	[image: image1.emf]Skoltech

Skolkovo Institute of Science and Technology













Technician / Machinist, Manufacturing Teaching Laboratory (Education)
The Skolkovo Institute of Science and Technology seeks outstanding candidates for a position of Technician / Machinist, Manufacturing Teaching Laboratory in the Education Department. Applications will be reviewed until the position is filled. 

The main role of the Technician / Machinist, Manufacturing Teaching Laboratory is to provide excellent technical support to the Education office, in particular to professors and students directly.
Primary responsibilities:
· Plans machining by studying work orders, blueprints, engineering plans, materials, specifications, orthographic drawings, reference planes, locations of surfaces, and machining parameters; interpreting geometric dimensions and tolerances (GD&T).

· Plans stock inventory by checking stock to determine amount available; anticipating needed stock; placing and expediting orders for stock; verifying receipt of stock.

· Programs mills and lathes by entering instructions, including zero and reference points; setting tool registers, offsets, compensation, and conditional switches; calculating requirements, including basic math, geometry, and trigonometry; proving part programs.

· Sets-up mills and lathes by installing and adjusting three- and four-jaw chucks, tools, attachments, collets, bushings, cams, gears, stops, and stock pushers; indicating vices; tramming heads.

· Loads feed mechanism by lifting stock into position.

· Verifies settings by measuring positions, first-run part, and sample workpieces; adhering to international standards.

· Maintains specifications by observing drilling, grooving, and cutting, including turning, facing, knurling and thread chasing operations; taking measurements; detecting malfunctions; troubleshooting processes; adjusting and reprogramming controls; sharpening and replacing worn tools; adhering to quality assurance procedures and processes.

· Maintains safe operations by adhering to safety procedures and regulations.

· Maintains equipment by completing preventive maintenance requirements; following manufacturer's instructions; troubleshooting malfunctions; calling for repairs.

· Maintains continuity among work shifts by documenting and communicating actions, irregularities, and continuing needs.

· Documents actions by completing production and quality logs.

· Updates job knowledge by participating in educational opportunities; reading technical publications.

· Accomplishes organization goals by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments.

· Other tasks as assigned
Key Relations:

Reports to:
· Education Laboratory Engineer
Other Key Relations:

· Dean of Education
· Manager, Environmental Health and Safety
Ideal Experience and Qualifications:
· 3-5 years of work experience including:
· 2 years in an industrial environment as a mechanical technician or machinist

· 2 years with computer numerical control (CNC) machines and software

· Ability to work in a fast-paced start-up environment on a diverse international team; under uncertainly and stress, being able to feel, appreciate and use the drive of the team;

· Excellent oral and written communication skills in English and Russian, including public speaking abilities in both languages.  Other languages are a plus. English is the working language of Skoltech;

· Extraordinary problem solving abilities;

· Undergraduate university degree in a technical field from an accredited higher education institution;
· Excellent computer skills (MS Word, Excel, PowerPoint);
· Broad understanding of the operations of an academic environment, especially higher education in a Russian and international context;

Remuneration:
The successful candidate will be paid a competitive compensation package commensurate with the important responsibilities of this role in delivering Skoltech project plan.
How to apply:
To apply for this position, please send 1) your application and CV in English 2) a cover letter indicating your interest in joining the dynamic team at Skoltech addressed to jobs@skoltech.ru.  Consideration of applications begins immediately and will continue until the position has been filled. 
Skoltech is committed to diversity and opportunity, and application materials will be considered without regard to the gender, race, or nationality of the applicant. 

