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TepMuHBI 1 onpeeseHust
Ckoarex, UHeturyT — CKONKOBCKUHA HHCTUTYT
HayKH ¥ TEXHONOTHA.

I'MA — rocynapcTBeHHast UTOroBas aTTeCTaLys.

BKP - BeinyckHas KBanu(pukaluoHHas paboTa.

I'9K — rocynapcTBeHHas SK3aMeHaLMOHHas
KOMHMCCHS.

HIIP — Hay4HO-TIegaroruyeckue paboTHUKH.

O6pa3oBaTenbHasi nporpamma — mnporpamma
MarucTpatypel, peanusyemas B MHCTHTYTE.

JlupeKTOp DpOrpamMMbl MarucTpaTypbl —
JIMLIO, oTBeyarollee 3a pa3paboTKy,
OoOHOBJIEHUWE,  pa3BUTHE, pEANTU3ALUIO U

9 PEeKTUBHOCTH IPOrPaAMMBI.

KoopauuaTop HporpaMmbl MarucTpaTypbl —
JIMLIO,  OTBeyawllee 3a  OMNEPalUOHHYIO
JEATelBHOCTH 110 peanu3auuy 00pa3oBaTeNbHON
NpOrpamMMbl.

CTyaeHT — CTYAGHT MarucTpaTypel: JMLO, B
YCT@HOBJIEHHOM [IOpSAKE 3a4MCICHHOE Il
NpOXOXJAeHUss oOyueHHs [0  [porpamme
MarucTparyphl.

YueOHbIi 3/1eMEHT — 2JIeMEHT yueOHOro IIaHa
00pa3oBaTe/lbHOM  MpOTrpaMMbl,  Hanpumep,
JUCUMIUTHHA, [POM3BOJCTBEHHAs WJIM HHas
NpaKTHKa, HAY4YHO-HCCIENOBAaTENbCKUH WM
MHHOBALMOHHBIH MPOEKT, MacTepcKas
MHHOBaLM, Hay4HO-UCCIEJOBATEIBCKUN
CEMUHAP, 3aI1UTa BBIITYCKHOM
KBaTUPUKALIMOHHOM paboTh! U Ap.

IUOC - >nexTpoHHas
obpasoBaTesibHas cpena.

uHGOpPMAIMOHHO-

Terms and Definitions

Skoltech, Institute — Skolkovo Institute of
Science and Technology.

SFA — State Final Attestation.
Thesis — graduates’ final qualifying thesis.

SEC - State Examination Committee.

Academic members — faculty and researchers.

Educational program — Master of Science
program implemented at the Institute.

MSc program Director — a person responsible
for the program’s design, update, development,
implementation and effectiveness.

MSc program Coordinator — a person
responsible for operational activities related to
the implementation of the educational program.

Student — MSc student: a person duly enrolled
to study under the Masters of Science program.

Curriculum element — an element of an
educational program, e.g. a course, industrial
immersion or other type of practice, research or
innovation project, Innovation Workshop,
research seminar, thesis defense, etc.

Information System — general term to describe
all electronic information systems used by the
Institute.



IHUO - Lllentp Hayku, UHHOBAUMH U
o6pa3zoBaHus CKOJKOBCKOrO HMHCTHTYTa HayKH
Y TEXHOJIOTHH.

OI'OC BO — denepanbHblil TOCy1apCTBEHHBI I
obpasoBarenbHbIH CTaHAApT BBICILIETO
o0pa3oBaHusl.

Hosoxenue — [Tonoxenue o rocyaapcTBeHHOM
WTOrOBOM  aTTecTaluydd 1O  [porpammam
MarucTpaTyphl.

CREI - Center for research, education and
innovation of the Skolkovo Institute of Science
and Technology.

FSES — Federal state educational standard in
higher education.

Policy — Policy on State Final Attestation for
Master’s programs.



1. O6mue monoxeHus

[Tonoxenne © rocygapcTBEHHOM HTOrOBOM
aTTecTallu{ (nanee - I'MA) 1o
o0pa3oBaTeslbHBIM ~ [POTpamMaM  BBICLIETO
00pasoBaHusl — MporpaMMaM MarucTparyphl
(manee o0pazoBaTenbHbIe  [IPOrPaMMBI)
pa3paboTaHo B COOTBETCTBUM:

- ¢ DenepanbHbIM 3aKOHOM «06
obpaszoBanuu B Poccuiickoit @enepauyn»
07 29.12.2012 r. Ne273-03;

- IlopsankoM opraHuzauny v OCYIIECTBIEHHA
obpa3oBaTeNbHO AeaTeIbHOCTH o
obpa3oBaTeNnbHBIM [POrpaMMaM BBICIIETO
o0pa3oBaHus - MporpaMmam GakanaBpHara,
nporpaMmaM cleLuanuTeTa, nporpaMmam
MarucTpaTyphl, yTBEpKIeHHbIM [Ipukazom
Munucrepctsa 00pa3oBaHMA M Hayku
Poccuiickoit @enepaiuu ot 05.04.2017 r.
Ne 301;

—~ ITlopsaaxkoM mpoBefeHHS TOCYAApCTBEHHOM
UTOTOBOM aTTecTalHu 1o
o0pa3oBaTeNbHbBIM NPOrpaMMaM BEICILETO
obpasoBanus — nporpaMmmam Gakanaspuara,
NporpaMmam crelyaJuTeTa ¥ nporpaMmam
MarvcTparypsl, yTBEpKACHHBIM IIprkazom
MunucTepcTBa  00pa3oBaHust M HAYKM
Poccuiickoit ®enepaunu ot 29.06.2015 r.
Ne 636;

- IlpuxazoMm MunoGpuayku Poccuu ot
13.02.2014 Ne 112 «O6 yTrBepKAcHUH
[Topsiaka 3amosnHeHus, yueTa W BBIJAYM
JIOKYMEHTOB O BBICILIEM 00pa3oBaHUM U O
KBaJIM(UKALMY U UX 1yOIHKATOBY;

- VYcrasoMm Cxonrexa.

Hacrosmee ITonoxeuue yCTaHaBJIUBAET
NpOoLEAYypY OpraHM3aldy U nposeaenus I'MA
CTYIAEHTOB  MAarucTpaTypbl, 3aBEpIIaIOLIMX
OCBOEHUE HMEIOIIUX rOCyJapCTBEHHYIO

aKKpeauTauu©o 00pa3soBaTEeNbHBIX MPOTPAMM.
IMonoxenue onuceiBaet hopmar I'MA, nopsagok
noarotoBku u nposeaenus [ A, tpeGopanus K
¢dopmupoBanuto 'OK, nopsmok mnposeneHus
aneJuIALHi, a TakKe 0COOEHHOCTH NPOBEACHHUS
I'MA pmnda  CTymeHTOB ¢ OrpaHHYeHHBIMU
BO3MOKHOCTSIMU 37I0POBBA.

1. General Provisions

The Policy on State Final Attestation
(hereinafter referred to as the “SFA™) for
educational programs in higher education, MSc
programs, (hereinafter referred to as
“educational programs”) is developed in
accordance with:

—  Federal Law No273-FZ “On Education in
the Russian Federation” dated 29.12.12

~  Procedure for organizing and implementing
educational  activities under  higher
education programs — Bachelor's programs,
Specialist’s programs, Master's programs,
approved by the order of the Ministry of
Education and Science of the Russian
Federation Ne 301 dated 05.04.17

— Procedure for conducting state final
attestation under educational programs in
higher education — Bachelor's programs,
Specialist’s programs, Master's programs,
approved by the order of the Ministry of
Education and Science of the Russian
Federation Ne 636 dated 29.06.2015;

— Order of the Ministry of Education and
Science of the Russian Federation Ne 112
“On the Approval of the Procedure for
Filling-In, Recording and Issuing Higher
Education Degrees, Qualifications and
Their Duplicates” dated 13.02.2014;

—  Skoltech Charter.

The Policy sets out the procedure for organizing
and conducting the SFA for MSc students,
completing their state accredited educational
programs. The Policy describes the format of the
SFA, the procedure for preparing and
conducting the SFA, the requirements for the
SEC composition, the procedure for appeals as
well as the specific conditions for students with
disabilities.



2. I'ocynapcTBennas utoropasi
arrecrauusa (I'HA)

2.1.1lens THA
'MA CTYACHTOB MarucTparypsl
TIPOBOJUTCS rocynapCTBEHHOM

JK3aMEHAlUOHHOK KOMHUCCHEll B ULesx
OMNpeJeIeHUs COOTBETCTBHUS PE3YNbTATOB
OCBOEHMA 0O0pa3’oBaTENbHBIX IPOrpamMM
TpeOOBaHUAM  CUCTEMbI  PE3yJILTATOB
obyuenuss B Ckonrexe, ®I'OC BO wu
NpoQecCHOHANBHBIM CTAHAAPTAM.

2.2.PesynsTatel TUA
CTyaeHTy ~ MarucTpatypbl,  YCHELIHO
npowegmwemy  I'MA,  npucBauBaercs

CTENEHb MarucTpa U BEHIJACTCH JUILIOM
rocyzapctseHHoro obpasua. CrymeHTty
MarucTparypel, He mnpomeameMmy [HA,
BBIZIA€TCA cripaBKa 06 00y4eHuH.

2.3.@opmat nposeneHus [ A

I'MA B Ckontexe npoBoautcs B Gopmare

3alUTbl  MarkuCTEPCKOM  JAUCCepTaLH
(BBIMYCKHON KBANU(PHUKANMOHHON paboOTHl —
BKP). Marucrepckas JiccepTauums
NpeJCTaBIsgET coboit U3JI0XKCHHE

pE3yNbTaTOB  Hay4YHO-UCCIENOBATENbCKOM
paboTel  cTyneHTa, OQOpMIEHHOH B
COOTBETCTBUH C TpeboBaHusMU WHcTHTYTA
u  TlomoxeHueM 0  Marmcrepckoit
AMCCEpTalMK.  3alllUiTa  Marucrepckoit
JUCCEPTAUMH  JOJDKHA JEMOHCTPUPOBATH
YPOBEHB ITOATOTOBIEHHOCTH BBITYCKHHKA K
CaMOCTOSATENBHOM npodecCUoHaNbHON
JEATENBHOCTH.

2.4 Ilkana ouenox mwia TUA

Pesynsratst T'MA  onpemensiorca B
COOTBETCTBUU C JeCATHOANTbHON IIKAJIOH
oueHusanus (IIpunoxenue 1), raoe oueHku
«A+», «A» U «A-» COOTBETCTBYIOT OLIEHKE
"oTnnuHO", oueHKH «B+», «B» u «B-» -
"xopomo", oueHku «C», «D» m «E» —

"yooBAeTBOpUTENEHO", oOuleHKa «F» —
"HeyJOBNETBOPUTENBHO" . OueHku
"OTINUHO", "xoporo",
"yIOBIETBOPUTEILHO" 03HayarwT

2.1

2.2.

2.3.

2.4.

2. State Final Attestation (SFA)

Objective

The objective of the SFA is to determine
whether a student’s results of MSc study
meet the requirements of the Skoltech
Learning Outcomes Framework, FSES and
professional standards. The SFA is
conducted by the State Examination
Committee.

Results

An MSc student who successfully passes the
SFA is awarded with the Master of Science
degree and a state-issued diploma. An MSc
student who fails the SFA is issued a
Transcript of Academic Record.

Format

At Skoltech, the SFA takes the format of a
thesis defense. The thesis is a manuscript
comprising the results of a student’s
research, written in accordance with the
requirements of the Institute and the Policy
on Master's Thesis of Students. The MSc
thesis defense is expected to demonstrate
the student’s level of training for his or her
further independent professional activity.

Grading Scale

SFA results are determined in accordance
with a ten-point scale (Appendix 1), where
“A+7, “A” and “A-” mean “excellent”,
“B+”, “B” and “B-" mean “good”, “C”, “D”
and “E” mean “satisfactory”, and “F” means
“unsatisfactory”. “Excellent", “good”, and
“satisfactory” mean the successful
completion of the SFA, which is indicated
in the diploma supplement.



ycnemnoe — npoxoxaeHue — [UA "
YKa3bIBalOTCSA B [IPHIJIOKEHUH K JTUILIOMY.

2.5. lunjioM ¢ OTIHYHEM

3.1.

Z[I/IHJ'IOM ¢ OTJIHYUEM
CIICAYIOIIUX YCIOBUAX:

BBLAACTCA  IIpH

BCC OLICHKH, YKa3aHHBIC B IPHIIOKECHHUH K
OUILIOMY, COOTBETCTBYIOT Ol €HKaM
KOTIUYHO» U «XOPOUIO»,

oueHka 1o pesyasraram [ A — «oTanyHOY;

KOJIMYECTBO OLEHOK «OTJIHYHOY, BKJIKOYAs
oLIeHKY 1o pesynsTatam ['MA, cocraBnser
He meHee 75 % oT OOILEro KOJUYECTBO
OLICHOK, YKa3aHHbIX B IPHJIOKEHUH K
JUTLIOMY.

3. T'ocyrapcTrBeHHbIe
3K3aMeHauHoHHbIe Komuccun (I'IK)

CoctaB u pynxuuu ['OK

Hnsa  mpoeenenus I'MA B Ckonrexe
tdopmupyroTes roCyIapCTBEHHEIE
3K3aMEHaIMOHHEBIE KOMHMCCHH. I'9K
dbopmupyroTes no nporpaMMam

MarucTparypsl #Ho—Fpekam. [lo ojHOI
nporpamMMe MOXeT OBITh CGHOPMHUPOBAHO

Heckospko ['OK. Cocras I'OK pelictyer B
TeueHUe KaJeHIapHoro rojia.

B coctas I'OK BxogaT He MeHee 5 4enoBex,
BKIIIOYas TMpeacenaresis KOMUCCHHM, U3

KOTOpPBIX He MeHee 50%  ABISIOTCH
BeAYLIUMHU CreLlMaIuCTaMH -
NpeNCTaBUTENIIMH paboTojarteneil Wiu HX
00beIMHeHU B COOTBETCTBYIOIIEH
obnactu npogeccroHanbHO I
JEATEeIBHOCTH.

Kananparyper unenoB I'OK  BHOcsATCH
Jupexropamu COOTBETCTBYIOIIUX
obpasoBarenbHbIX MporpaMM. CocTaBHI
I'OK  yTBepxkparoTcs  mpukasoM 110

HWHcTUTYTY HE MO3HEe, YeM 3a OJJUH MECSLI
10 aTsl Hayana npoBeaeHus [A.

[NocynapcTBenHbIe 9K3aMEHalIOHHBIE
KOMHUCCHHU:

— OMNpeNeNsIioT YPOBEHb OCBOEHHS
CTylleHTaMHU MarucTparypel

2.5. Degree with Honors

(¥8)

A degree with honors is awarded under the
following conditions:

all the grades listed in the diploma
supplement are “excellent” and “good”;

the SFA result is “excellent”;

the number of “excellent” grades, including
the SFA grade, accounts for at least 75
percent of the total grades number, indicated
in the diploma supplement.

State Examination Committee (SEC)

. Composition and Responsibilities

State examination committees conduct the
SFA at Skoltech. SECs are set up under
MSc programs. Several SECs can be set up
under one program. SECs operate
throughout the calendar year.

The SEC consists of at least 5 members,
including the Chairman of the Committee.
At least 50 percent of the SEC represent
potential employers or professional
associations in the relevant field.

The composition of the SEC is provided by
the Director of the educational program.
The SECs compositions are approved by the
order of the Institute no later than one month
prior the start of the SFA.

State Examination Committees:

— determine a student’s results of MSc
study in compliance with the requirements
of the Skoltech Learning Outcomes
Framework, the FSES, as well as
professional standards;

— award the Master of Science degree;

— develop recommendations for improving
educational programs.



3.2.

3alUlaHUPOBAHHBIX B 00pa3oBaTENLHOMN
NporpaMMme pesyJsbTaToB 00yUeHHs, B TOM

qHCIe COOTBETCTBUE TpeGoBaHUAM
CHCTEMbl  pe3y/nbTaToB  OOyueHus B
Cxonrexe, droc BO u

HpO(I)CCCI/IOHaHLHBIM CTaHjapram;

— IIPHUCBAaUBaIOT CTENCHL MATrUCTPA,

— BHOCHT pEeKOMEHAALMHU mno
COBEPIIEHCTBOBAHUIO  00pa30BaTENbHBIX
MpOrpamm.

Pa6ora Hay4HO-TIeJarornyeckux

pabotaukoB (HIIP) Ckontexa B I'DK
YYUTHIBAETCA B COCTaBe WX TONOBOM
e Jaroru4ecKoi Harpy3KHu. Pabota
NpUrIalleHHbIX 4JICHOB I'oK
OMIaYHBAETCA B COOTBETCTBHU  C
YCTAQHOBJIEHHBIMM HOpPMam# T04YacoBOM
OILIATHI.

[Ipencenarens ['OK

Ipencepatens I'DK  yrtBepkmaercs u3
YHCJIA JIKL, He ABJLSIOLMXCS paboTHHKaMU
Ckonrexa, MMEIOUIMX YYEHYIO CTENEeHb
JIOKTOpa HaykK W (MJIM) y4YeHOe 3BaHHE
npogeccopa JTUO0 ABNAIOIMUXCS BELYIUMU

CleUManucTaMi -  [PEACTABUTEIAMMU
pabotomatenelf unu ux OOBEAMHEHHH B
COOTBETCTBYIOILEH obnactu

HpO(bCCCHOHaHBHOﬁ JACATCIBHOCTH.

Kananparypa npencenarens 'OK BHocures
Hupextopom COOTBETCTBYIOIIEH
00pa3oBaTeNbHOM NPOrpaMMBI U IPOXOAUT
npouenypy cornacopanusi Ha Komurtere mo
obpaszoBarebHOi JeSTeNIbHOCTH
Hncturyra B HOs0pe roja,
npeaecTBYoLeEro roxy 3amutel BKP.

HenapramMeHT o0Opa3oBaHust IOJaeT B
MunucTepcTBO  HayKd M BBICIIETO
obpasoBanusa  Poccuiickoit  ®enepanyu
KOHCOJIMIUPOBAHHBII KOMILIEKT

JIOKYMEHTOB [0 BCEM [IpOrpamMMam He
nosaHee | nexabps .

Kanpuparyper  [lpeacenareneit I'DK
YTBEPKAATCA MUHUCTEPCTBOM HayKH U
BeICIIEr0  oOpaszoBanus  Poccuiickoi

The Skoltech academic members’ service in
the SEC is considered as part of their annual
teaching load. The service of external SEC
members is compensated in accordance
with the established payment rates.

3.2. Chairman

The Chairman of the SEC is external to
Skoltech, who is either a professor or a top
level expert in the relevant field.

The candidate for the Chairman of the SEC
is proposed by the Director of the
educational program and is to be approved
at the Institute’s Educational Committee in
November prior to the year of thesis
defense.

The Educational Department submits all
necessary documents to the Ministry of
Science and Higher Education of the
Russian Federation no later than 1
December.

The Chairmen of the SEC are approved by
the Ministry of Science and Higher
Education of the Russian Federation no later
than 31 December. The approved Chairmen
serve for one calendar year.

The Chairman of the SEC:
— organizes and directs SEC activities;

— ensures the unified requirements for MSc
students during SFA;



3.3.

3.4.

®enepauyu He nosaHee 31 nexabpsi cpokom
Ha OJMH KaJeHJapHBIH roj.

Ipencenatens 'OK:

— OpraHusyer H
pesitenbHocTh DK

KOHTpOJUPYeT

— ofecreyuBaeT eIMHCTBO TpeboBaHuii,
TNpeABSBIIEMbIX K CTYIEHTaM
MarucTpatypsl py nposeaeuuu [ MA;

— MOAIMCHIBAET
3aBepuieHuto [ UA;

AUTTIIOMBI o

~ TMPEJOCTaBIsAeT OTYET O MpPOBEACHHHU
I'MA B TeueHue 7 KaneHAapHBIX AHEH ¢
Jatsl okoHyanusa ['HA.

Cexperaps [[OK

Kanpupatypa Cekperaps 'K BHocurcs
Jupexktopom obpazoBarenpHOM
OpPOrpaMMBl Y YTBEPIKAAETCS TPHKA30M 10
HucTuTyTy He no3Hee, YeM 3a OJ1H MECHLL
M0 pgatel  Hayajna nposenenus [HA.
Cexperaps I'OK yrBepikmaercst cpokoM Ha
oauH KajenzapHeiii ron. Cekperaps He
asisercs wienoM 'K,

Cexpetaps ['OK:

— JI0 Hayana 3aIIUT UHGOPMUPYET YJIEHOB
I'OK o0 cpokax 3aiur, pachnucaHuH,
HeoOxoaumoi HdopMaLMK O 3aIKUTAX U O
JAPYIHX TEXHUYECKUX ACTANISX;

— BO BpeMs 3acefanus ['OK unpopmupyer
uyneHoB I'OK u cTyzeHToB 0 periamenrte
3acel]aHdsl M KOHTPOJHUpPYET  ero
cobnoieHNE, BEAET POTOKOIEI 3aCENaHui;

— mociae  3sacemanuit  I'DK  BHocur
pe3ynsTaTel 3aliMTel cTyaeHToB B SUOC,
nepenaer B apxuB CkonTexa MPOTOKOJbI
3aceganuit 'OK;

— B (Cllydac anejisiiuMy TIpeacTaBisaeT
HGOGXOIIHMI:IG MaTe€pHrabl B
alleJINIAIUOHHYKO KOMUCCHIO.

3acenauue [ DK

3acefaHHe€ MpPaBOMOYHO, €CJIM B HEM
y4acTByeT He MEHee JIBYX TpeTel oT
coctaBa [ DK.

3.3.

— signs diplomas upon completion of the
SFA;

— submits a report on the SFA within 7
calendar days from the day it was
completed.

Secretary

The Secretary for each SEC is nominated by
the Director of the educational program and
is approved by the order of the Institute no
later than one month prior to the start of the
SFA. The Secretary of the SEC is appointed
for one calendar year. The Secretary is not a
SEC member.

The Secretary of the SEC:

— before thesis defenses, communicates
with the SEC members, informing them
about deadlines, schedules, necessary
information for thesis defenses, and other
technical details;

~ while the SEC is in session, informs the
SEC members and students about the
session regulations and facilitates them, and
keeps session minutes;

— following SEC sessions, submits the
student defense results to their academic
records and submits the minutes of the SEC
sessions to the Skoltech archive;

— in case of appeal, submits the necessary
materials to the appeals commission.

. Defense Session

A defense session has quorum with at least
two-thirds of the SEC members present.



3ace/laHHe I[IPOBOJMUTCs TpejcesaTeNieM
I'DK; B ciyyae BpEeMEHHOrO OTCYTCTBUS
npejacenarens 3acejaHHe
IPHUOCTAHABIIMBAETCS UM MEPEHOCHTCSL.

Ecnau chopMupoBaHO HECKONBKO COCTABOB
I'SK  moxm  pykoBOACTBOM  OJHOTO
npejcenaTess, 3acelaHue TAKHX COCTABOB
OJHOBPEMEHHO HE JONYCKAETCsl.

4. Brinonnenue Hay4Ho-

HCCJIe10BATEIbCKOM paﬁo*rm H HOATOTOBKA

MarucTepcKoil quccepranuu

B COOTBETCTBMM C  YTBEP)KHEHHBIMH
y4eOHBIMU [UIAaHAMU CTYJEHT HaYMHAEeT
Hay4YHO-HCCIEA0BATENBCKYIO  paboTy B
nepBeld rof obyuyeHus. CTYHEHT umeeT
NpaBo BHIOOpPa TEMBI WCCIENOBAHUSA B
COOTBETCTBYIOLIEH obnacTu
npogeccHoHaNbHOM JEATEeIEHOCTH.
HauuHas ¢ yeTBEpTH 3, CTYAEHT BEITIONHAET
OJIH 176)1% HECKOJIBKO Hay4YHO-
HCCJIEIOBATENbCKUX IIPOEKTOB non
pyxosozcteoM HIIP (Early Research).

Henocpeacreenno MOJIrOTOBKA
MarucTEpCKON AuccepTalii HAYMHAETCS BO
BTOpo#i roxg ofywyenus. Hasunauenue
HayYHBIX pyKoBoauTenei (u
COPYKOBOJMUTENEH) M COrflacoBaHUHE TeM
MarucTepcKux JuccepTalui
KOOpAUHUPYET obpazoparensHas
nporpamma.

Hayunslif pykoBoguTeNs ¥  Ha3BaHUe
MaruCTepCKON JUCCEpPTAUMHK 3aKperUIAOTCS
npukasoM 1o WHCTUTYTY 0o uTOram
YETBEPTH 5.

B Teuenune 6-8 wuerBepreil crymeHT
paboTaeT HaJl BBINOJIHEHHEM HAYYHOTO
UCCJIEZIOBAHUA TIO YTBEPXKACHHOMY IIAHy
(Thesis Research).

B TeuyeHme 3uMHEH 4YeTBEPTH CTYAEHT
NpelCTaBisieT  NPOMEXYTOYHBIE  HMTOIH
MCCIIEIOBAHUA B paMKaX CeMHHapa,
KOTOpBIA ~ OpraHmsyer obpasoBareibHas
nporpamma (Status Review).

B Teuenue uerBeptM 8  crymeHr
NPEJCTABIISET OKOHYATENbHEIE PE3YNbTATH]

The session is led by the Chairman of the
SEC; in case the Chairman is temporarily
absent, the session is suspended or
postponed.

If there are several commissions, led by one
Chairman, such commissions cannot be
scheduled concurrently.

4, Research Work and Thesis
Preparation

In accordance with the approved curricula,
the student begins research during the first
year of study. The student chooses his or her
research topic in the relevant field of
professional activity. In Term 3, the student
carries out one or more Early Research
projects under the supervision of the
academic member.

Formally, MSc thesis research begins in the
second year of study. The appointment of
research advisors (and co-advisors) and
approval of Thesis Proposal are coordinated
by the educational program. At the end of
term 5 MSc thesis titles and research
advisors are fixed by the order of the
Institute.

During Terms 6-8, the student conducts
Thesis Research according to the Thesis
Proposal plan.

During the Winter Term, the student
presents the interim results of his or her MSc
thesis research at a Status Review organized
by the educational program.

During Term 8, the student presents final
research results and the MSc thesis text
during a Pre-Defense, organized by the
educational program.

Reviewer is confirmed for the student
during their Pre-Defense. The reviewer is
strongly recommended to be appointed from
among the academic members of foreign or
Russian universities, scientific
organizations, and industry. The reviewer
can also be appointed from among the
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MCCNIEIOBaHUA M TEKCT MarucTepcKoit
AMCCEpTallMM Ha Mpea3allyTe, KOTOPYIO
opranusyer oOpa3oBaTenbHas Mporpamma
(Pre-Defense).

Bo BpemMsa  mpemzamuTthl  CTYAEHTY
YTBEPXKAAETCA peleH3eHT. Ilporpammam
HACTOSITENIBHO PEKOMEHJYETCs Ha3HAauaTh
peuensentos u3 yuciaa HIIP 3apyGexxHbix
WM POCCUHCKHUX YHHBEPCUTETOB, HAYYHBIX
OpraHu3alui, peacTaBuTeIed UHIYCTPUH.
PeneH3eHT Taioke MoxeT ObITh Ha3HAYEH U3
yucia HIIP Ckonrtexa, He sgBisrommxcs
corpyauukamu HHHO, B koTopom ctyment
BBIMOJIHAJ  HAYYHO-HUCCIENOBATENBCKYIO
paborty.

Ha ocHOBe ycnemwHOH mpe3auiuThl,
CTYAECHTaM, He UMEIOIUM aKaJeMUYECKOU
3aJ10JDKEHHOCTH, JIOTIyCK K THA
odopmisiercs npukasoM no MHcTHTYTY.

TpeGoanus x BKP, mopsgky ee
BLINOJIHEHUA W KPUTEPMH OLECHUBaHUSA
OnpeesoTCsa IonoxxeHuem )
MarucTepCKUX AUCCEpTALHIX.

5. Hoaroroska x THA

HenapTamMeHT 00pa3oBaHUA JOBOAMT JO
CBEJIeHUs CTYZEHTOB, Hay4HBIX
pykosoguteneii n uneHoB [3K Bcio
HeoOX0IuMYI0 HMH(pOpPMALMIO O 3alUTax
(natel, BpeMsi, MECTO MPOBEICHHUSI, COCTABEI
I'OK) no onekTpoHHO#t moyte M myTem
pasmeineHust B DMOC He mo3anee, yeM 3a
30 xaneHzapHbeIX JHEH O ee MpoBeJeHUs.
HenaprameHT ~ oOpasoBaHMS  CO3[aeT
Heodbxoaumseie pasgenst B OHMOC  mna
NPOBEICHUS 3aLIUTHL.

O6s3aHHOCTD CTY/EHTa — CBOEBPEMEHHO
noarotoBuTk TekcT BKP u npopeputs ero
Ha iaruar c HCTIONIB30BAHHEM
PEKOMEHJOBaHHBIX  pecypcoB.  Tekcr
MarucTepcKkoi AUCCepTALIMU JOKEH OBITH
sarpyxed crtygestoM B OHMOC 3a 14
KaJleHIApHBIX JHEH JIO THS 3alUThL.

He nosnHee, uem 3a 7 xajieHaapHbIX AHeH
no 3zamutel, B OMOC pomxHbl OBITH
pasMernIeHEl OT3BIBEI Hay4YHOTO

Skoltech academic members who are not
part of the CREI where the student
performed his or her thesis.

Based on the successful Pre-Defense, the
students completed all other degree
requirements are granted an admission to
SFA by the Institute’s Order.

MSc thesis requirements, timeline and
assessment criteria are set out by the Policy
on Master’s Thesis.

5. Organization of SFA

The Educational Department informs
students, research advisors and the SEC
members about the SFA details (date, time,
location, SEC composition) via email and
the information system no later than 30
calendar days prior to the event. The
Educational Department sets up the
necessary digital platform to support
defenses.

The student's responsibility is to draft the
thesis on time and check it for plagiarism
with recommended software. The student
must then upload the MSc thesis final text
to the information system no later than 14
calendar days before the day of the thesis
defense.

The research advisor and the reviewer must
upload their evaluations to the information
system no later than 7 calendar days before
the day of the thesis defense, which the
student then has access to.
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6.1.

PYKOBOIUTEIA W PEHEH3EHTA, C KOTOPBIMHU
CTYIAECHT MOXXET O3HAKOMHUTLCA.

Ynensl 'OK u cexperape I'DK npomxHsl
UMETh HOCTYN K MarepuanaM 3alUThi He
nosaHee 7 KaleHIAPHBIX IHEH 10 3aIlUThL.

6. IIpoeegenue I'HA

3amura BKP  sBmsercs  OTKpBITBIM
NyOIMYHBIM MEpOTPUATHEM,
BKJTIOYAFOLIUM JOKJIAJ CTY/IEHTA, OTBETHI Ha
BOIPOCHI, 3aMEYaHUs PELEH3EHTa, OT3LIB
Hay4YyHOTO PYKOBOIMUTENS u
3aKJIHOYUTENBHOE CIIOBO CTY/IEHTA.

Bee MaTe€pHaibl 3alUTHL, BKIIOYAasi TEKCT
MaFHCTepCKOﬁ AUCCepTalMld M OT3bIBHI,
JOCTYIHEBI B 3JIEKTPOHHOM BHIEC.

amuta BKP

CryzmeHT MaructpaTypsl 006s3aH  JHYHO
npucyrcteoBaTh Ha [MA. B ocobsix
ciayvasx paspemaerca npoenenue [HMA
JUCTAHIMOHHO, c HCIIOJIB30BaHUEM
JJIEKTPOHHBIX CPEJICTB CBS3H.

Cexkperaps 'OK undopmupyer cryaeHTos
1 yjeHoB I'OK o pernameHTte nposeneHus
NpOLIEAYPHI 3aLUUTHl M NPOBEPSET HAIUYUE
KBOpYMa.

Ha Bclo mpouenypy 3aiursl 0mHOTO
CTyAEHTa OTBOAUTCA 30 MUHYT.
Pexomennyemas NPOJOIIKUTENEHOCTD
BBICTYIUICHUS CTYJEHTA — 15
MMHYT.

ITo 3aBepmieHHH [OKIaja MpelceaTeshb
I'OK mnpurnamaer 4jieHOB KOMUCCHHM U
NPUCYTCTBYIONIEH Ha 3aIlUTe ayJUTOpPUH
3a/1aTh BOIIPOCHI CTYCHTY.

Ilocne BompocoB mpencenarens ['OK
3a4MTHIBAET 3aMEUaHUs peleH3eHTa, U
3aCJIyIXBAIOTCS OTBETHI CTYICHTA.

ITocne 3aMey4aHuit peLeH3eHTa
3acNyLIUBAETCS OT3BIB Hay4HOIo
pyxkoBoautens. B ocobweix ciydasx, eciau
HayuHBI PYKOBOIWUTENb HE MPHUCYTCTBYET
Ha 3alIUTe JIUYHO, €TO OT3BIB MOXKET OBITh
3auMrad npeacenarenem I OK.

6.1.

The members and the Secretary of the SEC
must have access to the thesis and
evaluations no later than 7 calendar days
before the thesis defense.

6. Conducting the SFA

The Thesis defense is an open public event
that includes the student's oral presentation,
Q&A session, the reviewer's comments, the
research advisor’s evaluation, and the
student's final speech.

All defense materials, including the MSc
thesis text and evaluations are available
digitally.

Thesis Defense

The MSc student must attend the SFA in
person. In special cases, it is allowed to
organize the SFA remotely.

The Secretary of the SEC informs students
and the SEC members about the regulations
on the defense procedure and makes sure
there is a quorum.

Each student is given 30 minutes for the
defense.

The student has up to 15 minutes to give his
or her thesis presentation.

At the end of the student’s oral presentation,
the Chairman of the SEC invites the SEC
members and the audience to ask questions
to the student.

After all the questions, the Chairman of the
SEC reads out the reviewer's comments, and
allows the student to give feedback.

After the reviewer's comments, the research
advisor can summarize his or her
evaluation. In special cases, if the research
advisor is not present at the defense in
person, his or her review can be read out by
the Chairman of the SEC.

The defense ends with the student’s closing
speech, in which, for instance, the student
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6.2

3amuTa 3aBepilaeTcs 3aKAFOYUTENbHBIM
CJIOBOM CTYZIEHTa, B KOTOPOM, B 4YaCTHOCTH,
OH MOXET MOJATBEPAMTE OTCYTCTBHE
HapylIEHWM perjaMeHTa ¥ NpOoUeLypsl
npoeegeHus ['HA.

O6cyxaeHue pe3ynbTaToB U IPUHATHE
peleHus

O6cyxnenue nposonutcsi B (popmare
3aKpHITOTO coBemanus wieHos [ OK.

Ouenke mnoanexar cama BKP, ycruwas
Npe3eHTalsA CTYACHTa U ero CoCOOHOCTh
3alUUTUTE PEe3YNBTaThl HCCIICHOBAHHS I10
TEME JUCCEePTALUH.

B cnydae, ecnu Hay4HBI pPYKOBOIMTEND
CTYAEHTa OJHOBPEMEHHO SIBJIIETCS YJICHOM
IDK, 710 o0H He wumeerT npasa
NPUCYTCTBOBATL MNpU OOCYKICHMU U
rOJIOCOBAHUM N0 JAaHHOMY CTyzeHTy. [lpu
aToM npexacenatento ['OK  pmano mnpaso
NPUTacuTh b10) 6 Tpe0CTaBAEHUS
JONOJIHUTENIBHBIX  pa3biCHEHHH 1106010
IPUCYTCTBYIOLIEr0 Ha 3alluTe, BKIHOYas
HAYYHOIr'0 pyKOBOAMTENs, Jlupektopa wiu
KoopaunaTtopa nporpamMmsl 4 T.1.

Pemenue I'OK npunumaercs Ha 3akpbITOM
3acelaHUM  TNPOCTHIM  OONBIIMHCTBOM
FOJIOCOB YJIEHOB KOMHCCHUH OT YHCHa
YYaCTBYIOIUMX B 3aceflaHdH,  MpH
00s13aTeTEHOM NPUCYTCTBUM HpeficeqaTeNs
I'OK. Pewenue I'OK npaBoMouHo, ecnu B
3aKPHITOM 3aCENaHUM y4acTBYET HE MeEHee
JBYX TpPETEH OT COCTaBa KOMUCCHHU.

Ilpn paBHOM uuche rojocoB, MOJAHHBIX
«3a» W «IpoTUBY», mnpenacematens [IK
obnajzaer paBoOM peliaroIiero rouoca.

Pewenne I'OK 06 onenke A+ 10/mKHO OBITH
000CHOBaHO B NMPOTOKOJIe 3acenanys [OK.

Ilposenenue 3acemanust 'OK u npussteie
pewieHds  OQOPMISIOTCS  MPOTOKOJIOM,
KOTOpBIM MOANMMCHIBAETCS INpeicearesiem,
wieHaMH M cexkperapem ['OK. Ilpotokon
3aceIaHMs I'SK 3aroJHgeTCs B
cooTBeTcTBUU ¢ [Ipunokenuem 2.

can confirm that the SFA procedure was not
violated.

6.2 Deliberation and Resolution

The deliberation is a closed SEC meeting.

The assessment should cover the thesis
manuscript, student’s oral presentation and
the student’s ability to defend results of
thesis research.

If the student's research advisor is also a
SEC member, he or she should be absent
during discussion and voting on the student.
However, the Committee Chairman at his or
her discretion can call any individual,
present at the defense, including research
advisor, Program Director, Program
Coordinator, etc., to the deliberation session
to seek further clarification.

The resolution is taken by the majority of
votes of the SEC members taking part in the
meeting, with the mandatory presence of the
Chairman. A SEC resolution is considered
legitimate if at least two-thirds of the SEC
members present.

With an equal nufnber of “for” and
“against” votes, the Chairman of the SEC
has the deciding vote.

All the thesis graded A+ should be
supplemented by the SEC justification of
the highest mark graded.

The SEC session’s procedure and the
decisions taken are noted in the minutes and
are signed by the Chairman, the members
and the Secretary. The minutes of the SEC
Session is completed according to the
Appendix 2.

The Secretary of the SEC posts the defense
results in the information system on the day
of the SFA.
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Cexpertapb ' OK BHOCHT pe3ynbTaThl 3a10UT
B DHUOC B nens nposenenns THA.

6.3 Ilponyck 'MA 1o yBaXKuTenbHON NpUYHHE

CTyJeHTy MarucTpaTypsl, He SBUBIIEMYCS
Ha I'MA mo yBaxutensHoit mnpHuMHeE,
BKJII0Yas, HO HE OrpaHU4YUBasACh TAKMMHU

NpUYHHAMHU KakK BpEMEeHHas
HETPYIOCHOCOOHOCTh,  MPENOCTABJIAETCS
BO3MOXHOCTb NpOHTH I'MA Oe3

otuuclieHus uz Ckonrexa B TeYEeHHE IIECTU
MecsleB nociie gatsl [UA.

6.4.HeynoBnersoputensusle pesynbratsl | MA

wnn nponyck 'MA no HeyBaXuTenbHOM
NpUYHHEe

CTyneHT Maructpatypel, MOJy9HBIIHI
OLEHKY  «HEYIOBJIETBOPUTENLHO» IO
pesynsraraM I'MA wunu He mpomenmunii
I'MA B cBI3M ¢ HesBKOH MO

HEYB@XKUTEIBHON  MPUYMHE, IIOJJIEHKUT
otuucieHurd u3 CKonrexa Kak He
BBITTOJTHU B U o0sA3aHHOCTEl 3(e}

OCBOCHHIO 06pa30BaTeJ'IBHOI7I nporpaMmmsel 1
BBITIOJIHCHHIO yqe6Horo mjiaHa.

6.5.IToBropnas T'HA

Jlumo, otyucnenHoe u3 Ckonrexa Mo
pesyiabratam I'MA, MoxeT mnoOBTOpHO
npoiitu ['MA He paHee yeM yepes roj 1 He
nozjgHee ueM uepe3 NATH JIET IIOCJE
npoxoxaeHus 'HIA Brepesie.

Hnsa nosropHoro mpoxoxaeHus [HA
yKa3saHHOe JIMLO MO €ero 3asBJIEHHIO
BoccTaHaBuBaeTcs B CKoaTex Ha mepuoj
BPEMEHH, YCTAHOBIEHHBIH HHCTUTYTOM, HO
He MeHee NpeayCMOTPEHHOTO
KaJleHIapHeIM  y4eOHBIM rpadukoM Ui
nposenenus I'MA u 3aBepmenns oOyuenus
B Ckonrexe.

B cilyyae NIOTYYEeHUS OLIEHKH
«HEyIOBJIETBOPUTENBHO» IPH TNOBTOPHOM
NPOXOXAECHUU I'MA CTYIEHT

MarucTparypsl otydcisercs uz Ckonrexa
KaK He BBINOJHUBIIMA 00S3aHHOCTEH 1O
OCBOEHMIO 00pa30BaTeNbHOM NpOrpaMMEl U
BBITIOJIHEHUIO yyebHoro miaHa Oe3 mnpasa
BOCCTaHOBJICHHS.

6.3.Justified Absence at the SFA

An MSc student who fails to attend the SFA
for a valid reason, including but not limited
to such reasons as temporary disability, is
given the opportunity to pass the SFA
without being expelled from Skoltech for
six months after the date of the SFA.

6.4.Unsatisfactory Results and Unjustified

Absence

An  MSc student, who gets the
“unsatisfactory” SFA grade or fails the SFA
due to his or her unjustified absence at the
SFA, is to be expelled from Skoltech as
having failed to fulfill the obligations to
master the educational program and the
curriculum.

6.5. Repeat SFA

A person who is expelled from Skoltech
based on the results of the SFA can pass the
SFA once again no earlier than one year and
no later than five years after taking the SFA
for the first time.

In order to take a repeat SFA, the person is
reinstated to Skoltech at their request for a
period of time set by the Institute, but no less
than the time provided for in the calendar
schedule for conducting the SFA and
completing the Skoltech program.

In the MSc students gets the
“unsatisfactory” grade again, he or she is
expelled from Skoltech as having failed to
fulfill the obligations to master the
educational program and complete the
curriculum without the right to be
reinstated.
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Ocobennoctu npoeeaenus T'UA nus
WHBAJUJOB U JIMI C OTPAHHYEHHBIMU
BO3MOXKHOCTSIMH 3J0POBbLS

Hnd  CTyZeHTOB ¢  OrpaHMYeHHBIMM
BO3MOXXHOCTAMU 3/10pOBbBA I'MA
NPOBOAMTCA C Y4ETOM OCOOEHHOCTEN uX

NCUXOQU3UUECKOrO pa3BUTHA, ux
WUHJIMBUYaJbHBIX BO3MOXHOCTEH u
COCTOSIHHSA 3I0POBbSA (manee —_

MHAUBUIYaJbHbIE 0COOCHHOCTH).

CTymeHT MarucTparypsl ¢ OrpaHAYe€HHBIMHU
BO3MOKHOCTSIMH 3/I0POBBS HE MO3JHEE, YEM
3a 3 Mmecsaua o nposenenus ['MA nopaer
NMCEMEHHOE 3asBieHue (GopMa 3asBiIeHUs
npuBeaena B [Tpunoxxenun 3A (na pycckom
a3pike) ¥ 3B (Ha aHrimiickom s3bIke)) Ha
UM TpopexkTopa Mo y4eOHOW pabote o
HeOOXOOMMOCTH  CO3JaHUA 11 HEro
CeLMaNbHBIX YCIOBUHA IpU NpOBEJEeHUH
I'MA ¢ ykasaHMeM OCOBEHHOCTEH ero

NCUX0QU3NUECKOro pazBuTus,
WHIVBUIYaNbHBIX  BO3MOXKHOCTEH %4
COCTOAHMA  370poBei. K  3asBienwio
npunaratoTcs JOKYMEHTHI,
MOATBEPKIAIOIIHE Haju4yue y
obyyarorerocs UHAUBUIYANbHBIX
ocobeHHocTelH (ipu OTCYTCTBUU

yKa3aHHBIX JOKyMeHToB B CkoJjrexe).

8. Anesuisinus pesyiabratos THA

8.1.Ilogaua anennanuu

CTyneHT uMeeT NpaBo MoJaTh aneluIALUIO
0  HapylmeHHWW, MO €ero  MHEHHIo,
YCTaHOBJIEHHOH MpOLEAYPhl TNpPOBENEHUs
'HA.

Anemanus nojaercs B MUCHEMEHHOM BHUJIE
JUYHO O0Y4YaloMUMCs B aleUIAUHMOHHYIO
KOMHCCHIO € D37leKTPOHHOM Komueil B
HenapTamMeHT o0pa3oBaHKsA He MO3LHeEE
cliefyromiero pabodero OHA Iocie JIHS
onybnukoBaHus pesynsTatoB ITUA B
OMOC. ®opma 3asBieHHss NpPUBEJEHA B
Tpunoxenuvu 4.

8.2. AnenngiioHHasg KOMHCCHUS

7.

Conducting the SFA for People with
Disabilities and Special Health Needs

When conducting the SFA for students with
disabilities, their psychophysical and health
status, and individual capabilities are taken
into account (hereinafter referred to as
“individual characteristics”™).

An MSc student with special health needs
must submit a written application no later
than 3 months prior to the SFA (see
Appendix 3A (in Russian) and 3B (in
English) to the Associate Provost, Dean of
Education. The application has to reflect
why there is a need to create special SFA
conditions, it has to indicate the details
regarding the student’s psychophysical and
health status, individual characteristics. The
relevant documents have to be attached to
the application (in case there are no such
documents at Skoltech).

8. Appealing the SFA Results

8.1. Lodging an Appeal

The student has the right to file an appeal if,
in his or her opinion, the established
procedure for conducting the SFA has been
violated.

The written appeal is submitted to the
Appeals Commission; its digital copy is
submitted to the Educational Department no
later than the next business day after the
SFA results were issued. The application
form is provided in Appendix 4.

8.2.Appeals Commission
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Hns  npoBefeHuss — ameyuisiuMid IO
pesyabTaram 'MA B Ckontexe
Gopmupyercs anensLUOHHas KOMUCCHS.

B cocrap anemALMOHHON KOMMCCUH
BKJIIOYAETCA He MeHee 4 4enoBeK U3 Yucna
muu, otHocamuxca K HITP Ckonrexa u He
BXOJgMX B coctas [[DK.

Cocrtas KOMHUCCHHU YTBEpKIaeTcs
npHKasoM 1o MHCTUTYTY He mo3jiHee yem
3a | Mecsy mo patel Havana ['UA. Tpouecc
(bopMHpOBaHUA COCTaBa aneIALUOHHOMN
Komuccun B CKojTexe KOOPAWHHUPYETCS
HenaprameHToM 00pa3oBaHus.

AnensuuoHHas KOMHCCHUs JAeiicTByeT B
Te4YEHHe KaJIeHAAPHOro roja.

8.3.Ilpencenarens aneuIAHOHHON KOMUCCHU

IIpencenarenem aneiaLUOHHO N
KOMMCCHM  ABJIIETCS ~ PEKTOp HITH
YOOJHOMOYEHHOE PEKTOPOM JIMLIO.

IIpencenarens aneuANMOHHON KOMUCCUH
OpraHu3yeT " KOHTpOJIHPYET
JEATENBHOCTD aNeJUSILMOHHON KOMUCCHU,
obecrieunBaeT e€IMHCTBO  TpeboBaHuii,
NpelbABNAEMEIX K 00y4aromuMmcs IpH
nposeaeHnu ['HA.

8.4.CexpeTapp aneISHHOHHON KOMUCCHH

CekpeTapp  anejUIILMOHHON  KOMHCCHHU
Ha3zHayaeTcd M3 Yucjia JHI, He BXOAAIUX B
I'OK u coctaB aneasiuOHHON KOMUCCHHU.
CexpeTapb aneanglUOHHON KOMHCCHH He
aBlseTcs cexperapem ['OK.

Cexperaph BefleT IPOTOKONBI 3acelaHMit
aneJuIALMOHHON KoMMccHH, HHHOPMHUPYET
YIEHOB  KOMHUCCHMM O  COJEpXaHHH
aneJyIAUMU M Hopsjke pabGoTel KOMHCCHU,
OCYILLECTBJIAET NOJCYET roJI0COB,
MHQOPMHDYET CTYNEHTA O pelleHHH
arneJuUsILHOHHON KOMHCCHH.

At Skoltech, an appeals commission is
established to conduct appeals based on the
SFA results.

The Appeals Commission includes at least 4
academic members who are not SEC
members.

The composition of the commission is
approved by the order of the Institute no
later than 1 month before the start of the
SFA. The Skoltech Educational Department
oversees the composition of the Appeals
Commission.

The  Appeal Commission
throughout the calendar year.

operates

8.3.The Chairman of the Appeals Commission

The Chairman of the Appeals Commission
is the President or a person authorized by the
President. The Chairman of the Appeals
Commission organizes and directs the
commission’s work, ensuring that the
requirements for students during the SFA
are adhered to.

8.4.The Secretary of the Appeals Commission

The Appeals Commission Secretary is
appointed from among persons who are not
members of the SEC or the Appeals
Commission. The Secretary of the Appeals
Commission cannot be a Secretary of the
SEC.

The Secretary keeps the minutes of the
Appeals Commission’s sessions, informs
the members of the Commission about the
content of the appeal and the procedure of
the Commission, counts votes, and informs
the student on the decision of the Appeal
Commission.
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8.5. Ilopsimox

paboTsl anessILHOHHON

KOMHUCCUHN

Jnsg paccMOTpeHMsl aleusIuMe CeKpeTaph
I'OK He nozaxee mHA, CNEAYIOMEro 3a JHeM

NoJayd  aneysildd,  HampaBjisieT B
aneJlysIMOHHYI0  KOMMCCHIO  INPOTOKOJI
3ace/laHus I'OK, 3aKIoYeHue
npencenatrens 132K o cobmomennu

OpPOLIEYPHBIX BONPOCOB MPHU MpPOBEACHUN
I'MA, BKP, 0T35IB U pelieH31I0. ANEIsSLns
paccMaTpuBaeTcsl He mo3iHee 2 paboumx
JAHEH CO JHA TOAaYd AaneuIUMUd  Ha
3ace/laHuM anejUIALHMOHHON KOMMCCHHM, Ha
KOTOpO€ TMpHIJIAIIAKTCS  Ipeacenareis
I'OK u cTyaeHT MaructTparypsl, noJaBIuit
anesssILuLo.

3acenanue  aneMIAUUOHHON — KOMMCCHA
NPaBOMOYHO, €ClIM B HEM YYacTBYIOT He
MEHee JBYX TpPETEeil OT yYuciaa YIEHOB
aneAHOHHON KOMUCCHH.

3acemanue anesuIAuMOHHO N KOMHUCCHH
MpOBOAUTCA apeacenarciicMm
aneJUIsIHHOHHO M KOMHCCHH.

Paboyumu A3BIKaMU 3acenaHus
aneJUsIMOHHO KOMHCCHHU SIBJIAROTCA

PYCCKUH M aHTTUICKHIA.

Ilepen Hauanom 3acejaHus CceKperapb
aneIALMOHHOM KomHuccHu HHGOpPMUpYET
YJEHOB KOMMCCHUM O MpHIJIAMIEHHBIX
YYaCTHUKaX M NMOpsAKe paboThl KOMUCCHH.

UsleHBI KOMHCCUU T'OJIOCYIOT TI0 BOIIPOCY
perilaMeHTa 3aceiaHusl.

Cekperapb KOMMCCHU
COAEpIKaHue areIyM.

vusjaracr

[Ipy  paccMOTpeHHM  ameuIauMd O
HapymeHu mopsajaka nposeaeHus [HUA,
anejALMOHHAA  KOMHCCHS  TNPUHUMAET
OJIHO U3 CIENYIOWUX peLIeHUH:

00  OTKJIOHEHWM  aneJUIAlLMH,  €eClu
M3JIOKEHHBIE B HeW  CBeIcHHS  He
NOATBEPAUIUCE M (UIK) HE IOBJIUSIM Ha
pesynstar [UA;

00 yYIOBNETBOPEHHH aneyuIALyH, €ClH
U3JIOXKEHHbIE B HEl CBEJIeHUS O HAapYLIEHUH

8.5.Regulations on the Appeals Commission

To consider the appeal, on the next day from
the day of lodging an appeal, the Secretary
of the SEC sends the minutes of the SEC
session to the Appeals Commission, along
with the Chairman’s Conclusion on
compliance with procedural issues during
the SFA, the thesis and evaluations. The
appeal is reviewed within 2 business days
following the day of'its filing to the Appeals
Commission session, which includes the
Chairman of the SEC and the MSc student
who has submitted it.

The session of the Appeals Commission has
quorum ifit is attended by at least two-thirds
of the members of the Appeals Commission.

The Chairman of the Appeals Commission
presides over its sessions.

The Appeals Commission session is held in
Russian and in English.

Prior to the start of the session, the Secretary
of the Appeals Commission informs the
members of the commission about the
invited participants and the session’s
procedure.

Members of the Commission vote on the
item of the session.

The Secretary of the Commission sets out
the content of the appeal.

When considering an appeal about the SFA
procedure being violated, the Appeals
Commission makes one of the following
decisions:

to decline the appeal if the information
provided was not proved and (or) did not
influence the SFA result;

- to accept the appeal if the information
provided with regards to violation of the
SFA procedure was proved and affected
the SFA result.

If the appeal is satisfied, the SFA result is
annulled, and thus, the minutes on
reviewing the appeal is sent to the SEC the
following day to implement the decision of

17



MpOLEeyPHI pOBEACHHUS 'MA
OOATBEPAMIIUCE U MOBIUAIM HA pe3yisTar
I'tA.

[Tpu YIOBJIETBOPEHUH aneJuIsiuuu,
pesyisTaT npoBeaeHus [MA nomnexur
AaHHYIHPOBAHHUIO, B CBA3M C YeM MPOTOKOJ
O pPacCMOTPEHMU anejulALMM He TMo3JHee
crepymlomero paboyero OHs nepefaetrcs B

I'OK  mns peanuzauuu pelenus
aneJUI IUOHHO M KOMHCCHH.
Ob6yuarowmemycs NpeJOCTaBIAETCS

BO3MOXKHOCTE mpoiitu [MA B cpoky,
ycTaHoB/IeHHblE CKONTEXOM.

Pemienune  anennsuMoHHOW — KOMHMCCHM
OpUHHUMAETC] Ha 3aKphITOM 3aceJaHuu
IPOCTHIM OONBUIMHCTBOM T'OJIOCOB YJIEHOB
KOMMCCHHU, YYacTBYIOUIMX B 3acelaHHH,
npH 00s3aTeNEHOM NPUCYTCTBUU
npeacenarens Komuccuu. I[lpu  paBHOM
YHCJIE TOJIOCOB, TMOJAHHBIX  «3a» U
«TPOTHUBY INpeACenaTeNs 00agaeT npaBoM
peluaronlero rojoca.

[lpoBeneHue 3acemaHus aneNIAUMOHHOMN
KOMHUCCHM U TIPUHATHIE €I peuIeHus
OpOpMIIAIOTCS  MPOTOKOJNOM,  KOTOPBIH
MOJIMMUCHIBAETCA TPEACEaTeIbCTRYIOIHM,
YjleHaMM Y CeKpeTapeMm areUIaLHOHHOMN
KOMHCCHUMU.

B mpotoxone o paccMOTpeHUH aneunnum
OTPaXKaeTcsl  pelIeHue  aneJUIALMOHHOMN
KOMUCCHH.

[IpoToxonsl B YCTAHOBJICHHOM TIOPSIKE
IepefialoTcd Ha XpaHeHWe B  apxMB
Ckonrexa.

Penienvie  anennguMOHHON  KOMMCCHH
JOBOIMTCA O  CBEIEGHUSA  CTYJEHTa,
MOJABLIETO  aNe/VIALUI0, B IHUCHEMEHHOMN
GopMe TMyTeM HampaBleHHs €My [0
SJIEKTPOHHOW TIOYTe KOMHU NPOTOKOJIA
3aceJlaHusl aneJUAUMOHHOR KOMHCCHM B
TeyeHue 3 pabouux aHeil co AHA 3aceaHus
anesusiLMOHHON KOMHCCHH.

Perenue anesuIs Lo HHO M KOMUCCHH
ABJIACTCA OKOHYATEJIBHBIM H NEPECMOTPY
HE TTOJICKHUT.

the Appeals Commission. Students are
given the opportunity to pass the SFA
within the period set by Skoltech.

The decision of the Appeals Commission is
made at a closed session by a simple
majority of votes of the members of the
commission participating in the meeting,
with the mandatory presence of the
Chairman of the commission. If there is an
equal number of votes cast “for” and
“against”, the Chairman has the right of
deciding vote.

The session of the Appeals Commission and
its decisions are drawn up in the minutes,
which are signed by the Chairman, the
members and the Secretary of the Appeals
Commission.

The minutes of the appeal review reflect the
decision of the Appeals Commission.

The minutes are submitted to storage in the
Skoltech archive in due order.

The student is informed in writing of the
decision of the Appeals Commission, by
sending him or her the copy of the minutes
of the Appeals Commission session via e-
mail within 3 business days following the
session. The decision of the Appeals
Commission is final and cannot be
reviewed.
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8.6.JloBTOpHOE NpoBeneuue [ MA

[ToBTOpHOE npoBejieHNe I'A
OCYILECTBIISIETCS B MPUCYTCTBUU OJHOTO U3
YJICHOB  anejUALAOHHON KOMHCCHH He
no3jHee JaTel 3aBepIUCHUS O0yYeHUs
cryzaeHTa. CpoKM MOBTOPHOTO MpPOBEACHUA
I'MA  omnpenenstores  [lenmapramenToM
obpas3oBaHusl.

8.7.AnennsfuMs Ha TOBTOPHOE TMpOBEAEHHE

'MA

ArnemsAuus Ha [OBTOPHOE IPOBEJEHHUE
I'HA ne npunumaercs.

8.6. Repeat SFA

A repeat SFA is held in the presence of at
least one member of the Appeals
Commission no later than the end of the
student’s MSc studies period. The dates for
a new SFA are set by the Educational
Department.

8.7.Appealing Repeat SFA

A repeat SFA cannot be appealed.
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[Ipunoxenve 1 x [TosoxeHuO 0 rOCy1apCTBEHHOM HTOTOBOI aTTeCTALMM
1o 06pa3oBaTEebHBIM IPOrPaMMaM MarucTpaTyphl

Appendix 1 to the Policy on State Final Attestation
for Master’s programs

Pacumpennas mxana ouenuBanus pesyabtatoB I'MA/ Extended Grading Scale

Grade Description

A+ Exceptional

A Excellent, no deficiencies, potentially publishable.

A- Very good, project with minor glitches OR a project where the student has done
everything as planned and mastered all techniques, but the desired result has not been
obtained due to mishaps beyond their control (lack of equipment and laboratory access
due to COVID-19, consumables not delivered in time, equipment failure, visa not
obtained for an essential visit, the Nature resisted and the stated goals turned out to be
unreachable etc.).

B+ Generally good thesis, but not strong enough, some problems with design or performance.

B Usually a well-written presentation of a topic that is average in terms of its difficulty. A
thesis is also graded (B) when it is written on a fairly demanding topic but there is little
original, new content or there are clear deficiencies in the presentation. If the topic is very
basic, even an excellent presentation results in this grade.

B- Compared to (B), the thesis has some considerable, but tolerable problems.

C Thesis does not meet all the criteria for a good thesis. The topic or the discussion of the
topic may be basic, presentation may be poor, or the author may not have worked
independently.

D Thesis passes as a thesis from the formal point of view but has several of the deficiencies
listed above.

E Thesis passes as a thesis from the formal point of view but has many of the deficiencies
listed above.

F Unacceptable. The work examined is unacceptable and provides minimum (if any)
evidence of knowledge and understanding of the subject matter.

20




[Tpunoxenue 2 k ITonoxeHuto o rocy1apcTBEHHOM UTOrOBOH aTTecTalu

[TPOTOKOJI 3ACEJJAHU S 'OCYIAPCTBEHHOM DK3AMEHALIMOHHOM KOMUCCUU

1o 06pa3oBaTeNbHBIM IPOrPaMMamM MarucTPaTyphl

Appendix 2 to the Policy on State Final Attestation

for Master’s programs

IIPOTOKOJI BACEJAHUSA
TOCYIAPCTBEHHOM
9K3AMEHAIIHOHHO
KOMHCCHH (I'IK)

Ne ot

Io 3amuTe BBIMYCKHOI KBaMUKALMOHHOMN
pabotel (BKP) marucrpa:

O6pazoBarensHas nporpamma (OI1):

HanpaBneHHe ITIOArOTOBKH:

09.04.02 MHpopMauHOHHBIE CUCTEMBI 1
TEXHOJIOTHH

Tema BKP:
Hayunslli pyxoBoauTeb:
Co-pykoBoauTens(u):

Peuensenr(bl):

NPUCYTCTBOBAJIN:
Ipencenarens ['OK:

Yneusr [ DK

B I'OK npeacrapiieHbl MaTepHabI:

1. BKP — marucrepckas auccepranus
2. OT3BIB HAYYHOTO PYKOBOAUTENS

STATE EXAMINATION
COMMITTEE (SEC) SESSION
PROTOCOL
No from

On Master’s Thesis Defense of the student:

Educational Program (EP):

Field of Science and Technology:
09.04.02 Information Systems and Technology

Master Thesis topic:

Research (Thesis) Advisor:

Co-advisor(s):

External reviewer(s):

ATTENDEES:
SEC Chairman:

SEC Members:

Materials presented:
1. Master’s Thesis
2. Research advisor’s review
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3. Pertetsus
BOIIPOCHI CTYAEHTY

Hepeqeﬂb 3alaHHbIX BOITIPOCOB!:

Meuenus unenos I'OK u xapakrepuctuka
0TBeTOB NpuBeAeHs! B [Ipunoxennu Nel x
[POTOKOJTY.

IO UTOT'AM 3ACEJJAHUS I'IK:

1. [TpusHars, yTO cTYAEHT(Ka) BHITIONHMI(A) U
321U THI(A) BBITYCKHYIO KBaTH(DHKALIMOHHYIO
paboTy ¢ OLEHKOH:

2. IIpucBouTh CTENEHb MarucTpa ro
HalnpasJIEHUIO IOArOTOBKH:

3.CTyeHT 3B/ O HAPYLIEHUAX TIPOLIeLYphI
nposenenus ' UA: la / Her (HyxHoe
OAYEPKHYTE)

Ilpencenarens 'K/ SEC Chairman

Cexperaps 'OK / SEC Secretary

3. External review
QUESTIONS TO STUDENT

The list of questions asked:

Opinions of SEC members and the
characteristics of the answers are given in the
Annex #1 to the protocol.

UPON COMPLETION OF
THE SEC SESSION:

1. Acknowledge that the student defended
his/her Master’s thesis work with the following
grade:

2. Award Master’s degree in the Field of Science
and Technology:

4.The Student claims SFA procedure violation:
Yes / No (underline as appropriate)

(IToxmucs / Signature)

(ITommucs / Signature)
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Ipunoxenue 1 k npotokony DK Ne ot

Annex #1 to SEC minutes from

Crynent/
Student

Muenns yienoB I'DK / Opinions of SEC members

Ilpencenarens 'K/ SEC Chairman

(ITopnucsk / Signature)

Cexpertaps 'OK / SEC Secretary

(ITopnuce / Signature)
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Ipunoxenue 3 k [TonoxeHuo o rocynapcTBeHHOM UTOrOBO# aTTecTaluu
1o 00pa3oBaTeNbHBIM NPOrpaMMaM MaruCTPaTyphl

Appendix 3 to the Policy on State Final Attestation
for Master’s programs

REQUEST

On the need of special conditions during the state final attestation

By this request I am kindly asking to create special conditions during the state final attestation
considering my following psychophysical needs, individual capabilities and medical condition:

[ am attaching the following supporting documentation as evidence of the need for special
conditions during state final attestation (if such has not been previously provided to Skoltech):

[ hereby confirm:

1. Need / No need (please underline appropriate) of assistant's presence during state final attestation
2. Need / No need (please underline appropriate) of increased duration of the state final attestation in
comparison with its regular sessions

Hata/ Date: / /202
®.1.0. / Full name:

[Monnucs/ Signature:
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3ASIBJIEHUE

0 HeoOXOHMOCTH CO3JaHHusA CrIeHAJBbHBLIX yCJlOBl/lf/'l HpH NPpOBCACHUH T'HA

Ipoury coznats cienmanbHbie yenous npu nposegedtn [HA ¢ yueTom ciefyiomux ocobeHHocTel

MOECIro HCI/IXO(bI/ISIfI'-IeCKOFO pa3BUTHSI, MHIAUBUIYANbHBIX BO3MOXHOCTEH M COCTOAHUSA 30POBbA:

K 3asenenuro Npunarato Ciaeayromue nmoATBEPKJaromue JOKYMEHTEI (HpI/I OTCYTCTBHUH YKa3aHHBIX

JnoxkymeHToB B Ckonrexe):

[ToarBepxnaro:

1. Heo6x0aMMOCTE/OTCYTCTBHE HEOGXOAMMOCTH (HYXKHOE NMOJYEPKHYTE) MPUCYTCTBUS aCCUCTEHTA
Ha 'UA

2. HeoOxonuMoCTB/OTCYTCTBHE ~ HEOOXOZMMOCTH  (HYXKHOE  [OMHEPKHYTH)  yBEAHYSHHUs

NpoRokuTesHOCTH I'MA 110 OTHOIIEHHMIO K YCTaHOBIIEHHOM MPOJOJKMTENEHOCTH

Hata/ Date: / 1202

®.U.0. / Full name:

Ioanucs/ Signature:
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IIpunoxenue 4 k [TonoxKeHIO 0 rOCYAAPCTBEHHOM UTOrOBOMN ATTECTALUU
1o 06pa3oBaTeNbHBIM [IPOrpaMMaM MarucTpaTyphl

Appendix 4 to the Policy on State Final Attestation
for Master’s programs
AIIEJUBALUA*/ APPEAL
1o pesynsTaTamM ['MA 0 HapyimeHuH (o MHEHHUIO 3asBUTENS) YCTAHOBIEHHOM NPOLEnypEI

nposeaennsa [MA/ claiming violations in the procedure of conducting state final attestation

3asBIA0 O HapYLIEHHH (IO MHEHHUIO 3asBUTENIS) YCTAHOBIEHHOM Ipoueaypsl nposeneHus I'HA, B
yactHoctH / I hereby claim that there have been violations (as to my knowledge) in the procedure of

conducting state final attestation:

(onucatp BBISIBIEHHBIE HapymeHus/describe the violations discovered)

IIpoury AnennALKOHHY 0 KOMUCCHIO PACCMOTPETh JAHHYIO ANEIUIALMIO B YCTAHOBJIEHHOM MOPSIKE
1 B ycTaHoBneHHsle cpoku/ I hereby ask the Appeal Committee to review this appeal within the

established time period and in accordance with the established procedure.

Harta/ Date: / /202

& .H.0. / Full name:

Honnuce/ Signature:

* AneiALus NoJaeTes JHIHO 00yYarolUMes B ANeIUIALIHMOHHYI0 KOMUCCHIO C 3NeKTPOHHOM
xomnuel B Jlenaprament obpasosanus no anpecy: Education@skoltech.ru ne mosanee cnexyromero
pa6oyero aus nocne o6bABIeHNs pe3ynbraTtoB [IA/Appeal is submitted by the student to the
Appeal Committee in person with a copy to Educational Department at Education@skoltech.ru no
later than the next working day following the day of announcement of state final attestation results
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