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1.1.

1.2.

1.3.

1.4.

2.1

1.001mue noJioKeHus

[Tonoxxenue 0 JlemapraMeHTe
CTPOUTEIBCTBA W  DKCIUIyaTalluH
kammnyca (manee — [lemaprameHT)
ompenensieT  ero  (QyHKIUH U
OpPraHU3alMOHHYIO CTPYKTYpY, MpaBa
U 00s13aHHOCTH pabOTHUKOB,

B3aMMOJIEMCTBHE CO CTPYKTYPHBIMHU
nojpaszaeneHusmu Mucruryra.

JlenapTaMeHT SBJISIETCSI CTPYKTYPHBIM
HoJipa3esIeHuEM CKOJIKOBCKOTO
UHCTUTYTa HayKd U TEXHOJOTUH
(mamee — MHCTUTYT) M TOAYMHSACTCS
pabotauky WHCcTHTYyTAa U3 4Hcna
PYKOBOJCTBA HNucTuTyTa B
COOTBETCTBHUM C OPTraHU3ALMOHHOU
cTtpykrypoid HWHcturyra (nanee

Kypatop).

JleAaTenbHOCTh JlemaprameHnTa
HaleleHa Ha CO3JaHUE 1
nojepxanue 3QPEeKTUBHON CUCTEMBI
pa3BUTHSA " YIPABJICHHUS

uHdpactpykrypoit Mucturyra.

B cBoent nmesarenvHOCTH JlenmaprameHT
PYKOBOJICTBYETCS
3aKOHOJIaTEJILCTBOM Poccuiickoi

denepannu, YCTaBOM, JOKAJIbHBIMU
HOpPMAaTUBHBIMH akTamMu WHCTUTYTA,
JOKYMEHTaMU  CTPAaTETHYecKoro |
OTEPAITUOHHOTO MJIAaHUPOBAHUSI,
MpUKa3aMH peKTopa.

2. DyHKIUH

llenapTaMeHT BBITTIOJIHACT

cieayonme QyHKINN:

1)

2)

dopMupoBaHUE W peanu3anus IIaHa
CTPOUTEIIbCTBA 00BEKTOB
o0Opa3oBaTeNbHOM, Hay4YHO-

HWCCIIENOBATEIILCKOM M COLMAJIbHOU
uHppacTpyktypsl MHCTHTYTA, HHBIX
00BEKTOB HEABUKUMOI'O HMYIIECTBA
HNucturyTa,

IKCIUTyaTanusi UHPPACTPYKTypbl U
00bekTOB MHCTHTYyTa, apeHAyeMbIX
Nucturyrom 0(pHCHBIX "

1.1.

1.2.

1.3.

1.4.

2.1.The

1. General Provisions

The Regulations on  Campus
Construction  and Management
Department (hereinafter -

Department) defines its functions and
organizational structure, rights and
obligations of its employees, liaison
with the Institute’s structural units.

The Department is the structural unit
of the Skolkovo Institute of Science
and Technology (hereinafter —
Institute), subordinated to the
Institute’s overseeing employee of the
senior administration in accordance
with the Institute organizational
structure (hereinafter — Supervisor).

The activities of the Department aim at
establishing and supporting efficient

system  of  development and
management of the Institute’s
infrastructure.

In its activities the Department is
governed by the legislation of the
Russian Federation, Charter,
institutional policies and procedures,
strategic and operational planning
documents, President’s orders.

2. Functions

Department  performs
following functions:

the

1) forming and implementation of the

construction plan of the Institute’s

educational, research and social
infrastructure facilities, other
Institute’s facilities,

2) maintenance of the Institute's

infrastructure and facilities, office
and laboratory premises under the
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3)
4)

5)

6)

Ja00paTOPHBIX OOBEKTOB, a TaKXkKe

00BEKTOB JUTS BPEMEHHOT'O
POKUBAHUSA 00yJaroIMXcs.
Co3zmanue YCJIOBUM JUIS
00pa3oBaTeILHOM,
HCCJICIOBATEIIHLCKOM, Hay4yHO-
TeXHUYECKOM W  WHHOBAIIMOHHOH
JIEATEIILHOCTH,

YIIPaBJIEHUE MPOCTPAHCTBOM
HNucTuryra,

YIPaBICHHUE CKIAICKAM XO35SUCTBOM
HNucrturyra.

YIIPaBJIEHUE aIMUHUCTPATUBHO-
XO035IMCTBEHHOM JICSITEIbHOCTBIO
HNucrturyra.

peanu3anysi BHCIIHUX KOMMEPUYECKUX
IIPOCKTOB 13(0) COIPOBOXKICHUIO
MPOCKTUPOBAHUS W CTPOUTEIHCTBA

BBICOKOTEXHOJIOTUYHOU
WHHOBAIMOHHON MHDPACTPYKTYPHI.

3.0pranu3zanuoHHasi CTPyKTypa

3.1. PyxoBoautens [lemaprameHTa:

3.1.1. Opranusyet paboty
JlenapramMeHTa U PYKOBOJUT HUM.
Hecer IIEPCOHAIBHYIO
OTBETCTBEHHOCTh 33 Ka4eCTBO H
CBOEBPEMEHHOE BBITNIOJIHEHHE
BO3JIOKEHHBIX Ha JlemaprameHT
byHKIINH, TPYIOBYIO u
UCIIOJTHUTENIbCKYI0  TUCHUIUIUHY
€ro pabOTHUKOB.

3.1.2. CornacoBbIBaeT KaJpOBYIO
JOKYMEHTAIMIO [0 OpraHu3aluu
NEATEIIbHOCTU Jenapramenra,
BKJTIOYAS JOJKHOCTHBIE
WHCTPYKIIUU €T0 paOOTHUKOB.

3.1.3. CornacoBbiBaet paboTHUKaM
JlenaprameHnTa cirykeOHbIe
3aJaHusl O  KOMaHJIUpPOBaHUH,
OoT4eTbl 00 HX BBINOJHEHHH,
3asBJIEHUSI O  IPEJOCTaBIICHUU

OTIIyCKOB.

3) management of the

4) management of the

6) implementation of

lease agreements as well as premises
for temporary accommodation of
students. Creating environment for
its educational, scientific, R&D,
Innovation activities,

Institute’s
premises,

Institute’s
storage.

5) management of administrative and

household activities of the Institute,
external
commercial projects on facilitating
design and construction of high tech
innovation infrastructure.

3. Organizational structure

3.1.Head of the Department:
3.1.1. Organizes work of the Department

and leads its activities. Bears personal
responsibility for quality and on time
performance of functions of the
Department, labor and executive
discipline of its employees.

3.1.2. Approves HR documentation on

organization of activities of the
Department, including job descriptions
of its employees.

3.1.3. Approves business travel requests,

reports on their implementation,
vacation requests to employees of the
Department.



3.1.4. Baocur PEIOKCHHS no 3.1.4. Submits proposals for incentives to
HOOIIPEHHUIO pPabOTHHKOB employees of the Department, initiates
JlenmapramenTa, UHUIUHPYET disciplinary sanctions to them in due
IMIPUMCHCHHC K HUM order.

JTUCUUIUTMHAPHBIX B3BICKAHUM B
YCTaHOBJIEHHOM TIOPSIZIKE.

3.1.5. OcymiecTBasieT IJIAaHUPOBAHUE U
KOHTPOJIb HWCIOJHEHUS Oro/KeTa

3.1.5. Plans and controls execution of the
budget of the Department, bears

JlenmapramenTa, HECceT personal responsibility for targeted use
NEPCOHATLHYI0 OTBETCTBEHHOCTH of allocated funds.
3a o eJIEBOC pacxoa0BaHHUC

BBIICJICHHBIX CPCACTB.

3.1.6. Buocur Kyparopy mnpemnoxenus 3.1.6. Submits to the Supervisor proposals

10 COBEPIIICHCTBOBAHUIO for improving activities
nesTenbHOCTH JlemapTamMeHTa, B of the Department, including changes
TOM qHCTIe U3MEHEHUIO in  its organizational  structure
OpTraHU3aIMOHHON CTPYKTYPHBI and a personnel list.

U IITaTHOTO PacIUCaHUSI.

3.2. JlemapTaMeHT OCYIIIECTBISET CBOIO
JEATEIBHOCTh 10  (PYHKITMOHAITBHBIM
HaIlpaBJICHUSIM, B pPaMKax KOTOPBIX
peIaroTcs CASAYIOMNE 3a/1a4u:

3.2.1. ®opmupoBaHHe U peanu3aius iaHa

3.2.The Department performs its
activities in functional directions
within which performs the following
tasks:
3.2.1. Forming and implementation of the

CTPOUTEIHCTBA 00BEKTOB construction plan of the Institute’s

o0pa3oBaTeIbHOM, Hay4YHO- educational, research and social

UCCIICIOBATEIILCKOM M COLUAIbHOM infrastructure  facilities, other

uHGpacTpyKTypsl MHCTUTYTA, UHBIX Institute’s facilities:

O6T>€KTOB HCABMKUMOT'O UMYIIICCTBA

HNucturyra:

1) ynpaBieHue BHYTPECHHUMHU 1) management of internal project
IPOSKTHBIMHU KOMaH/IaMH, teams, contractors on design and
TOJIPSTYNKAMU 1o construction work to ensure on time
POCKTHPOBAHUIO u implementation of the construction
CTPOUTEIIBCTBY C 1 (SH1%) projects.
oOecrieyeHuss  CBOEBPEMEHHOU
pcain3anuu CTPOUTCIIbHBIX
IIPOEKTOB.

2) ynpapicHHE MOAPSIYUKAMH TI0 2) management of contractors in terms
KOHTPOJTIO KayecTBa u of quality assurance and technical
TEXHUYECKOMY aHanu3y analysis of project documentation,
POCKTHOM JOKYMEHTAITUH, pricing parameters, expenses for

OCHOBBIM XapPaKTCPUCTHUKAM H
3aTparaM Ha CTPOUTCIILCTBO.

construction.

3) obecrieyeHHEe  CBOCBPEMEHHOM 3) ensuring on time preparing of project
OJATOTOBKHU MIPOEKTHOMH documentation for approval by
JOKYMEHTAIlu! LTS internal users and other parties
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coriiaCoBaHus BHYTPCHHUMU
3aKa34YHMKaMHu 141 NHBIMH
BOBJICUCHHBIMH CTOpOHaAMH;

HPEIOCTABICHUE JIOKYMCHTAIIUU
IpH TIPOBEJCHUU TEHICPOB Ha
IPOCKTHPOBAHHUE,
CTPOUTEIBCTBO, HPOBE/ICHHE
WHKCHEPHBIX M HMHBIX pabor
(oxazanue yciyr).

4) obecrieueHHEe CBOEBPEMEHHOTO
MOJy4YEHUsT  COTJJaCOBAaHUU U
pa3pelieHnii 0T COOCTBEHHUKOB
3MaHUA 1L apEHJIOBAaHHOU
HEJIBUKUMOCTH npu
MIPOU3BOJICTBE B HUX
CTPOUTEIBHBIX, PEMOHTHBIX
paboT uiau paboT MO OCHAIIEHUIO
ITIOMEILICHUN.

5) cBoeBpeMeHHOE MOJIyYCHHE
pa3penieHul i1 CTPOUTEIBHBIX
u MOHTaKHBIX pabor,

opopMIICHHE JTOKYMEHTAI[UU IO
BBOJTy B DKCILTyaTalMio U HadaIy
OTIEPAIIMOHHOTO HCIOJIb30BaHUS
OOBEKTOB B COOTBETCTBHHM CO

CTPOUTEIBHBIMA ~ HOPMAMH U
TpeOOBaHUSIMU.

6) moaroroBka  OMOMKETOB IO
NPOCKTHBIM W CTPOUTEIIbHBIM
paboTtam.

7) KOHTPOJIIb HCITOJTHCHHS

0053aTENICTB MO JOTOBOpaM Ha
IPOCKTHUPOBAHUE, CTPOUTEILCTBO
Y OKa3aHUe YCIIyT.

8) moaroToBka rpaduka MOCTABOK
1a60paTOPHOTrO 000PYIOBAHUS.

3.2.2. DkcrutyaTanus HWHPPACTPYKTYpPhl U

oobekToB MHcTHUTyTa, co3naHue
yCIIOBUM Uit 00pa3oBaTeNbHOM,
HUCCIIEeO0BATEIbCKOM, HAy4HO-
TEXHUYECKOM W HWHHOBALIMOHHOU
JICATEIILHOCTH:

1) obecrieueHue ¢ pexkTruBHON
paboThI WHKEHEPHBIX
KOMMYHUKAIlUd MW  COOPYKECHUM,

4)

5)

6)

7)

8)

3.2.2.

1)

involved; submission of documents
within ~ tenders  for  design,
construction, conducting
engineering and other types of work
(providing services).

ensuring on time approvals and
permissions from the owners of the
buildings for the lease buildings,
while  conducting  construction,
repairing work or equipping work.

on time obtaining permissions for
construction and assembling work,
preparing documents on comission
and launch of operational use of
facilities in  accordance with
construction requirements.

drafting budgets on project and
construction work.

control over execution of obligations
on contracts for design, construction
and services.

preparing a schedule for delivery of
laboratory equipment.

Maintenance of the Institute's
infrastructure and facilities, creating
environment for its educational,

scientific, R&D, innovation
activities:

ensuring  efficient  work  of
engineering systems and

constructions, on time maintenance
and repair.



CBOEBPEMEHHOE OOCIY>KMBAHHE H
PEMOHT.

2) ynpaBlieHUE  TEXHHYSCKAMH H
OTIepaMOHHBIMH acCTIeKTaMHu
00BEKTOB HEJIBIDKUMOCTH
NucTtuTyTa.

3)opranuzanus W OOECIICUCHHE
paboThI CHUCTEMBI  TIpHEMa,
pacmpeeneHus " KOHTPOJISI
UCTIOJTHCHHSI 3asIBOK oT
CTPYKTYPHBIX ToJIpa3aeIeHU
HNucTTyTa KacaTenbHO pPabOTHI
WHKCHEPHBIX CHUCTEM, JIOTUCTUKH,
CIy>KObl  yOOpKHM, yCAyr IO
MPEIOCTAaBICHUIO W PEMOHTY
MeOenu.

4) BBITIOJTHCHUEC 3a5IBOK 1o
MOJIEpHHU3AIUN nabopaTopHOi
UHDPACTPYKTYPHI WNucrturyTa,
MOJKIIIOUECHUIO 71a60paTOPHOTO
000py10BaHUS.

5) ynpasieHue JIOTOBOpaMH €
pecypcocHa0KaroIIMH
MOJIPSTYMKAMHU, JIOTOBOpAaMHU  Ha

AKCIUTyaTaIuio HHPPACTPYKTYPHI U
o0bekToB MHCTHTYTA.

3.2.3. Ympasienue POCTPAHCTBOM
NuctutyTa:

1) oGecrieuenne dddekTuBHOTO U
paIMOHAIBHOTO  MCIOJIb30BaHUS
MMOMEIICHUN " ) 1 EN (7
HNucturyTa, BKJIFOUYAs
MJIaHUPOBaHWE  PaboOYMX  MECT,
HCIIOJIb30BaHUE o(pHCHOTO
MPOCTPAHCTBA, JlabopaTopuii |
y4eOHBIX ayJUTOPUN, COIMATHHO-
OBITOBBIX MTOMEIICHHI.

2) COIPOBOKICHUE MPOCKTUPOBAHMS 1

CTPOUTENHCTBA  HHPPACTPYKTYPHI
HNHcTHTyTa B 4acTH apXUTEKTYPHBIX
pelIeHnui, KOHTPOJIb COOJIOJCHUS
ApPXUTEKTYPHOU KOHUENIUHU 3/1aHUs
HNuctutyTa.

2)

3)

4)

5)

3.2.3.

1)

2)

management of technical and
operational issues of the Institute’s
facilities.

organization and ensuring work of
the system for receipt, distribution

and control over execution of
requests from the Institute’s
structural units regarding
engineering  systems, logistics,

cleaning, services for providing and
repair of furniture.

completing requests for
modernization of the Institute’s
laboratory infrastructure, connecting
laboratory equipment.

management of contracts with
resource supply contractors,
contracts on maintenance of the
Institute’s infrastructure and
facilities.

Management of the Institute’s
premises:

ensuring efficient and rational use of
the Institute’s premises, including
planning of workplaces, use of office
spaces, laboratories and classrooms,
social facilities.

support of design and construction of
the Institute's infrastructure in terms
of architectural decisions, control
over  compliance  with  the
architectural concept of the Institute
building.



3)

4)

5)

3.24.

1)

2)

3)

4)

3.2.5.

1)

2)

pa3paboTka U peanu3anus AU3aniH-

IPOEKTOB MO  MOPOCTPAaHCTBaM
HNuctutyTa.

OpraHM3alus 3aKyIKH U YCTAaHOBKHU
MOOUJILHOU u CTAlMOHAPHOM
MeOenu.

MOJArOTOBKA  MAaTepuaigoB IS
Komurera [0  YIPABJICHUIO
aIMUHUCTPATUBHBIMU u
1abopaTOPHBIMHU TJIOMIASIMU
HNucrturyra.

YnpasneHue CKJIQJICKUM
xo3sucTBom MHCTHTYTA!
JIOTUCTUYECKHUE,  CKIAJCKHE U
pacnpeaenuTeIbHbIe ONIEpaluu IS
o0bekToB MHCcTUTyTa, BKIIIOYAs
JNOCTaBKY o0opyI0BaHu,

XUMHUYECKUX PpEareHTOB U Ta3o0B,
pPacXOJHBIX MAaTe€pUaIOB OOIIEro
Ha3HauYeHHUsT W JIADOPATOPHBIX
MaTEpUAaJIOB, MUIIEBBIX MPOIYKTOB.
yIpaBlieHUE OMACHBIMU U OOIIUMU
OTXOJlaMH, a TaKKe TIOCTaBKaMH,
HEOOXOUMBIMU JIJISI TIOJJEPKAHUS
nesitenbHocTH MHCTUTYTA.
OpraHm3aluss 4 yOpaBlICHUE
LEHTPaJIbHBIM paclpeAeTuTEIbHbIM
CKJIa/IOM.

yIpaBJeHUE CKJIAJJOM XUMHYECKHX
pEareHTOB U ra30BbIM XO3SIHICTBOM.

YnpasieHue — aJMUHUCTPATUBHO-
XO03IHMCTBEHHOM JICATEIbHOCTBIO
NucTuryTa:

yIpaBJIEHUE apeHIHbIMU
OTHOLIEHUSIMU TI0  apeHAyeMbIM
(nepenaBaeMbiM B CcyOapeHny)
O(UCHBIM, 1ab0paTOpPHBIM,
00BEKTaM pa3MelleHus CTYJCHTOB.
opranmzanus HUHQPPaCTPYKTYypHBIX
CEPBUCOB B MTOMEIICHUSX

HHucTtuTyTa M 00BEKTaX pa3MeEIIeHUs
CTyAeHTOB. B Tom umcrne: yoopka u
COZEpIKAHUE MMOMEIIECHUN 51
TEePPUTOPUH, o0ecrieueHue

3)

4)

5)

3.24.

1)

2)

3)

4)

3.2.5.

1)

2)

development and implementation of
design projects of the Institute's
premises.

organization of procurement and
installation of mobile and fixed
furniture.

preparing materials for the Space
Planning Committee on
management of administrative and
laboratory premises of the Institute.

Management of the Institute’s
storage:

logistic, storage and distribution
operations for the Institute’s
facilities, including delivery of
equipment, chemicals and gases,
general consumables and laboratory

materials, food.

management of hazardous and
general waste, and supplies
necessary to support the Institute’s
operations.

organization and management of the
central distribution storage.

management of the warehouse of
chemical reagents and gas facilities.

Management of administrative and
household activities of the Institute:

management of lease (sublease)
relationships for office, laboratory
spaces, student dormitory venues.

organization  of infrastructure
services for the Institute premises
and student dormitories. Including
indoor and outdoor cleaning
maintenance, insuring logistics
services and the Institute premises



3)

4)

5)

3.2.6.

1)
2)
3)

4)

5)

JIOTUCTUYECKHUX CEpPBHUCOB u
OnepalroHHON TOTOBHOCTHU
IMOMENIEHUN HNucturyTa,
OpraHu3aius 1epees31oB u

pENOKalNK UMYIIIECTBA.
opranu3zaiusi 0()MCHOTO CHAOKEHMUS
HNucTtuTyTa 17} 00BEKTOB
pa3MelleHUs CTYACHTOB.

TEKyLIee YNpPaBICHHE O(PUCHBIMH,
y4eOHBIMH U  OOIIECTBEHHBIMH
npoctpanctBamu MHCTUTYTA.
Oopra"u3anus ONEPALMOHHOMN
NEATEIbHOCTH 00BEKTOB
pa3MeIlEeHNsT CTYACHTOB, B TOM
gucae: o0paboTka 3asiBOK  Ha
pa3MelleHue, 3aCeJICHHE,
BbICEJIEHUE 00YYaOIUXCsl M IPOUMX
KaTeropuii  cybapeHgaTopoB B
cootBercTBUM ¢ JIHA WHcTUTyTAa,;
ciyx0a pecenuH
OCYUIECTBJIEHUE HHPOPMALIMOHHON
MOAACP/KKH, COJECHCTBUE B PEILICHUN

BOITPOCOB, CBA3aHHBIX C
pPasMCIICHUECM, KOHTPOJIb
IIOCTAHOBKHM  Ha MI/IFpaHHOHHBIﬁ

y4eT cybapeHaaTOpOB, COOIOICHUS
IpaBUJI MPOKUBAHUS.

Peanuzanusa BHEIITHUX
KOMMEPYECKUX MIPOEKTOB 1o
COIPOBOXKJICHUIO POCKTUPOBAHUS U
CTPOUTEIBCTBA

BBICOKOTEXHOJIOTUYHOU
WHHOBAIIMOHHOW UH(PACTPYKTYPHI:
OKa3aHWE YCIYr IO pealu3aiuu
MIPOEKTOB B KauecTBe TeXHUUECKOTO
3aKa34uKa;

pa3paboTKa 3CKU3HBIX MPOEKTOB;
pa3paboTka TEXHOJIOTUYECKHUX
KOHIICTILINI;

dbopmupoBanre (PYHKITMOHATBHBIX

3aJaHui u 3aJaHui Ha
MPOCKTUPOBAHUE;

3aKIIFOYEHHE W COMPOBOXKJICHUE
JIOTOBOPOB Ha BBITIOJTHEHHE
W3bICKATEIIbCKAX W MIPOEKTHBIX

paoor;

3)

4)

5)

3.2.6.

operational readiness, organization
of relocation of the Institute staff and
assets.

organization of office supplies for
the Institute and student dormitory.
day-by-day management of the
Institute’s office, education and
public spaces.

organization of student dormitory

operation  activities, including:
processing of applications for
accommodation,  check-in  and

check-out processes handling for
students and other categories of sub-

tenants in accordance with the
policies;  reception  service —
providing information  support,

assistance in resolving issues related
to accommodation; monitoring the
migration registration of sub-tenants
and compliance with the rules of
accommodation.

Implementation of external
commercial projects on facilitating
design and construction of high tech
innovation infrastructure:

1) technical  customer  service
provision;

2) preliminary design development;

3) technological conceptions

development;

4) functional scheme and design
briefs preparation;

5) engineering survey and design
contracts conclusion and
managements;



6) 3aKIIOYeHHE U CONMPOBOXKICHHE
JIOTOBOPOB Ha BBITIOJIHEHUE
CTPOUTEILHO-MOHTAXHBIX PadoOT;

7) BBINIOJIHECHHE CTPOUTETHLHOTO
KOHTPOJIS;

8) BBINMOJIHEHUE aBTOPCKOTO HA/130pa 3a
CTPOUTEIBCTBOM;

9) okazaHus KOHCYJIbTallMOHHBIX
YCIIYT.

4.1IpaBa n 00513aHHOCTH
Pabotnuku JlemaprameHTa Brpase U
00s13aHBbI:
1) cBOGBpEMEHHO ¥  Ka4eCTBEHHO
BBIMOJIHATh (PYHKIMM W 33JauH,

yKa3aHHBIC B HACTOSIIEM
[Tonoxenun,
2) BBIMOJIHATH JIOJDKHOCTHBIE

00S3aHHOCTH B COOTBETCTBHH C
AOJDKHOCTHBIMHA MHCTPYKIUSAMMU,

3) 3ampammBarth u MoJTy4arth
nH(pOopMauIo y Jpyrux
pabOTHUKOB HNucTuTyTa,
HEOOXOAMMYIO JUIsl  BBIIIOJHEHUS

JOJKHOCTHBIX 00SI3aHHOCTECH,
4) BBITIOJHATH YKa3aHHUS U MOPYYCHHS
pykoBoautens lenapramenra.

5.B3aumopeiicTBre €0 CTPYKTYPHBIMU
noapasaeaeHuaMu Mucruryra

5.1. B wnenax BbINOJHEHUA (YHKIHM,

YCTaHOBJICHHBIX HACTOAIIUM
[Tonmoxenuem, JlemaprameHT
B3aUMOJICHCTBYET CO CTPYKTYPHBIMHU
oApa3eICHUIMHI HNHuctutyTa,
BKJIIOYAS:

5.1.1. llenTpsl HAyKu, WHHOBALIMI U
o0Opa3oBaHus, Kocmuueckmuit
ueHTp, LleHTp mnepcneKTUBHBIX
HUCCICA0BAHMH, LenTtpsr
KOJUICKTUBHOTO  TIOJIb30BaHUS
(manee — LleHTpbl) — B YacTu
CBOEBPEMEHHOTO ydera
TpeOOBaHU W HW3MEHEHUH B
porpaMmme pa3BUTHS

uHppacTpykTypsl UHCTHTYTA.

6) construction contracts conclusion
and management;

7) construction supervision services
provision;

8) construction design supervision
services provision;

9) consulting service provision.

4. Rights and obligations

4.1. Employees of the Department have

the rights and obligations to:

1) timely and qualitatively perform
functions and tasks set by the
present Regulations,

2) perform employment duties in
accordance with job descriptions,

3) request and receive information
required to perform employment
duties from other employees of
the Institute,

4) perform tasks and instructions of
the Head of the Department.

5. Liaison with Institute’s
structural units

5.1. With a goal to perform functions

specified in the present Regulations,
the Department liaisons with the
other Institute’s structural units
including:

5.1.1. The Centers for Research,
Innovation and Education, Space
Center, Center for Advanced
Studies, Shared Facilities
(hereinafter — Centers) — in terms of
on time accounting of requirements
and changes in the Institute’s
program for development of the
infrastructure.



6.1. JlemaprameHT

5.1.2. JlemaprameHT 0€301IaCHOCTH — B
YaCcTHU COTJIACOBAHUS MPOCKTHBIX
pelIeHui 1O JTabOpaTOPHBIM U

0(HCHBIM MTOMEIIEHUSIM
HNucTuTyTa, MOJTYYEHUSI
COTJIACOBaHMI HaJI30PHBIX
OpraHOB 1O  COOJIFOICHHIO
TpeOoBaHMUI 0€30MacHOCTH:
CaHUTApPHO-
SMUJIEMHOJIOTUYECKOM,
MOYKAPHOM, MIPOMBIIIJIEHHOM,
JIA3EpHON, paaualOHHON,
OMOJIOTHYECKOM,
AKOJIOTUYECKOU.

5.1.3. JlemapramenT 1o paboTe co
CTyI€HTaMH — B YacTH
00paboTKH 3a5BOK Ha
pa3MeleHue OoO0y4aromuxcs B
o0BbeKTax pa3MeIeHus
CTYJICHTOB.

5.1.4. JlenaprameHT
MH()OPMAIIMOHHBIX TEXHOJOTUN

— B 4yactu  oOecrnedeHus
ONepalMOHHOMN TOTOBHOCTH
pabounx MecT.

5.1.5. JlenaptaMeHT  CTpaTernyecKux

KOMMYHHUKallUi — B  4YacTHU
o0ycTpoicTBa U OpEHIUPOBAHUS
nomMeueHu Mucruryra

5.2. PabGorHuku JlemapTaMeHTa BIIpaBe

IpPOBOJIUTH  pabouyue BCTpEYH C
ydacTueMm pabOTHUKOB WHBIX
CTPYKTYPHBIX MOIPA3ICIIEHUMN

NHcTuTyTa, a Tak)Ke IPUBJIEKATH TAKUX
PaOOTHUKOB K peain3aliy OTIEIbHBIX
3aa4 C COIJlachsl PYKOBOAUTEIEH
COOTBETCTBYIOLIUX CTPYKTYPHBIX
ITOIPa3CIICHUN.

6. 3aKJII0YUTeIbHBIE M0JI0KEeHHS
co3naeTcs,
peopraHu3yercs, JHKBUAUPYETCS Ha
OCHOBE npuKasa peKTopa B
YCTaHOBIICHHOM TIOPSIIIKE.

5.15. The

6.1.The

5.1.2.The Security Department — in terms

of approval of design decisions on
the Institute’s laboratory and office
premises, obtaining approvals of

regulatory authorities on
compliance with safety
requirements: sanitary-

epidemiological, fire, industrial,
laser, radiation, biological, ecology.

5.1.3. The Student Department — in terms

of  processing  accommodation
applications of students.

5.1.4. The IT Department — in terms of

ensuring operational readiness of the
workplaces.

Strategic  Communication
Department - in terms of
arrangement and branding of the
Institute’s premises.

5.2. Employees of the Department are

entitled to hold working meetings with
participation of employees of other
Institute’s structural units as well as
involve such employees in
implementation of select tasks upon
approval of the heads of corresponding
structural units

6. Final provisions
Department is  established,
reorganized, liquidated by the
President’s order in due order.
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