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Tepmunb! u cokpamenus
(6 angpasummnom nopsoxe)

BHyTpennuii 3akazuuk — [[HHO, Jlabopatopuu,
Hay4HO-Tefaroruyeckne paboTHUkH HHcTuTyTa,
CTapTamnsl, CO3JaHHbIC IPU y4acTHH PaGOTHHKOB,
o0yyaronmxcs, BEIIIYCKHUKOB HHucTutyTa,
UMCIOIIME  MHBECTULIMOHHBIE  COrJAIIEHUS ¢
Hucturyrom, a Takxe ITapTHepst Mucturyra.

Bremnuit 3akasumk - pusuueckoe  unm
IOPUIMYCCKOE ML, HE  yIOBIETBOPAIOLICE
oIpeaesicHH0 BHYTpeHHero 3aka3umka.

Hucerutyr — CKONKOBCKHIA UHCTUTYT HAyKH M
TEXHOJIOTUH

HMugpacrpykrypa —  KoMmIuiekc HayyHoO-
TEXHOJIOTUYECKOTO u BCITOMOTraTeIbHOIO
obopynoeanus Hucturyra s nposeieHus
HCCIIEJOBATEBLCKOM, o0pazoBareibHOi U
WHHOBaMOHHOM NESTELHOCTH.

HuppacTpykTypHbiii  mpoekr — IIPOEKT,
HaIlPaBJICHHEBIHA Ha MOJEPHU3ALUIO
Hndpactpykrypsl B LEJsIX pa3BUTHS

00pa3oBaTeNbHOTO, HAYYHO-UCCIENOBATENLCKOTO,
HAYYHO-TEXHOJIOTHYECKOTO U  HMHHOBALMOHHOIO
noreHuuana Mucruryra.

JlaGopaTopusi — CTPYKTypHOE MOApa3ielcHUe
LIHKO, co3naHHOE B YCTaHOBIEHHOM MOpsIKE.

OG6opynoBanue KOMJIEKTHBHOIO MOJIb30BAHMS —

00OpynOBaHHe, BXOMAIIEE B COCTAB LIKTI,
yIpagJisieMoe u obcnykuBaemoe LIKTI.
Hcnomssyercss B peume  KOJUIEKTHBHOIO

NONIL30BAHUA B pamkax okazanus yciuyr LIKII
BryTtpennum n BremnuM 3akazuukam.

Terms and Abbreviations
(sorted alphabetically)

Center's development plan — a document that
sets priorities for developing the Infrastructure. It
includes the Center's targets for contributing to the
Strategic indicators, a set of goals and activities,
and Infrastructure projects. It is reviewed by the
Academic Council and approved by the Board of
Trustees as part of the Strategic plan.

Shared equipment — equipment that is part of the
Shared Facilities, managed and maintained by the
Shared Facilities. It is used in the mode of shared
use for providing Shared Facilities’ services to
Internal and External customers.

CREI — Centers for Research, Education and
Innovation, Space Center, Center for Advanced
Studies, Digital Agriculture Laboratory.

External customer — an individual or a legal
entity that does not comply with the definition of
an Internal customer.

Faculty — faculty member.

Infrastructure — a set of the Institute’s research,
technological and auxiliary equipment for
conducting research, educational and innovation
activities.

Infrastructure project — a project for
modernization of the Infrastructure to develop the
Institute’s educational, research, research and
development, technological and innovation
capacities.



OGopyoranie cMemIAHHOrO MOABL30BAHHS —
00OpynOBaHMWE, BXOMAANIEE B COCTAR [[THHO,
yipapsiemoe 1 obcmyxkuBaemoe  [[HHUO.
Hcnonpsyercs ISt BEJICHHS Hay4YHO-
uceienosarenscko gesarensHoctu LIHAO nu6o B
PEXKUME  KOJUIEKTMBHOTO  MOJIB30BAHMS  Jis
OKasanus yciuyr BHyTpeHHMM W Buemnum
3aKasvuKaM (npu koopauHauuu Llentpa).

O6opynoBanue CHENHATH3HPOBAHHOIO
Ha3HaYeHHUs1 — 000pyHOBaHKeE, BXOIALIEE B COCTAB
IIHHO, ynpasnsemoe u obcnyxnBaemoe [IHHO.

Hcnonbayercs  uckmoumtensHo s BejeHus
Hay4HO-HCCIIEI0BATEILCKOM JEATeNBHOCTH
I[THHO.

IMapTHep Hucruryra — Hay4yHO-
00pa3oBaTelbHEIE, UCCJIeJOBATEILCKIE

OpraHusainyu, BBICOKOTEXHOJIOTHYHEIC KOMIIaHHH,

uMerommue ¢ MHCTUTYTOM — cormameHuss o
COTPYAHMYECTBE, JIOTOBOPBl O  MNPOBEACHHUU
COBMECTHOM HaYYHO-UCCIIECI0BATENbCKOM
JeATEILHOCTH.

Ilnman  paseurus IKI - JIOKYMEHT,
YCTAQHABNIMBAIOWIMK 3a/1a4d M MEpONPHUATHA 110
paseututo  LIKTI, xampoBbie, QuuaHCOBBIE,

MaTe€pHaIbHO-TEXHUYECKUE PECYPCHI, MOKA3aTENH
pe3yNbTaTUBHOCTH. SIBnsieTrcs dactero [lmapa
passutus Llenrpa.

Ilnan  paspuruss  Ilentpa — JIOKYMEHT,
yCTaHaBJIMBAIOIIHIA IPUOPUTETHI pa3BUTHS
Hungpactpykrypsl. Brimouaer 1enessie 30aueHus
Llentpa no Bkiany B Crparernueckue noKa3aTe)Iu,

KOMILJIEKC 3a1a4 17} MEPOIPUSATHH,
Undpactpykrypusie mpoextsl. Paccmarpusaercs
Vyensim COBETOM " YTBEPKIALTCS
Ioneunrensckum COBETOM B pamkax

Crparernueckoro miana.

Homnoxenne —  nonmoxenme o  Ilentpe

UCCNeI0BATENLCKON UHDPACTPYKTYPEL.

hic -
COCTaB.

PO} eccopcKO-IPCIoaBaTeNbCK Uit

Institute — Skolkovo Institute of Science and
Technology.

Institute’s partners — research and educational
organizations, high-tech companies which have
cooperation agreements or contracts on joint
research activities with the Institute.

Internal customer — CREI, Laboratories,
academic personnel, startups created by the
Institute’s employees, students, and alumni, which
have investment agreements with the Institute, as
well as Institute’s partners.

Laboratory — a CREI structural division,

established in due order.

Semi-shared equipment — equipment that is part
of the CREI and is managed and maintained by the
CREL It is used for conducting CREI research
activities or providing services to Internal and
External customers in the mode of shared use
(coordinated by the Center).

Policy — Policy on Research Facilities Center.

Research Facilities Center (Center) — the
Institute’s structural division coordinating the
building and development of the Infrastructure,



Crparernyeckne mnokasateanm — II0Ka3aresu
pesyneTaTuBHOCTH  HHCTUTYTA, yCcTaHOBNEHHbIE
Crpareruueckmm TUIAHOM, I'panTOBEIM
cornamenuem, IToanporpammoti.

Crpaternueckmii iau - JOKYMEHT,
YCTQHABIMBAIOMIMH JIOJITOCPOYHBIC TIPHOPHUTETHI
pa3BUTHUS WHcturyta, CTpaTeruueCcKue
NoKasaTen, MNPAMBIX MOAYMHEHHBIX pPEKTOpA,
OTBETCTBEHHBIX 3a WX BHINOJHEHUE. BKJIOYaeT
konnenuuu passurust LIHUO, Llentpa, knodepbie
sama4d M MeponpuaATHA  JlemapTaMeHTOB.
OcHoBbiBaeTcs Ha VYcTaBe wu [Tonnporpamme,
CYyXUT OCHOBOW [1yis I'paHToBOrO cornamenus,
yrBepxknaercs [loneuntensckum coreTom.,

HenTp uccaexoBareabckoii HHppacTpyKTYypDI

(lenTp) -  crpykTypHOE o pas3JieieHue
HHcruryTa, KoopaMHUpYIOlEe (OpMUPOBaHKE U
pasButue  MHQpacTpyKTypsl, mpejocTaBieHue

yeayr LIKII Baytpensum u Bremnum 3akazunkam.

IHenTp KONIEKTHBHOrO MOJIBL3OBAHUS (LIKTI) —
CTPYKTypHOE o ipasiesieHre Llentpa,
OCHameHHoe oObexramu HMHpacTpykTypsl ams
NPOBEJICHUS UCCIIEJOBATEIILCKON AEATENFHOCTH B
PEXUME KOJUIEKTUBHOI'O NOJIb30BaHMs. OKa3biBaeT
yciayru BHyTpenHum u BHemHuM 3akazuukam. B
cBOEH JEATENbHOCTH PYKOBOJCTRYETCS
Ionoxenuem, [Inanom  pasButms LK,
JIOKaJIbHBIMU HOPMaTUBHBIMH aKTaMH, YCIOBUAMH
TPaHTOB W KOHTPaKTOB, cyOcuauii, B pamkax
KOTOPBIX BBINOJHACT paboThI (OKa3bIBAET yCIIYIH).

WUHHOBALlMA "
ueHtp, Llentp

IHAO -

o0Opa3zoBaHus,

LUCHTPBl  HaYyKH,
KocMuueckuii

providing Shared Facilities’ services to Internal
and External customers.

Shared (in English also interchangeably referred
as Core) Facility — a structural division of the
Center equipped with Infrastructure objects for
conducting research activities in the mode of
shared use. It provides services to Internal and
External customers. In its activities it is guided by
the Policy, Shared Facility’s development plan,
policies, terms of grants, contracts, and subsidies
under which it carries out its activities (provides
services).

Shared Facility’s development plan - a
document that sets goals and activities for the
Shared Facility development, as well as human,
financial, material and technical resources,
performance indicators. It is a part of the Center's
development plan.

Specialized equipment — equipment that is a part
of the CREI and is managed and maintained by the
CREL It is used exclusively for conducting CREI
research activities.

Strategic indicators — Institute’s performance
indicators established by the Strategic plan, Grant
agreement, and Subprogram.

Strategic plan — a document that sets long-term
priorities for the Institute’s development, strategic



TICPCIIEKTUBHBIX  MccieoBanui,  JlaGopaTopus indicators,  President’s  direct subordinates
11(ppPOBOTO CENBCKOro X034iCTRA. responsible for their implementation. It includes
the CREI and the Center’s development concepts,
key goals and activities of departments. It is based
on the Charter and Subprogram, serves as the basis
for the Grant agreement, and is approved by the

Board of Trustees.



1.1

1.2.

1.3,

1.4.

L3,

2.1.

1. O6mue mostoxKeHMst

[Tonoxxenune onpenenser Ueib, (QyHKIUH,
YNpAaBNCHHE,  CTPYKTYPY M pecypcHOe
obecrieuenne Ilentpa HCCIIEOBATEIBCKOM
HHbpacTpyKTYpH (nasee — Llentpa).

Lentp ABJIACTCS CTPYKTYPHEBIM
noxpasnenenueM MHCTHTYTa, CO3mAHHBIM B
UensdX  pasBUTHA  KaApoBOrO,  Hay4HO-
HCCIIEI0BATENBCKOTO, HayyHO-
TCXHOJIOTMYECKOT0,  00pa30BaTeNbHOrO U
MHHOBALIMOHHOrO  moTeHnuana WucTHTyTa
TyTeM (pOPMUPOBAHHS M PA3BUTHS NIEPENOBOI
Undpactpykrypsl, obecnieueHust &g
3G (hEKTHBHOTO UCTIONB30BAHKS BayTtpennumu
¥ BHemHuMu 3akazunkamu.

Llentp  cosmaercs, peopranusyercs wu
JMKBUIMPYETCS IPUKA30M PEKTOPA.

B CBOEM JESITENBHOCTH Llentp
PYKOBOJCTBYETCS 3aKOHO/IATEILCTROM
Poccuiickoit Denepanyn, VYcrasowm,
Ionoxenuem, Ilonoxkenuem o Llenrpax,
ITonoxenuem 0 CTpaTeru4eckoM
" OIEPALUOHHOM [UIAHUPOBAHUU U
OTYETHOCTH, HHBIMH JIOKaJIbHBIMU

HOPMaTHUBHBIMU aKTaMU, IIpHUKa3aMu peKTopa.

B coorserctBmM ¢ pacnpenenenuem
obsi3anHOCTel  (MOMHOMOUMH) pyKoBOaCTBA
HuctutyTa, o0mryro KOOpAMHALIUIO
nearenpHoCTH LleHTpa ocymecTsiger TIEPBbII
MPOPEKTOP.

2. ®ynkuuu Menrpa

1.1

12

1.3,

1.4.

1.5.

1. General Provisions

The Policy defines the Research Facilities
Center’s (hereinafter referred to as the
“Center”) objective, functions, management,
structure and resources.

The Center is the Institute’s structural
division, established to develop Institute’s
human, research, research and development,
education and innovation capacities by
forming  and developing  advanced
Infrastructure, and ensuring its effective use
by Internal and External customers.

The Center is established, reorganized and
liquidated by the order of the President.

In its activities, the Center is guided by the
legislation of the Russian F ederation, Charter,
Policy, Policy on Centers, Policy on Strategic
and Operational Planning and Reporting,
other policies, orders of the President.

In accordance with the distribution of
responsibilities (authorities) of the Institute's
senior management, the Provost oversees the
Center's activities.

2. Center’s Functions

Lenrp Boinonnser ciepyromue dpyakuum: 2.1, The Center performs the following
functions:
2.1.1.gopmuposanue u paseutue mnepenosoit 2.1.1. forming  and  developing  advanced
Huppactpykrypsl, obecrieueHue o Infrastructure, ensuring its effective use by
s dexTrBHOrO UCIIOJIb30BAHUS Internal and External customers,

BHyTpennumy u Bremnumu 3akazdnkamu,



2. 1.2,

213,

2.14.

&1

cozmanne ILIKIT mHa 6aze o06bexToB
Hudpactpykrypsr,

npenocrasnenue Buyrpennum u Braemnum
3aKa3uMKaM  JOCTyrna K  oOBeKTaMm
Hudpactpykrypsi B pexume
KOJIIEKTUBHOTO  ITIOJIb30BAHUA, a TaKKe
yClayraM, OKa3bIBA€MBIM Ha 0OBEKTAX

Hudpactpykrypsl (nanee — YCIIyTH),

paspaboTka, BHEJIPEHHE, KOHTPOJIb
UCTIOJTHEHHS €IUHBIX MEXaHU3MOB
1 OU3HEC-TIPOLIECCOB,  00ECIEUHBAIONTUX
s dexrurroE (GyHKIMOHMpOBaHUE

00bekToB  MIHDpacTpyKTypsl M okazaHme
YCIIYT.

B uactu o6bexroB Mubpactpykrypsr, e

apisromuxcs LIKIT:

)

2)

3)

4)

2.1.6.

1))

bopmuposanue €JUHOI'0 peectpa
obopynoBanus WuHcTHTyTa, a Tamke
000pyI0BaHNA, HAXOMSAWIErOCs B apeHje.
Knaccuduxanms 00BEKTOB
Hudpactpykryps.

aast - ObopynoBaHHs — KOJUIEKTHBHOIO
H0JIb30BaHHMS u O6opynosanus
CMEINaHHOIO TIOJIb30BAHUSA: pa3paboTkKa
Y BHEJIPEHUE €UHBIX MEXaHU3MOB
JOCTyHla B peXHUMe  KOJUIEKTUBHOI'O
II0JIb30BAHUs U OKa3aHHUs YCIIyT.

CO3MIaHKe eANHON UH(OPMAIIMOHHON 6a3kI
JaHHBIX 10  HAYYHO-TEXHOJIOTMYECKOM
crenantu3anum 00BEKTOB
Hudpactpykrypsl, MIEPEYHIO
OKa3bIBAa€MBIX YCIIYT.

cosnanue LIKII mo onpenenennoii o6xactu
3HaHMH  Ha  Oaze  OGopynoBanms
KOJIJIEKTUBHOTO MOJIB30BAHMUS.

B wactu o6vexToB Undpactpykrypsr:
BHEJPEHHE  CHCTEMBI  3JIEKTPOHHBIX

KYPHAJIOB i y4eTa  npubOpHOro
BPEMEHH U OTPEJICNICHUSA 3arpy3KH,

212,

2.1.3.

2.1.5,

establishing Shared Facilities on the basis of
the Infrastructure objects,

providing Internal and External customers
with access to the Infrastructure objects in
the mode of shared use, as well as to services
provided at the Infrastructure objects
(hereinafter referred to as “services”),

. developing, implementing, and monitoring

the execution of the unified mechanisms and
business processes that ensure effectiveness
of the Infrastructure objects and services
delivery.

With regards to non-Shared Facility

Infrastructure objects:

Y

2)

3)

4)

2.1.6.
1)

forming a unified register of the Institute's
equipment, as well as equipment under
lease. Classifying the Infrastructure
objects.

for shared and semi-shared equipment
developing and implementing unified
access mechanisms for shared use and
services delivery.

creating a unified information database on
research and development specialization of
the Infrastructure objects, a list of services
provided.

establishing Shared Facilitics in a specific
field of expertise based on the Shared
equipment.

With regards to the Infrastructure objects:
implementing an electronic log system for
recording instrument time and utilization,



2) obecneueHue cepTudukanmuu
u arrecramuu  IKII,  Jla6opatopwuii
1 06beKTOoB UHDpacTpykTypsI,

3) BHEIpEHHE  CHCTEMBI  MeHeKMEHTa
KauecTea Ha ypoBHe oTxaenbHbix L[[KTI,
IIHHUO (JlaGoparopwuit) wmu Hucturyra,
MOHUTOPHHT COOJIFOIEHNUS! CTAHIAPTOB,
BHEAPEHUE cucTeM YIIpaBJeHUs
nabopatopHoii undopmarmeii (LIMS) na
ypoeue llentpa u ormemsmpix I[KIT,
ITHNMO (JIaboparopuit), UuctutyTa.

2)

4)

ensuring certification and attestation of the
Shared  Facilities, Laboratories and
Infrastructure objects,

implementing a quality management
system for certain Shared Facilities, CREIs
(Laboratories) or the Institute, monitoring
compliance with the standards,
implementing  laboratory  information
management systems (LIMS) for certain
Centers and Shared Facilities, CREIs
(Laboratories), and the Institute.

2.1.7. B yactu mnammpyemsix  obwextor 2.1.7. With regards to the planned Infrastructure

Hudpactpykrypsi:
1) xoopmunanus npruodpeTeHus,
pasMelleHuss M 3alycka 000pyHOBaHHs
CMELIaHHOTO WU KOJIIEKTUBHOT'O

TI0JIb30BAHUS, B TOM YHCIIE 000pYyIOBAHUSI
B apeHxe, Jubo  0ob6opygoBaHus,
pasmemaemMoro Ha miomaix IlaptHepos
Hucturyta, 0g00peHHOro  pemeHuem
Komurera 1o UCCIIEIOBATEILCKOM
Y MIHHOBAILIMOHHOM  JIATeNIbHOCTH  TIpH
VueHom coBere, B3aUMOJICUCTBHE
¢ [HHMO no ykazanHsIiM Bonpocaw,

2) 3amyck U yIIpaBleHue
HudpactpyKkTypHBIME IpoeKTamu,

3) ydacTMeé B  CO3JaHHM  COBMECTHBIX
naboparopuii ¢ IlapTHepamu MucTturyra,
[PEANONAraroImx UCTIOJIb30BAHKE

HubpacTpykTypeL.

3. VYmpasjenne entpom

)

2)

3)

objects:

coordinating purchase, installation and
launch of equipment of semi-shared or
shared use, including equipment under
lease, or equipment located in the premises
of the Institute’s partners, as approved by
the Research and Innovation Committee of
the Academic Council, interacting with the
CREIs on the specified issues,

launching and managing the Infrastructure
projects,

participating in establishing the Institute’s
joint laboratories with the Institute’s
partners implying use of the Infrastructure.

3. Center’s management

3.1. Lentp BosriasiseT aupektop, Haxoaamuiicss 3.1. The Center is headed by the Director, who is
directly subordinated to the Provost.

B IIPAMOM IMOTYHUHEHUH IEpBOro IpOpEeKTOpa.

3.2.Ha  pomwxmocts  nupekropa  Llemtpa 3.2. The position of Director is occupied by an
employee who has concluded an employment
contract with the Institute on a full-time basis.

HaszHAvaeTcs  pabOTHHMK,  3aKJIIOYHBIIMMA
¢ Muctutyrom  Tpynosoit JIOTOBOp  IIO
OCHOBHOMY Me€CTY palOThl Ha YyCIOBHSX
[IOJIHOM 3aHATOCTH.

3.3. lupexrop Llentpa Bemonnser cienyromme 3.3. The Director of the Center performs the
following duties (performs authorities):

00513aHHOCTH (OCYIIECTBIIAET MOTHOMOYMS):

3.3.1. OpraHuzanms AesTeIbHOCTH:

3.3.1.

Organizing activities:



1)

2)

OPraHusyeT — jearensHOCTs  Ilentpa,
obecrieynBaeT sddexrusnoC
hopmupoBanwe, pazeurue u noJJiepKanme
paboTocnioco6HOCTH Uudpactpykrypsr,
IPeOCTaBIIeH e Buyrpennum
U BHemuum 3aKa3yuKam J0CTyTa
K 06bekTam MudpactpykTypsl n okasanue
YCIIyT,

UHULIUUPYET U3MEHCHHUSI

B OpTraHM3alMOHHON  cTpykType IleHTpa
B COOTBETCTBHM ¢ HOpMam# [Tonoskenus.

3.3.2. IlnaHWpOBaHHE M OTYETHOCTD:

)

2)

3)

4)

3)

6)

3.33.
1)

2)

paspabaTeiBaeT u NPEACTABISET Ha
coryiacoBanue nepeomy npopexropy Ilnau
paseutus llentpa, BKmOYas neseRbie
3Ha4eHusa 1o Bkiaxy B CrpaTernueckue
II0Ka3aTeH,

obecneynBaeT BBITIOJIHEHYE IInana
passurtus LleHTpa, mHecer HEePCOHANIBHYIO
OTBCTCTBEHHOCTbD 3a AOCTHIKEHUE LIETIEBBIX
ToKa3aTeneH,

IUTAHUPYET Or0uKeT Henrpa
B COOTBETCTBUU & npaBHIaMu
(OTpaHHMYeHHAMM), YCTAHOBIEHHBLIMH B

pamKax OI0[KETHOTO LIMKIIA, JIOKAIbHBIMU
HOPMATHBHEIMU aKTaMH,
PeryMpylomuMy pUHAHCOBYIO TIOJUTUKY
Hucruryra,

IJIAHUPYeT HaliM IIepcoHaia ¢ y4YeTom
llnana paseutust llentpa u [lnamom
pasButus LIKII,

cornacoBeBaeT Ilnaner passurus 1[KTI,
OTYETBHI O BBIMOJHEHUH IIaHoB [[KI],

NpE/ICTARIISIET  [EPBOMY  IIPOPCKTOPY
oTueT(bl) O  HEeSATeNBHOCTHU IlenTpa,
4 TaKXe IMPOMEKYTOYHEIE OTYETH IO
3anpocy yHOJHOMOYEHHBIX pabOTHUKOB
Hucruryra.

YnpasiieHue nepcosanoMm:
OCYIIECTBJIAET PYKOBOJACTBO MEPCOHATIOM
Lentpa u pyxosopurensamu ITKII,
COTJIaCOBBIBACT ~ KaJpOBBIE JTOKYMEHTHI
nepconana Ilentpa wu  LIKIT (maewm,

)

2)

352,
1

2)

3)

4)

5)

6)

333,
D

2)

organizes the Center’s activities, ensures
effective establishment, development and
maintenance of operations of the
Infrastructure, providing Internal and
External customers with the access to the
Infrastructure objects and delivering
services,

initiates changes in the organizational
structure of the Center in accordance with
the Policy provisions.

Planning and reporting:

drafts the Center’s development plan and
submits it to the Provost for approval,
including targets on contribution to the
Strategic indicators,

ensures implementation of the Center’s
development plan, being personally
responsible for achieving the targets,

plans the Center's budget in accordance
with requirements (restrictions)
established within the budget cycle and
policies governing the Institute’s financial

policy,

plans recruitment based on the Center’s

development plan and the Shared
Facilities’ development plans,

approves  the Shared Facilities’
development plans, reports on the

implementation of the plans,

submits to the Provost report(s) on the
Center’s activities, as well as interim
reports by request of the Institute’s
authorized employees.

Personnel management:

oversees the Center's personnel, Heads of
the Shared Facilities,

approves HR related documents of the
personnel of the Center and Shared



3)

4)

334,
1

2)

3)

4)

3)

TNOBBIIIEHUE B NIOJUKHOCTH, COBMEIIEHHME,
IpOJIIeHHE TPYAOBEIX JOrOBOPOB,
NePEeBO/I, YBOJIbHEHHE),

COIJIaCOBBIBAET CIIy:KeOHBIE 3aiaHus o
KOMaHIMpOBaHUM,  OTYETHI 00  uX
BBINIOJIHEHUH, 3asBIICHUS
0 NIPE/IOCTABJICHUH OTIYCKOB IIEPCOHAIY
Llentpa, pykosouremsam LIKIT,
MHULUAPYET  MPE/CTABIEHUS IIEPBOMY
NIPOPEKTOPY O NMPEMUPOBAHUM NEPCOHAA
Llentpa u mepcomana IIKII ¢ y4ETOM
npeaIoxeHuit pykosoauteneii LIKIT.

OnepannonHas aesTensHOCTD:

ynpapiger  Owojokerom  Ilentpa B
COOTBETCTBMM € HOopMamu IlosoxkeHus,
UHBIMM  JIOKaJbHBIMU  HOPMATHBHBIMHU
aktamu. HeceT orTBercrtBenHOCT: 33
LEJICBOM  XapaKTep W  palUoOHALHOE
PacXoJOBaHWE  CPEACTB,  BBINOJHECHHUE
IJIAHOBBIX [IOKA3areiel IO BHEIHEMY
buHaHCHPOBaHMIO,
COTJIACOBHIBAET  JIOTOBOPHI B
aearenbHocTH Llentpa u LK,
NPUHUMAET  yYyacTHE B
JIOKaJIbHBIX HOPMAaTUBHEIX aKTOB,
PEryIupyOmmx BOTIPOCHI
(ynkuuonnposanus  LIKIT, JOCTYIl K
000pYIOBaHHIO, OTIPe/E/IeHHE CTOUMOCTH

pamkax

paspaboTke

YCIYT. Ilo NPEICTaBICHHUIO
pyKoBomuTenen LIKTI YTBEpXKIaeT
JOKYMEHTAIUI0 rno TEKyIel

nesarensHocty LK,

ABJIACTCS €AMHBIM KOHTAKTHBIM JIULIOM 10
BOIIPOCaM ONEPALIMOHHON NeATENbHOCTH
Hentpa w LIKII, B ToM w4mcie mis
MOTEeHUHANLHBIX BHyTpennux u Baenmmx
3aKa3YMKOB,

BIIpaBe MOJIHUCHIBATE JOTOBOPLI M HHBIE
JOKYMCHTEI B paMKaX BO3JIOKEHHBIX
[IOJTHOM QYU Ha OCHOBaHUU
JOBEPEHHOCTH OT MMEHU MHCTHTYTA.
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4)

3.4.

1))

2)

3)

4)

3)

Facilities (hiring,
reconciliation,  employment
renewal, transfers, dismissal),
approves business trip requests, reports on
their implementation, vacation requests to
the Center's personnel, the Heads of the
Shared Facilities,

promotion,
contracts

initiates to the Provost proposals on
incentive nominations for the Center's and
Shared Facilities’ personnel, taking into
account proposals of the Heads of the
Shared Facilities.

Operational activities:

manages the Center's budget in accordance
with the Policy provisions, and other
policies. Bears responsibility for the
targeted purpose and rational spending of
funds, achieving planned targets for
external funding,

approves contracts related the Center’s and
the Shared Facilities’ activities,

takes part in drafting policies that regulate
the Shared Facilities’ functioning, access
to equipment, and determining the cost of
services. Approves documents on the
ongoing Shared Facilities’ activities upon
submission of the Heads of the Shared
Facilities,

serves as a single contact on the Center’s
and the Shared Facilities’ operational
activities, including for potential Internal
and External customers,

has the right to sign contracts and other
documents within the scope of the imposed
authorities on the basis of a power of
attorney on behalf of the Institute.



4.

4.1. Co3nanue

HeHprl KOJ/IJIEKTHBHOI'O I10JIb30BAHUA

HKIT  enopage

mupekTop Llentpa Ha ocHose [lnana passurus
LIKIT 1 ¢ y4eToM npeionkennit paboOTHUKOB
u3 yycia [I1C.
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HHULUMpOBaTh 4.1.

4. Shared Facilities

The establishment of a Shared Facility may be
initiated by the Director of the Center on the
basis of the Shared Facility’s development
plan and faculty’s proposals.

4.2. Ilnan  pasutms LIKIT dopmupyercs ma 4.2.The Shared Facility’s development plan is
drafted for a five-year period and includes the

ATHICTHUI

nepuon u BKJIFOYaAET

CJIEAYIOILYIO HH(OPMALIUIO:

1

2)

3)
4)
3)

6)

7)

4.3. Ilman
COTI'JJACOBAHUIO
Komurerom

UMEIOLIEECS. U IUIAHUPYEMOE PECYPCHOE
obecrneueHre (HAy4IHO-TEXHOIOIMYECKHIA
U KaJIpoBBIH 3a/1e),

nepedeHb 00bekTOB MHdpacTpykTyphl,
IUIAHUPYEMBIX K BKJIIOUEHHIO B COCTAaB
LIKTIL, nman mproOpeTeHus OCHOBHOIO U
BCIIOMOI'aTeIbHOT'O 000pynoBanus,
OLICHKA €ro SKOHOMMYECKOU
5 HEKTUBHOCTH U 11€1ECO0OPA3HOCTH,
mnan pasmemenus LKIT Ha momamsax
HucTuryTa,

IUIAHUPYEMOE  INTAaTHOE  paclKCaHUe
U BHYTpeHHss cTpykTypa LKII,

IIEPEYCHb TEKYWIMX U TEPCIEKTUBHBIX
pabor (ycnyr),

mnanupyemeiii 6romxer LIKII, Brmoyas
KaluTanbHbIE ¥ ONEPALOHHBIE PACXO/IBL,
00BEM  BHEWIHEro  (MHAHCHPOBAHMUS,
HejeBbie 3HadeHus nmo Bkaany [IKIT B
nokasarenu paspurus Llentpa,
KaHauaaTypy(sr) Ha
pyxosoautens LIKII.

JOJI2KHOCTD

HOJICKUT
[POPEKTOPOM,
u

pa3BUTHSA LIKTI
HEPBBIM

o UCCJIEN0BATEIILCKOMI

WHHOBAILIMOHHOM ACATCILHOCTH TIPH YueHom
COBECTE.

4.4.
1)

2)

Ipu cornacoBanuu:

IEPBBIM  TMPOPEKTOpP  IOATBEPKIAET
cooTBeTCTBME Lened M Qynkuuin KT
uessM 1 pyHkuuam [entpa,

Komurer mno wuccrnemoBarensckoit  u
VHHOBAIIMOHHOM  JIETaNbHOCTH  IIpH
Yyenom COBETE IIOITBEPXKIAET

following information:

1)

2)

3)
4)
5)

6)

7)

available and planned resources (research,
research and  development, human
capacities),

a list of the Infrastructure objects to be
included in the Shared Facility, a plan for
purchasing core and auxiliary equipment,
assessment of its economic efficiency and
feasibility,

a plan of the Shared Facility’s location on
the Institute's premises,

planned personnel list and
structure of a Shared Facility,

a list of current and future works
(services),

a Shared Facility’s planned budget,
including capital and operating expenses,
levels of external financing, target Shared
Facility values regarding the Center’s
development indicators,

internal

candidate (s) for the position of the Head
of a Shared Facility.

4.3. The Shared Facility’s development plan shall
be approved by the Provost, Research and
Innovation Committee of the Academic
Council.

4.4.

)

2)

While approving:

the Provost confirms that the Shared
Facility’s goals and functions correspond
to those of the Center,

the Research and Innovation Committee of
the Academic Council confirms the
prospects of the Shared Facility’s areas of
activities, compliance of the research,



EPCHEKTUBHOCTh HaMnpaeJIeHU
aesrensHoctd  LIKII, COOTBETCTBUE
HAyYHO-TEXHOJIOTHYECKOTO U KaJPOBOTO
3aliena  LeNeBBIM TIOKasaTenaMm [Liana
passurus LK,

4.5. LIKIT co3naercs NPUKA30M peKTopa Ha

4.6.

4.7.

4.8.

4.9.

4.10.

OCHOBAaHUU
HCCJIEIOBATENBCKOMH

Komurera 1o
VWHHOBALMOHHOM

pelieHus
"

HCATCIIBHOCTH Ipn Yyenom COBETE.

1

2)

3)

LIKTT BeImomnuser cnenyromue GyHKINAN:

WCIIOJIHEHHE 3aKa30B Ha BBINOJHEHHUE
Hay4HO-MCCIIEIOBATEIBCKHX, HAY4HO-
TEXHUYECKMX, OIBITHO-KOHCTPYKTOPCKHX
pabot c HCIIONB30BaHUEM
BBICOKOTEXHOJIOTHYHOTIO 060pYI0BaHHS,

MOJJIEPKKa 00pa30BaTeNEHOrO Mpolecca

1yTeM peanuzanuu IIPOEKTOB
C UCIIOIb30BaHUEM 00BEKTOB
Hudpactpykrypsl,

OKa3zaHue yCIyr (v3Mepenni,
MCCIEAOBAHUM 51 UCIIBITAHMI )

Brytpennum u Bremuum 3aKa34yuKaM.

LKIT ocymecTBuster cBOW mesTeNbHOCTS
B COOTBETCTBHUH ¢ [1anoMm passuTus LIKIT.

Yenyru LIKIT okasbiBaioTess Ha BO3Me3IHOMN
ocHoBe. [lopamok oxasanmss ycmyr LIKTT
YTBEPIKIAETCS OTACIIbHBIMU PETIAMEHTAMH.

Yucras npuGste L[KII, nonmydeHnas ot
NPEJIOCTaBICHHS JIOCTyNa K 000pyI0BaHHUIO,

OKa3aHUA YCIyT,

pacnpenensercsa MEX IOy

OIOJKETOM Pa3sBUTHS Wucruryra, Lenrpom
u [IKIL. Tlopamox pacmpemenenust umcToif
NPUOBLIN yTBEPIKAAETCS MPHKA3aMH.

TIKIT

BO3TIaBJIsACT PYKOBOJIUTEIIb,

3aKmouuBIMA ¢ MHCTHTYTOM TpymoBoii
JIOTOBOP IO OCHOBHOMY MecCTy paboThl Ha
YCJIOBUSIX MOJIHOM 3aHATOCTH. PykoBomurens
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research and development and human
capacities with the target indicators of the
Shared Facility’s development plan.

4.5. A Shared Facility is established by the order
of the President based on the decision of the
Research and Innovation Committee of the
Academic Council.

4.6. A Shared Facility performs the following
functions:

1) processing orders that require research,
scientific, technical and development work
using high-tech equipment,

2) supporting the educational process by
implementing  projects using  the
Infrastructure objects,

3) delivering services (measurement,
research and testing) to Internal and
External customers.

4.7. A Shared Facility carries out its activities in

4.8.

4.9.

accordance

with the Shared Facility’s

development plan.

Shared Facility’s services are provided on a
cost basis. The procedure for providing
Shared Facility’s services is approved by the
separate regulations.

The net profit of a Shared Facility received
from providing access to equipment and
services is distributed between the Institute’s
development budget, the Center and a Shared
Facility. Terms of distributing the net profit is
approved by separate orders.

4.10. A Shared Facility is managed by the Head,

who has concluded an employment contract
with the Institute on a full-time basis. The
Head of a Shared Facility is not a faculty
member.



LIKIT we sBisiercss paGOTHMKOM M3 wucia
IIIC.

4.11. Pyxosomurens LIKIT noqunnsercs JUpEKTOpY
LlenTpa.

4.12.

Pyxoronutens LKTT BEITIOTHSIET

crenyrouye Gyaxumn (0653aHHOCTH):

)

2)

3)

4)

3)

OCyWECTBIsIET pyKoBojacTBO ILIKII wu
obecrieyuBaeT ero s} pexTrBHYyIO
JESTeEHOCTS,

OCYILECTBIISIET PYKOBOACTBO IEPCOHAIOM
LKII. Ilpencrasnser Ha cornacoBaHue

avpekTopy  IleHtpa  mman  Haiima
nepconana  LIKII, ycmoBus  maiima,
IOBBIIICHHSA, COBMEIICHHS, MPOUICHUS
TPYAOBBIX  JIOOBOPOB,  yBOJIbHEHUSL.

WHnumupyer npesicraienus aupexTopy
Llentpa o0 mnpeMHpoOBaHMHM mepcoHaia

LIKTI, NIOBBIIICHUE KBaJTU(pUKAI[UH
nepconana LIKII,
COIJIaCOBBIBAET [EPCOHAIY LIKTI

CiTy)keOHbIE 3a/]aHUs O KOMAaHIMPOBAHNUH,
OTYETHI 00 UX BBITIOJIHEHUH, 3ASBICHUS O
NPEe0CTaBIEHUH OTIIYCKOB,
caMoCTOsTENBHO  (6€3  coryacoBaHus
JUpEeKTopa Lentpa) yIpaBsieT
Gromkerom LIKTI, BBIIENEHHOM B pamKax
Oromxera LlenTpa. Hecer
OTBETCTBEHHOCTH 3a LIENIEBOW XapakTep u
palOHAIBHOE  PAacXOJOBaHUE CPELICTB,
BBIIMOJIHEHUE [IJIAHOBHIX TIOKA3aTeleil 1o
BHEIHEMY (UHAHCHUPOBAHMIO,

BO  B3aWMOJEHCTBMM C  JUPEKTOPOM
Llentpa paspaGarsiBaer [lnan pasuTHs
LIKTI. O6ecrieunBaer €ero BBITIONHEHHE,
HECET MEPCOHANBHYIO OTBETCTBEHHOCTD 32
JNOCTHIKEHHWE  LIEJIeBBIX  IOKa3arelei.
Ilpencragnsger IUPEKTOpY Ientpa
OTYETHOCTh IO  BBINOJHEHHIO IlnaHa
passutus LIKII,
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4.11.The Head of a Shared Facility reports to the
Director of the Center.

4.12. The Head of a Shared Facility performs the
following functions (duties):

1) manages the Shared Facility and
ensures its effective operation,

2) supervises the Shared Facility’s
personnel. Submits the personnel
hiring plan, terms of employment,
promotion, reconciliation, extension of
employment contracts, and dismissal
for approval to the Director of the
Center. Initiates incentives and
professional training for the Shared
Facility’s personnel,

3) approves the Shared Facility’s
personnel’s business trips requests,
reports on their implementation,
vacation requests,

4) independently (without the approval of
the Director of the Center) manages the
Shared Facility’s budget allocated
within the budget of the Center. Bears
responsibility for the targeted purpose
and rational spending of funds,
achieving planned targets for external
funding,

5) drafts the Shared Facility’s
development plan in coordination with
the Director of the Center. Ensures its
implementation and bears personally
responsibility for achieving the targets.
Reports on the implementation of the
Shared Facility’s development plan to
the Director of the Center,



6) miaHupyer  sarpysky o0opynoBanus,
OpraHu3ye€T  BEJCHHE  yYeTa  ero
UCIIOJIb30BAHMS,

7) obecrieynBaeT MCNOJHEHME 3aSBOK Ha
JOCTYI K 000pYIOBaHMIO, OKa3aHHe yCIIyT,
IpelocTaBienne 000pYIOBaHKS B paMKax
peanusanuy 06pasosaTebHOro mpolecca,

8) obecnieunBaer paboTocnocobHOCTE
o0opymnoBaHus, KOHTPOJIUPYET
TEXHUYIECKOE OOCITY)KHBAHHE, PACXOHEIE
MaTepHalbl,

9) KOHTpONHpYeT  BBINOJIHEHHE Hay4YHO-

MCCJIeI0BATENbCKUX paboT Ha Gaze 1[KII,
O0ECIIeYMBACT BBIMOIHEHUE MEPCOHATOM
LIKTI KOHTpaKTHBIX 0643aTEbCTB,

10) BHOCHT mpeoxenus aupekropy Llenrpa
[0 ME€XaHM3MaM JIOCTyNa U IOIXOJaM K
OIpPENICTICHUIO  CTOUMOCTH JIOCTyna K
000pyIOBaHUIO, TEPEYHI0 W CTOMMOCTH
yeuyr,

11)comectno ¢ nupexTopom ITentpa
B3aMMOJICHCTBYeT ¢ BuyTpenmnumu wu
BHemnumu 3akasuukamu 1mo  Bompocam

BBITIOTHEHHS Hay4HO-
UCCIIeOBATENLCKHX, Hay4YHO-
UCCIIEA0BATENBCKIX U OIBITHO-
KOHCTPYKTOPCKHX paboT, OKa3aHus ycyr,
y4acTHs LIKTI B peauzauuu

00pa3oBaTEBHEIX MPOrpamM, [porpamm
TIOBBIIICHUS KBATUDUKALIH,

12) B3anmopeficTByer ¢ sKcnepTHOlM rpynmnoi
LIKIT B wmemsix coBepmIeHCTBOBaHUS
nesrensHoctu LIKII,

13) BHOCUT MupekTopy LleHTpa MpemioKeHus
[0 COBEPIICHCTBOBAHUK) JEATEIBHOCTH
IIKTI.

4.13. B nensx obecrieuenns BHICOKUX CTaHaAApTOB

BBLINOJIHEHUS.  HAYYHO-HCCIIEI0BATENBCKIX
pabot Ha 6aze LIKII, a Taxxe MOCTOSHHOrO
paseutus komnereHuui [KII, moxer 6bTh
HazHa4YeH Hay4yHbli pykoBoautens LK.
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6) plans equipment load and organizes
keeping records of its usage,

7) ensures execution of requests for the
access to equipment, services delivery,
provision of equipment within the
educational process,

8) ensures equipment operability,
oversees its maintenance as well as
supplies,

9) oversees implementation of research
work performed on the basis of the
Shared Facility, ensures that the Shared
Facility’s  personnel fulfill their
contract obligations,

10) submits to the Director of the Center
proposals on access mechanisms and
approaches to determine the cost of
access to equipment, a list and cost of
services,

1) jointly with the Director of the Center
interacts with Internal and External
customers on issues related to the
implementation of research, research
and development work, services
delivery, Shared Facility’s
participation in implementation of
educational programs, professional
development programs,

12) interacts with the Shared Facility’s
expert group in order to improve the
Shared Facility’s operational
performance,

13) submits to the Director of the Center
proposals on improving the Shared
Facility’s operation.

4.13. In order to ensure high standards of the Shared

Facility’s research activities, as well as the
continuous development of the Shared
Facilities” competences, a Research Advisor
of the Shared Facility may be appointed.



4.14. B cnydae eciu B LIKTT BeInestens HayuHbie

HalpaBJICHUsA,  HAYYHBIH  PyKOBOMHMTEND
MOJXKET OBITh Ha3HAYEH [0 KAKIOMY TaKOMY
HAIpaBIECHHIO.

4.15. Hayuusiii  pykoBoaurens Ha3HAuaeTcs u3

gucia IIIC IIPUKA30M pexTopa.
Kaumuparypy wa  momxmocts Hay4HOro
PYKOBOIHUTE ISt YTBEpAKIaET NIEPBBIi
[IPOPCKTOp  Ha  OCHOBE  MpeJCTaBleHMs

AupekTopa Llentpa. Hayuneiii pykosoaures
BXOIIUT B COCTAB 3KCIIEPTHOM rpymms [[KT].

4.16. Hayuneiit  pykoBoauTens  BeimoNHseT

CleyroImue GpyHKIIN:

1) oxaseBaer MmeroaMueckyro HOJIEPKKY
pyxosoautemo LIKIT u nepcowany ITKIT
o BBIIIOTHEHUIO Hay4HO-
MCCIICIOBATENBCKHUX PaboT,

YJacTByeT B mpoleccax (GopMupoBanms
niana passutus LIKIT u onpenenenus ero
KIIIOYEBBIX KOMIIETCHLIMH,

npu HEOOXOAMMOCTH OKAa3bIBacT
KOHCYNBETalMH M y4acTBYeT B TpoLecce
nondopa nepconana L{KI1,

comericteyer ILIKIT B mpuBieueHun
BHEIITHEro (MHAHCUPOBAHMS,
OKa3bplBaCT MOAJEPKKY B
nepconana LK1,

NpU  HEOOXOAMMOCTH  y4acTBYyeT  BO
BCTpeuax ¢ BuyTpennumu u Bremnumu
3axazunkamy, [lapraepamu Wucruryra c
LCJbI0 ONpelesieHuss NoTpebHocTeii B
UCTIONB30BAHMUA  OOOPYIOBAaHUS MM
3aKasa yCIiyr.

2)

3)

4)
5) 00yueHHnn

6)

4.17.B  nemix obecriedeHuss SKCTIEPTH3BI 10
KIIFOYEBEIM Bompocam acsaTeabHocTr LIKIT
MOKET OBITh chopMHpOBaHA DKCHEpTHAs

rpymnra.
4.18. OxcneptHass  rpymma  LIKIT  seasiercs
KOHCYJIbTATUBHEIM OpraHom,

BBITTOJIHAO LM ClIeayroumue QJYHKL[I/M/IZ

1) paccmorpenme Ilnmama paseurus LIKII,
BHIpa0OTKA  pEeKOMEHJalUi 1[o  ero
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4.14.If a Shared Facility has separate research
directions, the Research Advisor can be
appointed for each such area.

4.15.The Research Advisor is a faculty member,
appointed by the order of the President. The
candidate for the position of Research
Advisor is approved by the Provost based on
the nomination of the Director of the Center.
The Research Advisor is a member of the
Shared Facility’s expert group.

4.16. The Research Advisor performs the
following functions:

1) providing methodological support to the
Head of the Shared Facility and the Shared
Facility’s  personnel on performing
research activities,

participating in development of the Shared
Facility’s development plan and defining
its key competences,

advising and taking part in recruiting the
Shared Facility’s personnel, if necessary,
assisting the Shared Facility in attracting
external financing,

2)

3)

4)

5) supporting the Shared Facility to train its
personnel,

if necessary, participating in meetings with
Internal and External customers, and the
Institute’s Partners in order to determine
the need for using certain equipment or

ordering services.

6)

4.17.In order to ensure expertise on the key issues
of Shared Facility’s activities, an expert
group can be established.

4.18. The Shared Facility expert group is an
advisory body that performs the following
functions:

Shared
plan,

the Facility’s

developing

1) review of
development



COBECPIICHCTBOBAHUIO, BKJIrOYyas
OIpeaciicHue IIPUOPUTETHBIX
HaHpaBJIGHI/Iﬁ ACATCIIBHOCTH,

2) NOArOTOBKA TPEMIOKEHUH O PA3BHTHUIO

npuboproit  6aser  LIKIL,  orenka
DKOHOMHMYECKOM  3(pQeKTUBHOCTH U
Le1eCO000Pa3sHOCTH ILUIAHOB MPUOGPETEHHS
000pyI0BaHwMs,

3) ompejenenHe NPHOPHTETOB B HAYYHO-

4) BBIpaboTKA

4.19.

4.20.

4.21.

4.22.

uccienoBatenbekux padorax LIKII, B Tom
YMCIC BBISABJEHHME IIPOEKTOB, KOTOpPEIE
MOTYT MOBJICYb BBIAEIEHUE 3HAUNTENbHBIX
PecypcoB,  HECTaHAAPTHBIE  PEXUMBI
paboTel 00OPYNOBAHMSI WA HapyIIeHHe
€ro HOpMaJbHOTO QYHKIMOHUPOBAHMS,
pEKOMEHTALINIA o
yIydylieHut0 Ka4yectBa pabotel I[KII,
pPaccMOTPEHHE BOIPOCOB HECOOTBETCTBUS
pe3yNbTaTOB padOT M KauyecTBa OKA3aHUs
yCIyr TpebOBaHUAM 3aKa3uUKOB.

Okcnepraas rpynma LIKIT co3maercs wus
qucia HAYYHO-TIEIarOrMYECKUX
PabOTHUKOB, a TaKxke BHEIIHHUX
cnenuanuctos. IIpenBaputensHeiii cocras
skerieptHoit  rpymmsl - LIKIT  ¢opmupyer
mapekTop LleHTpa BO B3ammomeiicTBUU C
pyxoBoautesem LIKIIL. IlpenBapurensnbiit
COCTaB TIOJUIEKUT COINIACOBAHUIO MEPBHIM
IIPOPEKTOPOM.

Cocras skcniepTHO# rpyrmmsl LIKIT, Bximouas
ee  Ipeicemaress, CpOK  IOJHOMOYHIA
YTBEPXKIAETCS  TMPUKA30M  peKkTopa o
NPECTABIEHUIO NIEPBOTO MPOPEKTOPA.

Pykorogutens IIKIT we Bxomur B cocrar
okcneptHoM rpymmsl LIKIT.

Hupexkrop LleHTpa BmpaBe  3ampocuTh
akcniepTHyto rpynny LIKIT o momyuenun
9KCIEPTHU3EI 10 BOIPOCAM, OTHOCSIIMMCS K
Ilnany passutus LIKII, onepauuonHoi
nesarenpHoctr LK.
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3) identifying priorities in

recommendations for its improvement,
including defining priority areas,

2) drafting proposals for development of the

Shared  Facility’s  instrument base,
assessing  economic efficiency and
feasibility of equipment acquisition plans,

the Shared
Facility’s research activity, including
identification of projects that may entail
allocation of significant resources, non-
standard modes of operation of equipment
or disruption of its normal functioning,

4) developing recommendations to improve

the quality of Shared Facility’s activities,
considering issues of non-compliance of
the results of work and quality of services
to the requirements of customers.

4.19.The Shared Facility’s expert group is

established from the academic personnel, as
well as external specialists. The preliminary
composition of the Shared Facility’s expert
group is formed by the Director of the Center
in cooperation with the Head of a Shared
Facility. The preliminary composition shall
be approved by the Provost.

4.20.The composition of the Shared Facility’s

expert group, including its Chairman, and
term of office is approved by the order of the
President upon recommendation of the
Provost.

4.21.The Head of a Shared Facility is not a

member of the Shared Facility’s expert
group.

4.22.The Director of the Center has the right to

request the Shared Facility’s expert group to
provide expertise on issues related to the
Shared Facility’s development plan, and its
operational activities.



5. PecypcHoe obecnieuenue Hentpa u

5.1. Ilepconan

& L1

5.2.

5.2.1.

Sudid

OKIT
Iepconan LlenTpa BKJIIOYAET
aIIMMHUCTPATUBHBIX pPaboOTHHKOB.

ITepconan IIKIT Bxmouaer HAyYHBIX
PabOTHHKOB,  HMHKEHEPHO-TEXHUYECKHUI
repcoHan u aIMUHHUCTPATUBHBIX
PabOTHHUKOB.

- Ilepconan Lientpa u pykosoaurenu LIKTI

MMCIOT MPAMOE MOIYMHEHUE JUPEKTOPY
Lentpa. ITepconan LK umeer npsiMmoe
nouuHenue pykosoauremto LIKI].

- WrarHoe pacnucanue llentpa u LIKTT

Ilanupyercs  aupexropom llentpa ¢
yaetom Ilnana pasurus Llentpa wu
[TnanoB passurus LIKIT u YTBEPKIACTCS
NPHUKa30M pEeKTOpa.

. Ilpaga m 06s3aHHOCTH HEpcoHala Lentpa

u  LKIl  onpenenstorcs  ycnoBusmu
TPYIOOBBIX AOTOBOPOB, a TaKKe
JIOKaJIbHBIMU HOPMATHUBHBIMY aKTaAMH.

QuHaHCUPOBAHUE

@uHaHCHpOBaHKE LlenTpa
OCYIIECTBISIETCS 3a cyeT rpanta Donma
«CKOIKOBOY, a TaKXKE CpEICTB,
MPUBICKAEMBIX LIKII B pamkax
JIOTOBOPOB  OKAa3aHUA YCIyr, IpaHTOB,
KOHTPaKTOB, cybcu i, UHBIX
HUCTOYHHUKOB, IPEYCMOTPEHHEBIX
YcraBom.

bromxker Llentpa Brmovaer o omiars
TpyAa mepconana Llenrtpa, cpenctBa na
ONEPAlMOHHYIO NEATENBHOCTh, CPeiCTBA

Ha INoAACpKaHue U pa3Burue
Wnppactpykrypsr, cpeactea ma  domx
Omarbl  TPyJa M OHEpPalHOHHYIO
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5.1.

5.1.1.The Center’s

5. Resources of the Center’s and the
Shared Facilities

Personnel

personnel includes the
administrative staff. The Shared Facilities’
personnel includes researchers,
engineering  and  technical staff,
administrative staff,

5.1.2.The Center’s personnel and the Heads of

the Shared Facilities are directly
subordinated to the Director of the Center.
The Shared Facility’s personnel is directly
subordinated to the Head of a Shared
Facility.

5.1.3.Personnel list of the Center and the Shared

Facilities is drafted by the Director of the
Center, taking into account the Center’s
development plan and the Shared
Facilities’ development plans and is
approved by the President’s order.

5.1.4.The rights and obligations of the Center's

5.2.

and the Shared Facilities’ personnel are
determined by the terms of employment
contracts, as well as institutional policies.

Funding

5.2.1.The Center is financed from the Grant of the

Skolkovo Foundation, as well as funds
raised by the Shared Facilities under service
agreements, grants, contracts, subsidies, and
other sources specified in the Charter.

5.2.2.The Centre's budget includes a payroll

budget for the Center’s personnel,
operational funds, funds for maintenance
and development of the Infrastructure, funds
for payroll payments and operating



SZ.3

5.2.4.

23,
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5.3.1.

5.3.2.

5.3.3.

AearenpHocth  LIKII, cpemctBa  nmo
NPOEKTaM M3 BHEIIHUX HCTOYHHMKOB
(GuHaHCHpOBaHMSL.

Vpasnenue OromKeTOM Llentpa,
HE3aBUCUMO oT UCTOYHUKA
(uHaHCHpOBaHUS, OCYIECTBIISIET
aupexTop Lenrpa.

Vnpasnenue Or0KETOM LIKTI,

BBIJICJICHHBIM B OT/ICNIbHBII LIEHTp 3aTpar,
OCYIECTBIISIET pyKoBoauTe b L[KIT.

Honomnenue 6romxera IKIT cpencrsamu
u3 Oromkera Llentpa ocymecTsisercs
Aupektopom  Ilemtpa B pamxax
€KEKBapTATLHON POy PBI
BHYTpeHHero Oromxeruposanna LIKIT ¢
y4eTOM HcnonHeHus Owmkera LIKIT u
AOCTIDKEHMSI  KIIFOYEBBIX  ITOKa3aTelieit
LIKTT.

MaTepI/IaHLHO-TeXHI/I‘JCCKOC obecrnieyeHne

3a lentpom wu IIKIT 3akpemnsorcs
NOMEILEHUS, HCCIIEIOBATENBCKOE
o0opynoBaHue, B TOM qycie,
paspaboTaHHoe LIKTI, CEeTEeROE
000pyIOBaHHE, OPrTEeXHUKA, CpeaCcTBa
CBSI3H.

MarepuansHo-0TBETCTBEHHEIE paboTHHKY,
OTBEYAKOIIKE 34 COXPAHHOCTb M ILEJIEBOE
WCTIONb30BaHWE MMyIIeCTBa LleHTpa U
LIKIT (BKmIOUas o0opynoranue,
PacXoiHele MaTepHankl U peareHTHI),
HAa3HAYaloTCsd M3 4YHCIa  I[epcoHana
COOTBETCTBYIOIIETO LIKII B
YCTaHOBJIEHHOM TIOPSIIKE.

Cobmonenne nepconanom Llenrpa u LIKIT
TpeboBaHMiA 1o oxpaHe Tpyza,
0e3ornacHoCTH u CaHUTAPHO-
OMHUACMHOJIOTUYECKUX Tp€6OBaHHﬁ Ipu
paboTe Ha 060PYI0OBAHIH KOHTPOIUPYETCS
WHcTuTyroM B CcOOTBETCTBHM ¢
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323,

activities of the Shared F acilities, funds for
projects from external funding sources.

[rrespective of the funding sources, the

Director of the Center manages the Center’s
budget.

5.24.

225,

D s

%:3.1.

5.3.2.

5.3.5,

The Shared Facility’s budget, set as a
separate cost center, is managed by the Head
of the Shared Facility.

Replenishing the Shared Facilities budget
with the funds from the Center’s budget is
executed by the Director of the Center
quarterly as part of the Shared Facilities
internal budgeting process considering the
Shared Facilities’ budget execution and
achievement of the key performance
indicators of the Shared Facility.

Material and Technical Support

The Center and Shared Facilities are
assigned  with  premises, research
equipment, including those developed by
the Shared Facilities, network equipment,

office  equipment, and means of
communication.
Material responsible employees

responsible for safety and targeted usage of
the Center's and the Shared Facilities’
property (including equipment, supplies
and reagents) are appointed from the
personnel of the corresponding Shared
Facility in accordance with the established
procedure.

The compliance of the Center's and the
Shared Facilities’ personnel with the labor
safety, sanitary and epidemiological
requirements when working on the
equipment is monitored by the Institute in
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pernameHTamu
OXpaHe Tpya.

H  HUHCTPYKUMSIMHU 110

6. BzaumoneiicTeue co CTPYKTYPHBIMH
noapasaenenusivu Mucruryra

LleHTp ocyuiecTBiseT B3auMoeiicTRYE CO

CICNYIOINMMH CTPYKTYPHBIMU IOAPA3AEICHUAMHU
Hucturyra:

1)

2)

3)

4)

LIHHO — B wactn passutus MIapTHEPCKOM
ceTu OpraHu3alnii, obnagaromnmx
BBICOKOTEXHOJIOTMYHOIA Hay4YHO-
MCCTIeIOBATENBCKOM HH(PACTPYKTYpPO, a
TaKK€  3aMHTEPECOBAHHBIX B  ee
HCIIOJIb30BAHMH, no BOIIpOCaM
NPOBEICHUS AYAUTOB M  COCTABIEHMSA
€IMHOTO peectpa 00BEKTOB
Wudpactpykrypel,  ceprudmkanmu  u
arrecraqun  [IHHUO  (JTaGoparopwmit),
BHCAPEHUS  CUCTEMBl  MEHEKMEHTA
KauecTRra;

Otzen cnioncopekux mporpamm, Oducom
10 MCCJIE/IOBATCILCKMM KOHTPAKTaM — 10
BOMPOCAM NPEJOCTABICHUS JOCTYyNMa K
obbexram Mndpactpykrypsr BHyTperHnm
¥ BHemHUM 3aKasdWKkam, yciyram B
pamkax UCTIOJTHeHUS Hay4HO-
UCCIIeZIOBATENBCKUX MPOEKTOB,
Henapramentom no CBSI3AM c
TPOMBIILUICHHOCTBIO — B YacTH Pa3BUTHS
MMapTHEPCKOM ceTH OpraHM3alInM,
obnagarommx BBICOKOTEXHOJOTHYHOH
HaYYHO-HCCIICA0BATENBCKOM
UHPPACTPYKTYPOIA, a TaKKe
3aMHTEPECOBAHHBIX B €€ HCIOJL30BAHUY,
CO3aHMs eIMHOM 0a3el JAaHHBIX [0
HAYYHO-TEXHOJIOIMYECKUM
KOMIIETEHIIUAM " yciyram,
NPENOCTaBIIeMbIM Ha 0a3e 0OBEKTOB
WHdpacTpyKTyphl, CO3MaHUST COBMECTHBIX
naboparopuii,

HenapramenTom CTPOUTENBCTBA u
OKCITyaTallMi KamIlyca — IO BOMpPOCaM
NPOCKTUPOBAHMA,  CTPOUTENLCTBA U
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6.1.

accordance with labor safety regulations
and instructions.

6. Interaction with the Institute’s
Structural Divisions

The Center interacts with the following

structural divisions of the Institute:

)

2)

3)

4)

CREIs — on issues related to developing
partnerships with organizations, having
high-tech research infrastructure and with
those interested in using it, as well as on
issues related to audit and compilation of a
single register of the Infrastructure objects,
certification of CREIs (Laboratories),
implementation of quality management
system;

Office of Sponsored Programs, R&D
Contract Office — on issues related to
provision of access to the objects of the
Infrastructure to Internal and External
customers, as well as services within
implementation of research projects,

Department for Industrial Cooperation —
on issues related to development of the
partnership network with organizations
with a high-tech research infrastructure
and with those interested in using it
creation of a unified database of research
and development competencies and
services provided on the basis of the
Infrastructure objects, establishment of
joint laboratories,

Campus Construction and Management
Department — on issues related to design,
construction and commissioning of



3)

6)

7)

8)
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BBEACHHSI B OKCILTyaTalMIO JJaGOpaTOPHEIX
NOMEIEHNH Ha miomansx Macturyra u 3a
UX Ipesenamu,

Henapramenrtom 3akynok, ®uuaHCOBO-
aMUHUCTPATUBHEIM JlenaprameHToM —11o
BOIIPOCAM NPHOOPETEHHUs, TIOCTAHOBKH HA

Y4€T M OKCIUlyaTallud  06BEKTOB
Unppactpykrypsr,

UentpoM  npeanpunmmarenscrea  u
HUHHOBAIIUi - o BOIIpOCaM

NPENOCTaBNCHUS JNOCTYNa K OOBEKTaM
Mudpactpykrypsr crapramnam HHucTutyTa,
HampaBnennem PR - o BOIIpOCam
MH(OPMALMOHHOIO  COMPOBOKICHUS W
nponsmwkenus ycuyr LKII (mposenenmue
O3HAKOMMTEJIBHBIX BU3HTOB, Y4acTHE B
MEPONPUATHUSAX, IIOArOTOBKA u
O0HOBIICHUE uHpopmaruu Ha
HH(pOPMALOHHOM  TOpTalie Hucrutyra
(caiite), [OATOTOBKA yOJTMKAIHIA,
MHTEPBRIO, OTYETOB, HHBIX MAaTEPHAIIOB),
Komurerom 10 uccnenoBarensckoii u

VHHOBAlMOHHOM ~ NeATeNbHOCTH  Tipm
VYuenom COBETE - B YacTu
MPEI0CTABIIEHUS JKCIIEPTH3EI 110

BOTIPOCaM  MOJIEPHM3ALMU U Pa3BUTH
Hudpactpykrypsl, a Takxe paccMOTpeHus
UCCIIENOBATEIECKUX IIPOEKTOB (o
3anpocy).

3)

6)

7)

8)

laboratory facilities on the premises of the
Institute and outside,

Procurement Department, Finance and
Administration Department — on issues
related to acquisition, registration and
operation of the Infrastructure objects,

Center of Entrepreneurship and Innovation
—on issues related to provision of access to
the Infrastructure objects to the Institute’s
startups,

PR — regarding the information support
and promotion of Shared Facilities’
services  (conducting  site visits,
participating in events, preparing and
updating the information on the Institute's
portal (website), preparing publications,
interviews, reports, and other materials),

Research and Innovation Committee of the
Academic Council — on issues related to
providing expertise on the Infrastructure
modernization and development, as well as
toreview of research projects (by request).



LT:TS:60 0T0T'60°81 /6" X BAOWEUZAN/ é\mﬁii\:ﬁ?ocomm

0SSSTT -l MSe/BLHONANOY KUHBIOORI I0) HEEBIRS dorexuduraosiry

1suntedsp
LO:LT 91 uonodnysuoy) pue Juruue| g
pasoaddy pasoxddy 2020260 L1 4020260° L] sndure) “1o5euepy 100f01 V'V AOSTUR( 9
NNPO
pasoiddy 9] 0C-Cl | sjuaprsald oy, quowrdo[oas(]
OHBHOOBIIO)) /OHBHOORILIO ) 90207°60°L] 90202°60°L1 10J JUSpISaI] 9J1A V'V Aouojeg ¢
0Z:Cl L€-80
pasoiddy poaoxddy | a0z0760L1 | 20207°60°S] Aynoe, “ossajoiq [[ng [ uosuLARlg |
Juounreda(
parosddy YOI 11 LE:80 soueul,] ‘suonerad(
OHBEOJBILIO)) /OHBEOJRILIO ) q0202°60°L1 9020T'60°S1 | pue 9ouBUL] JOJ JUSPISIIJ SITA ‘S" I BAOIRYYRYZ €
pasroaddy 1S9 L€:80 | jusunreda( s201n0say urwng
OHBLOOBILIO)) /OHBHOOBILIO ) q0202°60°SI 40202°60°ST ‘quounreda(] oy3 Jo pesy "A’H BAQUOEBSOY] 72
pasoddy L€:80 1€:81 Juaunreda
OHBHOOBILIO)) /OHRLOOBILIO ) 90202°60°ST 90207601 | 18397 ‘yusunteday oy Jo peopy AN Badjadayg I
1[NS9Y /KUHEY RE paysturj [EINEREN Juounteda( ‘uonisog
juswwioy) /ouHenowmd] | BUHOHIIOLIIE LRLIIAED ] /ITUhHOMES JUHUBAIIO] /PUHALAYERdYO] | “9LO0HNMIrOY] sweN /OUD N

yusunreda(q juswidoraas( [euonnymsug “IOBRURIA ‘BUAOIARYMI BUS|H BAS[ABIN[ :Joyeniuy/dorenuay]

193Uy SONIIE  YO.IBISIY oY) JO JUSWYSI[qE)S () ¢ G\ IIPIQ

199ys [eaoaddy / ALHOWAMOY oIl BHHEHO0IRILIOD Lou[r




