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Glossary

For these Regulations the following terms and
definitions shall be used with the capital letter

Skoltech — the Autonomous Non-Profit
Organization for Higher Education ‘“Skolkovo
Institute of Science and Technology”.

1. Overview

On the basis of Order of the Ministry of Education
and Science of the Russian Federation No. 455
dated 13 June 2013, On Approval of Procedure
and Grounds for Granting Academic Leave of
Absence to Students, an academic leave of absence
shall be regarded as a leave granted for medical
reasons, due to family circumstances, and in other
exceptional cases (natural calamities, etc.) to
students of educational programs of secondary
vocational or higher education.

Duration of the academic leave of absence may
not exceed two years.

Granting of a maternity leave, and a leave to
attend to a child up to the age of one year and a
half is regulated by other statutory acts.

When a student is on academic leave of absence,
he/she shall be released from the duties related to
mastering the educational program at the Institute,
and shall not be admitted to the educational
process until the academic leave of absence is
over.

The stipend and other compensations shall not be
paid to the student while he/she is on academic

HCHOJIL3yeMbIe NMOHATHHA

B mHacrosmem IlosmoxkeHun, MCHONB3YHOTCA
CIHEAYIOIIME TEPMHUHBI U  ONPEAEIECHUA,
HAMMCaHHbBIC B TEKCTE C 3arjaBHONU OYKBBI:

Ckonrex — ABTOHOMHas HEKOMMeEpYECKas
oOpa3oBaTenbHasl ~ OpPraHU3alMs  BBICIIETO
npodeccnoHaIbHOTO o0Opa3oBaHUs
«CKOJIKOBCKUI UHCTHUTYT HayKu U
TexHosorui» (nanee — MHCTUTYT).
1. O630p

Ha ocHoBammu 1pukasa MuHucrepcTBa
o0pa3oBaHUs u HayKU Poccuiickoit

@eneparun "O0  yrBepknenun Ilopsnka u
OCHOBaHUI IPENOCTABJICHUS aKaJeMHUYECKOIO
ormycka oOyuatomumcs» ot 13.06.2013  Ne
455, akaJeMHYEeCKUM OTIYCKOM CUYUTAETCs
OTIYCK, MPEIOCTaBISIEMbI 00yJaromumcst 1o

o0pa3oBaTeNbHBIM  TPOTPaAMMaM  CPEIHETO
npodeccnoHaIEHOTO W BBICIIIETO
o0pa3zoBaHuUs, MIPEIOCTABIISIEMBIT o
MEIUIIHTHCKUM TTOKA3aHUsM, CEMEIHBIM
00CTOSITETLCTBAM u B JPYyTUX
UCKITIOYUTENBHBIX  CIIy4asX  (CTHXUIHBIC
OencTBUs U 1Ip.).

[TpoaomKUTETEHOCTD aKaJeMUIECKOTr0O

OTITyCKa HC MOJKCT IMPCBLIIATL ABYX JICT.
[IpenocraBienue oTmycka 1mo 0epeMEeHHOCTH H
polaM M OTIyCKa IO YXOAy 3a peOEHKOM J10
JOCTYOKEHHSI UM IIOJIyTOpa JIET PErylupyeTrcs
HWHBIMH HOPMATUBHLIMU dKTaMH.

OOyuaromuiicss B MEpHOJ HAXOXKACHUS €ro B
aKaJIeMUYECKOM OTITyCKE OCBOOOXIAeTcsl OT
0053aHHOCTEH, CBA3AHHBIX C OCBOCHHEM WM
oOpa3oBaTensHON mporpamMMsl B MHCTUTYTE, 1
HE  JOmyckaeTrcss K  0o0pa3oBareiIbHOMY
IIpOLIECCY [0 3aBEpPLICHUSA AaAKaLEMUYECKOIO
OTIIyCKa.

Crunenaus u WHBIE KOMITICHCAIIU!
oOyJarolemMycsi BO BpeMsi €r0 HaXOXXICHHS B
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leave of absence.

2. Grounds for granting academic leave of
absence

Academic leave of absence may be granted at the
Institute on the following grounds:

- for medical reasons;
- in case of call to military service;
- in other exceptional cases.

3. Procedure for formalization of academic
leave of absence

The academic leave of absence for medical
reasons shall be formalized on the basis of the
student’s personal application, and a medical
report of a state or municipal prevention and
treatment healthcare institution at the place of
permanent observation of the student.

The academic leave of absence in case of call to
military service shall be formalized on the basis of
the student’s personal application, and a summons
from the military commissariat containing the
time and point of departure to the place of military
service.

The academic leave of absence in other
exceptional cases shall be formalized on the basis
of the student’s personal application, and, if
necessary, the relevant document evidencing the
grounds for obtaining the academic leave of
absence, with the reason specified.

In all the cases mentioned above, the application
shall be addressed to the President of the Institute,
and delivered to the Department of Education.

The application may be written in a free form, and
shall contain the information on the time of the
academic leave of absence.

AKaJICMHUYCCKOM OTITYCKC HC HAYUCIIACTCA U HC
BBIIIJIAYMUBACTCA.

2. OcHoBaHuS VISl IPEIOCTABJICHUS
aKaIeMI4eCcKOro OTIyCKa

AkaneMuyeckuil oTmycka B MIHCTUTYyTE MOXKET
IIPEAOCTABIIATHCS o CJIEIYOLLUM
OCHOBAaHUSIM:

- 10 MCAUTTMHCKUM ITOKa3aHUAM,

- B CJIy4ae MpU3bIBa HAa BOCHHYIO CIIYKO0Y;
- B IPyTUX UCKIIFOUUTEIIBHBIX CIydasx

3. llopsiiok oopmiieHHsI AaKATEMIIECKOTO

OTIIyCKA
AxageMM4ecKuii  OTIyCK 0  MEAMLIMHCKUM
TMIOKa3aHMSIM O(POPMIISIETCS Ha OCHOBAHHH JIMYHOTO
3afBICHUA  CTYIGHTa M  MEAMLUHCKOTO
3aKIIIOYCHUS rOCyJIapCTBEHHOTO,
MYHUIIUTIATIEHOTO neuebHo-
popUIAKTUIECKOTO YUPEKIACHUS

3[paBOOXpPAHEHUSI IO
HAOIIOICHUS CTYICHTA.

MCCTYy MOCTOSHHOI'O

AxaneMH4ecKuil OTIyCK B Cilydyae NpuU3bIBa Ha
BOCHHYIO CIIy>k0y odopmisiercss Ha OCHOBaHHU
JUYHOTO  3asiBIICHUS]  CTY/AEHTa, TOBECTKH
BOCHHOTO KOMHCCapuaTa, COJAepiKalleld Bpems
U MECTO OTIHpPAaBKH K MECTY MPOXOKICHHS
BOCHHOM CITyKOBI.

AxaneMH4eckuii  OTITyCK B JIpyrux
UCKJTIOUUTENIBHBIX ~ CIy4asx odopmisercs Ha
OCHOBAHUU JIMYHOT'O 3asABJICHUSA CTYACHTA, U IPpH
HEOOXOAUMOCTH COOTBETCTBYIOLIETO
AOKYMCHTA, HO,Z[TBCp)KIIaIOH_II/Iﬁ OCHOBaHHUA AJId
MOJIYyUCHU A aKaaACMHUYCCKOI'O OTITIyCKa C
yKa3aHUEeM NIPUYUHBL.

Bo  Bcex  BBILEYNOMSHYTBIX  CiIydasx
3asBJIEHHE TnuIIercs Ha uMmsa  Pekropa
HNucturyra u nepepaercs B JlenmapraMeHT 1o
00pa3oBaHMIO.

3asaBienue MOKET 6I>ITB HarmmcaHoO B
cBOOOMHON (QopMe U JIOJDKHO COJNEpKaTh
HHPOPMAIIMIO O CpPOKAaX  aKaJeMHUYECKOTO
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The decision on granting the academic leave of
absence shall be made by the Dean of Education.

The decision on granting the academic leave of
absence shall be made within ten days after the
date of receipt, from the student, of the
application, and the documents attached thereto (if

any).

In case of refusal to grant the academic leave of
absence, the Dean of Education shall advise the
applicant of the relevant decision, specifying the
reason for the refusal.

On the basis of the decision of the Dean of
Education, the Department of Education, jointly
with the Legal Department, shall prepare a draft
order on granting the academic leave of absence to
be submitted to the President of the Institute for
signing.

The order shall state the reason for granting as
well as the starting date and, as a rule, the ending
date of the academic leave of absence, provided
that the academic leave of absence may not start
before the day when the student summits the
personal application.

4. Admission to studies in connection with
getting back from academic leave of absence

After the academic leave of absence is over, the
student shall submit, to the Department of
Education, an application addressed to the
President of the Institute, containing the request
for admittance to the academic process, and
stating the date (with the medical certificate
attached, in case the academic leave of absence
was granted for medical reasons).

In case of absence of student’s application for
getting back from the academic leave of absence,
the Dean of Education shall, within 7 days after
the academic leave of absence ending date
prepares, on the basis of the documents received,
an order on re-enrollment after the academic leave
of absence and/or expulsion.

OTITyCKa.

Perienne o mpeoCTaBIICHUH aKaIeMHUECKOTO
OTIIyCKa CTyJEHTaM InpuHuMaeTr JlexkaH 110
00pa3oBaHMIO.

Pemenue o npeaoCTaBJICHUN aKaJACMHUYCCKOI'O
OTIIyCKa NMPUHUMACTCA B I[GCSITH,Z[HGBHBIP'I CpOK
CO OHA TMOJYYCHHA OT CTYACHTA 3asBJICHUA U

MpWIaraéMbplx K HEMYy JIOKYMEHTOB (Ipu
HaJU4KH).
B ciywae oTkaza B mIpenocCTaBICHUU

aKaJIEMUYECKOI0 OTIIyCKa O COOTBETCTBYIOILIEM
peleHnn 3asBuTeNto coodmiaercs [lekaHom 1o
00pa30BaHMIO C yKa3aHHEM MPUYHHBI OTKa3a.

Ha  ocHoBamuu  pemenus  JlekaHa 1o
00pa3oBaHMUIO, JemapramMmeHTOM o
00pa30BaHUIO COBMECTHO ¢ JlenmapTaMeHTOM 110
IOPUIUYECKUM BOIIPOCAM COCTABIISIETCS IIPOEKT
IIpYKa3a O MPEJOCTaBICHUM aKaJeMHUYECKOIO
oTrycka Ha noanuck Pexropy MucTuTyTa.

B MpUKase YKa3bIBACTCS pUYMHA
MPEIOCTABIICHHUS, a TAK)KE JlaTa Hadala W, Kak
MpaBWIO, JaTa OKOHYAHUS aKaJeMHUYECKOTO
OTITyCKa, npu 3TOM HAYNHAThCS
aKaJIeMUUYECKUI OTIYCK MOXET HEe paHee JHS
MOJa4y JTUYHOTO 3asIBJICHUS CTYACHTOM.

4. I[Ol'[yCK K 3aHATUAM B CBfI3H C BBIX010M M3
AKATEMHYECCKOIo OTITyCKa

Ilocne OKOHUaHMS CpOKA AKaAEMUYECKOIO
OTIIyCKa CTYJIEHT Iojaer B JlemapraMeHT IIOo
oOpa3oBaHMI0 Ha uMs pektopa WHcTHTyTa
3asBJICHHE C MPOCKOOI 0 JOMyCcKe K yueOHOMY
IIPOLIECCY U YKa3aHUEM JaThl (C MPHIOKEHNEM
MEIULUHCKOU CIIpaBKH B ciy4ae
IIPEAOCTABIICHUs AKaJEMUYECKOTO OTIIyCKa II0
MEIULMHCKUM MOKA3aHUIM).

B ciyuyae oTcyTCTBHS 3asBIEHHUS CTYJIEHTa O
BBIXOJE M3 aKaJeMHUYECKOIro OTmycka, JlexaH
mo o0pa30BaHHMIO B TEYECHHWE 7 JHEU Mocle
OKOHYaHHS CpOKa aKaJEMHUUYECKOIO OTIIYyCKa,
FOTOBUT  HAa  OCHOBAaHUU  IOJYYEHHBIX
JOKYMEHTOB NIPUKAa3 O BOCCTAHOBJICHUH U3
aKaJIeMUYECKOT0 OTITYCKa W/WJIA OTUYUCIICHHH.
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A special individual study plan is prepared for the
student getting back from the academic leave of
absence, and shall be agreed upon with the
student. If the student being re-enrolled after
expulsion or getting back from the academic leave
of absence has academic backlogs in any
disciplines (units of disciplines), these disciplines
(units of disciplines) shall be mandatorily included
into the special individual study plan for repeated
study.

The student shall be admitted to the academic
process on the date following the date specified in
the order on granting the academic leave of
absence.

A student getting back from the academic leave of
absence before the scheduled date shall be
admitted to the academic process:

on the date specified in the medical certificate, in
case the academic leave of absence was granted
for medical reasons; or

on the date of submitting, to the Department of
Education, an application for getting back from
the leave before the scheduled date, in case the
academic leave of absence was granted due to
exceptional circumstances.

The Dean of Education shall make the decision
concerning satisfaction of the request for re-
enrollment on the basis of the student’s
application specifying the re-enrollment date.

The Department of Education shall notify the
student, orally or by email, of the decision made.

Within seven days after the decision is made, the
Department of Education, jointly with the Legal
Department, shall prepare an order on getting back
from the academic leave of absence to be
submitted to the President of the Institute for
signing.

CryneHTy, BOCCTaHaBIMBAIOLIEMYCS IIOCIIE
OTUUCIICHUS 151 BBIXOALLIEMY u3
aKaJEeMHUYECKOr0  OTIIyCKa,  COCTaBJISAETCS
CHECLUMANbHBI  WHIAMBHIYaJbHBIH  y4eOHBIN
IJIaH,  KOTOpBbIM  COIVIACOBBIBAETCS  CO
CTYJIEHTOM. Ecmmn CTYJICHT,
BOCCTAHABIIMBAIOUIUICSA IIOCIE  OTYUCIICHUS
WJIM BBIXOJAILIUHN U3 aKaJIeMHUYECKOro OTIIyCKa,
MMEeT aKaJeMHYECKUE 3aJ0JDKEHHOCTH 110

JUCUUIUIMHAM  (YacTM  JUCLUMIUIMH), OTHU
JUCLUILINHBI (vactu JTUCLUILINH) B
00s3aTeIbHOM ~ TOPSAAKE  BKIIOYAIOTCS B
CHECUMANbHBI  WHIAMBHIYaJbHBIH  y4eOHBIN

IUTAaH JUIsi TOBTOPHOTO W3YYCHHS B IOJIHOM
o0Beme (B 00beMe 4acTh AUCIUILTUHBI).

CryneHT nomycKaeTcs K yaieOHOMY MpoIeccy ¢
JIaThl, CIEAYIOIIEeW 3a JaTol, YKAa3aHHOW B
MPUKa3e O NPEAOCTABIECHUHU aKaJEMHUUYECKOTO
OTIyCKA.

CryneHT, BBIXOIAIIUMNA M3 aKaJAEeMHUYECKOTO
OTITyCKa JAOCPOYHO, JOIyCKaeTcs K ydeOHOMY
poueccy:

B Cllyyae IMpEIOCTaBICHUS aKaJEMHUUYECKOTO
OTOYyCKa II0 MEAUUMHCKAM ITOKa3aHUSAM-C
JIaThl, YKa3aHHOM B MEIULMHCKOMN CIIPABKE;

B Cllyyae IMpEIOCTaBICHUS aKaJEMHUUYECKOTO
OTIyCKa o HUCKITIOUYUTEIbHBIM
OOCTOSITENTLCTBAM - C JaThl MPEIOCTABICHUS
3asBJICHUSE O  JOCPOYHOM  BBIXOAE B
JlemapTamMeHT 1o 00pa30BaHHUIO;

JlekaH 1Mo 00pa30BaHUIO MPUHUMACT PELICHUEC
00 yIIOBJIETBOPCHUU IPOCHOBI 0
BOCCTAaHOBJICHUM HA OCHOBAHUM 3asBICHUS
CTyJIEHTa C yKa3aHUEM JaThl BOCCTAHOBJICHUSI.

JlemapraMeHT 10 0O0pa30BaHHUI0O B YCTHOM
dopMe WM 1O  DJCKTPOHHOM  MOYTE
YBEIOMJISIET CTYACHTA O IPUHATOM PELLICHUU.

B TedeHunm cemum pAHEN 1OCIE IIPUHATUSA
pemeHust  JlemapramMeHTOM 1O 0Opa30BaHHIO
COBMECTHO c JenapramenTom o
IOPUIUYECKUM BOIIPOCaM T'OTOBUTCS IIPUKA3 O
BBIXOJIE M3 AaKaJEeMHUYECKOro OTIIyCKa Ha
noanucsk Pekropy MucturyTa.
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