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INPUKA3 / ORDER Ne /[

O PernaMeHTe pa3paGoTKU U COrJIACOBAHMS JHCIMILIHH /
On Regulations on course design and approval

B nensx ycraHoBieHus mOpsiaKa paspabOTKH W
corjacoBaHuss aucuumidH B CKOJNKOBCKOM
UHCTHTYTE HAayKM M TEeXHOJOTud (maiee —
WHCTHTYT), NpUHHMMas BO BHUMAHHE pEIIEHHE
Komurera mo oOpa3oBaTelbHOM OEATEIBHOCTH
npy YveHom coBere MHWucruryra (IIporokodn
sacefanuss oT 24 wmrons 2021 1. Ne 52),
B COOTBETCTBHH ¢ [loo)keHHEM O JIOKAJILHBIX
HOPMAaTUBHBIX aKTax,

In order to establish the terms of course design
and approval at the Skolkovo Institute of Science
and Technology (hereinafter — Institute),
considering the resolution of the Educational
Committee of the Academic Council of the
Institute (Minutes of the meeting dated June 24,
2021 No. 52), pursuant to the Policy on Policies,

ITPUKA3BIBAIO / I HEREBY ORDER:

1. YrBepauts  Permament  paspaGotku  H
COIJIaCOBaHUS JACHUILTAH COTJIACHO
IIpunoxenuro Nel «kI[lpukaszy (mamee —
Pernamenr, [lpuka3).

2. Hasnauute  mpopektopa 10  yueOHOM
pabote @optuna K. kyparopom PernamenTa.

3. Hosectu Ilpuka3z no pabotHukos MucruryTa.

4. BO3JIOXKHUTh KOHTPOJIb 34  HCIOJHEHUEM
[Ipukasa Ha neproro npopekropa CteBeHCOHA

K.

PexTop / President

1. To approve the Regulations on course design
and approval in accordance with Appendix
No. 1 to the Order (hereinafter — Regulations,
Order).

2. To assign Associate Provost, Dean of
Education Fortin C. as the Regulations
supervisor.

3. To inform the employees of the Institute
on the Order.

4. The execution of the Order is followed up by
the Provost Stevenson K.J.

L» — AL Kynemos / A.P. Kuleshov

Hcn. A. Forapesa / A.Gogareva

KonT.Ten.: 3241
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[Tpunoxenne Ne 1 / Appendix No. 1
YTBEPXJIEHO / APPROVED

ITpukasom pexropa CKOJIKOBCKOTO
MHCTHTYTA HAYKH U TEXHOJOTHi

/ (1]
or « /[ » A7 2021 Ne_l{[}

Order of the President of the Skolkovo
Institute of Science and Technology
dated £/ 10,2021 No (¥

Pernnamenr
pa3paboTKH U COrIacOBaHHUS AUCHHILIHH

Regulations
on course design and approval




Tepmunel u onpeneseHust

Hucerutyr — CKOJNKOBCKAN WHCTHTYT
HayK{ 1 TEXHOJOTHH.

OOIl — ocHOBHas oOpazoBaresbHas
IporpaMma  BheIcIIero  oOpa3oBaHus,
Iporpamma MarucTpaTyphbl WU
IIporpaMma IIOATOTOBKYU Hay4HO-

IeJaroryyeckux KagpoB B acHUpPaHType,
peanuzyemas B IHCTHTYTe.

Y4eOHb1l 3aeMeHT (DUCUUIUIMHA) —
BIEMEHT yueOHOro IJaHa
00pa3oBaTeIbHOM IIPOrpaMME], HAllpHMeEp,
OUCLIMIIINHA, TPOM3BOACTBEHHAS  WJIH
uHas MIPaKTHKA, HAYJIHO-
HCCIIEI0OBATENIbCKUM MM MHHOBaIMOHHEIH
IpoeKT, MacTepckas HHHOBAIM, HAyTHO-
UCCIIeIOBATEeIbCKUNA  CeMHHap, 3allluTa
BBIITYCKHOH KBaJM(QUKAIMOHHON paboThI

U ZIp.

IIpenogaBarenn AHCHMAILIHHbI -
Hay4YHO-IIe€JaroruuaecKuif paboTHUK
WucrturyrTa, OTBETCTBEHHBIN 3a
pa3paboTKy U IIpenoIaBaHue
JUACLUILIWHEL

IIpenonaBarenpb — Hay4HO-

nefarorgueckuil  pabotHuk MHCTUTYTA,
KoTOpelld BMecTe ¢ IlpemomaBaTenem
OUACLUILIMHEL y9acTBYeT B pa3paboTke U
IpenojaBaHuy JUCLUUILIAHEL

IpuriameHHbI# JIEKTOP — CIICIHAINCT B
IIpeOMETHON 00JacTd, KOTOPBIA, Kak
[IPABUJIO, IIpUIVIallaeTcs JJsl YTeHUS
OJIHOM-ABYX JIEKIHMA, M KOTOpPLIH He

y4acTByeT B pa3paboTke Kypca.
ITomomHuk mnpemoxaBaTenss — JIHUIO,
OKa3bIBaeT

IIOMOIIb

Terms and Definitions

Institute — Skolkovo Institute of
Science and Technology.
Educational Program - graduate

program at the MSc or PhD level
implemented in the Institute.

Curriculum element (course) — an
element of an educational program, e.g.
a course, industrial immersion or other
type of practice, research or innovation
project, Innovation Workshop, research
seminar, thesis defense, etc.

Lead instructor — an academic staff
member responsible for developing and
teaching a course.

Co-instructor an academic staff
member who develops and delivers the
course jointly with the lead instructor.

Guest lecturer — a specialist in a subject
area who, as a rule, delivers one or two
lectures, adapted to the course content,
and who does not participate in a course
design.

Teaching assistant (TA) — a person
who who assists a lead instructor with

acmupaHT unu pabotHuk HMHCTHTYTA,
KOTOPBIA BBIHOJIHSIET COOTBETCTBYIOIIUE

the corresponding duties on the basis of
a Paid services Agreement (PSA), ora




005S3aHHOCTU Ha OCHOBAaHHUHU JOrOBOpa 00
OKa3zaHWM  yCIyr, Jubo  acIUpaHT,
BBITTOJTHSIONHH 170 B HOpsiAKe
NeJaroruiecKoi  MpakTUKA WIX  Ha
OCHOBaHUH JO0TOBOpa 00 OKa3aHUHU YCIIYT.
Hentp — LleHTpsl HAayKW, UHHOBAaUWH H
obpazopanus Mucturyra, Kocmudeckuii
IIEHTD, JlabopaTopus 1A poBOTO
CENbCKOI0 XO3SMCTBA, LenTp
IIPEeaIPUHUMATENILCTBA U NHHOBAIUH.

IUNOC — anextpoHHas HHOPMAIMOHHAS
obpazoBarenbHas cpena, UCIOoIb3yeMas B
HuctutyTe 1 BKirovaromas Canvas, Sonis.

KaTanor kypcoB — oHJaliH pecypc, 4acTh
OUOC, KoTopblli comepXut pabouue
MPOTPaMMBl BCEX KYPCOB, BXOJIAIINX B
yuebHbple  TaHel  00pa3oBaTeNbHBIX
nporpamm MHCTHTYTA.

PaGoyass nporpamMMa JAHCHUIIMHBI
(PILID) - OCHOBHOM IOKYMEHT,
BKIIFOYAIOIUN UH(QOPpMAITIIO 1o
quciuIuiMHe. B paboueil mporpamme
YKa3bIBAETCS COAEpXaHWE IUCLUILIIUHEI,
IUIaHApyeMBIE  pe3yNbTaThl  00yueHus,
nepedeHs QOpM TEKYIIero KOHTPOJL,
[IOPSJIOK €ro IIPOBEJECHMs, KpUTEpUHU
OLICHUBAHUS OTHENBHBIX (OPM TEKYIIETro

KOHTPOJIA, HCIIOJIb3yeMast crcTeMa
OLICHHBAHUS, IpernogaBaTelb
JUCHUILUIHHBI, JpyTde IpernoiaBaTeiy,
YHaCTBYIOLIHE B IHUCIHATLIHHE,
MIOMOILHUKKA MpenojaBaTeisi U Jpyrue
CBeJIeHM. Paboune IIPOTpaMMBbI

noctynuel B KaTanore xypcoB Ha caifTe
HucturyTa.

Ilnanupyembie pe3yabTaThbl 00yYeHUS —
KOHKPETHbIE  pe3yJIBTaThl  OCBOCHWS

OQTHEITRHKIX ATTITIAH A ]

postgraduate student who performs the
TA duties as a pedagogical practiceor on
the basis of a PSA .

Center — Centers for Research,
Education and Innovation, Space
Center, Digital Agriculture Laboratory,
Centre for Entrepreneurship and
Innovation.

Information System — -electronic
information educational system

employed at the Institute consisting of
Canvas and Sonis.

Course catalog — online resource, a part
of Information System, that lists the
courses taught at Skoltech, complete
with a syllabus of each curriculum
element.

Syllabus — the main document defining
a course. The syllabus specifies the
course content, intended learning
outcomes, the list of forms of ongoing
assessment, its procedure, criteria for
certain types of ongoing assessment, the
grading system used, the course
instructor and other academic members,
teaching assistants, and other relevant
information. Syllabi are available in the
course catalog on the Institute's website.

Intended Learning Outcomes (ILO)—
a statement of what a student is expected

00pa30BaTeIbHOH ITPOTPAMMEI, KOTODLBIE

3 period_of study, The ILO sets our the

o0yJaronuics JIOJDKEH

minimum achievement a student needs

IIPOAEMOHCTPHPOBATH II0 OKOHYaHHH

‘TIepuosa - 00ydeHus s TOro, ~4TOOBI -

to actually demonstrate in order to pass




COOTBETCTBOBATh MUHHMAILHOMY YPOBHIO
TpeboBanui TS IIOJIy4EHHUS
MOJIOXKUTEIBHON OLICHKH WM 3a4YeTa II0
IVCIAITIINHE JTHOO 110 IporpaMMe.

1. O0urue NoJIoKeHus

1. General provisions

1.1. Pernament pa3paboTKu u 1.1. The Regulations on course design and
COIJIACOBAHUS JWCLHUIUINH (Jajnee — approval (hereinafter — Regulations)
PernamenT) paspaboTan B have been developed in accordance
COOTBETCTBHU C 3aKOHOJATEJIbCTBOM with the legislation of the Russian
Poccuiickoit Denepanuy, Federation, policies and procedures.
JIOKaJIbHBIMA HOPMATHBHEIMY aKTaMHU
HuctutyTa.

1.2. Permament ompenmenser tmopsnok 1.2. The Regulations define terms of
paspaboTKH, aKTyaJIu3aliu u course design, revision and approval.

CcOorjiacoBaHUs JUCHHIIINH.

WMucTtutyTe, TPOXOAAT  IpOIEcC
PacCMOTpPEHHS] ¥ YTBEPXKICHUSI B
COOTBETCTBUH C PeriaMeHToM.

00513 aTCIIbHYIO qacTb

o0Opa3oBaTeNbHBIX IIPOrpaMM, CpOK
YTBEPXKIEHUS — Mall IpeIbIIyILIero

skoltech.instructure.com/courses/207

1.3. Bce QUCHMILIAHEL, IIpernoiaBaeMeie B 1.3.

1.4. Ins JOUCHMIIIMH, BKIIOYEHHBIX B 1.4.

All courses taught at the Institute are
to go through a review and approval
process in accordance with the
Regulations.

For compulsory courses the deadline
for approval is the month of May of
the preceding academic  year
regardless of the actual start date of the

yueOHOro Toja, HE3aBHUCUMO OT course.
daxTUIecKoi JIaThI Hadaya
TIPEeIToIaBaHus IUCLIATLINHEIL.

1.5. dnst TVCLUATLIINH mporpamym, 1.5. For courses from network programs
peanm3yeMblX C  HCIIOJIBb30BaHHUEM with partner universities the course
ceTeBoil (hOPMBI, B Karajiore Kypcos catalog should contain a link to the
HHECTHTYTa DOJDKHBI OBITH CCHUIKK Ha syllabus posted on the partner website.
PII, pa3meménnsle Ha caiTe
rapTHepa.

1.6. lna  moxmrotoBkr Hoo# wim 1.6.It is recommended to use the
aKTyaTu3alun ITUCIIUATIIAHEL following resources to prepare a new
PEKOMEHIYEeTCs HCIIONIE30BATh course or revise the existing one:
CIIEAYIONIHE  PECYpPCHIL: Canvas Canvas (Resources for Faculty,
(Resources for Faculty, skoltech.instructure.com/courses/207

3), online resources, seminars and

excellence

program S

IPOLpaMM HOREINIEHUAS teaching

[IeArOCMYECKOTO MacTepcTBa, individual _and _group _counseling _

HHOUBHIyaIbHEBIE U IPYIIIOBBEIE delivered by  the  Education
Department. '




KOHCYJIbTAIUH, IIPOBOJUMBIE
HenaprameHToOM 00pa30BaHMUS.

2. PazpaboTka U coryiacopaHme HOBbIX

JHCHHIIMH

2.1. HoBag nucCHUIUIMHA MOXKET OBITh
MHULMAPOBaHA Hay4HO-
IleJaroruuecKum paGOTHUKOM
(KOJJIEKTHBOM Hay4HO-
TIeJaroryecKux paboOTHUKOB).

2.2. IlpenopaBaTein JUACHUILINHDI
nomkeH noxarotoButs PIIJI 1o
Hadana e€ peanuzauud. OnHnaiH

mabson PIIJ] pasmernieH 1Mo ccolike
form.jotformeu.com/7212247847235
6

2.3. Pabouas mporpamMma BKIIOYaeT, HO

HE OrpaHM4YUBAaETCs, CJeayIollue
pa3ensl:
® aHHOTALUN TUCHUTTIIAHEL Ha

PYCCKOM U AHTIIMHCKOM A3bIKaXx,

® PEe3YIBTATE o0yJeHHs o
JUCHUIUINHE, KOTOPBIE JTOJDKHBI
COOTBETCTBOBATH pe3ynbTaTaM
OCBOEHUS o0pazoBaTeNbHON
IIPOrpaMMBbI 151 Cucremoit

pe3ynsTatoB 00yduerus B CkonTexe,
IpenoaBaTeNb JUCIUIUINHE], HHbIE
IpUBJeUYCHHBIE K IIPENogaBaHuio
NWLla, BKIIOYAS —IIPUTTIAIIEHHBIX
JIEKTOPOB )%} IIOMOIITHUKOB
IIPEroiaBaTeNs U UX JOHKHOCTH,
TpebyeMble pecypcsl, B TOM UHCIE,
IIPOTPaMMHOE obecrieueHue,
obopynopanue, yaeOHbIE ITOCOOHS 1
ap.;

[IPUMEPHI 3a1aBuI IS
o0yJaromuxcs 15§ KpUTEpUI
OLIEHUBAHUS TaKUX 3a/laHuH;

® CTPYKTypa OLIEHKH 3a

2.1.

2.2.

2. New course design and approval

2.3.
not limited with the following sections:

Any academic member (or academic
members) can initiate development of
a new course.

Before delivery of a course, the
course syllabus is to be prepared by
the lead instructor. A syllabus
template is  available  online
form.jotformeu.com/7212247847235
6.

The syllabus should include but is

course description in English and in
Russian;

course Intended Learning Outcomes
(ILOs) in line with the program IL.Os
and Skoltech Learning Outcomes
Framework;

list of course instructors (lead
instructor and co-instructors), guest
lectures and TAs, including persons
who will teach the course and their
academic positions;

resources required for the course
delivery: software, facilities,

textbooks;

examples of assignments and criteria
for their assessment;

grade structure and grading scale.

—— TIPOMEXYTOYHYIO —aTTECTANNIOTI0

ACHKIIMEC W 1IHRKd)ld OLCHNBAHMA,

e DA TlpoBEepRY--—TIOTTHOTE—pa3paboTiu-2:4-It-is-recommended-to-use-the-checklist———
paboyeli IPOrpaMMbl ITHUCHUIIIMHEI to determine whether the syllabus




peKoMeHAyeTcss  IPOBOAUTH  Ha includes all information required
OCHOBaHUU YeK-JICTa (Appendix).
(Ilpunoxxenue).

2.5. Ilpu pa3paboTKe HOBOH NUCTIMIITNHBI

The following issues should be

HEe0OX0IUMO corjacoBarh c considered and approved with the
PYKOBOJICTBOM IPOrPaMMBbI 7§ program management and employees
paboTHUKaAMHU JlemapTameHTa of the  Education  Department
oOpa3oBaHus, OTBETCTBEHHBIMH 3a responsible for facilitation of design
CONPOBOXJeHUe  pa3paboTku U and ensuring quality of the educational
obecrnieueHne Ka4gecTBa programs:

00pa3oBaTeNbHBIX POTPAMM:

e demand for the course and expected

® BOCTPEOOBAaHHOCTh  JUCIUILIMHE maximum number of students
cpenu o0ydJaronuxcs, enrolled;
MaKCHMAaJIbHOE YHCIIO
obyJaromuxcs; . ¢ a profile of prospective students;
® IpoQUIH HOTEHIIUATEHBIX
o0ydJaromuxcs; e compliance  with  constructive
® COOTBETCTBHUE IIPUMEHSEMBIM B alignment principles, approved
UnctutyTe NIPUHIUIIAM program  ILOs, methodology
IIPOCKTUPOBAHUS IOUCLUILIHH, guidelines, and  accreditation
YTBEPXKIEHHBIM pe3yibTaTaM requirements;
00ydenus IO IIporpamme,

METOIMYICCKHUM PEKOMEHAAIUAM, H
Tpe6OBaHI/IHM AKKpeOuTaluH;

e potential duplication and overlap

® BO3MOXHBIE IIOBTOPEL " with other programs/courses;
HepecedeHms c OpYTHEMHU
TUCIUIUINHAMY; e faculty, the program and the Center
® paclpeNelieHHe  IIeJarorHYecKoM education load issues.
HaTpy3Ku MEXIY
IperoaBaTeNsiMy, BHYTpH

nporpamMMsl U LleHTpa.

2.6. Hopas  mumcmumruimaa  momnexut 2.6. The procedure for approving a new
COIIACOBAHHUIO B cienyromemM course consists of the following steps:
HOpSIZIKE: e approval by the Director of the
® COIJIacOBaHWE  pa3pabOTKHU c structural unit (Center, laboratory,

JupexkropoM CTPYKTYPHOTO etc.) and the program management;

TIOJpa3AeICHUS (LlenTp, e review of the syllabus draft by the

nabopaTopus, U Ap.); employees of the Education
e paccMoTpenue  1mpoekta . PII/]

Department  responsible for

DAOOTHIAKAMUY e T nTa N B LITA

00pa3oBaHus, OTBETCTBEHHBIMU 3a quality of the educational program

“CONPOBOXKACHNE — Pa3pabOTKu  H
__oDecrieyeHue KayecTBa

“and Tevision if necessary. ‘




06pazoBaTEILHBIX IPOrpaMM |, IIPU
HEOOXOIUMOCTH, BHECEHHe
HACIIPABIICHUH.

2.7.HoBasg gucuMIIMHA BKJIIOYAETCS B

y4eOHBIM IUIaH W pa3MellaeTcs B
Karajore KypcoB Ha OCHOBE ITpHKa3a
IlpopekTopa 1o ydeOHOI paboTe,
U3JAHHOTO C YYEeTOM 3aKIIFOYeHHUs
pabOTHHKOB HemapramenTa
00pa3oBaHMs, OTBETCTBEHHBIX 32
CONpOBOXIEHHEe  pa3paboTku U

obecrieyeHue Ka4yecTBa
oOpazoBaTeNbHBIX IporpaMM. B
cirydae, eciu BKITFOUEHUE
IUCIMIUIMHBL B Y4eOHBIM IUTaH
Tpebyer IepecMoTpa

cymwectByromeit  OOII u  ee
IIOBTOPHOTO YTBEPXKIECHHS, TaKOoe
BKIIFOYEHHE  OCYIIECTBIIETCS IO
pesynbratam  yTBepxkaeHus OOl
VY4ensiM coBeToM MHCTHTYTA.

3. Axkryamusanus PILT

2.7.A new course is included into the
curricula and published into the course
catalog based on the Order issued by
the Dean of Education considering a
memo of employees of the Education
Department responsible for facilitation
of design and ensuring quality of the
educational programs. In case the
inclusion of a new course in the
curriculum requires a revision of the
existing Educational Programme and
its re-approval, such inclusion is
carried out after the approval of the
Educational Programme by the
Academic Council of the Institute.

3. Course syllabus revision

3.1.C nenpro mospumeHus kadectBa 3.1.In order to improve the quality of

00pa3oBaTeNbHON JEATENFHOCTH BCE
JUCLHUIIIUHEEL IIPOXOJAT €XKETOIHYIO
IpOLEeNypy IepecMoTpa 154
aKTyalM3alud B paMKax CHUCTEMBI
MEHEKMEHTa KauyecTRa.

3.2. Axtyanuzamus PIII

OCYLIECTBIIIETCS B HOPsIIKE,
YKa3aHHOM B ITyHKTe 2.6. Pernamenra.

educational activities, the syllabi are
revised and the curricula are updated
annually as a part of the quality
assurance cycle.

3.2.The procedure for revision and of the
course syllabus is conducted in
accordance with clause 2.6 of the
Regulations.

3.3. AxryanusupoBaHHas gucnmuiea 3.3. The revised syllabus is included into

BKIIFOYaeTCs B Y4YeOHBIM IUIAH H
pasMeniaercss B KaTauore Kypcos.

the curricula and published into the
course catalog.




TIPUJIOKEHWE/ Appendix

A course syllabus checklist!

Contact Person’s Name

Contact Person’s email address

Course Title (in English)

Course Title (in Russian)

Lead Instructor’s Name

1 Annotation

Course Description

Annortanus (Course Description in Russian)

Course Prerequisites

2 Structure and Content

Course Academic Level (MSc, PhD, etc)

Number of ECTS credits

Schedule of topics, Methods of instruction (e.g., lectures, discussions, etc.),
hours

3 Assignments

Assignment Type

Assignment Summary (for each type)

4 Grading

Grade Structure (weight of each type of activity in final grade)

Type of Assessment (scale is adjustable if needed)

5 Basic Information

Attendance Requirements

Maximum Number of Students (overall and per group)

Course Stream

Course Term (in context of Academic Year)

Frequency of the Course Delivery

Students of Which Programs do You Recommend to Consider this Course as an
Elective?

Teaching Assistants (TAs)’s Names

Course Tags

6 Textbooks and Internet Resources

Textbooks (required and recommended) in correct bibliographical form, incl.
ISBN, and other resources (papers, web-resources)

Facilities (Software, Labs, Equipment)

Learning Outcomes (Knowledge-Skill-Experience)

Assessment Criteria (for each Assignment)

= NS 100 [~

0 Additional Notes

! Available only in Russian




JIuer coryiacoBanusi no 1okymeHTy / Approval sheet

Order Ng, , On Regulations on course design and approval

HnuunaropyInitiator: Gogareva Anna Vladimirovna, Head of the Department, Institutional Development Department
Ne DO/ Name HomxkHoctb, [Toapasznenenune/ [Momnyuun/ 3akoHunn/ | PesynsraT BEINONHEHUS IIpumeuanue/ Comment
Position, Department Received Finished 3aganus/ Result
1 Shepeleyva N.V. Head of the Department, Legal | 11.10.2021 B 12.10.2021 8 Cornacopano/ CornacoBano
Department 13:55 10:21 Approved
2 Fortin|Cl- Full Professor, Faculty 12.10.2021 B 12.10.2021 B Approved Approved
10:21 15:41
3 Safgnov|A.A. Vice President for 12.10.2021 8 13.10.2021 B8 CornacopaHo/ CormnacoBano
Development, The President's | 15:42 18:56 Approved
Office
PacneuaranfPrinted /Neznamova Y.B./ 14.10.2021 10:39:12
Mnenrndukatop 3anauun cornacopanus noxymenta/Task ID: 187760




