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VYTBEPXXJIEHO / APPROVED

Ilpukazom pexropa CKOJIKOBCKOIO
I/IHCTI/ITyTa HAYKH U TGXHOJ‘IOFI/II/I
ot « £/ 2019 Ne it

Order of the President of the Skolkovo
Institute of Science and Technology
dated J// 1/ 2019 No.f/1

IHoJs0:xenne
00 DK3aMeHAIMOHHON KoMuccuu/

Regulations
on the Examination Board



1. OBIIME HOJOXEHHA

1.1. Hacrosmee IlonoxxeHue ycTaHaBIHMBaeT
MTOJIHOMOYHS u IOPSIAOK JeATEeILHOCTH
9K3aMEHAMOHHOH KOMHCCHH II0 TIPOBEJIECHHUIO
BCTYIUTEIBHBIX HWCIBITAHUNA IIpU I[IpUeMe Ha
obydenne 1O 00pa3oBaTENbHBIM IPOrpPaMMaM
MarucTpaTypsl ¥ OpOorpaMMaM  IIOATOTOBKH
HAYYHO-TIEJArOTHIECKUX KaApOB B AacIUpPaHTYpe
CKOIIKOBCKOTO WHCTUTYTa HAYKH M TEXHOJOTHH
(manee wumenyemoro «UWHCTHUTYT»), oOmpeienser
IIeTI, OCHOBHBIC 3aJaud, COCTaB M OPTraHH3aLIHIO
IeATEeILHOCTH SK3aMEHAI[HOHHON KOMHCCHH B
[IepHo. OpTraHHu3aIuu H IIPOBEACHHUS
BCTYNMUTENBHBIX UCIIBITAHUN B IHCTHTYTE.

1.2. DxsameHanuoHHA4sS KOMHCCHI CO3JAaeTcsi ¢
LENBIO0 OpraHU3aIUOHHOTO obecnieueHUs
BCTYIUTEIBHBIX HACIBITAHHI, MTPOBOAUMBIX
WucTHTYTOM TpM nOpHeMe Ha IIepBEIM  Kypc
MarucTpaTypsl / TIOATOTOBKHU Hay4HO-
MeIarornYeckux KajapoB B aCIIUPAHTYPE.

1.3. B cBoeil nesTelpHOCTH 3K3aMEHAIIHOHHAA
KOMHCCHSL  pykoBoacTByercsi:  PDenepanbHbIM
3akoHoM Ne 273-®3 «0O06 obpa3oBanmm B
Poccuiickoi Denepanun» 51 HUHBIMHU
HOPMAaTUBHBIMU HPaBOBEIMHU aKTaMHu,
perynupyIomyuMy OPAAOK IIpueMa Ha oOydeHHe
Mo o0pa3oBaTeNbHBIM MOPOrpaMMaM  BBICIIETO
o0OpazoBanus — TNpOrpaMMaM MarucTparypsl,
IIOATOTOBKY HAay4HO-IIEarorH4eCcKUX KaapoB B
acIMpaHType, yCTaBOM MHCTUTYTA, JOKAJIHHBIMH
HOpMaTUBHEIMM axTamu HCTHTYTA.

1.4. Dx3aMeHanMoOHHas KoMuccus (popMupyercs B
HECKOJIBKMX ~ CcOCTaBax  Juid  IIPOBENEHHUA
BCTYIIUTENBHBIX HUCIBITAaHUA @pU I[IpUeMe Ha
oOyyeHne TI0  Pa3MUYHBIM  HAIPABICHUAM
NOJTOTOBKH, a TaKkKe N0 00pa3oBaTeabHBIM
IporpaMMaM — MarucTpaTypbl H  IporpaMmam
DOArOTOBKM Hay4YHO-IIEJaroTH4YeCKUX KaapoB B
acrupaHrype.

1.5. Cpok MOTHOMOYHNH COCTaBA 3K3aMEHALTOHHON

KOMHCCHH YCTaHaBIMBAETCs B MpHUKasze O
HAa3Ha4EHUHU cocTaBa 9K3aMEeHALIMOHHOH
KOMHCCHH.

1.6. OxzamenanmonHas Kommuccus NpUHHAMAaET
pErIaMeHThl, OITHMCBHIBAOLINE HpOLEAYPHI
IPUHATHSL U oopmenus pereHunii

KOJUICTHAJIEHOI'O OpraHa.

1. GENERAL PROVISIONS

1.1. This Regulation establishes the authority
and operating procedure of the Examination
Board for holding entrance exams during the
admission for study under the educational
MSc programs and PhD programs in
Skolkovo Institute of Science and Technology
(hereinafter referred to as ‘Institute’), and
defines the goals, key objectives, composition
and management of work of the Examination
Board during the organization and holding of
entrance exams in the Institute.

1.2. The Examination Board is set up for the
purpose of organizational support of entrance
exams held by the Institute upon admission to
the first course of the MSc program / PhD
program.

1.3. The Examination Board is guided in its
activities by: Federal Law No. 273-FZ ‘On
Education in the Russian Federation’ and
other regulatory normative acts governing the
admission for study under the educational
programs of higher education - master’s
programs, PhD programs, the Charter of the
Institute, and Institutional policies.

1.4. The Examination Board is set up in
several compositions to hold entrance exams
upon admission for study in different fields of
study, as well as under the educational MSc
programs and PhD training programs.

1.5. The term of authority of the composition
of the Examination Board is established in the
order of appointment of the examination
board composition.

1.6. The Examination Board adopts
regulatory rules describing procedures for the
adoption and execution of decisions of this
collegial body.



2. COCTAB
3K3AMEHALIMOHHOY KOMHCCHHA

2.1.B COCTaB (xax B u3
IK3aMEHALIHOHHONH KOMUCCUH BXOJIST;

COCTaBOB)

2.1.1. opencenarens;
2.1.2. 3aMecTuTeNs NpeacenaTens;
2.1.3. yneHs! 3K3aMeHAIOHHON KOMICCHH.

2.2. CoctaB »K3aMEHAIIMOHHOA  KOMHUCCHU
dopmupyercss U3 4uciaa Haubojee OIBITHBIX HU

KBAUTM(DUIIMPOBAHHEIX  HAYYHO-IIEJArOTHYeCcKUX
pabOTHUKOB,  BEAYHMIMX  TIPENO/IaBaTEIHCKYIO
NEeATEILHOCTE o IHUCIUAIUIMHAM,

COOTBETCTBYIOLIUM IPEAMETaM BCTYIIMTEIBHBIX
HUCIIBITAHHH.

2.3. B cocraB 3K3aMEHalIOHHOH KOMHUCCUH MOTYT
OBITH BKIIFOUEHB! paOOTHUKH UHBIX OpTaHM3alHH, B
TOM YHCJIe MHOCTPAHHbIE HAy4YHO-II€arOrHYeCcKHe
pabotHuku. Ilpm 3ToM  4mCIO  HAay4dHO-
nemaroruyeckux  pabotHukoB  MHCcTHTyTa B
COCTaBE 3K3aMEHALMOHHOM KOMMCCHHM JIOJDKHO
IPEBBIIATECS YHUCIHO BKIIOYEHHBIX pabOTHHKOB
WHBIX OpraHu3aIui.

2.4. CocraB 5K3aMEHAalMOHHOH  KOMHCCHH
yrBepkaaercs npukasoM Pexropa MHCTHTYTAa HE
MO3JHee, 9eM 3a IITh pabounx AHed 0 Hayana
BCTYIHUTENLHBIX HCIBITAaHUH.

2.5. Uudopmamus o cocraBe (COCTaBax)
9K3aMEHAHOHHON KOMHCCHH myOIHKyeTcs Ha
odurmansHoM caiite MHCTHTYTA.

3. OCHOBHDBIE 3AJTAYH 1 @ YHKIIAH
IK3AMEHAIIMOHHON KOMUCCHHA

3.1. OcHoBHBIMH 3ajavyamMB W (QYHKOUSIMHU
DK3aMEHAIIMOHHON KOMUCCHY SIBIIAIOTCS:

3.1.1. mOAroTOBKa NpPOTrPaMMbl BCTYIHTEIBHBIX
UCHBITAaHUH Ha OCHOBE dbenepanpHBIX
TOCYJapCTBCHHBIX 00pa3oBaTEIbHBIX CTaH/IAPTOB
BHICIIETO  00pa3oBaHWMsA  II0  IporpaMmam
OaxamaBprata W 00pa3OBaTeNbHBIX CTAHIAPTOB
MHcTHTYyTa A7 TOCTYNAONIMX Ha IIPOrpaMMBL
MarucTparyphl, [IOJTOTOBKA IIPOTPaMMEI
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2. MEMBERS OF THE EXAMINATION
BOARD

2.1. The composition (each of compositions)
of the Examination Board shall include:
2.1.1. Chairman,;

2.1.2. Deputy Chairman;

2.1.3. Members of the Examination Board.

2.2. The Examination Board shall be formed
out of the most experienced and competent
academic staff conducting teaching activity in
the academic subject areas corresponding to
the subjects of entrance exams.

2.3. The Examination Board may include
employees of other organisations, including
foreign academic professionals. The number
of faculty members of the Institute in the
Examination Board shall exceed the number
of employees of other organisations included
in the Board in any case.

2.4. The composition of the Examination
Board shall be approved by the order of the
President of the Institute not later than five
business days before the start of entrance
exams.

2.5. Information on the composition
(compositions) of the Examination Board is
available on the official website of the
Institute.

3. KEY OBJECTIVES AND
FUNCTIONS OF THE EXAMINATION
BOARD

3.1. The key objectives and functions of the
Examination Board are:

3.1.1. To prepare the program of entrance
exams based on the federal state educational
standards of higher education for bachelor’s
programs and on the educational standards of
the Institute for applicants to the master’s
programs; and to prepare the program of
entrance exams based on the federal state



BCTYIIUTEIBHBIX UCIIBITAHUN  HAa  OCHOBE
benepanpHbIX TOCyAapCTBEHHBIX
006pa30oBaTeNIbHBIX CTaH[apTOB BBICHIETO
o0OpasoBaHus IO IPOrpaMMaM CIelHaluTeTa MU
MarucTpaTyphl, a TaKke 00pa3oBaTEeIbHBIX

craHaaproB VHCTHTYTa A7 IOCTYINAOLMX Ha
IPOrpaMMbl aCITUPAHTYPHI;

3.1.2. cocraBiieHHE SK3aMEHAIMOHHBIX 3aMaHuA
BCTYIIUTEIBHBIX HCIBITAHHH, B COOTBETCTBHH C
MIPOrpamMMOl BCTYIMTENBHBIX UCIIBITAHUH;

3.1.3. pa3zpaborKa KpHUTEpPHUEB  OLCHMBAHUS]
9K3aMEHAIMOHHBIX pabor, HHBIX dbopMm
POXOXKICHUSI BCTYIIHUTENIBHBIX UCIIBITAHUH;
3.14. NpOBEAEHUE KOHCYJIbTALIUi
BCTYIIUTEJILHBIMU HCIIBITAHUSAMH;

3.1.5. mpoBeeHME BCTYNIUTENBHBIX HCIBITAHUM;
3.1.6. obecnieueHne OOBEKTHUBHOCTH  OLIEHKH
CIOCOOHOCTEH U IOArOTOBKU IOCTYITAIOIIHUX;
3.1.7. mpoBepka 3K3aMEHAI[HOHHBIX PaboT M HX
OIICHHBAHHE,;

3.1.8. cocrapnenue W HampasieHue B IIpuemnyio
KOMHCCHIO MHCTHTYTa OTYETHBIX JOKYMEHTOB IO
pe3yapTaTaM BCTYIUTENbHBIX UCTIBITaHUH:
HK3aMEHAIIIOHHON BEIOMOCTH U (WJIM) IIPOTOKOIA
yCTHOrO oTBeTa M cobecemopanuil, M (M)
NUCHMEHHLIX pabOT NOCTYMAIUX, | (YIIH)
IIPOTOKOJIa OI{CHKH MOPT(HOIHO, NPEICTABICHHOTO
IUIA  BCTYIIUTENBHOTO HMCOBITaHMA, U (Win)
[IPOTOKOJIOB BCTYITUTEIBHOIO UCIIBITaHKA B opMe
KOMIBIOTEPHOI'O TECTHPOBAHHS.

epen

4. OPTAHM3AIMA PABOTBI
9K3AMEHAIIMOHHOM KOMHNCCHH

4.1. Pabory 9K3aMCHAI[MOHHOH  KOMHCCHHU
OpraHu3yeT W BO3IJIABIIIET €€ IIpefcelaTelib, a B
ciyyae ero  OTCYICTBHA  —  3aMECTHUTENh

IpencenaTeis 3K3aMEHAIMMOHHON KOMHCCHH WM
Ha3HAYCHHBINA IpeaceaaTeyieM 1ICH KOMHCCHH.

4.2. Tlpencenarens 9K3aMEHALIMOHHOM KOMUCCHH:
4.2.1. OCYILIECTBIISET nonbop
KBaIH(UIUPOBAHHEIX UICHOB 35K3aMEHALIMOHHOH
KOMHCCHH;

4.2.2. pactipenenser 00513aHHOCTH MEXAY WICHAMH
9K3aMEHAIlMOHHOW KOMHCCHH;

4.2.3. ocymecTBiaser KOHTponb 3a paboToH
9K3aMEHAIOHHOX KOMHCCHH B COOTBETCTBHH C
HacTosmuM Iomokenuem;

424, yTBepkHaeT OK3aMEHALMOHHBIE 3aJaHHUs
BCTYIIUTENBHBIX ~ HCHBITAHHH, KOTOpHIE IIOCIIE
VTBEPXKJCHUS  IIEPENAIOTCS  OTBETCTBEHHOMY
cexperapro ITpuemnoit xomuccuu Mucrutyra;

educational standards of higher educations for
specialist’s and master’s programs and on the
educational standards of the Institute for
applicants to the PhD programs;

3.1.2. To prepare examination tasks for
entrance exams according to the program of
entrance exams;

3.1.3. To develop the evaluation criteria for
the examination papers and other forms of
entrance exams;

3.1.4. To hold consultations before entrance
exams;

3.1.5. To hold entrance exams;

3.1.6. To ensure unbiased evaluation of skills
and level of knowledge of the applicants;
3.1.7. To check and evaluate examination
papers;

3.1.8. To draft and submit to the Admission
Committee of the Institute the reporting
documents on the results of entrance exams:
examination register and/or the records of oral
presentations and interviews, and/or written
papers of the applicants, and/or the records of
evaluation of the portfolio submitted for an
entrance test, and/or the records of the
entrance test in the computer testing form.

4. ORGANISING WORK OF THE
EXAMINATION BOARD

4.1. Work of the Examination Board is
organized and chaired by its chairman, and in
the absence of such chairman - by deputy
chairman of the Examination Board or by a
board member appointed the chairman.

4.2. The Chairman of the Examination Board
shall:

42.1. Select competent members of the
Examination Board;

4.2.2. Allocate responsibilities between the
Examination Board members;

4.2.3. Control work of the Examination Board
in accordance with this Regulation;

4.2.4. Approve examination assignments for
entrance exams, which are transferred after
their approval to the designated secretary of
the Admission Committee of the Institute;



4.2.5. YTBEPXKIAET paspaboTaHHBIE
9K3aMECHALIMOHHOM KOMHCCHEH €MHBIE KPUTEPHUU
OILICHHUBaHHsA 3HaHUH MOCTYNAIOLIHUX u
obecrieunBaeT KOHTPOIb 3a IIOCIEHOBAaTENbHBIM
IpPUMEHEHHEM KPUTEPHEB;

4.2.6. obecrieunBaeT KOH(HICHIMAIHHOCTE INPH
paspabotke, IpPOBEpPKE, XpaHCHUH
9K3aMEHAIIMOHHBIX 3aJaHui/paboTr U nepemade
9K3aMCHAI[MOHHBIX PabOT U Pe3yIbTaTOB IIPOBEPKH
B NPHUEMHYIO KOMHCCHIO MHCTUTYTa;

4.27. wundopmupyer IlpueMHYI0 KOMHCCHIO
Wucturyra 000  BCex  HENpPEABHIACHHBIX
obcToATeNbCTBaX, KOTOpPBIE MOryT INOBIMATH Ha
Ka4eCTBCHHYI0O M  CBOEBPEMEHHYIO  pabory
9K3aMEHAIIMOHHOH KOMMCCHH, B TOM YHCIE O
HUIMYNK CYIIECTBYIOIIMX WM HNOTEHIHAIbHBIX
KOH(IIMKTOB UHTEPECOB y YIIEHOB
9K3aMEHAIIMOHHOX KOMHUCCHH.

4.3. Ilpeacenarens 3K3aMEHAMOHHOM KOMMCCHUH
TIOAYUHAETCS IpeceaaTenio (IIpy ero OTCyTCTBUN
- 3aMmecturtemio  upeacenarens) [Ipuemnoit
komuccuu MucTuryra.

44. B ciyyae OTCYTCTBHS OIHOTO H3 YJICHOB
DK3aMEHAIlMOHHOM KOMHCCHH Ha IIPOBEICHHHU
KOHCYJBTAllM,  BCTYNMTEIBHOIO  HCIBITaHHUS,
MpPOBEPKH  OK3aMEHANHOHHBIX  pabor, 1O
NPEICTABICHUIO TIpe/iceaaTens dK3aMEeHallMOHHON
KOMHCCHH €My Ha3HaydaeTcsi 3aMeHa IIPHKa3oM
Pextopa MHCTUTYTA.

4.5. Tlpencenarens 5K3aMeHAIlMOHHOM KOMHCCHH
WUIH 110 €r0 IIOPYYEHHUIO OWH U3 WIEHOB KOMHCCHU
UHGOPMHUPYIOT YIIEHOB JK3aMEHAIHOHHON
KOMICCHH HA €ro 3aCeIaHu¥ O MO3UIHHA KOMUCCHH
Mo 00CYyXIaeMOMY BOIIPOCY, pellleHHe KOMHCCHU
odopmMiseTcs IPOTOKOJIOM 3aCeIaHMs KOMUCCHH.

5. IIPABA 1 OBA3AHHOCTHM YWIEHOB
9K3AMEHAIIMOHHOU KOMUCCHUHA

5.1. UYneHs! 3K3aMEHALMOHHON KOMMCCHH HMEIOT

CJISIYIOINNE TIPaBa:

5.1.1. 00CyXIaTh c npeacenareneM
9K3aMEHAIMOHHOW  KOMHCCHHM  HpPOLEAYpHbIE
BOTIPOCHI TIOJrOTOBKH MPOTPaMM U
JK3aMEHAIIMOHHBIX  33JaHUi  BCTYIHTENBHBIX
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4.2.5. Approve the uniform criteria for
applicants’ knowledge assessment developed
by the Examination Board, and control their
consistent application;

4.2.6. Maintain confidentiality = when
preparing, checking up, keeping examination
assignments/papers, and transferring

examination papers and results of their check
to the Admission Committee of the Institute;
4.2.7. Keep the Admission Committee of the
Institute  informed of all unforeseen
circumstances that may affect the high-quality
and timely work of the Examination Board,
among other things, of the existing or
potential conflicts of interest among the
members of the Examination Board, which do
not allow their participation in holding
entrance exams.

4.3. The Chairman of the Examination Board
is accountable to the Chairman (or, in the
absence of the chairman, to the deputy
chairman) of the Admission Committee of the
Institute.

4.4, If one of members of the Examination
Board is not present at the consultation
procedure or entrance exam, or checking of
examination papers, acting member of the
Examination Board shall be appointed by the
order of the President of the Institute upon
recommendation of the Chairman of the
Examination Board.

4.5. The Chairman of the Examination Board
or one of the board members, as instructed by
the Chairman, shall inform the members of
the Examination Board at its meeting about
the position of the board on the issue under
discussion. The decision of the board shall be
documented in the minutes of the board
meeting.

5. RIGHTS AND OBLIGATIONS OF
MEMBERS OF THE
EXAMINATION BOARD

5.1. The members of the Examination Board
have the following rights:

5.1.1. To discuss with the Chairman of the
Examination Board the procedural issues
related to preparing programs and
examination assignments for entrance exams,



UCIBITaHUH, TOPSIOK IPOBEJCHHS BCTYITUTENbHBIX
HCIBITaHUH, HOPSIIOK IPOBEPKHU
9K3aMEHAIIMOHHBEIX  paboT, HHBIE  BOIPOCHL
CBS3aHHBIC C pealM3aiied BO3IOXEHHBIX Ha
9K3aMEHAIMOHHYIO0 KOMHUCCHIO 3a1ayd ¥ (pyHKIHH.

5.1.2. TI0JIb30BATHCS KOMITBIOTEPHOH,
MHOXUTEITEHON U HHOH OpTTEXHUKOH,
nHGOPMALIMOHHEIMHE PecypcaMy 00pa3oBaTeIbHBIX
M HAYYHBIX  CTPYKTYPHBIX  HOJpPa3IeIICHHM
Hncturyra.

5.1.3. orTkasaTbCsi OT y4acTHs B IIPOBEIECHHH

BCTYIIUTENHHBIX ~ WCHBITAHMA B OTHOIICHHU
IIOCTYIAIONIMX, €CIM TaKO€ YYacTHE NPHBENET K
KOH(JIUKTY MHTEPECOB Y WIeHa SK3aMEHAL[HIOHHON
KOMHCCHH.

5.2. B 005%3aHHOCTH 4YJIE€HOB 3K3aMEHAI[MOHHOI
KOMHCCHH BXOIUT:

5.2.1. peanusanus BO3JIOKEHHBIX Ha
IK3aMEHAIMOHHYIO KOMHCCHIO 33724 U (DyHKIHH;
5.2.2. paspadoTrka JIEMOHCTPAIMOHHBIX

SK3aMCHALIMOHHBIX 3aJaHuM AN pa3sMEIICHHs Ha
crpannue IIpuemHoi xomuccnu HWHcTHTYyTa Ha
odunuansHOM caifte HCTHTYTA;

5.2.3. 3amosHEeHHE M Iepenada IIPOTOKOJIOB
3aceqadyuid  HK3aMEHAIlMOHHOM  KOMHCCUH B
[Ipuemnyro komuccuro MaCTHTYTA;

5.2.4. obecrieucHHe KOHMUACHUIHAIBHOCTH U

pexxrMa HHPOPMALMOHHONW 0€30MacHOCTH IIpH
TIPOBEPKE IK3AMEHAIMOHHEIX pabor.

the procedure for holding entrance exams, the
procedure for checking examination papers,
and other issues related to the implementation
of objectives and functions imposed on the
Examination Board.

5.1.2. To use computer, copying and other
office equipment, information resources of
the educational and scientific structural
divisions of the Institute.

5.1.3. To refuse to participate in holding
entrance exams in relation to the applicants if
such participation leads to the conflict of
interests for the member of the Examination
Board.

5.2. The obligations of members of the
Examination Board include:

5.2.1. Implementation of the objectives and
functions imposed on the Examination Board,
5.2.2. Development of demonstration
examination assignments for publication on
the page of the Admission Committee of the
Institute on the official website of the
Institute;

5.2.3. Filling in and submitting the minutes of
the meetings of the Examination Board to the
Admission Committee of the Institute;

5.2.4. Ensuring the confidentiality and
information  security = when  checking
examination papers.



