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Glossary

For this Policy the following terms and definitions
shall be used with the capital letter

Skoltech — the Autonomous Non-Profit
Organization for Higher Education “Skolkovo
Institute of Science and Technology”.

1. Introduction

Skoltech aspires to become an internationally
competitive institute in accelerating scientific and
technological capital into innovation impact. This
is achieved by educating graduate students to be
leaders in translating knowledge from science to
innovation and by establishing a community among
Russian and international talent and industry.

In order to achieve this goal it is crucial that
students have real hands-on work experience in an
industrial sector and develop the knowledge and
skills for making an impact through engineering
and innovation (See the Skoltech MSc. Learning
Outcomes Framework section 4). All Masters’
students are required to participate in at least 1
professional project (6 ECTS minimum) during
their two-year program. However, normally,
professional projects last 8 weeks (12 ECTS).
These are counted in the “Sector” stream of the
MSc degree requirements. The summer term of the
first year of studies, is allocated for professional
projects, but if necessary, professional projects can
be taken in another period of the academic year.

The Professional Projects Handbook is designed to
provide Skoltech Masters students with guidelines
for wundertaking and completing professional
projects.

Please note that Professional project implies
working in a company, not in a laboratory in an
educational institution. While Skoltech encourages
students to gain practical experience of working
and doing experimental work in a lab, professional
project has different objectives directly connected
to working in a company/organization. If a student
is interested in working in a research laboratory, it

I/ICHOJ'I]ByeMl)Ie IOHATHUSA

B mnacrosiiem IlonokeHWM, HCHONB3YIOTCS — CIIEIYIOLIHE
TEPMUHBI U OIPEAEICHUs], HaMCAHHbIE B TEKCTE C 3arjlaBHOU

OYKBEI:

Cxonrex — ABTOHOMHas HEKOMMepUecKas 00pa3zoBaTeibHast
OpraHM3alis BBICIIETO TMPO(EcCHOHATEHOTO  00pa3OBaHMS
«CKOJKOBCKHIT HHCTUTYT HayK{ U TEXHOJIOTHID.

1. BBenenue

Ckonrex CTpeMHUTCS CTaTh aBTOPUTETHBIM Ha MEKTYyHAPOIHOM
YpOBHE 00Opa30BaTeNbHBIM  YUPEXKICHUEM, BKJIA/IBIBAIOIINM
Hay4YHbld W TEXHOJIOTMYECKUI KaluTajdl B WHHOBALIOHHBIE
npoextsl. llocTaBneHHass 3amada pemraeTcs IMOCPEICTBOM
nepenaur oOpa3oBaTENbHBIX 3HAHNHN 00YYAFOIINMCS, YTOOBI OHH
MOIIM  WCIONB30BaTh 3TH 3HAHWA B  HMHHOBAIMOHHBIX
pazpaboTKax, a TakkKe 3a c4eT OPMUPOBAHMS MEKITYHAPOIHOTO
cooOIecTBa POCCHICKMX ¥ 3apyOeXHBIX  TaJaHTIMBBIX
MOJIOZIBIX CTIEIHAIIFICTOB.

Jnsg TOCTMKEHHUS. ITOCTABIICHHOH LIEM OuYeHb Ba)KHO, YTOOBI
oOydJarommecss TOMYYMIM TPAKTHYSCKUHA OIMBIT paboThl Ha
MPOMBIIUICHHBIX TPEANPUATHSAX W HAKOMWIM 3HAHUSI W
Mpo()ecCHOHANIBHBIE  YMEHHS, KOTOpblEé OHH MOITIH OBl
WCTIONB30BaTh U BOIUIOMICHWS B JKW3Hb WHHOBAIMOHHBIX
TEXHUYECKHX HAeH (cM. ToKyMeHT CKonTexX MO KBaM(HKAINH
Mmaructpa «CTpyKTypa pe3ysbTatoB 00ydeHws», pasaen 4). Bee
CTYJCHTBI MAarucTpaTypbl B TCUCHUE NBYXJICTHEH MPOTPaMMBI
00y4eHs TOIDKHBI IPUHATH YJacTHe TI0 KpaiHeil Mepe B OJTHOM
MIPOMBIIIIEHHOM (OTpacjeBOM) IPOeKTe (He MeHee 6 3a4eTHBIX
emuann ECTS). Kak mpaBmino, mdTeTbHOCTh TPOMBIILICHHBIX
(oTpacneBIX) TPOEKTOB cocTapisieT 8§ Hemenmb (12 3adeTHBIX
emuant ECTS). B Tpe6oBaHmsIX 10 MOMYYSHUIO KBATH(DAKAIIIH
MarucTpa TaKWe TPOEKTHl YUUTHIBAIOTCS Kak ydeOHas
criermammiamms - «Cektop». OOBMHO TIOX  MPOMBIIUICHHEIE
(oTpacnieBble) MPOEKTHI OTBOAWTCS JIETHMM CEMECTp IEpPBOTO
roga oOy4eHHs, OAHAKO, €CIM HeOoOXOOUMO, MPOMBIIUICHHbIE
(oTpacrieBble) TIPOEKTHI MOTYT OCYIIECTBIATECS B ApYTHE
TIEPHO/IBI AKaJEMHIECKOTO TO/IA.

Hns  crymentoB  Maructparypsl  Ckonrex — pa3paboTaHo
PykoBOACTBO 1O  OCYIIECTBICHHIO TIPOMBIIIUIEHHBIX
(oTpacneBbIX) TIPOEKTOB, COAEP)KAIIee HMHCTPYKIMH IO

pa3paboTKe M BEHIIOJHEHWIO IPOMBIIDICHHBIX (OTPACIICBBIX)
MPOEKTOB.

OOparute BHMMaHHE, YTO BBIIOJHEHHE IPOMBIIUIEHHOTO
(oTpacnieBoro) mpoekTa mpezmonaraeT paboTy B JeHCTBYyrOmIei
KOMIIaH1H, a He B JJaAOOpaTopry 00pa30BaTeIbHOTO YUPEKICHHS.
Hecmotps Ha 1O, uto CKONTeX mNpPU3BIBAaeT OOYJAIOIIMXCS
HaOWpaTh OIBIT MPAKTHYECKON M IKCIIEPUMEHTATBHON paboThI B
Hay4HBIX JJAOOPaTOPHAX, MPOMBIIUICHHBIH (OTPAcIeBO) IPOEKT
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is recommended to do so by applying for a short-
term research project (credits awarded will be
classified as belonging to “STE: science,
technology, engineering stream” through the
curriculum). Please refer to section 2 of the
Handbook to learn about the objectives of the
Professional project.

There are 2 types of professional projects:
industrial immersion and internships.

2. Nature of the Skoltech Industrial Immersion
and Internships projects

Industrial immersion.

Key features:

* Skoltech station is like a small engineering
consulting company within an organization. 3-
10 students attend each station as a team;

* Duration — 8 weeks (full-time), 12 ECTS;
graded as Pass/Fail. Credits awarded are Sector
credits in the degree requirements.

* Work is highly organized
objectives are clearly defined;

* Station is supervised by a Station Manager who
is on site significant amount of time with the
students. The Station Manager is a faculty,
researcher, Postdoc working at Skoltech or
affiliated with Skoltech. He/she is responsible
for setting up a project with the company,
leading and guiding students through the project
and assessing students’ work.

and planned,

* Students take the lead to define the tasks in
details and organize their work; projects focus
on short-term development, manufacturing or
operations challenges rather than long-term
research problems;

* Results stay inside the host company;

* Designed for high output and impact in parallel
with a great learning experience.

Descriptions of proposed Industrial immersion
projects are made available by Education office in

MMeEeT HECKOJIBKO JIPYTHE IIEITH, CBA3aHHbIE C HETTOCPEICTBEHHON
paboToil B KOMITAaHUM W/WH opraHu3anud. Ecim oOyqarormuiics
3aMHTEpecOBaH B paboTe B  HAYYHO-HCCIIEIOBATEIHCKON
71abopaTopuy, TaKyl0 pabOTy MOXKHO OpPraHM30BaTh B XOJE
OCYIIECTBIICHNS] KPATKOCPOYHOTO HAYYHO-FICCIIEI0BATEILCKOTO
mpoekta (P 3TOM 3a4eTHBIE EAWHWIBI B XOA€ Yy4eOHOro
mporecca OyAyT HA4MCIATBCA MO y4eOHOW cCHenuaIn3aiin
«STE: Hayka, TEeXHOIOTHWS, TEXHHYECKOE HPOCKTHPOBAHHE).
boree mompoGHOe ommcaHume — Ienedl  NPOMBIIUICHHOTO
(oTpacneBoro) nmpoekTa MpuBeIcHo B pasnene 2 PykoBonacTaa.

CymectByer mBa Tura MPOMBIIIICHHBIX  (OTPACIEBhIX)
HOpOEKTOB:  M3yueHue DNpOMBIIUIEHHOM Cpefbl  METOAOM
«morpyxeans» 1 CTaKHpOBKa.

2. OnucaHue NPOMBIILIEHHBIX (OTPAC/eBbIX) NPOEKTOB
N3yyenue NpOMBILLIEHHON Cpeibl METOAOM «IIOTPYKEHUSD
u CTakupoBka

N3y4yeHne NpoMbIIIEHHOI cpebl METOIOM «IOTPYsKeHMsD.

OcHOBHBIE 0COOEHHOCTH:

* Crynentsl Cronrexa paboTarOT B KOMIIAHUN KaK HEOObIIIAsL
IpyIIa NHXEHEPOB-KOHCYJILTAHTOB OT 3 10 10 uenosek;

* [IponomKNUTENFHOCTD BHITIOIHEHHS MIPOEKTa — 8 Henenb (Ha
YCIIOBUSIX TIONHOM 3aHsATOCTH), 12 3auerHbix eauami ECTS;
OIIEHKa — 3a4eT/He3audeT. B TpeOoBaHMAX K IONy9IEeHHIO
KBaTM(MKAIMY 3a4E€THBIE €IMHUIIBI OTHOCATCS Ha Y4eOHYIO
crienraTu3aryio «CeKTop.

* Pabora oOyuarommxcs THIIATENPHO  OpPraHM3yeTcsl W
IUTAHUPYETCS, LeTN pabOoThI 9ETKO OINPEAEIISIOTCST;

* Paboty rpynms! opranu3yer Kyparop co cTopoHsl Ckonrexa,
OOIBIITYIO YacTh BPEMEHH HAXOISIIHICS HA OOBEKTE BMECTE
¢ oOygarormmucs. Kypatopom moskeT OBITh TIpero/iaBartesb,
WCCIIeZIOBaTeNlb WM HAay4YHBIN COTPYAHHK, paboTaronmii B
Ckonrexe WM B APYyroM 00pa30BaTENbHOM YYPEKICHHUH,
ca3aHHOM co CkonTexoM. HauanbHuK cormacyer MpoekT ¢
KOMITaHHEH, PYKOBOZIUT  BBINOJHEHHEM MPOEKTa,
KOHCYJIFTUPYeT OOYHYaroIMXCS B XOJE BBINOJIHEHHS WMHU
MPOEKTa M OIIEHUBAET PE3YJIBTaThl PA0OTHI 00y IATOIIXCSL.

e OOyyarommuecs: TODKHBI TOAPOOHO OMPENCTUTh 3a1add 1
OpraHM30BaTh CBOIO PaboTy, MOMHA O TOM, YTO MPOEKT
OpPUEHTHMPOBAaH HA pelIeHHe KpaTKOCPOYHBIX, a He
JIONITOCPOYHBIX MPOM3BOJCTBEHHBIX M 3KCINTyaTallMOHHBIX
3a/1ay;

* IlomyueHHble  pe3yJIbTATbL
IPUHUMAOLIEH KOMIIAHWY;

* Pe3ympraTel MpoeKTa JODKHBI MMETh PEATbHYIO IIEHHOCTH;
BMECTE ¢ TeM O0yJaroIuecs JOJDKHBI MPHOOPECTH LIEHHbINH
[IPAKTUYECKUI OIBIT.

IpOCKTa OCTar0OTCs B

Ormmcanns npearaeMbIX MPOeKToB M3y4eHust MPOMBIIIIIEHHOH
cpenpl METOJI0M «IIOTPYKEHUSDY COCTaBJISIFOTCS
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advance. Students are selected on a competitive
basis with company involvement.

Internships can be organized by Skoltech or by a
student himself. Please note that the ultimate
responsibility for finding a professional project is
on a student. A student must ensure that he/she
makes necessary arrangements in a timely manner.
Skoltech Education office is available for
consultation and assistance.

Key features:

* Students can work individually or in small
groups up to 5 people

* Project at the company is clearly defined and
designed in advance (objectives of the project
and its focus);

* Student’s academic advisor monitors student’s
progress towards achieving learning outcomes;

* Internship takes place within a company
(physically) as an essential part of the
experience of working within a team and
learning about the enterprise and its operations;

e Student prepares a report on results
accomplished for credits to be awarded;

* Duration: minimum — 4 weeks full-time (6
ECTS), normally (and maximum) — 8 weeks (12
ECTS), Credits awarded are Sector credits in
the degree requirements.

Please see a comparison chart for Industrial
Immersion and Internships projects below.

3a01aroBpeMeHHo oT/IesIoM 0OpazoBanus. OTO0p 00yUaromumxcs
MPOU3BOIUTCS HA KOHKYPCHOM OCHOBE C IIPUBJICYEHUEM
KOMITaHHH.

CTa:kMpOBKM MOTYT OpraHW3OBBIBaThCS CKONTEXOM WM

camuM  oOywatomMca.  OOpatuTe  BHHMaHHE,  YTO

OKOHYATEIIbHYIO OTBETCTBEHHOCTD 3a HaxOK/IeHHe

MPOMBIIUIEHHOTO (OTPaCc/IeBOr0) MPOEKTa HEeCeT 00yJaroIHiics.

OOydaromuiicss JOIDKEH  CBOEBPEMEHHO IIPOBECTH  BCE

COOTBETCTBYIOLIHE TIPUTOTOBIIEHHS K BBITIOJTHEHHIO

MIPOMBIIIIEHHOTO (OTPACIEBOr0) MPOeKTa. 32 KOHCYIbTAUEH H

MOMOIIBI0  OOyJaroIIuiics MOXET oOpamiaTeCa B OTHEN

obpazoBanus Cxonrexa.

OcHOBHBIE 0COOEHHOCTH:

e OOyyarormuecss MOTYT pa0OTaTh O OTIACIBHOCTH WIA B
cocTaBe HEOOJIBIIMX TPYIIIT YHUCIEHHOCTBIO JI0 5 YeJIOBeK;

* [IpoexT nomxeH OBITH 3apaHee OMpEIeNeH M pa3pabdoTaH B
KOMIIaHHH (T. €. TOJDKHBI OBITh OIPEJIENEHBI I MPOeKTa 1
€r0 OPUEHTUPOBAHHOCTH);

* CremeHp  JOCTIKEHMS ~ OOyYalOIMMCA  pE3yJIbTaToB
00y4eHHs OTCIISKMBAET KypaTop y4eOHOro Imporiecca;

¢ CTraxX#poBKa, MPOXOAAIIAs (HETIOCPEICTBEHHO) B KOMITAHHUH,
SIBJISIETCS BOKHOW YacCThIO MPHOOPETEHHS OIbITa PaboTHI B
KOMaH 1€ ¥ N3y4IeHHs] METOJIOB pabOThI PEIIPHUSTHS;

e OOyd9arommuiicsi TOATOTABIMBAET OTYET O TOIYYECHHBIX
pe3ynbTaTax, Ha OCHOBE KOTOPOTO BBICTABILIIOTCS 3a4€THBIC
©IMHMIIBI;

*  [IponomKuTenbHOCTh: MUHUMAIIBHO — 4 HEZIENU Ha YCIIOBUAX
noHO# 3aHsTocTH (6 3auerHbx equanil ECTS), oOpranO (1
MakcuMmanbHO) — 8 Hemenb (12 3auerHpix emummnn ECTS),
3aueTHbIE EAMHHUIIBI OTHOCSTCS Ha Y4EOHYIO CIIeIHATN3AIHIO
«CexTopy.

CM. cpaBHMTENBHYIO TaOmuily TO IpoektaMm I3yueHue
MPOMBIIUIEHHOH  CpPeIbl  METOJOM  «IIOTPYKeHHsD»» U
CraxupoBka.

Industrial Immersion Internship Mzyyenne npombinuieHHO | CTaxkupoBKa
Organized | Skoltech Skoltech or cpeabl MeTO0A0M
by student «IOTPYKeHHsD
Supervise | Skoltech station | Company project Opranmyior | Ckonrex Crkonrex W
d by manager and company | supervisor  and oOyJarommiics

representative academic advisor Hanzop Kyparop Ckonrexa u | PykoBoauress npoekra
Project Skoltech station | Company project OCYIIECTBJII | MPE/ICTaBUTEIb KOMITAHHH €O CTOPOHBI KOMITAHUN
are manager in | supervisor in 10T U Kyparop y4eOHOro
defined by | collaboration with a | collaboration Tporiecca

company representative with a student Ipoexr Kyparop Cxonrexa coBmecTHO | PykoBoaurens npoekra
Projects Skoltech Station | Company project onpeiesiioT | CIIPeACTaBUTENEM KOMITAHUM €O CTOPOHBI KOMITAHUU
and manager supervisor COBMECTHO c
reports Academic advisor Academic 00Yy4arOIIMCSE
are Education office advisor Hpoekrsr u | Kyparop Ckonrexa; Kyparop | Pykoomurens mpoexra
approved Education office OTYeThI y4eOHOro nporiecca; co CTOPOHBI
by yrBep:KIalT | dakynsTer  00pa3oBaTENbHOM | KOMITAHHH;
Length 8 weeks 4-8 weeks HOJITOTOBKU Kyparop y4eOHOro
# of | 3-10 1-5 TpoLecca;
students GaxysTer
in teams 00pa3oBaTeIbHOM

HOJITOTOBKH
IIponokure | 8 Henlelb 4-8 "Henenb
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3. Goals and Learning outcomes

Professional projects goals are set in accordance
with learning outcomes of the educational program.

Through an early professional experience students
form learning outcomes set by the program of the
professional project.

Through a professional project a student should
learn more about the structure, strategy, and
corporate culture, as well as gain knowledge,
understanding, and experience in:

* appreciating the potential and limitations of
science and technology, their role in society and
society’s role in their evolution

* taking responsibility for sustainable
development, including social, economic,
environmental and work environment aspects

* understanding the technical products, systems
and infrastructure of the sector

* Understanding the business context — markets,
policy and ecosystem of the sector

4. Selection of a company proposed by Skoltech.
Company — student matching process.

The Skoltech Education office establishes
collaboration with companies and provides students
with description of the companies and projects
(where available).

Students should think strategically when choosing
a company and should consider the following
factors:

1) Student’s specialization. Student should
choose a company in his/her sector of
studies unless there is a practical objective
to do otherwise.

2) Thesis plans. Professional project is a good
opportunity to work on something that can
develop into a solid research and/or
industry related thesis project.

3) Goals post-graduation. Students should
keep in mind their future career plans and

JIbHOCTh
Koxa-Bo
00y4aroLIuXC
s1 B Ipynmax

3-10 1-5

3. Ilesn 1 pe3yJbTaThbl 00y4eHHs

Hemn MIPOMBIILLIEHHBIX (oTpacrneBbIx) MIPOEKTOB
YCTaHABIMBAIOTCS B COOTBETCTBHH C PE3yNIbTaTaMU O0yUIEHHS 110
OCHOBHO# 00pa30BaTeIbHON IIpOrpaMmMe.

B mporecce BBMOMHEHMS — MPOMBIIUICHHBIX (OTPAcieBbIX)
MpOeKTOB  oOydaromuiecs  (JOPMHpPYIOT  YCTaHOBIJICHHBIE
TPOTPAMMO#! IPAKTUKH PE3YIIBTaThl 00YUEHVIS.

Paboras B KOMITaHuu, CTYIEHT 3HAKOMUTCS CO CTPYKTYPOH,

CTpaTerHii ¥ MPON3BOICTBEHHOH KYJIBTYypOW 1 MPHOOpETaeT

3HaHWs1, TOHUMaHKeE U OTIbIT B:

* OIEHKE TMOTEHIWalla W OTpaHMYEeHHII HayKHd M TEXHOJIOTHH,
WX POJIM B JKM3HH OOIIECTBA M POJIM OOIIIECTBA B MX PA3BUTHH

* NpuUHATHNM Ha ce0f OTBETCTBEHHOCTHM 3a YCTOWYMBOE
pa3BUTHE, B TOM 4YHCJIE CONMATBHBIE, 3KOHOMUYECKHE,
9KOJIOTMYECKHE ACTIEKTHI M BOIIPOCH! OOECIIEUEHHSI yCIOBHI
TpyZa Ha pabovnx MecTax

* [IOHNMAaHMM  TEXHWYECKHUX  IPOIYKTOB,
HMH(PACTPYKTYPhI OTPACIIEBOTO CEKTOpa

* [IOHMMaHHE KOMMEPYECKOr0 KOHTEKCTa — PBIHKOB, TIOJIUTHUKH
1 9KOCHCTEMBI OTPACIIEBOTO CEKTOpa

CHUCTEM nu

4. Boi0op kommanuu, npennaraemoii Ckoarex. Ilponecc
COTJIACOBAHUS KOMIIAHUHU M 00y4aroierocs.

Otmen oOpasoBanmst Ckonrexa (OpMHpPYeT — OTHOIICHHUS
COTpYIHMYECTBA C  KOMIIAHMSAMH W IPESHAOCTaBISET
0O0yJarommMcsl ONMMCAaHWST KOMIIAHMA M TPOEKTOB  (ecim
HAMEFOTCH).

Bei6npast KOMIIaHUIO, o0yJaroImmecst JIOJKHBI
PYKOBOJICTBOBATECS ~ CTPATETMUECKMMH ~ COOOpPaKEHMSIMH, B
YaCTHOCTH, YUUTHIBATh CIAEIYIOLINE (PaKTOPbIL:

1) Coemmammsarmst  obOywatormerocs.  OOydwarormmiics
JIOJDKEH BBIOMpAaTh KOMIIAHWIO, COOTBETCTBYIOILYIO
HAIMpPAaBICHUIO €ro OOy4YeHWs (3a HCKIIOYCHHEM TeX
ClydaeB, KOTJa MpaKTUYecKas IIeNIb MPOMBIIUIEHHOTO
(oTpacneBoro) mpoeKTa COCTOUT B IPYTOM).

2) Ilnanpl BBITOJHEHUS KBAIM(DUKAIIMOHHOW PaOOTHL.
[TpoMeIIIIeHHBIH (OTPACIIEBOIT) TPOEKT — 3TO XOPOIIIAsT
BO3MOJKHOCTH MOpaboTaTh HAJ MPoOJIeMOi, KoTopas B
Oy/IyIieM MOKET BBIPacTH B COZIEprKaTeIbHOE HayqHOE
WCCIIeZIOBaHNE /N BBITyCKHYIO KBATM()HKAIMOHHYIO
paboTy Mo AAHHOH OTpaciu.

3) IlepcrekTuBbl y4eObl B acmupanType. OOydarormmecs
JIOJDKHBI BCETJla MMETh B BHIYy OyIylnue KapbepHbIE
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look for a placement/project, which will
allow them to develop and practice skills
necessary for their future professional
career. It is not only a chance to learn about
the hosting company and future potential
employment opportunities but also a
chance to gain experience, which would be
an attractive asset on the resume for other
potential employers. It is advisable to ask
for a recommendation letter after
completion of the project.

Company — student matching process consists of IIpomecc

the following steps:
1) Student should select one or several
companies (registration is conducted via
SIS sis.skoltech.ru) and send his/her CV
and a profile (profile template is available
in the appendix A) to the Education office.

2) Based on the registration results, the
Education office sends the student’s CV to
the selected companies.

3) Companies review all received CVs and
compile a list of confirmed students and a
“waiting” list. Some companies may want
to interview candidates in the process.

4) Student receives a list of companies that
confirmed his/her internship, makes a final
choice.

5) Education office informs companies about
the final list of students.

6) Student clarifies the project with the final
company and submits a project proposal
form (Appendix B) approved by the
company project supervisor and the
academic advisor to the Education office.

If a student has not been selected by any company
he/she should organize an internship him/herself.
The Education office is available for consultation
and assistance.

Deadlines for each step are communicated by the
Education office.

5. Independent organization of an internship by
a student

IUIAHBI W TI0PTOMY CTaparbCsi MOAOMPATh MPOEKT,
KOTOpEIA  OyZeT CIIOCOOCTBOBATH  Pa3sBUTHIO WX
MPAKTUYECKUX 3HAHUHA, HEOOXOAMMEIX ISl OymyIero
npoecCHOHAIBHOTO ~ KapbepHOro  pocta. s
00YyJarOImUXCs ATO MIAHC HE TOJIBKO OONBINE Y3HATH O
KOMIIAHUM W O  OyaymmX  BO3MOXHOCTSIX
TPYAOYCTPOWCTBA, HO W TPHOOPECTH MPAKTHIECKUH
OIBIT,  KOTOPBI  BCETJa  BBICOKO  LICHUTCS
MOTEHINATLHBIMU paboTomarensmu. Tlocre
3aBEpILCHUS] TPOSKTa PEKOMEHIYETCS  IOMPOCHTH
KOMITAHUIO COCTaBUTh PEKOMEHIATEIFHOE TIHCHMO.

COTJIACOBAHMS

KOMIIAHUM W OOydYaromerocs

3aKJIFOYAacTCA B BBIIIOJIHEHUHN CIICYIONINX MIAroB:

1)

2)

3)

4

5)

6)

OOyuqarormuiics: 0WKeH BBIOpaTh OHY WM HECKOIBKO
KOMIIaHWH (3asBKa Ha Ty WIM HWHYI0 KOMIIaHUIO
MOAeTCsI Yepe3 OHIalHOBYIO cuctemy SIS 1o ampecy
sis.skoltech.ru) n ornpaBuTh cBOE pe3tome W Tpodaiin
(urabmon mpocaitia npuseneH B llpumoxennn A) Ha
(akybTeT 00pa30BaTENIHHOM TOATOTOBKH.

Iocne perucrpanyu 3as1BKU (akynpTeT
00pa3oBaTeNbHOM TOATOTOBKM HAIPABIAET pe3toMe
00yyaromierocst BHIOpaHHBIM KOMITAHHSIM.

Kommanuy u3ydaroT Bce MOJMYYCHHBIE UMU PE3IOME H
COCTAaBILIIOT ~ IIEPEYeHb  OOYYalOIMXCS,  y4acTHe
KOTOPBIX B TPOMBIIIIEHHOM (OTPacieBOM) IIPOEKTE
UMH TIOATBEP)KAACTCS, @ TAKXKE OTHEIBHBIN CIHCOK
KaH/IUJIaToB Ha y4yactue. HeKoTopble KOMIIaHUH MOTYT
TIOKENaTh MPOBECTH COOECEOBaHNE C KaHAWIATaMU B
Tporiecce modopa YIaCTHHKOB.

OOyywarormuiicss ~ mModydaeT  CIMCOK  KOMITAHWH,
MONTBEPAMBIIMX €r0 CTOXUPOBKY, M NPHHAMAET
OKOHYATENIFHOE PEeILIeHUE 10 KOMITAHHH.
Otmen o0Opa3zoBaHWs  OTIpPAaBISIET B
OKOHYATEJIbHBIE CITUCKU 00YJarOIIIIXCSL.
OOyuwarormuiicss ~ yTOWHSET  JeTald  TPOEKTa  C
BBIODaHHOM KOMIaHWel W HampaBmsieT (dopmy
NPEIOKEHNS TI0 BBITONHEHUIo nipoekTa ([IpunokeHne
B), yTBepKIEeHHYI0O pYKOBOAWTENEM TIIPOEKTa CO
CTOPOHBI KOMITAaHUH M KypaTopoM y4eOHOTo mporiecca,

KOMITaHHUH

B OTJIENT OOpa30BaHUSL.

Ecmm oOywarommiicss He ObUT BEIOpaH HU OIHON KOMITAHHEH, OH
JIOJIDKEH OPraHM30BaTh CBOKO CTAKUPOBKY CAMOCTOSITEIBHO. 3a
KOHCYJIbTAIMEN W TIOMOIIBIO 00YUAIOIIMICS MOXKET 00paIiaTses
B OTJIENT OOpa30BaHUSL.

IIpenenbHble

CpOKH1 BBIITOJTHCHISL KaXxX7oro rara

YCTaHaBJIUBAIOTCS OTACIIOM O6pa30BaHI/I}I.

5. HezaBucumasi opraHm3aunus, B KOTOpPOH 00y4arouiuiics
MOKET OPraHH30BaTh COOCTBEHHYIO CTAKHUPOBKY
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If a student wishes to organize an individual
internship in a company outside of Skoltech’s list,
he/she should follow the steps below:

1) Establish connection with a desired
company and find a project supervisor
among company representatives. The
project supervisor must hold at least a
manager position.

2) Define the project in collaboration with a
project supervisor and fill out the project
proposal form.

3) Approve the project proposal form with a
project supervisor and academic advisor
and submit to the Education office.

Deadlines for submitting project proposals are
communicated by Education office.

Regardless of whether an internship is organized by
Skoltech or by a student Skoltech signs
collaboration agreements with companies.

6. Financing options for travel, accommodation,
salary

Skoltech (and/or the hosting Company) covers
travel costs, associated with immersions or
internships proposed by Skoltech for companies
outside of Moscow (internal Russia). International
travel is not covered in any circumstances.

Skoltech does not cover any expenses associated
with  internships organized by a student
independently.

If a company offers financial help for students,
such as: travel, housing, salary, students may be
asked to sign an additional contract with the
company.

Students can learn about available financing
options in the description of the company offered
by Skoltech.

7. Professional project assessment

Station manager/Company project supervisor sets
his/her own reporting requirements which may
include detailed written report and/or oral
presentation. In addition students must submit a
summary report (Appendix C) to the Education

Ecmm oOywarommiicss To)kenmaeT OpraHu30BaTh COOCTBEHHYTO
CTAXMPOBKY B KOMIIAHHH, OTCYTCTBYIOIIEH B  CIIHCKE,
npenoctaBieHHOM  CKOJTEXOM, OH JIOJDKEH  BBINOJIHUTH
CIIEyIOIINE IIaru:

1) CsszaTbcs ¢ xemaeMoil KOMIIaHUEH U BHIOPATh Cpean
TpeICTaBUTENEH KOMITAHUH PYKOBOAWTENS MPOEKTa CO
CTOPOHBI KOMITaHHH. PyKOBOIWTENb NMpOEKTa JOIDKEH
3aHMMAaTh KaK MHHHMYM JIOJDKHOCTh Ha9aIbHHAKA
CpEHEro 3BeHa.

2) Ormpenenits TPOSKT COBMECTHO C PYKOBOIHTEIEM
MpoeKTa W 3aloNHATE  (GOpMy  NPOEKTHOTO
TIPEJIOKEHVIS.

3) VYrtBepaute (QopMy TPOESKTHOTO TPEIONKEHHA Y
PYKOBOZHTENS IPOEKTA U KypaTopa y4eOHOTo mporiecca
W HampaBUTh €€ Ha (aKyJbTeT 00pa3oBaTENbHON
TIO/ITOTOBKH.

IIpenenbHblE CPOKM  OTIPABKM IPOEKTHBIX  IIPEIOKEHUM
YCTaHaBIIMBAIOTCA (DaKyIBTETOM 00pa30BaTeIbHOM TTOTOTOBKH.
HeszaBucumMo OT TOro, KeM OpraHM3yercsi CTaKHpPOBKA —
CkonrexoM nnmu caMuM oOydaronmmcst — CKONTeX MOANHCHIBAET
COTJIAIIIEHNE O COTPYHIYECTBE C KOMIIAaHUSIMHU.

6. Bapuantbl (puHaHCHMPOBaHMS — Iepee3bl, NPOKUBAHUE,
3apa0oTHasi IUIaTa

Ckonrex (W/wmm TpUHAMAIONAs] KOMIIAHMS) —OIUIa4YMBaeT
pacXomsl Ha  TEpee3dbl, CBS3AaHHBIE C  BBINOJHEHHEM
MPOMBIIUIEHHBIX ~ (OTpacieBbIX)  IMPOeKToB  M3ydenme
MPOMBIIUIEHHOH  Cpepl  METOAOM  «IIOTPY)KEHHSD» N
CraxupoBka, mnpemiaraeMbix CKOITEXOM ISl  KOMITAaHHH,
PacToNoXeHHBIX 3a TpenenamMu MockBel (HO BHYTpu Poccum).
CTonMocTh MEKITyHAPOIHBIX MOE3J0K HE BOMEIAETCS HU MPU
KaKHUX OOCTOSITETbCTBAX.

Ckonrex He OIUIAYMBACT HUKAKHME DPACXOIBI IO CTaXXHPOBKE,
OpraHU30BaHHOW 00YUAIOIINMCS CAMOCTOATENBHO.

Ecmm  xommanmst mpemraraer  oOydarommmcsl  (pMHAHCOBYIO
MOMOIIb, HApHUMep, BO3MECTUTH pPacXoipl Ha Mepeesmpl,
NpOKMBAaHWE, WM  BBIDIAUMBATh  3apabOTHYIO  IUIaTy,
O0yJalomMMCsT MOXKET OBITh TIPEWIONKEHO IOJINCATh C
KOMITaHUEN JIONIOIHUTENbHBIN TOTOBOD.

OOyuatoruecss MOryT Oonee TIOIPOOHO O3HAKOMHTBCS C
BapHaHTaMH (PMHAHCOBOW MOAJEPKKM B ONMCAHNH KOMIIAaHWH,
mpencTaBaeHHON CKOITEXOM.

7. OueHka NPpOMBILIVIEHHOT 0 (0TPAc/ieBOro) MPoeKTa

Kypatop mpoekra co CTOpOHBI KOMIIAHHWH YCTaHABIIHBAIOT
coOCTBeHHBIE TPeOOBaHUA K TIPEACTABIECHUIO PE3yJILTaTOB
BBIIIOJTHEHMSI TIPOEKTa  OOyYAaIOIIMMHUCS, KOTOpbIE MOTYT
BKJIIOYATh TIOJPOOHBIA TIMICBMEHHBIA OTYET WA YCTHYIO
npe3eHTaimio. Kpome Toro, 00ydarommecst JOIKHBI HAlIpaBUTh
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Office approved by Station manager/Company
project supervisor and academic advisor. The Dean
of Education is ultimately responsible for the final
grading of student’s work (pass/fail) and number of
credits awarded. The Dean of Education have the
authority to delegate this responsibility Skoltech
faculty.

8. Professional ethics

Skoltech expects students to behave in a
professional manner while working in a host
company. Students should realize that they
represent not only themselves but also Skoltech.
Skoltech aims to maintain long-term relationships
with partner companies and it is crucial that
students  demonstrate  strong  work ethic
(respectfulness, confidentiality, accountability, etc.)
and fulfill the set of proscribed tasks.

Students may be asked to sign a Non-Disclosure
Agreement (NDA) with a company. It is the
student’s responsibility to honor any such
agreements in full.

In the case of any issues/conflicts, students should
contact the Education office immediately.

Please also be informed that students should not
complete projects in a company/start-up that either
they or their immediate relatives are directly
affiliated with (this includes being a company
owner, stakeholder, holding a managerial position).
In addition, students cannot be directly supervised
by an immediate relative if he/she is employed at
the hosting organization.

B MuCcTuTYyT Hroroseii order (Ilpunoxenne C), yTBepkieHHbIH
PYKOBOZIHMTETIEM TPOEKTa CO CTOPOHBI ~ KOMIIAHWH W
KOOPJIMHATOPOM 00pa30BaTeNIbHOM MPOTPaMMBbl/aKaAeMUYECKIM
KOHCYJIbTaHTOM. JleKaH 1Mo 0Opa30BaHUIO HECET eJUHOIMIHYIO
OTBETCTBEHHOCTh 32  OKOHYATeJbHYI0 OIEHKYy  paboThI
oOyuaromerocst  (3ader/He3auer). JlekaH 1o 0Opa3oBaHUIO
HaJensercs TIOJTHOMOYHSIMHU JIETIerNpOBaTh JaHHYTO
OTBETCTBEHHOCTHh KOOPJMHATOPY 00pa30BaTeNbHOM MPOrpaMMBl
Cxkonrexa.

8. IIpodeccnonanbHas ITHKA

IIpn pabore B mHpHHHMMAIOMEH KOMITAHHM OOydYaromuecs B
Ckonrexe 00s13aHBI IIPOSIBIISATH MPOGheCCHOHATII3M.
OOyuJaroryecs: JODKHBI TOHUMATh, YTO OHH IPECTABILIOT HE
TONMBKO camux ce0s, Ho u Ckonrex. CKONTEX CTPEeMHUTCS
TO/IAEP’KUBATh OTHOIIEHHUS JJOJTOBPEMEHHOTO COTPYAHHYECTBA
C TApPTHEPCKMMM KOMIIAHMSIMH, IIO9TOMY B@KHO, UTOOBI
oOyuarormuecst Benr ceds STHYHO (C yBaXKEHHEM, JOBEPHUTENBHO,
OTBETCTBEHHO W T. I1.) ¥ BBINIOJIHANM BCE MOCTAaBICHHEBIE TIEpes
HHUMU 3a]1a49H.

OOy4aromuxcsi MOTYT TIOMPOCUTH TOAINICATh C KOMITAHHCH

COTNIallleHne O  HEepas[VAllleHMd  KOH(HACHIMAIBHON
uapopmaimn ~ (NDA).  Bemonaenmne — ycrmoBwii — Takoro
COTJIAIIIEHNS SIBIIACTCS WCKIFIOYUTEIBHONH OTBETCTBEHHOCTHIO
00y4aromerocs.

B ciyuae BO3HHKHOBEHHS JTIOOBIX TIPOOIEM I KOH(DIMKTHBIX
CUTyarii 0Oy4aroIIMecs JOJDKHBI HEMEIUIEHHO CBA3aThCS C
(hakyIbTeTOM 00pa30BaTEIbHON TOATOTOBKH.

[Ipocum Taxke UMETh B BHAY, YTO OOYYArOIIHECs HE JOJDKHBI
BBITIOJTHATH MPOEKTH B KOMIIAHWH/HOBOW KOMITAHHH, K KOTOPOH
MMEIOT HeMOCPEICTBEHHOE OTHOIIEHUE CaMH 00YJalOIIHecs Wi
nx OJNM3KWE POACTBEHHUKH (HAIPUMeEp, SBIIIOTCS BIIaJETbIIAMA
WM aKIFOHepaMHM KOMIIAHWH, 3aHWMAIOT PYKOBOJSIINE
nomwkHocT W mp.). Kpome Toro, Hamsop 3a paboToit
oOyJaromierocs B KOMITAHMM HE MOTYT OCYIIECTBIIITH €r0
OJM3KMEe POJICTBEHHUKH, €CIT OHM PabOTAIOT B NMPUHUMAFOLIEH
OpTaHH3alHH.
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Ipuaoxenue A — Ilpodaiin odyuyaromerocs.

PycckoroBopsimue o0y4aromuecs: JOIDKHBI MIPEICTaBIATh IpoQailsibl Ha pyCCKOM s3bIKe. 3apyOeKHbIe
oOydaroliecst JOJDKHBI MPEACTABIATh MPoQaiasl HA aHTIHHACKOM s3bIke. OOydaromuecs: JOJDKHBI
WCIIONIB30BaTh OTACNbHBIE (OpMBI (HOCTymHEBIE TI0 ampecy: sis.skoltech.ru). IlpencraBneHHbie HUXKE
11a0JI0HBI TPUBEIEHBI TOJIBKO B KAUYECTBE MPUMeEpa.

IIpodgaiin odyyaromerocst (s 3apy0esKHbIX 00y4aIOIIUXCH)

First Name Last name

I | |
Sex Language Expected degree
Program at Skoltech Graduation year

What projects have you been engaged in during your studies at Skoltech?

Project (s) description (brief, in several sentences)

Your role and major achievements in the project (s)

Skills, knowledge and other information you feel important to share with companies
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IIpodaiin odyuaromerocs (A5 pyCCKOSA3BIYHBIX 00yUaOLIMXCH).

Umsa damunusa
Mon A3bIk Oxupaemas cTeneHb
O6pazoBaTtensbHas nporpamma B Ckonrexe oA okoH4YaHusA

B kakom npoekte (npoekrax) Bbl yyacTBoBanu Bo Bpems yuebbl B Ckontexe?

KpaTtkoe onucaHvne npoekTa (NpoeKkToBs)

Balua ponb v raeHble AOCTUXKEHWS B MPOEKTe (NpoekTax)

3HaHuAa, ymeHuA U apyraa BaxHasa nHgopmauus, kotopoit Bl xotenn 661 nogenutbea ¢
KOMMNaHUsIMKU
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IIpuaoxkenue B — dopma npeasnoxeHusi Mo BbINOJHEHHI0 NPOMBINJIEHHOT0 (0TpPacjieBoro)
NMpoeKTAa.

Bce oOywarompuecs, B TOM YHCIIE€ CAaMOCTOSTEIBHO OPTaHU3YIOLIHME COOCTBEHHYIO CTa)KUPOBKY,
JIOJKHBI TIPEICTAaBUTh (POPMY MPEATIOKEHHUS 110 BBIIMOIHEHHUIO MPOMBIIUIEHHOTO (OTPaciIeBoro)
npoekra. [lpencraBienHas Huxke (opMa TNpUBEJICHA TOJbKO B KadecTBe npumepa. IIpocum
KCIIOJIB30BaTh CHEIHAIBHYIO (hOpMYy, JOCTYIHYIO TIO aapecy: sis.skoltech.ru.

Industrial Immersion/Internship
S kO I te Ch proposal form

Skolkovo Institute of Science and Technology

Before filling out the form, please discuss the project with your project supervisor and academic

advisor.

Student First Name Student Last Name

[ | |
Date of proposal

submission Dates of the project # of credits (1 ECTS is

(e.g. 20 Mar 2015) (e.g. 1 Jun 2015 - 1 Aug 2015) 26,6 hours workload)

Placement organization

Project supervisor name (representative of the company)

Project supervisor position in the company

| |
Project supervisor e-mail and telephone number

| |

Project description Project supervisor e-mail and teley

Project goals and your personal goals in the projects

Check list

[C] Approved by Project Supervisor (company representative)
[[] Approved by Academic Advisor

[C] When submitting the form to Education office make sure you cc' your project supervisor
and academic advisor in the e-mail and explicitly confirm in the e-mail that they approved
your proposal.
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HpI/IJIODICeHI/Ie C- <I)0pMa 0TYE€Ta 0 BHINMOJHCHUH NNPOMBIIIJIEHHOT O (0Tpac.11eBor0) MmpoeKTa.

Bce oOyuwarommecs [OMKHBI TPEACTaBUTH (OpPMY OT4YeTa O BBINOJHEHHH IPOMBIIUIEHHOTO
(otpacieBoro) mpoekta. IlpencraBnenHas Huke ¢opma NpHBEAE€HA TOJIBKO B KadeCTBE NpHMepa.
[Ipocum rconp30BaTh CHEMUATBHYIO GOpPMY, TOCTYIIHYIO IO anpecy: sis.skoltech.ru.

SkOIteCh Industrial immersion/Internship

report form

Skolkovo Institute of Science and Technology

How to submit the form: when submitting the form to Education office make sure you cc’ the
project supervisor and academic advisor in the e-mail and explicitly confirm in the e-mail that
they approved your report. Otherwise reports are not accepted.

Student First Name Student Last Name
I | |

Date of report
submission Dates of the project # of credits (1 ECTS is
(e.g. 15 Aug 2015) (e.g. 1 Jun 2015 - 1 Aug 2015) 26,6 hours workload)

Placement organization
I |
Project supervisor name (representative of the company)

Project supervisor position in the company
Project supervisor e-mail and telephone number

In case of group project, list other project participants from Skoltech:

Project name in English (will appear on your diploma supplement)

Project name in Russian (for Russian speakers; will appear on your diploma supplement)
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Project goals and your personal goals in the projects. Describe your role in the project.

Descnbe what you have accomplished (be specific) and the progress made toward the

Describe any significant problems you faced and solutions found. If a project took a different
course and your tasks/goals changed (from initially planned), describe why
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Summarize the outcomes of the project for you (skills/competences developed, describe what
you learned about the enterprise/the company processes, systems, working in a team)

Summarize the outcomes of the project for the company (how the results can be used/
implemented

State how the reporting to the company has been accomplished (presentation, detailed report,
etc.)

Project supervisor comments

Project supervisor commentsi

Grade assigned by Project Supervisor Grade assigned by Academic Advisor

I =] I =]

Check list

[ ] Approved by Project Supervisor/Station Manager
[ ] Approved by Academic Advisor

[] When submitting the form to Education office make sure you cc' the project supervisor
and academic advisor in the e-mail and explicitly confirm in the e-mail that they approved
your report.

Filled in by Education office:

Number of credits awarded |




