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1.2,

1.3.
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L3,

. Hp}lmoii PYKOBOANTER

.'Bonpocr,t,.

OBUIME [TOJIOXKEHHS

Hacrosmue.- I'Ipa_BHJIa_- BHYTPEHHETO  TPYAGBOrQ
pacmopgaxa {manee -~ «ITpaeynan) ABAFIOTCH .
IOKANBHBIM  HOPMATHMBHEIM  aKTOM  ABTOHOMHOI
HekomMmepueckoll  0@pasoBaTenbHOM  OpPraHH3alHKn

BEICINETO 0Opasoranms. «CKOAKOBCKUI MHCTATYT HayKu
W Texnonoruti» (1anee - «Paforoaarensy, <UHCTUTYTS),
PErNaMEHTUPYICIHM B COOTBETCTBHM ¢ TpyHoOBLIM
Kopexcom  Poccmifckoit  Demepamum U
themepanLUbIMY 3aK0oHaMd.  TIOPAZOK  TpHeMa. M

YBOIbHeHHS :paloTHUKOB HMHeTHTYTA, OCHOBHbIE: NpaBa,

00s3aHHOCTH M OTBETCTBEHHOCTh CTOPOH: TPYHOBOTO
BOroBOpa,  pewum  paloThl,  BpPEME - OTHBIXA,
fipHMEHAEMBle K palOTHHKaM Mepbl NOOLIpeHHs H

B3BICKAHUA, & TAKHE HHLIE BOHPOCH PEryNUPOBANHS

TPY.AOBBIX OTHOMEHKH y PaGoTozatens.

ITpasuna- paspaboratbl B COOTBETCTBUH C pr}ZLOBhIM

KoaexcoM Pocomitckoii Q)euepaunu (nanee — «TK Pd»),

HHBEIMU  (EeAepaibHEIME  3AKOHAMU W HOPMATHBHO-
DPABOBEIMH. 2KTaMH, YCTABOM
JOKATBLHEIMY HODMATHEHBLIMM aKTaMK, pEryAUPYIOLHMMH
TPYINOBBE M CBA3AHHEIE ¢ HMMH OTHORIGHES,
APHMEHUTENEHE K yenosuaM patotsl B MucruryTe.

CBA3AHHBIE C FIPUMEHEHHIEM HACTONLUMX
Ilpasun, pewajorcs PaGotomateneM B Opefedax
NPeNOCTARACHHEIX  emy  fpaB.  Bonpocal,
YPEryl1HpoBaHHEE, amg - He NGAHOCTBEY
yperyinpoeanHsie nacTosnmmu Ipasunan, peaores
B COOTBCTCTBHH C ASHCTBYIOUIAM. 3aKOHCHATELCTBOM
Poccuiickoil Deaepauyi.

-H'ac_ro;lmne-ﬂpasnna_oﬁﬂBaTﬁﬁbeI s Paboronarens u
Anda-scex padoraixos HucturyTa,

Tepmunsl i onpcﬁeneﬂnﬂ.

PaboTuuk - ¢usuueckoe AKNG;, BCTYNUBILIEE B
TpyHOBEIE OTHOWeHHsA ¢ PaGoTonaTenesm s NOPsIAKE M
o ocuoaaﬂmm, IPEAYCMOTPEHHBIM  TPYAOBLIM
3KOHOHATENBCTROM:
(MM  HETIOCpenCTREeHHbIHN
PYKOBOIHMTEND) PYKOBOZMTEE  CTPYKTYPHOIO
TOJpazesencHus, B KOTOpoM paBoTacT pabOTHHK,
CTABALIHIH nepexn paBOTHUKOM 32724,
KOHTPOIMPYIOMWHE HX BBIIONHEHHUE, OLEHHBARQIIH
3(hdekTHBHOCT paboTEl paboTHUKA ¥ OTBETCTBEHHb
38 PELICHHE TEeKYDIHX aIMHHHCTPATHEHLIX BOIPOCOB,
CBAIAHHLIX C.0CYHECTBACHHIEM PAGOTHUKOM TPYAOROI
ZeATENLHOCTH,

PYHKUHOHANLHEIY PYKOBOAUTEND - PYKOBOHMTENE,
OTBEUAIOIIKY 3a oOcywécteienwe B HucTuTyTe
ONpefeIeHEON. ‘AEATeIEHOCTH, KyPUpYIOLIuit
JeRTENEHOCTR 3N CTBOBAHELIX B 3TOH HesTe b HOCTH
PaBOTHIKOB PA3AHYHBIX 'C'rpyk-*rypﬁbix
nogpasaenenuit  MucTirTyTa, KoH'IpamipyloumH
cofnioneine HeOGXOAMMBIX TPaBRMN W (poUeayp ‘U
VUACTRYIOUIMA B OLEHIKH sdiekTHBHOCTH
NegTeNbHOCTH paBOTHHKOE. N

HHEIMH

HHerHTYTA M €ro

HE'

1.

1.1

1.2,

1.3

1.4,

GENERAL PROVISIONS

The present Internal Labor Regulations (hereinafter
referred to-as the "Régulations") are local normative act
of the Autonemous Non-Profit Organization for Higher
Education "Skolkovo [Institute of Science and
Technology" (hereinafter referred to as the."Employer”,
"Institute™), which regulates in accordance with the
Labor Code of the Russian Federation-and other federal
laws, the procedure for employment and dismissal of
employees of the Institute, the basic. rights, duties afid
responsibilities of tlie parties of the employment
agreement, working schedule, rest periods, incentives:
and discipline actions to be' applled and other aspects of
regulating labor relations.

Regulations are developed in compliance with the Labor
Code of the Russian Federation (hereinafter referred io-
‘as "the Labor Code"), other federal laws and regulatory
legal acts, the Charter of the Instituté and its bylaws
regulating ldbor relations with regard to. conditions-of
work at the. [nstituité.

Questions related to implementing of thesé Reguiations:
shall be resolved by the Employer within the rights
‘granted to him. Issues not regulated or not fully settled
‘by these Regulations shall be resolvéd in accordance
‘with applicable Russian legislation.

‘These Régulations are mandatory for the: Employer and
the' employees of the Institute.

- Terms and Definitions.

-An Empleyee shall be a physical person whe has entered
into labor relations with an Employer on the grounds and
in accordance with procedires established by labor
legislation.

Immediate Supervisor (direct supervisor) — head of the
structural subdivision in which the employese works,
who assigns tasks to the employee, controls “their
fulfillment, evaluates their performanceé and who: is:
responsible- for handling -day-to-day administrative
Jissues related tothe work.6fthe:employee.

Functional Supervisor — employee responsible for
realization of the certain activity within the Institute,
who guides employees of different structural
subdivisions invelved in the said:activity, ensures-that
‘employees comply with applicable rules and procedures,
and contributes to the evaluation of their performance,




2.1,

2.2,

* AIMHHNCTpaTHBHEIH  Wepconan -  paboTHHKA
HucrrtyTa, saHuMa0LIME FOMKHOSTH PYKOBOAMTENEH
‘M CICLKAIHCTOR, HETOCPEACTREHHO OCYILIECTRNLIOMINE
(yHRUMM  YNIPaBACHHSA, -OCYLIECTBAMIOMNE YYeOHO-
‘BCTIOMOTATENBHSEIE, HHKEHEPHO-TEXHITHECKHE,
AIMUHACTPATHEBHO. - Xo3HCTREHHEIR,
TPOHIBCACTBEHHBIE W HHEIE  BCITOMOTATenbHSIE
YHKIHE,

¢ Hayyaele paloTHHKR ~ paBoraHiu HHcmTyTa

obnanaiompe  Heobxomumol  keamvdwuxamueRr U
NPO(PECCHOHANBHO 3aHHMAIOIMECK HAYUHON M (k)
HaYYHO-TEXHHYECKOH AeSTenLHOCTEO, JaMEHAIoNIHe
AOMIKHOCTH, HMCHOBAHNBIE B COOTBETCTBHH <
NEPEYHEM JOMKHOCTEH  HayuHblx  pabOTHHKOB,
HOIIEHALLHAX 3aMELIEHNIO no- KOHKYPCY,
KBATHQHKALTORHBIME CIIPaBOYHHKAMH,
npodieccHORANEHbIMY KB AP HKALHOHHLIMI
IPYNIAaMH JOMKHOCTEH PRGOTHHKOR Cheps! HaydHbIX
HeenegoBaHMEET M paspaloToR, A Takke
YTBEPHACHHEMMHI NpodeccHoHanbHEIMU craszapraMy
B CPEpE HAYMHEIX HCCNEIOBAHUH, HAYIHBIX H ONBITHO
— KOHCTPYKTOPCKHX Pa3paloTok.

* Tpodieccopcko-npenoaaBaTeabCkuii COCTaB—

nenarorumeckme paboTHUKH MECTHTYTA, obnanaiome
HeoOXoauMol  kpanufHKaLuel, OCYIIECTRAMIOLUNE.
' y4e6HO-MEeTORMHEEKYIO, 00Pa30BATENLHYI0 H HAYUHO-

HCCHEMOBATENBCKYI0 HeATENpHOCTS. U 3aMeriaionne

JIOJDKHOCTH,  UMCHOBAHHBIE B COOTBETCTBHH ¢
HomeHrmaTypolt  pomxaccrell  NenaroTHUCCKHX

paboTHUKOE - opraEm3aiiiii, OCYIUICCTBAAIOLHMX
0bpa3oBaTenbHyR  MeATENRHOCTS,  KOIDKHOCTEH:

DPYKOBOAMTeeH  .00pa3oRaTéibHEX Opraswv3aiyi,
YTEEDIKNEHHOH B COOTBETCTBIY C 3aKOHONATENLCTEOM
Poccuiickoli drenepanmn,

JIOPAJOK  SAKIMOYEHMKA, I*I3MEHEHH§I' 15§
HPEKPAILEHMS TPYAOBOI'O JOTOBOPA

Tpynoseie OTHONMICHNA ROIHHKAIOT MEXIY PabOTHHKOM

i PaboTORATeNeM HA OCHOBAHWA TPYAOROTQ HOFOBODE,

3aKAQYEEMOT0 HMH B COOTBETCTBHH. ¢ TPYHOBBIM
Koagkcom Poceutickoit Gemepauni.

TpynoBoli  HOTOBOP -  COTMAINGHHE  MEXAY
Paﬁo‘rona‘rencm H. paboTHHKCM, E COOTBETCTBHH C
®0TOpLIM  PaboTomatens of3yeTcss  NPeNOCTABHTH
pabotenky pafory mwo obycropnenHoll TPYHOBOl
hyHKInY, obecrieMuts YCIQBMA TPYIa,
TIPEAYCMOTPEHHBIE TPYAOBLIM 3aKOHOMAATEALLTEOM I
HHBIMH HOpMAaTHEHEIMH NPaBOBRIMHE aKTaMy,
COACDIKAIIKMMH HOPMBEL TPYIOBOTC - NPaBa, HOKAILHBIMY
HOPMATHBHEIME AKTAMY M J3HEHM CONIAIIEHHEM,
CHOCBPEMCHHO M B INOJHOM pa3Mepe BhIINAUHBATH
paborhuky 3apafoTHyI0 WwIaTy, a paGoTHHK 00A3yeTCA
JMMHO BLINONHATE ONPEIENESHHYI) ITUM COrNAIIEHHEM
TPYROBYIO d)yl_u{_umo B MHTEpecax, NoX yNpaBAecHHEM W
KkoutponeM PaBortozatens, cobmomaTh HacTOAILME
[ipasuna {c1. 56. TK PD).

2.

2.1,

2.2.

Administrative staff' - Institute smployees directly
engaged in “provision of ‘managerial activity or
performing works of technical maintenance of
‘management and support ot éngineering and technical
employees, specialists, professionals, clerks and other:
Support staff.

Research Scientists/Researchers - Institute employees
with the required qualification and proféssionally
engaged in scientific and research activities, occupying
the positions, named accerding fo the List of the
scientific-positions to be filled on a competitive basis, as
wéll 4s in accordance with the Job Evaiuation Catalogue
and professional qualification groups of positions refated
to the sphere of scientific vésearch as well as professional
standards established for scientific research -and
development.

Faculty - Institute employees with the required
qualification, performing teaching, education and
research activities, and occupying positions, named
according to the Nomenclature of Teaching Positions of
Organizations Providing Educational Activities, in
accordance with legislation of Russian Federation,

PROCEDURE FOR CONCLUSION, AMENDMENT

AND  CANCELLATION OF EMPLOYMENT

AGREEMENT

Labor relations arise between -an employee and ‘the
Employer on the. basis of an employment agreéement
concluded by them in accordance with the Labor Cade of
the Russian Federation,

‘An.employment agréement is an agreement bétween the

Employer and an employee in dccordance with which the.
Employer undertakes 1o provide employment to the
employee. according to a specified job function, to
maintain the working conditions. which are envisaged by
labor legislation and othér normative legal acts containing:
norms of labor law, local normative acts and the
employment agreement and to pay salary to the employee
in full and in & timely manner, and the employee
undertakes personally to fulfil the job function whicl is
specified by the employment Agreement and to comply
with the present Regulations (art 56 of the Labor Code),
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3akmioueHne  TPyROBOTO Odopmaenue

IPHEMA Ha paboTy,

HOroBcpa.

-1. Tpynosofi #0roBop odOPMIAETCA B ABYX SKIEMITAADAX,

Ha JYGCKOM ¥ SHETMHCKOM. A3bIKEX, ONWH H3 KOTOPHIX
BHAAETCS  PabOTHMKY, & Apyroil Xpaumres v
PaGoTomatenst, B cnyyae koHdmukTa (pacXomueHus)
MERIY HBYMH BEPCHAMH, BEPCHY WA DPYCCKOM S13biKE
6yAeT MMCTL [pEMMYWECTBeHHY!> cuny. Ilpn
3AKMIOYEHAN TPYAOBOTO JAOrOROpPA ¢ HHOCTPAHHBIM
TP@KIAHHHOM,. 8 ClIyHasx HeoBXonuMoCTH
NPEAOCTABASHES SK3eMIUIApa TPY/AOBOTG AOrOROpaA. B
OPrddbl  YNpaBfAeHHA TG BONPOCAM  MHIPAIMK
Munucrepetea BHyrpennnx  gen  Poccuiickoit
Dénepannn; TpYAOBOH LOTOBOD othopumngeTcs B Tpex
IKIEMILIAPAX,

Tipy sawmouenuu Tpya0BOTO OrOBOPa € pOCCUHCKUME
rpaxpaHamy, Adil0, mOcTynawmee Ha  pabory,
npenpssner B JlenapraMent o . ¥DPaBIeHMIo
TCPCOHANOM H OTIEPALIOHHEIM BOIIPOCAM. CHEIYIONIME
JokyMeHTs! (cT. 65 TK PO):

®  [ACTIOPT MIM MHOH HOKYMENT, YAOCTOREPMOILIuit

JHYHOCTE;
¢ TPYAOBYIY KHIXKKY, 338 MCKHOUEHMEM CAYUACE;
KOTZ2 TPYHOROH OTOBOp. 3aKmiOYAETCHA BIEPBbie
HIH paGoTHHK MOCTYMaeT Ha paboTy HA YCIOBHAX
COBMECTHTE/KCERA,;
*  CTpaxoBoe  CRHARTENECTHO
MEHCHOHHOTO  CTpaxoBdHug,

TOCYAApCTBEHHOTO
2 B Ccayyae €ro

OTCYTGTBMA - COOTBETCTBYIOILEE DAABNEHME O
BEIIAME €My  CTPaxoBOr0  CBMJIETENBCTBA
‘00A3aTeNBHOr0  NEHCUOHHOTO  CTpaxoBailysa
BDEpBBIE MAM O BEgAYE HOBOTO  (B3aMe
YTpau€HHOro};

®  JOKYMEHTEl  .BOHHCKOLO  y4YeTa  — i

BOGHHOOOS3AHHLIX H MM, NOZIEKAUAX TIPULIBY
Ha BOEHHYIO c,ﬂyﬁcﬁy,

) AOKyMeHTH 06 00paszosatuy, 0 KRaIudHKALLK Wi

HalWdM¥  CeNMAISHBIX  SHaHWiE  — -TIpH
MOCTYINEHHA,  Ha  pafory,  Tpebywiiylo
CHEUMANBHLIX  3HAHHE  WIM  COEHEaNBHOM
HOAFOTOBKH;

®  CHpaBKY O HANMMAM (OTCYTCTBHH) CYAMMOCTH M

(nny) dakra yroNGBHOTO TpeCiesoBAHUL MiG0 O

TIPEKPAIIEHAE  YTONOBHOUO OPeclefoBaHua 110
PEADUIUTAPYIOUIAM  OCHOBAHMAM, BBIZAHHYK} B

NOPAAKE A 110" JOPME, KOTOPhIE YCTAHABIMBAIOTCH

denepasibHbiv OPTAHOM HCHIGTHATENEHON BIACTH, -
TpY NOCTyfIeHWH HA paboTy, cBAANHyO C
HEATEHBHOCTBI0, K. OCYUIECTBAGHHIC KOTOPOH B

CooTBETCTBUH ¢ TpyxossiM Konexcom, HHEIM,

(henepanbHbM 3aKOHOM HE FOMYCKAIOTCH JIMIA,
UMEIOIIHE M HMEBIIIIe

noiaeepram niHecs. HITH HoABepragiHecs

yTOHGBHOM}’ HpECﬂBﬂOBaHHIO B TOM YHCIE IIpH.

NPHEME Ha PA0OTY Ha ROMKHOCTH MEAAFOrIECK X
pafoTinkos;

¢  uHRle AOKYMEHTHI,
32KOHOEATE/ECTROM Poceniickoli enepauny;

23.1.

CYAUMOCTD,

JIPEMYCMOTPEHHBIE

2.3. Conclusion of Employment Agreement. Employment

registration procedure.

Employment Agreement is made in two original
copies.in two languages, Russian and English: one should
be kept by the Employer, the other one — by the employee.
The Russian language vetsion prevails in the event of
conflict (dlscrepancy) between the two versions, At the
conclusion of employment agreement with .a foreign
citizen, in cases of need to provide thé copy of
employment agreement to the Authorities on Migration
Service of the Ministry of Internal Affairs of the. Russian
Federation, the employment agreement is made in three
copies.

2.3.2.  When anemployment agreement is concluded with a

Russian citizen, the person entering employment shali
present to the Human Resource and Operations
Department (heteinafter HR & Operations Department)
(art. 65 of the Labor Cods);

* passpoit-or otlier identification document;

»  labor book, except where an employment agreement.
is being concluded for the first time or the employee is
taking up the employment as a secondary job

» insurance certificate for -State Pension insurance or
applzcat:on for issuing: insurance ceitificate initially or
replacing the lost one;

* military registration documents - for persons liable for
military sérvice and ¢all- -up;

¢ document confifming education,. skills or possession
of spec1al knowledge - when entering employment which
réquires-special knowledge or special training;

* a statement of the presence (absence) of convictions
and (or) criminal prosecution or the termination of
criminal prosecution on exonerative groimds ‘which has
been issued according to the procedure and iri the form
which are established by the fedéral executive body — for
persons entering employment involving activities which
are not permitted in accorddnce with this Code or:another
federal law to be carried out by persotis who have or fad
convigtions or who are .or were the subject of crimiral
prosecution, including the empléyrient on the faculty
positions;

o other documents requiired by the legislation of the
Russian Federation,




233, Ilpuem ua pabory Ges upegbasnedus HAOKYMEHTOB,

Dﬁﬂfi&TEJ'inBIX Ang TIpEIbABASHHA B COOTBETCTBHH C

3aKQHOHATENLCTROM  Poccuiickod  Pemepanun, ue

BOTIYCKAETEA,

2.3.4. Iy odopmienns. o0s3aTeNbHPIX HANOTOBRIX BRYSTOB i

obecTieyeHus NPEAOCTABACHNS OEFOT B COOTRETCTRUM C
NOKANBHBIMYE ~ HOPMATHBHBIMY  akTaMu  MHCTHTYTa
HeOOXQ/MMO  NpPEeJOCTABNEHHE  CBUAETENLCTB O
POXACHHY. HECOBEPIISRHONETHUX, JeTeit,
2.3.5.TIp¥ 3aKMOUEHHE TPYAOROIO ZOTOBOPA C MHOCTPAHHELIM
TPaRIaHUHOM it JHIOM Be3 rpakaaHcTsa {fanee —
MHOCTPAHHEIH - TPAXAAHWH) KHOCTPAHHRIN TIpaKaaHdH
NpeALARNAET CefyIonIne. JOKyMeHTHl (cT.- 63, ¢1.327.3
TK P®):
. NMACHOPT MHEOCTPaHHOrO IpaMciaddHa HIH HHON
ACKYMEHT, YAOCTOREPAIONINiT NHIHOCTE;

. JOKYMEHTH 00 cﬁpaaosamm 0 Kpafinhukaunm any
HIHUME  CTeuBaibHBIX  3HAHAW  —~  1ipd
MOCTYTUIEHHA wa.  paboty,  Tpebyrouyo
CHSUMANBHKX  3HAHHWI. MAM  COCHHaiLHOH
NHOACOTOBKH;

. CNpaBKy O HafuuuM (OTCYTCTBRH) CYANMOCTH U
{umu). d}aKTa YTOOBHOTO MpeclieloRanus mmbo o
[PEKpaiienly YIONOBHOTO NDPEC/ICOBAHES  TIO
peabuauTHPYIOMMM QCHOBAHKAM, BEIAAHHYIO B
‘TopaxKe ¥ 110 $OPME, KUTOPHIE YCTAHARIHBAIOTCS
henepasbHbIM: OPraHOM HCTIOAHUTENLHOH BI1acTH, -
NpH  TIOCTYTAGHEUM Ha paoTy, CBA3AHHYIO C
HeATeAsHOCTE, K OCYIUECTBNEHMID KOTOpod B
cootsereTsud ¢ TK P®, HEBIM (epepansHuM
3aKOHOM He ROMYCKAOTCs JHLA, MMEIOLIHE WIH
MMEBIIHE  CYNMMOCTD, TNOISEPIAKIMEcs WIH
[OABEPraBiKecH YTONOBHOMY LPECTE0BARAK), B
TOM HWCIE TpH TIOCTYnAeHHH Ha palory Ha
AQIDKHOCTH, -OTHOCAMMECS. X  OpPOgECCOPCKO-
TIPENOABATENECKOMY COCTARY;

. TPYHOBYIO KHIKKY, 34. HCKAIOUEHHeM Clvyaes,
xorEa paCoTHHX OpURHMAaeTes Ha pabory Ha
TeppuTopuK Poccuiickoli (emepauuu BepeLie,

auHo OpHHHMaETC!  Ha paboTy no
COBMECTHTENECTRY; '

*  CTPaxOBOE  CBUJAGTENLCTEG — TOCYIAPCTEEHHOLC
‘NEeHCHOHHOTQ CTPaxoBAEAA, @ B Cilyuae ero
OTCYTCTBHA -~ COOTBETCTBYIOLllee 3adBleHUE ©
BBIZAYEe My  CTPEXOBOIO  CBMAETENLCTRA
06A3aTeNbHOTO  MEHCHOHHOLO  GTPAXOBAHHS
BUEPBBlE WM O Beljade HOBOro  {BiameH
YTpaYeHHOr0);

. BMI Ha IKHTENLCTBO B CAYYAe 3AKITIOUEHUA

prlIOBOI'D JATOROpda € NOCTCAHHO MPOKMBAKIITHM

B Poccuifckoi  Pefiepali  MHOCTPaHHEIM
TPaKAZHHHOM,;
. ‘PA3PRIICHNE HA BPEMEHHOE TPOKMBAHNE B. CiTydae

JAKMOYEHHT TPYNQROTO JACreBOpa ¢ BPEMEHHO
OpoxkyeaIEM B, Poccuiickoit
MHOCTPAHHBIM IPaXAAHMHCOM;

. Boroeop. (Nonuc) TOGPOBOMLHOLG MEIHIHMHCKOTG.

CTPAXOBAHHA,
‘Paccuiickoil

Jeficrayrownit
Depepaunu, 3@

Ha TeppuTOpHiA
HCKNIOYEHHEM

beneparnn

2.3.3.Employment without présenting the décuments
aceording to the Russian legislation is not allowed.

2.3.4.To make mandatory tax dedutions and énsuring the

“provision of bénefits in accordance with focal regulations
of the Institute, it is necessary to provide birth certificates
for minors.

2.3.5.When an employment agréement is concluded with ‘a
foreign citizen ora person without citizenship (hereinafter
- Toreign citizen), the persoh entering employment shall
present to the Employer (art: 65, art. 327.3 of the Labor
Code):
e passport of foreign citizen or' other identification
document;

»  documents confirming education, skills or-possession
of special knowledge - when entering employment which
‘'réquires special knowledge or special training;

#  statement of the presence (absence) of convictions and.

(or). criminal prosecution or the termination of crimirial
prosecution on exonerative grounds which has been issued’
according to the procedure and in the form ‘which are
established by the federal executive body “for persons:
entering employment involving activities which ar¢ not
Jpermitted in accordance with this the Labor Code or
another federal law-to be carried out by pérsons who have
or had convictions or ‘who are:or were the subject of
criminal prosecution, including the employment on the
faculty position;

* labor book, except where an employment agreement
in Russian Federation is being concluded for the first time
or the employee is taking up the employment as a
secondary job;

» insurance certificate for State Pension Insurance or:
application for issuing insurance certificate initially or-
replacing the lost one;

= residence penn'if_ where an employment agreement is
being concluded with a permanently resideiit in Russian
‘Federation foreign citizen;

* temporary. residence pertit. where an ‘employment
agreement is being coricluded with a temporary resident in
Russian Federation foreign éitizen;

¢ voluntary health insurance agreement (policy), valid
in the territery of the Russian Federation, unless medical




CIYHAeE, KOrga MeIHMUMHCKoE  CTpaxoBaduwe
npenoctasifercs PaotomateneM u  ciydacs,
TIPSEYCMOTPEHHLIX 3aK0R0AaTeNLCTROM PO;.

. paspeliedye Ha, paboty mubo matedt, 34
MCKTIOUEHHEN  CIy4aeB,  NPeRyCMOTPEHHLIX
3AKOHOAATENbCTBOM PD:

. MErPaLADHHYIO KapTy;

. HHEBIE JNOKyMEHTEI, MpesycMOTpPEHHbIE

3AKOHOAATEALCTEOM PO,

-23.6:Tpynoso#t 1OTOBOP € HHOCTPAHHBIM PAOOTHHKOM,
COUSpXAMEA yKasaHue HA nonyveHHe pafoTHiikoM
paspeiens Ha. pabory Bmcoxoxsanmbﬁuuposaunoro
CTICLHANICTE, BCTYNAET B CHITY HE Panee HHA oIy eHns
HM. YK23aHHOTO paspelllenua Ha paboTy, npu 3T0M
CBeNEHHA © pajpéuleHns Ha paboTy BHOCATCE B
“TPYAOCBOIL AOTOROP.

Paspemenne wa paboTy HHOCTDRHHOMY _paBoTrEKy
BBIIAETCH IIHYHG. MOA POCIHCHE B COOTBETCTBYIONIMX
OpraHdx roCYIAPCTBEHHOH —BAZCTM MO BOOpocam
‘MHIPaLKK H4 CPOK AEHCTBUA 3aKMIOUEHHOIO TPYAOBOTO
AoroBopa, HO He DoNee YeM Ha TPl roza.

YKa3zaHHBI CPOK OeiicTaus paspelnesus ha paory
MOKeT OhITh. HEOZHOKPATHO NPOIIEH Ha CPOK HeHCTRIA
TPYAOBOIO 10T0BOPE, HO He GOsie€ ueM RA TPH rofd W
KA ZOT0 TAKOTO MPOANCHH.

2.3.7. Mnsa npczmc*raBﬂeHm TLIOT, npe,z_IyCMOTpeHHL[x
TOKANBHEIMH ~ HOPMATHBHLIMU  akTamu  HHcruryTa,
HHOCTPaHHEE PaCOTHHUKN NpPEeNOCTABIAIOT AOKYMEHTH!
CONPOBOKIAIOIIX HX %ICHDB. CeMLH BEIOYAH [ACIODT,
CBHAETEHBCTBO O POMACHUH, BH3Y, MHIPALHOHHYIO
Kapry, AOKYMEHT:l, DONTBEPHAAIONNE POACTBEHHYHO

CBH3E.
2.3.8.0dopmnenuie npremMa Ha pabory (cT. 68 TK P®).

- Tlpuem ma pabory odopmisercs  npukasoM
PaGoTofatesns, M3ZEHHBIM.  HA  OCHOBAHMM
33KHIO‘I€HHDFO_ Tpynoeore acroeopa. Copepxanpe
NpKasd  HOMKHO  COOTBETCTROBATH  YCIIOBHSM

3AKINOYEHHOTO TPYAOBOTO IOTOBOPA.

~ Ilpuka3 ¢ npueme Ha paoTy O0GsaABASETCA pabOTHAKY
JenapTamMeHroM [0 YODaBAEHHIO [1EPCOHANIOM B
OTIEPANMCHHEIM BONPOCAM IO POCIUCE B TPeXIHEBHEIH
CPOK €O 85 AaKTHIECKOTO Havana paboTsL.

~  Ilpn npreme wa: paory (mo noanucarms TPYHOEBOTO
zororopa) HenapraMent no ynpasieHHo IEPCAHANoM
H ONEPAuMOHHBIM BONPOCAM 3HAKOMUT paGoThuka noj

pocnucs ¢ pacteaniumiE  [IpaBunaMy,  HHbIMIA
JNOKAALHEIMK HOPMATHRHRIMYE AKTAMH,
HETIOCPEACTREHHG: CBAZAHHEIMHU 4 Tpyaoroii

AeATenLHOCTEI0 paboTHRKE.

2.3.9'Ha ocHoBauum. TIpHKA34 0. IpHEMe Ea paboTy fenaercs
3aNMCE. B TPYAOBOH KHHXKE pabOTHHKE B TIOPAIKE,
YCTAHOBNGHHOM  38KOHONATENSCTROM  Poccmifckoit
Deacpalui,

2.3.10, Tpynosasn KHuKKa BEIGTCA HA KaXKIOLO pafoTHMKa,
npopabortapiuéro B HueTwryre Gonee .usTi adell, B
¢nydae, korna paboTd  ABmAeTcA. And  pabOTHHKA
OcHoBHOM. Benedue. TpymcBeIX RHWKEK ITH  MHBIX

insurance is provided by the Employer or otherwise is
stipulated by the legislation of the Russian Fedération;

e« work peérmit or work patent unléss otherwise is
stipulated by the legislation of the-Russian Federation;

'*  migration card;
e other documents required by the legislation of the.
Russian Federation,

2.3.6: Ifanemployment agreement with a foreign employee
specifies obtaihing by emptoyee highly qualified specialist
work permit, the agreement shall take effect. not earlier
than the date of receipt of the work permit, the information
about the wotk permit shall be entered in the empleyment
.agreement.

A work permlt is issued to a foreign employee in person,
against szgnature in‘the clepartmems of the relevant bodies
on migration issues, for the period of validity of the
employment agreement, but not more than three years,
This period of validity work permit can be repeatedly
extended for the duration of the employment agreement,
but not more than three years for each such extension.

2.3.7.  Toprovide benefits established by by locai regulations.
of the Institute, foreign employees provide dacuments of
accompanymg family members, including a passport, birth
certificate, visa, migration card, documgnts. confirming
family relationship,

2.3.8.  Formalization of Acceptance for Employment (art.68
of the Labor Code).

- Acceptance for employment shall be formalized by an
order of the Employer issued-on the basis of the. concluded.
employment agreement. The content of the order must.
confirm 10 the conditions. of the concluded employment
.agreement,

~ The Employer's order concerning -acceptance for
.employment shall be announced to the employee by HR &
Operations Department against -his signatire within a
period of thiee days from the day .on which the
‘employment-actually commences.

- Upon acceptance for employmént (prior to the signing of
‘an-employmert agreement) HR & Operations Department
acquaints ‘the employee -against his signatute with the
present Regulations, ‘othet’ local normative acts which are
directly relevant to the employee’s fabor activities,

2.3.9.0n the basis of the order concerning acceptance for
employment the récord shall be entered in the Labor book
of the eniploye€. in dccordance with the Instructions for
completing the laborbooks.

2.3.10. Labor book maintains for each employee who has
worked for the Institute for mmore than five days if this
employment is'the employee’s main employment. Labor




xareropydii. palOTHHKOB oOcyillecTRASETCA B fOpanke,
OpeAYCMOTPEHHOM  3AKOHOJATERECTBOM Poccuiickoli
Deaspanui.

2:3.11. B cayuae OTCYTCTBME Y NHUE, MOCTYIRIOUIET) Aa
paboTy, TPYZOBOW ‘KHIDKKM B CBS3H C €€ YTparol,
MOBPeXAeHHEM TN 1T HHOH [pyyliHe, HenapramMeHT no
YOPaBJICHHIO TIEPCOHANOM M CIIepalHOHHBIM BOTIpOCAM
oopMiseT HOBYIO TPYAORYIO KHMKKY HA OCHOBAaHHH
NHCEMEHHOre 3afMBNEHMA 3TOrO Nuua (C yKazaHueM
NPHYMHLL OTCYTCTBHA TRYACROH KHHAKY),

2.3.12. HcnbiTande TIpH ipueMe Hea pagoTy..

- Ilpy 3axmo4veHMH TPYAOBOTO JOIOBOPZ B HeM 10
COTMAILEHHIO CTOPOH MOMET OKTh IPEAYCMOTPEHO

yCHOBHE 00 MCIBITaHUHN PafoTHHKA B UENX TPOBEPKY:

€70 COOTBETCTBYA TIOpYysaeMolt patote (ct. 70 TK P®).

~ B.neproa HCNBITAaHH Ha pabOTHUKE PACHIPOCTPAHAIOTCS

TNIOJIOAEHNA TPYAOBOTO 3dKOHOJATENBCTBA, & TAKKE

[OAKEHMA  JOKAIBHLIX ~ HOPMATHBHBIX.  aKTOB

HncrntyTa.

~  Hcnsitanye npy DpyeMe Ha paboTy He yCTaHABNMBAETCA

s,

. auL, W30pasHEIX  Ne KOHKYPCY Ha 3aMellcHHe
COOTBeTCTRYIOMIEH - NOMKHOCTH, TPOBEAECHHOMY B
[opaake, - YCTAHOBACHHOM TPYHOBBIM
3AKOHOAATENRETBOM;

¢ OepeMCHHRIX HeHIMH H WEHUIMH, KMBIOWUK nereli
B BO3PACTe JO NOJyTopa JeT;

. KL, HE KOCTHTIIHX BO3PACTA BOCEMHANUATH JIET;

¢  JMIL MOMyuMBUIAX Cpefiee TPOJecCHOHANbHOE
obpasopaHHe MAM  BICIiee  O0pasoBampe IO
HMEIOWMM  TOCYHN3apCTBEHHYIC  aKKPeAUTALHI)
'00pazoBaTENBHEIM  YIDOTPAMMAM M BIEDBbBIE
nocTymaioiiux  Ha  pabory 1no  noaydeHHOi
CIEUHANLHOCTH B TeUeHue OAHOTO TOHA €O JHA
-ToJlydenrs  mpodeccHOHAABHOTO  -00pasoBaHus
-COOTBETCTRYIOLIErO YPOBHS;

- nun, w3I0panHEIX Ha BEIOOPHYIO JOMKHOCTE Ha
OIAYKBAEMYIO DadoTy;

* i, HPUIMALIEHHBIX Ha PaBOTY B TOpAike Nepesdsa
oT Apyrore paboTonaTesia [0 COIACOBAHHIO MEXTY
paﬁomnaﬂrenzmu

*  IHU, 3AKTONAMLEX TPYAOBOR ZOTOBOP HA CPOK 0
JNBYX MecsaIes.

~  Cpox HCMLITAHMUA HE MOKET MPERBILIATL TPEX MECHLER,
a gua Pexrepa HsucruTyTa, npopexropos, Buug-
TPE3HACHTOB,  INABHOTC  OyxranTepa ¥ €ro
3aMecTHTeN e, PyKOBOIUTENE hHARANOR,
TIpENCTARKMTENLCTR. MM  KHBIX  -06ocofineHHEIX
CTPYKTYPHBIX NoapasaeneHuit MHCTHTUTYTA - LIRCTH
MECSUEB, eCK ‘MHOZ He YCTZHOBReHO <heiepalibHbiM
33KOBOM.

- Ilpw3aknioueHus TPYAOBOTO ACTOROPA HA CPOK OT ABYX

0 WECTH MecAUEB ACHBITARIE HE MOMKET IMPEBLIIATE

JBYX Helelk,

~ B cpok WCHBITaHMg He 33CHHTBIBAIOTCH -NEPHOHL
BPEMEHHOH H&prnocnocoﬁﬁocm PabOTHHKE H Apyrue:
LEPHOAL], 'KOFAZ OH (JAKTHYECKH OTCYTCTBOBAN Ha
pabore.

‘books for other employees are maintained in accordance.
withi the legislation of the Russian Federation.

2.3.11. Where a person entering cmploymient does not have'a

labor book owing to the fact that it has been lost or
damaged or for any .other reason, MR & Qperations
Department prepares, ‘upen a written request from. that
person (stating the reason for the lack of a work record
hook), to.a new labor book.

2.3.12, Probation Upon Acceptatice for Employmént:

Upoen the conelusion of an employment agreement: there
may be included therein by agreéement between the parties.

‘a condition concerning the dcceptance of the etmployee on
‘a probationary basis for the purpose of verifying his

suitability for the asstgned work {(art. 70 of the Labor
Code}.

The provisions of labor legislation and ather normative
legal acts containing norins of labor law and local
norimative acts of the Institute shall apply to an employee
during a probation period.

Probation. upon acceptance for employment shall not be.
established for:

persens-selected on the basis of a contest for a vacancy

which was conducted in-accordance with the procedure
established by labor legislation;

pregnant women and women who have children under the:

-age of ¢ighteen months;

persons under the age of sighteen years;

persons who hiave graduated from Staté-accredited
-educational institutions of elementary, intermediate and
‘higher vocational education and are éntering employment

according to their acquired specialty for the first time

‘within one year from the day on which they graduated
from the educational institution;

persons elected: to an elective post for paid employment;

persons invited to work by way of transfer from another
employer by agreement between.employers;

persons concluding an eniploymént agreement for 4 period
not exceeding 1Wwo months.
The probation period may not exceed three months or, in

the case of the President, the Provost, Associate Pr ovosts

Vice. Presidents, Chief Accountant and Deputy Chief
Accountant and Head of Branches, Representative Offices
and other autonomous structural subdivisions of the
Institute si% months, unless otherwise. established by

federal law.

Where an employment agreement is concluded fora period

from.two to six months the probation period may not

exceed two weeks,
The period of an’ employee’s temporary incapacity for
work and. other periods in which he was actually absent.

from-work shall not be included in the probation period.




2.4,

24.1.

242,

243,

244,

Tlpu HEYLOBACTBOPUTENEHOM pE3yiIBTATE HCIIBITAHHA |

PaboTonaTedb MMeeT npaBO L0 WCTEMEHHMA cpoka
ACTULITAHUA  PACTOpCHYTE  TPYZOBOH  jOTOBOP <
paBbTHUKOM, TPEAYAPEHUE €10 00 3TOM B MHCHMEHHOH
{Popme He Mo3HEe, YeM 3a TPK AHS 110 OKOHHMAHUA CpOKa
UCIBITAHUA C YKazaHueM DPHHHH, NOCHYRMBIIX
OCHOBaHHeM JUiA [pH3HaHMA 3roro padoThuka de
BbIIEP/KABIIHM HCTIBITAHHE. '

Ecnm Cpox MCHBITAEMA HCTEK, & paGOTHIK Npoiomkaer
pafoty, TO OH CHHTaeTCH BRIAEPMABLINM HCILITAHNE H
TIOCIEAYICLIEE DACTOPKEHHE TPYAOEOrO HOrosopa
JOIYCKAETCA TOMBKO HA 061X OCHOBAHNAX.

BEenu B TEpHOA HENEITAKKA Pa8OTHUK IPHAST K BRIBOXY,
YT TIPERAOKCHHAL eMy PA0OTA He ABMAETCH ANA Hero
Mogxonsiue, TO OH HKMeeT XpPAEO PacTOPTHYTE
TpyZoBOH HOTOBOP T0 COGCTBEHHOMY KEAAHUIO,
TNepe/aB 3agBleHue 00 yBoAsHeHAN B JenapraMenT no
YNPABIEHHI0 HePCOHAAOM H ONMEPAIHOHHBIM BOEpOCaM
34 TPH AHA B0 JaTeryeofbHedns (ct. 71 TK P@d).

HameHenre yenosuii Tpyaosoro foroscpa. fepesog
Ha IPYIYIY padoTy.

VsMeHEHHE ONPEfENSHHBIX CTOPOHAMH  YCHOBHi
TPYACROr0 JOFOBOPE, B TOM UHCHE NIEPEBC HA IPYTYio
paBoTy, KOMYCKASTCSR TOABKG TIO COTNAMIERKIO CTOPOH
TPYAOBOro- -ZOroBOpa; 34 MCKIOWEHUEM CITy4ach,
npeayeMorpenunix  TK PO,  Cornamenvie o6
M3MEHEHHH  ONpeleNeHHbIX CTGpOHaMH ycnoBuil
APpYHOBOTC JNOTOBOpA 3aKmioyaeTed B MUCHMEHHGH
(ropme:

IepeBon wa npyrylo paGoTy - NOCTOAQHOE mAH
BPEMEHHOE HEMEHEHWE TPYACBOH dyHKINK paboTHUKA
# {¥NU) CTPYKTYPHOTO OOAPA3HENEHHA, B KOTOPOM
paboraer  paBoTHuK (ecmn CTPYKTYPHOE
nonpasfienerue G5U10 YKA3aHo B TPYAOBOM AOTOBOPE),
‘a_TAKKe MepeBoj] Ha paboTy B APYTYIC MECTHOCTDL
BMeCTe ¢ paborozmarenesm. TTepesoa Ha mpyryo paboTy

JOTYCKAETCHA -TOABKO C IHMCLMEHHOTO COrJacua
paboTHEKa, 3a HCKIHOUSHHEM CITYy4aes;
TIPEAYCMOTPERHEEIX,  TRYAOBLIM  3aKOHOAATENBCTBOM

{er: 72.1, 72.2 TK PD).

He Tpebyer cornacus paloTHHKA TEpeMeleH e eTo Ha
apyroe pafouee MecTo, B. APYroe CTPYKTYPHOE
nofpa3fieNeHHe, PAcTIONOKEHAOE B TOM Ke MECTHOCTH,
nopydeHre eMy paboTel HA APYTOM MeXaHHIMe WAH
arperate, ey 3T0 He BAedeT 3a coBoll M3MeHeHHs
ONpPENENEeHHBIX CTOPOHAMH  YCNOERMH  TpyAOBOrO
LOTOBOPA. '

B cmydae, ‘Korma 0 TIPHMMHAM, CBA3aHHBIM C
HIMEHEHHEM: OPrady3alHOHHEIX. i
TEXHONOTHYECKAX YCIOBWHA Tpydd, ONpefdcicHHsle

‘CTOpPOHAMH YCIORHA TPYHOBOTD HOFOBOpPA HE: MOLYT
OLITh COXDAHEHEl, HOUYCKAETCA -UX HIMEHEHHE KO
‘MHMIMaTHBEe  PaoTonarelis, 38  HCKIOYEHHEM
M3MEHEHHS TPYXOBOH GyHkumu pabornuxa, O
NPGACTOAIMX H3IMEHEHIAX OTIPEEIEHHDBIX CTOPOHAMHY
YCHOBHH TPYACBOTO AOTOBOPA; @ TAKHKE O NPUYHHEX,

24.

24.1.
conditions, including transfer to othier work, shall be’

2‘_.4;2.

2473,

244,
organizational or technoiogmal working. conditions,

In the event that the result of a probation is. unsatisfactery
the Employer shall have the. right to cancel the
employment agreement with the emplayee before the
probation period expires by giving him no less than three.

days’ written notice of this indicating the reasons why that

employee is deemed not to have passed the probation.

If the probation period has expired and the employee

:continues to work, he shall be deemed to have passed the

probation and the employment agreement may

subsequently be cancelled only according to: the.standard

procedure.

1f, during the pro'bation period, the emiployee comes to the

conclugion. that the work being offered to him is not
snitable ‘for him, he shall have. the right to cancel the.
employr_nen_t_ agreement by_ passing to. HR & Operat10n5
Department written notice (art.71 ofthe Labor Code) three-
days prior to the date of carcellation of the labor

-agreement.

Amendment of Employment Agreement Conditions.
Transfer to other work.
The amendment

of eniployment agréement
permitted only by agrecment between the paities to the
emplioyment agreement, except in the instances provided

for inthe Labor Code. An_ag_réement on the amendment.of

employment agreement c‘bn‘ditipns -determined by the
parties shall be-concluded in writing. .

Transfer-to other work.is a permanent. or temporaty
change of the job function of an employee and (or) of the
structurtal subdivision.in which dn employee-werks (if the

structural subdivision was specified in the employment
agreement), or transfer to work in dnother locality together

with the employer. Transfef to other work shall be

permitted only with the written consent of the employee;
‘except in the cases provided for in labor legislation (art

72.1,72.2 of the Labor Code).

An employee’s consent shall not be required for
relocation to' another workplace or to another structural
subdivision which is-situated in the same locality or for the

‘assignment to him of work on another machine or unit,

unless this entails an amendment of employment
agreement conditions determined by the parties.

Where, for reasons associated with changes in

employment agreement conditions determined by the

parties cannot be preserved, they may be amended at the

initiative of the Employer, with the exception of changes
to an empioyee s job funcnon The Employer shall be

obliged to give: an employee not Jess than two months’

advance written notice of' lmpendmo amendments to.
employment agreement conditions determined by the

10




:2_‘.‘5.
2.5.1.0cHOBAHIIME K TPeKpalieHHE’ TPYIORONO AOTCBOpA.

BBI3BABUIMX HEQOXOEHMOCTE  TAKHX HIMEHeBMi,
PaGotopatens o6n3an  yseffomuts paboTHuxa B
NHChMEHHEH opMe He NO3ZHee ¥eM 33 JBA Mecsiua.
Eemu pa’GOTHHK He corfaced padoTare B HOBBIX
YCHOBUAX, TO. paboTomarens 00A3a8H B MiCHMERHON
(opMe NpengoKuTL eMmy QIpYrylo HMEIo[iylocs

paboTomarens paboTy -(Kak BAKAHTHYIO NOJKHOCTE

Wiy paboTy, COCTBETCTBYIOUIYIO —KBANHGHKALHE
PaboTHHKA, TaK W BAKAHTHYI0 HMMAECTORILYIO
AOMKHOCTE WM HIDKEOTUlawmBaemywo  pabory),

UMCIOHIHECH ¥ HETO B [A3aHHOH MECTROCTH, KOTODPYHO
PabOTHHEK MOMKET BBINOAHATE C YIETOM €0 COCTOTHUS

310p0oBEA, [1pn aToM paboTonaTens 00A3aH NpeAnaraTh.

PABOTHHKY BCe OTBEYAIOMIUE YKASAHHEIM TPEOOBAHIAM
BaKaHCHH, IMEROIIKECH Y HEIO' B AaHHOH MECTHOCTH.

ITpexpawmesue TpyI0BOIO A0FOBOPE,

arnsiotes (c1. 77 TK POD):
COTMaNIEHHE CTOPOH
HCTEHEHHE CPOKA-TPYMOROIG HOrCBOpPA;
PacTopieHne TPYACBOTO 1OTOBOpa MO  MHHLUMATHBE

‘padoTHuMKa;
PacTOpIKEeHUe TPYZOBOTO [OFOBODE 110 HMRHUMATHBE

PaBGoroparens;

FiepeBoL PabOTHHKA 10 €T0 TIPochBe HAH ¢ €50 COracHs
Ha paﬁ_o.ry K Dpyromy paforozaTemo HAW (epexon Ha
BEIJopHYIC paboTy (IOMKHOCTE);

OTKa3 pabOTHHKA OT MPOXCMKEHA paboThl B. CBA3M CO
CMEHOI coBCTREHHHKA nmMymecTrd MHCTUTY T4; 1n60 éro
pecprannzauyel;

0Tkas paGOTHMKA OT NPOJONKEMUA PAGOTLI B CBAM C
H3MEHEHWEM  OMNPElENeHHbIX” CTOPOHAMH  YCTOBHIY
TPYAOBOTO AOTOBODE;

otka3 pafOTHHKA OT MepeRoja Ha APYryId paGory,
HEOGXOJIMMOTO €My B COOTECTCTBMM ¢ METMIMHCKHM
3amOMeHueM, Jib0 .oTcyrerBue y Pabotoparens
COOTBETCTBYIOWE  paBOTH;

oTKaz palOTHMKA OT NepeBoNd HA -paboTy B Apyryo
MECTHOCTE BMecTe ¢ PaboTosaTenem;

ofcTosTRNbCTRE, HE 3aBHCATIHE OT BONH CTOPOH;
Hapymeﬂae' YCTRHOBICHHELX SBKOHO,I[aTeJ]bCTBO\{

Poccuiickoit d)enepaunn TMPABH 32KITOYEHNA TPYA0BOTO

noro B0pa,- eciit 3ITO HapymieHHe HCKTIOYAeT
BO3MOKHOCTE NPOJIOMIKEHISA PAGOTH;
M0 OPYFUM  OCHOBAHUSM, TpeayCMOTPEHHBIM

3AKOBCJATENLCTBOM PocCHiicKoiT Peepatiui.

2.5.2. Hpel{palLICHHE cpoyHoro TpymoBore mAorosopa {¢r. 79

TK Pd).

Cpousibil  TpyNOBO  HOTOBOp  pacTOpraercs ¢
HCTeUeHHeM cpoKa. ero. DeffcTBas, © 4eMm paBoTHMK
Npeaynpexknaeres JenapTaMeHToM [0 yIpasmeHuio
TIEPCOHANOM M OTIEPALIMOHHEIM BORPOCAM B IMCEMEHHOI

{opMe He MeHEee YeM 33 TPH. KANCHNAPHBIX AHY MO

YBOABHEHMS.

Tpynosoft  xororop, 3AKIIOYEHHBI  Ha
BBIUIOIHEHHY, ONpeficAeHHoH paboTst, mpexpamaered no

3aBEPIUCHNN 3TOH PadoThL.

BpeMA

parties and of the reasons why those amendments are
needed. If the-employee does not agree to work under the-
new coriditions, the Employer shall be obliged to offer him
in writing other available work with the Employer
{whether a vacant position or work corresponding to the
employee’s qualificdtions or a vacant lower position or
fower-paid work) which the employee: is capable of

performing-with account taken of his state of heaith. In this

respect, the employer shall be obliged to offer the
employee all-available vacancies meeting therequirements
stated above which it tias in the locality in question..

2.5, Termination of an Employment Agréemeént.

2.5.1.

The grounds for the termination of dn employment
agreement. shall be as follows (art. 77 of the Labor Cade):
agreemient betweéen the parties;

the expiry of the term of the employment;

cancellation of the employment agreement on the
employee’s initiative

cancellation' of the employment agreement on the.
Employer s initiative;

the transfer of an employee ‘at his: request or with-kis
consent 1o- work with.another emplover .ot transfer t¢ an
electlve job:

refusal by an employée to confinue work in corinection
“with & change in the owner of the dssets of the Institute, or

the re-organization of the Institute;

refusal by an employee 1o contmue work in connection
with changes in employment agreement conditions
‘determined by the parties;

rejection by an employee of a transfer to‘other work which
he needs in accordance with a medical report o the
unavailability of appropriate work with the Employet;:

rejection by an emp{oyee of a transfer to another locality’
together-with the Employer;.

circumstances beyond the paifies” control;

violation of thie rules for the conélusion.of an employment
agreement which are established by this Code or another

federal law, if that violation precludes the possibility of

‘continuing work; _
other grounds envisaged -by this Code and other federal-
Taws.

2.5.2.Termination of a fixed-term employment agreement

(art, 79 of the Labor Code),

A fixed-term employment agreement shall be terminated
when its term expires, the employee must be hoticed. by
HR & Operations Departmentin wrmng of the termination
of the employment agreement in ‘connection’ with the
expiry of its term not less than three calendar days before
he is dlscharged

An emptoyment agreement concluded for the period of the
performance of particular work shall be terminated upon
the completion of that work: An employment agreement

11




- Tpynosoli  poroRop, 3AKAIOMEHHBIE € AHHAMH,
NPHHAMAEMbIMHA BITS BEITIONEEHHA 3aBEAOMD

onpefeneHHol paboTul B ClyMaix, KOTAA ee 3aBepIIeHMe-

He MOMET OnTh ONPEeASNeHo KOHKPEeTHON Ratoif,
pacTopraetcs 0o jaBepuresuy  5tolf  paboTel, B
COOTBETCTBHH ¢ AKTOM O 3aBEPIIeHHH paboThL.

- Tpyaoso#i  NOroBop,  3AKMIOYEHHBIE HA  BPEMA
HCNOABCHIA 0Bs2anH0CTEN OTCYTCTBYIOHIErS paboTHIka
PeKPALIAETCS ¢ BLIXOAOM 3TOFO. pabOTHIKA fa pafoTy:

~  TpyRoBoit AOrOBOP, 3aKAIOUEHHBIH i BEIIONHEHMS
CE30HHBIX PaboT B TEYEHHE OUPEAICHHOTO neprona
_(ceso_na), [IPeKPAIACTCA M0 OKOHYAHKH DTOrG IIepHoAa
(cezona).

2.5.3.PacTopiseHUE  TPYAOBOTO AOroBOPa 0 MHHULIHATHBE
paotHuxa (no cobcreennomy: wemanuio) (cr. 80 TK
P®).

+  PabOTHHK HMeeT NpaB0 PacTOPTHYTh TPYAOBGI JONOBOP,
rpenynpeqie o6 atom PaloTomaresin B AHCHMEHHON
(opme He nosnHee YeM 3a ABE HEAENH, eCAH UHOH cpdk
HE YCTaHOBACH 3aKOHONATEALETEOM. Teuennue
YKA3aHHOTO CPOKA HAYMHAETCA HA ClEOYIOWIHi AeHb
nocie noAyyenud JlemapTameHTOM 10 YOPEBAEHMIO
NEPCOHANOM M OMEPAHUOHHLIM BOMPOCAM 3AABASHMA
padotHuKa 66 yBonLHeHML.

- To cornamenyc mexny paGotaurom ¥ PaboTogaTenenm
TPYAOBOH JOTOBOP Mojker 6bITh pacTopruyT™ K 46
ACTEYEHUS CpoKa NpeaynpexneHua o6 ysonsuaesuy, Tlpn
3TOM  HEMOCPEACTBEHKEIR  pYKOBOJUTENE paGoTHHKa
AON:eH yEOCTOBEPHTRCA B OTCYTCTBHMU 3410 IMEHHOCTH
paGotuuka. nepell PaloropareneM, a Tpu HanMyuH
IAHOMKEHHOCTA - BPMHATH MePhl TG &8 HOrameHmo
PaBOTHHKOM. '

~  Jo ucreuenus cpoka npenynpexiedna o8 yoALHeHHRA
padoTHUK MMeeT Npaso B MOD0E BpeMs OTO3BATE CBOE
3adenepue B JlemapramMente 10 YOPABJACHMIO
flepCOHAOM 1 ONEPALUOHKBIM BONPOCam, Y ROSILHEHHE B
ITOM CNydac He NPOMIBOAKTCA, SCNH HA €ro MECTO He
MpUrAaliel B BUCEMEHHOR dopme Apyroil paboTHuk,
KOTOPOMY R COOTBETCTRMH C  33KOHOJATENECTEOM
Poccufickoll Denepaip HE moOmeT GHITL OTKA3AHO B
3aKIKYeHKH TPYOROTC JIOFOBOPA,

- [lo ncreveuiy cpoxa npegynpexaeHus o6 YBONBEREHHH
paboTHHK wMéer 1paBo rnpexpaTuTh pafoTy. B
TochenHuit iens pabotst Paboropatens o0m3aH BbIATS
PaGOTHUKY TPYAOBYIO KHIDKKY, APYIHe NOKYMEHTS,
CBA3aHHBIE ¢ pafoTol, MO MHCBMEHHOMY 3asBREHMIO
paboTHIEKA, M IPOMSBECTH € HUM OKOHUATENLHEIN PACUET.

-~ Ecam N0 HCTeveHMH cpokKa TpeAynpexiaeHus o6
YBONBHEHUN TPYAOROH ACroBROp He GBI PacTOPrHYT H
PabOTHUK He HACTAUBAET HA YBOALHEHHMY, To AeHCTBHE
TPYEOBOFO A0rOROPA MPOAOMIKAETC.

2.54,PacTop:keHye TPYAOBOTO JOFOBOpA II0 HHHMIMATHBE
PaboTtonatess.. o _ _
B coormercteun co crareefi §1 TK PO Tpyaosod

IOTOBOP Momet Owits pacTopriyt PaboTomatenes e

CII_Y'-I aax:
» auksupagHy HHCTATY TR,

concluded with persons wha are hired to perform work
which is'known to be of a fixed naturein cases where no
specific daté can be set for its .completion shall be
terminated upon the completion of this work as per the Act.
on Work Completion.

An employment agreement concluded for the period of
the performance of the duties of an absent employee shall
be terminated when that employee returns to work.

_An employment agreementconcluded for the performance

of seasonal work during a particular period (season) shall
be terminated when that.period.(season) ends.

2.53. Cancellation of an employment agreement on the

initiative: of the employee {at his own wish} (art.80 -of
Labor Code), _

An employee shall have the right to cancel an
-employment agreement by giving the: Employer not less
than two weeks® written notice, unless another time
perfod is established by legislation. That period ‘shall
‘begin to run on the day after by HR & Operations.
Department receives the employee’s notice. of
resignation.

By agreement between the. employee-and the Employer, an

_employmem agreement may be cancelled before. the

expiry of the time limit:for giving notice of resignation.
Provided that the Immediate Supervisor shall check that
the' employee has no debis to the Employer, and in the
presence- of such debt provide measures thé employee
teports/repdys all the debits. '

Until the time limit for giving notice has expired, the-

'empioyee shall have the right to revoke his notice at any

time'in HR & Operations Depattment, Tn-this. case he shall
ot be dlscharged unless another employee has been
nvited in writing to take his place and that employee’
cannot be denied the conclusion of an employment.
agreement in accordance with this legislation of the
Russian Federation.

Upon the expiry of the time limit for giving notice the
employee shall have the right to cease work. On the last
day of work the Employer s obliged to Issue the employee
his labor book and other employment-re{ated documents
and, on the employee’s written application, to make a final
settlement with hiimn.

If, upon the expiry of the-time limit for giving notice, the
employment agreement has not beén cancelled and the
employee does mot insist on being discharged, the
employment.agreement shall continue in force,

2.54. Cancellation of an Employment Agreement on the

initiative of the Employer.

As per Article 81 of the Labor Cede of the Russian
Federation an employment agreement may be-cancelled by
the Employer it the event of.

the liquidation of the Institute;
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COKDRUIEHM MMCNEHHOCTH WY WTata paboTAkos
HHCTHTYTA;

HeCOOTReTCTBUS paboTHUKA 3aHumaemolt HOMmKHOCTH
unH BHIfONKESEMOIl padoTe BeneICTBNE HEAOCTAaTOUHOM

KBATH(UKAUMY,  NOLIBEPIKICHHON  pe3ymuTaTamu
ATTECTALIMH;
¢MeHsl  cobcTBeHHMka wmytiectBa WHetutyTa (B

oTHOWEeHNH PeKTOpa, NPOPEKTOPOS; BALE-PEINICHTOB,
U raaBHOrC SyXranTepa);

HEOAHOKPATHOTC HEMCNONHEeHWS paboTHHKeM  Ge3
YBAKHTENLHBIX NPHUMH TPYLOBSIX 00s3aHHOCTEH, 6oy
OH HMEET ANCHUHIINEAPHOE BILICKaHKE,
OOHOKPATHOrO  FpYGOTO  HADYHICHHS
TPYAORBIX 00M3aHROCTEH:

pabeTHUKOM

a) Nporysia, TO ecTh OTCYTCTBHA Ha pabouem mecre fes

YBAKHTEIIBHEIX IPHIHH B TEYEHHE BCEro pabouero mug,
HE3aBHCHMO OT ero _ﬂpUﬂQﬂH_{_ﬂTeﬂbHOCTH, ‘& TaKXE B
CIy4ae  OTCYTCTBHMA Ha  paboueM Mecre e3
YBAMUTCIIBHBIX TIDHAHH -ﬁo_ﬂee ‘{eTprCK-'qaCOB_ oapsag 8
TedeHune pabouere aHs;

6) nosiBNeHMA paGoTHuka Ha paBore (Ha cBoeM paGodeM

MecTe Mub0 Ha TepprTopyH MHCTHTYTa N ofbexTa, rie
no -mopyueHuio. Paboromarens pafoTHur ROMNKEH

BEIMIONHATE  TPYAOBYiC YHKUMIO) B COCTOSHHH
AJIKOrONLHOTO, HAPKOTHHECKOTO WIH  HHOTO
TOKCHYECKOTrO ONTBAHCHERA;

pasrnamiedyy  oxpauAemoit  3aKoHOM.  TaliHbI

(rocynapcTeeHHOM; KOMMEPUECKOH, EyKeBHOH U MHONK),
cTaBU.l'ef& H3BECTHOI paﬁOTHHKy B CEA3YM ¢ HCNIOMHEHHEM
UM TPYAOBHX 0OA3aHAOCTEH, B TOM YUCIE PasMIae s
fnepcorankHLX JaHHBIX APYTOre padoTHHKA;

T) copépmenny 10 MecTy pafoTul xWleHnA (B TOM dHCie

MEJIKOTD) UYKOTO HMYIIEETBA, PACTPATH], YMLILIACHHOTO
ero YHHUTOXEHNA HIW NOBDEKACHHUA, YCTRHOBIENHEIX
BCTYNHBINKM B 3aKOHHYIO CHNY TIPHIOROPOM CYAA MAH
MOCTAaHORJCHHEM CYIbM, Oprava, JA0/KHOCTHONO JHIa,
YIOTHOMOYEHHBIX paccMaTpyBaTh flena of
afMHUHUCTPATHBHEIX 1paBOHADYIIEHHAX;

Il.) _yCTaHOBIIGHHGFO koMiccrel mo OXPS.HG 'I‘py,[[& EITH

YIHOTHOMOUCHRBIM 10  OXpake TPYAa  HapylileHus
pabornkom TpeGoBaBWA OXpaHpl TPyAd, €CHH BTO
HapyIIEHHE NORACKNO 3a ¢O60H TIXKKHE TOCHEACTBRA
(HecuaCTaeii cnyuait Ha Mpow3BOACTRE,  ABAPHA,
Ra'rac'rpmba) mb0  3aBefOMO cosnasano peansHYI0
YIpO3y HACTYILIEHMA TAKHX OCIEICTBHI;

COREpUICHWA  BMHOBHBIX  HeHCTRHN  paboTHMKOM,
HENOCPEACTBEHHO ODCIHYMKMRBAIOWMM.  HEHEXKHBIE WIH
TOBAPHBIE LEHHOCTH, €CIH. DTH JelieTBHA  NaIoT
OCHOBAHHME I YTDAThl AOBEPHA K HEMY CO CTCPOHBL
PaGorogpareny;

COBEPLICHHS paboTHHUKOM, BBIOTTHAIO LIFM
BOCIHTATENLHEE (PYHKUMH, aMODEALHOTO TNPOCTYTIKE,
HECOBMECTHMOTO ¢ NPONOILKEHHEM AgHHOH -paﬁb'rm;

MPHHATAA  HEeoOOCHOBAHMHONO pewreéHus  Pektopom,
NPOPEKTOPAMH,  BHUE-TPEIMAEHTAMH, M TIABHBIM
ByxranTepoM, HOBAeKIETO 32 cobofl  Hapyuiéhue
COXPAHHOCTY  HMYIISCTBA,  HEDPABOMEPHOE  €r0
HCTIONB30BAHKE WM HHOH  yiiep6  mnMyImecTsy
HHCTHTYTE;

a)

b)

.c)

)

lnown
performaiice by him of his employment duties, including
the divulgence of persenal data of another emp]oyee

‘areduction in the number of employees or staff size of the

Institute;

the unsuitability of the employee for the position held.or
work performed by reason of imsufficient skills as
confirmed by the results of the appraisal;

-a change in the owner of the assets of the Institute (with
respect to the President, the Provost, Associate Provosts,.

Vice Presidents and the Chief accountant;

a repeated failure by the employee without good causé to

pe_rform his employment duties, if he has been disciplined;

‘a-single occurrence of a'gross violation by the employes of
‘his employment duties:

a_bsjent_eeis_m, i.e. absence from work for:an.entire working
day, irrespective of'its length, and in:the event of absence
from work without good reason for more than four

.consecutivé hours during a working day;

the appearance by an employee at work (at his workplace
or on the premises of the employer or of a facility where.

the employee:is required to carry out a job fuiiction at the

instruction of the employer) in a state of alcohotic, nareotic
or other intoxication;

the dwulgence of secrets- protected by law (State,
commercial, official and other: secrets) which have become
to the employee in ¢onnection with the

ifithe cormission at the place of work of the theft

(including peity theft) of others’ _property and the
misappropriation  and  intentional destruction or

impairment.of such property where theése acts have been
established by a court verdict or a ruling of a judge, body
or official authorized to examine administrative -offence.
‘cases which has entered into legal force;

& violation of labor protéction requirements by the
-employee which has been-established by a labor protection-

commission or a-labor pratection agent if that violation has
resulted in grave consequénces {(an industrial accident,
breakdown or disaster) or was known to ctesdte a threat of

the occurrence of such consequerices;

the commission of culpable acts by an employee who

directly hidndles maney or goods if those acts give reason
for the. Employer 1¢ lose-trust in that employee;

the commission by an employee who carries out
-educational functions of an immoral offence wh:ch is.

incompatible with. the continuation of the work i
question; _
the adoption by -the President, the Provost, Associate

Provosts, Vice Presidents or by the Chief accountait of an

unjustified decision which resulted in the violation of the

safety of property, the unlawful use of property of other

detriment to property of the Instituie;
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2.5.5. YsombHeHHE

omHoKparhero  rpydore Ha'pymeunﬂ PexTopoM,
DPOPEKTOpaMK, BHUE-TPE3HAEHTAMH CBOWX TPYAOBBIX
cOdraHHoCTel;

TNpeAcTaBReHNs paboTHHKOM PaboTONATE O NOLTOKHEIX
HOKYMEHTOB NpH 3aKHOYEHUY TPYHOBOTO AOTOBODA;

B JpYrux ciydasax, ycragomrneHHnx TK PD, unamu

dienepanbHEIMI  33aKOHAME, & TAKKE TPYAOBHIMH

JIOTOROpPAMH c paBoTHrKAMH B Cayyan,
NPeTYCMOTPEHRRLX TPYAOBBIM 38KOHOAATEIECTBOM,

paboTHuKa  Io
PaboTogatens (3a WCKIOYEHHEM CIIyyas JMKBHAALHU
HMucTuTyTa) B nepHoa ero BPEMEHHON

HETPYAOCTIOCOOHOCTH. ¥ B TIEPHON TIPeOhBAHME B,

OINYCKe He HOIMYCKALTCH,

2.5.6. [lpexpawenue TpyaoBore Joromopa -odopmaserca

npuka3oM Pektopa (MAH yIORHOMOWEHHOTO WM JHLA).
PaGoThuK nomxeH ObiTh O3HAKOMEEH COTPYAHHKOM
JlenapTamMénTa DO YNPABMERMK® IEPCOHANOM M
OTEPAMORHEIM BOHNPOCAM C IPHKA30M O PACTOPAEHHH

TpYAOBOrc AQOroBOpPE C HMM, [MHCEMEHHO, B JEHb

yBOIEHEHUA. B ciyuae, KOTA& NpHias O. MPEKPalIeRHY
TPYAOROLO HOCOBOPA HERO3MOKHO. IOBECTH 10 CBEACHUA
paboTHUKA WK PaBOTHHK OTKA3LIBAETCS OIHAKOMATELS G
HHM TOZ POCNHCH, Ha TpHKA3e  MPOUIBOAMTCA
COOTBETCTRYIOWAA 3anuck (¢T. 84,1 TK Pd).

25.7.  JlHeM npexpameHus TPYRAOBOIO IOTOBOPA ABNAETCA

NOCAENHA JeHy paCGoThl paboTHHKE, 338 HCKITIOYEHHEM

clyvaes, korga paCoTHuk dakTHyecky He paboTanm, Ho. 32

HHM, B COOTBETCTBUH ¢ 32KOHONATENbCTBOM Poccuiickoit
Deflepaliul, - COXpaHAToch Mecto pabotel (TOMKHOCTE),
Tprn  mpegocraeneEuy  pabOTHHKY — €XETOAHOTO
QIYIAMHBAEMOrO OTITYCKE ¢ MOCISAYIOIINM: YEOALHEHNEM
JHEM YBOALHEHNA CYUTAETCA HOCAERUUL NEHb OTITYCKA.

2.58. He mnosusee aHa yromsienns paboTHnk 06f3aH

BepHYTh PaBoTopaTenio BCe MMYIIECTBO, BBEpPEHHOE EMY
1N HCTIOMHEHKS CROUK JOIKHOCTHRIX 06s3anuocTeil. He
TO3AHEE AHA. YBONGHeHNA PafoTiink 0623al fipeacTaBuTs.
JlenapTameHT N0  YNPARNGHWIS [EpCOHATIOM M
CTICPALOHELIM. BOMPOCaM 0BXoaHOH: NMCT, B KOTOpOM
COOTBETCTBVIOIHE paboTHUKH Wueturyta
HNOATBEPKAAOT OTCYTCTRHE 38A0KEHHOCTY
YBOJIEHAEMOPO paGoTaika nepes PaGotoaarenen,

2.3.9.  Hapangy < BoilenepeducCNeHHBIMEE  OCHORAHUAMH

TpEeKPAILCHUA  TPYAOBOro AOroBOpa, —TIPEKpauleHMe
TpPYAOBOrC JOrosopa ¢ paﬁomumm ABIAOIAMCT
HHOCTPaHBHEIM
TPAKOAHCTEA, MOXET  ObiTh  OCYUIECTBAEHO B
COUTBETCTRBUM C0 cTaThel 327.6 TK P®, pxmoias;

AHWYRMPOBAKNE paipeLicHis Ha padoTy MAM NarteHTa,

HCTeUeHUE CPOKA Br0 AeHCTBHA - B OTHOLISHHY BPEMEHHQ:
nipefbiBaionlax B Poccuiickoli Penepalini HHOCTPAHHOTO

rpaIanuHa 1K Tuug §e3 rpanaHCTBa;

aHHYNMHPOBAHNE PA3PELICHHA Ha BPEMEHHOR IPOKUBAHHE

B Poccwuiickoi Pefepallid, HCTeUeHHE ¢poKa. ero

AeHCTBUR - B OTHOIICGHWH BPEMEHHO NPOMHUBAIOUIAX B

Poccuiickolt deaepauun HHOCTPARHOrO IPOKIaRHHA HITiT
auna 662 rpaKaaHCTRE,

HHHLIHATHBE

FPE&XAGHUEOM WM JHIOM  Oe3

a single occurrence of a gross violation by the Pres_ident,
the Provost, Associate Provosts, Vice Presidents of their
employment duties;

the presentation by an employee to an employer of false
docuyments upon thie conclusion of the employment
agreement; '

in other instances established by Labor Code ather federal
laws and employment. agreements in the instances
established by labor legisiation.

255 An employee may not be discharged on the

Employer’s initiative (except-in the case of the hqmdatlon
of the Tastitute) during a period in which he is temporarily
incapable of work or is.on leave.

2.5.6. Thetermination of an employment agreement shall be

formalized by an order of the President (or his authorized
person). An employee must be- acquainted against his

signature with an-order) concerning the termiriation of the

employment agreement. In the event that it is impossible
to communicate the order concerning the termination of
the employment agreement to- the empioyee or ‘the
employee refuses to acknowledge acquaintarice therewith
by his signature, a note to this effect shall-be made on the
order (art. 84.1 of the Labor Codg).

2.5.7, The day of the termination of an employment

agreément shall be the employeé’s last day of work, except
in:cases where the employee has not actually been working
but has retained his job (position) in accordanice with
legislation. of the Russian Federation. When' leave with

subsequent discharge was granted, the. date of discharge

shall be-the last day of the leave.

2.5.8. No later than the date of dismissal, the employee is

obliged to return all the property eritrusted to him for the

perforniance of histher duties. No later than the date of

dismissal the employee is réquired to submit to the HR &
Operations Department thé Chéckout List in which the
relévant responsible persons confirm the absence of debt
of the employee to the Employer.

239. In.addition to the above grounds for termination of
‘employment ‘agreement, termination of the employment

agreement with an employee who is a foreign citizen or a

3'slateless person, can. be carried out in accordance with

Article 327.6 of the Labor Code of the Russian F ederation,
including;

canceliation of a work permit or -a patent, expiry of- its
validity - in respect of temporarily staying in the Russian
Federation foreign citizen or-stateless ‘person;

cancellation of the temporary residence perinit, expiry of
its validity - in respect of temporarily residing in the
Russian Federation foreign citizen or stateless pefson;,
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5)

B)

‘e gepaniin
MEAULAHCKOTO.

‘MeZMLMHCKHY

AHHYWpOBaRME EMIa Ha xatenncteo B Poccuiickoif

Clbe):[epaunﬂ HCTeug e cpm{a ero peficiBug - B

OTHOIEHHY NOCTOSHHO NpokUEAiOIMX B Poccniickok

Qrenépaivi HHOCTPARHOTO MPLKAAHHHA MM Juilia Ges
FpaXKaHCTRA; '
OXUHYAHMe CpOKa AeHCTRHA Ha TeppHTOpHU PoccHiickol
zorosopd  {ronwcd)  aoOGpoBonbHOTO
'CTpaxchaHHﬁ nubo- fipexpamerye
HEHCTRMA 32iTIONEHHOr0 PaGOTOATENEM ¢ MELKIIMHCKOH
OpraHu3anueil JoroBopa © NPeNOCTABNEHMH IUIATHBIX
yenyr  paboTHEKY,  ABTAIOIIEMYCAH
HHOCTPAHHBIM  TpakIaHMHOM Wi niilom  0e3
IPakKAHCTBA, KOTOPHE 0GECHeuuBaIOT OKA3aHile TAKOMY

paboTHAKY TIEPBUYHON MeAMKO-CAHUTAPHOH MOMOIIW H
CleyHATH3HIpOBAHHOMN

MeiMUMHCKOH oMol B
HeOTHOwHOH (iopMe — B OTHOIIEHHH BPEMEHHO

npeGpiBaiounix B Poccuiickoll Penepaiiny WHOCTPaHHOTO

rpaxkdanHHa B AKLA e3 rpaXnaHcTsa.

OCHOBHBIE
PABOTHHKOB

TMPABA M OBA3AHHOCTH

PaGotauk WncriTtyTa nmeer npaso Ha (cT, 21 TK Po);

3AKMOUEHNE, H3MCHEHHE Y paCTOpIKEHHe TPYIOOROTO

HOTOBOPA B MOpSIKE M Ha YCIORMAX, KOTOpHIE
YCTAHOBAEHBL pr,IIOBblM Kogexcom PO, wupiMy
eaepanbULIMHI 3AKCHAMY,

npeocTaBnenye emy paboTel, 00yCHOBNEHHOH TPy AOBSIM

: IlO I“OBO})O\J

paboyée MECTO; COOTBETCTBYIOIIEE T[OCYHAPCTREHHBIM
HOPMATHBHBIM TpeGOBAHUAM OXPAHL! TPYAS;

T} CBOEBPEMERHYIO U B IOAHOM 00beMe BEIIAATY 3apaboTHOM

)

BRATOUAA
-3AKOHOMATENLCTBOM O CHELHaALHOR OlleHKe yonosnii

TMaTHl B COOTBETCTBMM CO CBOel  kBanmpuraumel,
CHMKHOCTRY  TPYHA, KOMWYECTBOM. W KAYeCTBOM
BBUIOAHEHHOH paGoTaI;

OTABIX, ODECHCUNBAGMEI YCTAHOBIACHHEM HOPMATREOMH
OPOACTAKKTEABHOCTH paG_ot.Iero BpeMeHH, COKPaIeHHOIo

-pafouero BpeMenn A OTACABHRIX Opodeccdit u

KATeFOpHI pafioTHHKOR, NpeRccTaBAEHHEM
€KEHEAEABHEIX  BBIXOMHBIX BHel; Hepabouuy
NPasgHMYHLIX . #HSH,  OINAYHBaeMEIX  CKETOAHBIX
OTIYCKOB;

MONHYIO AOCTOREPHYD KH(opMalmio ob YCJAOBHAX TPyOa
¥ TpeboBaHMAX OXpaHbl ‘ipylka Ha pafiouem Mecre,
pean3aLne mpaB, OpeROCTABRSHNUbLX

TPYAa;

) NOATCTOEKY M JAONONHUTENEHOE np‘oﬁjeccHOHanb_Hce

3)

obpasoBaHHE B TIGPAAKe,; yeraHoeiernoM TK PO, mupimu
tenepanbEBIME 3AKOHAMK;:

ofbenunenMe, BKMWOHad TpaBo  Ha  cOZAAHMe
ApOQECCHOHANLHEIX COIO20B W BCTYILISHHE B HUX M4
3AIMTHI CBOMX “TPYHOBKIX IIpdB, cBOGOJ M 3AKOHHEIX
VHTEDPECOE; '

H) Y4aCTHE B YNpasneHi VIHCTATYTOM B NpefyCMOTPEHHEIX

TK P®, unbivu dénepansebivi 3axonamy popMax;

3

oy
=

a)

b}

c)

d)

2)

h)

'can'c_ellation of the residence permit in the Russian
Federation, expiry of its validiy - in respect of
permanently residing in the Russian Federation foreign

‘citizen or-stateless person;

expiry of validity on the territory of the Russian Federation
of the agreement (policy) for voluntary health insurance,

or termnination of the agreement concluded _bet.\_#_een the

employer and medical organization for provision of paid
medical services to a foreign employee or to a stateless
person, which ensure the provision of such primary health
care and spécialized medical care in the form of
emergency - in respect of temporarlly staying. in the
Russian Fedération a foreign citizen or stateless person.

PRINCIPLE RIGHTS AND DUTIES OF EMPLOYEES

The Employee of the Institute has the right to (art. 21 of
the LaborCode):
conclusion, amendment and cancellation of an

employment agreement in accordance with the procedure
and subject to the conditions which are established by the
Labor Code and other: federal laws;

pravision to him of the employment which is stipulated by
the.employment agreement; _

a- workplace which complies with State standard labor
protection requirements;

the timely and full payment of salary in accordance with
his skills, the complexity of the work and the quantity and
quality of work performed;

periods of rest ensured by the establ ishment -of & normal
duration of working time, reduced working time for certain
positions and categories of employees, provision of

weekly days of rest, non-working public holidays and paid

annual vacation;

complete and feliable information on working. conditicis

and labor pl’OteCtlorl requirerhents at thé workplace,

including the'exercise of rights'conféired by the legislation
for special assessment of workmo conditions;

professional fraihing: and supplementary vocational
education i accordance with the procedure established by

‘the Labor Code and other federal laws;
‘association, including the right to establish and join trade
uniens for the: purpose of protecting labor rights and

freedorms and legitimate interésts:
participation in the administration of the Institute in forms

provided for by the Labor Code, other federal laws and the

colléctive agreement;
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K} BEHEHUE KOMITEKTHBHBIX fIEpErOBOPOR . 1 3aKMOYEHME .

KOMICKTHRHLIX AOTOEOPOB H COTVIALIEHMI 4Yepes CROUX
npejcrauTeniedl, a TakKe Ha uudopMauH’ o
BRINQTHEHHW KOLIEK THBHOTO LOFOROPA, COPaligHniE;
3alUTY CBOMX TPYOOBLIX 1pas, cBOGOA M 3AKOHHBIX
HHTEPECOB.  BCEMH  HE  3anpelleHHBIMY  3AKOHOM
cnocobamu;

M) DpaspemieHHe UHAMBMAYAIBHBIX K KOJNEKTHBHBIX
TPYROBEIX CHOPOR, BKMOYad mpard Ha. 3abattoBky,
nopsaxe, yeraHosnenaoM TK PO, vumivit denepantHbBMU
3aKOHAMH;

| BO3MEIEHME BDEHd, TDPHYKHEHHOIG €My B CBAIH ¢
MCTIONHEHAEM TPYAOBKIX 0OM3AHHOCTeH, U KoMIIEHCALTG
MOPaIEHOTO Bpeaa B HOPHIKE, yeraHosaeHgom TK P®,
HHEIMH DeAepatsHBIMY 3AKOHAMY;

)

o)
m

ofgzatensHoe CoNWaTEHOE CTpaxoBaHue B caydany,
MPEXYCMOTPEHHDBIX (PeXepanbHLIMI SaKoHAMM;
3aHIMTY CBOMX . MEPCOHANBHLIX JAHHBIX, XPAHALMXCA V

PaﬁomnaTeﬂH B TIOPARKE, YCTAHOBAEHHOM TDYAGBEIM

BaKDHOIATENRCTBOM;
D) WHbIE MPaRa, HPELYCMOTPEHHEIE 3aKOHOMATENHCTROM ©
Tpyze.

32,
PQO):

a) A0BPOCOBECTHO MCMONHATL CROM TPY/IOBEIE 0053aHHOCTH;
BONOMENABIE  HA  HETG  TPYAORbIM
DOMKHOCTHOH HHCTPYKLHeIA;

6) cobmoats HacTomuue IIpasusa, CBOCRPEMEHHO W TOYHO
HCIIONHSTH. TOKANKHBIE - BOPMATHBHbLIE AKTLE I/IHcTHT_yTa,
NpUKasbl, PACTIOPAKEHHS, NPONEAYPH, PACTOPMKEeHHs/
3a0aHus HETIOCPRACTBEHHOT O PYKOBOATES;

B) COBMOAATE TPYA0BYIO HHMCHHILTHHY;

r) DepeskHO OTHOCHTECH K HMYHIeCTBY PaGoronatens (B.tom

HHCIC X MMYINECTBY TPeThHMX MWL, HaxoTAileMyc Y

PaGoroaarens, ecin PaGoTonarens Hecer

OTBETCTBEHHOCTH 33 COXPAHHOCTb TONO UMYIIECTRE) W

ApYrux paGoTHHKOR;

SKOHOMHO U PAIlHOHANBHO DPACcXOOBATh MaTEpHaidsl U

JAEKTPOIHEPTHI,  ApYiHe MaTepuansHEle  pecypchl

Paboronaress; '

€} He3AMENMMTENSHO coofmure  PaGortoxatemo 1r6o

HeROCPEACTBEHECMY DYKOBOZHTENKY O BOIEUKHOBEHHH

CHTYalNH, TpejicTapnaomeit YIpo3y JKHIHH K 310DOBBIO

moael, COXPAHHOCTH HUMYIECTBA pabotozarens (B Tom

THCIIE UMYLIECTBR TPETEWX  JIMII,

Pabotogarens, EcIn PafioTonarens HeceT

OTBETCTBCHHOCTh 3 COXPAHHOCTS BTOFO MMYIECTBA),;
HCHIONB3OBATE  Bce  paGouee  Bpems g

[POH3BOANTENHHOTO. TpyHAa,  -COCNACOBLIBATE C

)

)

HEMOCPEACTREHHBIX PYKOBOIMTENEM BCe CIymeBubie

TOe3AKH, CORepIIAEMELE B TeweHHE pabouero Ay,

3) BO3JepiHBATHCA OT HAelicTBMM, MeIAOMUX APYFUM
paOTHHKAM BBITONHATL. CBOH TPYROBBIE OBA3aHHOCTH,
IPOTHBOPEHAIIMX 3AKOHOATEALCTBY M OBIENPHHATEM
HOpPMaM BIAUMOOTHOUIGHHUI;

Pabornuk MHcTuTyTa 0653aH (¢ yyetom crarsn 21 TK

LOTOECPOM, -

HAXOAAMETOCs  y

)]

k)

P

32,

b)

c)

e)

h)

the condact of collective bargaining and the conclusion of
co]Iectwe agreements. and -accords through his

répresentatives, and. to information on the fulfilment of a

collective-agreement and of accords;

the protection of his labor rights and freédoms and.
legitimate interests by ail means which are not prohibited

by law;

the resolution. of individual and collectlve labor disputes,
including the right to strike, in accordance with the.
procedure which is established by the Labor Code and

-other federal laws;

indeminification for injury caused to him in connection
with the performance of employment duties and
compensation for moral injury in accordance with the
procedure established by the. Labor Code and other federal
laws;

corapulsory social insurance in'instances provided for by
federal laws;

protection of his persenal data hold by the Emplover, in
accordance with the procedure established by the labor
legislation;

cther rights provided for by the labor legislation.

The employee shall be obliged to (taking into
consideration article 21 of the Labor Code):

perform the employment. duties assigned to him by the
employment. agreement and -job description in &
consciéntious manner; _

comply with the present Regulations; fulfill timely and.
accurately local normative acts, of the Institute, orders,
directives, procedures, ordersitasks of the Immediate
Supervisor;

‘observe labor discipline;

treat with care the property of the Employér (mcludlng
property. of third parties’ whicli is the possession of the
Employer if ‘the Employer is résponsible for the
safekeeping of that property} and of other etmployees;

consume materials, energy and othér material resources of
the Employer efficiently and in 4 saving manoer;

-inform the Employer or the Immediate Stpervisor without

delay in the event thata situation arises which represents a
threat to human lifé and health or to the safety of the
Employer’s propetty (including property -of third parties
which is the possession of the Employer if the Employer.is
respofsible for the safekeeping of that property);

use all working time for prodictive work, agree with
his’her Immediate Supervisor all official travels
committed dufing the working.day;

refrain from actions that prevent other employees' to
perform their duties, contrary to the law and generally
agcepted norms of relations;
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)

K)

HUCAONLE30BETE  CPENCTBA  CBAZK B OPLTEXHHKY
PaBoTopatensd HMCKMOUYMTEIRHO B LENAX BEINOAHERHN
TpyHoBo# pyRKIMM;
npi paGoTé R pexkuMé rHGKOTO pabouero BPEMEHH
onpejendTs HAYano ¥ OKOHYaHwe. padouerc .BpeMeHH,
BpeMa MEepepeiBa AN OTHEIXA M NKHTAHHA € YUYETOM
MOCTABNEHHEIX 3dMad, pacrmopswxkennit PaboTepatens u

HETIOCNEACTRCHHOI0 PYKOBOTHTEIIA;

H)

o)

npH  Hespke Ha paboTy B CEASM ¢ BpeMeHHOH

HETPYAOCHOCOOHOCTRIO. WM B HRELIK Cllyvyasx, Kpome

CIyHaes Henpeoaoausoit cuner (dhope-maKop), H3BECTHTL.

HOCTYTIHLIME cpeaAcTRaMi HETNOCPEACTBEHHOT O
PYKOBOAWTENA UM BHIIE CTOALIETO PYKOBOEHUTENA, a ITPYH
U QTCYTCIBHH - COTPYAHHKA ﬂenap‘ramcma no
YNPaBAEHHIO NEPCOHATIOM .'-H--One'p'auHOHHbIM BOIpocaM o

NPpUYKMHAX OTCYTCTBHS HA paGQIe B HEPBEI JeHE

BO3HHKHOBEHHS YKa3aHHBLX 00CTOITENLCTB;,

M) Dpd BexOZe Ha PaboTy NOCHE OKOHUaHHS TEPHOIA .

BPEMEHHOH HeTPYAQCNOCOOHOCTH, B IEpBEIH  JeHb,

npejactaButs B JlemapTameHT MO YIpaBAeHWO
MEPCOHATOM H OnepaLHOHHbIM " BOTIROCAM
OnpaBlaTeTbHELE HOKYMEHTBI (fiIcTOK
HeprJ_Io'cnocoﬁHoc-‘m, BBIAZHHLIA MEIVLIHCKHM
yupexkaAcHHEM );

TPH BpeMeHHOH HeTpyaoenocoGHOCTH, HACTYIHBIICH B
NEPHOA HaXOKACHUA B OUEPEHOM OTIIYCKE, YBeAGMMTH
He “TIOSHHEe Tpex aHed co  quA HacTyIneHu
HETPYAOCHIOCOBHOCTH  CBOBTD  HEMOCPENCTECHHOTO
PYKOBOIHTENIA ¥ PEMINTL BOTPOCHEL, CBA3EHHBIE <
NPOANEHHEM WK TIEPEROCOM OTAYCKA, A TAKKE COOBITHTE
pafOTHHKY, 0CYUIeCTBIAIDIIEMY yUeT paBovero BpeMenu
WHIH JleDapraMedT N[0 YOpaBieHW0 NepcoHamoM M
OnepalHoHHbIM. BOIPOcaM O NPOMIEHUM OTHYCKA WIH
neperoce HEHCTIONB30BAHHEIX JHEH OTITyCKa;

OpH BpeMeHHOl HeTPYAOCHOCCOROCTH, HACTYIMBINGH B
LEPHON HAXOHKAEHIIS B KOMAH IUPORKe: '

- H3BECTHTE HGI'IDC]JBILGTBGHHOI'O pyKOBO,E[,HTGJIH a l'IpPI ero

OTCYTCTBHM  ~pADOTHUKA, OCYIMIECTBISIOMIETO:  YyeT
pabouero BpeMeH: Wil ,IIenapTameHT MO YNpaBjeHuEo
MEPCOHANCM M OMEPALMOHHBIM BONIpOCAM ¢ GBOEH
BPEMEHHO HETPYAOCNOCOBHOCTH B TEUSHUS Thex AHeil u
cOrnacoBath, €COH 3TO HeoOXOANMO, HOBBIE CPOKH
KOMAHINPOBKE;
- npeacTasuts B JlemdpTameHT MO  YNpaBHEHKHIO
TIEPCOHANIOM M ONEPAIMOHHBIM BOIPOCAM HaIEHKAUIMM
oBpasom oOpMASHHELA THCTOK HETPYZACCIOCOOHOCTH,
- B Ciyyae HACTYMNGHHA HeTpyHOCTIOCCOHOCTH. 32
npenenamMi. Poccuiickoit  egepallil - IpoBecTH
TIErANM3AUM0 MEEULMHCKAX NOKYMEHTOB, BHIIAHHBIX B
WHOCTPAHHOM ~ TOCYJAEPCTBE. B YCTAHOBIEHHOM
32KOHOIATE/I5CTBOM nopsake {ua OCHOBaHMHA
NeraNH30BAKHEIX. AOKYMEHTOB; paboTHHKY ByleT BLIfaH
JHCTOK HETPYAOCTOCOGHOCTH pocEHiickoro obpasia).
Jleranmzauus MEOUIUHCKUX AOKYMEHTOB, BRIIAHHBIX
PaCotHuxy 3a pybexom, MoxeT GBITE OCYIIECTENSHA
ABYMS CIOCO0aMA:

1) TOKYMEHT METHIMHCKOTO - YUpexAeHHS

cHayana MOJJIEXUT 3ABEPEHUIC aTQcTHNeM* B

MUHMCTEPCTBE  MHOCTPAHHEIX el W B

YNONEOMOUYCHHOM - VEPEXACHHN B CTPAHE BBLIAYH

i)

k)

Y

m)

n)

use the means of communication and officé equipment of
the Employet exclusivély for thé implementation of labor
functions;

“while working. under flexible working time system to
define time of beginning and end of working day, time of

break for méal and rest with réspect to tasks and orders of
the Employer and.immediate supervisor;

in the event of tempordry disability ‘or other .cases of

absence from the work, except in cases of force majeure.

(force majeure), notify his/her Immediate Supervisor or
the superior manager ot, in case of their absence, a

‘representative of the HR & Operations Departiient, of the

reasons of dbsénce on the first day of oceurrénde of these
eircuimstances;

provide. the HR & Operations Department with
justification documents (medical sick leave cemﬁcate) on
the first-day of work after the illnéss;

in the: event of témporary disability, which falls on the
period of the anniial vacation notify not later than three
days from the onset of -disability his/her Immediate
Supervisor and agree the extension or transfer of holidays,

‘as well as inform the person in charge for working time-

keeping record and/ or TIR & Operations Department of

‘the leave éxtension or transfer of unused vacation days;

in'the event of temporary disability, which falls on the
period of business trip:

riotify not later-than three: days from the onset.of disability

his/her Immediate Sizpervisor, or in-case of his absence -
the person in charge for working time-keeping record or
HR & Operations Department, and renew if needed the
dates of the trip;

submit to HR & Operations Department appropriately
issued sick leave certificate;

in case if temporary disability occurs abroad Russian
Federation — to legalize documents issued by a medical

institution ‘iin a_ ‘foreign country in accordance with
procedure established' by legislation (on the bésis of
legalized documents, sick leave certificate. would of
Russian format be issued).

Legalization of medical documents issued abroad, can be
provided in two ways:

1) The document of the medical institution first shall be
certified by an apostille® in the Mmlstry of Foreign
Affairs or an authorized institution in. the country of
issue. the document, then a notarized translation shall
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AOKYMEHTa, 3aTeM. acyllecTRIAETEA ero
HOTAPHANEHO  3AREPEHERI  nepeson,  3aTem
TMEFANU3YeTCH B POCCHICKOM KOBCYJILCTRE B CTpaHe
BbIIaUM IOKYMEHTA. '

2) JoKyMEHT MEBMIMHCKOIO yMpekZeHud CHaYana
[Q/NEMHKT 3aBepieHHIo- Ha TeppuTopun Poccuy B
KOHCYIIBCTBE. TOFO TOCYAEPCTBa; HA TEPPHTOPHH
KOTODOTO. BELOAH MEAMHMHCKAN AOKYMEHT, 3aTEM
OCYNIECTENABTCA €T0 HOTApHAALHO 3aBepeHHBIH
népesos, ZareM aeraiwviyercd B Jérapramente
“KORCYNECKOI cxyxOst MHJT Poccun (cT. 27 3akoua
o7 5 momd 20101 N 154-@3).

3atpartsl, NPOH3BEACHHEIE: PafoTiukom no
feranu3auyy  BOKYMEHTOR, BO3IMELIEHHID  HE
AGHNeKaT;

n) HCTICABIOBATH JHH OTABIXA, NPEACCTARITICMEIS p’aGDTHHKy,
‘B TOM YHCAE TIO €r0 JKeAaHKo 32 PaBoTy B BLIXOIHOH Uiy
HepaGotinii NpasaHuYELl ieHs, B TeYeHHe TEKYHIero road;

) DOLAEPHXHUBATE YHCTOTY M NOPAZOK HA cBoeM paBoueM
MECTE, B CHyXKeDHBIX H APYTHX NOMEIEHNAN; '

¢) cobnicmatk  YCTAHOBAEHHLIN MOPANOK  XpaHeHus
JOKYMEHTOB M MaTepHalBHREIX [eHHocTedl, ofecneynsarh
‘GOXPRHHOCTE  HOYTOYKOR W APYLOTO  MEPEHOCHOro
obopyaokanns, BhulanEoio PaboTomarenem paGoTHUKY
AT HCNOAHEHUS UM TPy A0B0H GyHKIuM.

T) ctfnoAaTh NOPAROK JEAOMPOMBROACTRE;, YCTAHORACHHEIHR
& UHcTHTYTE; '

y) BHLUIONHAT: YCTAaHOBNEHHbE PaGoromaTeneM peium

- kon(UICHIMANEHOCTH  (KoMmepueckod  TaltHE) B
OTHOWENHY  CBEReHNH, COCTABARIDINEK KOMMEPYECKYHD
TaifHy (cexpetr npoussoncied) PaGoTojartens, a Takke
Kodrpareéiitop Pabotogarens, ¢ KOTopoil paboTHMK O3in
O3HaKOMITeH WHAK K KOTOpOH paGOTHHK DOIYHII JOCTYN B
CBA3H-C UCIOTHEHEEM HM CBOMX TPYJOBBIX. obg3aHBOCTe
He  palrRamaTe  MHGOPMAIEIG,  COCTaBAMOUIYIO
KOMMEPYECKYH Taiiy (céxkper  npou3sBOACTBA),
ObHAMATe MK KOTOpoR sBAfioTes PaboTogaTens WHIK
Er0 KOHTPAreHThl, U 0e3 UX COTNACHA He UCTIONE30BETE BTY
EH(OPMALMIO B JIMYHLEIX LENAX; gepeparts Padorogarento
TP DPEKPAIEHHE TPYROBOTO AOTOROpA HMEiOUIMECHA B

NOMB30BAHME  PabOTHMKA  MATEPHANbHBIE  HOCHTEAN
uHpopmaiid, COHEpIKANIIE HHPOpMALHIO,
COCTABJMIIOIIYIO ~ KOMMEpYECKYWd  TajfHy  (cexpets

TIPOMSBOACTRE), NGO YHHUTOKNTD TAKYK HHOOPMALMED
M YHANUTE ee ¢ STHX MATepHansbHBIX HOCHTENEH mon
KoHTponeM PaboTtomatens;

@) He cosepmaTe ASHCTBHMI, BIEKYMX 3a -coBoil
npuryuHenye yutepta MHCTHTYTY, HECTH MATEPHANBHYIO
OTBETCTEEHHOCTS B COOTBETCTBHM C 3aKOHOAATENACTBOM;

X} cOOMONATE YCTAHOBAEHHBIH TIOPSACK DAEKTPOHHOM
PETHCTPALY NIPH BROJE W. BBIXOAC M3 NIOMEWCHUI M
3Mankit HCTHTYTa u-yCTAaHORNEHHLIH OPAZOK TIPHEMA
rocTeft, MHLIX TOCeTHTeNeH, NpoReAsHUs paboumx
BETpel, cofpanuii;

1) cofnoNaTh HPEBCTREHHEIE ¥ BTHMECKUE  HOPMEL,
CASNOBATE TPeBOBAKHAM HEAATOTHYECKON, clykeGHOH I

akaneMiieckoff 3THKH, YBa¥aTk 4ecTh M JOCTOWHCTRO.

obyuatoimuxes;, paboTHHKOB — MueTutyra,
YHACTHHKOE 00pasoBaTe/IBHOTG NpoLecea;

APYTHX

0)

Q.

B

1)

be provided, then the document shall be- legalized in
the Russian Consulate in the country of issue the
document.

2) The document of the medical institution first shall be
assured on the tertitory of Russia in Congulate-of the
country the smedical document is issued, then a
notarized translation and legalization in the
Depattment for Consular- Service of the MFA of
Russia shall be provided {Art. 27 of the Law of July
5, 2018 N 154-FZ, the Russian Foreign Ministry
QOrder dated May 26, 2008 ‘N 6093}, Expenses
incurréd by the employee on the legalization of
documents shall not be refundable by the Employer;

use-days of rest, requiréd by the Employee for his‘her
work including .days of rest for the work on weekend or
public-holidays, -during the cuiTent yeéar; _
keep the workplace, offices and other premisés.tidy and iz
good order;.
observe. the rules for keeping documents and items of
value, ensure the safety of notebooks and other portable
equipmient, handed over by the Employer to the employee:
for performing employmient functions; '

comply with the order for organization of office work,
established in the Institute;

coinply with the order, established by the Employer, for
confidentiality (trade sécrets) in respéct of information
whichr constitutes a cotnmercial secret (irade secret) of the:
Employer, as ‘well as the Employer’s. counterpaities, to
which the employee was informed of; and/ or to which the-
employee Had access in connection with the perforinance
of his/her job dufies; not to -disclose information
Cconstituting .a commercial secrét (trade secret), of which
the Employer and / or its contractors are the ownet/
owners; and not to use this information for personal
purposes without their consent; feturn to the Employer
upon termination of the employment contract all the
physical storage media contdining the information
constituting a commercial secret {trade secrets), or destroy '
such information or delete it from these material carriers
under the control of the Employer;

not to take any. actions, causing damage to the. Institute P
be liable in accordance with legislation;

follow ta the order for electronic registration at the
entrance -and exit of the premises and buildings of the
Institute and to_the order established for reception of
visitors.and organization of business meetings;

respect morai_- and ethical norms; a_bi_d_e: by the: rules of
teaching, professional and academic ethics; respect the-

“honor and dignity of the Institute students, employees and

other participants in the educational process;
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) He joriyckaTs AeHCTBME W (WiM) BRICKa3bIBAHMH,
COTEPKANUX MOTHBBI IONUTHIECKOH, HASOfOrHeckoit,
PAcOBOH, HAUMOHANBEHOR MITH pENHrHo3HGH HEHaBMCTH
unm  Hpasnel, zeficTBii M (MAH)  BLICKA3LIBAHMM
JHCKPHMHHAUKCHHOrO XapakTepa NO NpH3HAKAM Nona,
paCHl, UBETA  KOWKM, HALWOHANBHOCTH,  A3IKA,
NPOHCXOAACHUS, HMyILECTBEHHOTD, cemeiisoro,
COLMANBHOTO H AOJIKHOCTHOIO MONOMKeHUd; BO3PacTa,
MECTd  KHMTENsCTBA, ~OTHOWEHMS K  PERMIHH,
NoAuTHYeCKUX  YOeNKICHUN, [PUHALIEKHOCTE UAH
HENPHHATNEKHOCTH K OOILCCTBEHHLIM, MOJIHTHYECKHM
00beIMHEHMAM;,

O1) YBEIOMIATH JIENApTaMeHT [0 yIpaseHKIO IEPCOHANIOM

A4 ONEpaiOHHLIM  BOOApOcaM 06  HIMeHEeHWH

MEPCOHANBHEIX AAHHEIX, B TOM uKcne: QaMuIiy, nMen,

OTIECTRA, AfPEcA PETUCTPALY, aApeca GaKTHIeCKOro

Mecta JKHTENLCTBA, 3dAMEHE [ACTOPTd, CIDAXOROTO

CBHUIETEALCTEE Fo¢YAapCTBEHHOTO NEHCHOHHOTO

CTpPAaxOBaHMA B. NMHCbMEHHON hopMe He TiosjHEe Tpex

padotmx nHelt co HuA TaknX WAMEHeHHH; IpH TGy e HHH

YECHOMITGHNA B YKa3AHHBIA B COOBIIEHEY CPOK ABIATACH

B JlemapramMeHT nO. YNPABJEHHIO TEPCOHANCM

OFICPANHOHHEIM.  BONPOCAM  JUIE.  O3HAKOMICHMA C

JOKYMEHTaMH, OTHOCANTHMMCH. X TPYAOBCH

AESTENRHOCTH PABOTHHKA; '

npeacTagnirh. B [lemapTamewT NG ynparAeHio

nepcoHanom u onepam«ioHHL'IM Bdnpocam 1o 3anpocy, B

yKa3aHHBIC B 3aNIPOCE CPOKY; AOKYMEHTHL, Heoﬁxonnmme

Paboronatemo: Ang II]_JE:J],CT&B.TIBHHH OTYETHOCTH B

Oprasel  roCYyA8peTEEHHOW  BiacTW,  (oUBaABHEE

cTpaxosble. QORIBT;

3) He [pPeICTaBAATE M HE JOUYCKaTh [peNCTaBAeHHA
obyuaroIuMucT U paboTHUkaMu MHCTATYTA NOKA0KHBIX
{monRensHLIX) TOKYMEHTOE.

'IJJ._)

3.3. ‘Paboraikdm 3arpeniaercs:.

d) KYPUThb BHE TpPES0B CHEUHANBHO BLIGEASHHEIX AN
| KypeHus MeoT;
6) HAXOAUTRCA HA TEPPUTOPHH U B NoMeieHksx HbctuTyTa B
| COCTOAHMH  QIKOTOJALHOTO,  HADPKOTHMECKOTO WM
TOKCHYECKOTO ORLAHEHHS,;
B) BEIHOCHTE C Mec'ra_paﬁ_on1_umymecmo;, ‘ApHHaaneKaes
Ancrutyry, Hes cOOTRETCTRYICHICTO paspelieHus;
I) XpaHuTh THIy B IOMEeHH:Ax naboparopmil ¥ Apyrux
MOMEILEHHAX, He NPeAHAZHANEHHBIX A4 3TeT0.

3.4,0643aHH0CTH Pa0OTHHKOB B. 0GMAcTH OXpaHel Tpy.a,

TOKAPHOK GesonacHocTy, CAHHTEPHO-

SOAAEMVONOIHYCCKHX  TpeDoBamuii k& OXpaHsl

OKpYKatoeH cpefl,

PaboTHHKY 0BA3aHk!: _
4) cobmomaTh TpeBopaHuA OXpaHsl -TpyJa, NowApHOH

De3omacHoCT K
Tpebosagus;

6) NPOXOIHUTE MHCTPYKTaxH TIO OXpaHe TPY/A. H NOKapHOH
OE30MACHOCTH;

#) HeMeJFIEHHO U3BELIATh HENOCPE ICTBEHHOTO PYKOBOLNTENA
WK BhIWECTOAIETD PYKOBOAMTENY 0. R0 cHTyauuy,

CAHHTApHO-IMHAEMECTOrHyeckne

w) refrain from actions andior statements expressing political,
~ “ideological, racial, ethnic or religious hatred or antagonism
with regard t6 any social Group, including actions andior
statements that discriminate on the-basis of sex, race, skin
-coler, ethnicity; language, origin, financial, ﬁdmlly, soc1al
..or professzonal position, age, place of residence; ; teligion,
political views, membership or non- membership in civilor
political associations:

x) notify'the HR & Operations Department of a change of a
personal data including: name, last name, patronymic,
address of .a reglstratlon and curréni residence, mailing
‘address, passport, insurance certificate for State Pension
insurance in-writing within three days from the date of
such changes and come to HR & Operations Department
for signing and acknowledging with documents related to
employment on time provided in réceived invitation from
HR & Operations Department;

y) -submit to the HR & Operations Department documents .

that are necessary for the Employer to submit obligatory
reporting to public authorities and social insurance funds
in titne statéd in Employer’s notification;

z) refrain from submitting to the Institute false -documents,
prevent submitting such documents by students and
emp]oyees of the Institute,

3.3. Employees are prohibited from:

a) -smoking outside the specially established smoking areas;

b) .stay:on the territory and in the premises of the Institute. in
a state of alcoholic, narcotic or toxic substances;

c) take away the property of the Institute, without a proper
permit; _ _

d) store food.in the laboratories and other facilities which are
-not designed for this purpose.

3.4. Duties of employees in the field of labor and fire safety,

sanitary-epidemiological and environnient requirements.

- 'Employees are required to:
a} comply with the labor:and fire safety requirements, the
_Sanitary-'cpidemio_logical requirements;

b) be instructed'.‘o_n labor and fire sa’fety;'

c) immediately notify the Immediate Supervisor or Superior
Supervisor of any situation that threatens the lifé and health
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YTPOXAOWEH HHIAM W 3MOPOBRIO MONEH, O Ka®wIoM
HECUACTHOM Cilyuae, MpoKcingmues B FucTuryre;

I) TIPOXOARTb OBA3ATENBHBIE MEAMUMHCKME OCMOTPH TIO-

 Hampasnenuro PaGotonarens;

1) BRMOAHATE TpeGoBAaMMA 3aKOHOHATENLCTBA Pd. mo
bezonacHOMY OBpAIEHNI) W XPAHCHUIO OTXOZOB;

€) NpPaBHALHO [PUMEHATL . CpeAcTRa BHIWBHAYAIsHOH H
KOJLIEKTHRHOH 3aitUTE],

1K) BBIKITIOYATD 3NEKTPAnpAOLPEI, TIOKA A padouse MetTo;

3) MPOXOAHTL BAXUMHALIMIO B COOTRETCTRYN C TPEGOBAHMAMK
HeieTBYIOIErD 3aKOHOIATEALCTRA; 0 3anpoty
PaboTopareits npeAGCTABIATE CBEACHHA ¢ BAKIHHALIAM,

4, OCHOBHBIE [IPABA, OBS3AHHOCTH 1
OTBETCTBEHHOCThb PABOTOIATENS

4.1. PaGoTosatens umeer npaso {ct. 22 TK PO):

a) 3AKINOYATh, USMEHATH M PACTOPFATH TPYAOBblE AOTOBOPHI C

paﬁOTHHKa\{I‘I B. f_I_Opﬂ,[l_KB H Ha YCHOHHHX. [(OTOPHE
YCTAHOBIIEHB! TPYAOBLIM 3aKOHOAATENECTBOM;

B NOOIpPATH PaGOTHUKOB 32 A6BPOCOBECTHEIIA, 3P HERTHEHLIH
TRYH;

B) TpeGoBath OF palOTHUKOB HCIOMHEHUA MMM TPYADBEIX
ofA3aHHOCTEN W HEpexKHOrod OTHONIEHMA K HMYLIECTRY
PaGoroparens (B TOM. 4ECIE K MMYUIECTRY TPETHUX AUl
Haxpuamemycs y PaGoroaatess, eciy PaGoTomarens
HeCeT  OTRETCTBEHHOCThL 34 COXPAHHOCTL  3TOIO
UMYWECTBA) #  Apyrux  paboTHAKOB, COGMIOACHIS
Hacroamux Tlpasun;

T)  npUBNEKaTh paboTHUKOB X AHCUMITVIHHAPHOH M
MaTepPHAnLHO OTBETCTBEHHOCTH B Nopsxe,
YCTaHOBAEHHOM TPYIOBEIM. 33KOHOAATENECTROM;

L)  TPUWHHMATE B YCTAHOBIEHHOM TIOPAAKE JIOKANBHKIR
-HOPMAaTHBHEIE 3KThL,

Paboroparent umeer Hiible
3AKOHOAATENLCTEOM PO,

npaga,

4,2, Pabotoparens ob6szau;

&) colmonath TPY/OBOE 3aKOHONATENLCTRO I
HOPMaTHBHBIE TIPABOBLIE AKTbl, COAEPHKAIIHE HOPMbL
TPYLOBOTO Npabd, FOKANbHSIE HOPMATHBHEIE AKThI,
ycnoﬁm.comamem{ﬁ W TRYOOBLIX HOTOBOPOE;

§) npefoctaBnATh PAGOTHEKAM pabory, obycloBNERHYIO
TPYAOBLIM HOFOBODOM;

B) ofecneyuBaTh  GezomacHocTE M
COOTBETCTRYIOIME TOCYAaPCTREHHEIM HOPMATHRHbIM
TpeOORaHMAM OXpaHb! TPYAA;

) ofecneyysats paBoTHnkos

CPENCTRAMYE, HEODXOQUMBIMM A0S HCTOAHEHHMR WMH
TRYAORLIX 00A3aHHOCTEH;

I) oOecIIeHHBATE paﬁqrnaxam PaBHYKY OIAIATY.38 TPY/ PaBHOH -

LEHHOCTH;

Hpey CMOTPEHHBIE

HHEIE:

YCIQBMA  TPYiA,.

oﬁopynOBaHHeM; _
HHCTPYMCHTAMH, TEXHHUECKOH AOKyMeHTal el B HHBIMY.

of people and every accident, which occurred at the
[nstitute;

d). undergo mandatory medical examinations in accordance of -

the requirements of the Employer;

e) fulfill the requirements of the Russidn legislation
established for the safe handling and storage of waste:

f) take properly the individual and collective protective gear;

g) turn off electrical app]zances when leaving the workplace;

h) be vaccinated in accordance with fthe. applicable
legislation; at the request of the Employer to provide the
‘information about vaccination.

4. PRINCIPLE RIGHTS, RESPONSIBILITIES AND
LIABILITY OF THE EMPLOYER

4.]. The Employer has the right to (art. 22 of Labor Code):

a) conclude, amend and cancel employment agreements
with employees in accordance with the procedure and
subject to the conditions which are’ established by labor

legislation and other federal laws;
b) reward emp_lgyee_s_ for conscientious and-efficient work;

¢) require employees to perform employment duties, to treat
the property of the Employer (incinding property of third
parties which is the possession of the Employer if the
Employer is responsible for the safekeeping ‘of that
property} and of other employees with care and to comply
with the present Regulations;

d) subject employees to disciplinary and material liability in
accordance with the procedure established by the labor
legislation;

-g) -adopt local normative acts;

The Employer is entitled to other rights, provided by thé labor
legislation of the Russian Federation.

4.2. The Employer is obliged to:

a)  comply with labor legislation and other normative legal
acts containing norms of labor law, the conditions of
accords-and of employment agreemietits;

b) provide employees with the employment which is
stipulated by the employment agreement;

€)  ensure work saféty and working conditions which meet the
State standard-labor safety requirements;

d). provide employees with such equipment, tools, technical
documentation and other teans as. they need in-order to
perform their employment duties;

e) ensure that employees receive equal pay for work of equal
" value;
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€) BHIIZYMBATL B [OJAHOM pasMepe HPHHATALYIOCA
paGoTHYKaM 3apabOTHYIO NATY B CPOKY, YCTAHOB/CHHbIE
B cocrberctBud ¢ TK Pd; wmacrosmumu [lpagmnammy,
TPYZOBLIMK JOTOBOPAMU;

%) 3HAKOMMTb paloTHAKOB HOA POCHKCH ¢ TPHHMMAEMEIMU
NOKATbHBIMY -HOPMATHBHEIMY aKTaMY, HETIOCPENCTBEHHO
CBAZAHHBIMY ¢ WX TPYIOBOR NCATEREHOCTBIO,

3) ofécrieurBaTs GbITORBIE HYXBl pabOTHHKOB; CBA3AHHEER C
HCNONHEHHEM BMHE TPYA0BLIX 0683aHa0¢0Tel;

M) OCYIIECTBASTE oB3aTeNEHOS COMNMANIBHOE CTPaxORaHMe
PAGOTHHKOB, B TIOPAUKE, YCTAHOBACHHOM (beAeparbEEIMK
JAKOHAMH;

K} BO3MeLIATH BpeA, NpHYHHEHHBIR paboTHUKaM B CBA3M-.C
MCIIOMHEHNEM MMM TPYIOREIX 0DA3aHHOCTCH, a Takwe
"KOMIICHCHPOB&TH MOP&ILHBIL BpeJ B NOpAAKe H Ha

YCAOBHAX, KoTopsie ycTaHoslews: TK P®, apyrumu

denepatbHLIMU 3aKOHAMH ¥  MHEIMH HOPMaTHBHEIMH
IpaBOBRIMH akTamu Poccuiickolf ®engpaumy;

N} KOHTPOJMpOBath cobnrofeHHe pabOTHUKaMH TPYHOBOI
JECOMMIHAL, — OPHMEHATE  Mepbl  BOIASHCTBHA K
HAPYIUHTENSM 'rpy}lonoii JUCHHILIWHEL,

M) OTCTPaHATE.OT PaboThl (He AOIYCKATL K paboTe) paGoTHHKA;

» TIOSBMBUIETOCH HAa paloTe B COCTOMHAM AfKOroJLHOTO,
HAPKOTHYECKOTO WM HHOTO TOKCHISCKOI'Q OfIbAHEHHS,

& He OPOIEIUIEre B YCTAHORICHHOM TIOpsake o0yyedie u
TpOBEPKY SHAHMH 1t HABLIKOB B00AACTH OXpaKbl TPYIa;

* He  HOpPOIEMNEre B YETAHOBAEGHHOM
‘oba3aTens A6 MEAHIMACKUI 0CMOT;
* T1pH BBABNEHHH B COOTBETCIBHY C© MENHIMHCKHM

HOPSAKE

JAKAKOYCHHEM, [POTHBOTIOKA&3AHWE A BBINOJHEHHSA
pafoTHukoM  paloTei, 0OycnoBAEHHOH  TPYHOBBIM
OOTOROPOM,

s B CryYae NpHOCTAHOBIEHMA IEHCTRHA HA CPOX A0 ABYX.

MECAUEB CHENUaNbHOrO npasa paboTHUKA (NuleH3HH,
TpaBd. Ha VYHPaBIEHHE TPaHCHOPTHLIM

10 TPYAOBOMY IOTOBODY U ECIH HEROSMONHO nepenecm
paloTHHKA ¢ €T0 NHCEMEHHOIO COrTacus Ha Jpyryto
umerdiuyoca y paboroxarens paGoTy (kak’ BAKAHTHYHO
JONKHOCTh uae  pabory, COOTBETCTBYIOHIYIO
ksammbukauuu  paboTHHka, TAK M BAKAHTHYIO
HIKECTOAINYI) ROMKHOCTh WIH  HHKEOIUIA4HBAEMYIO
paloTy), KOTOpYIo paGoTHUK MOKET BHIOIHATE C Y4ETOM
€ro COCTOAHUT 3A0PORBH;

* 10 TpeGoBAHMIO OPraHOR MNM JOMKHOCTHBIX JIHL,

}’HOIIIIO’\{O‘-[EHHBIX ﬁ]eﬂep&fiBHBIMPl 32KOHaMH 1 HHBIMH.

HOPMaTHBHB{MH IP2BOREIMM aKTaMu PO;

¢ B ApYPHX Cayyasx, npeaycMoTpenHsix TK Pd, npyriniu
desepanbHpIME 2AKOHAMH H HHBLIMH HOPMATHBHBIMA
NpaBoBBIMILaKTaMK Poccuiickoit Peaepanuy;
‘Paboromarent orcrpanser or paborel (HE AOMycKaeT k
paboTe} paGoTHMKAa Ha Bech NEPHON BpEMEHH A0

CPEICTBOM,
Apyroro  croeuHanksHoTo r'lp'asai_) B COOTBETCTBHE ¢
(erepaneupiMi 3AKOHAMY, eciM’ ITD BHEdeT 38 cooif.
HEBO3IMOKEOCTE HCTIONHEHUA paboTHEKGM ofsa3dHKoCTeH:

k)

y

i)

pay employees the salary which is dueto them in full.and

‘withinthe time limits established in accordance with Labor -

Code of the Russian Federation, the present Regulations
and empioyment agreements;

acquaint employees against their signature: with local
normative acts of the Employer which are directly relevant

to their- employment activities;

provide for the everyday needs of employees which are

connected with the perfarmance by -them of employment

duties; _
undertake c{am_pu]'sory'socia_].'insupance- for employees in
accordance with the procedure-established by federal laws;

provide indemnification for injury caused to emplayees in
connection with the performance- by them of emp loyment
duties and provide compensation for moral injury in
accordance with the. procedure and subject to the
conditions which are established by Labor Code, other
federal laws and other normative legal acts of the Russian
Federation; '

monttor complianice of employees with labor discipline
requirements, apply sanctions for violators of labor
discipline;

suspend an employee from work (refuse to.admit to wark)
in the event that the employee has appeared at work in a
state of alcoholic, narcotic or othier intoxication:

in the event that the employee has failed to underge
training and testing of knowledge and skills in'the field of
labor protection in dcecordance with the established
procedure;

in the event that the employee has faited t¢ underzo: a
compulsory medical cheéck-up (examination);

in the event that contra-indications. for the performance by
the employee of work specified by the employment
agreement are dlscovered in accordance with a medical
report;

in the event that a special right of the employee (a license,
a right to operate a means of transport, a right t6 carry
weapons or another special right) is suspended for a period
of up fo two months in accordance with federal laws and
other normative acts of the Russian Fedération, where. this
makes it impossible for the employee to carry out diities
under the employment agreement and wher¢ the employee
cannot, with his written consent, be transferred to other
available work with the employer (whether & vacant
position or work correspondmg to. thé employee’s
qualifications or a vacant lowér position or lower-paid

‘work) which the employee is capable of performing with
-account taken of his state ofthealth;.

-at the request of bodies and officials authorized by federal

laws and ‘other normiative legal acts of the Russian
Federation;
in other instances envisaged by Labor Code, other federal.
Jaws. and other normative legal acts of the Ru551an
Federation;
The Employer shall suspend the employee from work

(refuse fo admit himto work) for the entire period until the

circumstances which constituted the crounds for the
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YCTpaueH s O_ﬁCTOH“TEHBCTB,_ SIBKBLIHXCH OCHOBAHUEM A%
OTCTPaHEHUA OT PabOTsl WIH BeAONYWIEHNS k padote,

B mepuon orcrpanedus oT paBoTel (HEMOMYIEHHS K.

padore) 3apaboTHas niiata paGOTHHKY He HauKCAeTCA, 3a
HCKIOYEHUEM cIy4aeR, npexycMmoTpedtslX TK PO wnn
MHBIMH (eaepaTbHLIM K 3AKOHAMH.
H) 00SCIeYHBATE cobmogeue
3aKOHOMATENRCTBA MO 33IL0UTE MNEPCOHANBHLIX JTaHHBIX
pafoTHUKOR;

0) obiecrieunBath Ge3onacHkle YendBus W OXpany Tpyma (er.

212 TK P&).

4.3, PafoTomarens HECET OTBETCTHEHHOCTD, B EIyuany;
HpeAYCMOTPEHHEIX. TPYAOBRIM  3aKOHQAATSALCTEOM  IHAM
HHLIME (QenepanbHaIMK 3aKoHaMH Poceriickoiit Geniepaiii;

5. PABOYEE BPEMS M BPEMSL OTILIXA

5.1. Pewum pabouers spemenn (¢r. 100 — (01, 108 TK P®),

5.1.1. PaGoruuxam ‘YCTAHABANBAETCA HOpMAJIEHAK
TIPONICIKHTEIBHOCTE PAGOYEro. BpeMeHH: - NIATHAHEBHAT
padovas Hemend ¢ ARYMs BRIXOAHBIMU AHAMH (cy6BoTa
H BOCKDECEHAE) -MPOROIKUTEABLHOCTHI0 40 yacos,
TPOAOIKATEALHOCTBIO Patoyero fiHs 8 gacon,

. PaboTHukaM npodieccOpcko — . MperbAaBaTeNbekoro
‘COCTARA HactuTyTa, HMEOILIMM-
CORPAUEHHYIO TIPOAOIKHTETEHOCTL pabovero BpeMeHnt
B CODTBETCTBHH © -3dKOHOZATENHCTBOM Poccsifckoit
Geflepauny; yoTaHARNHBAETCA TATHANesHas pabouas
Heftelid MPOZOMKMTENbHOCTRIO 36 wacop ¢ fByMs
BRIXOIHBIMA JHAMH (cyG60Td M BOCKDECeHBE),
TIPONCIKATENBHACTEIO pabovero aua 7 vacos 12
MHEYT, Bpema BEINIONHOHHS [IpemOARBATENLCKOH
paboTk onpenensetcs pacnHcaHneM 3aHATHH.

. PaBOTHUKAM  YSTAHABIMBAETCA  PEKHM
pabGbderc BpEMEHM C BLUIETEHHEM:

rufkoro

- TepeMeHHOro (rhGxore) spemenn Hauana paboThl;
¢ 8-00 mo 10-00;

- huxcuposatroro sBpemenu pabotni; ¢ 10-00 xg 17-00;
- MepeMeHHOr0 BpEMEHH OKoHuaHud pafoTes — ¢ 17-00
a0 19-00;

- hepepb[Ba LA OTHbIXA B nuTasus: | yac 8 npoMencyTie
¢ 12-00 no 15-00;

- IPOACNKHTENBHOCTH YHETHOTO NEpuoaa | AgHs.

514, Jiaz pabornuxos, paOTAIUX B CODTRETCTBHH: G
BAKMOUCHHBIM TPYAOBbIM JOTOBOPOM. Ha YCIOBHAX
HETOMHOro pafodery BpeMeHl NPOZOIKHTERLHOCTh
paouefi HEHEeNH, IPOIOARUTENLHOCTE E€XKEAHEBHON
paCoThbl, BpeMs Hayana M OKOMYAHMA pabouerc Mg,
uepefoBaHie pabourx K HepaBouuX AHeH 3aKpernseTcs
B TPYAOBOM JOTOROPE..

Pabora Ha ycnoBnax Hemomuero paboyero BpeMesy He
BreYeT An# paboTHHKA kKakux-mubo  orpaHMueHui
NPOACIKHTERBHOCTH EXKECCOHOTY DCHOBHOTO

TpeGopaHHii-

nparo.  HA.

suspension from work ornon-admission to work have been
eliminated:

Salary shall not be accriied for the employee during the
_period -of the suspension. from work (non-admission to
‘work), except in instances provided for by the Labor Code
or other federal laws.

m) ensure compliance. with legislation on the proiection of
eniployees' personal data;

n) ensure safe working conditions and labor safety (art; 212

of Labor Code).

. The Employer shall bear liability in the cases stipulated by-
labor legislation or other federal laws of the Russian
Federation.

3. WORKING TIME AND THE TIME OF REST

5.1, Working time (art.100— 101, 108 of Labor Code)

5.1.1. Employees shall nofmally work 40 hours per week
durinng 5 working days with two days of rest (Saturday
and Sunday), with duration-of working day 8 hours.

. Faculty members, who are granted reduced working
time by Russian legislation shall work 36 hours per week.
.during 5-working days with two days of rest (Saturday
and Sunday), with duration of working day-7 hours 12.
mitutes Time. of teaching work shall be established by
individual teaching plan with regard to teaching
schedule:

. Employee shall work under a flexible working time
system, specifying:

- variable (flexible) time at the beginning of working
(day: within the time.interval from 08:00 am up to 10:00
ani;
- fxed time —from 10:00 am up to 05:00 pm;
- variable (flexible) time at the end of working day:
within the time interval from 5:00 pm up to 7:00 pm;
~break for meal and rest: | hour in the time interval from
12:00 pm up to.15:00-pm;
- dwration.of accounting period - one day.
5.1.4. For employees, working in accérdance with the
concluded employment agreement on terms of part-time.
work, the duration of working week, the duration of
daily work, the'beginning and the énd of working day,
the sequence of working and rion-working days shail be
fixed in the employment: agréement.
Work:. on a part-time basis shall not result for the
employee: in any restrictions as to the duration of basic
-annual paid vacation, the calculation of the length of
waork in the Institute and other labor rights.
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OTAUMBAGMOTO OTNYCKA, WCUHCICHWA TPYAOROTO
CcTa¥a M APYLUX TPYHOBBIX [ipas. '

5.1.5.Tlo cornanienuto wesay PaGoTogatenem n paGoTHEKOM
1At paGOTHNKA MOXKET OBITh yCTAHOBNEH MHOH pextitM
pabouero BpeMeHH, oTRHYANHiics or
YCTAHOBREHHOrO W  HactosuiuMK  [IpaBunamu, ufo
3AKPETHIAETCA B TPYAOBGM JOTGROPE.

5.1.6. Kerma mo ycnoBuAM paGoTsl .OpM BEINMONHEHHE
OTAENLHBIX BUAOB paboT He MoxeT Guirh cobmoneHa
YCTaHOBNeHHAA [ OTASNLHOM kaTeropuy padoTHRKOR
eXEIHEBHAS HAH EXCHENSAbHAA NPOLOTKUTENEHOCTS
pabodero BPEMERH,  JONYyCKaeTcs BBENEHME
CYMMHPOBAHHOTO yuera pabouefo BpPEMEHH & TeM,
pevoe NPOAQIKUTENLHOCTE  pabouerd. BpeMeHH 3a
YUETHBIH NMEPHOA HE MMPEeBLINana HOPMAIBHOTO, YHCAa
pabouwix yacer, YHeTHBIT Tiepuon MoieT GbITh paBeH
MecHILLy, KBApTAlY, I'OLRY.

- Hopmanbrioe queno paboyyus Yacos 3a yaeTHbIIH EPHOS,
ONpeAeiaeTes, HCKONA W3 'YCTAHOBAEHHOM A maHHO
KaTeropiu PABOTHUKOE exeHeqesibHOM
NpofoMKHTENbHOCTH  palouerc  Bpemenu. [l
pafoTHIKOR, paloTalLikMX HeNoNHbLT paGouuit A8 ¥
(W) HenojiRyIo padouyie HEleNo, HOPMANEHOE YHCHO
pPabouMX 44COB 3a YHETHBIN [epHOIl COOTBETCTBEHHO
YMEHBUIASTCI.

- CyMMHpOBaHHLm yder p360‘13F0 BpeMeHH MOHET GEITh
BBefeH PaboToatesieM, KaK Ha OCHOBAHHM TIPHKA3a

(pacnopnn{enm), TaK W YCTAHOBNEH  MHEIMH
AOKANGHBIMM ~ HOPMATHBHBIMM  akTamu (B T4
HACTOAUMMYE  TIpaBMIaMH), 4 Takwe TPYAOBHIM

JOTOBOPOM B C KOHKPETHBIM pabOTHHKOM,

5.17.TIpoADNEUTEABHOCTE  eXeHEeAENLHOI0 HENPEPLIBHOTO
OTAbIXA He: MOXeT OBITE Menee 42 wacos {cr. 110 TK
Fd).

5.1.8.01eabHBIM  palOTHUKAM MOXET YCTARHABNHBATHECH
HEHOPMMPOBaHHBLH. pafounit XeHn - pesum paGotsi, B
COOTBETCTBHA C KOTOPBIM OTAENbHAIS PAGOTHHKY MOTYT
TI0 pacHepsKeHUI0 paboTosaTens npyu HeoGXOAHMOCTH
SMH30AMYECKH MHPMBIAEKATHCA XK BLITONHEHHID CROKX
TPYAORHIX . )yHKUHI 32 ApefienaMy yCTaHOBIEHHON 1A
HHX IPOI0IDKKTENLHOCTHA pabovero apemenn. [lepeuchs
AQIKHOCTER  pAGOTHMKOB  C.  HEHOPMHPOBAHHLIM
padounm FHEMYCTAHABITUBAIOTCS - JIOKaRBHLIM
HOPMATHBHBIM -AKTOM.

5.2. Orcyrcrane Ha paGoTe.

52.1  Orcyrcrene paboTHika Ha pabouem MecTe B pabotee

BpeMA JWUKHO OHLITE MOATREDKIEHO HOKYMEHTOM,

DOATBEPATAIOMNM  YBRAKUTEIBHOCTE TIPHYHEBL

OTCYTCTBHA:

. npukazaMy PaBoTonarens (r'lprmamm Ha KOMaHANPOBKY,
Had Npef0CTaBlieHUS OIIAYMBAEMOIO . OTMYCK3, Ha
PeNOCTABIeHEE OTHyCKa 663 coxpaHeHns 3apaGoTHOH
NNaTel HTIL);

. TIHCTKOM -BpemMeHHON
(GONLHHYHEIM JHCTROM):

HeTpyRocnocofHocTH

. APYIrHMY . AOKYMEHTAMH; IpeaycMOTPEHHBIMH
33KOHOJATENECTROM JAA MHLIX CAYHASE OTCYTCTEI, 32

5.1.5. As agreed between the Employer and the. employee,
other working schedule may bé established for the
employee: differing’ from that set forth by these
Reégulations,

6. Where daily or weekly duration of working time
established for 4 certain category of employees.cannot
be observed during performance of specific kinds of
works due to 30b ‘conditions in the Institnte, it is
permissible to keep summarized recording of working
time 50 that duration.of working time for the accounting
period should not: éxceed normal number of working
hours. The accounting peried could be mndicated as
month, quartér, yedr:

- Normal -number of working hours for the accounting
period is determined on the basis of weekIy duration of
working time established for the given category of
employees, For emplayees with part:time working day
and (or) part-time working week, normal number of
warking hours for the accounting period decreases
accordingly.

- Summar;zed recording of working time may be both
introduced by- the Employer on. the basis of an order
{instruction} .and established: by other local normative
acts (including these Regulations) "and. by the
empicyment agreement withi the concrete employee.

5.1.7. The duration of ‘weekly uninterrupted rest may not be
less than 42 hours (art.110 of the Labor Code).

5.1.8. For some employees non-standardized working day
could be set- a particular system of work in.accordance
with which certain employees may from time {o timég, by
order of the Employet as and when the need arises, be
called upon to perform their employment furictions
outside the duration of working time established for them.
The list of employee positions with a non-standardized
working day is established by local normative act.

5.2. Absence from work.

5.2.1. The absence of an employee at the workpiace during
working time shall be proved by a document, confirming.
the valid reasons for absence, such as:.

+ the Employers orders (order-on a business trip, for the
provision of paid vacation, the provision of leave without
pa}’! etc')!

o medical disability certificate (sick leave list);
»  other documents: provided by the law for the ‘¢ases of

absence; except for absence from work caused by the
actior of force majeure (force majéure)
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VICKAIOYEHHEM OTCYTCTBMA Ha paboTe, BBI3BAHHOrO
IeHACTBHEM 0"6'CTOﬂTe;rLQTB HENPEOJOAMMOH CHITBL (fpopc-
MEkOP). '
5.2.2. Oteyrersue.  paforHuka Ha p'a’6‘0qu Mecte  Bes
pazpeiuenus PaBoTofaTens ABNACTCA AHCUMNIMHAPHBIM
TPOCTYNKOM i BlEYeT TpHMEHEHUE  Mep
,U,HCU.H['[II}{HapHDH OTRCTCTBEHHOCTH; HpEJIYCMOTpeHHb[K
Tp)’LLOBBI}« 3aKOHOAATEIBCTEOM, BIIOTE A0 YBONEHERK
110 COOTBETCTRYIONIUM OCHOBAHHAM.
5.3. Hepabouue npa3aHMIELS THH.
55.1. B CcOOTBETCTBMH ¢ TPYZOBHIM 3@KOHONATENBCTBOM
{c1.112 TK PQ®) Hépabcarsy npas HYYHEIME ZHAMA B
Poceutickoif énepaiu sBnL0TCA -

1.2,3,4, 5,6 1§ ausaps — HoBoroEkie KaHHKYIbI;
7 suBapa — PowpecTeo XPHCTOBO;

23 tespaim — Hers 3auuranka Oteqecta,;
.8 mapra— Mexmyrapoaneii xeRcKui AeHb;

1 mast — [pasarix Becnet u Tpypa;

9. vian— Hens IoSeanr; .

12 vitons — Henn Poccu;

4 HoaGps — JleHE HAPOAHOIT eaMHETRA.

5.3.2.IlponoswxuTensHOCTS paBosero aHs, HENOCPEACTBEHHO
NpEMUIECTBYIOMETe HepaboueMy NpasIHIMHOMY JHIO,
‘yMeHbIaerea Ha [ gac {cr. 95 TK P@).

53.3. Hpn COBMAMRHUY  BBIXOHAHONO W Hepabovero
MPa3ZHEYHOro Jifeli BBLIXOAHON AeHb. NEpPeHOCKTCS Ha
-clefyolluil TIocne Npa3mHMMHOro -paboqnit HeHs, 3a
HCKITIOUEHHEM BHIXOMHEIX jHeH, cosmapaiommx ¢
HepaloUuMMH MPasIHHYHLIMK AHAMY, OTHOCALEMUCH K
nepuody. HOBOTOAHHX KAHNKYI, AB& BHIXOJHBIX ITHA U3
UACHa -BHIXOJHBIX AHeH, COBNAJAKOILNX C I[EPHOIOM

HOBOTOQJHKX K2HHKY/l TepeHocATCS HOPMATHRREIM
npaBosEIM  akvoM  [lpasmrensctea.  Poccubickol
defepaliiy, Ha APYCUe AHU B OMEPEAHOM KaReHIapHOM
roay-

5.4. Ceepxypousas-pabota, PaboTa B BHIXOHbE H

TPa3AHKYHEIE FHH.

5.4.1.Ceepxypoynas  pabbta - pabora,
palOTHHKOM. 10 HHMUMATHREE
npenenaMy yCTaHOBAERHOM Anf paloTHHKA
TPOBOMKUTENLHOCTH pabodere spemend (cT. 99 TK

- PO

5.4.2 {Ipurnedenve K crepxypouHoit pabore nonyckaercs ¢
MUCEMEHHOIG COrTacka pa0OTHHUKA W IPOHIROAATCA TIO
TUCEMEHHOMY pacriepaxernto Paborofarens,

5.4.3.B cuyuanx, fipeayomotpedssix TK P®, momyckaetcs
'r_[pusjleqem{e K cBepxypouHoli pafore. Gez coriacms
paboTruKa (cT. 99 TK PO).

5.4.4.He motyckaeTcs NpuBiieyeline K caepxypotmon pabote
CepeMeHHBIX. JEHIUMH, PabOTHHKOB B BO3PACTE [0

BEINIOJIHASM A

BOCEMHAZUATH JET, ,J]p}'FHX KaTeI‘O]JHH pﬂ6OTHHIxOB B

‘COOTBETCTEIN ¢ TPYAOBRIM KOAEKCOM.
S5.4.5. ]Ipusneneine k. CBEpXYpOodHON: pafoTe UHBATKIOH;
KEHIIYH, BMEIOUUIN AeTeR B. BO3pAcTe: A0 TPeX JIET,

PaGotopatend  3a-

5:2.2. The absence of an employee at the: workplace without
the permission. of the Employer is-considered disciplinary
offence, and disciplinary measures may be applled to an
employee under apphcabie law; including dismissal on the
relevant grounds.

3.3. Non-working public holidays.

5.3.1. In accordance with labor legistation (art:112 of the
Labor Code) the following days shall be non-working
public holidays inthé Russian Federation:

1,2, 3,4, 5,6 and 8 January — New Year holidays;
7 January Christmas;

23 Febtuary — Defender of the Fatherland Day;

8 March - International Women’s Day;

1 May ~ Spring and Labor Day;

9 May — Viciory Day;

12 June — Russia Day,

4 Noveniber — National Unity Day.

5.3.2. The duration of 2 working day-or shift which directly
precedes a non-working public holiday shall be reduced
by one hour (art.95 of the Labor Code).

53.3. In the event that a day of rest and a non-working
public Holiday coincide, the day of rest shall be carried
over to the next working day after the public hohday,
except for weekends, coinciding with the non-working
holidays, related to the period of the Christmas holidays,
two days of rest from among the weekend coinciding with
the period of the New Year holidays are transferred on the:
other days in the current calendar year as per a regulatory
legal act of the Russian Federation.

5.4, Overfime work. Work on days of rest and non-working

public holidays.

54.1.  Overtime work means work which is carried out by-an
employee. on the initiative of the Employer outside the
‘duration of working time established for the employee
(art. 99 of Labor Codé),

54.2. An employee may be engaged to perform oveitime
work subject to the employee”s written consent and as per
the written order of thie Employeér.

5.4.3. 1In cases stipulated by the Labor Code an Employee
may be engaged to perform overtime. work without
his/her consent{art, 99 of Labor Code).

5.4.4. Pregnantwomen, employees under the age of éighteen
years and ather categories of eniployees in accordance.
with Labor Code may not be-éngaged to perform overtime
work. '

5.4.5. Theengagement of disabled persons and women with
-¢hildren under the age of three years to perform overtime
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OTYCKAETCA TOABKO C UX MUCHMEHHOTO COMTNACHA U TIpH
YCOBHH, €CNU JTO HE 3ANPRIICHO MM IO COCTOAHMIO
é;zoposbﬁ B COOTBCTCTRUM € MEJHLMHCKMM
3axiiodendeM. Ilpd  3TOM  RHBAAMHLI, KeHMIMHEL
AMEIONHe AeTeii B Bo3pacTe A6 TPEX JET, ROJKHD! SHITE
o POCOMCH  O3HEKOMAEHBl CO CEOMM  IipaBoM
OTKazaThCs OF CBEPKYpOHO paGOTBI

5.4.:6:ITpo 1omKUTENBHOCTH CBEPXYPOUHOTH paﬁonﬂ He foilxHa
TIPEBBIIATE ANA KAMkAoTo paboTHRKE 4 4acOB B TEYEHHE
Byx mEeif noapsin ¥ 120 gacos B rox-(ct. 99 TK P®).

5.4.7 Tlpusneuentie .k pabore B BRIXOAHEE H Hepaboune
TIPA3HUYMLIE [HM JONYCKAeTCA ¢ MUCEMEHHOTO
cOrnacHs pabOTHAKA ¥ NPOHIBOAMTCA N0’ MACEMEHHOMY
pacnopskenmo PaGorozarens (er. 113. TK PO). Ilo
JKENAHKo paBoTHUKa, HaGoTaBLIEro B- BBIXOAHO MM
Hepabouult OPasgHUYHBIE AeHh, eMy MOXKeT GhITh
TIPEAOCTaBAeH APYrof AeHb oTAEXa, B 5ToM coydae
pafora B BHIXOZHOH UMK HepaGoukll NpasgawyHEk JeHE
OIVIAYWBACTCS B. OLMHADHOM PasMeps; 4 JeHb OTHBIXZ
OIIATE HE ITOJIEHKHT.

5.4.8.Tpusiewerne Kk paboTe B BLIXOAHME u HEpabowme
TPa3sHHMYHbIS IHM UHBANMIOR; MCHLLMH, HMEIOUUX
netedi ' BOIpACTE A0 TPEX JIET, AOHYCKAETC TCIEKO mpH
YCNOBHH, CCIM 3TC HE 3ANPEHICHO MM MO COCTOAHHIO
300pOBRA B COOTBETCTBMH € MENHUUHCKEM
zakmoderueM. IIpii 5TOM HHEBAAMIBL, IKEHIUNGI,
HMMEoIIUe AeTell B BO3pACTe A0 TPeX JeT, A0MNHE! GBITh
TIOA POCHHCh O3HAKOMAGHBI CO CBOMM  IIPEROM
OTKa3aThCA OT paoThl B BbIXONHON Mk HepaGoumit
Npa3gHIMHEIH KEHb,

54.9.B coorsercteur ¢ TpynosmM  komekcom PO
npuBieueHye paGoTHHEOB K paBoTe B RLIXOZHBIE M
Hepaboune TpaziHHYHBIC IEM 6e3 HX  Cormaci
AOMYCKAETCA B CEAYIOLIMX CAyHanX:

* J7A NPeROTEPANICHES KATAaCTPOYE], NPOUSBOICTBSHHOM
aBapun AKGO YCTpaHeHMs HocaeAcTBUH KaTacTpodsl,
MPOHIBOACTBERHOH ABapHY MM CTUXKIHOrO GeacTBus;

« LB TPEAOTEPAILSHWS HECHACTHHIX  CNYydYaes,
YHUUTOREHHA KW TTOPYH- uMYILlecTsa PaboronaTens;

s [ BHUIOAHEHHA paGoT, HeoGXONMMOCTE KOTOPSIX
0ByciloRAeHa BBEACHHEM YPE3BLIMANHOTO WK BOCHHOIO
MOSIOMEHNA, & TAKKE HEOTNOXHEIX pafoT B YCHOBRAX
Upe3BBIYAMHAIX OOCTOATENBCTB, TO €CTh B Cytae
GeNcTBYS UK YTPO3h! OenCTBHA (TOKAPEL, HABOAHE,
TOAQ/, 3eMIACTPACEHUS, IMUAEMHE WK JIH300THH) H B
HHBIX -C/IY4asX, CTaBAAX. M0A. YIPO3y JKI3HE WM
HOPMATbHBIE XUIHEHHBIE YCAOBMA.

5.5, Eaceronublit onnauusaeMEil OTIYCK.
5.5.1,PaGoThrKaM HMHCTHTYTA TIPEAOCTARIAIOTC EKErOARbIE

OINTEYUBACMBIC OTITYCKA ¢ COXPAHEHHEM MecTa paboTat
(onmKHOCTH) ¥ cpefinero 3apaboTka.

3.5.2. Paborarkay HMucTuTyTa, OTHOCAWMEMCS K- KATETOPUAM

anmmmtrpamsnoro
PaboTHNKOB,.

répcoHaIa. H
NPenoSTaBIARTCA

HEYHHEIX
eXKernHLe

onlauMBagMele  OTHYCKA  [IPOAQIIKHTENGHOCTHIG. 28

[KaseHAAPHBIX AHeH.

549,

work shall be permitted only with their written consent
and. prowded ihat this is not prohibited-for them for hiealth
reasons in accordance with a medical report In this
tespect, disabled persons and women with- children under-
the age of three years shall be acquainted against their
signature with their right fo. refuse to perform overtime.
work.

5.4.6.  Overtime work must not exceed for each-employee 4
hours over two consecutive days.and 120 hours a year
(art, 99. of Labor Code).

54,7,  An employee may be engaged to perform work on
days of rest and nen-werking public holidays subject to
the employee’s written consent and as per.the written
order of the Employer (art.113 of Labor Code). At the
wish of an employee who has worked on a day of rest or
a non-working public holiday, he may be granted another
day of rest. In this case, work on the non-working public
holiday shall be paid at the normal rate, and the day of
rest shall not be paid..

54.8. Disabled persons and women with ¢hildren under the:
age of three years may be engag,ed to perform work on
days of rest and non-working public holidays only in the
event that this is not prohlb_lted for them for health reasons
in accordance with & medical report. In this respect,
disabled persons and women with children under the age
of three vears must be acquamted against their signature
with' their right to refuse to perform work on the.day of
rest.or non- working public holld_ay.

As per the Labor Code employees may be engaged to
perform work on days of rest and non-working public
holidays mtlmut their consent in the following instances;

e for the purpose of preventing a catastrophe or an industrial
accident or rectifying the consequences of a catastrophe,
an-industrial accident or a natural disaster;

*  for the purpose of preventing accidents and the destruction

of or damage to propeity of the employer or State or
municipal property;

e for the purpose of performing work which is rendered

necessary by thé imposition of a state .of emergency or
‘martial law and urgent work under extreme circumstances,
i.e. inthe event of a disaster or the threat of a disaster (fire,
flood, famine, earthquake, eprdemlc or eplzootlc) and. in
other cases where a threat is posed to the life or normal
living conditions of all or part of the population.

5.5. Annual paid leave,

5.5.1. Employeesof the Institute are granted annual paid leaves

with retention of their job {position} and average
_ earnings. ) _ _
5.5.2. Employees of the Institute relating to the categories of”
administrative staff and researchers are granted basic
annual paid leaves of 28 calendar days.
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5.5.5.Paborsikay HHCTHTYTa, 3aMEWEIOWMM. AOIDKHOCTH

nefarormdeckux  paboOTHAKOB;  OTHOCAWAKCE K
POHeccOpeKO-NPenonaBaTensekoMy COCTABY;
MPEJOCTARAOTCA -BKETONHBIE OTHYCKA
POZOIKHTENBHOCTLIO. 56 KateHAAPHLIX e,
5.5.4.PaboTHukam, 32MELLATOILHM AGITKHOCTH
pyKosoanTeNei CTPYKTYPHBIX nozpazfeneHui
HucTHTyTa M 3amécTHTenel  pykOBomuTedel
CTPYKTYPHBIX — MOfpasfienieHulf, a Takke HHBIE
Eoﬂ}KHtjCTH, B CIydasx, TPEAYCMOTPEHHBIX
32KOHOJATENLCTBOM  PoccHiickoit Depepdnuy, ecnu ux
AEeATEABROCTE ‘tBA3AHA c PYKOBOJCTEOM
'-'oﬁpaacaa"remsm)ﬁ HayuHoit W (WiM) -TBOpUEckol;

.Haquo METOI[H‘ICCKOI:'{ MCTOHH‘-ICCKOﬁ ﬂeﬁTeHLHOCTLIO
npenoc:Taano'Dca G)KGI‘G}IHEIG OTI'chKa
NPOHOJUKUTENLHOCTEIO 56 kasieHapHL(X Kaed.

5.5.5.1o cornameHmo Mexty paborunroM ¥ PaGotonarenem
{(ct. 125 TK P®) exeroausiif ormeunpacMsiit 0THycx
MOeT OSITE PE3JIENEH Ha HACTH, IPH 3TOM XOTA Obl 0fiHd
W3 "aCTEdl STOTO OTMycka AOAKHA OBITh He Mexee 14
KaneHNapHBIX JiHe.

5.5.6:0uepeaHOCTD NpenocTaARASHMUS OIAYUBACM BIX
OTIYCKOR ONPENENACTCA €KEIOAHO B COOTBETCTBHH €
rpauKkoM OTITYCKOB, KOTOPbIif YTBEPIKAAETC PeKTopOM
Hncturyra (MnE  YIOAHOMOYEHHEIM MM IIHIOM). He
np3AHee  YeM 33 NIBe  HENeNM 0 HACTYIAeHWA
KaneHpapHOro  roja, HpH  STOM  OYEPEAHOCTh
HPeiOCTABNEHNA OTIIYCKOB PalOTHHKAM, OTHOCAIMMCA
K pOGEeccopCKO-TIPenoAaBaTENbCKoMY COCTaBY,
ONPEAENAETCA C YUETOM yueQHOTO: TiaHa Ha yueGHBIA
rom.

5.5.7. JInuam, pabotarommM B MHCTHTYTe  To
COBMECTHT 611 LCTRY, Q)KC TOOHBIE QTIYCKa
TIPEAOCTABMAKITCA ONHOBPEMEHHO ¢ OQTHOYCKOM TIO
ocHosHoif  pabore. Ecmn  ma  pafore o
COBMECTHTENBCTBY paBoTHHMK. He oTpaboTan ImecTH
MECALEB, TO OTIYCK eMy (IPEACCTaRISETCA AaBAHGOM (CT,
286 TK PD).

5.5.8,0r36i8 pafoTHHKA 13 OTTIYGKA ADMYCKAETCA TOJIEKO € €10
MHCBMEHHOIG cornacid. Heugnoap30BaHHan B CBA3H ¢
ITHM 4aCTh OTIYCKA A0MicHA OBITH IPEA0CTaBAeHa TI0
seidopy paCoTHMKa B yAoOHOEe MMM HEro RpeMa B
TeueHHe TeKyrrero paboderc rofia Wi MpUcoeiIiHeHa K
oTyeKy 3a cnenyompi pabouii tog (c1.125 TK Pd).

5.5.9.He. ponyckaercd OT3BIB M3 OTIyCKAa 'paﬁo-THm{oB' B
‘BO3pacTe A0 BOCeMHaaUatTy net, fepeMen blX KeHINE |
paGOTHHKOB, 3aATHIX Ha paborax.c Bpeiusinu 1 (Hiad)
ONMacHLIMH YCROBUAME. TPYAA.

5510, B cnydaax epemenHolfl  HeTpyzocmocofHOCTH
pabotHMKa B TepHOX  OTIYCKd,
OMAauKBaEMEId  OTIYCK Do 3asgBneHWlo  paloTHHka
TIPORNERACTCA WAM TNEPeHOCHTCA Ha ApYToH Cpok,

cnpepeasement Paboronatelies ¢ yUeTOM ROMCIAHHE:

pabotaxa (c1. 124 TK Pg).
5.6. PaGotHukaM ¢ HEHOPMUpoBAHELM pabounM OnEM
NpenGeTaRAgeTCs exXeToaHuIR JOTIONHITE IR
OMflaYABASMEI  OTIHYCK MPOOOSKHTEIRHOCTEIO. TPH
‘KaneHAapHbIX JHSR.

exeroABEIH .

553,

55.4.

5.5.5.

3.5.6.

55.7.

5.5.8.

5.5.9.

3.3.10,

3.6,

Employees of the Institute relating to faculty positions .
are granted-annual paid leaves. of 56 calendar days.

Employees occupying the positions of the head of
structural subdivision of the Institute and the positions
of the deputy of the head of structural subdivision.as well

-as. other positions, the positions of heads of academic.

establishments, according to the legislation, subject their

activity is connected with sipervision of sciertific and

(or) creative, methodological activity, are granted annual
paid leaves of 56 calendar days.

By agreement between ah employee and.an employer,

annual paid leave may be divided into parts. In this
respéct, at least one of the parts of that leave must be no
less than 14 calendar days.

The order of granting of paid leaves s determined
annually in accordance with the vacation schedule which
shall be-approved by the President of the Institute (ora
person authorized by him), no later than two weeks

before the beginning of a calendar vear, also the order of

granting of paid leave to faculty members - shall be’
determined taking into account the curriculum for the:
current academic year,

Persons. working in the Institute in. secondary jobs shall.
be granted annual paid leave at the same time as annual
paid leave from their main employment. Where an
employee has not -worked a full six months in a
secondary job, leave shall be granted in advance (art. 286

-of Labor Code).

Ar employee may be recalled from leave only subject
to his consent. The part of leave which is vot used as.a
result of this must be granted according to the
employee’s choice at 4 time convenient for him during
the current working vear or combined with vacation for
the following working year (att.125 of Labor Code).
Eniployees aged under eighteen vears, pregnarnt woinien
and employees engaged in work under harmful
(hazardous) working conditions mdy not be recalled
from leave.

In the event that.-afi einployee is tempordrily incapable’
of work the annual paid leave must be exiended or
catried over to another time to. be determined by the
Employer with account taken of the employee’s wishes
{art. 124-of Labor Code)..

Employees with a non-standardized working day shal}
be granted-additional annuval pald ledave in the duration
of three calendar days: '
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5.7. Mo

5.8.

ceMeifnaiM  OOCTORTENLCTBAM M.
YBAMUTENLHEIM NPUMHHAM, & TAKOKS
YCTAHOBNGHHLIX JIOKANEHBIMA HOPMATHEHGIMKY AKTAMN
PaGotoaarens, paboTHugy 10
JASBNCHUIO MOKET ObiTh HPENOCTaBIeH OTHyCK (e3
COXpaHEHMs 3apaboTHOM. IETH, RPONGIKKTENLHOCT
KOTOPOTO  ONpEIeAAETes IO COMNAIIEHHI0 MEKTY
paboTHHKOM H PaﬁoTonaTcneM (cT.128 TK P},

ApyraM

Bostee noapoGHO - yCROBHA U IOPAKOK TPEAOCTABASKNS
oTHyckoB.  paborumkaM. HHCTHTYTa
Hlonoxennn o6 oTmyckax.

®OPMA OIUIATEI TPYIA. TIOPAZIOK, MECTOU
CPOKU BBIITJIATEI 3APABOTHOM [IIATHI

6.1. Brinnara 3apa00THOH [7aThl IPOMIBOAHTCA B NEHEKHOK

6.2.

6.3,

64

6.5.

2)

.thopwme B samore Poccilickoli Gepepartin (B pyonax) (¢t

131 TK PD).
3apaGoTHad nnata KamIoro paGoTHRKA 3aBHCUT OT €To
KBAMH(UKANMY, CIOKHOCTH BbUIONHAEMOR -paboTwl,

KONHMYSCTRA H KA4ECTBA 3aTpaueHHOTe Tpyaa (CcT. 132 TK
PP).

3apaboTHas mnuaTa  paBOTHMKY  YCTAHABAMBACTCH
TPYACREIM JIOFOBOPOM B COOTBETCTEMH CO NITATHBIM
pachscaHdeM ¥ aeiicTByrommmMH B HMHCTHTYTE
cACTEMAMM: QILIATE TPYO4.

CHCTeMBI ONAATRY TPy, BKAIOYAN Pa3MEPB] TAPH(HEIX
CTABOK, OKITAAOB (ACMHHOCTHBIX OKNAaiCR), JAOTMAT H
HaADABOK KOMUEHCA!MOHHOTO XapaKkTepa, CHCTEMbI
HoINaT ¥ HafgGaBOK CTHMYJIMPYIOILEro Xapakrepa H
CHCTEMB! TIpEMHPOBAHU, YCTARABIIHBAIOTCS
[Tonoxenuem o6 omnare TPYAZ M MarTepHaibHOM
CTUMYNHPOBAHUH paboTHUKOB, IITATHEIM: pAcTHCAHHEN
H HHBIMH  JIOKANLHEIMM ~ HOPMATHBHBIMA  -AKTaMH
PaGoronarens, B COOTBETCTRHM ¢ TPYAOBLIM
3axoHogaTenbeTBoM (ct. 135 TK Pd).

3apafoTHas TmaTa. BEIDNAMMEACTCE:  paboTHHUKam

MHcTHTYTa jiBa pasa B MECHAL B CIEAYHOLIEM TIOPIAKE:

PaGOTHHKaM HOHY‘-I&IOI.H,HM IOMKHOCTHOH OKIaa:
.25 yucaa pacueTHOTO Mecqlia - Bbinarta 3apafoTHol
wiatel 33 mépnox ¢ 01 nd 15 uucao pacyerHoro
Mecala B pasmepE, pPacCUMTAHHOM HCXOmd H3
NHeBHOR  CTaBK®  AODKEOCTHOTC  OKiajla  3a
daxTiecku -oTpaboTaul0e ‘B Y4ETHOM DepHOAE
BpeMﬂ (BpBMS{ OTMEUYEHHOE KaK ABKH H KO\{a[UClH}'JGB]\H
cormacHo Tafemio yueta paGouero BpeMeHy), ¢
YUETOM ,IIOITHaT BCBA3M & HaX{)}KI[EHHE’\'I Pabotnika »
KOMaHIHPOEKE i BpeMeHHOR HeTpylocriocobHoCTEIO
ECIHE TaKye HOMAATE NPEAYCMOTPEHEL JIOKANBHBIMA
HOpMaTHBHBIME aKTaMHy PaGotozarens, 3a BEIYETOM
'HAJIOTA HA JOXOHE! (PH3HYECKAX NULL
10 umcna. Mecsald, CHEAYIOINEFO 33 PACUSTHAEIM -
OKOBYATENLHEI pacyeT 3a Mecan (T yHYeToM BCEX

B CIIydasx,

EF0  ITHCBMEHHOMY

H3JIOHEHE] B

5.7.

5.8

6.1.

6.2.

6.3.

6.4,

6.5.

On account of family circumstances and for other valid
reasons an emp]oyee may, upon his:writien appllcatlon
be crran‘zed leave without pay, the duration of which
__s_hai_l be determined by agreement between the
employee and the Employer (art. 128 of Labor Code}

In more detail the conditions and the order for granting
vacations to employees.of the Institute are set out in the
Vacation Regulstion;

FORMS OF PAYMENT FOR LABOR. THE
PROCEDURE FOR AND PLACE AND TIMING OF

‘THE PAYMENT OF THE SALARY

Salary shall be paid in monetary form in the currency. of
the RllSSlan Federation (in rubles) (art. 131 of Labor
Code).

The salary of each employee shall, depend on his skills,
the .complexity of the work performed and the quantity
and quality of the labor expended (art. 131 of Labor
Code)..

The salary shall be set up to an employee by the
employment agreement in accordance with the Job List
and the remuneration systems- available in the Institute,

Salary payment systems, including the levels of hase
wage rates, fixed salaries (fixed official salaries) and
premiums and increments: of a compensatory nature,
systems c_)f premiums and increments of an incentive
nature and bonus paymeat systems shall be estabiished by
the. Regulations on Remuneration -and Financial
Incentives for the Empioy:eejs', Job List and other
normative legal acts of the Employer, in accordance with
the labor legislation of the Russian Federation (art. 135 of
the Labor Code).

‘Salary shall be paid twice per month as follows:

a)y foremployees who receive a fixed salary:

- onthe25th day-ofthe accounting month- paymeit of
salary for the period from 0L tilk 15 day - of the
accounting month in the amount calculated on the
basis the daily rate of the fixed satary in proportion to
the time worked in the ac¢counting period. (days of
work and business.trips-as per workmg time records),
and -additional payments in connection with the
Employee’s temporary disability or business trip,
subjectthat such additional payments are provided by
lotal normative acts of the Employer, less personal
‘income tax,

- onthe 10th day of the month following the accounting-
‘month - final paymient for the month (including all
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6}

6.6.

6.7.

6.8..

6.9,

HanGarok, AOTHIAT, KoMOEHCAIHT U MHBIX BLIIUIAT, 34

BRIYETOM RCEX YAEPHKaHMIL).

PaBoTHUKaM, TPYL KOTOPBIX OIIaYMBAETCH 11 HACOBBIM

“TAPHQHEIM CTaBKaM:
25 "ucna pacueTHORG MecAua - Brmnata 3apaboTHoi
Tarel 3a nepuoi ¢ 9! no. 15 yucno: pacyerHoro
MecIHd B pa3zMepe; PActHBTaHHOM HCXOAA H3 Yacosoil
TapuibRO CTABKM 3a daxTiMEcKK oTpaloTAHHOE B
y‘{ETHOM- nepHode Bpems (BpeMa OTMEUEHHOE Kak
ABKH ¥ KOMAHAMPOBKM COTIAcHC Tabemo y4era
paoyero BpeMeHM), B CBA3IW C HAKOEICHHEM
Paﬁ_o’r_lmrca B KOMaHIHPOBRKE; BpeMeRHoOH
HETPYA0ENQCHHOLTEID, €CIH  TakWe  JOTNaThl
NPeayCMOTPEHB.  JIOKANBHBIMH ~ HOPMAaTHBHERIMHY
axrami Paboroparéns, 3a BRIUETOM ‘HANOM HA
JIOXONH. PU3MYECKHX NULL;
10 uncma mecaus, CAEAYIOIIErO, 3a PacdeTHRIM -
OKOHMATENRHEL pacueT 3a. Mecaly (¢ yueToM .Bcex
HamdaBok, JOiar, KoMIeHcauuil H HHBIX BEITNAT, 38
‘BRIYETOM BEEX yAepPKaHHIT).

TIpn cosnagedns AHA BBIIIATH € B’bzxonnsm Mt
HepaboMuM TIPA3AHMYHLIM. INEM BHIINIATE 3apaboTHoi
HIATH TPOH3BOAMTCH HakaHyHe sTord gHa (cT. 136 TK
pa).

Onnata oTiiycka IPGHIBOAMTCA HE NO3AHES MEM 3d TpH
s 1o ero.Hauana (ot. [36 TK Pd).

Bo mabewxanue Hapyiieliits TpéOoBanuii, YKa3aHHbIX. B
af3aue NepBoM HACTOAINET0 TIOAMYHKTA, He A0IYCKAETCA
¢oraacoBadme paﬁo'mﬂxy G}KBT‘OHHOFO OINAaYHBAEMOTO
OTnycka, — TIPEROCTARNAEMOTo.  BG H3IMEHEHHE
yiBepxaAeKHOr0 ['padyka OTHYCKOB, €CIK TpY MoAaNHE
3afB/IEHUA Ha OTIYCK He YUTEHH! Cpokd (He Méwee S
paGousné. aneil), HedOXoAUMES A7 H3NaHKA IPUKA34 HA
TIpeIOCTABREHHE. OTIYCKA M OCYHIECTEieHuA paciera
OTOYCKHEIX,

Beriulata 3apaGotHolt mnaTs NPOM3BOANTES NyTEM ée
nepeyncaeHnd Ha cveT PaGOTHHKA B o4HOM M3 Gaukos
Pocdenitckoit tDenepaunH OTKpBlTbIPI PaGortonareneém Ha
OCHOBaHHH ,uorosopa,_ JAKJHOYEHHOTO MGJKIIY
HacturyToM B KpemuTHOI Opraiuzauueit (ZapriaThpii
HPOEXT), U 3adBNeHka paboTHUKA,

TIpii BrIMNate 3apaboTHoll ILFATHI 32 RTOPYIO TIOROBUHY
Mecsile: PaGoTonarens, B- COGTBETCTBUE €O craThell 136
TK P, Ha OCHORAHWM 3asBnedun PaboTnuKa, H3BEIAET B
aAeKTpoHHOf  dopme kangioro paboTHHKA, Uepe3
PACCBUIKY CKOPIOPATHRHOTC AJIpeca INeKTPOHHOH NoyTh]

salary@skoltechru  wa  kopmopaTuBHBLE-  ampec
SAECKTPOHHON NOvTsl paboTHHKa, 0
*  COCTABHEEIX 4acTax sapaboTHol MNATEL,

NPUYHTAIOIIEHCA eMY 32 COOTRETCTRYIOMMMI DepHOL;
*  pasMepax MHBIX CyMM, HaYHCNeHHBIX paGoTHBKY, B

TOM, HHCNE OTIATHI OTITYCKA, BBIMNAT IPH YROIbHEHUY

()
paboOTHUKY;

IpYrix  BHUINAT, OPHHHTANNIKXCA

b)

6.6.

6.7.

0.8.

6.9.

increments, additional payments, compensations and
other payments, less all deductions).

for employees for whom paymerit for labor i$'made on the

basis of hourly base wage rates:

- ‘onthe25th day of the accounting mionth - payment of
salary for the period from 01 till 15 day of the
accounting month in the amotint calculated on the
basis the hourly base wage rate in proportion to the
time worked in the accounting period (days.of work
and business trips as per working time records), and
additionial payments in conneéction with the
Employee's -tetaporary disability or business- trip,
subject that such additional payments.are provided by
lotal normative acts of the Employer, less personal
tax;

- ‘onthe 10th day of the month following the-accounting
month - final payment for the menth (itiéluding all
incremerits, additional payments; compensations and
other payments, less all deductions)..

In the event that the-day of payment coincides with a day
of rest or a non-working public holiday, salary shall be
_paid on the eve of that day (art.136 of Labor Code),

Paymerits for vacation shall be madé no Jater than three
days before the vacation commences (ait. 136 of Labor
Code}.

In order to avoid violation of the requirements specified
in.the first paragraph of this ¢lause, the provision of an
employee's annual paid vacation, by amending the
approved vdcation schedule, is not-allowed if, applying
for vacation, the time reéquired for the issue of the vacation
orderand for the caleulation the payment for vacation (not
less than 3 warking days}is not observed.

Electronic transfer. of the salary payments shall be made
to the Employee’s bank account at a bank in. the Russian
Federation set up for the Employee by the: Employer in
accordance with agreement between the Institute and a
bank (salary project) on the basis of application of
employee.

Upon payment of monthly salary the Employer, in’
accordance with article 136 of the Labor Code and the
written consent of the Employee shall notify in writing in
the form of e-mail letter from the. corporate e-mail address
salarv@skoltech.ru to the corporate e-mail address of the
employee each employee of the;

component parts. of the salary due fo him/her for the
corresponding period,

‘amourits ‘of ‘other payments acctued to the employee,
including payment for vacation, payments which are due’
to employee upon the termination of employment
agreement, and (or) other payments due to the employee;

-amounts and grounds of deductions made;
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7.1

7.2,

passepax 00 OCHOBAHHAX
YIEpRKAHHI,

08 obuel AeHeHOI CYMME, NOANEKANIEH BLINNATE.
ITo szaApmesnio paboTHHKA, pACUETHAIR NHCT MOMET
OuITh . Hampaened paloOTHHUKY -Ha WHOW azpet

IMEKTPCHHOH MMOYTLI, YKA3AHHEIN PaGOTHHKOM..

ApOH3BEAEHHLIX

JHCUWITTMHA TPV]IA, MOOLIPEHHA
PABOTHHUKOB 3A. VCIIEXM B  PABOTE.
JAUCLRTITNHAPHBIE B3BICKAHMSL,

Hucunnmeisa  tpyna - ofs3arensHoe ans  Boex
pabOTHHKOB  WOAMMHEHHE NpABAIAM  [OBEAEHMA,
ONpELEIEHHBIM B cOOTRETCTBMI ¢ TpynoseiM Kogekcom
Poccufickolt  Qenlepaiiuy, HHMMM  tedepanbHeiMy

3aKoHaMu, HacTOAMuMY. [IpaBufsaMi; KOMAEKTUBHBIM

IOTOBOPOM, COTHAILCHUAMA, AOKATBHEIMH
HOPMAaTHBHBIMH @KTamy, TPYIOBbIM JOFOBOpOM.(cT.189
TK P®).

Tloompenus 3a Tpyn.

~ Paboroxatent MOKET NPUMEHATs X pabOTHHKaM,
A0OpPOCOBECOBECTHO  WCTIORHAOMNM  TPYAOBEIE
OBH3aHHOCTH pa3iHuHBle BMALL HOOWIPSHud -
obbsiBiedue  GrarogapHoCTH, npe\i'HpOBaHHe,_
HarpaXAEHHE TOYETHON rpaMoToil, -a TalKe ApyTHe
BHIH HOOLPeH R TpeAyCMOTPERHEIE
3aKoHolaTesikeTBoM  Poccuiickoit  Demepaumy  #
SIOKANKHBIMH HOPMAaTHBHBIMHE axTamMu MHetHTYTa. (CT.
191 TK Pd);

~ OrMevas 3acayri paGothukos, PaboTogaTens MoKeT
YCTAHABIMBATL JIOKAMGHBIM HOPMATHEHEIM aKTOM
HOYETHBIE 3RAHHAS;

- 3a ocobsle TPYAOBLIE 3ACTYTH Nepen oOIEcTBOM K
TOCYAAPCTROM paBoTHUKK MOTYT  GEITH
NMPeACTaBICHbL K [OCYIAPCTBEHHLIM HATPAZaM;

~ Toowpenns obbaB/IAIOTCA TphKasoM Pekropa u

BOBORATCA [0 CREAEHHA padOTHMKA, CBEeHUT o
HATPXAEHHHY 3AHOCATCA B TPYAOBYIO KHIDKKY,

JMCUMNAKKADHBIE BIBICKAHYA,

7.3.1.3a copepiieHsie AUCUHNAHHAPHOrO NPOCTYIIKA, TO.€CTE

HENCIIOHEHWe  MIM  HEHajuIexkaniee  HCTIONHEHHe
PaboTHHKOM. TI0 erc BHHE. BOSHOXEHHLIX Ha HEro
TPYROBBIX off3aHHOCTeH, PadoTonartens uMeer HpaBo
TIPMMERMTE CAe/YOL1He AHCLHITHAPHLIE BIFICKAHMA

. 3aMevanue,

. BBITOROD,

*  YBONBHEHHE IO COOTBETCTBYIOILIMM OCHOBAHMAM.

7.3.2. Tlpy HanoxeHus AMCIMONAHAPHOO B3bICKAHKS

7:3.3.

HODKHBI  YYHTBIBATECA  TOKECTH  COBEPIIEHHOMD
IpocTYIKA M 06CTOATENRCTEA, TIPH KOTOPBIX CGH OLLI
COBEDIIIeH.

-,T_I'q. NPHMEHEHW JHCUHINIHHAPHOIC B3LICKAHUA OT
paCoTHEKA JOAKHO OBITb 3aTpebOBAHO MECHMEHHOE
ofpscrenye; Ecnn 1m0 ucTedenuy AByx. pafounx el
yKazanHoe 0fLACHEHHE PAGOTHHKOM HE IPeN0CTABARHO,;
1o COCTABIARTCH COOTBETCTRYIOLIHH' (KT,
Henpenocrapnefaue  paboTtHMEOM  ODBACHEHMS  HE

AN

7.3.1.

total amount to be paid.

Provided that the employee has expressed his/her consent
in writing, the pay sheet can be sent the e-mail address
indicated by the employee.

LABOR DISCIPLINE. REWARDS FOR LABOR.
DISCIPLINARY SANCTIONS.

Labor discipline means compulsory compliance by all
employees with the rules of conduct defined in
accordance with the Labor Code of the Russian
Federation, other federal laws by this Regulations,
collective agreetnent, other agreements, ]ocal normative
acts of the Employer and an employment agreement
(art.189 of Labor Code).

7.2. Rewards for Jabor.

The Employer could reward employees who
conscientiously perform their employment duties - express
gratitude, issue a bonus, an honorary certificate, or reward
the employee dther way as -established by Russian
Jegislation or local normative acts of the Institute {art. 191

-of Labor Cede)

Recognizing the contribution of employees, the Employer

‘may establish by a local normative act the honorary titles;

‘Employees may be recommended for State awards for

excéptional service to the public and to the State;
The rewatding is declared by order of the President of the
Institute and communicated to.the employee, the award

shall be entered in the labor book.

3, Disciplinary sanctions,

The Employer has the right to apply the following
disciplinary sanctions for commission of a disciplinary-

offence, i.e. the non-fulfilment or improper fulfilment by
an employee through his own fault of the .employment.
duties with which he.is charged:

s - teproof,
s treprimand,
»  dismissal on appropriate grounds.

732, Whena disciplinary sanction is fmposed, due account

7373,

must be taken of the seriousness of the offence CDmm[ﬁed.
and of the circumstances under whlch it was committed.

Before applying a disciplinary sanction an employee
shall be requested to provide a written explanation, If, after
two working days have elapsed, the employee has failed to
provide such an explanation, a corresponding act shall be
drawn up fo that effect. ‘A failure by an employee to.
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ABAseTCS TIPERATCTBHEM Jns HpPHMEHEHUR
AUCLIAITTHHAPHOIC: B3ICKAHUA,

734, JMCUMNIWHAPHOE B3blCKAHHE [pPUMEHNETCE HE
mosfHee  OAHOIO MecAua co  AHA  ofHapyskeHMs

TNPOCTYNKE, He cuMTad Bpeémedu OGonesnu pabotHika,
NpeGHBaHUA €TO B OTIYCKE,

7.53.5. [AWcHMNRMHApHOG HILICKAHME HE MOKET ObLITh
TIPHMEHREHO TIO3AHEE IeCTH MECHLER CO AHA COBEPIIEHUST
MpOCTYNKa, a N[O pPEIYALTATAM PEBHIHH, NPOBEPKH
(huHAHCOBO-X03HCTREHLICH JEATEIBHOCTH HIH
ayIUTOPCKON [IpOBEPKH - NO3AHER OBYX JIET CO JiHA €r0
COBEPIICHHMA.

7.3.6. Tlpukas PaGoroparens o NpHMEHeHHY
AUCHHIUTHHAPHOTY B3LICKAHMS 0OBABNAeTCA paGoTHUKY
nofg pocoHCE B TedeHue Tpex padounx gHeil co AwHA ero
HM3[aHII, He CHHTAs BPEMEHH dTCyTCTBI{s{-_paGOTHHKa HA
paBore. Ecny paboTHEHK OTKA3LIBACTCA O3HAKOMHATLEA C
yKa3aHHBIM NpUKa3eM (PACTIOPAXKEHHEM) TIOL POCITHCE,
TO COCTaBNAETCA COOTRETCTRYIOURMIL aKT.

7:3.7. BrifcHenue ofcTosTeALCTR COBEpIieHHA
pabOTHUKOM IHCHHUIHTARAPHOTO npPOETYNKA
OCYIMECTBAReT  HEmoCpeleTBEHHEIH  pyKOBOZMTEb
paGoTHHKA: 3alpaliMBacT MHCLMeHHOe OOBACHEHHE

paboTHHKA, COBEPIUMRILETO NPOCTYIOK, HANPABALET Ha
M Pextopa chyxeGHywr Jamucky ¢ M3AOKEHWEM
00CTOSTENLCTE. NPOCTYNKA B MHCLMEHHOE OOBLACHERHES
paborhrka. K BhlscHeRmo 06CTOATENRCTS. coBRPIICHIA
NpocTynKa Moryt OBITE OPUBAEYEHEl HHELE PAGOTHUKH,
K&K HampUMEp:  BHULUECTOAUME  PYKOBONHTERD
pafoTHMKA, COBCPLIMBLIETO TNPOCTYNOK, PabOTHHK
Jlenapramenta 1m0 yNpaENeHMIO NepCOHAROM M
OiepaLMOHHEIM BOTIPOCEM H T.1. )

7.3.8. PekTop HAK YIOTHOMOHEHHOE MM SIALO UPHHAMAET
peleHue O IPUMEHEHUH ZUCUANIKHAD OO BIBIGKRHUA ¢
YHeTOM THMECTH COBEPIIEHHOID NpoCTynKa,
OGCTOATENRBCTS, NMpU KOTOpEIX OH  cosepined. [fpu
HeoOXOXUMOCTH MOTYT OBITb 34NPOILUCHB IOKA3AHMA
,E[pyrmc pabOTHIKOB WHeruryra, a Taxke npyrie
TOATREPXAAIOUINAE  AOKYMERTEL B 0CoGBIX  CITyHasX
PaBaronarenn MOKET CO3JATh KOMHCCHIC. 10-BEIACHEHHIO
ODCTOATENLCTB  COBEGPIIGHHOIO  AHUCUHILTHHADHOTO
TIPOCTYNKA;

7:3.9. 3a kaxnelif QHCUMNNUHAPHBIA DPOCTYNOK MOMKET
ObITh NPHMEHEHO TOALKC ORHO  HHUCLMILIMHAPHOE
B3LICKAHKUE.

7:3.10. Ecmm 8 Tewewde roma €O JHA TIPHMEHEHUS
ARCURTIIMHARHOTO  B3BICKAHHA DaboTUUK. He Gyaer
NOZBEPTHYT HOBOMY AHCLIMTINAHAPHOMY B3LICKAHKKD, TO
OH CYHTAETCH He HMEKWHM  AHCOUIUIHHAPHOTO
B3BLICKAHNA,

7.3.11. PaforomaTtens N0  HCTEUEHHA
IOPHMEHEHHA JACUMTIIMHAPHOTO B3IBICKAHUA  HMEeT
npasg CcHATE ¢ro ¢ padoTHHKZ no  cofcTredHol
HHHLAATHEE, [pOckOe. caMoro paGoTHHKA AW
X0AaTalCTRY €ro HeNOCPEACTBEHHOTS PYKOBOAUTENS,

7.3.12. JIMCUHOAHHAPHOE  B3HICKAHAE  MOKET  ORITh
06xanoBano  paGOTHHKOM. B FOCYAAPCTBEHHYIO
WHCTICKUMIO TpYHa, ¥ (KIH) OpraHbl TIO PAaCCMOTPEHMIO
MHIHBHAYANBHBIX TPYAOBEIX.COOQPOS,

roga ‘co  JHE

provide an explanation shall not be an obstacle to the
application of a discipliniary sanction.

‘7.3:4. A disciplinary sanction shall be applied no later than

one month from the day on which the offence is-
discovered, not including time during which an employee
is sick or on vacation.

7.3.5.. .A disciplinary sanction may not be applied later than
six “‘months after the day on which the offénce was
cominitted gr, where it is bised on the results of an internal
inspection or examination of financial and economic.
activities of ¢f an audit, later than two years afier the day
o which. it was committed. '

7.3.6. The Employer’s order concerning the application ofa
disciplitiary sanction shall be notified to the employee
against his signature within three working days from the
day on which it is issued, tiof counting time during which
the employee is absent from work: Should the employee
refuse to dckiiowledge acquaintance with the order
(instruction) against his signature, a cortesponding act
shall be drawn up to that effect;

7.3.7. The investigation of circumstarices under which the
disciplinary offense has'been committed shall be provided
by the iminediate supervisor of the employee who has
committed an offénse: requesting & written éxplanation of
the' erployee, addiessed a memo outlining the
circumstances of the offense and the émployee’s written
explanation to the president of the Institute, Other
employees may be involved in the 1nvest1gatlon of offence
comimitted, such ds the superior supervisor of an employee.
commiitted the offéence; employee of HR & Operations
Department etc. o

7.3.8. The President or the anthorized person shall take a
decision on the application of a disciplinary sanction
taking: into- account the seriousness of the offence
committed -and the circumstances under which it was
committed. If necessary, the testimony of other.employees
as well as other supporting documents may be requcsted
In special cases, the Employer may- establlsh_ a gommission
to ascertain the circumstances of the disciplinary offense,

7.3.9.0nly one disciplinary sanction may be apphed for each
disciplinary offence.

7.3,10. If, within a year from the day on-which a disciplinary
sanction is applied, an employee is not subjected to any
further disciplinary sanction, then he shall be’ regarded
as not having a disciplinary sanction.

7.3.11. The Employer has the right to lift a dlsmphnary'
-sanction from an employee beéfore a year has. elapsed
from the day on which it was applied on fts. own
riitiative, at the request of the employée himself or on
‘the basis of a petition from hLis Immediate: Supervisor.

73.12. An employee may lodge an dppeal against a
disciplinary sariction with a State labor inspectorate and
(or) bodies for the consideration of individual labor-
-disputes..
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8. TIPABHIA BHELIHEI'O BHJIA.

8.1. B uensx nmojpaepxanus pemyTanuu HHcTHTYTa KaM b
paCOTHAK AOMKEH WMETe ONPATHMIA BHOIUHMH BMA,
OJIEBATHCSA' B COOTBETCTBHH C:187JOBBIM CTHIIEM. .

9, OPFAHHBAL[H}I KA,[[POBOFO
I[EHOHPOHBBOI[CTBA B UHCTUTYTE.

9.1.

pa—y

PYCCKOM fI3sIKe.

9.2.
HHOCTPAHHBIM paboTHUKay HHCTHTYTA, AOKYMEHTEL, Kak
HanpUMep TPYIOREE JOTOBOPKI, NOKANbHBIE.
HOpPMATUBHBIE AKTHl, Wabnodsl (opm, 3aseneHM,
cyskeGHbIX 3aMCOK 1 NPOUMX JOKYMEHTOB, PABHO KAk It
MB(QOpMalus, BHECEHHAN B YKa3AHHBIE WAGMOHEL, MOIYT
ObITH U3T0KEHB! B ABYAILNHOM (OpMATE — Ha PYCCKOM U
BHIJUMHCKOM A3BIKE, TPH JTOM B Ciyuae KOHJIHKTA.
MEXIY PYCCKOH M aHMMHCKON BEPCHIMH, TEKCT Ha
PYCCKOM f3s1ke GYHET UMETE NPEUMYLIECTBEHHYIO CHITY.

9.3, Beinava noKyMenTOB, cBA3AHHEIX. ¢ paboTof, i HX Komui

(cr. 62 TK POD).

Boinaga PafoTHHKaM AOKYMEHTOB, CBA3AHHEIX ¢ paGoToit,

H HX KODNHH, Takux Kak: TPYLOBOH. KHIKKH B HEnax

ofMaTenLHOro COLUANLHOTrO CTRAXOBaHHA

(obecrievenns)y paboTHUKE, Kokl NpHKa3a o ApreMe fa

paboTy, NpHKasoB © nepeBoAax ha Apyrylo paGorty,

Npuxa3a 08 YBOJbHEHHH ¢ pafioTel; BRUTUCKH W3 TPYACBOH

KHUACKH; CIIPABKY ¢ 3apalOTHOM MIIaTe, 0 HAYMC IEHERIX 1

(axTHUECKH YIUIaYeHHsIX CTPaxoBRIX B3HOCAX Ha

06A3aTeNHOS [IEHCHOHHOE CTPaxXoBaHWe, ¢ TEPUOHE

paBotst y  mawmporo  pabotomatens  n Apyroe,

OCYIUECTRIASTCH I .n_HCLMGﬁHoM}'?_' 3a4BIIeHHH0 paloTHHKA

He no3pHee Tpex pafouMx pbed co ARA NOmdyn ITOIO

3AABICHUA,.

Komuit ioxyMeHTOB, EBA3aHHBIX C paGoToit, JOmKHE! B5iTh

3aBEPEHBl HafnewallMM o0pazoM M ApefoCTABNLIOTCH

paboTHUKY Ge3BoaMedniHo,

PaBoTruk ofazan He nosnHee Tpex paouux axell co mus

NOJYYeHYA  TPYHOBOH KHIDKKH B OprdHe,

OCYLIECTBARIOIEM 00A3ATENBHOE COLMANTBHOE

cTpaxosaide (odecnedenus), RepuyTs eé PaboToaaTemo.

10. OCOBEHHOCTH  TPYHA TEJATOTHYECKUX
.PABEQOTHHKOB (IMPQPECCOPCKO-
HPEI'IOI[ABATEHBCKHH COCTAB MHCTHUTYTA).

10.1. K menaroruveckoll NesTeabHOCTH AQRYCKAIOTCA fHNA,
HMEIOILIE obpazosareapHsIit UEH3,.  KOTOpHIH
onpeAsnaeiea B TIOpAnKeE;

obpazoBannz (¢1. 331 TK PD).

10.2. B cooTBetcTRIN CO Cratheil 46. Demepanbroro 3akoHa

«00 obpasopauuy & Poccuiickoit-Deaepatyy, npaso Ha

3RHATHE NejdArorYecKolt HEATENBHOCTRIC B MHuCTHTYTES:

Kanposoe _}_mhoupoas_soucrso B, Muctaryre Benerca Ha

Hna veneil vannexamero rpenocTaBnens: aadopManyn’

YCTAHOBIEHHOM
‘38KOHOJATENECTBOM Poccuiickoll Beaepauny 5 chepe.

8. DRESS CODE.
8.1. Inorder to maintain a professional image of the Institute,
each employee should have a neat appearance and dress
in accordanice with-the business style.

9. ORGANIZATION OF HUMAN  RESOURCE
ADMINISTRATION' RECORD KEEPING AT THE
INSTITUTE.

9.1. Human resource administration record keeping at the

Institute is.processes in Russian language.

9.2. For the purposes of the proper provision the information

to the foreign émployees of the Institute the documents ag

employment agreements, local normiative-acts, templates
af forms, applications, memorandums, other documents,

“as-well as the iriformation entered info these patferns may

be provided in 2 bilingual format - E English and Russian

languages, while the Russian lariguage version prevalis in
the everit- of conflict between the Russian and English
versions.

9.3. Issue of employment-related documents and its copies
(art 62 of Labor Code):

Issue of employment-related documents and its copics to
the. employee, such as labor book for the purposes of
compulsory social insurance of the employee, copies of
theordet concerning acceptance for employment; orders
concerning  transfers to other jobs and the order
coricerning discharge from employment; extracts from
the labor book; statements concermng salary, concerning:
accruéd and actually paid insurance contributions for
‘compulsory. pension insurance, concerning the period of
employment at the employer concerned, et al.}is provided
on the ground of the employees written application no
later than three work_mcr_ days after submission of the
application, )
Copies of employment-related documents must be ditly
certified and must be provided to the employee free of
charge.

The employee shall not later than thiree working days of
receipt of the Jabor book in thie body undertaking the
campulsory social insurance return' it to the Employer.

10. SPECIAL CONSIDERATIONS RELATING TO WORK
OF FACULTY,

10.1, Persons who are admitted to engage in teaching activities
must have an educational qualification which shall be
determined in accordance with the procédure establishied
by legislation of the Russian Federation related to the
education (art. 331 0f Labor Cede).

10.2.In accordance ‘with Article 46 &f the Federal Law "On
Edueation in the. Russian Federation”, the right for the
teaching activities 4t the Instiwte is entitled topeople with
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10.3

10.4.

10.5.

10.6

WUMEIOT NH{A, HMEIke Boicwiee ofpasopanue o
OTHEYAOIME  KBATNQUKAUHOHHEM:  TPeGOBAHEAM,
YKa3aHHLIM B KBB..TIH@HK&HH_OHHLIX CNpaBoYHRKAX, M
(unH) npotieccHOHANBHEIM CTAHAAPTAM.

. OfpazosaTe/BHBIH LEH3 TOATBEPAAAETC AOKYMEHTAMMU

TOCYHAPCTBEHHOTO  o0pastad  ©. COOTRETCTBYIOLIEN
ypoBHe oOpasodEMs M (Mmu} EBaNHGUKAUMH,
FOKYMEHTAMH HHOCTPAHHBIX TOCYIapcTe. of YpoBHE

obpazosannd ¥ (MIH) KBATHGUKALIH, TPUIHAHEEIMK Ha .
TeppuTopuk. Pocenfickoil ®engpaumu B mopaaxe,.

YCTAHOBIEHHOM PotcHitckoit

Teagpanii.

38KOHOIATEMECTROM

K nenaroraueckolf neaTeRsHOCTH He AONYCKAIOTC. AKIA

{er. 331 TK PO
JMUNIEHEHRIE TNpasa  3aHHMATLCA [EJArOTHYECKoH
-ACATENBHOCTLIO 'B. COOTBETCTEHH © BCTYMHBIIMM B
"38KOHHYIO CHITY TIPUTOBOPOM YA, '
nmeroie MiaH uMeBLIRE. CYIHMOCTE,
NOABEPraBINMecs YIOROBHOMY DpecneioBanni (3a
HCKAIOUEeHUeM Jifill, YCOAOBHOE fIpeciefUBaHHe B
OTHOLCHHK KOTOPEIX IPEKPALIEHO o
pealHAHTHPYIOUTHM OGHOBAHHSM) 338 NPECTYNNEHHA
OPOTHB KH3HM M 3LOPOBB%, CBOGOA, YECTH H
JMOCTOHHCTRA JAHIHOGTH '-(3%1 HCKMIOYEHHEM
HE3AKOHHOH TOCHNTANHZALUHM B  METHIMHCKYIO
OpranuW3auyic, OKA3LIBAIONLYO ICHXHATPUYECKYTO
oMo B CTauHOHapHle YCJIOBHAX, U KIEBETHL),
TIONOBOR HEHpHKOCHOBeHHOCTH H HOJIOBDH CBOGO;{BI
JHYHOCTH, NPOTHB CEMBU M HECOBEPIISHHONETHHX,
3A0pOBEA HaceneHHs u 00ecTRRHHOIH
HPABCTBCHHOCTH, OCHOB KOHCTHTYLIMORHOTO .CTPOS U
‘BesonachocTH TOCYHlapcTBa, MEpa ¥ Ge3onacHoCTH
uesioreMecTBa, 4 TalKe NPOTHB qﬁmecﬂscﬂﬂom
fe3onacKocTH;
HMEIONINE HECHATYIO HAH HETTOFaIiEHRYI0 CYAAMOCTS
3a MHBIE YMbIOIICHHBIC THXKHE W 0COBO THAMKHe
OPECTYIICHNE, HEe YKA3aHHBIC B BHUTICUBICNKEHHOM
ab3ale TPETHEM. HAGTOAILCEO TIYHKTA,
NPUIHAHHBIE. HEeJeecTIoCOBHBIMI B YCTAHORICHHOM
denepansHEIM 32K0HOM fiopszice;

HMEIGILHE 3afonepanus, TIPETYCMOTPEHHbBIE
TepedHeM, YTREpkIAEMBIM -(eflepanbHbiM OpraHoM
UCAORHUTEALHOH  BRACTH, OCYLIECTBIAIOILINM

(yHKIHYE M0 BoIpabOTKE TOCY AAPCTBEHHON TIOANTHIH
U HOPMATHBHO-TPABOBOMY  PEFYMHPOBAHHIO B
06I4CTH 3APABOOXPAHEHHUA.

Tpynaosele ZOroBOpsl Ha 3aMELICHHE AOMKHOCTEH,
OTHOCALHXCA K IPOdieccopeKo-nperofaBaTenbekoMy
cocTapy YHCTHTYTE, MOCYT 34KAI09aTECA KaK  Ha
HEONPEAENEHESIA CPOK; TAK W Ha CPOX, ONpeAeleRnHIil
CTOPOHEMH TPYL0BAre A0roBOPd.

BakmoveHmd TPYHOBOTO J0rOBOpa Ha 3aMemieHue
AOJKHOCTH;  OTHOCAWEHCL K [Ipodieccopeko-
NPeNoJABATENLCKOMY COCTABY, @ TAIOKE NepeBOXy Ha
Takylo JIOMKHOCTh  OpeAlIecTBYeT u3lpaune 10

HAH

10.3.

10.4

higher education and meeting the qualification
requirements specifiedin the Job Evaluation Catalogue,
and (or) the professional standards,

Educational qudlification is confirmed by documents of
the state sample on the-appropriaté level of education and
{or) qualification, or by documents of & foreign country
on the level of educafioh ‘and {or) qualifications,
recognized in the territory of the- Russian Féderation in
the order established by legislation of the Russian
Federation.

. The following persons shall not be admitted to engage in
teaching activities (Art. 332 of Labor Code);

persons who 'have been deprived of the right to engage in
teaching activities. in’ accordance. with a. court Judgment
which has entered into legal force:

persons who or have or had convictions-or are or have been
the subject of eriminal prosecution {with the exception of
persons in relation to whom criminal prosecution was
terminated on exonerative grounds) for crimes against life
and health, personal freedom, honor and dignity (with the
exception of unlawful commitment to a psychiatric

‘hospital, defamatlen and nsult) and: personal sexual

integrity and sexual Freedom ‘against family and- minors,
public health ‘and public morals, the foundatibns of the
constitutional order and the -security of the State and
against public safety;

persons who have unexpunged. or unspént convictions. for
premeditated serious and: éspecially serious crimes, which
are not specified in the above paragraph of thig ¢lause;

persons who have been declared legally incapable in

-accordance with the procedure established by federal law;

10.5.

10.6.

persons who have diseases included in a list to be approved
by the federal exeeutive body which carries out functions
'mvolvmg the formulatlon -of State policy and normative
legal rcgu_]_at:on in the area of health care;

Employment agreements for a facuity position may be
-concluded either for an indefinite period or for a period
determined by the parties of the employment agreemient.

‘The conclusion ‘of an employmient agreement for a
faculty position or transfer to a faculty position shalfl be
preceded by a competitive selection progess for the
position in question.
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KOHKYpCY Ha  jaMeuléHue COOTRCTCTRYOIEH
HOMKHOCTH.

10.7. B uenax coxpaHeHUd HENpepsIBHGCTH  yueSHOrO
Tpollecca  AQOYCKASTCH  RaKNIGYeHME  TPYADBOTO

JIOTOBOPE: HA jaMelieHHe: JOMKHOCTH, OTHOCAHIEHCT X
npodeccopcko-npenofaBaTeNbckoMy  cOCTaBy,  6es
H30pauys N0 KOHKYPCY OpH TpHeMe Ha pabory o
COBMECTHTENBLCTBY Ha Cpok: He Gonee 1 roga, a
3aMelIeHNs BPEMEHHO OTCYTCTBYIONIerD paforHuka; 3a
‘KOTOPBIM. B.COOTBETCTBHY € 3aKOHOM COXPAHIeTC MECTa
paborsl, - 10.BbrX0a ITOTO PabOTHUKA Ha paGory.
10.8. Tipn y36panuu paoTHHKA MO KOHKYPCY Ha 3aMelleHne
paHee 3aHMMaeMOH WM HO CPOYHOMY TPYAOBOMY
HOTOBOPY NOIKHOCTH, OTHOCAUIEHCS K Hpodieccopeko-
UpeNCLdaBATENECKOMY  COCTARY, HOBBIE  TpyZnoBoit
AOTOBOP MOXET He 3aKMOuaTRCH. B aToM ciywae
NeHCTBHE CPOTHOTO TPYROROLQ AOT0OBOPA C paboTHHKOM
[POJICBAETCA O COTAAIIEHI) CTOpOH,--SaKhIOHacMOM){
B NKCEMEHHOH opMe, HA Onpedene b cpok He Hosee
TATH JIET KK Ha HEOTIPeAeMCHHBIH Cpox.

10.9. [lpi  mepesofie Ha JAOTWKHOCTh, OTHOCALIVIOC X
npac]}eccopcm—npenuﬂana-renacnomy COCTaBy, B
pesynprare H30panus no KOHKYpCY Ha
COOTBETCTBYIQHIYI0 ~ JONKHOCTB, CPOK  AelCTEHA

TPYROBOTO. AOFOBOPa. ¢ paloTHHKOM MowkeT OMTh
H3MEHEH 110 COTNAIIEHHIO CTOPOH, 3AKNIOYABMOMY B
DHCLMEUHOH dopMe, Ha onpeneAcHHbifl ¢pok ne Gonee
TIATH NeT HAN HA HEONpeAeieH b CPOK,

10,10, B wenax nogiBEpKucEHA codTBeTCTRIA  paboTHuKa
3dUMMaeMOil MM JOMKHOCTH  MEAarOTHYECKOTO
paboTHHKA,  OTHOCAWICIOoH# K mpodecCopeko-
TIpEMIOfABATENLCKOMY  COCTABY (382  nermoueHREM
paboTHUKOE, pr,E{OBOl{ JIOTOROp ¢ KDTOprMH 3aKIIoYeH
HAa OnpeneneHHbIE CPOK), OXHH pas B NATL JleT
BPOBOJIMTCH ATTECTALHA,

10.11.  JlononHaTebHbE OCHOBAaHHA TIPEKPALEHMS

TPYAOBOIO HOrOBOPA ¢ TNEAArOLAYECKUM -PAGOTHHKOM

(cT. 336 TK PO):

*  IOBTOPHOE B TEYEHHE OmHOrO roaa rpyboe
HapymoeHue yerara HHCTHTYTA;

. TMPUMEHEHHE, B TOM HHCAS OAHOKPATHOE, METOAOH
BOCTIUTAHMA, CRAZAHHMX C (HIHIECKUM ¥ (Mnm)
NCHXUYECKHM — BACHAWEM  Hal  JIMYHOCTBIO
o0y4anLerocs;

*  NOCTHXEHHE  TIpCAEABHOFO  BOspacta A
3AMELIBHUS  COOTBETCTEYIOMIEH MOMKHOCTH B
CoOTReTCTBUY cO cTaThéll 332 Tpyneroro Ko_ncxca.

10.12, O6a3anHOCTH M OTBETCTREHHOCTH TeJATOTHYECKHX
pabioTHUKOB!

10:12.1.-Kpome obs3aHHOCTe ], yCTAHOBIEHHEX OAPAZAENOM
3.2 wacrosmix IlpaBui, Femaroruuéckie paGoTHuKY
o0a3amer (cT. 48 3axoma PP «O6 obpasosanity B
Poccuiickoit ®enepalmm»):

10.7. For the pirpose of maintaining the continuity of the
educational process, an employment agreement for a
faculty position may be concluded without a competitive
selection process for the position in question in the case
of recruitment for secondary work - for a périod of not
more than one year, and for the purpose of replacing a
ternporarily absent employee whose job is retained in
accordance with law — until that employee returns 1o
work.

13,8, 'Where an employee is eleéted as aresult of a competitive

selection process to-a position which he'alréady holds

-‘under a fixed-term employment agreement, it shall not

bé necessary for a new employment agreement to be
concluded. In this case the validity of the fixed-term
employment- agreement with theé employee shall be

‘extended by written agréement between the parties for a

definite period not exceeding five years or for an

indefinite period.

10.9. ‘Where an employee is transfeired to a faculty position-as

a result. of election to that. position on the basis of a

competitive selection process; the period of validity of

the émployment agreement with the employee may be

changed by written agreement between the parties to a

defiite period not exceeding five years or to. an

indefinite period.

10.10. For “the purpose of confirming that the employee is.

‘suitable for the faculty position which he holds (exwpt
for employeés whose employment agreement is
concluded for a fixed term) an appraisal may be carried.
out every five years in accordance with the Regulations
for the faculty appraisal order established by the
legislation of the. Russian Federation.

10,11, Additional grounds for the tenmmination of an
employment agreement witha faculty member (art. 336
‘of Labor Code):
. gross violation of the Charter of the Institute inore-than
once in the course of one year;
¢ the application, whether on a single ‘octasion of
educational methods which involve physical and (or)
mental-abuse of 4 student;
s the attainment of the maximum age for the holding ofa

particular position in accordance with Article332 of the
Labor Code of the Russian Federation.

10.12, Duties and responsibilities of faculty members:
10.12.1. In addition to the dutjes established by subsection 3.2

of this Regulation, faculty members shall (Article 48 of
the RF Law "On Education™);
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.a)

6)

obneMe
TIpenMera,
.COOTBETCTBHH C YTRep:KACHHOH paboueii fiporpammoir;

OCYIUECTBIATE CROK  ASATEABHOCTL HA  BLICOKOM
HpodecCHOHANLHOM “YPOBHE, ODeCnieuyBaTs B fOTHOM
PEANM3AUMIO  IIPENOAABAEMBIX  yHeGHRIX
Kypcd,  AMCUMNAMHEY  (MOOYnf) B

‘cobnionaTe ApaBoBHIG, HPABCTBCGHHLIE M ITHUECKUE
HOPMBI, CjEeNOBATE TheboraHWAM nPOodecCHOHANbHO
OTHEH;

B} YB@KaTh YECTb K AOCTOMHCTBO 00YUANOWMXCH H BPYEHX

YUYACTHHKOB O0pa3eBATENRHARIX QTHOILEHHUI;

T) pasBUBATE y 00YJAIOIUXCA NNO3HABATEALHYIO AKTHBHOCTE,

)

CAMOCTOATENEHOCTE, "HHHIHATKBY, TBEOpYECKHE
CHOCOOHOCTH, {IOPMUPORATE TPAKAAHCKYIO TIO3HLMIO,
CHOCOOHOCTL K TPYAY # KH3HU B  YCIOBHAX
COBPEMEHHOFO MUpa, (OPMUPOBATh ¥ O0YYAICIIHXCA

KyNLTYpY 3A0pOBGEO U GesoriacHore obpaza mu3ny,

NpPUMEHATE  TIEHATOTHYECKK  00OCHDBAMHLIE H

ofecrIeuMBaIOIMNE: BHICOKOE KAUECTBO 06pa30BaKUR
GopMeL, MeTOAEL 0OYYEHUA H BOCHHTAHMUA,

€) YUMTHIBATE OCOGEHHOCTH NCHXOQUIMYECKOTO PA3BUTHS

%)

OfYHAKILMXCS B COCTOAHHUE HX 3A0DPOBLA; COBMIONATHL
CHEeUuanbHble YCIIOBHSE, HeobXO0auMLIe A NOAYUCHHS
00pazoBaHNA JIHLaMu [ OrpaHHeHHBIMU
BOBMOMHOCTAMH 3A10pOBLA, B3auMONeHCTEOBATE DpH

HeofXOoRUMOCTH ¢ MeARIIHCKUMA OPTa HM3aIHMAMY;

EueTeMATHISCKH NOBBILATE CBOH TpodecCHOHANBHBIH
¥pOBeHE;

3} NPOXOOHTE aTTeCTalHlo HA COOTBETCTAHE. FAHHMAaeMoil

H)

HOIKAOCTH B MOpAZKe,
3aKOHOAATENBCTBOM 06:00pasoBaHIH;

OPOXOAMTH B YCTAHOBACHHOM 3aKOHOZATENBCTBOM
Poccriickolt ®efepal{ny nopsake 00yueHme 1 MpOBEPKY
3Hauuil H HABRLIKOB B 00NaCTH OXpaHE! Tpya;

VCTAHOBACHHOM

K} cofnoiate yeTap MEcTUTYTA;
1) APOBOZWTH HayuHEble HMCCAS/OBAHHA M YYACTBOBATE BO

M)

o)

BHEAPeHUM  Pe3yARTaTos  3TMX  ‘MccleaopaHad,
CROSBPEMEHHO ¥ NONHO TIpEAcTaBAATh PaGorosarento
OTHETE 0 eBoeil HAYUHO-HCCHEAOBATENECKON padote

Pe3yNbTATH BBITCIHEHHEIX HAYHHO-HCCISLOBATENBCKHMX
paBor B

nopﬂnke 'YCTAHOBJICHHOM  TPYOBEIM
}101‘030})0]\{ H J‘lOI\aJT.belMH HOpMElTHBHI:IMH AKTaMH
Pabotopatens;

COBEPIIEHCTRBOBATE TEOPETHUECKUE 3HANNA,
MPAKTHYECKU I OTIBIT, METOMSL BEASHIA HayuHoll pafoTsl,
1IeIarOTHYeCK0e MACTEPCTBO, -d TAKXKE. OCYIECTEAATh
NOArOTOBKY Hay4HO-IIEIarorHYecKHX Kaapos,

OCYIIECTBAATE METONWHECKOe PYKOBOICTBO
CaMOCTOATENbHBIMK 3AHATHAMH oDywaromuxcs,
PYKOBOAMTE  HayqHO-HceieloBarensckoit.  paBotoit

Qbyyammuxes

HECTH D'_TE_.‘_E!TC’I'BEH_HOCTI_: 33 AKTYANLHOCTE 1 HAY4YHO-
METOAMYCCKUI.  ypoBeHh  yueOuoW  paSoTst ¥
HccNe/loBaHuil, BEINOAHATE HX B YETAHOBIIEHHRIE CPOKH,

‘HECTH OTRETCTREHHOCTE 38 JOCTOBEPHOCTE I KadecTBR

DOMyYeHHBIX PE3YNILTATOR;)

1) IPOABIATH OGHEKTHBHOCTS IPH QUEHKE 0BPA30RATEIhHEIX

PE3YNIBTATOR 00YUARCHIMXES;

%)

d)

e)

g)

h}

1)

1

D

m}

‘carry out the activities'in a professional manner, ensure the

full implementation of the educational course, discipline

(module) in accotrdance with the épproved work program;

comply with the legal, moral and ethical standards; follow
the requirements of professional ethics;

respect the honor and. dignity of the students and d&ther

parlicipant$ of the-educational relations;
develop the stidents' cognitive -activity, independence,
initiative, creativity, form a civil position, ability to work

.and live in the modem world, to-shape students'.culture of

healthy and safe lifestyle;

use the forms and methods of feaching and education

-Which are ‘pedagogically justified and ensure the high.
-quallty of education;

take into ‘account the speeial needs of students and their
state of health, comply with the special conditions required -

forthe educanon of persons. with disabilities, communicate
if nécessary with medical organizations;

systematically improve their professional level;

be evaluated for compliance with the position in
accordance with: thie order established by legislation on
education;

undergo, in the ordeér established by Jegislation of the
Russian: Federation, the training and the safety assessment

kriowledge;
comply with the Charter of the Institute;
-carry out scientific research and participate  in

implementation of results of such research, timely and in
full provide the Employer with reports on their research
works' and resiits of performed research works. as-
established by the Iabor contract and local internal.
regulations of the Employer;

‘improve theoretical. sl_(ills-, practical experience, methods

of research -work, -educational skills as well as prepare
research and faculty.-members;

provide methodological guidance of individual studies of

_t'll'e‘_studants; supervise and guide research work carried out
by them;

take responsible for updating scientific  and
methodological level of research, perform research in
time, take responsible for accuracy and quality of the
obtained results of the research,

be cobjective and demanding when assessing  the
knowledge, skills and abilities of swdents;
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pP) He [ONYCKATH HapylieHMs npae

o

HA Pe3yabTaThl

HHTENIeKTYANBHOR AEATENLHOCTH (aBTOPCKHX,

- CMEMHBIX, I2TEHTHBIX) [IpaB, B TOM YMCHE NPHCBOSHUS

ABTOPCTRA (NAardar);
BHINOJIHATE  HHBle  OOA3BHHOCTH, YCTAHOBICHHEIE
AGKANEHEIMKE HOpMaTHBHEIMH axTamu Pabotomateis,

10.12.2. Tleparorudecxuii padotHk HMuaCTHTYTA: HE EBhpabe

10.12.3. Tlesarcrnueckinm

OKa3plBATL  nKaTHele  o0pasoBaTensHELIE:
obyuaidMes  MHCTHTYTE, €CAM 3TO NPUBOAMT K
KOH(IHKTY HHTEPECOR féaroruyeckoro paboTHIKE;

paboTHUKaM sanpemaeTcy
YCTIONL30BATE O0PAZOBATENbHYIO. AESTENBHOCTE AN
ONMTHYECKON ArUTALY, PHHYKASHHS 00yHarolmses

'K TIPHHATHIY TIONATHUECKUX, PENHMHOIHBIX WK MHEIX

yOexaenuit smbo OTkasy OT HMX, MEM pasguraHns

CONHANEHOM, pacoseil, HallMOHATLHOM HAA peiirHO3HO!
TpenaranaupyIomei

PO3HE, s ATrHTaLH,
HCKIMIOUKTENBHQCTh, APEBOCXOMCTRO nuGo
HEMOMHOUEHHOCTE IPaXIAH [0 NPUIHAKY COUMANLHOH,
patoBol, HANHOHANBHOW, PEMUFKO3HON. KIH. A3RIKOBOI
NPUHAUIEKHOCTH, MX OTHOMIEHHS
HHCAe  DOCPEACTBOM.  coofuieHHa  o0y4arolinMcs
HEHOCTOBEPHBIX. cBeficHMH. 00  HCTOPHYECKHX; O
HAUMOHANLHELX,  DeMHUrHO3HBIX M KYJNETYPHBIX
TpagHIAAX. HAPOHOB, a TaKkKe JAnd néﬁyxm'eun'ﬂ
oOyyaoniuxead K AelcTBuAM,  NPOTHROPEYALHM
Konerutyuy Poccuifckoii Genepalnii.

10.12:4. Nenaroruueckue paboTHUKM HECYT OTBETCTBEHHOCTS

10,13,

16.13.1. HacTosmue

= NpEenouaBaTENsCKOR

3a8 HEUCHOAHEHWE WAY Hedamlexallee HCIOMHEHHS
BOINOKCHHBIX. Ha WHMX ofA3aHHOCTEH B TOPSAKE M B

Ciy4asX, KOTOpbie ‘yCTaHOENEHbB  heaepanbHbIMY
3akoHamu.  HeucrmoaHenwe WM HeHA#ASKanlee
HEMIOIFIEHIS e Aaror HYeCKIMH paloTHHKaMM

o0gzaHAOCTEH, NPeNYEMOTPEHHBIX myskrom  10.32.1

-HacTosWwx ITpaBui, YUHTLIBRETCA TPH NPOXOKACHHH

HMHE aTTeCTallkiH.

pabOTHHKOB.

flpasdna  YCTAHABAKBAIOT

pabouero BpeMeHu pafOTHHKOB, OTHOCAMMXCA K

1poteccoPCKRO-TIPENoIABaTERBCKOMY COCTABY; O YYETOM:
‘BHIOJTHEHUS
COOTBETCTBMY ¢

AMH B TeYeHHe pabouero AHA ©

JOMKHOCTHON — HHCTpYKLIREH

CASAYIOMETO POa paboThe: _

paboThl, KoTOpast
OCYIICETBIRETCA B
AMAHOM Ha-y4eGHBIE roft W pacrucasneM yaefHuIX
3AHSTHI,

s HAYWHO-HCCIIEOBATEIBCKOM PaGOTHI,

»  ONBITHO~KOHCTPYKTOPCKOil paloTht,

»  y4eOHO-METOAHYECKOH n OPranM3aLHOHHO-
MeTOOUMecKO# paboThl,
*  BOCHHTATENBHOH pabOTHL. .
10.13.2. € yueroM ocoleHHocTel  BeneHMS  HAYYHO-

HCCHENOBATENILCKO ASSTEABHOCTH, BRIFIONHCHHKE TAKOH
paboThl MOKET OCYLUECTRIAATLHCA B OTIEALHLIE . IHH KaK.

HEMIOCPEACTRBEHHO B HHCTHT}[IE, TaK ¥-3a ero.upeacnamu,
OpH  YCAOQBWH, YTO BHNOIHEHHE

yemyru

10.12.3. Faculty members are
‘éducational activities for palmcai agitation, forcing
students to take political, religious or other convictions or

K DERMriid, B TOM

OcoberBocT paGovero BpeMeHM NENATOrMYECKEX

PeXHM.

COOTBQICTBHH C  Y4eOHBRIM

Takoli  pafioTs

p) refrain from vidlating intellectual rights (copyright and

related rights, invenror’s rights, patents);

perforu other duties set forth By tocal internal regulations
of the Employer.

10.12.2. Faculty members do not have the right to provide paid
‘educational services to students of the Institute; if it leads

to a conflict.of interest of the faculty member;

prohibited from using

to renounce them, to incite socidl, racial, national -or
religious. hatred, for propaganda, promotes exclusivity,
superiority or inferiority of citizens on the basis of social,
racial, ethnic, religious or linguistic affiliation; attitude to
teligion, including by means of communication- of false
information about the. history, national, religicus and

cultural traditions of the peoples, and to encourage students.

to take ‘actions-coritrary to the Constitution of the Russian

.Federation,

10.12.4. Faculty members are responsible for any. failure to

perform their duties in thé manner and in the cases
established by federal laws. Failure to fulfill their duties
specified in clause 10.12.1 of this Regulation shall be
‘taken into account in the assessment process;

10.13. Special considerations related to the working time of

faculty members.

10.13.1. The present Regulations sets the working schedule for

faculty members taking into account that the: followmg
types of work are performed during a working. day:

»  teaching, which iscarried out inaccordance with the
curriculuin and the educational schedule,

»  research woik,
¢ experimental work,
s -methodical and.administrative work,

. educational work.

10.13.2.. Taking into account the peculiarities of doing researclr

and creative activities, on particular days such work-may
be carried out directly in the Institute -and beyond it,
subject that perforimance of such work is éxecuted in




GPENYCMOTPEHO r1aHaMH HayLIHQ UCCHACAORATEALCKIX

pabot, nporpammamu, rpadHxkaMH W NPOYMMH
NOKAALHBIMH  HOPMATHBHBIMM akTamMi MHCTHTYTA, a
TAKHE COTNACOBAKO ¢ HETIOCPEACTBEHHBIM
PYKOBOAUTEREM,

10.13.3. Yaebuoe Bpems nDejaroruveckux pabOTHEKOB B

Uacruryre.  ompemensercs pacnucanmeM  yHeOHbIX
3aHgTHIL [legaroruvuecxue paGOT.HHK_H o0g3aHHI.
‘3HAKOMUTBCA € pacnucaHHeM.  3a0aaroBpeMenHo,
SKEAHEBHO.

10.13.4. B paBouee -Bpema nemaroruveckux paGoTHHKOB B

3ABHCHMOCTH OT 3aHuMaeMeil HONMHOCTH BKINOYACTCS .

yuebHas (npenaqana*renbcxaﬁ)_ H
paboTa, B ToM WHCIe:
e TpakTHYECKax MOETrOTOBKE 00YHaI0NIIXCH,

+  WHIAHBHAYANLHAA paBoTa.¢ oBydaromumMucH,

s Apyras nexarorHyeckas padoTa,
NpeaycMOTpeHKas TPYRORKMY (IQIHKHOCTHBIMH)
0fa3aHHOCTAMY B
(WnH) MHAMBHAYANTLHBIM [IAHOM,

»  METOmYeckas, OPTaHU3AUNOHHAS,
AnarHOCTIRecKaA paboTa, paboTa NO BEAEHHIO
MOHMTOpHHIZ,  paora, NpeilyCMOTPEHHEAS
HAAHAMH  BOCTIMTATENBHEIX,  (H3KYARTYPHO-
03/A0POBUTEALHBIX, CIIOPTHBHBIX, TBOPHECKHX 'K
HUBIX MEpOnpHATHIA, TIPOBOANMBIX <
oOygalomumMuc, KouxpeThuie TPYAOBLIE
(nonxkpocTHBIE) O0AIAHHOCTH MENArOTHYECKUX

paGOTHHKOB. ONPEeSENIOTCS TPYACRBIMHE

JOTOBQODAMH M JOIKHOCTHEIME HHCTPYKLHSMIL
10.13.5. KOHTpoRs 3a OpoBeAeHMEM YHEGHBIX 3alfTHH b
COOTBETCTBHH €  PACOHCAHHEM, BHIIOTHEHUEM
HHAVBHAYAIBHBIX NIIAHOB, ‘Y1eOHO-METOANYECKON ¥
HAYyIHO-HCCNIENORATENLCKO paboTsl
TeAArOrUYECKUMHA  pabOTHUKAMH QCYIIECTBIAETCA
paboTHRKAMK WHerHTyTa B COOTBETCTBME ¢
NPeAOCTABIEHELIMHE HM LOMHOMOUYHAME;
CTPAXCHEBIME B HOKHOCTHBIX MHCTPYKLEAX M
ApukasaMu Pextopa Mucruryra.
Ilepuogs OTMEHE! yueOHLIX, IAHATHE
(obpazoparessHOTO Ipouecca) A COYUaIeLMXCs 10
CAHUTAPHO-3TTHACMUOIOTHYCCKIM,; KTHMATHYECKHM
H APYFHM CCHBOBAHHAM ABJIAIOTCA PaloyrM BpeMeHeM
Neparoruieckix pabotankos. ‘B nepuosst 0TMEHb

BOCTIUTATE/IbHAS

10.136.

yueGHEIX 3ausTHil (06pasoBaTenbHoro nponecca) B

CTAGTHHBIX TRYIIAX-JIHGO B NENoM Mo HerntyTy no

CaHUTapHO- SHH,HEMH{JRQI'HHECKHM, KIHMATHYECKHM

U APYTHM OCHOBaHHSM IeAaroruyeckue paboTHUKY
DpUBAEKAKOTCE. K yueGHo -~ MeTOmMueckolf W
OpraHusalMoHHoH paboTe.

11. OCOBEHHOCTH
PABOTHHKOR,

TPVIA

11.1. Tpynossle ACrOBOpPH. Ka 3aMEMIEHHME AGIKHOCTEH

Hay4HdpIXx pabOTHUKOR MOTYT 3aKNf0¥aThed Kak Ha

‘HeonpeneneHHRIH CPOK, TAK M HA CPOK, QNpedenerislil
CTOPOHAMH TPYNOBHX ZOTCBOPOE.

HAVUHBEX

accordance with. the plans of scientific research,
programs, schedules, and other lacal normative acts.of
the Institute and agreed with the Irimediate Supervisor.

10.13:3, Study time of faculty mermbers at the Institute shall be
specified by the educational schedule. Faculty members
shall. get acquainted with' the educational schedule in
advance, on & daily basis.

10.13:4, The working time of faculty embers,
depending on the position held includes teaching and_
educational work, including;

= practical training of students;

»  individual work with students,

»  other pedagogical work spemﬁed by the employment
agreement, job description and {or) individual pan,

»  methodical, organizational, diagnostic work, work on
monitoring, the work as per the plan of educational,
health, sports, and other activities carried cut with the
students. Specific Job duties. are ‘specified by’
employment-agreements and job descriptions.

10.13.5. Control over the conduct of studies in accordance with
the schedule, individual plans, teaching anid research work
is carried out by employees of the Institute according 1o
responsibilities establistied by their job descriptions dnd
orders of the President of the Tnstitute.

10.13.6. Periods of cancellation of studies {educational
process) for' sanitary-epidemiological, climatic and other
reasons are considered the working hours of faculty. For
the periods of caricellation of studies (educational process)
for the sanitary-epidemiological, -climatic and other
reasons faculty members shall be involved in methodical
and organizational work.

I1. SPECIAL CONSIDERATIONS RELATING TQ WORK
OF RESEARCH SCIENTISTS.

11.1. Employment agreements for a research position may be
concluded-¢ither for an indefinite period or for a périod
deterinined by the parties of the employment agreement.




11.2,

11.3,

Il4.

11.5

11.6.

117,

118

3)

3aKmIOYEHNI0  TPYAOBOrO -HOTOBOPE HA 3AMEILSHHE.

OTHAEIIEHEIX AODKHOCTEH HAYYHBIX PABOTHUKOR, 2 TaKwKe
nepesogy Ha COOTRETCTBYIOUIHE ADIDKHOCTH HAayYHbIX
PadOTHHKOB OpeNlecTsyeT u3OpaHie N0 KOHKYpCy Hd
3aMeltieHHe COOTBETCTBYIOWeH. RONKHOCTH. :
[lepeyer  momxHOCTEl  HayuHbiX
TOJUEMATIMX 3aMEIICHIMIC 11D KOHKYPCY, M HOPAAOK
OpOBEACHMA YKA3dHHOTO KOHKYPCA ONpPENEnsioTcsA
‘3aKOROAaTeNsCTBOM Poccuiickoli Pegepauuy B cdeps
Hay4qHOH M HAYYHO-TEXHUYECKOR AenTelmHOCTI:

B Henax CcOXpaHEHMA HENpPephRIBHOCTH  HayyHOH
JeATeNEHOCTH: ACHYCKASTCH BaKIFQUEHHE TPYAOBOLO
NOFOROPA: HA  3OMEMEHHE JOKHOCTH — HAYHHOTO

paborHika Ge3 v30paHHA MO KOMKYPCY Ha 3aMeiiecHue

COQTRETCTBYIILSH AOMKHOCTH IpH TIpHeMe Ha [aboTy

10 COBMECTHTENLCTBY Ha ¢poK He Soiee 0AHOTO rona, a
AJiA 3aMEIEHHA BPEMERHO OTCYTCTBYIOIIETO paBoThuKa,
33 KQTOPAHIM B COOTBETCTHHI C 3aXOHOM COXpaHAeTE:

MecTo paboTeL, - 5o BEIXO/AA 3TOrc. paloTHUKA Ha PabOTY: .

TIpu y3bpanny paboTHUKA O KORKYpCY RA 3aMellleHue:
paHge 3AHMHMaEMON WM TIO CPOUHOMY TPYIOBOMY
JOTOBOPY HO/KHOCTH HAaydHOro palOTHHKE HOBLIH

‘TPYAOBGH AOCOBOP MOWET He 3aKmouarsca B. atoMm
citydae AefiCTRHE CPOUMOro. TPYHOBOIO AOToBOpa ©
PabOTHHKOM TIPOANEBAETCA 110 COTMAWEHNID CTOPOH,
3aKUOYAEMOMY. B fuchMEHHOH  dopMme, Ha
OnpengneHnll cpox HE Oonee MiTh JET HAM HA
HEORpeHENeHHBIH CPok.

. IIpu mepeBojie Ha AOMKHOCTE HayyHOTO paboTHHKa B
Ha-

pesyneTare u3bpanus no
'cootBeTcTBonmyro'_ ROMKHOCTD

KOHKYpCY
CpoKk  JAelcTRHA

TPYAOBOTO Jordeopa ¢ pabOTHHKOM MOKeT ObiTs

WIMEHEH MO COMIAIMCHHIO CTOPOH, 3aKMOYaeMoMY B

NHCEMEHHOH diopMe, B COOTBETCTBHH C YCAOBIAMIM
NPOBENCHHS KOHKYPCA HA ONpEJIeNeHKbIH CPOK He Gonee -

DATH JET HIK Ha HeonpeaeneHHBIN CpGK

B ‘uensx nonrsepwaeHis cOGTBETCTBHS paboTHuKA

3AHAMAEMO BM JOMKHOCTH HAyYHOre paboTHMKa (32
HCKIIOUEHHEM.  Hay4HbiX  PabGOTHMKOB, TPYAOBbIE
,[IOI'OBOpr C KOTOprMH JAKIMEHE] Ha onpene.neHHLm
CpOK) NPOBOAMTCA ETTECTALMS B CPOKH, ONPEAEAIEMbie
NCKANBHBIM HOPMATUBHEIM GKTOM, HO HE UAIIE: QMHOIO
pa3a B IBa roZa U He peXe QOHOrC paza B AT JIeT.

[Topsaok  rpoBeAeHus  arTrecraunu.  PalOTHUKOR,
33HUMAIOIMX  JOIDKHOCTH  HAY4HbBIX  pabOTHHKOR,
YCTAHABIHBALTCA (enepansHeIM OpraHOM

HCIIONHUTEILHOMA BIACTH,

KpoMe oOsf38HHOCTEH, YOTRHOBIEHHRIX TMOAPA3AETOM
3.2 macroamux [Tpasun, Bayunsie paGoTHHKK 00a3aHEI:

OCYINECTBIATE  HAYYHYW,  HAYYHO-TEXHUUECKYHO
OEATENBHOCTE # (WIH)  3KCOEPUMEHTAIbHBIE
pazpaboTky, He Hapymas npasa ¥ cBo0OAsl YSTOBEKE,

paloTHuKOB,

11.2.The conclusion of “an einployment agreement for a

114.

11.3.

11.6.

[1.7.

research position or transfer to a research position shall
be preceded by a competitive selection process for the
position in question.

The list.of positions of reséarchi-sciéntists to be filled on
a competitive basis; and the order of the competition is
determined by the legislation of the Russian Federation.

»3. For the purpose of maintaining the continuity of the

research profess, an employment agreement for a
research positich may ‘be concludéd without =a
competitive selection process for the position in question
in the case of recruitment for secoiidary work - fora
period of not moré than one ‘year, and for the purpose of
replacmg a teroporarily absent employee whose job is
retained in accordance with law — uritil that employee
retiims to-work, '

Where an employee is-¢lected as a fesult of a competitive
selection process td a position which he. alreddy bolds
under a fixed-térm eémployment agreement, it shall not
be necessary for a new employment agreement to be
coricludéd. In this case the validity of the fixed-term
employment agreement with the employee shall be
exiended by writteh agreement between the pattiés fora
definite period not exceedlng five years or for an
indefinite period.-

Where an employee is trafisferred to a research position
as a result of clection to that position on the basis of a
competitive selection process, the period of valldlty of
the employment agreement with the employee may be
changed by written agreement between the parties to a
definite period not exceeding five years or to an
indefinite period.

For the purpose of confirming that the employee is
suitable for the research position which he holds (except
for employees -whose -employment agreement is
concluded for a fixed term) an appraisal may be carried.
out within the time limits, specified in the Institute’s
local normative acts-but not more often than once every
two. years-and not less than once every five years.

The appraisal procedure is established by the legistation.
of the Russian Federation.

11.8. In addition to the duties established by sibsection 3.2 of

this Regulation, research scientists shall:

a) carry out scientific, scientific and technical activities and

{or) experimental development, without violating: human.

rights.and freedomns, without causing harm to his life and
health, and the environmerit;
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He. TIPHYMHAS Bpesa €r0 MXW3HW U 3Z0pOBLIO, a Takke
OKpyKAOWIEH CPEIE: '

0) 0OBLEKTHEHO OCYUIECTRIATE SKENEPTHIH IPEACTABAEHHBIX
eMY HAYUHBIX M HAYIHO-TEXHHWYECKUX TporpaMMm #
TIPOEKTOB, HAYYHEIX M {MNk) HAYYHO-TEXHHYECKHX
PE3YABTATOB i DKCNEPUMERTANERbIX pa3paboTok;

B) GopmHpoBaTh y obydammuxca npodeccuonansise

| KayecTsa Mo M3BpaHHbIM Npodecciil, cnéuNaTsHOCTH
Ty HalparJIcHEIO MOArOTOBKHE; -

f) -pasEuBaTE Yy OOydaroumuxca CaMOCTOATEALHACTE,

HHHNHATHRY, TROPUECKHE CNOCOGHOCTH,

12. ‘OCOBEHHOCTH  PE['VJIMPOBAHMS
IACTAHIIMOHHBIX PABOTHUKOB.

TPYIIA

12,1, TpyA AMcTaHUMOHKBIX  palOTHHKOB  perynupyercs
TPYHOBBIM 3aKOHOAATENECTEOM — Poccrifckoit
Deaepaln, TTONCKEHNEM 6 ANCTAHIHORHO pafore B
CKOJNIKOBCKOM ~ WHCTMTYTE HaykM M  TeXHONOTHH,

TPYAOBBIM IOTOBODOM, 3BKNIOYEHHEIM ¢ PaOOTHHKOM.

b) ‘carry oiit an objective examination of the scientific and
téchnical programs and projects submitted. to it, the
scientific and (or) scientific’ and. fechnical results and
experimental development;

c¢) to form proféssional poteritial of students on. chosen
profession, specialization or field of study;

d) ‘to- support student’s initiative #nd creativity and’ their
progress towards autonomy.

12. SPECIAL CONSIDERATIONS RELATING TO
REGULATION OF THE LABOR OF REMOTE
EMPLOYEES.

12.1.Labor of remidte emplayees is regulated by the labor
legislation of the Russian Federation, Regulations on the-
Remote Work in Skolkovo Institute of Science and
Technology, the employment agreement concluded with
theemployee,
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I"Ipmq}xeﬂ_ne 1 x [Ipasrnam BHy TPEHHEr0 TPYACBOTO. DACHIOPSAK 'Cxqm(_oscko__rozu_r:{crrmy'ra_uayx-n u
rextonorei Appendix [ to the Internal Labor Regulations Skolkovo Institute of Science and Technology

[lepeueHn gomxEoCcTeH PadOTHUKOB, KOTOPBEIM
MOXET OBITh YCTAHOBCH HEHOPMUPOBAHHBIH
padouii geHb ¢ yKasanueMm OporomKBETENbHOCTH
KOIMMECTEd AReH D0NOARKTENLHOTO OILTAUKBAEMOr0

The list of employee positions for which non-
standardized working day could be set with provision
«of the térm-of additional paid vacation

OTITYCKA!
- Pextop —3 aux

- The President — 3 days




