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To specify internal labor regulations in the

Skolkovo Institute of Science and

Technology (hereinafter — Institute),

pursuant Policy on Policies,

| HEREBY ORDER:

1. To approve the Internal Labor
Regulations in accordance with
Appendix Ne 1 to the Order

(hereinafter — Regulations, Order).

To bring the Regulations into force
from 01.12.2023.

To assign Head of Human Resources
Department Kosacheva E.V.
as the Regulations supervisor.

To terminate force of clause 1 of Order
dd. 20.01.2022r. Ne 39 from
01.12.2023.

To inform employees of the Institute
on the Order.

The execution of the Order is followed
up by Senior Vice President
for Development Safonov A.A.
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[Tpunoxxenue Ne 1 / Appendix No 1
YTBEPXIEHO / APPROVED

[Tpukazom pekropa CKOJIKOBCKOTO
WHCTHUTYTA HAYKU M TEXHOJIOTUI
oT «10 »aprycra2023 Negg7

Order of the President of the Skolkovo
Institute of Science and Technology

datedg]]gnst 10,2023 No 897

IIpaBuia BHYTPEeHHET0 TPYAOBOI0 pacnopsiiKa

Internal Labor Regulations



1. OOmmmue moJjI0KeHUA

1.1. TIpaBuiia BHYTPEHHETO TPYJAOBOIO
pacriopsinka (manee — IlpaBuna) —
JIOKAJIbHBIN HOPMAaTHUBHBIN aKT
ABTOHOMHOM HEKOMMEPYECKOU
oOpa3oBaTenbHOM OpraHu3aliu
BhICIIETO 00Opa3oBaHus «CKOJIKOBCKUI
MHCTUTYT HAyKM U  TEXHOJOTU,
pEerIaMEHTUPYIOLIUA B COOTBETCTBUH C
TpynoBeiM  koaexkcom  Poccuiickoit
denepan ¥ UHBIMU (QeaepaTbHBIMU

3aKOHaMHU  TOpPSIIOK  TpuemMa |
YBOJIbHCHHUSI PAaOOTHUKOB, OCHOBHBIC
npaBa, 00s13aHHOCTH u

OTBETCTBEHHOCTh CTOPOH TPYZOBOIO
JIOTOBOpA, peXUM paboOThl, BpeMs
OTIbIXa, MPUMEHsIEMbIE K PaOOTHHUKAM

MEphl TOONIIPEHUS] U B3BICKAHUS, a
TaK)K€ WHBIE BOMPOCHI PEryTUPOBAHUS
TPYJOBBIX OTHOILIEHU I y
paboroaarers.

1.2. TIpaBuia pa3paboTaHbI B

COOTBETCTBUHU C TpyAOBBIM KOAEKCOM
Poccuiickon denepauuu,
dbenepanbHbIM 3aKOHOM OT 29.12.2012
Ne 273-®3 «0O6 obOpa3oBaHun B
Poccniickonn ~ @enepauum», UHBIMH
HOPMATHBHBIMH TIPABOBBIMU aKTaMH

Poccuiickon ®enepanuu, a Takxke
yCTaBOM ABTOHOMHOM
HEKOMMEpYECKOH  00pa3oBaTenbHOMN

OpraHu3allid BBICIIETO O00pa30BaHUS
«CKOJIKOBCKMH HMHCTUTYT HayKd U
TEXHOJIOTUN.

1.3. Hacrosmue [IpaBuna aeicTByrOT
B OTHOIIEHWH BCEX pPabOTHUKOB
paGoTomarenss HE3aBUCHUMO OT MecCTa

1. General Provisions

1.1. Internal labor
regulations(hereinafter referred to as
the Rules) comprise internal policies
and procedures of the Autonomous
Non-Profit Educational Organization
Of Higher Education “Skolkovo
Institute of Science and Technology”
which regulates the procedure for
admission and dismissal of employees,

basic  rights, obligations  and
responsibility of the parties to the
employment agreement, work

schedule, time off work, incentives
and penalties applied to employees, as
well as other issues that regulate labor
relations with the employer in
accordance with the Labor Code of the
Russian Federation and other federal
laws.

1.2. The Rules have been developed
in accordance with the Labor Code of
the Russian Federation, Federal Law
No. 273-FZ of 29.12.2012 “On
Education in the Russian Federation”,
other laws and regulations of the
Russian Federation, as well as the
charter of the Autonomous Non-profit
Educational Organization of Higher
Education “Skolkovo Institute of
Science and Technology”.

1.3. These Rules apply to and binding
for all employees of the employer
regardless of their work performance



BBIIOJIHEHUSI ~ MUMU  PabOTBl U
00s13aTeNbHBI ISl UCTIOJHEHUsI UMH. B
OTHOIICHUHU JAUCTAHIIMOHHBIX
pabOTHUKOB JTAHHBIE [IpaBuna

JIEUCTBYIOT C YY€TOM OCOOCHHOCTEH,
YCTaHOBJICHHBIX TPYAOBBIM KOJEKCOM
Poccuiickonn ®enepaunu, J0KAIbHBIM
HOPMAaTHUBHBIM aKTOM paboTojaTrers,
PETrYJIUPYIOIIUM OCOOCHHOCTH TpyJla
JTUCTAHITUOHHBIX pabOTHHUKOB B
HNucTutyTe, yciaoBUM 3aKIFOYEHHOTO C
JTUCTAHITMOHHBIM pabOTHUKOM
TPYJIOBOTO JOTOBOPA.

1.4. ITo BCEM
YpEryJIMpOBaHHbBIM
IIpaBunamu,
paboronareinb

BOIIpOCaM, HE
HACTOSILIUMU
pabOTHUKHU u
PYKOBOJCTBYIOTCS
IIOJIO)KEHUAMHA ~ TpyaoBOro  KoJekca
Poccuiickon ~ ®enepanuu,  HUHBIMU
HOPMATUBHBIMU MPABOBBIMU AKTAMU
PO, a TaKXe JIOKAJIbHBIMU
HOPMATUBHBIMU akTaMu MIHCTUTYTA.

1.5. Bce  paGotHukun  HHctuTyTa
JNOJDKHBI ~ OBITH ~ O3HAKOMJIEHBI €
HACTOSIIIUMU [TpaBunamu noj
POCIIHCE.

2. TepMusbl 1 onpeaeIeHus,
NpUMeHsieMble COKPalleHUs!

HNucTuryT — ABTOHOMHas
HEKOMMepYecKas oOpa3oBaresbHas
OpraHm3alysi BBICIIETO0 00pa30BaHUS
«CKOJIKOBCKMI HWHCTUTYT HAayKH U
TEXHOJIOTHI».

ABTOHOMHAS
obOpazoBarebHast

PabdoTonarean -
HEKOMMepYeCcKast

site. As for remote employees, these
Rules apply in terms of the special
aspects stipulated by the Labor Code
of the Russian Federation, the
employer’s internal policies and
procedures that regulate the special
aspects of labor of remote employees
at the Institute and terms of an
employment agreement signed with a
remote employee.

1.4. As for all other issues not
regulated by these Rules, the
employees and the employer shall
refer to the provisions of the Labor
Code of the Russian Federation, other
regulations and laws of the Russian
Federation, as well as internal policies
and procedures of the Institute.

1.5. These Rules shall be delivered to
all employees of the Institute against
signature.

2. Terms, definitions and
abbreviations

Institute — the Autonomous non-profit
educational organization of higher
education “Skolkovo Institute of
Science and Technology”.

Employer — Autonomous non-profit
educational organization of higher



OpraHu3alysl BBICIIETO 00pa30BaHUS
«CKOJIKOBCKMI HWHCTUTYT HAyKH U
TEXHOJIOTHI, BCTYIIHMBLIAS B
TPYJOBbIE€ OTHOILIECHUS C PAOOTHUKOM.

Padothuk — (¢usnueckoe JUIIO,
BCTYIHBILIEE B TPYZOBbIE OTHOILICHUS C
paboToaarenem.

JAMCHUIUIMHAPHBIA  NPOCTYIOK —

HEUCIIOJIHEHUE WM  HEeHaJJIexKallee
HCIIOJIHEHHE PaOOTHUKOM IO €ro BUHE
BO3JIO)KEHHBIX HAa HEro TPYJOBBIX
00s13aHHOCTEH.

JoJyrxHOoCTHASA HHCTPYKIUA ~ —
JTOKYMEHT, perIaMEeHTUPYIOIIUMA
NeSITeILHOCTh PaOOTHUKA B CTPYKTYype
HNucturyTa, KOTOpBIU COZEPIKUT
TpeOOBaHMS K KBaJIu(DHUKALNH
pabOTHHKA ¥  COCTaBy TPYIOBBIX
00s3aHHOCTEW, a  TakkKe  MOXKET
COIEpKaThb HWHbIE TNOJNOXKeHus. Jlns
PabOTHUKOB, OTHOCSIIIIUXCSI K
pykoBoJcTBY WHCTUTYTA, TpPYIOBbBIC
0053aHHOCTH MOTYT OBITH
YCTaHOBJICHBI JIOKJIbHBIMU
HOPMAaTHUBHBIMHU aKTamu,
ONpeaesIOIUMU pacrpeesieHue

nosiHomouuii B HCTHTYTE.

PaGouee mMecTro — MecTO, TIe
pabOTHUK JOJDKEH HaxOOUThCS WIH
KyJa €My Heo0XoauMo NpUOBITH B
CBSI3U C €ro paboToi U KOTOPOE MPsIMO
WIA  KOCBEHHO  HAaXOAWTCA  TOJ
KOHTpOJIEM paboToIaTersl.

Hayunble padoTHMKM — paOOTHHUKHU

WNHuctutyTa, oOJsaarorue
HEOOXOoIUMOM  KBamuukamuen  u
npodeccruoHaIbLHO 3aHUMAaIOIINECS

education “Skolkovo Institute of
Science and Technology” that has
employment relations with the
employee.

Employee — an individual who has

employment relations with the
employer.
Disciplinary  offense = —  non-

performance or improper performance
of the assigned labor duties by an
employee through their fault.

Job description — a document that
regulates the activities of an employee
within the Institute, which contains
requirements for the qualifications of
the employee and their
responsibilities. The document may
also contain other provisions. For
employees belonging to the
management of the Institute, labor
duties can be established by local
regulations defining the distribution of
powers at the Institute.

Workplace — a place where an
employee must work or where they
must arrive to work and which is
directly or indirectly under the control
of the employer.

Research scientists — the employees
of the Institute who have relevant
qualifications and who are engaged in
scientific and (or) scientific and



HAy4YHOW W (WJIM) HAyYHO-TEXHHUYECKOM
JeSITeIbHOCTHIO, 3aMelaronne
JOJDKHOCTH B COOTBETCTBHUM  C
NepeyHeM JOJDKHOCTEH, MOJIeKaIInX
3aMEIECHUIO o KOHKYpCY,
KBTI (UKAITMOHHBIMU
CIIpaBOYHUKAMU, TPO(PECCHOHATEHBIMU
KBaTM(PUKAITMOHHBIMHU rpynmnamMu
JIOJDKHOCTE  paOOTHUKOB  cepbl
Hay4YHbIX UCCJIEI0BAHUIA U Pa3paboOToK,
a TaKKe YTBEPKICHHBIMHU
npodeccrnoHaTbHBIMH CTaHAAPTAMHU.

IIpogeccopcko-npenogaBarebCKU
COCTaB — IEJaroruyeckue padOTHHUKHU

WHuctutyTa, oOnagaroniue
HeoOXoauMol  KBanuduKauuen  u
OCYIIECTBIISIOLINE yueOHO-

METOJAMYECKYI0, 00pa30oBaTeIbHYI0 U
Hay4YHO-HUCCJIEI0BATENBCKYIO

NEATEIBHOCTD 17} 3aMelIaroIne
NOJDKHOCTH B COOTBETCTBUM  C
Homenknarypoii JOJKHOCTEU
MEJTarOTMYECKUX pabOTHUKOB
OpraHU3aIuu, OCYILECTBIISIFOIIUX
00pa3oBaTeIbHYIO JeATEIIbHOCTb,
JTOJKHOCTEU PYKOBOAUTEIIEH
o0Opa3oBaTeNbHBIX OpraHu3alni,
YTBEPKAAEMOU IIpaBurenbcTBOM

Poccuiickon @enepanum.

Hay4Ho-nexarornueckue padOTHUKH
— HayyHble paboTHuku WHcTUTyTa U

NEeJarornyecKue pabOTHUKH,
OTHOCSIIIUECS K npodeccopcko-
IIPENOAaBaTEIbCKOMY COCTaBy
HNucturyra.

IMpsmoit PYKOBOIUTE/Ib

(HemoCpeACTBEHHbI PYKOBOJUTEIb)
— PYKOBOJUTENb, CTaBSIIUA TeEpea
pabOTHUKOM 3a/1auu,

technical activities professionally, and
who fill the positions listed as those

that are filled via competition,
according to qualification reference
books,  professional qualification

groups of positions of employees in
the field of scientific research and
development, and according to
approved professional standards.

Faculty members — the teaching team

of the Institute with relevant
qualifications that performs
educational-methodological and

research activities and fill positions in
accordance with the List of positions
of teaching staff of educational
institutions, positions of heads of
educational organizations approved by
the Government of the Russian
Federation.

Academic personnel — research
scientists of the Institute and
pedagogical employees which are
members of Faculty of the Institute.

Direct supervisor (immediate
supervisor) — a supervisor who sets
tasks for an employee, who controls
their implementation, evaluates the



KOHTPOJMPYIOIUI WX BBINOJHEHUE,
OLICHUBAOILINI 3} (HEKTUBHOCTH
paboTel  pabOTHMKA, a  TakKke
OTBETCTBEHHBIN 3a pelleHHe TEeKYIINX
aJIMUHUACTPATUBHBIX BOIIPOCOB,
CBSI3aHHBIX C OCYILIECTBICHUEM
pabOTHUKOM TPYIOBOW AESITEIbHOCTU
B MHcTUTYyTE.

DOYHKUUOHAIBbHbIN PYKOBOAUTEIb —

PYKOBOJIUTEID, OTBCYAIOIIUMN 3a
OCYIIECTBIICHUE B HNnctutyre
OIPENICIIEHHOTO HAIpaBJICHUS
NESATEIIBHOCTH, KYpUPYIOLIUN
JeSTeIbHOCTh PAOOTHUKOB Pa3IMIHBIX
CTPYKTYPHBIX MOJIPA3JICIICHUM
WNHcTuTyTa, 33a1€MCTBOBAHHBIX HA 3TOM
HAIpaBJICHUH, KOHTPOJIMPYHOLIUN

coOIoIcHUE JEHCTBYIOIIUX TPaBUI U
npolenyp ¥ YYacTBYIOIIUN B OIICHKE
3pPEKTUBHOCTH JEATEIHHOCTH TaKUX
pPabOTHUKOB.

NHocTpanHblil TIpakIaHUH — JUIS
uenet  Hacrosimux  [lpaBunm  mon
WHOCTPAaHHBIM rpaXJIaHUHOM
MOHUMAeTCs (PU3NYECKOe JMIO, He
SIBJISIOIICECS rpaXXJaHUHOM
Poccuiickonn @enepauu M1 UMEIOIIEE
JIOKa3aTeJIbCTBa, JIMOO HE HMEIOIIEe
JI0KA3aTeNbCTB HAJIMYMSl TPaKJAaHCTBA

(momiaHcTBA) WHOCTPAHHOT'O
rocy1apcTBa.
MIIC — podeccopcKo-

PenoIaBaTeNbCKUIl COCTaB.
P® — Poccuiickasa ®enepanus.

TK P® — TpymoBol KOIEKC

Poccuiickon @enepanum.

employee’s performance, and who is
also responsible for addressing daily
administrative issues in connection
with the employee’s work at the
Institute.

Functional supervisor — a manager,
who is responsible for a certain area of
activity at the Institute, who supervises
the activities of employees of various
structural divisions of the Institute
involved in this area, who monitors
compliance with rules and procedures
in force and participates in evaluation
of the performance of such employees.

Foreign citizen — for the purposes of
these Rules, a foreign citizen is an
individual who is not a citizen of the
Russian Federation and who has
evidence or does not have evidence of
citizenship (nationality) of a foreign
state.

Faculty — higher-education teaching
personnel.

RF — the Russian Federation.

LC of RF — Labor Code of the
Russian Federation.



3. Tlopsiaok 3aK/a04YeHns: U
U3MEeHEHHs TPYI0BOI0 10r0OBOpPa

3.1. TpynoBbie OTHOIIEHUS] BO3HUKAIOT
MEXKJy paOOTHUKOM M paboToaaTesiemM
Ha OCHOBAHWM TPYIOBOIO JOTOBOPA,
3aKJI0YAaEMOT0 UMH B COOTBETCTBUU C
TpynosbiM koaekcoM PO. B ciyyasnx u
MOPSIIKE,  KOTOPBIE  yCTAHOBJICHBI
TPYIOBBIM  3aKOHOJATEIbCTBOM U
WHBIMH HOPMATUBHBIMH IPABOBBIMHU
aKTamu, CoJIepKallUMU HOPMBI
TPYZAOBOTO npasa, TPYIOBBIE
OTHOLIEHUSI BO3HUKAIOT HA OCHOBaHUU
TPYJIOBOTO JIOTOBOpa B pe3yJbTaTe
n30paHus M0 KOHKYPCY Ha 3aMelIeHUE
COOTBETCTBYIOIIEN JTOJKHOCTH.

3.2. TpynoBoii 10roBOp — COTJIALICHUE
MEXIy padoToaaTesnieM U pabOTHUKOM,
B COOTBETCTBUU C KOTOPBIM
paboTonaTenb 00s13yeTcst
MPEIOCTaBUTh PAOOTHUKY paboTy IO
0OyCIIOBIEHHON TpyIOBOM (PyHKIMH,
o0ecne4nThb yCIOBUS Tpyaa,
peyCMOTPEHHbIE TPYJIOBBIM
3aKOHOATEIHCTBOM u HUHBIMH
HOPMATHBHBIMH IPAaBOBBIMU aKTaMH,
COJIEpP)KAIIUMH ~ HOPMBI  TPYAOBOTO
mpaBa, JOKAIbHBIMA HOPMATHBHBIMHU
aKkTaMd ¥ JIaHHBIM COTJIAIIICHHUEM,
CBOCBPEMEHHO M B IIOJIHOM pa3Mepe
BBIIJIAYMBATh PAOOTHUKY 3apabOTHYIO
miaTy, a pabOTHHUK OOSI3yeTCsl JUYHO
BBITIOJIHATh ~ OMPEACIEHHYI0  ATHUM
COTJIAIIICHHEM TPYIOBYIO (DYHKIIMIO B
WHTEpecax, TMOJi yIOpPaBICHHEM U
KOHTpOJIEM paboTojaTesns, COOI0aaTh
Hactosimue [IpaBuia.

3. Procedure for conclusion and
amending an employment
agreement

3.1. Employment  relations  arise
between an employee and an employer
under an employment agreement made
by them in accordance with the Labor
Code of the Russian Federation. In
cases and according to the procedure
stipulated by labor legislation and
other regulations and laws pertaining
to labor, employment relations arise
under an employment agreement as a
result of election through a
competition to fill the position.

3.2. Employment agreement — an
agreement between an employer and
an employee under which the
employer undertakes to provide the
employee with a job according to the
specified job function, to provide the
working conditions according to the
labor legislation and other regulations
and laws pertaining to labor, internal
policies and procedures and this
contract, to pay wages to the employee
in full and in a timely manner, and the
employee undertakes to personally
perform the job function specified in
this contract in favor of and under
management and control of the
employer, to comply with these Rules.



3.3. TpynoBoii noroBop odopmisiercs
B NHUCbMEHHOH ¢opmMe, B JOBYyX
AK3EMIUIApaxX, KaXKIbli M3 KOTOPBIX
MOJIMHCHIBACTCS CTOpPOHAaMH, Ha
PYCCKOM U aHIJIMKWCKOM s3bIKax. B
cllydae pacXOXJCHUS MEXIy JBYyMs
BEPCHUSIMH, BEPCHUS HAa PYCCKOM SI3BIKE
UMEET MPEUuMYIIeCTBeHHYI0 cuiy. [Ipu
3aKJIIOUEHUU TPYAOBOTO JIOTOBOpa C
WHOCTPaHHBIM TPAKIAHIUHOM, B CITydae
HEO0OXOTUMOCTH MPEIOCTABIICHUS
PK3eMIUIsIpa TPYAOBOTO JOTOBOpa B
OpraHbl YIpaBJIEHHS 1O BOIpOcaM
MUTpai MUHUCTEPCTBA BHYTPEHHUX
hi(Sh) PO, TPYAOBOM ZIOrOBOP
opopmiiieTcs B TpeX SK3EMILIApax.
OpauH 3K3eMIUISp TPYAOBOIO JIOTOBOpa
nepeaaercs pabOTHUKY, Ipyrou
XpaHutcs y paboroaarens. [lonydyenue
pabOTHUKOM JK3eMIUIApa TPYIOBOTO
J0TOBOpa JOJDKHO — TOATBEPKAATHCSA
MOJMKUCHI0 PAaOOTHHKA HAa JK3EMIUISIPE
TPYJAOBOTO JIOTOBOPA, XPAHAIIEMCS Y
paboToaarers.

3.4. Tpynosoi JIOTOBOD, HE
oOpMIICHHBI B MUCHbMEHHOU (opme,
CUHUTACTCS 3aKJIFOUYEHHBIM, eciiu
pabOTHUK TPUCTYNUI K pabore cC
BEJOMa  WIM  TO HOPYUYEHUIO
HaJIJICKAITIM obpazom
YIOJIHOMOYEHHOTO Ha 3TO
npencraButenss pabotomatensa. lpu
(akTHYEeCKOM JOMyIIeHUH pabOTHHKA

K paboTe HajIexKanuM o00pa3om
YIOJTHOMOYECHHBIM Ha 9TO
MIPEICTaBUTEIIEM paboTomaTens

paboronarens o00s3aH O(OPMUTH C
pabOTHUKOM TPYJOBOM JOTOBOp B

3.3. An employment agreement is
made in writing in Russian and
English in two copies, each of which is
signed by the parties. In the event of
any discrepancies between the two
versions, the Russian version shall
prevail. When making an employment
agreement with a foreign citizen, and
when required to submit a copy of the
employment agreement to the
migration authorities of the Ministry
of Internal Affairs of the Russian
Federation, the employment agreement
i1s made in three copies. One copy of
the employment agreement is for the
employee, while the other is kept by
the employer. The receipt of a copy of
the employment agreement by the
employee shall be acknowledged by
the employee’s signature on the copy
of the employment agreement that is
kept by the employer.

3.4. An employment agreement that is
not made in writing shall be deemed
valid if the employee has embarked on
work with the knowledge of or at the
instruction of a duly authorized
representative of the employer. If an
employee is actually admitted to work
by a duly authorized representative of
the employer, the employer shall make
an employment agreement with the
employee in writing no later than three
(3) business days from the date when
the employee was actually admitted to
work.



nucbMEHHOU (hopMe He mo3IHee Tpex
(3) paboumx  gHEW co  AHSA
(bakTUYEeCKOro AOMyIIeHUsT pabOTHUKA
K pabore.

3.5. JIOKyMEeHTBbI, IpeIbsBISIEMbIE ITPU
3aKJIFOYEHUU TPYLOBOTO I0IOBOPA.

3.5.1. [Tpu 3aKJIFOYEHU U
TPYJIOBOTO JI0TOBODA, JIMIIO,
MOCTynaroliee Ha paborty,

npeabsBisier B [lemaprameHT 1o
paboTe ¢ IepCOHATIOM:

® [acCHOpT WJIA HWHOW JOKYMEHT,
YIOCTOBEPSIIONIUN JIMYHOCTD;

® TPYIOBYIHO KHWKKY U (WiIn)
CBEICHHSI O TPYAOBOH ACSITEIHLHOCTH,
3a HCKJIIOUYEHHEM CIIy4daeB, €CIliu
TPYAOBOH  JOTOBOp  3aKJIIOYaeTCs
BIICPBBIC;

®  JIOKYMEHT, MOJITBEP K IAIOIIU T
pPErUCTpaLUIo B CUCTEME
WHAUBUIYaJIbHOTO
(mepcoHUPUIMPOBAHHOIO) yd4eTa, B
TOM 4Hclie B (opMe 3IEKTPOHHOTO
JTOKYMEHTA;

®  JJOKYMEHThl BOMHCKOTO ydyeTa —
JUIS ~ BOGHHOOOSI3aHHBIX W JIHWII,
MOJJISKANTUX TPHU3BIBY HA BOCHHYIO
CITyXKO0Yy;

® JOKyMEHT 00 oOpa3oBaHUH U
() o KBamu(UKAIIU WM HATAYUU
CHenuadbHBIX  3HAHUM  —  TIpHU
MOCTYIUIEHUH Ha paboTy, TpeOyromryro
CHeUaIbHbIX 3HaHUU WIH
CHeuaIbHOM MOArOTOBKY;

®  CIpaBKy O HaIMYUU (OTCYTCTBHUH)

3.5. The documents to be submitted
for making an employment agreement.

3.5.1. When making an
employment agreement, the person to
be hired shall present the following
documents to the HR Department:

e passport or another identity

document;

e work book and (or) information
about labor activity except for the
cases when it is the first employment
agreement of the employee;

e a document that confirms
registration in  the  individual
(personified)  accounting  system,

including an electronic document;

e  military registration documents —
for draft-age persons and persons that
are liable for military service;

e an educational certificate and (or)
qualification or special knowledge
certificate — when applying for a job
requiring special knowledge or special
training;

e a certificate of presence (absence)



CyIMMOCTH U (W1H) (pakTa yroJIOBHOTO
npecineoBaHus JU00 O MpeKpalieHuu

YTOJIOBHOTO peciieI0BaHUs 1o
peabUIUTHPYIOIIUM OCHOBaHMSIM,
BBIIAHHYIO B TOpsAKEe U 1O (opme,
KOTOpbIE YCTaHaBJIUBAKOTCS
dhenepaabHBIM opraHomM
MCIIOJIHUTENIbHON BJIACTH,
OCYUIECTBISIOIMM  (QYHKIMH IO
BbIPaOOTKE u peanusanuu
rOCyJapCTBEHHOU MMOJIUTUKHU u

HOPMAaTHUBHO-TIPABOBOMY
PEryJIupoOBaHHIO B cepe BHYTPEHHHX
7ell, - NpU MOCTYIUIEHMM Ha paboTy,

CBSI3aHHYIO C  JIEATENBHOCTBIO, K
OCYIECTBIIEHUIO KOTOpOW, B
coorBerctBUU ¢ TK P®, wuHbIM
benepaabHbBIM 3aKOHOM HE
NOMYCKAKOTCSL JIMIA, HMEIOIINE WU
MMEBIINE CYJIMMOCTb,
MOJIBEpraroiuecs Wn
MOJIBEpPraBIIAECs YTOJIOBHOMY
peciieIOBaHUIO.

3.5.2. [Tpu 3aKJIFOYEHU U
TPYJIOBOTO JJOTOBOpa MOCTYNAIOIIUNA Ha
paboTy  HMHOCTPAHHBI  TpaxJTaHUH
npeabsBisgeT B JlemapTaMeHT 1O

paboTe ¢ ePCOHATIOM JOTMOIHUTEIHHO
K JIOKYMEHTaM, yKa3aHHbIM B 1.3.5.1:

® BUJ Ha KUTEIbCTBO, 3a
UCKJIIOUEHUEM CJIy4aes,
YCTAHOBJIEHHBIX benepanbHbBIMU
3aKOHAMU  WJIM  MEXKIYHapOJHBIMU

noropopamu P®, - mipu 3akIrOYCHUU
TPYZOBOIO JOrOBOPAa C TMOCTOSIHHO
npoxxkuparommM B P® uHOCTpaHHBIM
rpaXXJaHUHOM;

e paspemieHue Ha pabOTy WIH

IMIaTCHT, 3a MCKIIOUYCHHUCM CJIIYy4acB,
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of a criminal record and (or) the fact of
criminal prosecution or termination of
criminal prosecution on exonerative
grounds issued in the manner and in
the form established by a federal
executive body, which develops and
implements the state policy and legal
regulation of internal affairs when
applying for a job to which the persons
who have or had a criminal record,
who are or have been subjected to
criminal prosecution are not admitted
in accordance with the Labor Code of
the Russian Federation or another
federal law.

3.5.2. When making an
employment agreement with a foreign
citizen, apart from documents

specified in clause 3.5.1., they have to
additionally submit the following to
the HR Department:

e a residence permit except for

cases stipulated by federal laws or
international treaties of the Russian
Federation, = when  making an
employment agreement with a foreign
citizen permanently residing in the
Russian Federation,;

e a work permit or license except

for cases stipulated by federal laws or



YCTaHOBJICHHBIX (benepaibHbIMU
3aKOHAaMM  WJIH  MEXKIYHapOAHBIMHU
noropopamMu P®, - mpu 3akimodyeHUn
TPYJOBOIO JOrOBOpa C BPEMEHHO
npeOpiBatoiiM B P® uHOCTpaHHBIM
IPaXIAHUHOM;

®  paspenieHue Ha BPEMEHHOE
npoxxuBanue B P®, 3a HUCKIIOUYECHHUEM
CJIy4aeB, YCTaHOBJICHHBIX
dbenepaabHBIMU 3aKOHAMH WIH

MEXIYHAPOAHBIMU JIoroBOopamMu PO, -
IIPU 3aKIIOYEHUU TPYAOBOTO JOrOBOpA
C BPEMEHHO MNpoxuBaromuMm B PO
WHOCTPAHHBIM T'PAXIAHUHOM;

e  70roBOop (MOJIUC) TOOPOBOJLHOTO

MEJIULUHCKOTO CTpaxoBaHUs,
JNEUCTBYIOIIMKA Ha Tepputopun PO, 3a

UCKIIIOUEHHUEM CIIyYaes, eciu
paboToiaTesnb 3aKJII0YaeT c
MEJIUIIMHCKONW OpraHu3aiuel J0roBOp
0 MpeA0CTaBICHUU MJIaTHBIX
MEIUIIMHCKUX  YCIyr  paOOTHUKY,
SBJISIOIIEMYCSI WHOCTPaHHBIM
rpaXXIaHUHOM, u CJIy4aes,
YCTaHOBJICHHBIX beneparbHbBIMU
3aKOHAaMH  WJIH  MEXIYHapOAHBIMU
noroopamu P®, - npu 3akiaroueHuun
TPYIOBOTO JIOTOBOpa C BPEMEHHO
MpeOBIBAIOIIUM B Poccuiickoi
denepanuu MHOCTPAHHBIM
IPaKIaHUHOM.

3.5.3. [Tpu 3aKJIFOYEHU U

TPYAOBOT0 JOTOBOpA MOCTYIAOIIUI Ha
paboOTy WHOCTpaHHBIH TpakJaHUH HE

peIbABISET paboToaTento
JIOKYMEHTBl BOMHCKOTO y4deTra (3a
HCKJIFOUEHUEM CITy4aes,
YCTaHOBJICHHBIX (benepalbHBIMU
3aKOHAMH  HMJIH  MCXKIYHAPOIHBIMHU
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international treaties of the Russian
Federation, = when  making an
employment agreement with a foreign
citizen temporary staying in the
Russian Federation;

e a Russian Federation temporary

residence permit except for cases
stipulated by federal laws or
international treaties of the Russian
Federation = when  making an
employment agreement with a foreign
citizen temporarily residing in the
Russian Federation;

e voluntary health insurance that is

valid in the Russian Federation except
for cases when the employer has a
foreign citizen medical service
agreement with a medical organization
and except for the cases stipulated by
federal laws or international treaties of
the Russian Federation, when making
an employment agreement with a
foreign citizen temporarily staying in
the Russian Federation.

3.5.3. When entering into an
employment agreement, a foreign
citizen does not have to submit

military registration documents to the
employer (except for cases stipulated
by federal laws or international treaties
of the Russian Federation, orders of
the President of the Russian



noropopamu PO, ykazamu [Ipesunenra

P®, nocranosnenusimu lIpaBurenscra
P®).

3.5.4. MIPEAOCTABICHUS
JBTOT, IPETYCMOTPEHHBIX
JIOKaJbHBIMH HOPMATUBHBIMH aKTaMHU
NuctutyTa, pabOTHUKH, SBIISIOIIHECS
MHOCTPAHHBIMU Tpa)kJaHaMH, BIIPaBe
JOTOJHUTENBHO  MPEJOCTaBUTh, €
COOJIFOIEHUEM TpeOOBaHUIM
3aKOHOJATEIbCTBA O TEPCOHABHBIX
JTAHHBIX, JTOKYMEHTBI
COTNIPOBOK/JIAIOIIUX YJIEHOB UX CEMbH,
BKJTFOYAsI PUMEHUMBIC TUTSI
COOTBETCTBYIOLIMX ILEJEH, HO HE
OTPaHUYMBASICb  WUMH, JIOKYMEHTHI,
YAOCTOBEPSIONINE JUYHOCTh YJICHOB
CeMbU, a  TaKXke  JIOKYMEHTHI,
MOATBEPKIAIOIINE HaJn4ue
POACTBEHHOM CBSI3U.

Jlst

3.55. Jluno, mocrynaromee Ha
pa6otry B MHCTUTYT MO BHELIHEMY
COBMECTUTEBCTBY, HE MNPEAbSABISIET
TPYJOBYIO KHHKKY B Cllydae, €Cld IO
OCHOBHOMY MECTY paboThI
paboronarenb BEJIET TPYJIOBYIO
KHIDKKY Ha JIAaHHOTO pabOTHUKA WIU
ecind B coorBeTcTBUU ¢ TK P®, nunbim

denepaabHBIM  3aKOHOM  TPYJOBas
KHUKKA Ha paboTHUKA HE
oopMIIsLIach.

[Ipu npueme Ha  paboTy 1O
COBMECTUTEICTRY, TpeOyIoNIyto
CHEIMAIbHBIX 3HAaHUW, paboToJaTeNh
UMeeT mpaBo  moTpeboBaTh  OT
paboTHUKA TPEABSBICHUS JTOKYMEHTA
06  oOpazoBanun U  (WiaK) O

KBagu(UKauuu OO0 €ro HaJJexare
3aBEPEHHOM KOIHH.
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Federation, decrees of the Government
of the Russian Federation).

3.5.4. In order to receive the
benefits established by the internal
policies and procedures of the
Institute, in compliance with the
requirements of the personal data
protection legislation, the employees
who are foreign citizens have the right
to additionally provide documents of
their accompanying family members,
including but not limited to documents
applicable for the relevant purposes,
identification documents of the family
members as well as documents to
prove the kinship.

3.5.5. A person who takes
employment at the Institute as a
second job does not have to present a
work book if it is kept and maintained
by their main employer or if the work
book for the employee did not have to
be issued in accordance with the Labor
Code of the Russian Federation or
another federal law.

When hiring a person for a second job
requiring special knowledge, the
employer has the right to require that
the employee submit an educational
certificate and (or) qualification or a
duly certified copy of it.



3.5.6. B otnenpHBIX ciydasx, ¢
yuerom crnenuduku paborsi TK PO,
UHBIMH  (peiepaibHBIMM  3aKOHAMH,
yKa3aMu [Ipe3unenta PO u
nocraHosyieHusmMu lIpasurenscrea PO
MOXET IpelycMaTpUBaThCS
HEOOXOJAMMOCTh TPEIBSIBICHUS MPHU
3aKJFOYEHUM  TPYJOBOIO  JOTOBOpa
JOTIOJIHUTEIIbHBIX JOKYMEHTOB.
3ampenaercs TpeboBaTh OT JIUIIA,
MOCTYMNAIOIIETO Ha padoTy, JOKYMEHTHI
IIOMHUMO TpenycMoTpeHHbIX TK PO,
UHBIMH  (peiepaibHBIMM  3aKOHAMH,
yKazaMu [Ipe3unenta PO u
rocraHoByieHus MU | IpaBurenscTBa PO.

3.5.7. [Tpu oOpartleHun 3a
CTaHIAPTHBIM  HAJIOTOBBIM  BBIYETOM
JUIO0, TOCTymapmee Ha padorty,
JIOTIOJTHUTETHHO PEIbSIBISICT
paboToarennto JTIOKYMEHTBI,
MOJITBEP K TAIOIITHE paBo Ha
HAJIOTOBBIN BBIYET, a TAaKKe, B ClIydae
TPYJAOYCTPOHCTBA HE C IEPBOTO MECSIIa
HAJIOTOBOTO  IIEpHOJa, CIPaBKy O
MOJIyYeHHBIX  JIOXOJaX C  HadJaia
HAJIOTOBOTO IEpHOJIa 10 JIPYroMy
MeCTy paOOTBHl.

3.5.8. JIuno, mnocrynaromee Ha
paboTy, 1y obecrieueHusi COOII0ACHUS
CBOMX TIpaB M 3aKOHHBIX HHTEPECOB
TaKKe BIIpaBe MIPEIOCTABHUTh
paboToiaTernto, c COOJIFOIEHUEM
TpeOOBaHWM  3aKOHOJATEIBCTBA O
MIePCOHAITbHBIX JTAHHBIX, HAHEBIE
JIOKYMEHTEHI IT0 CBOEMY YCMOTPEHHIO.
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3.5.6. In certain cases when a job
entails specific features, the Labor
Code of the Russian Federation and
other federal laws, orders of the
President of the Russian Federation
and decrees of the Government of the
Russian  Federation may require
submission of additional documents
for making an employment agreement.
It is prohibited to demand that an
incoming employee submit documents
other than those stipulated by the
Labor Code of the Russian Federation
and other federal laws, decrees of the
President of the Russian Federation
and decrees of the Government of the
Russian Federation.

3.5.7. When applying for a
standard tax deduction, an incoming
employee additionally presents the
employer with documents confirming
the right to a tax deduction, and if they
take employment not from the first
month of the tax period, they have to
submit a statement of income earned
from the beginning of the tax period at
the previous job.

3.5.8. In order to ensure the
observance of their rights and lawful
interests, an incoming employee has
also the right to submit to the
employer other documents at their
discretion in compliance with the
requirements of the personal data
protection legislation.



3.6. B cimydae 3akiIfO4€HHSI TPYJOBOrO

A0roBopa C HNHOCTPAaHHBbIM
rpaXaiaHuHOM, ITPHUBJICKACMbIM B
Ka4yCCTBC

BBICOKOKBTU(DUITUPOBAHHOTO
CIIEUAINCTA, BCTYIUICHUE B CUIY
KOTOPOTO OOYCJIOBJIEHO TOJIy4YEeHUEM
JTAHHBIM BBICOKOKBATU()UIIMIPOBAHHBIM
CIIEMAIUCTOM pa3pelieHus Ha padboTy,
TAaKOW TPYAOBOW JOTOBOP BCTYIIAET B
CWIly HE paHee [JHS TNOJy4YEHUS
MHOCTPAHHBIM rpaKIaHUHOM
paspenieHusi Ha paboty. CBejeHUs o
IIOJIYYCHHOM pa3pelIecHuu Ha padoTy
NP 3TOM BHOCATCS B TPYJIOBOH
JIOTOBOD.

3.7. B cnydae, ecaum Ha JUUO,
MOCTyTaroIiee Ha paboTy BIIEpBEIE, HE
OBLIT OTKPBIT WUHAVBUYaJIbHBIN
JULEBON CUeT, paboronarenem
MPEACTABIISIIOTCS B COOTBETCTBYIOUIUI
TEPPUTOPHUAITBHBIN opraH
[lencuonnoro ¢onaga PD cBeneHwus,

HEOOXOIUMBIE TS perucTpamuu
YKa3aHHOIO JiIa B CUCTEME
VHIUBUIYAJIBHOTO

(mepcoHnpUIMPOBAHHOTO) yUeTa.

3.8. B cayuasx, npexycmorpeHHbix TK
P® wu wuneiMH  (enepambHbIMU
3aKOHaMH, NpU MpHeMe Ha padoTy A0
3aKJIIOUEHUs1  TPYJOBOIO  JIOTOBOpa
IIPOBOAUTCS IpeIBapUTEIbHBIN
MEIUIIMHCKUN  OCMOTpP. YKa3aHHBIU
MEJIUIINHCKUHN OCMOTp
OCYUIECTBIISIETCS CpelCTB
paboTomarers.

3a CUCT
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3.6. If an employment agreement is
made with a foreign citizen that is
being hired as a highly qualified
specialist and the entry into force of
such a contract is bound by their
receipt of a work permit, then such an
employment agreement shall enter into
force no earlier than the day the
foreign citizen receives the work
permit. In such event the information
about the work permit obtained shall
be included in the employment
agreement.

3.7. If an individual personal account
has not been opened for a person hired
for the first time, the employer shall
submit the information for registering
the person in the individual
(personified) accounting system to a
corresponding local agency of the
Pension Fund of the Russian
Federation.

3.8. In cases stipulated by the LC of
RF and other federal laws, a person to
be hired shall undergo a preliminary
medical examination before entering
into an employment agreement. The
medical examination shall be at the
expense of the employer.



3.9. OdopmiieHue mpuemMa Ha padoTy.

3.9.1. [Tpuem Ha paboty
odopmsieTcs MpUKa30M
paboromarerns, U3JIaHHBIM Ha
OCHOBaHUU 3aKJIFOYCHHOTO TPYAOBOTO
goroBopa.  ComepkaHue  mpHKasza
paboToarens JTOJDKHO
COOTBETCTBOBATh YCIIOBHUSIM

3aKJIIOYCHHOI'O TPyAOBOI'O A0roBopa.

3.9.2. [Ipukaz paboromarenss o
npuemMe Ha pabory  OOBsBISIETCS
pPabOTHUKY moJ POCTIHCH B

TPEXJAHEBHbIA CpoK (3 AHS) co OHsA
¢dakTuyeckoro Haudaiga pabotel. Ilo
TpeboBaHNIO pabOTHHKA PabOTOMATEINb

o0s3aH  BBIJATh €My  HaJIeKaIle
3aBEPEHHYI0  KOMHUI0  YKa3aHHOTO
npuKasa.

3.9.2. [Ipu npueme Ha paboty (10
NOJMUCAHUSI  TPYJAOBOTO  JIOTOBOPA)
paboTonarenb 00si3aH  03HAKOMUTH

pabOTHHKA IOJ POCIHUCH C MPAaBHIAMU
BHYTPEHHETO TPYAOBOI'O pACIOPAAKA,
WHBIMHM JIOKQJIbHBIMA HOPMaTHUBHBIMU
aKTaMH, HEIOCPEICTBEHHO
CBSI3aHHBIMH c TPYLOBOHI
NEeATEeIIbHOCTBIO PAaOOTHHUKA.

3.10. TpynoBast KHMKKa.
3.10.1. PabGoronareinn BEIET
TPYJAOBbIC  KHI)KKM Ha  KaXJIOTO

paboTHUKa, MPOpadOTaBIIETO Yy HETO
CBBIIIIE MATH (5) IHEH, B cilydyae, Korjaa
paboTa y JaHHOro pabdortojarens
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3.9. Hiring procedure.

3.9.1. The employer issues an
order based on the signed employment
agreement. The employer’s order shall
be in line with the terms of the signed
employment agreement.

3.9.1. The order on hiring is
presented to the employee against their
signature within three (3) days from
the work commencement. At the
request of the employee, the employer
shall provide them with a duly
certified copy of the order.

3.9.3. When hiring (prior to
signing the employment agreement),
the employer shall familiarize the
employee  with  internal  labor
regulations, other internal policies and
procedures directly related to the
employee’s labor activity against
written acknowledgment.

3.10. Work book.

3.10.1. The employer maintains
work books for each employee who
has worked with the employer for
more than five (5) days if the work for
this employer is the employee’s main



ABJISIETCS JJ1s1 paOOTHHUKA OCHOBHOM (32
WUCKIIFOYCHWEM  CITydaeB, €CIu B
coorBeTtctBUM ¢ TK P®, wuHbIM
denepadbHBIM  3aKOHOM  TPYyJOBas
KHIDKKA Ha paOOTHUKA HE BEJETCH).

3.10.2. B ciydyae OTCYTCTBHS Yy
JUIa, TOCTYMaromero Ha paboTy,
TPYJOBOM KHI)KKM B CBS3U C €€
yTPaToOu, TOBPEKICHUEM WIIU 10 UHOM
npuuuHe paborojarenb 00s3aH 10
MMCbMEHHOMY 3asIBJICHUIO 3TOTO JUIA
(c yka3aHuWeM MPUYUHBI OTCYTCTBUS
TPYJIOBOM KHMXXKH) O(OPMHUTH HOBYIO
TPYAOBYI0 KHUXKY (32 HCKIIIOUEHUEM
ciay4daeB, ecnu B coorBerctBuM ¢ TK
P®, wunbiM (denepanbHbIM 3aKOHOM
TPyJIOBasi KHUXKKAa Ha pabOTHUKA HE
BECTCHA).

3.11. HcnblTanue npu npueme Ha
paoory.

3.11.1. [Tpu 3aKJIFOYEHU U
TPYJOBOTO JOTOBOpa B HEM IO
COTJIAIICHUI0 CTOPOH MOXET ObITh
MPEyCMOTPEHO yCJIOBHE 00
UCIBITAaHUM  pabOTHHKA B  LEJSIX
IIPOBEPKHU ero COOTBETCTBHS

nmopy4aemMoi padore.

HcneiTanue npu npueme Ha paboTy He
yCTaHABJIMBACTCS JIJISL:

®  JUI, U30pAaHHBIX MO KOHKYpPCY Ha

3aMeIICHNS COOTBETCTBYIONIEH
JTOJKHOCTH, MPOBEAECHHOMY B MOPSJIKE,
YCTaHOBJIEHHOM TPYAOBBIM
3aKOHOJATEIbCTBOM 5 WHBIMHA
HOPMATHUBHBIMH TPABOBBIMU aKTaMHU,
COJICpKAIIMMU  HOPMBI  TPYAOBOTO
MpaBa;
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employment (except for cases when
the employee’s work book is not
maintained in accordance with the
Labor Code of the Russian Federation
and other federal laws).

3.10.2. If an incoming employee
does not have a work book due to its
loss, damage or due to other reasons,
the employer shall issue a new work
book upon written application of this
employee while indicating the reason
for the absence of the work book
(except for cases when the work book
for the employee is not maintained in
accordance with the Labor Code of the
Russian Federation and other federal
laws).

3.11. Employment probationary
period.
3.11.1. By agreement of the

parties, a provision may be included
into an employment agreement to
stipulate a probationary period for the
employee to verify their fitness to the
job to be taken.

The following categories are not

subjected to a probation:

e persons elected through a

competition held in the manner
prescribed by labor legislation and
other regulatory legal acts pertaining
to the labor law;



L4 6epeMeHHBIX ZKCHIIMH M KCHIIWH,

AMEKIIUX JeTe B BO3pacTe [0
nonytopa (1,5) ner;

L Jun, HE JOCTUIIIHNX BO3pacTa

BocemHaaaTu (18) ner;

® JIMIl, TOJYYHMBIIMX  CpEIHEE
mpodeCCHOHATEHOE 00pa30BaHUE WU
BbICIIIEE OOpa30BaHHE MO HUMEIOIINM
roCyJ1apCTBEHHYIO aKKpPEIUTALIUIO
oOpa3oBaTeNbHBIM  MporpaMmaM U
BIIEPBBIC TMOCTYMAIOMIUX Ha paboTy 1o
MOJIy4YE€HHOM CHEeLMAIbHOCTH B
TeueHue oxaHoro (1) roma co naHs
MOJyYEeHUS npo(eccuoHaIbHOTO
oOpazoBaHuUs COOTBETCTBYIOILIETO

YpOBHS;

e i, M30paHHBIX HAa BBIOOPHYIO

JOJDKHOCTH Ha OITAYMBAEMYIO pPadoTy;

®  JIMII, IPUTJIAIICHHBIX Ha paboTy B

MOpsiIKE  IMepeBoja  OT  APYroro
paboTomatens TO  COTJIACOBaHUIO
MEXy paboToAaTeISIMU;

e IMIl, 3aKJIIOYAIONIUX TPYJAOBOU

JIOTOBOP Ha CPOK J0 JIBYX (2) MECSIIEB;

° HHBIX JINI] B cily4dasix,

npenycMotpenubix TK P®, wuHbIMU
dbeneparbHBIMU 3aKOHAMH.

3.11.2. CpOK UCTIBITAaHUSA HE MOXKET
npeBbiaTh Tpex (3) Mecsies, a st
pekropa HMHcTHTyTa, NPOPEKTOPOB,
TJIABHOTO Oyxranrepa u ero
3aMECTUTEIIEH, PYKOBOAUTEIIEH
bunmanoB, MPEACTABUTENBCTB WM
UHBIX 000COOJEHHBIX CTPYKTYpPHBIX
noapasaeneHnii MlHcTuTyta - 1IecTu
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e  pregnant women and women with

children under the age of one and a
half (1,5) years;

e persons under the age of eighteen

(18);

e persons who have received
secondary vocational education or
higher = education  under  state-

accredited educational programs and
who landed a job in their degree field
for the first time within one (1) year
from the date of graduation;

e persons elected to a paid elective

position;

e persons hired by transfer from

another employer under agreement
between employers;

e persons who enter into an

employment agreement for a period of
two (2) months maximum;

e other persons in the cases

stipulated by the Labor Code of the
Russian Federation and other federal
laws.

3.11.2. The probationary period
for the President of the Institute,
provosts, chief accountant and their
deputies, heads of  branches,
representative offices or other separate
structural divisions of the Institute
shall not exceed six (6) months unless
otherwise provided by federal law.



(6) MecsmeB, ecau  WHOE  HE
YCTaHOBJICHO (eiepaIbHbIM 3aKOHOM.
[Ipu 3akimroueHNN TPYIOBOTO JOTOBOPA
Ha CpoK OT AByX (2) nmo mectu (6)
MECAIICB  HUCHBITAHWE HE  MOXET
MPEBBIIATH JBYX (2) HENETb.

3.11.3. B cpok wucnbiTaHus He
3aCUMTHIBAIOTCS TE€PUOJI BPEMEHHOU
HETPYAOCIOCOOHOCTH pabOTHUKA U
Ipyrue NEePHUO/IbI, Korja OH
(hakTHYECKH OTCYTCTBOBAJ Ha paboTe.

3.114. Tpu
HCYI[OBJIGTBOpI/ITeJIBHOM pe3ynLTaTe
HNCIIbITAHUA pa6OTOI[aTeJ'H> HMECT

MPaBo JI0 UCTEUEHHUSI CPOKA HUCIIBITAHUS
pPacTOpPrHyTh TPYAOBOW JOTOBOp C
pabOTHUKOM, TIPEIyNpenauB ero oo
3TOM B MHCbMEHHOMU (hopMe He MOo3aHEe
yeM 3a Tpu (3) OHS C yKa3aHUEM
NPUYWH, TOCIY)XUBIINX OCHOBaHHUEM
JUIA TIpU3HAHMS ATOro pabOTHHWKA HE
BBI/IEP>KABILIUM UCIBITAHUE.

3.11.5. [Tpu
HEY/IOBIIETBOPUTEIIBHOM  pe3yJbTaTe
WCIIBITAaHUSI PACTOPIKECHHUE TPYIOBOTO
JIOTOBOpA TIPOU3ZBOAUTCS O€3 BBITLIATHI
BBIXOJIHOT'O ITIOCOOHSI.

3.11.6.  Ecim  CpoK  HUCHBITaHUS
UCTEK, a pabOTHUK NPOAOIIKAET
pabory, TO OH CUUTAETCS
BBIJICPKaBIINM UCTIbITAaHHE u
nocienyroee pacTopKeHue
TPYAOBOTO  JIOTOBOpa  JIOIYCKaeTcs

TOJIBKO Ha 06IHI/IX OCHOBAaHUIX.
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The probationary period for other
positions shall not exceed three (3)
months. When making an employment
agreement for a period of two (2) to
six (6) months, the probationary period
shall not exceed two (2) weeks.

3.11.3. Sick leaves and other periods
when the employee was actually
absent from work are not counted
within the probationary period.

3.11.4. If the results of the
probation are unsatisfactory, the
employer has the right to terminate the
employment agreement with the

employee before the probationary
period expires while notifying them in
writing not later than three (3) days in
advance with indication of the reasons
of probation failure.

3.11.5. If the trial result is
unsatisfactory,  the = employment
agreement 1is terminated without

severance pay.

3.11.6. If the trial period has
expired and the employee continues to
work, then they are considered to have
passed the trial and the subsequent
termination of the employment
agreement is allowed only according
to the standard procedure.



3.11.7. Ecnu B mepuoj ucnbITaHUA
pabOTHUK TPHUAET K BBIBOAY, YTO
npeiokKeHHass emy  pabora  He

SIBJISICTCS JUISL HETO MOXOAIICH, TO OH
MMEET MPaBO PACTOPTHYTH TPYIOBOM
JOTOBOP MO COOCTBEHHOMY JKEJIaHUIO,
npeaynpeanB o0 3ToM paboTomarens B
nucbMeHHOH (opme 3a Tpu (3) nHs.

3.12. N3menenue yCIOBUM
TpyaoBoro joroBopa. llepeBox Ha
JIPYTyIO padoTy.

3.12.1.  H3MeHeHHE OINpeaeIeHHbIX
CTOPOHAMHU yCIIOBUH TPYyAOBOIO

JIOTOBOpa, B TOM 4YHUCJE NEpPEeBOJ] Ha
IPYTyl0 paboTy, JOIMYCKAeTCs TOJBKO
[0 COTJIAIIEHHIO CTOPOH TPYAOBOTO
JIOTOBOpA, 3a HCKJIIOYECHHEM CITy4Yaes,
NPEAYCMOTPEHHBIX TK PO.
Cornaienue 00 HU3MEHEHUH
OTPENICJICHHBIX CTOPOHAMU YCJIOBHUI
TPYJAOBOTO JIOTOBOpA 3aKJIIOYAETCs B
MCbMEHHOH (hopme.

3.12.2. [lepeBon Ha Apyryr0 padboTy
- TIOCTOSIHHO€  WJIM  BpPEMEHHOE
U3MEHEHUE TPYAOBOI byHKIIAN
paboTHuKa © (WIM) CTPYKTYPHOTO
noJipa3fiesieHusi, B KOTOpOM padoTaer

pabOTHUK (ecnu CTPYKTYpHOE
nojpasjeneHue ObuUIO  yKa3aHO B
TPYAOBOM JIOTOBOpE), pu

MPOJIOJDKEHUH PpabOTBl Y TOTO XKe
paboTonaTens, a TakXe IepeBOJ Ha
paboTy B IPYryl0 MECTHOCTh BMECTE C
pabortonmatenem. I[lepeBom Ha apyryro
paboTy  JOMyCKaeTcs  TOJBKO  C
MUCBMEHHOTO corjiacus pabOTHHKa, 3a
HCKITFOUCHHUEM CITy4aes,
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3.11.7. If, during the trial period,
the employee decides that the job
offered is not suitable for them, then
they have the right to terminate the
employment agreement of their own
accord with a three (3) day notice to
the employer.

3.12. Changing the terms of the
employment agreement. Transfer to
another job.

3.12.1. Changing the terms of the
employment agreement agreed by the
parties, including transfer to another
job, is allowed only by agreement of
the parties to the employment
agreement except for cases specified
by the Labor Code of the Russian
Federation. An agreement to amend
the terms and conditions of an
employment agreement agreed by the
parties shall be made in writing.

3.12.2. Transfer to another job is a
permanent or temporary change of the
labor function of an employee and (or)
the structural unit at which the
employee works (if the structural unit
was indicated in the employment
agreement) while continuing to work
for the same employer as well as
relocation with the employer. Transfer
to another job is subject to written
approval of the employee except for
cases stipulated by parts two and three
of Article 72.2 of the Labor Code of
the Russian Federation.



PEeNyCMOTPEHHBIX YaCTSIMH BTOPOH U
Tpetbeit cratbu 72.2 TK PO.

3.123.  He  Tpebyer cornacus
paboTHUKA TEpEeMEILIEHHE €ro y TOro
xKe paboromaTens Ha Jpyroe pabdbouee
MECTO, B  JIpyroe  CTPYKTypHOE
noJipa3JiesiecHne, PacloI0KEHHOE B TOU
K€ MECTHOCTH, TTIOpyYCHHE eMy PabOThI
Ha ApyroM MEXaHM3ME HJIM arperare,
€cIM 3TO He Bieder 3a colol
W3MEHEHHUs OIpeIeTICHHBIX CTOPOHAMU
yCIIOBUI TPYIOBOTO JIOTOBOPA.

3.124. B cnydae, Korga IO
MPUYMHAM, CBSI3aHHBIM C W3MEHEHHEM
OpraHMU3aIMOHHBIX 17001
TEXHOJOTMYECKHX  YCIOBUH  Tpyaa,
Olpe/iefieHHblE CTOPOHAMU  YCIIOBUS
TPYJIOBOTO JIOTOBOpa HE MOTYT OBITh

COXpaHEHBI, JIOTyCKaeTCs ux
M3MEHEHHUE 1o MHHIIMATUBE
paboTonarens, 3a UCKJIIOUEHUEM
M3MCHEHUS TPYIOBOM byHKIAN
paboTHUKA. O MPEJCTOSAIINX
M3MEHCHHSIX OTIpeIECTICHHBIX
CTOpOHAMHU YCIOBUM TPYAOBOTO
JOTOBOpa, a TakXke O IMPUYMHAX,
BBI3BABIIMX HEOOXOAUMOCTh  TaKHX
W3MEHEHHH, paboTomarenb  00s3aH

YBEIOMHUTh pabOTHHKA B MUCHMEHHOM
dbopme He mo3aHEEe ueM 3a JBa (2)
MecsiIa, €ClIi MHOE HE MPETyCMOTPEHO
TK P®. Eciu paboTHUK HE corjaceH
paboTath B HOBBIX YCIOBHSX, TO
paboTonarenb 00s3aH B MHUCHMEHHOMU
dopMe TPEMIOKUTH €My JAPYTYIO
UMEIOIIyIoCST Yy paboTomaTens paboTy
(KaKk  BaKaHTHYIO JIOJDKHOCTh  WIIH
pabory, COOTBETCTBYIOIIYIO
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3.12.3. The approval of the
employee is not required if they move
with the same employer to another
workplace, to another structural unit
located in the same area, or they are
instructed to work on another
mechanism or unit if this does not
entail changes in the terms of the
employment agreement as agreed by
the parties.

3.12.4. If the terms of the
employment agreement agreed by the
parties cannot be preserved due to a
change in the organizational or
technological working conditions, they
may be changed at the initiative of the
employer with preservation of the
employee’s labor function. The
employer shall notify the employee in
writing not later than two (2) months
in advance about the upcoming
changes in the terms and conditions of
the employment agreement agreed by
the parties, as well as about the
reasons that caused such changes
unless otherwise provided by the
Labor Code of the Russian Federation.
If the employee disagrees to work
under the new conditions, then the
employer shall offer them in writing
another job available (both a vacant
position or a job matching the
qualification of the employee and a
lower vacant position or lower-paid
job), which the employee can perform
given their health conditions. In such a



KBanu(pUKAUM pabOTHHKA, Tak U
BAaKaHTHYIO HUKECTOSIIYIO JOJIKHOCTh
WM  HIDKEOIJIAaYMBAEMyO0  padoTy),
KOTOPYIO paOOTHHUK MOXET BBIMOJIHATD
C YYETOM €ro COCTOSIHHUSI 3/I0POBbBS.
[Ipu »TOoM paboTomarens 00s3aH
npeajaraTh paboTHUKY BCE
OTBEUAIOIINE YKa3aHHBIM TPEOOBAHUSIM
BaKaHCHM, UMEIOUIHECs] Yy HEro B
JTaHHOW MECTHOCTH.

4. Ilopsimok npekpameHus
TPYI0BOI0 10T0BOPAa

4.1. IIpekpamieHue TPYAOBOIO
JIOTOBOPA MOKET UMETh MECTO TOJBKO
[0 OCHOBAaHMSM, THPETyCMOTPEHHBIM
TPYJIOBBIM 3aKOHOJATEIbCTBOM.

4.2. IIpekpanieHue CpPOYHOTO
TPYJIOBOTO J0roBopa (IyHKT 2 4acTu
nepBoil craten 77 TK P®, crates 79
TK PO).

4.2.1. CpouHblii TPYAOBOM
JIOTOBOP TPEKpAIIAEeTCs] ¢ UCTEYCHUEM
cpoka ero nenctBus. O mpekpanieHuu

TPYJIOBOTO JOTOBOpa B CBSI3U C
HUCTEYCHUEM CpOKa €ro JICHCTBUS
pabOTHUK JIOJKEH OBITh

MPEayNpexkIeH B MUCbMEHHON ¢dopme
HE MeHee 4eM 3a TpH (3) KaJeHAapHbIX
JHSL O YBOJBHEHHUS, 32 HCKIIOUECHHEM

CIy4aeB, KOrJa  HCTEKaeT  CpPOK
JNEUCTBUS CpPOYHOI'0 TPYZAOBOTO
JIOrOBOpPa, 3aKJIIFOYEHHOIO Ha BpeMms
HCTIOJTHEHUS 00s13aHHOCTEN
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case, the employer shall offer the
employee all the vacancies available in
the area, which meet the specified
requirements.

4. Employment agreement
termination procedure

4.1. An employment agreement can
be terminated only due to reasons
stipulated by labor legislation.

4.2. Termination of a fixed-term
employment agreement (clause 2 of
Part One of Article 77 of the Labor
Code of the Russian Federation,
Article 79 of the Labor Code of the
Russian Federation).

4.2.1. A fixed-term employment
agreement 1s  terminated  upon
expiration. The employee shall be
notified in writing of the termination
of the employment agreement upon
expiration at least three (3) calendar
days before dismissal except for cases
when  the  expired  fixed-term
employment agreement was entered
into to assume the duties of an absent
employee.



OTCYTCTBYIOLIEr0 pabOTHHUKA.

4.2.2. Tpynosou JIOTOBOD,
3aKJIFOUEHHBIM Ha BpEMs BBINOJHEHUS
oTpeieNIeHHONW paboThl, MpEeKpaliaeTcs
M0 3aBEpUICHHH JTOW paboThl, NpU
3TOM oQopMmIIsieTcs akT O IpuemMe
paboT, BBINOJIHEHHBIX II0 CPOYHOMY
TpyaoBoMmy noroBopy (IIpunoxenue
Nel2), 3akimoueHHOMY Ha  Bpems
BBITNIOJIHEHMSI ONIPEICIIEHHON paOoOThI.

4.2.3. TpynoBoi JIOTOBOD,
3aKJIIOYCHHBI Ha BPEMs HCIIOJHEHHUS
00s13aHHOCTEH OTCYTCTBYIOILETO
pabOTHHKA, MPEKPALIAETCS C BBIXOJOM
ATOTO pabOTHHKA Ha padoOTYy.

4.24. Tpynosou JIOTOBOD,
3aKIFOYCHHBIA  JUISi  BBITIOJTHCHUS
CE30HHBIX pabot B TEYEHUE
OTpe/IeJICHHOr0  Tepuoaa  (ce30Ha),

MPEKPaIaeTCsl MO OKOHYAHUU ITOTO
nepuoja (ce30oHa).

4.3. PactropxxeHue TPYAOBOIO
JIOTOBOpA TI0O MHUITMATUBE pPaOOTHHKA
(0 coOCTBEHHOMY JKeNIaHUI0) (ITyHKT 3
gyactu 1niepBort crarbu 77 TK PO,
ctatbs 80 TK PD).

4.3.1. PaboTtHuk wumeeT mpaBo
pacTOprHyTh  TPYIOBOM  JOTOBOP,
npeaynpeauB o0 AToM paboToaaTens B
MMCbMEHHOU (popMe He To3HEE YeM 3a
nBe (2) Hemenw, €clii MUHOM CPOK HeE
yctaHoBieH TK P® wunu wuHbBIM
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4.2.2. An employment agreement
for the duration of a specific work
terminates upon completion of this
work followed by drafting a certificate
of acceptance of works performed
under the fixed-term employment
agreement (Appendix 12) made for the
duration of a specific work.

4.2.3. An employment agreement
for the duration of the performance of
the duties of an absent employee
terminates when this employee comes
back for work.

4.2.4. An employment agreement
for the performance of seasonal work
during a certain period (season)
terminates at the end of such a period
(season).

4.3. Termination of an employment
agreement on the employee’s part (of
their own accord) (clause 3 of the Part
One of Article 77 of the Labor Code of
the Russian Federation, Article 80 of

the Labor Code of the Russian
Federation).
4.3.1. The employee has the right

to terminate an employment agreement
by notifying the employer in writing
no later than two (2) weeks unless
another period is stipulated by the
Labor Code of the Russian Federation



benepanbHbiM  3akOHOM.  TeueHwue
YKa3aHHOI'O CpOKAa HayMHAeTCs Ha
CIEAYIOIIMN JEHb II0CIE ITOIYYEHHMS
paboTosaTesnieM 3asBICHUS paOOTHHUKA
00  yBOJIbHEHMH Ha  OyMakKHOM
Hocutene. Boneusbsapienue paboTHUKA
O PacTOPKEHUU TPYIOBOIO JOrOBOPA,
BBIPOKEHHOE B AJICKTPOHHOM IHCHME,

HaIpaBJICHHOM TOJIBKO 1o
DJICKTPOHHOM IIOYTE, HE SBISETCA
OCHOBaHUEM TUTST pacTopKEHUs
TPYJIOBOTO JIOTOBOpa W HE SBJISETCS
HaJJICKAIAM peaynpeKICHIEM
paboTomares.

4.3.2. [lo cornameHuo MeXAy
paboOTHUKOM u paboToaTeneM
TPYJIOBOM  JIOTOBOP  MOXET  OBITh

pacTOPrHyT M OO HCTEYEHHS CpPOKa
npeaymnpexaenus o0 ypoasHeHuu. [Ipu

3TOM HEMOCPEACTBEHHBIN
PYKOBOJMTENb  pabOTHHKA  00s3aH
YA0CTOBEPUTHCS B OTCYTCTBUU
MaTepUaIbHOU 3aJ10JDKEHHOCTH

paboTHuKa miepes; paborojareneM, a
[IpA HAJWYUU TAKOW 3aJ10JDKEHHOCTHU —
OPUHIATH MEPHl 10 €€ TOTalleHUI0
PabOTHUKOM.

4.3.3. Jlo  wucredyeHuss  cpoka
NpeaynpexaeHuss 00  YBOJIbHECHUU
pabOTHUK UMEET MPaBo B JIF0O0E BpeMs
OTO3BATh CBOE 3asBJICHUE B
JlemaprameHTe o pabote C
MEPCOHAIIOM. YBOJIBHEHHE B 3TOM
cllyyae He MPOU3BOJUTCS, €CIIM Ha €ro
MECTO HE TMpUIJIallieH B MUCbMEHHOMN
dbopme npyroit pabOTHHUK, KOTOPOMY B
cootBeTrcTBUM ¢ TK P® u uHbIMH
(benepaibHbIMU 3aKOHAMU HE MOXKET
OBITh  OTKAa3aHO B  3aKIIOYCHUU
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or another federal law. The specified
period begins the next day after the
HR  Department receives  the
employee’s letter of resignation in
hard copy. The will of the employee to
terminate the employment contract,
expressed in an e-mail sent only by e-
mail, is not a basis for termination of
the employment contract and is not a
proper warning to the employer.

4.3.2. By agreement between the
employee and an employer, an
employment agreement may be
terminated even before the expiry of
the letter of termination of
employment. With this in mind, the
employee’s immediate supervisor shall
make sure that there is no material
debt of the employee to the employer,
and if there is a debt, they have to

ensure the employee pays it off.

4.3.3. Before the expiry of the
letter of termination of employment,
the employee has the right to withdraw
their application from the HR
Department at any time. In this case,
dismissal does not take place unless
another employee is invited in writing
to fill this position, who cannot be
denied to enter into an employment
agreement in accordance with the
Labor Code of the Russian Federation
and other federal laws.



TPYJIOBOTO JOTOBOPA.

4.3.4. [Io  ucreyeHum  cpoka
npenynpexaeHus o0  YBOJBHEHUU
pabOTHUK HMEET MpaBO MPEKPaTUTh
pabory.

4.3.5. Ecnu mo ucreyeHuw cpoka
npeaynpexjaeHus 00  yBOJIbHEHUH
TPYJIOBOM JIOTOBOP HE OBLI PACTOPTHYT
U pabOTHUK HE HacTauBaeT Ha
YBOJIBHEHHH, TO JICHUCTBUE TPYAOBOTO
JI0OTOBOPA MPOJIOKAETCS.

4.4. PacropxxeHue TPYZIOBOTO
JOrOBOpa 1o MHUIMATHBE
paboronarens (ctaths 81 TK PD).

4.4.1. TpynoBoi JTOroBOpP MOXET
OBITH PAcCTOPTHYT paboTojaTeieM B
CiIyJasix:

1) nukBunanuu MucturtyTa;

2) COKpallleHUS YHMCIEHHOCTH WJIU
mrara paboTHukoB MHCTUTYTA;

3) HECOOTBETCTBUS
3aHMMaeMOM
BBITIOJIHSIEMOM
HEJIOCTATOUYHOM
MOJATBEPKAECHHOU
aTTeCTaIluN;

paboTHUKA
TOJKHOCTH 17001
paboTe  BCIIEICTBUC
KBTI (PUKAIINH,
pe3ynbTaTaMu

4) cmeHbl COOCTBEHHHMKA HMYIIECTBA
NHctuTyTa (B OTHOLLIEHHWH PEKTOPA,
MPOPEKTOPOB U IIIABHOTO OyXraiarepa);

5) HEOOHOKPATHOTO HEWCIOJHEHUS
paboTHUKOM  0€3  YBaKUTEJIbHBIX
MPUYUH TPYAOBBIX 00513aHHOCTEH, €CIn
OH UMeeT TUCIUTLTHHAPHOE
B3BICKaHUE;
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4.3.4. The employee has the
right to stop working upon expiration

of the letter of termination of
employment.
4.3.5. If, after the expiry of the

letter of termination of employment,
the employment agreement has not
been terminated and the employee
does not resign, then the employment
agreement continues.

4.4. Termination of an employment
agreement on the employer’s part
(Article 81 of the Labor Code of the
Russian Federation).

4.4.1. An employment agreement
may be terminated by the employer in
the following cases:

1) liquidation of the Institute;

2)  downsizing  the
employees;

Institute’s

3) employee’s unsuitability for the
position or work performed due to
insufficient qualifications as
confirmed by qualification status;

4) change of the Institute ownership
(with respect to the President, Provosts
and Chief accountant);

5) multiple failures by the employee to
perform their duties without just
causes, if they have a disciplinary
sanction;



6) OAHOKPATHOTO TpyOOTr0o HApYIICHHS
PaOOTHHUKOM TPYIOBBIX 00S3aHHOCTEH:

a) mporyia, TO €CTb OTCYTCTBUSI Ha
pabouem wmecte 0€3 YBaKUTEIbHBIX
MPUYMH B T€UEHHE BCEro pabodvero Hs
(cMeHbI), HE3aBUCHUMO OT e€ro (ee)
OPOJOKUTEIPHOCTH, a Takke B
cllydae OTCYTCTBUS Ha paboueM MecTe
0e3 yBaXWUTENbHbIX MPUYUH OoJee
yeTbipex (4) 4acoB MOApsiA B TEUEHUE
pabouero AHs (CMEHBI);

0) mosiBneHus paOOTHHKA Ha paboTe
(Ha cBoem paboueMm MecTe JHOO Ha
tepputopun MHCTUTYTa WM OOBEKTA,
rjae 1o TMOopydeHuio paboTomaress
paboOTHUK JTOJIKEH BBITIOJTHSTh
TPYIOBYIO (YHKIHIO) B COCTOSHUU
QJIKOTOJIBHOTO, HAPKOTHYECKOTO WJIU
WHOTO TOKCUYECKOTO OTIhSTHEHUS;

B) pa3IJiallleHus] OXpaHsAeMOU 3aKOHOM
TalHbI (rocynapCTBEHHOM,
KOMMEPUYECKOH, CIIy)KEOHOM U WHOMN),
CTaBIIE M3BECTHONW paOOTHUKY B
CBSA3U C HCIOJHEHHEM UM TPYAOBBIX
00s3aHHOCTEI, B TOM YHCJIIE
pasriamieHusi MepCOHAIbHBIX JTaHHBIX
JIpYyroro pabOTHHKA;

I) COBEpIICHUS 1O MECTy paboThI
XUIIeHUsT (B TOM YHCIIE MEJKOTO)

qy>KOTO UMYIIIECTBA, pacTparsl,
YMBINIJIEHHOTO €r0 YHUYTOXKEHUS WU
MOBPEXKICHNUS, YCTaHOBJICHHBIX
BCTYNIUBIIUM B  3aKOHHYIO  CHIIY
MIPUTOBOPOM cyna WIIH
MMOCTAaHOBJICHMEM  CYJbH,  OpraHa,
JIOJ>KHOCTHOT'O JINAIIA,
YIOJTHOMOYEHHBIX paccMaTpuBaTh
zeia 00 aJIMUHUCTPATUBHBIX

IpaBOHAPYIICHUSIX;
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6) one-time gross violation of labor
duties by an employee:

a) absence from the workplace without
just cause during the entire working
day (shift) regardless of its duration, as
well as in case of absence from the
workplace without just cause for more
than four hours (4) straight during the
working day (shift);

b) being at work (at their workplace or
within the Institute area or at site
where the employee must perform
their labor function upon the
employer’s instruction) in a state of
alcoholic, narcotic or other
intoxication;

c) disclosure of secrets protected by
law (state, commercial, official and
other secrets) that have become known
due to their labor duties including
disclosure of personal data of another
employee;

d) committing a theft (including petty
stealing) of someone else’s property at
the workplace, embezzlement,
deliberate destruction or damage to
property as established by a court
verdict that has entered into legal force
or by a decision of a judge, an
authority or an official authorized to
address cases of administrative
offenses;



1) YCTAaHOBJICHHOTO KOMHCCHEH IO
OXpaHe TpyAa WIH YIOJIHOMOYEHHBIM

Mo  OXpaHe Tpyda  HAPYIICHUS
pabOTHUKOM  TpeOOBaHUN  OXpaHbI
Tpy/la, €CJIM 3TO HApYIICHUE TOBJICKIIO
32 cO0OM  TSKKHME  TOCJEICTBUS
(HEcyacTHBIN Ciyvau Ha
MPOU3BOJICTBE, aBapus, KaracTtpoda)
au00 3aBEIOMO CO3/aBajo0 peajbHYIO
yIpo3y HACTYTUICHHSI TaKHX
MOCJIC/ICTBUM;

7) coBepleHUsT BUHOBHBIX JEHCTBHI
pabOTHUKOM, HEIMOCPEACTBEHHO
OOCTY’>KUBAIOIIUM  JICHE)KHBIC  WJTU
TOBApHbIE  IIEHHOCTH, €CIId  3THU
NEUCTBUS JaIOT OCHOBAHUE JIJI YTPAThI
JOBEepUsi K HEMYy CO  CTOPOHBI
paboTomarens;

8) COBEPILECHHUS pabOTHUKOM,
BBITTOTHSIOIUM BOCITMTATEJILHbBIE
(GYHKIIMHA, aMOPAJIbHOTO IPOCTYIIKA,
HECOBMECTUMOTO C  MPOAOHKCHUEM
JTAaHHOM PaboTHI;

9) PUHSATUS HEOOOCHOBAHHOT'O
pEIICHUsT PEKTOPOM, MPOPEKTOpaMu U
TJIaBHBIM OyXTaJTepoM, MOBIIEKIIETO 32
co0olf  HapylieHHe  COXPaHHOCTH
UMYIIECTBA,  HENPaBOMEPHOE  €ro
UCIIOJIb30BAaHWE WM WHOW  ymiepO
umytiecTBy MHCTHTYTA;

10) OJTHOKPATHOTO rpyooro
HapYLICHUsI PEKTOPOM, MPOPEKTOPAMU
CBOMX TPYAOBBIX 00S3aHHOCTEH;

11)  mpeacraBieHuss  paOOTHUKOM
paboToaartelnto MOIJTOKHBIX
JOKYMEHTOB npu 3aKIIOYCHU U
TPYJIOBOT'O JOTOBOPA;

12) nOpeayCMOTPEHHBIX  TPYAOBBIM

JIOTOBOPOM € pekTopoM MHCTUTYTA;
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e) violation of labor protection
requirements established by a labor
protection commission or a labor
protection officer by the employee if
this  violation  entailed  serious
consequences (a work-related injury,
accident, disaster) or knowingly
created a real threat of such
consequences;

7) commitment of wrongdoings by an
employee who directly deal with
monetary values or merchandise if

such actions result in loss of
confidence on the part of the
employer;

8) commitment of an immoral offense,
incompatible with further work by an
employee who perform educational
functions;

9) making an unjustified decision by
the President, provosts and chief
accountant, which impaired, caused
inappropriate use or done other
damage to the property of the Institute;

10) one-time gross violation of labor
duties by the President, provosts;

11) submission of false documents for
entering into an  employment
agreement;

12) stipulated by the employment
agreement with the President of the



13) B 1pyrux ciydasix, yCTaHOBJIEHHBIX
TK P® wu wunbiMu ¢enepanbHbIMU
3aKOHaMU.

4.4.2. He JOIyCKAETCs
YBOJIbHEHUE paboTHHKA 1o
WHUIIIATUBE paboToarens (3a
WUCKIIFOYCHHEM  CiIy4as JIMKBUIAITUU

NHcTtuTyTa) B MEpUOJ €ro BpeMEHHOM
HETPYJOCIOCOOHOCTY W B TEPHUOJ
npeObIBaHUSI B OTITYCKE.

4.5. Ilpekpaiienue TPYJIOBOTO
JI0OTOBOPA C paOOTHUKOM, SIBIISTFOIIIMCS

MHOCTPAHHBIM TpaXAaHUHOM (CTaThs
327.6 TK POD).

Hapsany c OCHOBAHMSIMU,
[IPEYCMOTPEHHBIMHU TK PO,
OCHOBAaHHUEM IIPEKPAILEHUS TPYIOBOIO
J0TOBOpa ¢ paOOTHUKOM, SBJISIOIIUMCS
WHOCTPAHHBIM  TI'PAXJIAHUHOM  WIIU
JMIIOM 0€3 TpakIaHCTBA, SIBJISAETCA:

1) aHHynMpoBaHHWE pa3peuieHusT Ha
paboTy WM maTeHTa, JMO00 OKOHYAHUS
CpOKa WX JEUCTBUS, 32 HCKIIOYCHUEM
CITyJacs, YCTaHOBJICHHBIX
benepabHBIMU 3aKOHAMH WIH
MEXAYHApPOAHBIMU JNOrOBOpamMu PO, -
B OTHOIIICHUU BPEMEHHO
npebpiBaroniero B PO wHOCTpaHHOTO
rpaKIaHuHA 1581051 LA oe3
IPa>KJaHCTBA;

2) aHHYJIMpPOBaHHE JMOO OKOHYAHHE

CpOKa JIEWCTBUS  pa3pellieHuss Ha
BpPEMEHHOE MpoxkuBaHue B PO, 3a
HCKJIIOYEHUEM CJIy4acB,
YCTaHOBJICHHBIX benepaibHbIMU
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Institute;

13) in other cases stipulated by the
Labor Code of the Russian Federation
and other federal laws.

4.4.2. An employee cannot be
dismissed on the part of the employer
(except for the case of liquidation of
the Institute) during sick leaves and
vacation.

4.5. Termination of an employment
agreement with a foreign citizen
employee (Article 327.6 of the Labor
Code of the Russian Federation).

Apart from the grounds stipulated by

the Labor Code of the Russian
Federation, the grounds for
termination of an  employment

agreement with a foreign citizen
employee or a stateless person are as
follows:

1) cancellation of a work permit or
license or their expiration except for
cases stipulated by federal laws or
international treaties of the Russian
Federation with respect to a foreign
citizen or stateless person staying in
the Russian Federation;

2) cancellation or expiration of a
Russian Federation temporary
residence permit except for cases
stipulated by federal laws or
international treaties of the Russian



3aKOHaMM  WJIH  MEXIYHapOAHBIMHU
noropopamu P®, - B OTHOLICHUU
BPEMEHHO TMpoxupawmero B PO

WHOCTPAHHOTO TpaXJaHWHA WIH JIAIA
0e3 rpak/1aHCTBa;

3) aHHynHpoBaHHE MO0 OKOHYAHHUE
CpOKa JAEUCTBUS BHJIA HA KUTEIBCTBO B
PO, 3a wuckimoyeHWEeM  CIllyyaes,
YCTaHOBJIEHHBIX (dbenepaabHBIMU
3aKOHAMU WM MEXAYHapOJHBIMU
noropopamu P®D, - B OTHOIECHUU
MOCTOSIHHO ~ INpokuBaromero B PO
WHOCTPAHHOTO Tpa)KJaHWHA WM JIMIA
0e3 rpak1aHCTBA;

4) OKOHYAHME CpOKa JCHCTBUS Ha
teppuropun P® norosopa (mosmca)

T00pPOBOJILHOTO METUITTHCKOTO
CTpaxOBaHUsA  JUOO  MpeKpalieHue
JIICUCTBUS 3aKJIFOYEHHOTO
paboTomarerreM ¢  MEIUIMHCKOU
OpraHu3anuen JIOrOBOpA 0
MIPEI0CTaBIICHUN IJIATHBIX
MEIUIIMHCKUX  YCIyr  paOOTHUKY,
SIBJISTFOITIICMY CSI WHOCTPaHHBIM
rpaXJIaHMHOM WM  JUIIOM  0e3
IPpaXIAaHCTBA, KOTOPBhIE 00CCIICUNBAIOT
OKa3aHHe TaKOMY pabOTHUKY
IIEPBUYHOU MEJIMKO-CAaHUTAPHOU
MOMOIM W CHCIUAIU3UPOBAHHOMN

MEIUIIMHCKOW TTOMOIIM B HEOTJIOKHOMU
dbopMe, 3a UCKIIOYECHHEM CJIydYaes,
YCTaHOBJIEHHBIX (dhenepaabHBIMU
3aKOHAMU WM MEXJAYHapOJHBIMU
noropopamu P®, - B OTHOLICHUU
BpeMEHHO mpeObiBatoniero B PO
MHOCTPAHHOTO TPaKJIaHWHA WIA JIUIA
0e3 rpak/J1aHCTBa;

4.6. OdopmiieHue
TPYZOBOIO JOTOBOPA.

peKpamieHus
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Federation with respect to a foreign
citizen or stateless person temporarily
residing in the Russian Federation;

3) cancellation or expiration of a
Russian Federation residence permit
except for cases stipulated by federal
laws or international treaties of the
Russian Federation with respect to a
foreign citizen or stateless person
permanently residing in the Russian
Federation;

4) expiration of voluntary health
insurance that is valid in the Russian
Federation or termination of a foreign
citizen/stateless  person  medical
service agreement with a medical
organization, which ensures the
provision of primary health care and
emergency medical service to such an
employee except for cases stipulated
by federal laws or international treaties
of the Russian Federation with respect
to a foreign citizen or stateless person
staying in the Russian Federation;

4.6. Formal procedure for termination
of an employment agreement.



4.6.1. [Ipekpamienue  TpPyJIOBOTO
noroBopa  opopMIISIETCS  MPUKA30M
PEKTOpa WM HHOTO YIIOJTHOMOYEHHOTO
UM Ha 3TO JIUIIA.

4.6.2. C PUKa30M 0
NPEeKpalieHu: TPYAOBOTO JIOTOBOpa
pabOTHUK JIOJDKEH OBITh O3HAKOMJICH
noJt pOCIIHCH COTPYIHUKOM
JlemapTamMeHTa 1o paboTte c
MIePCOHAJIOM. ITo TpeOOBaHUIO
paboTHuUKa  pabotojarenb  0Os3aH
BBIJIaTh €My HaaJeXaluM o0pa3om
3aBEPEHHYIO  KOMHUI0  YKa3aHHOTO
MpuKasa.

4.6.3. B cnyuae, korma mpukas o
MPEKPAIICHNN  TPYIOBOTO JIOTOBOpa
HEBO3MOXKHO JIOBECTH JIO CBEACHUS

paboTHUKaA WJn pPabOTHUK
OTKa3bIBaCTCS O3HAKOMHUTBHCS C HUM
noJt POCIIHCB, COCTaBIISICTCS
COOTBETCTBYIOIIMK aKT, a Ha TpUKa3e
TIPOU3BOTUTCS COOTBETCTBYIOIIAS
3aIHCh.

4.6.4. Juem pEeKpaIeHUs

TPYZOBOIO JIOTOBOPa BO BCEX CIIydasix
ABJIICTCS TOCIEAHUM JIeHb paboThI
pabOTHHKA, 332 UCKIIOUYEHUEM CIIy4aesB,
Kornga paOOTHHK — (aKkTUYECKH  HE
paboTai, HO 32 HUM, B COOTBETCTBHUU C
TK P® wmu wuHbIM QeaepanbHbIM
3aKOHOM, COXPAHSJIOCh MECTO PaboThI
(momxuocte). Ilpu mnpenocraBieHUn
OTITyCKa C MOCIIEAYIOLTUM
YBOJBHEHHUEM  JTHEM  YBOJIbHCHUS
CUMTAETCS MOCIEIHNUIN AEHb OTIIYCKA.
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4.6.1. Termination of an
employment agreement is formalized
by an order of the President or another
person authorized by the President.

4.6.2. An officer of the Human
Resources Department shall present
the order on the employment
agreement termination to the employee
for familiarization followed by
signing. At the request of the
employee, the employer shall give
them a duly certified copy of the order.

4.6.3. In the event that the order
on the employment agreement
termination cannot be brought to the
notice of the employee or the
employee refuses to read it and sign, a
relevant statement is drawn up and a
record about this fact is made on the
order.

4.6.4. In all cases, the day of the
employment agreement termination is
the last workday of the employee
except for cases when the employee
did not actually work but their job
(position) was protected in accordance
with the Labor Code of the Russian
Federation or other federal law. When
a leave with subsequent job
termination is granted, the last day of
the leave is considered the day of job
termination.



4.6.5. He MO3/IHEE JTHS
NpeKpalieHus: TPYJOBOTO  JIOTOBOpPA
paboOTHUK 00s13aH BEPHYTh
paboTojmaTen0  BCE  HMYILIECTBO,

MepeIaHHOe €My JJISl UCTIOJTHEHUSI €Tro
JOJDKHOCTHBIX OO0SI3aHHOCTEH, a TaKkKe
0hOpPMUTH 00XOMHOM  JHUCT v
MO CSIMU YIOJTHOMOYEHHBIX
PabOTHHUKOB WuctutyTta 100
COIJIaCOBAaHHBIN B CHUCTEME
AIIEKTPOHHOTO JTOKYMEHTO000pOTa,
MTOATBEPIKIAIOIINX OTCYTCTBHUE
3aJI0JDKCHHOCTH YBOJIBHSIEMOTO
paboTHUKa Tiepes; paboToAaTeNeM.
dopma 006X0HOTO JTUCTA TIPUBEACHA B

[Tpunoxenun 1 K  HACTOSIIUM
[TpaBuam.
4.6.6. B  neHp  mpekpameHus

TPYJIOBOTO JOTOBOpa paboTomaresn
00s13aH BBIJIaTh PAOOTHUKY TPYIOBYIO
KHUKKY WJIM MPEIOCTaBUTh CBEJACHUS O
TPYJOBOM JIEATEIBHOCTH Yy JIAaHHOTO
paboTojarenss W TMPOU3BECTH C HUM
OKOHYATEJIbHbIN pacuer. ITo
MMACBMEHHOMY 3asBJICHUIO pPaOOTHHKA
paboTojarenb Takke 0O0s3aH BBIIATH

eMy 3aBEepEHHEBIC Ha/IJISKAIM
oOpa3om KOIUU JOKYMEHTOB,
CBSI3aHHBIX C pabOTOM.

4.6.7. 3anuce B TPYJIOBYIO

KHIDKKY W BHECeHHE HWHGOpMaIuu B
CBEJICHUSI O TPYAOBOW JEATEIbHOCTH
00 OCHOBaHMM M O HpPUYHHE
MpeKpalieHusi TPYJOBOr0 J0roBopa
JOJKHA TIPOU3BOJMUTHCS B  TOYHOM
COOTBETCTBUM ¢ (opMynupoBkamu TK
P® wiu uHoro denepanbHOro 3aKoHa U
CO CCBUIKOM Ha COOTBETCTBYIOIINE
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4.6.5. No later than the day of the
employment agreement termination,
the employee shall return to the
employer all the property entrusted to
him for the performance of their
official duties and obtain signatures of
authorized employees of the Institute
or approved in the -electronic
document management system for an
employee exit form to confirm the
absence of debts to the employer. The
employee exit form is shown in
Appendix 1 to these Rules.

4.6.6. On the day of the
employment agreement termination,
the employer shall give out the work
book to the employee or provide
information about the work activity
with this employer and make a final
payment. Upon a written request of the
employee, the employer shall also
provide them with duly certified
copies of documents related to the
work activities.

4.6.7. Records in a work book
and entering information about labor
activities such as grounds and reason
for termination of an employment
agreement shall be made strictly
according to the wordings provided in
the Labor Code of the Russian
Federation or another federal law
while making a reference to a relevant



CTaThl0, YacTh CTaThH, IYHKT CTaThbU
TKP® wmm wHOro (QemepaabHOTO
3aKOHa.

4.6.8. B cnydae, korma B J€Hb
MpPEKpaIeHus: TPYIOBOTO JOTOBOpa
BBIIaTh  TPYAOBYIO  KHWXKKY WU

MPEIOCTaBUTh CBEACHHUS O TPYIOBOU
JESTEIbHOCTH y JTAaHHOTO
paboToaresns pabOTHUKY HEBO3MOYKHO
B CBS3U C €ro OTCYTCTBHEM JHOO
OTKa30M OT TIOJY4YCHHS YyKa3aHHBIX
JTOKYyMEHTOB, paboTojaTenh oO0s3aH
HaIpPaBUTh Pa0OTHUKY YBEIOMIICHUE O
HEOOXOJMMOCTHU SIBUTHCS 32 TPYAOBOM
KHIDKKOW 10O Jarh corjacue Ha
OTIpaBIICHHE €€ 1O TOoYTe WIH
HamNpaBUTh PabOTHUKY IO  TOYTE
3aKa3HBIM THCBMOM C YBEIOMIICHUEM
CBEICHHSI O TPYJOBOU JEATEIBHOCTH 32
epHoJ paboThI y JAHHOTO
paboronarens Ha OyMaKHOM
HOCHTEJIE, 3aBEPEHHBIC HaJICKAIIUM
obpazom. Co J1HA  HampaBICHUS
YKa3aHHBIX YBEJIOMIICHUS HJIM MMHChMa
paboTomarenb  OCBOOOXTaeTrcs  OT
OTBETCTBEHHOCTH 32 33JICPXKKY BBIIaUU
TPYAOBOMA KHUKKA 17001
MpEOCTaBICHUS CBEICHUH O TPYI0BOU
AeSITeTbHOCTH y JAHHOTO
pabotonarens. Paboromarens Takke He
HECET OTBETCTBEHHOCTH 3a 3aJI€PXKKY
BBIJIAYM TPYAOBOW KHWXKKH WJIH 32
3aJIeP’KKY MPETOCTABICHHUS CBEICHH O
TPYJAOBOW JACSITENBHOCTH Yy JaHHOTO
paboTonaTens B CIIyqasix
HECOBMAICHUS MIOCTIETHETO TTHST
pabotel ¢ gHeM  oQOpMIICHHUS
NPEKpaIIeHHs] TPYIOBBIX OTHOIICHUH
OpU  YBOJIBHEHHH pa0OTHHKA IO

31

article, part of the article, clause of the
article of the Labor Code of the
Russian Federation or another federal
law.

4.6.8. If it is impossible to give
out a work book or provide
information about the work activity on
the day of the employment agreement
termination due to the employee’s
absence or their refusal to receive
these documents, the employer shall
send the employee a notification
stating the necessity for them to pick
up the work book or to give consent to
have the work book sent by mail or to
have a duly certified hard copy of
information about labor activity with
the employer sent to them by
registered mail. The day when the said
notification or letter 1s sent, the
employer shall be released from any
liability for the delay in giving out a
work book or providing information
about the work activity at this
employer. The employer shall not be
held liable for the delay in giving out a
work book or for the delay in
providing information about the work
activity with them in cases when the
last day of work is not the same day
when termination of labor relations
were formalized when the employee is
resigned on the grounds stipulated in
subparagraph “a” of Paragraph 6 of the
Part One of Article 81 or Paragraph 4
of Part One of Article 83 of the Labor
Code of the Russian Federation, and
when the labor relations are terminated
with a woman, the term of the
employment agreement with whom



OCHOBAHHIO, pEyCMOTPEHHOMY
MOAMYHKTOM "a" myHKTa 6 4YacTu
nepBoil cratb 81 wiaM myHKTOM 4
yacTt nepsoii cratbu 83 TK P®, u npu
YBOJIbHEHUU ’KCHILUHBI, CPOK
JNEUCTBUSL  TPYAOBOIO JIOTOBOpa C
KOTOpOM OBbLT MPOJUIEH O OKOHYAHUS
OepeMEHHOCTH WJIA JI0 OKOHYaHMS
OTIyCKa MO0 OEpEeMEHHOCTH U PojaM B
COOTBETCTBHUH C YaCThIO BTOPOU CTaThbu
261 TK PO.

4.6.9. ITo MUCbMEHHOMY
oOpalleHuto paboTHHKa, HE
MOJIyYMBIIETO  TPYAOBYIO  KHIDKKY
nociie  yBOJbHEHMs, paboToJaTelNb

00s13aH BBIZIATh €€ He mo3aHee Tpex (3)
pabounx pgHeW co JHS oOpalieHus
paboTHHMKA, a B Cjly4yae, €ClIH B
coorBerctBUU ¢ TK P®, wuHBIM
(dbenepallbHBIM 3aKOHOM Ha paOOTHHKA
HE BEJETCA TpPyJoBas KHIKKA, 10
oOpallleHuI0 paboTHUKa (B
MMACbMEHHOU bopme WIIN
HaIpaBJICHHOMY B MOPSIZIKE,
YCTAHOBJICHHOM paboTojaresieM, 0
azipecy 3JICKTPOHHOU MOYThI
paboromarens), HE  IMOJYYUBIIETO
CBEJICHUW O TPYJIOBOM JICATEIBHOCTH Y
TAHHOTO paboToarens I0CJIE
YBOJIbHEHUS, paborojaTenb 00s3aH
BbIZIaTh WX He mo3nHee Ttpex (3)
pabouux pAHEH co JHS OOpaleHus
pabOTHHKA CHOCOOOM, YKa3aHHBIM B
ero oOpamennu (Ha  OyMaKHOM
HOCHUTEJIC, 3aBEPECHHOM HaJIC)KAITIM
oOpazom, Wik B POpMe 3JIEKTPOHHOTO
JTOKYMEHTa, TOAITUCAHHOTO YCHJICHHOMN
KB (PUIMPOBAHHON ANEKTPOHHOMN
noAMuchio (MpU €€ HaIu4uu y
paboToarens).
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was extended until the end of
pregnancy or until the end of maternity
leave according to Part Two of Article
261 of the Labor Code of the Russian
Federation.

4.6.9. Upon written request of an
employee who has not received their
work book after their resignation, the
employer shall give it out no later than
three (3) workdays from the date of
the employee’s request, and if, in
accordance with the Labor Code of the
Russian Federation and other federal
laws, a work book is not maintained,
at the request of the employee (in
writing or sent in the manner
established by the employer to the
employer’s e-mail address), who has
not received information about the
work activity from this employer after
resignation, the employer shall issue
such information no later than three
(3) workdays from the date of the
employee’s request in the manner
specified in their request (duly
certified hard copies and a soft copy
signed with an enhanced qualified
electronic signature (if the employer
has it).



S.  OcHoBHbIE IpaBa U
00s13aHHOCTH PA0OTHUKOB

5.1. Pabotauk  MHCTHTyTA  MMeeT
MIPaBo Ha:
a)  3aKIIO4YeHue, HU3MEHEHHEe U

pacTopKeHHe TPYIOBOIO JOrOBOpa B
MOPSIKE W HA YCIOBHSX, KOTOPBIC

ycraHoBiaensl TK PO, uHbIMUH
(dhenepaabHBIMA 3aKOHAMH;

0) mpenmocTtaBieHue emy paboThl,
00yCIIOBICHHOMN TPYAOBBIM
JIOTOBOPOM;

B) pabouee MeCTO, COOTBETCTBYIOIIICE
rOCy/1apCTBEHHBIM HOPMaTHUBHBIM

TpeOOBaHUAM OXpaHbl TPY/Ia;

I') CBOEBPEMEHHYIO U B ITOJJHOM 00beMe
BBIIUIATY  3apa0OTHOM  MJjaThl B
COOTBETCTBUU co cBoeH
KBATM(UKAIMEH, CIOKHOCTHIO TPY/a,
KOJIMYECTBOM u KaueCTBOM
BBITIOJTHEHHON PabOTHI;

) OTIBIX, obOecrieunBaeMblit
YCTaHOBJICHUEM HOPMAaJIbHOU
MPOJIOJKATEITLHOCTH pabouero
BPEMEHHU, COKpAILEHHOTO pabdoyero
BPEMEHU JJIs OTIIEIBHBIX Npodeccuii u
KaTeropui pabOTHUKOB,
MPEeI0CTaBICHUEM eXEeHe1eJIbHbIX
BBIXOJTHBIX JTHEH, Hepaboumnx
Mpa3THUYHBIX JHEH, OIUIAYNBACMBIX
€KETOJHBIX OTITYCKOB;

e) MOJTHYIO JIOCTOBEPHYIO
uHpopMaIuioo 00 YCIOBUAX Tpylda M
TpeOOBaHUSAX  OXpaHbl TpyJda Ha
paboueM MecTe, BKJIIOYas pean3aIiiio
mpas, MIPEIOCTABICHHBIX
3aKOHOJIATEIBLCTBOM O CHEHHAIBHOU
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5. Basic rights and obligations of
employees

5.1. An employee of the Institute has
the right to:

a) enter into, amend and terminate an
employment agreement in the manner
and on the terms stipulated by the
Labor Code of the Russian Federation
and other federal laws;

b) have the job stipulated by the
employment agreement;

c) have a workplace that meets state
regulatory requirements for labor
safety;

d) timely and full payment of wages in
accordance with their qualifications,
complexity of work, scope and quality
of work performed;

e) rest due to provision of normal
working hours, reduced working hours
for certain professions and categories
of workers, weekly days off, holidays,
paid annual leave;

f) reliable complete information on
working conditions and labor safety
requirements at the  workplace
including the rights on a special
assessment of working conditions
provided by legislation;



OLICHKE YCIIOBUM TPY/a;

) TIOATOTOBKY U JIOMOJIHATEILHOE
npodeccuoHalbHOE  00pa3oBaHUE B
nopsjuke, ycraHoBiieHHOoM TK PO,
WHBIMU (deZiepaTbHBIMU 3aKOHAMU;

3) oObenuMHEHWe, BKIIOYas IMPaBO Ha
co3/aHue Mpo(ecCHOHATBHBIX COI30B
U BCTYIUIEHWE B HHUX JUISl 3alllUTh
CBOMX TpPYIOBBIX IIpaB, CBOOOA U
3aKOHHBIX UHTEPECOB;

M) yyacTue B ynpapiieHud MHCTUTYyTOM
B npenycMoTpeHHbix TK P®, uHbIMH
(dhenepanbHBIMU 3aKOHAMH (opmax;

K) BEJICHHUE KOJIJIEKTUBHBIX
MIEPErOBOPOB u 3aKJIFOYCHUE
KOJIJIEKTUBHBIX JIOTOBOPOB u
COTJIAILICHUN yepes CBOMX
MPEJICTABUTEIIEH, a TaK>Xke Ha
uH(bOpMaIUIo 0 BBITIOJTHCHUH
KOJIJIGKTUBHOT'O JIOrOBODA,
COTJIAllICHUM;

Jq) 3alMTy CBOMX TPYIOBBIX TIPaB,
cBOOO/I M 3aKOHHBIX MHTEPECOB BCEMU
HE 3anpeneHHbIMU 3aKOHOM
croco0amu;

M) paspernieHue WHIUBUIYAIbHBIX U
KOJUICKTUBHBIX  TPYJIOBBIX  CIIOPOB,
BKJIIOYasi MpaBO Ha 3a0acToBKY, B
nopsuke, ycraHosiieHHOM TK PO,
WHBIMU deZiepaIbHBIMU 3aKOHAMU;

H) BO3MENICHUE Bpeaa, MPUUUHEHHOTO
€MY B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX

00s13aHHOCTE, U KOMIICHCAIHIO
MOpaJBbHOTO  Bpela B  TOPSJIKE,
ycraHoBieHHOM TK P®, wuHbIMU
(dheneparbHBIMU 3aKOHAMU;

0) 00s3aTeJIbHOE COIIMaIbHOE
CTpaxOBaHUE B CITyJasx,
IPEyCMOTPEHHBIX benepaabHBIMU
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g) training and additional professional
education as established by the Labor
Code of the Russian Federation and
other federal laws;

h) association including the right to
form trade unions and join them to
protect their labor rights, freedoms and
legal interests;

1) participation in the management of
the Institute in the manner stipulated
by the Labor Code of the Russian
Federation and other federal laws;

j) collective bargaining and collective
agreements and contracts through their
representatives, as well as receive
information on the performance of
collective agreements, contracts;

k) protection of labor rights, freedoms
and legal interests by all means not
prohibited by law;

1) settlement of individual and
collective labor disputes including the
right to strike in accordance with the
procedure stipulated by the Labor
Code of the Russian Federation and
other federal laws;

m) compensation for harm caused
while performing their labor duties
and compensation for moral damager
in the manner stipulated by the Labor
Code of the Russian Federation and
other federal laws;

n) mandatory social insurance in cases
stipulated by federal laws;



3aKOHaMU;
M) 3allMTy CBOMX THEPCOHAIBHBIX
JAHHBIX, o0OpabaTbIBaeMbIX
paboTonaTenem, B HOpsIKE
ycraHoBieHHOM TK P®, wuHBIMU

(benepabHBIMU 3aKOHAMU;

p) TIONyYE€HHE COLUMAIBHBIX JIBIOT,

IPEAOCTABISAEMBIX paboronarenem
paboTHHKAM, B HOPSIZIKE,
YCTaHOBJICHHOM JIOKAJIbHBIMH
HOpPMaTUBHBIMH aKkTamMu MHCTUTYTA;

C) y4acTue B OTKPBITBIX
MEpOMPUATHSIX, MPOBOJAUMBIX

NHCTUTYTOM, HMHBIX MEPONPUATHUSIX B
COOTBETCTBUH c JIOKAJIbHBIMHU
HOPMAaTUBHBIMU akTamu HHcTtuTyTAa,
KYJIbTYPHBIX, CIIOPTHUBHBIX u
IIPOCBETUTEIILCKUAX MEPOTIPUATUAX
HNHctuTyTa;

T) OCYIIECTBJIEHUE JPYTrUX IMpaB,
npenycMoTpeHHbix TK P®, uHbIMUH
dbenepaibHbIMU ~ 3aKOHAMHU, HWHBIMHU
HOPMATUBHBIMM TMPABOBBIMU aKTaMH,
COIEpPKAIMMH  HOPMBI  TPYAOBOTO
[paBa, yCTaBOM M  JIOKAJIbHBIMHU
HOPMAaTUBHBIMU akTamu HHcTUTyTA,
TPYZAOBBIM IOTOBOPOM.

5.2. Hay4Ho-nenaroru4eckue
paboTHUKHU WNucturyTa
JOTIOJIHUTEIHHO K rpaBam,
MPEIYyCMOTPEHHBIM 11.5.1 HacTosAUX
[IpaBui, UMEIOT MPaABO:

a) BECTM Hay4yHbIE€ HCCIEIOBaHUS,
peanusys CBOM Hay4dHbIE UHTEPECHI, B
TOM YHCJIE Yy4YacTBySl B HAy4dHO-
HCCIIEI0BATEbCKOMN NEATEIIbHOCTH
NHcTTyTa B YCTAaHOBJIEHHOM B
HNucTuryTe nopsake;
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o) protection of personal data
processed by the employer in
accordance  with the procedure

stipulated by the Labor Code of the
Russian Federation and other federal
laws;

p) receiving social benefits provided
by the employer to employees in the
manner prescribed by the internal

policies and procedures of the
Institute;

q) participation in open events held by
the Institute, other events in

accordance with the internal policies
and procedures of the Institute,
cultural, sports and educational events
of the Institute;

r) exercise other rights stipulated by
the Labor Code of the Russian
Federation and other federal laws,
other regulatory legal acts containing
labor provisions, the charter and
internal policies and procedures of the
Institute, and an  employment
agreement.

5.2. In addition to the rights stipulated
in clause 5.1. of these Rules, Faculty
and Research Scientists of the Institute
have the right to:

a) conduct scientific research while
pursuing their scientific interests
including participation in the research
activities of the Institute in the manner
prescribed by the Institute;



0) MOJIb30BAThCS HOpsI/IKE,
YCTaHOBJICHHOM JIOKATbHBIMH
HOPMATHBHBIMH aKkTaMu HWHCTHTYTa,
TEXHUYECKUMHU CpeICTBaMU OOydeHUs
U yuyeOHBIM 00OpYJIOBaHHEM, a TAKKe
BBIYUCIUTCIGHBIMA W IH(DPOBBIMU
pecypcamu, OMOIMOTEYHBIM u
aynmuTopHbIM (poHmom MHCcTHTyTa B
HEeJsIX OCYIIECTBIICHUS ~ HAy4HO-
MeIarOTUIECKON e TEIILHOCTH;

B) BBIOMpaTh METOJABI M CPEJCTBA
o0yueHus, HauOosee MIOJTHO
OTBEUAIOIIHE 3arIaHuPOBAHHBIM
o0pa3oBaTeNbHBIM pe3yabTaTam,
WHIUBUTy AIbHBIM O0COOEHHOCTSIM,
noTpeOHOCTIM  OoOyvaroumxcss U
o0OecreunBaroIie BBICOKOE KayeCTBO
00pa30BaTeNbHOTO MPOIIECCa;

r) mpenjaraTb TEMbl M COJAEpIKaHUE
HAYYHBIX TPOEKTOB JJIs1 00y4YaroUInXCs,

B

y4aCTBOBATH B OpraHu3aluu
IPOEKTHOM NEATEIIbHOCTH
oOyyaronmxcs, OCYILIECTBIISITh
PYKOBOJCTBO UCCIIEIOBATENbCKOMN
(Hay4HO-HCCIIeI0BATENbCKOM),

[IPOEKTHOM 51 IIPAKTUYECKOMN

JEeSATETFHOCTHIO OO YJAFOIIINXCS;

1) OTIPENENATh HANIPABICHUS U METObI
HAyYHBIX MCCJIEIOBaHUM, pa3paboToK,
OTIBITHO-KOHCTPYKTOPCKUX pabor,
HAyYHO-HCCJIEI0BAaTEIbCKUX pPAaldOT, B
TOM 4HCI€ pEaIn3yeMbIX 3a CYeT
I'PaHTOB;

€) MNPUMEHSATh B pPabOTe MEPeIOBYIO
HAYYHO-TEXHUYECKYI0 MH(POPMAIUIO U
OTIBIT C TEJTBIO Haunboee
3 PEKTUBHOTO TMPOBEACHUS HAYYHOTO
WCCIIeIOBaHMs, pa3pabOTOK, OTMBITHO-
KOHCTPYKTOPCKHX  paboT, Hay4YHO-
HCCIIEIOBATEIIbCKUX pabor,
peaiu3yeMbIX B TOM YHCJE 3a CYET
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b) in accordance with the internal
policies and procedures of the
Institute, use teaching aids and
educational equipment as well as
computing and digital resources,
library and lecture halls of the Institute
to carry out scientific and teaching
activities;

c) choose teaching methods and aids
that best meet the planned educational
objectives, individual characteristics
and needs of students while ensuring
high quality education;

d) propose topics and content for
scientific  projects for students,
participate in project activities of
students, supervise research, project
and practical activities of students;

e) determine spheres and methods of
scientific ~ research, development,
experimental design work, research
work including those implemented at
the expense of grants;

f) apply  advanced scientific
information and  experience to
efficiently conduct research,

development, R&D projects, research
work, including those implemented at
the expense of grants;



I'PaHTOB;

) Tpeajaratb  HPOEKTHl  HOBBIX
METOJIUK, Y4€OHBIX JUCUUIUIMH, HOBBIX
Y4eOHMKOB U Y4YeOHBIX MOCOOHiA,
dhopmbl KOHTPOJIS 3HAHUU u
NOCTHKEHUW CTYyJEHTOB, a TaKxke
OLICHMBATb 3T 3HAHUS U JOCTHKEHUS;
3) y4yacTBOBaTb B IIPOEKTHOW U
HKCIIEPTHO-aHATUTUYECKON pabote
HNHcTUTyTa B MOPSIJIKE, YCTAHOBIEHHOM
€ro  JIOKAJbHBIMM  HOPMAaTUBHBIMU
aKTaMHu.

5.3. Pabotuuk MHcTuTyTa 0053aH:

a) J10OpPOCOBECTHO HWCHOJIHATh CBOMU
TPYZIOBBIE O0S3aHHOCTH, BO3JIOKCHHBIC
Ha HET0 TPYIOBBIM  JOTOBOPOM,
JTOJPKHOCTHOM MHCTPYKIIUEH;

0) co0iroAaTh TPYAOBYIO AUCLHUILIMHY,
HacTosiue [IpaBuiia, nHbIE JIOKATbHbBIE
HOpPMATHUBHBIE aKThl paboTojmarerns,
MPUKA3bI, pacnopsHKeHUs
HEIMOCPEICTBEHHOTO u
(YHKIMOHAJIBHOTO  PYKOBOJUTENEH,
CBS3aHHBIE C  TIOPYYCHHOU €My
TPYIOBOH (QyHKITHCH;

B) MpHU TMOJYYECHUU IO DIEKTPOHHOMN
MOYTE YBEIOMJICHUSI O HEOOXOIUMOCTH
O3HAKOMHTbHCS C coJiep>KaHueM
JIOKaJhHOTO  HOPMATUBHOTO  aKTa,
IpOYEeCTh TEKCT COOTBETCTBYIOILIETO
JOKyMEHTa H  TPEJOCTaBUTh B
JlenapTameHT 1o padboTe ¢ epcoHaIOM
MOATBEP)KICHUE  O3HAKOMJICHHS B
dhopme MOAMUCAHHOTO JUCTa
O3HAKOMJICHHUS B  TEUYCHUE  TISATH
pabounx JHEW C JaThl MOJy4YCHUs
yBEJAOMJICHUS,

r) cobioaaTe TpeOOBaHMS MO OXpaHe
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g) propose drafts of new
methodologies, academic disciplines,
new textbooks and teaching aids,
means of control of knowledge and
achievements of students; evaluate
knowledge and achievements;

h) participate in the project work and
expert analytics of the Institute as
prescribed by its internal policies and
procedures.

5.3. An employee of the Institute has
an obligation to:

a) conscientiously perform their
employment  duties under the
employment agreement, job
description;

b) comply with labor discipline with
these Rules, other internal policies and
procedures of the employer, orders,
instructions of direct and functional
supervisors in terms of their job
function;

c¢) upon receipt of a notification by e-
mail on the need to familiarize with
the content of a local normative act,
read the text of the relevant document
and provide the HR Department with
confirmation in the form of a signed
familiarization list within five working
days from the date of receipt of the
notification; ;

d) comply with labor protection and



Tpyaa U oOecrneueHuo 0e30MmacHOCTH
TpyAa;

1) OEpEKHO OTHOCUTHCS K MUMYILIECTBY
paboromarens (B TOM 4YHCIE K
UMYIIECTBY TPETHHX JIMII,
HaxofsIIeMycst y paboroaarens, eciu
paboTojaTeslb HECET OTBETCTBEHHOCTD
32 COXPAaHHOCTh ATOTO WMYIIECTBA) U
ApYyTUX paOOTHHUKOB, WCIIOJIB30BATh
MePCOHAIBHEIC KOMITBIOTEPHI,
OPITEXHUKY U Jpyroe oO0Opy/I0BaHHUE
WCKITIOYUTENILHO B IEJISIX BBIMOJHEHUS

TPYAOBOH  (PYHKIMH, SKOHOMHO U
paIMoHaIBHO pacxooBaTh
MaTepHalbl, JJICKTPOIHEPIUI0, IPYrUe
MaTepHajbHbIC pecypcehl
paboTomarens,

e) aBisAThcs B JlemaprameHT mo pabote
C TIEPCOHAIOM TIPU TOJYYCHUH TIO
3JIEKTPOHHOU roure
COOTBETCTBYIOIIETO YBEAOMJICHHUS B
yKa3aHHBIA B YBEJOMIICHUH CPOK;

x) HE3aMEUIUTEIILHO COOOIINUTH
paboTonarento  (HEMOCPEACTBEHHOMY
PYKOBOJIMTENO) O  BO3HUKHOBEHUU
CUTYallMM, NPEACTaBISIONIEH yrpo3y
JKU3HU u 310POBBIO JIIOEH,
COXPaHHOCTH UMYIIIECTBA
paboronarens (B TOM  umcIie
UMYIIIECTBA TPEThUX JINTI,

Haxojsmerocs y padoTomarens, €ciu
paboTojaTeslb HECET OTBETCTBEHHOCTH
32 COXPaHHOCTb 3TOT0 UMYLIECTBA).

3) MOJIEPKUBATH YHUCTOTY U MOPSIOK
Ha cBoeM pabouem  Mecte, B
CIIy’KEOHBIX M JIPYTUX TOMEIIEHUSX,
COOJI0JIaTh YCTAHOBJIEHHBIN MOPSAOK
XpaHEHUs JOKYMEHTOB U
MaTepUAIIbHBIX [IEHHOCTEN;

M) coOmoaaTh MOPSAOK — BEACHUS
JEIIONPOU3BOACTBA,  YCTAHOBJICHHBIN
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labor safety requirements;

e) take good care of the property of the
employer (including the property of
third parties located at the employer if
the employer is responsible for the
safeguard of this property) and other
employees, use personal computers,
office equipment and other equipment
solely for the purpose of performing
their job function; use materials,
electricity, and other  material
resources of the employer
economically and sensibly;

f) visit HR Department upon receipt
of the relevant notification by e-mail
within the period indicated in the
notification;

g) inform the employer (direct
supervisor) immediately about a
situation that poses a threat to the life
and health of people, the security of
the employer’s property (including the
property of third parties located at the
employer if the employer is
responsible for the safeguard of this
property);

h) keep their workplace clean and in
order, as well as service and other
premises, observe the established
procedure for keeping documents and
material values;

1) comply with internal policies and
procedures of the Institute for



JIOKAJIBHBIMHU HOPMATHUBHBIMH adKTaMH

HNucTuryTa;

K) HWCIONBh30BaTh ISl  paboumx
KOMMYHHKAIIMK 3JIEKTPOHHYIO IMOYTY,
IIPEAOCTABICHHYIO paboTonaTeneM;

MPOBEPSTh BXOJAIIUE DJICKTPOHHBIE
MACHbMa KaKJIbIi paOoyunii 1eHb;

J1) KCTOJIb30BaTh Bce pabouee Bpems
LTSI NPOU3BOJUTENIBLHOTO  TPYJa,
COTrJIaCOBBIBaTh C HEMOCPEJCTBEHHBIM
PYKOBOJMTENIEM HEOOXOJUMOCTh BCEX
BCTpEY BHE TMPEJEIOB TEPPUTOPUU
WNuctutyTa B TeUeHHe paboyero JHs;

M) BO3AEpPKHUBATHCS OT JIEUCTBUH,
MEIIAIONUX  JPYyrdM  pabOTHHUKAM
BBITIOJIHATD CBOU TPYAOBBIC
00s3aHHOCTH, a TaKXKe

IIPOTUBOPEYAIINX 3aKOHOJIATEIBCTBY U
OOIIETPUHATHIM TIPABUJIAM TIOBEACHUS
B oOrmecTse, HOpMaMm
B3aMMOOTHOUIEHU;

H) HE MCMOJIb30BaTh 0€3 CrenuaIbHOro
NMCbMEHHOTO pa3pelIeHus
paboronarens [l BBICTYIUIEHUH U
MyOJIMKalMii B CPEACTBAX MacCOBOM
nHpopmaruu, kak B P®D, Tak u 3a
pyoOexxom, cBemenmii o0 WMucTutyTe,
MOJYYEHHBIX B CBSI3U C HCIOJHEHHEM
TPYIOBBIX 00SI3aHHOCTEH;

0) HE pasmiamarh W HE JOIyCKaTh
pasriameHnss KOMMEPYECKOM TalHbI

HNHcTuTyTAa, WHOU uHbOopMaIuu
KOH()HICHITMATIEHOTO xapakrepa,
NopsiIok  oOpamieHusi ¢ KOTOpoH
YCTaHOBJICH BHYTPEHHUMU
TOKYMEHTAMU HNHuctuTyTa,
nHpopMaru KOH(PUIEHIIUATIBHOTO

XapakTepa KoHTpareHToB MHcTUTYTA, C
KOTOPOM paOOTHUK ObLT 0O3HAKOMJIEH U
(W) K KOTOpPOM MOJy4Yusa AOCTYI B
CBS3M C HCIOJHEHHEM TPYIOBBIX
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paperwork and records managements;

j) use the email provided by the
employer for work communications;
check incoming emails every working
day;

k) use all working time for productive
work, coordinate all business trips
made during the working day with the
immediate supervisor if their job
description assumes business travel;

1) refrain from actions that distract
other employees from performing their
labor duties, as well as those that
contradict the legislation and generally
accepted rules of behavior in society,
good relationships;

m) unless expressly permitted in
writing the employer, not to use
information  about the Institute
obtained in connection with the
performance of labor duties for
speeches and publications in the media
both in the Russian Federation and
abroad;

n) not to disclose and not to allow
disclosure of the Institute’s trade
secrets and  other  confidential
information the handling procedure of
which is stipulated by the internal
documents of the Institute, as well as
confidential  information of the
Institute’s counterparties which was
made available to the employee and
(or) to which they gained access while
performing their labor duties, as well
as personal data of other employees;



00s13aHHOCTEM, a TaKkKe MEePCOHATBHBIX
JaHHBIX IPYTUX PAOOTHHUKOB;

1) HE COBEPIIATh JIEUCTBUM, BIEKYIIUX
3a co00il MPUYMHEHHE MaTepUATbHOTO
ymepba  Huctutyty. B ciyuae
OpUYMHEHUs  ymiepba —  HeCTd
OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJIaTEIbCTBOM;

P) co0JIroaaTh yYCTaHOBJICHHBIN
NOPSAJIOK  AJEKTPOHHOM perucTpanuu
Opy BXOJIE M BBIXOJE W3 3JaHUM U

MOMEIIEHUN HNucturyTa,
YCTAHOBJICHHBIM  MOPAJOK  IMpHEMA
MOCETUTENICH, TPOBEACHUS padounx

BCTPEY, COBCIIAHUM;

C) MpHU HEsIBKE Ha paboTy B CBS3U C
HACTYIUICHUEM BPEMEHHOMN
HETPYIOCTIOCOOHOCTH, B MHBIX
ClIydasx, U3BEIATh BCEMU
JIOCTYTHBIMU CpeIcTBaMu u
crnoco0aMu O MPUYMHAX OTCYTCTBHS B
MEPBBIi JeHb BO3HUKHOBEHUS
YKa3aHHBIX 00CTOSITENTLCTB
HEMOCPEACTBEHHOTO PYKOBOAMTENS a
IPH HEBO3MOXXHOCTH WX W3BEIICHUS -
COTpyOHUKOB  JlemaprameHTa 1O
paboTe C IePCOHANIOM;

T) B JIeHb BbIXOJa Ha paboOTy mocie
OKOHYaHHUS  TepHoja  OTCYTCTBHS
npenctaBuTe B JlemapramMeHT 1o
paboTe C EPCOHAIOM
onpaBaTelbHble  JOKYMEHTHl (B
ciy4ae OKOHYAHUSA BPEMEHHOMN
HETPYJIOCIOCOOHOCTH MPEJICTaBUTh B
JlemaptameHT mo paboTe ¢ MepcoHaIoM
HaJyIexKaluM o0pa3zomM 0(OpMIIEHHBIN
JUCTOK HETPYIOCHOCOOHOCTH  JMOO
CBEICHHSI O CEepHUH M HOMEpE JMCTKa
HETPYAOCTOCOOHOCTH,
c(hOpMHUPOBAHHOTO MEIUIIUHCKOU
opranuzaiuei B popme 3JIeKTPOHHOTO
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0) not to do any actions that result in
material damage to the Institute. Be
liable in accordance with the law in
case of damage done;

p) comply with the established
procedure for electronic registration
when entering and exiting the
buildings and premises of the Institute,
the established procedure for receiving
visitors, holding working meetings;

q) in case of non-attendance to work
due to sickness and in other cases,
notify the immediate supervisor about
the reasons for absence on the first day
of the said circumstances via all
available means, and if it is impossible
to the supervisor, notify the officers of
the HR Department;

r) submit supporting documents to the
HR Department on the date of work
commencement (submit a duly issued
temporary disability leave to the HR
Department if it has been a sick leave)
or information about the series and
number of the disability certificate
formed by a medical organization in
the form of an electronic document, if
the specified medical organization and
the employer are participants in the
information exchange system for the
exchange of information in order to
form a disability certificate in the form
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JOKyMeHTa, B ToM ciydae eciau  of an electronic document;

YKazaHHad MCIAUIMHCKAsA OpraHu3anus

u paboToaTenb SBIISIOTCS
YYaCTHHKAMH CUCTEMBI
UHPOPMAIIMOHHOTO  B3aWMOJICHCTBHSI
Mo OOMEHy CBEJCHUSMU B IEJIAX
dhopMupoBaHUS JUCTKA
HETPYJ0CTIOCOOHOCTH B dbopme

AJIIEKTPOHHOTO JJOKYMEHTA);

y) B cily4yae HACTYIUICHHS BPEMEHHOU
HETPYJI0CIOCOOHOCTH B nepuos
€KErOIHOr0 OIIAYMBAEMOTO OTIIYCKa:
e B KparTyaillue CPOKU YBEAOMHTH
HEIMOCPEJICTBEHHOIO0 PYKOBOJIUTENS U

s) in case of temporary disability
during an annual paid leave:

e notify the immediate supervisor
and an HR Department officer about

temporary disability as soon as
possible, and also discuss with them
whether the annual paid leave is to be
extended or postponed;

pabortHuka JlenaprameHTa mo pabdore ¢
[IepCOHAJIOM 0 HACTYIUICHUH
BPEMEHHOM HETPYIOCIOCOOHOCTH, a
TaK)Ke COTIaCOBATh C HUMHU MPOJICHHE

WK HIepEHOC €KETOHOTO
OIJIAYUBAEMOT0 OTITYCKa;
e B city4ae Hactyruiennst o if temporary disability occurred

during an annual paid leave while
being outside the Russian Federation,

BPEMEHHON HETPYAOCIOCOOHOCTH B
NEPUOJT €KErOJHOTO  OTUIAYMBAEMOTO

oTmycka, mnpu  HaxoxzaeHun 3a medical documents issued in a foreign
npeneramu PO — mpoBectu B state must be legalized in accordance
3aKOHOAATEIbHO YCTaHOBJICHHOM  With the legally established
TOPAKE JIETAIM3AIMI0 MEIUIMHCKUX — procedure?.

JTOKYMEHTOB, BBIJIAHHBIX B

MHOCTPAaHHOM IOCYyapcTBe .

&) B cinydae HacTyruieHUs BpeMeHHOM t) in case of temporary disability

! Jlerannsanus MeMIMHCKUX TOKyMEHTOB MOXKET OBITh OCYIIECTBIIEHA IBYMS CIIOCOOAMU:

1) JOKyMEHT MEeTUIMHCKOI opraHu3anuy 3aBepsiercs anoctuieM B MU/I niy MHOM yIOJTHOMOYEHHOM YYPEKASHUN
B CTpaHe BBIJIauH, 3aT€M OCYIIECTBISIETCS €r0 HOTapHajbHO 3aBEPEHHBIH IIEPEBOI, ITOCTIE YEro - JIeTaIu3anus B
KOHCYJIbcTBe PO B cTpaHe BbIIaun IOKYMEHTa;

2) JOKYyMEHT MEJUIMHCKOM OpraHM3aliy MOJIeKHUT 3aBEPCHUI0 Ha TeppuToprun PO B KOHCYJIBCTBE rOCyAapcTBa, Ha
TEPPUTOPHUU KOTOPOTO OH OB BBIJIaH, 3aTEM OCYILIECTBIISICTCS €r0 HOTAPHAILHO 3aBEPEHHBIN MEPEBO/I, TIOCIIE YETO
— neranu3anus B JlenapraMenTe KOHCYIbcKoit ciry:x0e1 ML PO.

2 Medical documents can be legalized in two ways:

3) the document of a medical institution is certified by an apostille in the Ministry of Foreign Affairs or another
authorized institution in the country of issue, then it is translated and notarized, then it is legalized at the consulate
of the Russian Federation in the country of issue of the document;

4) the document of a medical institution is subject to certification in the Russian Federation at the consulate of the
country of issue, then it is translated and notarized, then it is legalized at the Department of Consular Service of the
Ministry of Foreign Affairs of the Russian Federation.



HETPYJOCIIOCOOHOCTH B MEPUOJ
peObIBAHUS B CITy>KeOHOI
KOMaHIHPOBKE:

e  yBEJOMUThb HE mo3aHee Tpex (3)
JHEW CO JHS HACTYIUICHHMS BPEMEHHOMN
HETPYJI0CTIOCOOHOCTU
HEMOCPEJCTBEHHOTO  PYKOBOJIUTEIS,
paboTHuka JlemaprameHTta pabore cC
MIEPCOHATIOM 0 HACTYIUICHUH
BPEMEHHON HETPYAOCIMOCOOHOCTH, a
TaKKe COTJIacOBAaTh, npu
HEOOXOJUMOCTH, H3MEHEHHE CpPOKOB
CITyKeOHOUM KOMaHIUPOBKH;

® [0 BO3BpAlICHUH U3 CIyXKeOHOMH
KOMaHJAMPOBKM (OKOHYaHUM Tepuoja
BPEMEHHON HETPYA0CINOCOOHOCTH) B
KpaTyaillliie CpOKU MPEICTaBUTh B
JlenapTameHT 1o padboTe ¢ epcoHalIoM
HaJiIexKamM o0pa3zoM 0GOpMIICHHBIN
JUCTOK HETPYAOCIOCOOHOCTH  JIMOO
CBEJICHHUSI O CEepHH M HOMEpE JIMCTKa
HETPYIOCTIOCOOHOCTH,
c(hopMHUPOBAHHOTO MEAUITMHCKOU
opranuzaiue B popme 3JIEKTPOHHOTO
JOKYMEHTa, B TOM Cly4ae €cliu
yKa3aHHas MEIUIIMHCKAsT OpTaHu3aIus
u paboToaTelnb SIBJISIFOTCS
YYaCTHHUKAMU CUCTEMBbI
WH(GOPMAIIMOHHOTO  B3aUMOJICHCTBUS
Mo OOMEHy CBEICHHMSIMU B IEJAX
dhopmupoBaHus JIMCTKA
HETPYJI0CIOCOOHOCTH bopme
ANIEKTPOHHOTO JOKYMEHTA;

e B ciy4ae HACTYTUICHHS
HETPYJOCHOCOOHOCTH B (500
CITy>KeOHOM KOMaHIUPOBKHU 3a
rpeneamu PO, IIPOBECTHU B
3aKOHOAATEIHHO YCTaHOBJICHHOM
MOPSIIKE  JIETAIU3AIUI0 MEAUIIMHCKUAX
JOKYMEHTOB, BBIJIAHHBIX B
MHOCTPAHHOM TOCYJapcTBe. 3aTparsl,

B
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during a business trip:

e notify the immediate supervisor,
an officer of the HR Department about
the temporary disability no later than
three (3) days from the date of the
onset of temporary disability, and also,
if necessary, change the term of the

business trip;

e  as soon as possible, submit a duly

issued temporary disability leave to
the HR Department upon arrival from
the business trip (the end of the
temporary disability) or information
about the series and number of the
disability certificate formed by a
medical organization in the form of an
electronic document, if the specified
medical organization and the employer
are participants in the information
exchange system for the exchange of
information in order to form a
disability certificate in the form of an
electronic document;

e if temporary disability occurred
during a business trip while being
outside the Russian Federation,
medical documents issued in a foreign
state must be legalized in accordance
with the legally established procedure.
The expenses incurred by the

employee for the Ilegalization of



[IOHECCHHBIE paboOTHUKOM Ha
JeTaan3aLuio MEIULUHCKUX
JOKYMEHTOB B CBSI3M C BPEMEHHOM
HETPYAOCIMOCOOHOCTHIO, HACTYNHBILIEH
B IEPHUOJ CIyX EOHOH KOMaHIUPOBKU
3a npeaenamu P®, Bo3MmemeHuro He
MOJ/IJIEXKAT;

X) coOmojaTh  HPABCTBEHHBIE U
ATUYECKHUE HOPMBI, CJIe/I0BaTh
TpeOOBaHUSIM NeJaroru4ecKoi,
CIIY’)KeOHOW M aKaJeMHUYeCKOM STHKH,
yBaXaTh 4Y€CTb M JOCTOMHCTBO
oOyyaronuxcs, pabOTHUKOB
WuctutyTa,  Apyrux  y4acTHHKOB

00pa3oBaTeILHOTO TPOIIeCcCa;

1) HE JOIMyCKaTh JEUCTBUU U (WUJIK)
BBICKA3bIBAaHUH, COJEPKAIUX MOTHUBBI
MOJIUTUYECKOM, HJICOJIOTHYECKOM,
pacoBoi, HAIMOHAJILHOU 158105
PEUTUO3HON HEHABHUCTH WJIA BPAXKIIBI,
nevdcTBuil W (WIM)  BBICKa3bIBaHUI
JUCKPUMHUHALIMOHHOTO —XapakTepa, B
TOM YHCJIe TI0 TIpU3HAKaM TI0Jia, Pachl,
I[BeTa KOXKH, HAI[MOHAJILHOCTH, SI3bIKa,
MPOUCXOXKJICHHUSI,  MMYIIECTBEHHOTO,
CEMEHHOTO, COLIMAIBHOTO u
JOJKHOCTHOTO TIOJIOKEHHUSI, BO3PAacCTa,
MeCTa JKUTEIhCTBA, OTHOIICHUS K
PEUTUU, TIOTUTUYCCKUX YOCKIICHUN,
MPUHAIJICKHOCTH WJIH
HETIPUHAJIC)KHOCTH K OOIIIECTBEHHBIM,
MOJIUTUYECKUM O0BETUHCHUSIM;

4) MpU U3MEHCHHH TEePCOHATBHBIX

JTAHHBIX, B TOM uwHcie: (pamuauu,
MMCHH, OTYCCTBaA, azpeca
perucrtpaiuu, aapeca (HaKTUUECKOTO
MecTa JKUTEJIbCTBA, PEKBU3UTOB
JTOKYMEHTA, YAOCTOBEPSIONIETO
JIMYHOCTh, a TaKXKe MNpPU H3MEHECHUU
CBEJICHUU B JIOKYMEHTE,

MOJATBEPKAAIOIIEM  PETUCTpAlui0 B
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medical documents due to temporary
disability that occurred during a
business trip outside the Russian
Federation are not reimbursed;

u) observe moral and ethical standards,
meet the requirements of teaching,
official and academic ethics, show
respect for the honor and dignity of
students, employees of the Institute
and other participants in the
educational process;

v) refrain from actions and (or)

statements containing political,
ideological, racial, national or
religious  hatred or  animosity,
discriminatory  actions and (or)

statements including those that refer to
gender, race, skin color, nationality,
language, origin, material, family,
social and official status, age, place of
residence, attitude to religion, political
convictions, affiliation or non-
affiliation with public and political
associations;

w) notify the HR Department in
writing of changes in personal data
including: last name, first name,
patronymic,  registration  address,
address of actual place of residence,
details of an identity document, as
well as when changing information in
a document confirming registration in
an individual (personified) accounting



CUCTEME WHMBUAYaJILHOTO
(mepcoHn(pUIIMPOBAHHOTO) y4YeTa, B
HMHBIX JTOKyMEHTaX, paHee
MIPETbSBICHHBIX paboromarerto,
YBEJOMJIITH O TaKMX HW3MCHCHHSIX B
MMCbMEHHOW (hOpME B TEUYEHHUE TPEX
(3) pabounx gHEl co IHS W3MEHCHHS
MEPCOHANIBHBIX JaHHBIX JlemapraMeHT
1o padoTe ¢ MepcoHaIoM;

) TMpUd TOCTYIJIEHUH  3alpocoB
YIOJHOMOYEHHBIX OpraHoB u
JOJDKHOCTHBIX ~ JIML, B  CIy4asx,
MPEAYCMOTPEHHBIX

3aKOHOJIATEeILCTBOM, TPEACTABIATh B
JlenaptameHT mo paboTe ¢ mepcoHaIoOM
yKa3aHHBIC B 3aIIPOCAX CBEICHUS;

) HE MPEJCTABIATh U HE JOMYCKaTh
MIPEICTABIICHUS UuctutyTy
MO/ VIOKHBIX JIOKYMEHTOB;
3) HE coBepuIaTh
HAHOCSIINX y1iepo
penyTanun WucturyTa, ero
pabOTHUKOB M  OOydYarolIuxcs, He
pacmipoCTpaHsITh CBEICHHUS,
mopoyYaliue  JICJOBYK0  PEIyTaIlHio
Nuctutyta, ero  paOOTHUKOB |
oOydJarormuxcs, B TOM 4YHUCIE, B
CpelncTBax MaccoBOW uWH(MOpMaIH,
nH()OpPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSIX;

10) MPOXOJIUTh 00s13aTeIbHbIC
nepuoguyeckne (B TEYCHUE TPYIOBOM

JICCTBUH,
JIeJI0BOM

TESTETHHOCTH) MEUITUHCKHE
OCMOTpBI,  JApyrue  o0s3aTenbHbIE
MEIUIIMHCKUE OCMOTPBI, a TaKxke
MPOXOUTH BHEOUCPEIHbIC
MEIUIIMHCKUE OCMOTPBI o
HaIpaBJICHUIO paboTomarens B
CITydasXx, IPETYCMOTPEHHBIX

TpynoBeiMm koaekcom P® u uHBIMH
(dhenepaabHBIMA 3aKOHAMU;
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system, in other documents previously
presented to the employer, within three
(3) business days from the date when
the change occurred;

x) submit to the HR Department the
information specified in the requests
from authorized bodies and officials in
cases stipulated by law;

y) not to submit false documents to the
Institute;

z) not to commit actions that damage
the business reputation of the Institute,
its employees and students, not to
disseminate information that discredits
the business reputation of the Institute,
its employees and students in the
media, information and
telecommunication networks;

zz) undergo mandatory preliminary

(during labor activity) medical
examinations, other mandatory
medical examinations and also
undergo unscheduled medical

examinations on the instructions of the
employer in the cases mentioned in the
Labor Code of the Russian Federation
and other federal laws;



s) UMETh B pabouee BpeMs OIPSTHHIN
BHEIIHUWA  BWJ,  NPUACPKUABATHCS
JIEJIOBOTO CTUJISI B OJICXK/IE.

5.4. Kpyr o0s3aHHOCTEH, KOTOpPHIC
BBITIOJIHACT KaXIBIi pa0OTHUK TIO
cBOEH TOJDKHOCTH, npodeccun,

ONPEAETSAETCS TPYAOBBIM JOTOBOPOM M
JIOJPKHOCTHOU UHCTPYKIIUEN.

5.5. PaGoTHuKaM 3amperiaeTcs:

a) KypuTh Ha Teppuropun NuctutyTa
BHE CIEIUaIbHO OTBEACHHBIX IS
KYpEHUS MECT;

0) HaxXOAUThCS HA TEPPUTOPUU, B
3MaHusX W momenieHusx MHctutyTa B
COCTOSIHUH QJIKOTOJIBHOTO,
HApKOTUYECKOTO WM TOKCHYECKOTO
OTIbSTHEHUS, YMOTPEOJIATh aJKOTOJIb,
HApPKOTUYECKUE CPEICTBA;

B) BBIHOCUTH C MecTa pPabOThI
UMYILIECTBO, 000pPYA0BaHUE, IPEIMETHI
WIM  MaTepualbl, MpUHAJIeKALIIE
WNuctutyty, 06€3 mpenBapuTesbHOTO
MOJIyYeHUs pa3pelieHus: padboToaaTess
B MUChbMEHHOU (popme;

I) XpaHUTh U YNOTPEOJATH MNHUILY B
MOMEMICHUSAX JTa00paTopuil U NPyrux
MOMENICHUSIX, HE MPEeIHA3HAYCHHBIX
JUTSI TIpYeMa TTUTITH.

5.6. B obnactu  oxpaHel  Tpyna,
MOKapHOW 0€30MacCHOCTH, CAaHUTAPHO-
SMUIEMUOIOTHYECKUX TpeOOBaHUN U
OXPaHbI OKpYKaromien Cpenb
PabOTHUKH OOs3aHBI:

a) coOsogaTe TpeOOBaHUS OXPaHbI
Tpylda, TIOXKapHOH  OE30MacHOCTH,
CaHUTAPHO-ITUIEMHOIOTHUECKHE
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zzz) have a clean look during working
hours, follow a business dress code.

5.4. The scope of duties that each
employee  performs under their
position, profession is stipulated by an
employment agreement and job
description.

5.5. Employees shall not:
a) smoke at the Institute outside the
designated smoking areas;

b) be at the Institute in a state of
alcoholic, narcotic or other
intoxication, consume alcohol,
narcotic substances;

c) take out property, equipment, items
or materials belonging to the Institute
without obtaining the employer’s
permission in writing;

d) store and eat food in laboratories
and other rooms not intended for
eating.

5.6. In terms of labor protection, fire
safety, sanitary and epidemiological
requirements and  environmental
protection, employees shall:

a) comply with labor protection, fire
safety, sanitary and epidemiological
requirements;



TpeboBaHMUS;

0) IPOXOIUTh oOyueHune u
WHCTPYKTQXH TI0O OXpaHe Tpyaa,
MoKapHOU OE30MaCHOCTH;

B) HE3aMe NI TEITHLHO W3BENIAThH
HETOCPECTBEHHOTO PYKOBOJUTEIIS
WM BBIIIECTOSIIETO PYKOBOJIUTENS O
mo0oi  cUTyaluu, YIPOXKAKOIIEH
KU3HM W 3J0pOBBIO  JIIOJEH, O
MPOUCILIEIINX B WNucturyte
HECYACTHBIX CIIyYasx;

r) BBITIOTHSTh TpeOoBaHUS
3aKOHO/JaTEJILCTBA PO 10

06e30macHOMY OOpaIeHUI0 ¢ OTXOJdaMHu
U XpaHCHHIO OTXOJIOB;
1) TPaBWIBHO TPUMEHSATH CPEICTBA

VHIUBUAYAJIbBHOM UM  KOJUIEKTUBHOM
3aIlUTHI,

e) BBITIOJTHATH TpeOOBaHUS
3aKOHOJATEIhCTBA B 4acTu
OCYUIECTBICHUS
UMMYHOTNIPO(UIIAKTUKH  (IPOBEICHUS

poUIAKTUIECKUX TPUBUBOK).

6. OcHoBHbIE IPaBa U
00s13aHHOCTH padoToaare/is

6.1. PaboronaTens uMeeT NMpago:

a) 3aKII04YaTh, U3MEHATh U PacTOpraTh
TPYIOBBIE JTOTOBOPHI C paOOTHUKAMHU B
MOpSIZIKE W Ha YCIOBUAX, KOTOpPHIE
ycraHoBiaeHnsl TK  P®, uHbIMUH
benepaabHBIMU 3aKOHAMU;

0) moowmpsATh  pabOTHUKOB 32
no00pocoBecTHBIN A((HEKTUBHBIN TPY;
B) TpeboBath  OT  pPabOTHHUKOB
UCTIOJTHEHUS UMU TPYJOBBIX
00s13aHHOCTEH U OepeXHOTO
OTHOIIIECHHUSI K UMYIIECTBY
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b) undergo training and briefings on
labor protection, fire safety;

c) instantly notify the immediate
supervisor or a higher level supervisor
about any situation that threatens the
life and health of people, about
accidents that have occurred at the
Institute;

d) comply with the requirements of the
Russian Federation legislation on safe
waste management and storage;

e) use individual and collective
protective equipment in a proper way;

f) comply with the requirements of the
legislation regarding the
implementation of immunoprophylaxis
(preventive vaccinations).

6. Basic rights and obligations of
the employer

6.1. The employer has the right to:

a) enter into, amend and terminate an
employment agreement in the manner
and on the terms stipulated by the
Labor Code of the Russian Federation
and other federal laws;

b) reward employees for conscientious
and effective work;

c) require employees to fulfill their
labor duties and take good care of the
property of the employer (including
the property of third parties located at



paboroaarens TOM 4HClIe K
UMYIIECTBY TPEThUX T,
HaxoZsIIeMycst y paboroaarens, eciu
paboToaTeslb HECET OTBETCTBEHHOCTH
3a COXPaHHOCTh 3TOT0 MMYIIECTBA) U

(B

ApYyTux  pabOTHUKOB, COOJIOEHUS
Hacrosamux [IpaBun;

r) TOpuBiIeKaTh  pPaOOTHUKOB K
TACUUAIUIMHAPHON MW MaTepUalibHOM
OTBETCTBEHHOCTH B NOpPSAKE,
ycraHoBieHHOM TK P®, wuHbIMU
(benepaibHbIMU 3aKOHAMM;

1) IPUHUMATD JIOKaJIbHbIE
HOPMATHBHbBIE AKTHI;

€) peann30BbIBaTh npasa,
MPE0CTaBIECHHbIE eMy

3aKOHOJIATEJILCTBOM O CIICIHAJILHOU
OLICHKE YCJIOBHUH Tpy/a.

6.2. PabotonaTens uMeeT MHbIC MPaBa,

peayCMOTPEHHBIE TPY10BBIM
3aKOHO1aTeJILCTBOM PD.

6.3. PaGoronarens 00s3aH:

a) cobroaaTh TPYI0BOE
3aKOHO/IATEILCTBO 5 WHBIE
HOPMAaTHBHBIC MIPaBOBEIC aKThI,
coJiepKaIie HOpMbI TPYJOBOTO TIpaBa,
JIOKAJILHBIE HOpMAaTHUBHbBIC aKThI,

YCIIOBUSL COTJIAIIEHWH M TPYAOBBIX
J0rOBOPOB;
0) mpenocTaBiATh pabOTHUKAM paboTy,

00yCIIOBJICHHYIO TPYAOBBIM
JIOTOBOPOM;

B) o0ecrneunBaTh 0O€30MAaCHOCTh U
YyCIOBUSL  TPyJAa, COOTBETCTBYIOIINE
rOCy/1apCTBEHHBIM HOpPMaTHUBHBIM
TpeOOBaHUSAM OXpaHbI TPY/IA;

r) obecrieunBaTh PabOTHUKOB
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the employer if the employer is
responsible for the safeguard of this
property) and other employees,
compliance with the Rules;

d) take disciplinary action against
employees in the manner stipulated by
the Labor Code of the Russian
Federation and other federal laws;

e) adopt internal and
procedures;

f) exercise the rights on special
assessment of working conditions

granted to it by legislation.

policies

6.2. The employer has other rights
stipulated by the labor legislation of
the Russian Federation.

6.3.The employer shall:

a) comply with labor laws and other
regulatory legal acts containing labor
provisions, internal policies and
procedures, terms of agreements and
employment agreements;

b) provide employees with jobs
stipulated by employment agreement;

c) ensure the safety and working

conditions that meet the state
regulatory requirements for labor
protection;

d) provide employees with equipment,



000pyI0BaHUEM, UHCTPYMEHTAMH,
TEXHUYECKOM  JOKyMEHTalUen u
WHBIMH CPEICTBAMHU, HEOOXOIUMBIMU
JUISL  HUCIIOJHEHUS HMMHU  TPYAOBBIX
00s13aHHOCTEN;

1) obecrieunBaTh pabOTHUKAM PaBHYIO
OIUIaTy 3a TPy paBHOW LIEHHOCTH;

€) BbIIJIAYMBaTh B IOJHOM pa3Mepe
NPUYUTAIOILYIOCS paboTHHUKaM
3apaboOTHYI0  MIaTy B CPOKHU,
yCTaHOBJIEHHbIE B cooTBeTCTBUM ¢ TK
PO, HaCTOSIIMMU [IpaBunamu,
TPYJIOBBIMU JIOTOBOPaMU;

) 3HAaKOMHUTb paOOTHUKOB  TMOJ
pOCHIHCH C MIPUHUMAEMBIMU
JIOKaJbHBIMM HOPMAaTHUBHBIMU aKTaMHU,
HEIOCPEJICTBEHHO CBA3aHHBIMH C HX
TPYAOBOU JIESITEIbHOCTBIO;

3) CBOEBPEMEHHO BBITIOJTHSATh
npennucaHus  (QenepajbHOTO OpraHa
UCTIOJIHUTENbHON BJIACTH,
YIOJHOMOYEHHOI'O Ha OCYUIECTBJICHUE
benepabHOTO roCyAapCTBEHHOTO
HaJ30pa 3a COONIOJEHUEM TPYJIOBOTO
3aKOHOJIaTEIhCTBA u UHBIX
HOPMATHBHBIX  TPABOBBIX  AKTOB,
coJiep KallluX HOPMbI TPYJOBOTO IIpaBa,
OPYruxX benepanbHBIX OpraHoB
VCIIOJIHUTEIIbHON BJIACTH,
OCYLIECTBJISIIOIUX TOCYIapCTBEHHBIN
KOHTPOJb (Haa30p) B YCTAHOBJIEHHOM
chepe  NEATENBHOCTH,  YIUIAYUBATh
mrpadbl, HaJOKEHHBIE 3a HapyIIECHUs
TPYJIOBOTO 3aKOHOJATEIbCTBA M WHBIX
HOPMATHBHBIX  TPABOBBIX  AKTOB,
coJiepKaliuX HOPMbI TPYZOBOTO MpPaBa;
n) co3/1aBaTh yCIJIOBHS,
o0ecreunBarome ydactue
pabOTHUKOB B yIPaBJICHUH
OpraHu3alMel B MNPELYyCMOTPEHHBIX
TK P®, wuHbMEH QeaepanbHBIMU
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tools, technical documentation and
other means necessary for the
performance of their duties;

e) provide employees with equal pay
for work of equal value;

f) pay the wages due to employees
within the periods established in
accordance with the Labor Code of the
Russian Federation, these Regulations,
employment agreements;

g) familiarize employees with the
adopted  internal  policies  and
procedures directly related to their
labor activity against signature;

h) timely comply with instructions of a
federal executive body authorized to
exercise federal state supervision over
compliance with labor legislation and
other regulatory legal acts containing
labor  provisions, other federal
executive bodies exercising state
control (supervision) in the established
area of activity, pay fines imposed for
violations of labor laws and other
regulatory legal acts containing labor
provisions;

1) create conditions to ensure
participation of employees in the
management of the organization as
stipulated by the Labor Code of the
Russian Federation and other federal



3aKoHamMu (Gopmax;
K) oOecreuynBaTh OBITOBBIE HYKIIBI

PabOTHUKOB, CBSI3aHHbIC c
WCIIOTHCHUEM MU TPYIOBBIX
00s13aHHOCTEIA;

1) OCYILIECTBIISITh o0s13aTebHOE
COLIMAJIbHOE CTPaxoBaHHE PAOOTHUKOB
B TIOpsIIKE, YCTaHOBJICHHOM

(benepaibHbIMU 3aKOHAMM;

M) BO3MEILIATh Bpel, NPUYUHEHHBIN
pabOTHUKAM B CBS3U C HCIOJHEHUEM
UMU TPYAOBBIX 00SI3aHHOCTEH, a TaKkKe
KOMIIEHCHUPOBaTh MOpAJIbHBIA Bpesa B
NOpSAKE U Ha YCIOBUAX, KOTOpBIE
ycraHoBiensl TK  P®, npyrumm
denepaibHBIMU 3aKOHAMH WM HHBIMHU
HOPMAaTUBHBIMHM TPaBOBBIMU aKTaMU
P®D;

H)  KOHTPOJHUPOBAaTb  COONIOJCHUE
pabOTHUKAMU TPYIOBOM ITUCIUIUINHBI,
0) OTCTpaHATh OT paboThl  (HE
JIOTMYCKaTh K paboTe) paboTHHUKA:

e [OosBUBUIIETOCS Ha paboTre B
COCTOSIHUH aJIKOTOJIBHOTO,
HApPKOTUYECKOTO 170071 HUHOTO
TOKCHUYECKOTO ONbSHEHUS;

e He IPOIIEIIIETO B
YCTaHOBJICHHOM NOpsAKE O0y4yeHHe U
OpPOBEPKY 3HAHUW U HABBIKOB B
00J1acTH OXpaHbl TPY/a;

® He MPOLIEIIIETO B
YCTaHOBJICHHOM HopsiJIKe
00s3aTeNbHBIA MEIULHUHCKUI OCMOTP,
a TaKxKe o0s13aTenbHOe
MICUXUATPUUECKOE
OCBHUJIETEIbCTBOBAHUE B  CiIydasx,
npenycmorpeHssix TK PO, npyrumm
benepaibHBIMU 3aKOHAMH M HHBIMHU
HOPMAaTUBHBIMH TPABOBBIMUA aKTaMU
P®D;

L IIpH BBIABJIICHUHU B COOTBCTCTBHUHU C
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laws;

j) provide for everyday needs of
employees associated with  the
performance of their labor duties;

k) provide mandatory social insurance
to employees as prescribed by federal
laws;

1) compensate for harm caused to
employees while performing their
labor duties and compensate for moral
damager in the manner stipulated by

the Labor Code of the Russian
Federation, other federal laws and
other legal acts of the Russian
Federation;

m) monitor that employees comply
with labor discipline;

0) suspend an employee from work
(not allow to work) if they:

e came to work in a state of

alcoholic, narcotic or other toxic
intoxication;
e did not take training and

knowledge and skills test in the field
area of labor protection;

e have not passed a mandatory
medical examination as prescribed, as
well as a mandatory psychiatric
examination in cases stipulated by the
Labor Code of the Russian Federation
and other federal laws and other
regulatory legal acts of the Russian
Federation;

been found to have

° have



MEIUIIMHCKUM 3aKJIFOUYCHHUEM,
BBIJITAHHBIM B TIOPSIIKE, YCTAHOBIEHHOM
dbenepalbHBIMA  3aKOHAMH W WHBIMHU
HOPMATHBHBIMH TIPABOBBIMU aKTaMH
PO, MIPOTUBONIOKA3aHU M s
BBITIOJTHEHUsSI  paOOTHHUKOM  paboThlI,
00yCIIOBIIEHHOM TPYJIOBBIM
JIOTOBOPOM;

e B CiIy4ae  NPHUOCTAHOBICHUS
NEeUCTBUS Ha CPOK JI0 JIBYX (2) MecsIiieB
CHEIMATbHOTO  MpaBa  paboTHHUKA
(MieH3uu, TpaBa Ha yIOpaBJCHUE
TPAHCIIOPTHBIM CPEJICTBOM, TpaBa Ha
HOIIICHHE OpYXHS, JPYTOoro
CIEIMAJILHOTO MpaBa) B COOTBETCTBUU
¢ ¢enepalbHBIMUA 3aKOHAMU W WHBIMHU
HOPMATUBHBIMH TPAaBOBBIMHA aKTaMHU
P®, ecmm 510 BIEYeT 3a CcoOOH
HEBO3MOKHOCTh WCITOTHCHUS
PabOTHUKOM 00s13aHHOCTEH 1o
TPYJIOBOMY  JIOTOBOPY H  €CIIK
HEBO3MOJKHO ITIEPEBECTH PaOOTHHKA C
€ro MUCHbMEHHOTO COTJIacHs Ha JAPYTYIO
HMEIONIyIoCsS Yy paboroaaTens padboTy
(kak BaKaHTHYIO JIOJDKHOCTh  WJIU
pabory, COOTBETCTBYIOIIYIO
KBTM(pUKAIMK paOOTHUKA, TaK U
BAKaHTHYIO HUXKECTOSIIYIO TOJKHOCTh
WM HIKEOIJIaYuBaeMyr  padoTy),
KOTOPYIO PAOOTHUK MOKET BBITIOIHIThH
C YYETOM €T0 COCTOSIHHSI 37I0POBBSI;

e 10 TpeOOBaHWIO OpPraHOB WIIU
JOJHDKHOCTHBIX JIMII, YIIOJTHOMOYEHHBIX
denepaabHBIMU 3aKOHAMH W HWHBIMHU
HOPMATHBHBIMH TIPABOBBIMU aKTaMH
P®D;
®  pabOTHHKOB, SIBJISTFOTITIIX CSI
WHOCTPAHHBIMU  TpaKIaHAMH B
ClIydasix, MpeaycMOTpeHHbIMHU CT.327.5
TK PO;

L B

IPyTrux ciyyvasx,
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contraindications to perform work
stipulated by an  employment
agreement in accordance with a
medical certificate issued in the
manner prescribed by federal laws and
other regulatory legal acts of the
Russian Federation;

e in case of suspension of an
employee’s special right (such as
license, driving license, the right to
bear arms, another special right) for a
period of up to two (2) months in
accordance with federal laws and other
regulatory legal acts of the Russian
Federation and if such suspension
makes it impossible for the employee
to fulfill obligations under the
employment agreement and if it is
impossible to transfer the employee
under their written consent to another
job available (a vacant position or a
job matching the employee
qualifications, and a lower vacant
position or a lower-paid job), which
the employee is fit to perform,;

e if so required by bodies or

officials authorized by federal laws
and other regulatory legal acts of the
Russian Federation;

e foreign citizen employees — in
cases stipulated by Article 327.5 of the
Labor Code of the Russian Federation;

in other cases stipulated by the



npeanycMoTpeHHbix TK P®, npyrumwu
denepadbHBIMU 3aKOHAMH W HHBIMHU
HOPMATUBHBIMU MPABOBBIMU  AKTAMU
PO.

) oOecreunBaTh 3alIUTY
MEPCOHANBHBIX JaHHBIX PAaOOTHUKA;

6.4. PaGoronarens 00s3aH HUCIOJHSITH
WHBIC 00S3aHHOCTH, TIPETYCMOTPCHHBIE
TPYJIOBBIM 3aKOHOJATCIBCTBOM, B TOM
YUCIIe 3aKOHOATEIHLCTBOM 0
CIIEUAIILHOW OLIEHKE YCJIOBHUM TpyJa,
U WHBIMH HOPMATHBHBIMH IPaBOBBIMHU
aKTaMH, coIepKaIUMHU HOPMBI
TPYJIOBOTO  TpaBa, COTJIANICHUSMU,
JIOKAJIbHBIMH HOPMATHUBHBIMH aKTaMU
1 TPYIOBBIMH JIOTOBOPAMH.

7. Pabouee Bpemsi

7.1. OOwmui pEXUM paboThI
Nucturyra — ¢ 0 yacoB 00 MuHyT 110
24 yacoB 00 MUHYT C OHEEIBHUKA 110
BoCcKpeceHbe. (OCOOEHHOCTH pekuMa
paboOThl  OTHENBHBIX  CTPYKTYPHBIX
noapasaenenud  MHcTMTYyTa  MOTryT
yCTaHaBIUBATHCS JIOKaJIbHBIMU
HOpMaTUBHBIMU akTaMu MHCTUTYTA.

7.2. Insa  pabotHukoB  MHcTHUTyTa
YCTaHABIIMBAETCA CIEAYIOUIUNA PEXKUM
paboyvero BpeMeHH:

[IatunneBnass 40-yacoBas pabouas
Henmenss ¢ JByMs (2) BBIXOAHBIMHU
nHsMU (CyO00Ta U BOCKPECEHBE).

[TpomomKUTENIbHOCTD €XKEIHEBHOU
paboThI 8 YacoB.
[IpomomkuTensHOCT pabodero JHS
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Labor Code of the Russian Federation
and other federal laws and other
regulatory legal acts of the Russian
Federation.

0) ensure protection of the employee’s
personal data.

6.4. The employer shall fulfill other

obligations  stipulated by labor
legislation including legislation on
special  assessment of  working
conditions, and other regulatory legal
acts containing labor provisions,
agreements, internal policies and
procedures and employment
agreements.

7.  Working hours

7.1. The general working time of the
Institute 1s from 00:00 to 24:00 from
Monday to Sunday. Some individual
structural divisions of the Institute
may have different working hours as
stipulated by internal policies and
procedures of the Institute.

7.2. The following working schedule
is established for the employees of the
Institute:

five-day 40-hour work week with two
(2) days off (Saturday and Sunday);

a working day is 8 hours; the duration
of a working day or a shift
immediately preceding a holiday is



17001 CMEHBI, HETIOCPEICTBEHHO
MIPEAMIECTBYIOMNX HepaboueMy
Npa3HAYHOMY JIHIO, YMCHBIIACTCS Ha
oauH (1) gac.

Bpewmst mauana pa6otst — 9.00.
Bpewms okonuanus pabotsr — 18.00.

Bpemst mepepsiBa sl oTabIxa M
MUTaHUS TIPOJIOKUTEILHOCTRIO 1 dac
— B uHTepnaie ¢ 12.00 go 15.00.

7.3. Ucxons nu3 0COOEHHOCTEN
BBINIOJIHAEMBIX  3a7a4y U (PYHKIUH,
OTJIETbHBIM CTPYKTYPHBIM
MOIPa3ICTICHUSIM, rpymnmnam
PabOTHUKOB 1o JOJDKHOCTSIM
(mpodeccusim, CHELHAIEHOCTSM)

YCTaHABIMBACTCA PEXUM pabOThl B
coorBeTcTBUM C I[lpunoxkenuem 2 k
HactosiuM [IpaBunam.

7.4. PaboTHUKaM, pexuM padbouero
BPEMEHH KOTOPBIX OTJIMYAETCS OT
OoOImMX TpaBWJ, YCTAaHOBIEHHBIX Y

paboTonarens,  peXuM  pabodero
BPEMCHU  ONPENICIACTCS  TPYIOBBIM
JIOTOBOPOM.

7.5. OcoOeHHOCTH pekuMa pabovero
BPEMEHH MEJarOrMuecKux pabOTHUKOB,
otHocsamuxcs k [TIC.

7.5.1. Jlist MeJaroru4ecKux
pabotHukoB, oTHocsmmxcs k [IIIC,
yCTaHABJIMBACTCS COKpallleHHasl
MIPOIOJIKUTETLHOCTD pabouero
BpPEMEHM: TMATHUIHEBHas 36-yacoBas
pabouas Hedenss ¢ gaByms  (2)
BBIXOJHBIMHA TTHAMH (cy00ora,

BOCKPECEHbBE).
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reduced by one (1) hour;

opening hour — 9.00;
closing hour — 18.00;

1-hour lunch break — from 12.00 to
15.00.

7.3. Based on the specifics of tasks
and functions performed, working
schedule of individual structural
divisions, groups of employees by
position (professions, specialties) is in
accordance with Appendix 2 to these
Rules.

7.4. For employees whose working
hours differ from the general rules
established by the employer, the
working hours are established by their
employment agreement.

7.5. Specifics of the working time of
Faculty members.

7.5.1. A reduced working time is
established for Faculty members: a

five-day 36-hour work week with two
(2) days off (Saturday, Sunday).



7.5.2. Bpewmst Hauasia 1 OKOHYaHUS
paboThI, a TaKKe BpeMsi
NPEJOCTaBICHUST  TepephiBa IS
OTIbIXa W THUTAHUS TEeIarOrHYeCKuX
paOOTHUKOB  YCTaHaBIMBAeTCS B
JOKaNbHBIX ~ HOPMATHBHBIX  aKTax
WHcTHTyTa B COOTBETCTBUH  C

pacnucaHueM y4eOHbIX 3aHSTUH.

7.5.3. [Tpo0IKUTEIBHOCTD
nepepeiBa g OTAbIXa U NUTaHus — |
Jac.

7.54. Pexxum pabouero BpemeHU
U BPEMEHH OTIbIXa MEAarOrHYECKUX
pabotHukoB, oTHocsmmxcs k [IIIC,
YCTaHABJIMBAETCS C YUCTOM:

®  TIPOJIOHKUTEILHOCTH  pabouero
BPEMEHU WJIH HOPM JacoB
Mearoruueckoi  paboThl 3a CTaBKY
3apabOTHOM TIJIaThl, YCTAHABJIMBAEMBIX
e Jaroru4yeCKuM paboTHUKaM B
COOTBETCTBHH C 3aKOHOJATEIIHCTBOM
P®D;

® BpPEMEHH, HEOOXOIUMOTO IS
BBIIIOJIHEHUS BXOASIIMX B pabouee
BpeMs TEarorn4ecKux pabOTHUKOB B
3aBUCHUMOCTH OT 3aHHUMAaeMOM MMHU

AOJDKHOCTH HMHBIX IHIPEAYCMOTPCHHBIX

KBaJIu(PUKAIIMOHHBIMU

XapaKTePUCTUKAMHU JTOKHOCTHBIX
00s3aHHOCTE, B TOM Yyucie
BOCIIUTATEIBHOM paboTHI,
MNPaKTUYECKOU MOJITOTOBKOM
oOydJarormxcs, VHJIUBUAYAJIbHOU
paboThl C OO0yYarOIMMHUCS, HAYYHOU,
TBOPYECKOM W  HCCIEIOBATEIHCKON
paboTHI, a TaK¥XKe Ipyrou
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7.5.2. The start and end of work,
as well as lunch time for teaching

personnel are established in the
internal policies and procedures of the
Institute in accordance with the
curriculum.

7.5.3. The duration of lunch time
is 1 hour.

7.54. The working hours and rest
hours of Faculty members are

established in view of the following:

e the duration of working hours or

the norms of hours of training session
at the rate of wages established for
teaching personnel in accordance with

the legislation of the Russian
Federation;

e depending on the position they
hold, time required for teaching

personnel to perform other official
duties under their qualification within
their ~ working time  including
educational work, practical training of
students, individual work  with
students, scientific, creative and
research work, as well as other
teaching work stipulated by labor
(official) duties and (or) an individual
plan — methodological, preparatory,
organizational, diagnostic, monitoring
work, work stipulated by the plans of



e Jaroru4ecKom paboTHI,
MPEyCMOTPEHHOMN TPYZAOBBIMHU
(TODKHOCTHBIMHU)  OOSI3aHHOCTSMU U
(MMM) WHAUBUAYaJbHBIM IUIAHOM, —
METOAUYECKOM, MOATrOTOBUTEILHOM,
OPTraHU3alMOHHOW, JHArHOCTHYECKOM,
paboThl 1O BEJACHUI0O MOHHTOPHHTA,
paboThl, TPEAYCMOTPEHHOW TUIaHAMU
BOCITUTATCIIHHEIX, (bU3KYIBTYpHO-
03/I0POBUTENHHBIX, CIIOPTUBHBIX,
TBOPYECKUX W WHBIX MEPONPUITHUH,
IPOBOJIMMBIX C 00YUYaIOIITUMUCS;

® BpPEMCHH, HEOOXOIUMOTO  JIs
BBITIOJIHCHUS 1e1aroru4eCKuMH
pabOTHUKAMU U WHBIMU PAOOTHUKAMU
JIOTIOJIHUTEILHOM paboTHI 3a
JOTIOJIHUTEIIBHYIO oruiaTy o
COMIAIIEHUID  CTOPOH  TPYAOBOIO
JIOrOBOpA.

7.5.5. Ilemarornueckue
paboTHuku, otHocsamuecs kK IITIC,
BBITOJIHSIFIOT MeIarOru4€eCKyIo,
HAY4YHYIO, MCCJIEI0BATEIIbCKYIO,
OpraHu3allMOHHYI0,  METOJUYECKYIO,
BOCIIUTATEIbHYIO paborty,
MPEIYCMOTPEHHYIO TPYAOBBIM
JIOTOBOPOM, JIOJDKHOCTHOU
WHCTPYKIIUEH, MHIUBUAYAJIbHBIM
IJIaHOM y4e0HO-MEeTOIUYECKON
paboTel, B TpeAenax 36-yacoBoi
paboueil HeleNu.

7.5.6. Pexxum BBITIOJTHEHUS
MPEIoIaBaTeIbCKOM paboThI
MeIaroruuecKux pabOTHUKOB,
otHocamumxcsi k IITIC, perymupyercs
pacnucaHueM 3aHATHUH.
[lenarornueckue pabOTHHKH,
otHocsmmecs kK IIIIC, oOs3aHbI
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educational,  physical  education,
sports, creative and other activities
with students;

e time required for teaching
personnel and other employees to
perform additional work for additional
payment by agreement of the parties to

the employment agreement.

7.5.5. Faculty members perform
pedagogical,  scientific, research,
organizational, methodological,
educational work under an
employment agreement, job
description, an individual plan of

educational and methodological work
within a 36-hour working week.

7.5.6. The working hours for
Faculty members are governed by the
schedule of classes. Faculty members
shall familiarize themselves with the
schedule of classes in advance and
daily.



3HAKOMHTBCS C PaclHCAHUEM 3aHITHH
320JIarOBPEMEHHO U €KETHEBHO.

7.5.7. [lemarornueckomy
pabotHuky, otHocsmemycs k [IIIC,
YCTaHABIWBAIOTCS  TPHUCYTCTBCHHBIC
W/WTU KOHCYJbTAllMOHHBIC THU W/WIU
yachl B COOTBETCTBHU C JIOKAJILHBIMU
HOpPMAaTHBHBIMH akTaMu MHCTUTYTA.

7.5.8. BrinmosnHenne paGOTHUKOM
00s13aHHOCTEM, CBSI3aHHBIX C HAY4YHOM,
HUCCIIeN0BATEIbCKOM,
OpTraHU3alMOHHOM, METOIMYECKOU
paboTO, MOXKET OCYIIECTBISTHCS Kak
HEMOoCpeACTBEHHO B MHCTUTYTE, Tak U
3a €ro mpeaesaMu, B COOTBETCTBUU C
JIOKAJIbHBIMM HOPMAaTUBHBIMU aKTaMU
Nucturyta u pacropsKEHUsIMU
HETNOCPEACTBEHHOIO  PYKOBOJMTENS,
MIPU YCIIOBUM, YTO BBIMOJHEHHUE TAKOM
paboThl  MPETYCMOTPEHO  IUIAHAMU
HAaYYHO-HCCJIEI0BATEIbCKUX paoor,
nporpamMmamu, rpadukaMd U HHBIMHU
BHYTPEHHUMU JTOKYMEHTaMH1
NHcTuTyTa, @ Takke COTIJIacOBAHO C
HETOCPEJCTBEHHBIM PYKOBOIUTENIEM.

7.5.9. Kontponn cOOI0IeHU S
IearoruyeCKuMHU paboTHUKaAMU,
otHocammmucs Kk IIIIC, pacnucanus
y4eOHBIX 3aHSATUH, TMPUCYTCTBEHHBIX
W/WU KOHCYJIbTAlIMOHHBIX JTHEH W/Win
4yacoB, a TaKKe BBITIOJIHEHUS
WHJUBUIYAIbHOTO  IJIaHa  y4eOHO-
METOINYECKOU paboThI
OCYIIECTBIISETCA  yIOJHOMOUYEHHBIMHU
Ha OTO  HaaJexauuMm  00pa3om
paboTHukamu MHcTHTYTA.

7.5.10. [lepuobl OTMEHBI Y4EOHBIX
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7.5.7. A Faculty member is
assigned attendance and/or
consultation days and/or hours in
accordance with the internal policies
and procedures of the Institute.

7.5.8. An employee may perform
duties related to scientific, research,
organizational, methodological work
both directly at the Institute and
outside of it in accordance with the
internal policies and procedures of the
Institute and orders of the immediate
supervisor as long as such work is
according to plans of scientific-
research works, programs, schedules
and other internal documents of the
Institute and agreed with the
immediate supervisor.

7.5.9. Duly authorized employees
of the Institute monitor that Faculty
members observe the schedule of
classes, attendance and/or consultation
days and/or hours, as well as the
implementation of the individual plan
of educational and methodological
work.

7.5.10. The periods when classes



3aHATUN (00pa30BaTEILHOTO MPOIEcca)
JUIsE  OOYyYalomuXxcsi TO CaHUTapHO-

AIHUIEMUOJIOTHYECKUM,
KJIMMaTHYE€CKUM M MHBIM OCHOBaHUSIM
SBIISIOTCS pabounm BpEMEHEM
MEJAaroru4ecKux pabOTHHUKOB,
otHocamuxcss k IIIC. B nepuon
OTMEHBI y4eOHBIX 3aHATHN

(oOpazoBaTenpHOrO TpoIlecca) Kak B
OTIIECIBHBIX TPYIIAX OO0YyYaromuXCs,
Tak u 1Mo HWHCTUTYTYy B II€JIOM TIO
CaHUTAPHO-IMTUAEMHOIOTHICCKHIM,

KJIMMaTHYEeCKUM u IpyruM
OCHOBaHUSIM NeAaroruyeckue
paOOTHUKM  BBINOJHAIOT  y4eOHO-
METOJIMYECKYI0, OpPraHU3alOHHYIO U
UHYI0O  palboTy, MpenyCMOTPEHHYIO
TPYIOBBIMU JI0OTOBOpaMH,
JIOJDKHOCTHBIMH ~ MHCTPYKIMSIMH U

HHBIMHU JIOKAJIbHBIMHM HOPMAaTHUBHBIMHU
dKTaMH.

7.6. 1lo COTJIallIEHUIO MEXKITY
pabOTHUKOM M pabOTOJATEIEM MOTYT
YCTaHABIMBAThCA KaK MPH NpHEME Ha
paboTy, TaK ¥ BIOCIEICTBUU HETIOTHOE
pabouee BpeMs - HEMOJIHBIN pabounid
neHb W (wiM) HemojHas paboyas
HEJIEeIsI.

[Tpu paboTe Ha YCIIOBUSX HEMOJHOTO
pabodyero BpeMeHM oOIJiaTa Tpyaa
paboTHHKa MIPOU3BOIUTCS
IPONOPIMOHAIEHO OTPAOOTAHHOMY MM
BPEMEHH.

PaGota Ha yCIOBHSX HEMOJIHOTO
pabodyero BpeMEHHM HE BIEUYET MJIA
Pa0OTHUKOB KaKUX-JTHMOO OrpaHUYEHUMN
MPOJOIKUTEIEHOCTH €KETOTHOTO
OCHOBHOTO OIUIAYMBAEMOTO OTITYCKa,
WUCYUCIICHHUSI TPYAOBOTO CTaxa U
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(educational process) are canceled for
students due to sanitary-
epidemiological, climatic and other
reasons are the working time for
Faculty members. When classes
(educational process) are canceled
both in individual groups of students
and in the Institute as a whole due to
sanitary-epidemiological, climatic and
other reasons, teaching personnel
perform educational, methodological,
organizational and other  work
stipulated by employment agreements,
job descriptions and other internal
policies and procedures.

7.6. Part-time working day and (or)
part-time work week may be
established by agreement between the
employee and the employer upon
hiring or later.

When working on a part-time basis,
the employee is paid in proportion to
the time they worked.

Part-time work does not entail any
restrictions on the duration of the main
annual paid leave, work record and
other labor rights for employees.



APYIrux TpyAOBLIX IIPaB.

7.7. Korna mo ycioBusiM paboOThl MpU
BBIIIOJIHEHUHN  OTIPENIEIICHHBIX BHJIOB
paboT He MOXET OBITh COOJII0/ICHA
yCTaHOBIICHHASI /ISl JAHHOUW KaTerOpUH

PabOTHUKOB eKeTHEBHAs W
eXKeHe/elIbHasT  MPOJIOJKUTENbHOCTh
pabodero BpeMEHHU, MOXKET ObITh
BBEJICH CYMMHUPOBAHHBIN y4der
pabodero BpEeMEHH C TeM, 4YTOObI
MPOJIOJKUTETBLHOCTD pabouero
BpPEMEHU 3a COOTBETCTBYIOLIUN
YUETHBI Mepuo] He MpeBbllIaNa

HOPMAJIbHOTO YHKcia pabodymx Yacos.
VY4eTHBI TIEpUOJ] MOXKET OBITH PaBEH
MECSILYy, KBApTAILy WX FOAy.

CyMMHUpOBaHHBIM ~ y4eT  pabouero
BPEMEHH MOJXET OBITh BBEICH KakK II0
WuCcTHTYTY B TIEJIOM, TaKk H© B
OTACIBHBIX CTPYKTYPHBIX
Mopa3IeIeHUSIX 5 (nm) VIS
OTJICTBHBIX KaTeropuii paOOTHHUKOB
OpPY  BBIIOJHCHUH  ONPECICHHBIX
paodoT.

CyMMHpOBaHHBI  ydeT  pabodero
BPEMEHU BBOJUTCS TPUKA30M PEKTOpa
WA UHOT'O YIOJTHOMOYEHHOTO
noJpkHOCTHOro juna. C  mpukasom,
BBOJIAIIIMM  CYMMHPOBAaHHBIH  Y4eT
pabouero BpeMEHH, COOTBETCTBYIOIINE
PabOTHUKH JIOJI’KHBI OBITH
03HAKOMJICHBI TTO]] POCITHCH.

CyMMHUpOBaHHBI y4e€T MOXKET OBITh
TaKKe YCTaHOBJICH yCIIOBUSIMU
TPYJOBOTO  JIOTOBOpa  OTAEIHHBIM
paboTHHKaM B cllydyae YCTaHOBJICHUS
UM TI0 COTJIAIIICHUIO PEKUMa THOKOTO
pabodyero  BpEeMEHHM C  YYETHBIM
nepuoioM 6omee 1aHs.
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7.7. When performing certain types of
work under special conditions and thus
the daily or weekly working hours
established for a given category of
workers cannot be maintained,
cumulative recording of working hours
may be established so that the working
time for the relevant accounting period
does not exceed the normal number of
working hours. The accounting period
may be equal to a month, quarter, or
year.

The cumulative recording of working
hours can be established both for the
Institute as a whole and for individual
structural units and (or) for certain
categories of  workers when
performing certain types of work.

The cumulative recording of working
hours is established by an order of the
President or another authorized
official. The employees concerned
shall be familiarized with the order on
establishment of the cumulative
recording of working hours against
their signature.

The cumulative recording can also be
stipulated by the terms of an
employment agreement for individual
employees if it establishes a flexible
working time with an accounting
period of more than 1 day by
agreement of the parties.



7.8. B WNHuctutyTe MOET
YCTaHABIMBATBCA  OCOOBI  pEXUM
paboThl - HEHOPMUPOBAHHBIN pabounii
JI€Hb, B COOTBETCTBUH C KOTOPBIM
OTJENbHbIE PAa0OTHUKH MOTYT IO
pacrnopspDkeHHuI0  paboroaarenss 1pu
HEOOXOIUMOCTH SMU30IUYECKU
MPUBJIEKATHCS K BBIMOJHEHUIO CBOUX
TPYIOBbIX (YHKUMN 3a mpeaesaMu

YCTaHOBJIEHHOU IS HUX
MPOJIOJKUTETLHOCTH pabouero
BpemeHu. Ilepeduenp  moOJDKHOCTEH
pabOTHUKOB €  HEHOPMHPOBAHHBIM
pabounM  OHEM  NPUBOAMUTCS B
[Tpunoxenun 3 K  HACTOSIIIUM
[IpaBunam, a TaK¥XKe MOXET

YCTAaHABJIMUBATbCSA MHBIMHA JIOKAJIbHBIMHA
HOPMATUBHBIMHA aKTaMH HHCTI/ITYTEI.

7.9. CBepxypouHnas padora.

7.9.1. CBepxypouHass pabora -
paboTa, BBINIOJHAEMAass PAaOOTHUKOM IO
WHUINATHBE paboTonaTesns 3a
mpenejaMu  YCTaHOBICHHOW — JUIA
paboTHUKa MPOJIOJKATETLHOCTH
pabodero  BpEMEHHU:  €XCIHEBHOMU
paboTHI (cMmeHbI), a pu
CYMMHPOBaHHOM  ydeTe pabouero
BPEMEHH - CBEPX HOPMAJIBHOIO YHCIa
pabounx 4acoB 3a YYETHBIN TIEPHO/I.

7.9.2. [IpuBneuenre pabOTHUKOB
K CBEpPXypO4yHOM paboTe  MOXKET
MIPOU3BOJIUTHCS TOJBKO B CIy4yasiX U B
nopsiake, npeaycMoTpeHHbix TK PO.

7.9.3. He JIOITYCKaeTCst
IPUBJICUCHHUE K CBEPXYpOUHOU paboTe
OepeMEeHHBIX >KEHIIUH, PaOOTHUKOB B
BO3pacTe [0 BOCEMHAAIATH  JIET,
IpYrux Kareropuidi paOOTHUKOB B
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7.8. The Institute may establish
irregular working hours when certain
employees, when required and by
order of the employer, may be
occasionally on call to perform their
labor functions beyond the established
working hours. The list of positions of
employees with irregular working
hours is provided in Appendix 3 to
these Rules; it may also be stipulated

by other internal policies and

procedures of the Institute.
7.9.0vertime work.

7.9.1. Overtime work 1s work

performed by an employee as

requested by the employer beyond the
established working hours for the
employee: daily work (shift), and in
the case of cumulative recording of
working hours — in excess of the
normal number of working hours for
the accounting period.

7.9.2. Employees can be engaged
in overtime work only in cases and in
the manner stipulated by the Labor
Code of the Russian Federation.

7.9.3. In accordance with the
Labor Code of the Russian Federation
and other federal laws, it is prohibited
to engage pregnant women, employees
under the age of eighteen, and other



coorBercTBUU ¢ TK P® wu wuHbIMH
(dhenepaabHBIMA 3aKOHAMH.

7.9.4. [IpuBneuenue K
CBEPXYpOUHOHl  paboTe WHBAIUIOB,
YKCHIIMH, UMEIOIMX JIETEH B BO3pacTe
no tpex (3) mer, mMarepeld U OTIOB,
BOCITUTBHIBAIOIIX oe3 cymnpyra
(cynpyru) netre B BO3pacTe 10 ISTH
(5) net, paGOTHUKOB, UMEIOIIUX JCTEH-
WHBAJIIOB, u PabOTHHKOB,
OCYIIECTBIISIONINX YXOJ 32 OOJbHBIMHU
YJICHAMH MX CEMEH B COOTBETCTBUHU C

MEIUIIMHCKUM 3aKJIIOYCHUEM,
JIOITYCKAETCSI TOJBKO c nx
NUCbMEHHOTO  COIJIaCHsl W TIpH
YCJIOBUH, €CJIM 3TO HE 3alpPEIICHO UM
o COCTOSIHUIO 310POBbS B
COOTBETCTBHUU C MeIUIMHCKUM

3aKJIFOYEHUEM, BBIJAHHBIM B IOPSIKE,
YCTaHOBJICHHOM benepanbHBIMU
3aKOHAMU M HMHBIMH HOPMAaTHUBHBIMHU
npaBoBbiMM aktamu P®. Ilpu sTom
pabOTHUKH, OTHOCSIIHNECS K
MEPEUYHCICHHBIM KAaTETOPUSIM, JTOJKHBI
OBITh TIOJI POCIHUCH O3HAKOMJIEHBI CO

CBOMM  TIPaBOM  OTKa3aTbCi  OT
CBEPXYPOUHOI pabOTHI.
7.9.5. [IpoaOIKUTENBHOCTD

CBEpPXYpPOUHOH paboOThl HE JOHKHA
MPEBBINIATH IS KAXA0ro paboTHUKA 4
4acoB B T€UEHUE ABYX (2) qHEU moapsi
u 120 yacos B roj.

7.10. PabGoTa B HOUHOE BpeMsl.

7.10.1. HouHoe Bpems - Bpems ¢ 22
JacoB 10 6 4acoB.

7.10.2. [TpoaomKUTENbHOCTD
paboThl B HOYHOE BpeMsl COKpaliaeTcs
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categories of employees in overtime
work.

7.9.4. Engagement of disabled
people, women with children under the
age of three (3), mothers and fathers
raising children under the age of five
(5) without a spouse, employees with
disabled children and employees who
take care for sick members of their
families in overtime work in
accordance with a medical decision is
allowed only with their written consent
and as long as it is not recommended
for them for health reasons in
accordance with a medical decision
issued in the manner prescribed by
federal laws and other regulatory legal
acts of the Russian Federation. In such
a case, employees listed in these
categories shall be informed of their
right to refuse overtime work against
their signature.

7.9.5. Overtime work shall not
exceed 4 hours for each employee on
two (2) consecutive days and 120
hours per year.

7.10. Work at night.

7.10.1. Night time is time from
22:00 to 6:00.

7.10.2. Duration of work at night
is reduced by one (1) hour without a



Ha oauH (1) yac 6e3 mociemyroiei
0TpabOTKH.

7.10.3. bepemenHnbie KEHIUHBI,
pabOTHUKHU B BO3pacTe bi o)
BocemHaanatu (18) ner x pabore B
HOYHOE BPEMS HE JOITyCKAIOTCSI.

7.10.4. JKeHIuHEL, MMCIOIIIE
JIeTeii B BO3pacTe JO TpeX JIeT,
WHBAUIBI, PaOOTHUKH, HMMECIONIUE

NeTel-uHBAIUIOB, a TaKKe PAaOOTHUKH,
OCYILIECTRIISIONINE YXOJ 3a OOJIbHBIMHU
YjeHaMU MX CeMel B COOTBETCTBUM C
METUITTHCKUM 3aKJIIOUCHUEM,
BBIJITAHHBIM B TIOPSIZIKE, YCTAHOBICHHOM
dbeneparTbHBIMU  3aKOHAMHW W WHBIMH
HOPMATHBHBIMH TIPABOBBIMU aKTaMH
P®, maTepu u OTIBI, BOCIIUTHIBAIOIIUE
06e3 cympyra (cympyru) neteid B
BO3pacTe A0 mATH (5) JeT, a Takxke
ONEKYHBI JETEH YyKa3aHHOTO BO3pacTa
MOTYT TIpUBJIEKaThCd K pabore B
HOYHOE BpeMs  TOJIBKO C  HUX
MUCHBMEHHOTO  CcOrJlacusi U TIpH
YCIOBHM, €CIU Takag pabora He
3ampelieHa MM [0 COCTOSIHUIO
310POBBSI B COOTBETCTBUHU c
MEIUIMHCKUM  3aKiatoueHuem. Ilpu
ATOM YKa3aHHbIE PAOOTHUKH JIOJKHBI
OBITH B MUCHbMEHHOMN dbopme
O3HAKOMJIEHBI CO CBOMM MPAaBOM
OTKa3aThCsl OT paboThl B HOYHOE
BpeMs.

7.11.
pabore.

OTtcyTcTBHE paOOTHUKOB Ha

7.11.1. B pabouee BpeMs
pabotHukn  MHctuTtyra  00s13aHBI
HAXOJUTHCSI Ha CBOEM paboyeM MecTe

nJIn B TOM MCECTC, Kyaa UM
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need to eventually work the reduced
hour.

7.10.3. Pregnant women,
employees under the age of eighteen
(18) are prohibited from working at
night.

7.10.4. Women  with  children
under the age of three, disabled
workers, workers with disabled

children, as well as workers who take
care for sick members of their families
in accordance with a medical decision
issued in accordance with the
procedure stipulated by federal laws
and other regulatory legal acts of the
Russian Federation, mothers and
fathers raising children under the age
of five (5) without a spouse, as well as
guardians of children of this age may
be engaged in night work only with
their written consent and as long as
such work is not prohibited for them
for health reasons in accordance with a
medical decision. In such a case, such
employees shall be informed in writing
of their right to refuse to work at night.

7.11. Absence of workers from work.

7.11.1. During working hours, the
employees of the Institute are required
to be at their workplace or in the place
where they need to arrive to work and



HEOOXOJUMO TMPUOBIT B CBSI3U C
paboToii H KOTOpO€ TMpsIMO WU
KOCBEHHO HAaXOJUTCS TIOJ] KOHTPOJIEM
pabotomarens, 3a  HCKIIOYECHUEM
JTUCTAHIIMOHHBIX pA0OOTHUKOB, KOTOPBIC
BBITIOJTHSIOT CBOIO (DYHKITUIO B MECTE,
OTIPEICICHHOM YCIIOBUSMUA
3aKIFOYCHHOTO C HUMH TPYJIOBOTO
JIOTOBOPA.

7.11.2. He JTOTMYCKaITCs
OTCYTCTBUE paOOTHUKOB WU  HUX
CaMOBOJIbHBI yXOJ C paboTel 0e3
MIpEABAPUTEILHOTO paspenieHus
HEIMOCPEICTBEHHOTO PYKOBOJUTEIS
W HWHOTO YIOJIHOMOYEHHOTO
MIPEACTaBUTENS pabOTOIATENSI.

7.11.3.  IlpubbiTue paboTHUKA Ha
pabouee MecTO MOCie YCTaHOBJIECHHOTO
BpeMEHU Hauyana padoThl, a TaKxKe
BO3BpAIllCHUE €ro ¢ TMepepbiBa JUis
OTIbIXa W TIHMTAaHUS I03KE BPEMEHH,
YCTAHOBJICHHOTO PEXHMOM pabodero
BPEMEHU, CYMTACTCS OTIO3/IaHHEM.

7.11.4.  OtcyrcTBue pabOTHUKAa Ha
pabouem Mecte ©0€3 paspelieHus
paboromatens u (vtm) oe3
YBOKUTEIBHBIX  MPUYMH,  HaJIA4YUe
KOTOPBIX JIOJDKHO  TOATBEPIKIATHCS
JTOKYMEHTAJIBHO, MOKET OBITH
MIPU3HAHO JTUCIUTUTHHAPHBIM
MpPOCTYIKOM M TIOBJIeYb 3a COOOH
PUMCHEHHE IPEIYCMOTPEHHBIX
TPYAOBBIM  3aKOHOJATEIILCTBOM ~ MEp

TUCIUITIMHAPHON OTBETCTBEHHOCTH.
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which is directly or indirectly under
the control of the employer except for
remote workers who perform their
function in a place determined by the

conditions of their employment
agreement.
7.11.2.  The absence of employees

or their unauthorized departure from
work without a prior permission of
their immediate supervisor or other

authorized representative of the
employer is prohibited.
7.11.3. The arrival of an employee

to the workplace after the established
work start time as well as their return
from lunch break later than the time
established by the working hours is
deemed late attendance.

7.11.4. The absence of an
employee at the workplace without the
permission of the employer and (or)
without just cause subject to
confirmation by documents may be
considered as a disciplinary offense
and entails disciplinary actions
stipulated by labor legislation.



8. Bpems orabixa

8.1. Bcem paboTHUKaM
NPEAOCTABISAIOTCS  BBIXOJHBIE  JHU
(exxeHe e IbHbIN HETIPEPBIBHBIN
OTJIbIX). [IpoaomKUTENTBHOCTD
€XKEHEAECIBbHOIO HETPEPHIBHOTO
OTIIbIXa HE MOXET OBITh McHee
42 4acos.

8.2. HepaGounmu npa3aHUYHBIMU
nHsaMu B Poccniickon ®@enepanun
SBIISIIOTCS:

1,2,3,4,5, 6 u 8 sHBaps -
HoBoroanue kaHUKYyIIbI;

'/ suBaps - PoxnecTBo XpUCTOBO;

23 deBpans - JleHb 3aUTHUKA
OrTeuecTBa;

8 MapTa - MeX1lyHapOIHbIN KEHCKUI
JIEHB;

1 mas - Ilpaznuuk Becusl u Tpyna;

9 mas - [lens [1oOenwr;

12 utons - Jlenb Poccuu;

4 HOos0ps - JleHb HapOTHOTO €AMHCTBRA.

[IpuBneuenne pabOTHUKOB K paboTe B
BBIXOJIHBIC W Hepabo4He Mpa3IHUYHbIC
JTHA MOXET MPOU3BOJIUTHCS TOJBKO B

CIIyvasx u B MOPSIKE,
npeaycMoTpeHHbIx TK PO.
8.3. IlpuBneuenne k  pabore B

BBIXOJIHBIC M Hepabouue mpa3aHuYHbIC
JTHU.

8.3.1.
Hepabouune

PabGora B BBIXOIHBIE
pa3qHuYHbIC

"
ITHU
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8. Rest time

8.1. All employees are entitled to have
days off (weekly uninterrupted time
off). The duration of a weekly
uninterrupted time-off shall be at least
42 hours.

8.2. Non-working public holidays in
the Russian Federation are:

January 1, 2, 3,4, 5, 6 and 8 — New
Year’s holidays;

January 7 — Christmas;

February 23 — Defender of the
Fatherland Day;

March 8 — International Women’s
Day;

May 1 — Spring and Labor Day;
May 9 — Victory Day;

June 12 — Russia Day;

November 4 — National Unity Day.

Employees can be engaged to work on
weekends and non-working holidays
only as stipulated by the Labor Code
of the Russian Federation.

8.3. Working on weekends and non-
working holidays.

8.3.1. Work on weekends and
non-working holidays is prohibited



3amnperaeTcs, 3a UCKJIFOYEHUEM
ciy4daes, npenycMoTpeHHbix TK PO.

8.3.2. B ciyuasx HeoOXoaumocTH
BBITIOJTHCHUS 3apaHee
HEIpPEABUACHHBIX PabOT, OT CPOYHOTO
BBITIOJIHEHHSI KOTOPBIX 3aBUCUT B
JalbHEHIIeM  HOpMajbHas  pabora
WNucruryra HEJIOM  WIH  €ro
OTJIEBHBIX CTPYKTYPHBIX
nojpaszeyaeHuii, paboTa B BHIXOJHBIC U
Hepabouue Mpa3IHUYHbIC JTHU
JOITYCKAETCsl C MUCHbMEHHOTO COTJIacHs
PabOTHUKOB.

8.3.3. [IpuBneuenre pabOTHUKOB
K paboTe B BBIXOJHBIE M Hepabouue
npa3AHUYHBIE JHU 0e3 uX coryacus
JOIyCKAETCS B CIEAYIOIINX CIyqasix:

B

1) ana mpenoTBpallieHUs] KaTacTpOdbl,

MIPOU3BOJICTBEHHONW  aBapuu  J10OO
YCTpaHEHUs MOCJICICTBUN
KatacTpodwl, IIPOU3BOJICTBEHHOMN

dBapuu NJin CTUXHHMHOI'O 6GILCTBI/I}I;

2) nns TpeaoTBpAIICHUS HECYaCTHBIX
CIly4acB, YHHUUYTOXXCHHS WM TIOPYH
HMMYIIECTBA paboTonarerns,
roCyAapCTBEHHOTO 15R105
MYHUIIMIATHFHOTO UMYIIECTBA;

3) TUTS BBITTOJTHEHUS pabor,
HE00XO0AMMOCTh KOTOPBIX O0YCIIOBIIEHA
BBEJICHHEM  YPE3BBIYAIIHOTO  WJIHU
BOEGHHOTO  TIOJIO)KEHMS, a  TaKxke
HEOTJIO)KHBIX  pabOT B  YCJOBHSX
Ype3BbIYAITHBIX 00CTOSATENBCTB, TO €CTh
B ciyyae O€ICTBUS WM  YIPO3bI
OenctBusi  (MOXapbl,  HABOAHEHMUS,
roJioj, 3eMJIETPSCEHUS, SIUIEMUN UITU
SNU300TMM) W B MHBIX ClydasX,
CTaBALIMX TMOJA YIpo3y KU3Hb WIHU
HOpMaJlbHbIE  JKM3HEHHBIE  YCIIOBUS
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except for cases stipulated by the
Labor Code of the Russian Federation.

8.3.2. In cases where it is
necessary to perform previously
unforeseen ~ work, the  urgent

completion of which affects the
normal work of the Institute as a
whole or its individual structural
divisions in future, work on weekends
and non-working holidays shall take
place under a written consent of
employees.

8.3.3. Working on weekends and
non-working holidays without a
consent of employees is allowed in the
following cases:

1) prevention of a catastrophe,
industrial accident or response to a
catastrophe, industrial accident or
natural disaster;

2) prevention of accidents, destruction
or damage to the property of the
employer, state or municipal property;

3) performance of work due to
emergency situation or enactment of
martial law, as well as urgent work in
contingencies such as a disaster or
threat of disaster (fires, floods, famine,
earthquakes, epidemics or epizootic
outbreak) and in other cases
threatening the life or normal living
conditions of the entire population or
part of it.



BCET'0 HACCJICHUA UJIN €TI0 4aCTH.

8.3.4. [IpuBneuenne k pabote B
BBIXOJIHBIC M Hepaboure mpa3 HIUIHbIE
TTHU OepeMEeHHBIX KCHIIWH,
pabOTHUKOB B BO3paCTe 10
BoceMHaanatu (18) yer 3amperiaercs.

8.3.5. [IpuBneuenne k pabote B
BBIXOJIHbIE M HepaOouue Mpa3aHUYHbIE
JTHU WHBAJIWJOB, XEHIIMH, UMEIOIIUX
nereid B Bo3pacTe g0 Tpex (3) e,
Marepeil M OTLOB, BOCIUTHIBAIOIINUX
0e3 cymnpyra (cympyru) pAeTed B
BO3pacTe A0 nsATu (5) neT, pabOTHUKOB,
MUMEIOLTNX JeTe-uHBAJIHNIOB, u
pabOTHUKOB, OCYIIECTBISIOMINX YXOJ
3a OOJIbHBIMHM YJIEHAMH HX ceMed B
COOTBETCTBHUHU C MEIUIIMHCKUM
3aKJIIOUEHUEM, JIOIYCKAETCS TOJBKO
IPU YCJIOBUH, €CJIA 3TO HE 3alpeuieHO
UM 10 COCTOSHHMIO 3JI0pOBbS B
COOTBETCTBHUH C MEIUITTHCKUM
3aKJIFOUEHUEM, BBIIaHHBIM B TOPSAIKE,
YCTaHOBJICHHOM benepabHbIMU
3aKOHaMd ¥ WHBIMH HOPMAaTHBHBIMU
nmpaBoBbiMM aktamu P®. Ilpu sTom
pabOTHUKH, OTHOCSIIIHECS K
NEPEYUCIICHHBIM KaTErOpHsIM, JTOJIKHBI
OBITh IO/ POCIUCH O3HAKOMJIEHBI CO
CBOMM IIPaBOM OTKa3aTbCsl OT pabOThI B

BBIXOJIHOU WJIA Hepabouuit
Npa3IHUYHBIN JEHbD.
8.3.6. Bo BCEX ciIyvasx

MpUBJICYCHHS] paOOTHUKOB K paboTe B
BBIXOJIHBIC M HepaOoure Mpa3 HIUIHbBIE
JTHU TaKO€ TIPHUBJICUCHUE TPOU3BOIUTCS
HUCKIIFOYUTEIIFHO 10  MHCHbMEHHOMY
pacmopsHKEHUIO paboToIaTeNs.

64

8.3.4. Engagement of pregnant
women and employees under an age of
eighteen (18) to work on weekends

and  non-working  holidays is
prohibited.
8.3.5. Engagement of disabled

people, women with children under the
age of three (3), mothers and fathers
raising children under the age of five
(5) without a spouse, employees with
disabled children and employees who
take care of sick members of their
families in accordance with a medical
decision to work on weekends and
public holidays is allowed only if it is
not prohibited for them for health
reasons in accordance with a medical
decision issued in the manner
prescribed by federal laws and other
regulatory legal acts of the Russian
Federation. In such a case, employees
listed in these categories shall be
informed of their right to refuse
working during days off and non-

working  holidays against their
signature.
8.3.6. In all cases where

employees are engaged to work on
weekends and non-working holidays,
such engagement shall be supported
by a written order of the employer.



9.

9.1. Bcem paboTHUKaM
peIoCTaBIsETCS €XKEerOAHbIN
OCHOBHOW OIUIAYMBAEMBI OTIIYCK C
COXpaHCHUEM MecTa paboThI
(mOMKHOCTH) W cpeaHero 3apaboTka
MPOJIOJKUTEIIBHOCTHIO 28
KaJeHJapHbIX AHed. OrutaunBaeMbIi
OTHYCK  JIOJDKEH  MPEIOCTaBISATHCS
paboTHUKY exerogHo. PaboTHuKaM,
3aKJIFOYMBIIMM TPYAOBOM JOTOBOP Ha

OTnycka

Cpok a0 AByX (2)  wmecsues,
MPEIOCTABIIAIOTCS OIIaYMBAEMBbIE
OTIyCKa WJIn BBITIJIAYUBACTCS

KOMITICHCAIIMSI TIPU YBOJIBHCHHH W3
pacueta /Ba (2) pabouux JHS 3a MECSII
padoTHI.

9.2. OTnenspHBIM KaTEeropusim
PabOTHUKOB Nucturyra B
cootBercTBUU ¢ TK P® wu wnHBIMH
(benepabHBIMU 3aKOHAMH
MPEAOCTABISAECTCS €KETOHBIN
OCHOBHOM  OIUIQYMBAE€MBbIA  OTIIYCK
MIPOJIOJKATETLHOCTHIO OoJtee 28
KaJICHAApPHBIX JTHEUN (exKeroJHbIM
OCHOBHOM YAJIMHEHHBIN
omiayuBaeMbli  otmyck). [lepeuenn

JIOJDKHOCTEH YTBEPIKJIAeTCsl MPUKAa30M
pekropa MHcTutyTa.

PaborHukam B BO3pacTe hi (o)
BOCEMHA/IIaTH (18) JeT
MPEIOCTABIACTCS €)KErOTHBIN
OCHOBHOMU YIJIAHEHHBIN
OILIaYUBAECMBIN OTILYCK
MPOJOIIKUTETLHOCTHIO 31
KaJI€HJapHbIN JICHb.

PabGoTHuky, MIPU3HAHHOMY B
YCTaHOBJIEHHOM  3aKOHOJATEJIbCTBOM
PO MOPSAKE WHBAJIMJIOM,
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9. Leaves

9.1. All employees are provided with
an annual paid basic leave of 28
calendar days with preservation of
their job (position) and average wages.
Paid leave shall be granted to the
employee annually. Employees who
have entered into an employment
agreement for up to two (2) months
are provided with paid leave or
compensation  upon resignation
calculated as two (2) workdays per
month of work.

9.2. In accordance with the Labor
Code of the Russian Federation and
other federal laws, certain categories
of employees of the Institute are
provided with an annual paid basic
leave of more than 28 calendar days
(annual basic extended paid leave).
The list of positions is approved by the
order of the President of the Institute.

Employees under the age of eighteen
(18) are provided with an annual basic
extended paid leave of 31 calendar
days.

An employee who is a disabled person
in accordance with the procedure
stipulated by the legislation of the



IPEIOCTABISACTCS €KETOAHBIN
OCHOBHOM  OIUIAYMBAE€MbIA  OTIIYCK
IIPOJIOJKUTENBHOCTEI0O HE MeHee 30
KaJEHJIApHbIX  JTHEW. KonkpeTnas
IIPOJIOJKATEIBHOCTD €KErOTHOT0
OIIAYMBAEMOI0 OTITyCKa
YCTaHaBJIUBAETCS YCIIOBHUSIMU
3aKJIOYEHHOTO C HUM  TPYAOBOTO
JIOTOBOPA.

ExxeronHpii OCHOBHOM  YJUIMHECHHBIN

OIlIaYMBaCMBbIi OTITYCK
MPOJOKUTEIBHOCTHIO 56
KaJICHJApHBIX JHEW MPeIOoCTaBIACTCS
paboTHHKAM, 3aMENIaroITIM
TOJKHOCTH MeJaroru4ecKux
paboTHukoB, oTHocsamuxcs k IITIC,
pektopy  Mucturyra, a  Takxke
MPOPEKTOpaM, PYKOBOJUTEISIM
CTPYKTYPHBIX MoJipa3aceHUM
NHcTuTyTa M MX 3aMECTUTENAM, MPHU
YCIOBUH, 4YTO HUX  JICATEIbHOCTH
CBsI3aHA c PYKOBOJICTBOM

oOpa3oBarenpbHON, HAy4yHOH U (WUJIN)
TBOPYECKOW, HAYYHO-METOAUYECKOU,
METOIUYECKON JEATENBHOCTBIO.

9.3. OtnenpHbIM KaTEeropusiM
pabOTHHKOB, B ciIyJasx,
npenycMotrpeHHbix TK P®, wuHbBIMU
denepadbHBIMU 3aKOHAMH, a TaKkKe
JIOKQJIbHBIMH HOPMAaTHBHBIMU aKTaMU
WuctutyTa, IPEI0CTABISAIOTCS
€XXEroIHbIe JIOTIOTHUTEJIbHBIE
OIlJIJaYMBaeMbl€ OTITyCKa.

[Topsinox ¥ yciaoBus NPENOCTaBICHUS
TaKUX OTIYCKOB onpeaeisitorca TK PO
U UHBIMU (peiepalbHbIMU 3aKOHAMHU, a

B Ciyyasx, KOTJa  €XeroJHbIi
JIOTIOJTHUTEILHBIN OTIYCK
MpeI0CTaBIACTCS Ha OCHOBAaHUU
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Russian Federation is provided with an
annual basic paid leave of at least 30
calendar days. The specific duration of
an annual paid leave is established by
the terms of the employment
agreement.

The annual basic extended paid leave
of 56 calendar days is granted to
employees who fill the positions of
Faculty members, the President of the
Institute, as well as Provosts, heads of
structural divisions of the Institute and
their deputies as long as their activities

are related to management of
educational, scientific and (or)
creative, research, methodological
activities.

9.3. In cases stipulated by the Labor
Code of the Russian Federation, other
federal laws and internal policies and
procedures of the Institute, certain
categories of employees are provided
with additional annual paid holidays.

The procedure and conditions for
granting such leaves are stipulated by
the Labor Code of the Russian
Federation and other federal laws, and
in cases where an additional annual
leave is granted on the basis of a local



JIOKAJILHOTO ~ HOPMATHUBHOIO  aKTa
NucTtuTyTa COOTBETCTBYIOIIUM
JOKAJIbHBIM ~ HOPMATHBHBIM  aKTOM.
IIpoaoIKUTENBHOCTD €XKETOLHOTO
JOTIOJIHUTEIIBHOT O OIUIaYMBAaEMOT0
OTIIyCKa YKa3bIBA€TCS B TPYAOBOM

JIOTOBOPE C PAOOTHUKOM.

9.4. PaboTHUKaM ¢ HCHOPMHUPOBAHHBIM

pabouuM  JHEM  IPeIoCTaBIseTCS
€ KET0THBIN JTOTIOJIHUTEIBbHBIN
OILJIAYMBAEMBIN OTITYCK
MPOJOKUTETHOCTHIO TpH 3)

KaJICHAAPHBIX IHI.

9.5. IIpoAOIKUTENLHOCTD €KErOJIHBIX
OCHOBHOTO u JOTIOTHUTETHHBIX
OTJIAYUBAEMBIX OTIYCKOB PAaOOTHUKOB
HCYHUCISIETCS] B KAJCHNIAPHBIX THAX U
MaKCUMaJIbHBIM IpeIesioMm HE
OTPaHUYHBAETCH. Hepaboune
Mpa3THUYHBIC JTHU, TPUXOAIINECS Ha
MEePHUOJ] €XETOJHOTO OCHOBHOTO WU

€XKETrOJHOTO JOTIOJTHUTEITLHOTO
OIJJAYUBAEMOTO OTIYCKAa, B YHCJIO
KaJCHIAPHBIX JIHEH  OTIycKa He
BKITIOYAFOTCH.

9.6. [lopsimoxk  WCUUCIEHUSI  CTaxa
paboThl,  Jaromiero  mpaBoO  Ha

CXKCTOAHBIC OIIaYMBACMBIC OTITYCKaA.

9.6.1. B crax paboTsl, maromui
IPAaBO HA EXErOJHbIM OCHOBHOM
OTJITAYMBAEMBbIN OTITYCK, BKJIIOUAIOTCS:

e  BpeMs paKTHUYECKOH paboThI;

e  BpewMs, KOI'/1a paboOTHHUK
(akTuyecku He paboTai, HO 32 HUM B

COOTBETCTBUU c TPYAOBBIM
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regulation of the Institute — by internal
policies and procedures. The duration
of the additional annual paid leave
shall be indicated in an employment
agreement with an employee.

9.4. Employees with irregular
working hours are provided with an
additional annual paid leave of three
(3) calendar days.

9.5. The duration of annual basic and
additional paid leaves of employees is
calculated in calendar days and is not
limited. Non-working holidays falling
on the annual basic or annual
additional paid leave shall not be
counted as calendar days of the leave.

9.6. The procedure for calculating the
length of work that entitles an
employee for an annual paid leave.

9.6.1. The length of work that
entitles an employee for an annual
paid leave includes:

e actual time worked;

the time when the employee did
not actually work but, in accordance
with labor legislation and other



3aKOHOJIaTE€ILCTBOM U UHBIMU
HOPMAaTUBHBIMH TPABOBBIMU aKTaMH,
COJEpXKAlIUMH  HOPMBI  TPYAOBOTO
npaBa, JIOKAJIbHBIMH HOPMaTHUBHBIMU
aKTaMH, TPYAOBBIM JIOTOBOPOM
COXPaHsJIOCh MECTO paboThI
(IOMKHOCTB), B TOM 4YHUCIE BpeMs
€XKEroJHOr0 OIIaYuBaeMOro OTIYCKa,
Hepabouue Mpa3IHUYHbBIC JTHU,
BBIXO/IHBIE THH u apyrue
MpeaoCTaBsieMble  paOOTHUKY  JHU
OTJIbIXA;

e BpeMsl BBIHYXICHHOTO IMporyja
Opy HE3aKOHHOM YBOJBHEHHHM WU
OTCTPaHEHUU oT paboThI U
HOCJIEIyIOIEM BOCCTAaHOBJICHUU Ha

npekHel padore;

®  TIEpUOJ OTCTpPaHEHUS OT PabOThI
paboTHHKa, HE MPOLIEAIIETO
00s13aTeNIbHBIA MEIUIIMHCKUM OCMOTP

HE 110 CBOEH BHUHE;

L4 BpCMs1 MpCa0CTaBIACMbIX 1o

npock0e pabOTHUKA OTIYCKOB 0e3
COXpaHEHHUsl 3apabdOTHOM TMJIaThl, HE
npeBblaronee 14 KaleHIapHbIX JHEN
B TeUEHHE PabOYero rojaa.

9.6.2. B crax paboTel, paromuii
IPABO HA  €XKErOAHbIK  OCHOBHOM
OIIauMBaeMbIi OTITYCK, HE
BKJIIOYAIOTCS:

e  BpeMs OTCYTCTBUSI paOOTHHKA Ha

pabote 0e3 yBaXUTEIbHBIX NMPUYHH, B
TOM qyucIie BCJIEZICTBUE €ro
OTCTpaHEHHUsT OT paboThl B Cilydasx,
npenycmorpeHsbix TK PO;

e BpeMs OTIYCKOB IO YyXOay 3a

peOeHKOM  J10  JIOCTIDKCHHS UM
YCTaHOBJIEHHOT'O 3aKOHOM BO3pacTa.
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regulatory legal acts containing labor
provisions, internal policies and
procedures, the employment
agreement, their job (position) was
protected, including the time of annual
paid leave, non-working holidays
days, weekends and other days off
provided to the employee;

e the time of forced unemployment

during  unlawful  dismissal or
suspension from work and subsequent
reinstatement at the previous job;

e the period of suspension of an

employee who has not passed a
mandatory  medical  examination
through no fault of their own;

e the time of unpaid leaves granted

at the request of the employee if they
do not exceed 14 calendar days during
the working year.

9.6.2. The length of work that
entitles an employee for an annual
paid leave does not include:

e the time when an employee is
absent from work without just cause
including their suspension in cases
stipulated by the Labor Code of the

Russian Federation;

e the time of parental leave until

the child reaches the age established
by law.



9.7. IlpaBo Ha UCNIONB30BAHUE OTIYCKA
3a TMepBbIM roa paboOThl BO3HHUKACT Y
paboTHHUKA 1O WCTeUeHUU Iectu (6)
MECSIIEB €ro HEempephIBHOW paboOThI B
HNuctutyte. Ilo cornmameHnio CTOpOH
OIUIAYMBAEMbIl  OTIYCK pPabOTHHKY
MOXET OBITh TIPEJOCTaBIEH U JI0
ucTeueHus mecTH (6) MecsIieB.

9.8. 1o ucreuenus mectu (6) MecsieB
HETPEPBHIBHON pabOThI OIIAYMBACMBIN
OTIIyCK TO 3asABJICHUIO pabOTHUKA
JIOJKEH OBITh TTPEI0CTABIICH

L4 JKCHIOIMHAM 1I€peJ OTIITYCKOM 11O

OepeMeHHOCTH M pojaM WU
HETIOCPE/ICTBEHHO I0CJIE HETO;
e  paboTHUKaM, YCHIHOBHBIIHM

pebeHka (zeTeil) B Bo3pacTe 10 Tpex
(3) mecsnes;

e B OPYTrux
MIPELYCMOTPEHHBIX

3aKOHaMHM.

CITydasix,
benepabHBIMU

9.9. I'paduk OTITYCKOB.

9.9.1. Otmyck 3a  BTOpOM U
MOCJIEYIONINE TOJbl PadOThl MOXKET
OPEeNOoCTaBIsATECA B JII000OE€  Bpems
pabouero rojga B COOTBETCTBHHM C
OuYepEeAHOCThIO pe10CTaBICHUS
€XKETOJIHBIX OIJIAYMBAEMbBIX OTITYCKOB,
YCTaHOBJIEHHOW y  paboronarens,
KOTOpasl OMNPENENSETCS €XErogHo B
COOTBETCTBUHM C TpadMKOM OTITyCKOB,
yTBEpPXKIaeMbIM paboTojaTresieM He
rno3jaHee 4yeMm 3a JaBe (2) Hemenud [0
HACTYIUICHHSI KaJI€HIapHOTO TO/a.
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9.7. The employee shall be entitled to
have a leave for the first year of work
after six (6) months of their continuous
work at the Institute. By agreement of
the parties, the employee may be
granted a paid leave before expiration
of the six (6) month period.

9.8. Before expiration of the six (6)
months period of continuous work, a
paid leave shall be granted upon a
written request of an employee to:

e women before or immediately

after maternity leave;

e employees who have adopted a
child (children) under the age of three

(3) months;

in other
federal laws.

cases stipulated by

9.9.Leave schedule.

9.9.1. A paid leave for the second
and subsequent years of work can be
granted at any time of the work year
according to the rotation of annual
paid leaves established by the
employer, which is determined
annually in accordance with the leave
schedule approved by the employer
no later than two (2) weeks before the
next calendar year begins.



9.9.2. ['padux OTITYCKOB
o0s13aTeNIeH KaK I paboToAaTelNs, TaK
U 1711 paOOTHHKA.

9.9.3. ['padux OTITYCKOB
dopmupyercss  JlemaptrameHTOM 1O
paboTe ¢ TEpCOHAIOM, HWCXOIsi U3
IUTAHUPOBAHMSI ~ HOPMAaJBbHOTO  XOJIa
pabotel MIHCTUTYTAa B 1IEJIOM WU €TrO
OTJIEBHBIX CTPYKTYPHBIX
MOJIPA3/ICIICHUM, u C Y4E€TOM
MOYKEJIAaHWH paOOTHHKOB, M3JIOKCHHBIX
B HMX 3asABJICHUSIX, COTJIACOBAHHBIX C
HETIOCPEICTBEHHBIMU
pykoBoautenssMu. ['paduk OTITyCKOB
VTBEPXKIAETCSI  MPUKA30M  PEKTOpa
HNuctutyTa.

9.9.4. dopma rpaduka OTIYCKOB
npuBoautcss B [lpunoxkennn 4 K
HacTosumM [IpaBuam.

9.10. O BpemeHHU Hauvayia OTITyCKa
pabOTHUK JOJKEH OBbITh M3BEIICH HE
MO3/IHEE YeM 3a JiBe (2) HeAeH JI0 ero
Hayaa.

9.11. OTtnycka
OTHOCSIIIUMCS K IIIC,
NPEIOCTABIAIOTCS C  y4eTOM  HX
yueOHOM M HWHOM Harpy3ku, Kak
paBuJIo, 1o OKOHYAHHH
COOTBETCTBYIOILIETO YYEOHOIO Io/1a.

pabOTHHKAM,

9.12. Jlutiam, paboTarnmM 1o
COBMECTHUTEIILCTBY, €)KEeroJHble
OIlUIaYUBaeMbIC OTIyCKa

MpeaAoCTaB/IAIOTCA  OAHOBPEMEHHO C
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9.9.2. The leave schedule is
mandatory for both the employer and
the employee.

9.9.3. The leave schedule is
produced by the HR Department
based on a normal work plan of the
Institute as a whole or its individual
structural divisions and based on
feedback of the employees stated in
their applications approved with their
immediate supervisors. The leave
schedule is approved by the order of
the President of the Institute.

9.9.4. The form of the leave
schedule is provided in Appendix 4 to
these Rules.

9.10. The employee shall be notified of
the beginning of the leave no later than
two (2) weeks before it begins.

9.11. Leaves of Faculty members are
granted in view of their academic and
other workload, as a rule, at the end of
the academic year.

9.12. Part-time employees are granted
an annual paid leave along with the
leave of their main job.



OTITYCKOM I10 OCHOBHOM paboTe.

Ecnu Ha paboTe MO COBMECTUTENBCTBY
paboTHUK He oTpabortan mmectu (6)
MECSIEB, TO OTIYCK MPEIOCTaBIACTCS
aBancoM. FEcium Ha pabore 1o
COBMECTUTEIIBCTBY

POJOIKUTENEHOCTD €KET0JIHOTO
OIJTAYMBAEMOT0 OTIyCKa paboOTHUKA
MEHBIIIE, YeM MPOJOHKUTEIHLHOCTD
OTITyCKa 10 OCHOBHOMY MECTY paboThlI,
TO  paborojarenb 1O  IpochOe
pabOTHHKA MPEJOCTABIISIET EMY OTITYCK
0e3 coxpaHeHusi 3apa0OTHOM TIATHI

COOTBETCTBYIOIIEH
MPOAOKUTEIHLHOCTH.

9.13. OTaenbHBIM ~ KaTEropusiMm
pabOTHUKOB B ClIyyasx,

npenycMoTpeHHbix TK PO u uHbIMU
benepalbHBIMU 3aKOHAMHU, €KETOIHBIN
OIJIAYMBAEMBIN OTITYCK
MPENOCTABISICTCS N0 MX JKEJIAHUIO B
ya00HOE JIJIs HUX BpeMsi:

e paboTHMKaM B BO3pacTte [0

BocemHaauatu (18) ner (kak mpaBuio,
JETOM, HO, IO EJaHHI0 PaOOTHHKA,
OTIYCK MOXKET OBITh emy
MPEIOCTABIICH U B IPYrO€ BpeMs rofa);

® OJHOMY M3 poauTesiell (ONeKyHy,
MOMEYUTEIN0, MPUEMHOMY POJUTEIIO),
BOCIUTHIBAIOLIEMY peOEHKa-uHBAIUIA

B Bo3pacTe 0 BocemHaaatu (18) ner;

e  paboTHHMKaM, uMmeromuM Tpex (3)
u Oomee gereil B BO3pacte IO

nBeHasuatu (12) ner;

L MYXY B ICPHUOA HAXOXKIACHHA €TO

JKCHbI B OTITYCKE IIO 6CpCMCHHOCTI/I 141
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If an employee has not worked for six
(6) months at a part-time job, then a
leave is granted in advance. If duration
of the employee’s annual paid leave at
part-time job is less than the duration
of the leave at the main job, then the
employer grants them unpaid leave of
the corresponding duration at the
request of the employee.

9.13. In accordance with the
Labor Code of the Russian Federation
and other federal laws, certain
categories of employees of the
Institute are granted an annual basic
paid leave whenever convenient to
them:

e employees under the age of

eighteen (18) (in the summer, as a
rule, but at the request of the
employee, a leave can be granted to
them at other times of the year);

e one of the parents (guardian,

curator, foster parent) raising a
disabled child under the age of
eighteen (18);

e employees with three (3) or more

children under the age of twelve (12);

a husband while his wife is on
maternity leave (an annual leave for



ponam (e>xeroiHbIN OTIYCK
pabOTHHUKAM, OTHOCSIIIUMCS K JaHHOU
KaTeropuu, MPEOCTABISACTCS

HE3aBUCHUMO  OT  BPEMEHHU  €ro
HETpepbIBHON paboThl B IHCTHTYTE).

9.14. [Iponsienue
TIepeHeceHNe
OIJIAYMBAEMOTO OTITYCKa.

nin
CIKCTOOAHOT'O

9.14.1. E>xeronnsiii ormiauynBaeMbIi
OTIYCK JOJDKEH OBbITh MPOJUIEH WIU
MIEPEHECEH Ha Ipyrou CPOK,
ompezensieMplii  paboTojgaTeneM ¢
y4eToOM TOXKeNaHuil paOoTHHKA, B
CIIydasx:

®  BpPEMEHHOW HETPYAOCIHOCOOHOCTH
pabOTHUKA;

L HCITOJITHCHUA pa6OTHI/IKOM BO

BpeMsl  ©XKETOAHOTO  OIJIa4hBAEMOTO
OTITyCKa TOCYZapCTBEHHBIX
00s13aHHOCTEH, e€Cah UIT  DTOTO
TPYIOBBIM 3aKOHOJIATEIILCTBOM
MPEAYCMOTPEHO  OCBOOOXKICHHE  OT
paboTHI;

e B IPyTUX CIIydasix,
IPEyCMOTPEHHBIX TPYJAOBBIM
3aKOHO/IATEIHCTBOM, JIOKQJIbHBIMH
HOPMATHBHBIMU aKTaMHU.

9.14.2. Ecmu pabOTHUKY

CBOEBPEMEHHO HE Oblja MpPOU3BEACHA
omjiata 32  BpeMs  €KEroJIHOTO
OTIAYMBAEMOTO OTIyCKa 0o
paboTHUK OBbUT MPEAYNpPEeRIEH O
BpEMEHHM Hadajla »d3TOr0 OTIIyCKa
Mo3JHee YeM 3a JBe (2) Helenu A0 €ro

employees listed in this category is
granted regardless of the time of their
uninterrupted work at the Institute).

9.14. Extension or postponement
of an annual paid leave.

9.14.1.  An annual paid leave shall
be extended or postponed to another
period by the employer based on
feedback of an employee in the
following cases:

e temporary disability of an
employee;

e fulfillment of public duties by an
employee during an annual paid leave
if the labor legislation provides for
exemption from work for doing this;

e in other cases stipulated by labor

legislation, internal policies and
procedures.
9.14.2. If an employee was not

paid in a timely manner for the period
of an annual paid leave or the
employee was notified about the start
time of this leave later than two (2)
weeks before it starts, then the
employer, upon the employee’s



Hayajla, TO  paboTojareib IO
MUCbMEHHOMY 3asIBJICHHIO PaOOTHHKA
00s13aH MEPEHECTH €KETOTHBIN

OIUIAYMBAEMBI OTIYCK Ha Jpyrou
CPOK, COTJIACOBAaHHBIN C paOOTHHUKOM.

9.14.3. B UCKJTIOUYUTEIbHBIX
clyJasx, Korma IpPeI0CTaBICHUE
OTIycka pabOTHHKY B  TEKYIIEM

pabodeM rogay MOXKeT HeOJIaronpusTHO
OTPa3UThCS HA HOPMAIBLHOM  XOJ€
pabotel WHcTUTyTa, JOIMycKaeTrcs ¢
corjacusi pabOTHUKA TEPEHECCHUE
YacTH  OTIIyCKa Ha  CIEIYIOLIUU
pabouwii roa. [Ipu 3TomM yacTh oTmycKa
He MeHee 14 KkanmeHIapHbIX AHER
JI0JKHA OBITH UCIIOJIb30BaHA HE MO3KE,
4eM B TEUEHHE TOTO pabdouero roja, 3a
KOTOPBI  TPEAOCTaBISECTCS  OTMYCK,
OCTaBIIAsICS YacTh OTIIyCKa JOJDKHA
OBITh MCIIOJB30BaHa He Imo3aHee 12
MECSIEB TOCJ€ OKOHYaHUS  TOTO
pabouero roja, 3a KOTOPBIi
PEIOCTABISETCS OTITYCK.

9.14.4. 3anpemiaercs

HETPEIOCTABIICHHE €KEroJIHOTO
OIUIAYMBAEMOIr0 OTIIyCKa B TEUCHUE
IByX (2) ner mnompsa, a Takke
HETPEIOCTABIICHHE €KEroJIHOTO
OIIAYMBAEMOI0 OTITyCKa pPabOTHUKAM
B BO3pacTe 10 BocemHasatu (18) ier.

9.14.5. E>xeronnbiii ormiaynBacMbIi
OTIYCK MOXET ObITh IEpPEHECeH Ha
IPYrol  CpOK, ONPENEISIEMBIM IO
COTJIAIICHUIO MEXIy paboTodaTenemM U
pabOTHUKOM B TMpeaenax TEKYIIero
pabouero roja, 3a KOTOPBIi
MPETOCTABISAECTCS OTITYCK. Jlns
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written application, shall postpone the
annual paid leave to another period

subject to agreement with the
employee.
9.14.3. In exceptional cases, when

granting a leave to an employee in the
current working year may adversely
affect the normal activity of the
Institute, it is allowed to shift a part of
the leave to the next work year upon
the employee’s consent. In such a
case, a part of the leave of at least 14
calendar days shall be used no later
than during the work year for which
the leave is granted, whereas the
remaining part of the leave shall be
used no later than 12 months after the
end of the work year for which the
leave is granted.

9.14.4. It is prohibited not to
provide an annual paid leave for two
(2) consecutive years, as well as not to
provide an annual paid leave to
employees under the age of eighteen

(18).

9.14.5. An annual paid leave may
be postponed to another period by
agreement between the employer and
an employee within the current work
year for which the leave is granted. To
postpone their leave, an employee
shall provide a written request with



nepeHoca OTITyCKa pabOTHHK
MPEIOCTABIISACT MMCHEMEHHOE 3asBJICHUE
C yKa3aHWEM TMPUYUH, 0 KOTOPHIM
MPEIOCTaBICHHE OTIyCKa B  CPOK,
YCTaHOBJICHHBIA TpaUKOM OTITYCKOB,
JUIS HEro HeEXKeJIaTeJabHO, a TakKxkKe
KeJaTeIbHON IS paOOTHUKA JIaThl
Hayaya OTIycKa. YKa3aHHOE 3asIBJICHUE
JIOJIKHO COIJIaCOBBLIBATHCS c
HEIOCPEICTBEHHBIM PYKOBOJUTENIEM M
IpeacTaBIATEC B JlemapraMeHT 110
paboTe ¢ IepPCOHAJIOM HeE IO3]IHEEe, YeM
3a nBe (2) Hemenu 10 JaThl Hauaja
OTIyCKa, YCTAaHOBJICHHOW B Tpaduxe
OTITYCKOB, U HE TO3JHEE, YeM 3a TTh
(5) pabouux nHeW a0 HaThl Hadaja

OTITyCKa, YKa3aHHOW B 3asBIICHUU
paboTHHUKA.
9.15. Paznenenue €KErOJHOTO

OTITYyCKa Ha 9aCTH. OT3bIB U3 OTITyCKa.

9.15.1. [Io cornameHulo MeEXIy
PabOTHUKOM u paboToiarenem
€XKETONHBbIM  OIUIAYMBAEMBbIA  OTITYCK
MOXeET OBITh pa3jelieH Ha yacTu. [lpu
9TOM XOTS OBl OJIHA M3 YacTE€H 3TOro
OTITyCKa JOJDKHA OBITh HE MeHee 14
KaJIEHJAPHBIX JHEM.

Paznenenme ormycka Ha  4acTu
odopmsieTcs MpUKa30M
YIOJHOMOYEHHOTO JIMIIA, W3/IaHHOTO
Ha OCHOBAaHUH MUCBMEHHOTO
3asBJICHUSI paboTHUKA,
COrJIaCOBAaHHOTO C HEMOCPEJCTBEHHBIM
pyKoBoJuTENEeM, JHOO MHUCHMEHHOTO
corjacusi pabOTHHKA Ha MPEIOKEHUE
YIOJIHOMOYEHHOTO peACTABUTEIIS
paborogatenis O pa3feleHUH OTIIyCKa

Ha 4YacTH, W OTpaxaercs B Tpaduxe
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indication of reasons why it is
undesirable for them to go on leave
within the period established by the
leave schedule, as well as the date
when the employee is willing to go on
leave. This request shall be agreed
with the immediate supervisor and
submitted to the HR Department no
later than two (2) weeks before the
start date of the leave indicated in the
leave schedule and no later than five
(5) workdays before the start date of
the leave indicated in the employee’s
request.

9.15. Breaking an annual leave. Recall
from leave.

9.15.1.  An annual paid leave may
be divided into parts by agreement
between the employee and the
employer. In this case, at least one of
the parts of this leave must be at least
14 calendar days long.

The division of leave into parts shall
be formalized by an order of an
authorized person on the basis of a
written request of the employee,
agreed with the immediate supervisor,
or upon a written consent of the
employee given in response to the
proposal of an authorized
representative of the employer to
divide the leave into parts; this fact
shall be recorded in the leave



OTITYCKOB.

9.152. Ot3piB  paboTHHKA W3
OTIIyCKa JIOIMYCKAaeTcs TOJbKO C €ro
cornacusa. Heucnosnp3zoBaHHast B CBSI3U
C 3TUM YacTb OTIIyCKa JOJKHA OBITh
MpeloCTaBlIeHa M0 BbIOOPY paboTHHKA
B yZ00HOE JUJIsl HETO BpeMsl B TEUEHUE
Tekyumero  paboyero  rojga  WId
NpUCOEANHEHa K  OTHYCKy  3a
cleAyrIUi padouunii ro.

9.15.3. He nomyckaercsi OT3bIB U3
OTIycka paOOTHUKOB B BO3pacTe [0
BoceMHamaty (18) et u 6epeMeHHBIX
JKCHIIMH.

9.16. [Tpu YBOJIbHEHU U
pabOTHUKY BBIIIJIAYMBACTCS JCHEKHAsS
KOMITEHCAIUs 3a BCE
HEHCII0JIb30BaHHbBIE OTITYCKA.

9.17. Otmycka 0e3 CcoXpaHeHus
3apabOTHOM IJIATHI.

9.17.1. ITo CEMEMHBIM
00CTOSATENBCTBAM U IPYTUM
YBOXUTEIbHBIM NpPUYMHAM DPAOOTHHUKY
0 €ro NHUCbMEHHOMY 3asBJICHUIO
MOJKET OBITh MPEJOCTaBJICH OTIIYCK 0e3
COXpaHEHUs  3apabOTHOM  IUIATHI,
MPOJOIKUTEIEHOCTD KOTOPOTO

OTIPEIEISIETCS TI0 COTJIAIICHUIO MEXTY
PabOTHUKOM U pabOTOIaTENIeM.

9.17.2.  PaborHuKam NucTuTyTa
MOTYT TIPEOCTaBISATbCS OTIyCKa 0e3
COXpaHCHUS 3apaboTHOM ILIAThI
JUINTEIILHOCTRIO OT 3-X MecsneB a0 1
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schedule.

9.15.2. The recall of an employee
from leave is allowed upon their
consent. The remaining part of the
leave shall be granted at a time
convenient for the employee during
the current work year or shall be added
to the leave for the next work year.

9.15.3. Recall of employees under
the age of eighteen (18) and
pregnant women from leave is
prohibited.

9.16. When an employee resigns
they are paid monetary compensation
for all unused leaves.

9.17. Unpaid leave.
9.17.1. An employee, upon their
written application stating family

reasons and other just causes, may be
granted an unpaid leave the duration of
which 1s specified by agreement
between the employee and the
employer.

9.17.2. Employees of the Institute
may be granted unpaid leave
(sabbatical) for a duration from 3
months to 1 year, subject to the



roga Ipu
YCIIOBHH:

HaJIN4Yn CICAYIOIMIUX

[IpogomxurensHOCTh pabOTHl B

HNHcTtuTyTE HE MEHEE S JIET.

L OTCYTCTBI/IC AUCHUIINIMHAPHBIX
B3bICKAHUU Ha MOMCHT

npcaOoCTaBJICHUA OTITyCKa.

e XopgaTtaiicTBO pabOTHUKA U3 YUCIA

PykoBoncrBa MHCcTHTYTA.

9.17.3. PabGoromarenr 00s3aH Ha
OCHOBAaHUU IIMCHBMEHHOI'O 3asIBIICHUS
pabOTHUKA TPEIOCTaBUTh OTITYCK 0Oe3
COXpaHEHHUs 3apa00THOM IJIaThI:

Benuxkoit
no 35

®  yYacTHUKaM
OTeyecTBEHHOM BOWHBI -

KaJICH/IAPHBIX JTHEH B TONY;

e  pa0oTaroUMM MEHCHOHEpaM 110

crapoctd (o Bo3pacty) - 1o 14
KaJICHIAPHBIX JTHEH B TONY;

®  pPOIUTENAM U JKeHaM (MYXbSIM)

BOEHHOCITY>KAIlIUX, COTPYIHHUKOB
OpraHoB BHYTPEHHHX nen,
dbenepaabHO MIPOTUBOIOKAPHOM
CIIY>KOBbI, OpPTaHOB II0 KOHTPOJIIO 3a
000pOTOM HAPKOTUYECKHX CPEJICTB U
MICUXOTPOMHBIX BEIIECTB, TAMOKEHHBIX
OpraHOB, COTPYIAHUKOB YUPESKICHUA U
OpraHOB  yTOJIOBHO-UCITOJIHUTEILHOMN
CUCTEMBI, TOTHOIINX WM yMEpIIuX
BCJIC/ICTBUE PAHCHMS, KOHTY3UHM WIU
YBEYbS, MMOJYYEHHBIX TIPU HCIIOJTHECHUN

00A3aHHOCTE ~ BOGHHOW  CITY>KOBI
(cityx0nI), 1100 BCJICICTBHE
3a00JIeBaHMs, CBSI3aHHOT'O Cc
MPOXOXKJICHUEM  BOEHHOH  CITYy>KOBI

(cmyx0n1), - 1o 14 xameHmapHbIX AHEH
B TOJY;
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following conditions:

Duration of work at the Institute
at least 5 years;

e No disciplinary sanction at the

time of the leave;

e Petition of an employee from
among the Management of the

Institute.

9.17.3. The employer shall provide an
unpaid leave upon a written request
from the following employees:

participants of the Great Patriotic
War — up to 35 calendar days a year;

e  working pensioners (by age) — up

to 14 calendar days a year;

e parents and spouses of military

servicemen, internal affairs officers,
federal fire service officers, narcotic
drugs and psychotropic substance
control officers, customs officers,
officers of institutions and bodies of
the penal system, those who died as a
result of injury, contusion or trauma
caused during military service duties,
or as a result of an illness caused by
military service — up to 14 calendar
days a year;



e paborarouM UHBaIUIaM - 10 60

KaJICHAApHBIX JHEH B Oy,

e  pabOTHHKAM B CIIy4asiX pOKICHHUS

pebeHka, perucrpaiuu Opaka, CMEpTH
OJIM3KUX POJACTBEHHHUKOB - J0 TATH (5)
KaJICHIapHBIX JTHEH;

e B IPYTHUX CIy4asx,
npenycMorpeHHbix  TK P®, wunHbIMU

(dhenepaabHBIMA 3aKOHAMH.

9.18. JlnuTenbHbIN
IIeIarOTHICCKUM pabOTHUKAM.

OTILyCK

9.18.1. [Temarornueckue

PaOOTHUKH HE PEKEe YEM Yepe3 Kaxable
10 metr HempepbIBHON NEIaroruyecKoi
paboThl UMEIOT MPaBO Ha JITUTEIbHBIN
OTIYCK CpokoM A0 ojHoro (1) roxa,
MOPSIIOK W YCJIOBUS TIPEIOCTABICHUS
KOTOPOTO OMPEALISIIOTCS B TOPSIKE,

YCTaHOBJICHHOM benepabHBIM
OpraHOM WCIOJIHUTEIHHOM  BIACTH,
OCYHIECTBISIOMIUM  (YHKIUHA 110
BBIPaOOTKE roCyJ1apCTBEHHOMN

MOJIUTUKU W HOPMATHUBHO-TIPABOBOMY
peryiupoBaHuio B cepe oOpa3oBaHus.

9.18.2. [TpoaomKUTENbHOCTD

HETPEPHIBHOM Mearornueckoil paboThl
yCTaHABJIMBAETCs paboropaTesieM B
COOTBETCTBHUM C 3alIUCAMHU B TPYAOBOMI
KHIDKKE M (MJIM) Ha OCHOBaHUU
OCHOBHOM HH(pOpPMaLKUU O TPYAOBOMH
NEATEIbHOCTH M  TPYAOBOM CTaxke,

dopmupyemoit  pabortomareneMm B
AJICKTPOHHOM BHJIE€ B COOTBETCTBHH CO
cratbeit  66.1 TK P®, apyrux

HaJyIeKauM o0pa3oM 0(GOpPMIICHHBIX
JOKYMEHTOB, TMOATBEPXKAAOIMNX (PaKT
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working disabled people — up to
60 calendar days a year;

e employees in cases of childbirth,

marriage registration, death of close
relatives — up to five (5) calendar days;

in other cases stipulated by the
Labor Code of the Russian Federation
and other federal laws.

9.18. Long leave for teaching
personnel.
9.18.1. At least every 10 years of

continuous teaching work, teaching
personnel have the right to go a long
leave for a period of up to one (1)
year, subject to procedure and
conditions established by the federal
executive body responsible for the
development of state policy and legal
regulation of education area.

9.18.2. The duration of continuous
teaching work is determined by the
employer by the entries in the work
book and (or) based on information
about labor activity and work
experience generated by the employer
in electronic form according to Article
66.1 of the Labor Code of the Russian
Federation, other duly executed
documents confirming the fact of
continuous teaching work.



HETIPEPHIBHOM MeIaroruyecKou
PaboTHL.
9.18.3.  Ilpm IIPEI0CTaBICHUN

JUIMTEIBHOTO  OTIIyCKa CpPOKOM  JI0
oaHoro (1) roga yuyuTbIBaeTcs:

e  (hakTHYECKH npopaboTaHHOE
BpeMs 3aMelleHUs JOJIKHOCTEH
MEJaroru4eckux  padOTHUKOB  TO
TpyloBoMy  noroBopy.  llepuoasl
dakTHYeCKu MpopabOTaHHOTO BPEMEHHU
3aMelLeHUs JOJKHOCTEN
MeJarorH4ecKuXx  paOOTHUKOB  TIO

TPYJIOBOMY JIOTOBOPY CYMMHPYIOTCS,
€CIM  TIPOJIOJDKUTEIFHOCTh TepephiBa
MEXITY YBOJIbHCHHEM C
MeIarorn4ecKoi paboThl u
MOCTYIUIEHHEM Ha TeJaroru4ecKyro
paboTy, nuM0OO TOCJIE YBOJIbHEHUS W3
benepaibHbIX OpraHoB
WCIIOJTHATEIILHONH BJIACTU W OpPTaHOB
WCIIOJTHUTEIILHONH BJIACTH CYOBEKTOB
PO, OCYILIECTBIIAIOIINX
rocyJapCTBEHHOE yNpaBlieHHe B chepe
oOpa3oBaHMsl,  OpPraHOB  MECTHOTO
CaMOYTIPaBJICHUs,  OCYIIECTBISIOMINUX
yrnpasienne B cdepe oOpa3zoBaHus,
IIpHU YCIOBUH, YTO pabOTe B YKA3aHHBIX
opraHax Mpe/IIecTBOBaa
nejaroruyeckasi paboTa, COCTaBIISIET
He OoJiee Tpex (3) MecsIeB;

L BpEMs, KOIja HCI[aFOFI/I‘ICCKI/Iﬁ

paboTHUK (akTUYECKH HEe paboTall, HO
32 HUM COXPAaHSUIOCh MECTO pabOThI
(mOMKHOCTH) (B TOM 4YHCIIE BpeMs
BBIHYKJICHHOTO mporysa npu
HE3aKOHHOM YBOJIbHCHUH WIH
OTCTPaHEHUHU OT PabOThHI, IEPEBOJIC HA
Apyrylo paboTy U MOCIETyIoIeM
BOCCTAHOBJICHUH Ha IIpexHEH padore,
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9.18.3. When granting a long leave
for a period of up to one (1) year, the
following shall be taken into account:

e time of actual work in a position

of teaching personnel under an
employment agreement. The periods
of actual work in a position of
teaching  personnel  under an
employment agreement are summed
up if the duration of the break between
resignation from teaching work and
entering teaching work, or after
resignation from federal executive
bodies and executive bodies of the
constituent entities of the Russian
Federation engaged in state control of
the education sphere, bodies of local
government engaged in management
of the education sphere provided that
the work in these bodies was preceded
by teaching work is no more than three
(3) months;

e the time when the employee — a

member of teaching personnel did not
actually work but their place of work
(position) was retained (including the
time of forced unemployment in case
of illegal dismissal or suspension from
work, transfer to another job and
subsequent reinstatement at the
previous job, the time when an



BpeMsI, KOT/1a MIeTarOTUIECCKHIA
pabOTHUK HAXOAWJICS B OTITYCKE IIO
yXOJy 3a peOEHKOM 10 TOCTHUKEHUS UM
Bo3pacTta Tpéx (3) ner);

L BpEMs 3aMCIICHUA JIOJKHOCTEN

NEeIarorndeckuXx  pabOTHUKOB  TIO
TPYJOBOMY  JIOTOBOpPY B  TIEpHOJ
MIPOXOXKICHHUSI IPOM3BOICTBEHHOU
MPAKTUKH, €CIIU MEePEPhIB MEXKTY THEM
OKOHYaHUSA npodeccuoHanIbHON
0o0pa3oBaTeNbHON OpraHu3aluu  Uiu
oOpa3zoBaTeIbHON OpraHHU3aliH
BBICIIETO  00pa3oBaHHA W JTHEM
NOCTYIUICHHST HAa  TEeIaroru4ecKyro
paboty He mnpeBbicun onHoro (1)
Mecsua.

9.18.4. [TpoaomKUTENbHOCTD

JUTUTEIBHOTO OTIyCKa, O4YepEaHOCTh
ero MpeoCTaBICHUS, pa3/ieJICHUE €ro
Ha 4YacTd, IPOJJICHHE HAa OCHOBAHUU
JIMCTKA HETPYA0CTIOCOOHOCTH B MIEPHUO/T
HaXxOXJCHUS B JJIUTEILHOM OTIYCKE,
MPUCOEIUHEHHUE JIUTEIBHOTO OTITyCKa
K €KErOJIHOMY OCHOBHOMY
OTIAYUBAEMOMY OTIYCKY,
MPEI0CTaBICHUE JUIATEIIBHOTO
OTIyCKa, paboTaromum o
COBMECTUTENILCTBY, OIUIaTa 3a CYET
CPEACTB, IOJIYYCHHBIX OpraHU3aIueit
OT MPUHOCSIICH AO0XOM NESITEIHHOCTH,

51 Ipyrue BOIIPOCHI, HE
MPEAYCMOTPEHHBIE B  HOPMAaTUBHBIX
IIPaBOBBIX aKTax PO, MOT'YT
ONPENEIATHCS KOJIJIEKTUBHBIM

AOroBOPOM B CJIydac €ro 3aKJI0OYCHHA.

9.18.5.  JlnuTenbHbIi OTITYCK
MPEAOCTABIACTCA  TEAarOormueCKOMYy
pabOTHUKY HAa  OCHOBAaHMH  €T0
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employee was on parental leave until
the child reached the age of three (3));

e the time of work in a position of

teaching  personnel  under an
employment agreement during the
period of practical training if the break
between the day of graduation from a
professional educational institution or
an educational institution of higher
education and the day of admission to
teaching work did not exceed one (1)
month.

9.18.4. The duration of the long
leave, the granting procedure thereof,
its breaking into parts, prolongation on
the grounds of a sick leave certificate
during the period of being on the long
leave, combining the long leave with
an annual basic paid leave, granting
the long leave for part-time
employees, payment from
organization’s commercial activities
and other issues not stipulated in laws
and regulations of the Russian
Federation, may be specified in a
collective agreement if concluded.

9.18.5. The long leave is granted
to a employee — a member of teaching
personnel upon their application and is



3asBJICHUS U OGOPMIIICTCS IMPUKA30M
peKTopa.

9.18.6. 3a e JarornIeCKUMU
paOOTHUKAMH,  HaxXOIANIMMHCS B
JUIATEIIPHOM ~ OTITYCKE, COXPaHSETCS
MeCTO paboThI (JIOHKHOCTB).

19.18.7. 3a IeJarorudyeCKuMu
paboTHUKaMU, HAXOOAIMMUCSI B
JUTMTEILHOM ~ OTITYCKE, COXpaHAETCs
00béM  yueOHOW  Harpy3ku  IIpU
YCJIOBUHU, YTO 3a D3TOT TNEPUOa HE
YMEHBITWIOCH KOJMYECTBO YacoB II0

y4eOHBIM IJ1aHawm, y4eOHBIM
rpadukam, o0pa3oBaTenbHbIM
nporpaMMam 1031 KOJIMYECTBO

o0ydJaronmxcsi, y4eOHbIX TPYIIII.

9.18.8.  Bo Bpems IUTEIBHOIO
OTIIyCKa HE JOIMyCKaeTcsi MepeBoj
nefaroruyeckoro  paboTHMKa  Ha
Apyryio paboTy, a Takke YBOJbHEHUE
ero 1o MHMULKATHBE paboTomareis, 3a

UCKIIIOUEHHUEM JUKBUAAIUU
HNucturyTa.

9.19. Otmycka mo O6epeMeHHOCTH
U pOoAaM.

9.19.1. Kenmnam 1o ux
3asBJICHUI0O W  HA  OCHOBaHUU
BBIJIJAHHOTO B YCTAHOBJICHHOM IOPSIIKE
JUCTKA HETPYJI0CIOCOOHOCTH
MIPEA0CTABIIAIOTCS OTITyCKa o
OepeMEeHHOCTU u poaam

npoaokuTenbHocThi0 70 (B citydae
MHOTOTUIOJTHOM OepeMeHHOCTH - 84)
KaJICHJIapHBIX JHEH 10 poaoB u 70 (B
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formalized by the order of the

President.

9.18.6. The positions of teaching
personnel are protected while they are
on long leave.

9.18.7. Academic workload for
teaching personnel on long leave is
preserved provided that during this
period the number of hours set in
curricula, study schedules, educational
programs or the number of students,
study groups have not decreased.

9.18.8. Transfer of a teacher to
another job as well as their dismissal
on the part of the employer is
prohibited except for the case if the
Institute is dismissed.

9.19. Maternity leave.

9.19.1.  Upon request and based on
a temporary disability leave and in
accordance with the established
procedure, women are granted
maternity leaves of 70 (in case of
multiple pregnancy — 84) calendar
days before childbirth and 70 (in case
of complicated childbirth — 86, the
birth of two (2) or more children —



CJIydae OCJIOKHEHHBIX POJIOB - 86, mpu
poxxaeHuu AByX (2) unum Oosee nereil -
110) xaneHgapHbIX JHEW MOCHE POIOB

c BBITLJIATON nocoous o
rocyJ1apCTBEHHOMY COIIMATIbLHOMY
CTpPaxoOBaHUIO.

9.19.2. OTiyck mo 6epeMeHHOCTH 1
poJlaM  HCUHUCISIETCS CyMMapHO U
MPEAO0CTABIIACTCS KEHITHE

MIOJHOCTBIO HE3aBUCHMO OT 4YHUCJa
nHer, (aKTUYECKH HCTOJb30BAHHBIX
€10 J10 POJIOB.

9.19.3.  Ilopsamok, pa3mMep U CpPOKH
BBITIATEI rmocoous 10
rocyJapCTBEHHOMY COIMAILHOMY
CTPaxOBaHUIO B TIEPUOJI OTIyCKa IIO

OepeMeHHOCTH U pojiaM, a Takke
Cllyya, OCHOBaHUS H  MOPSAIOK
BBITIJIATHI TaKoTo nocoous
paboTHHUKaM, SIBIISTFOTIIMCST
WHOCTPaHHBIMU rpakJJaHaMH,
OTIPENEIISIOTCS benepabHbIMU
3aKOHaMH.

9.20. Ornycka 1o yxogy 3a
peOEHKOM.

9.20.1. [lo 3asBiIEHUIO >KEHIIHUHBI

el TIPEAOCTaBIIACTCS OTITYCK MO YXOIy
3a peOCHKOM JO JIOCTUXKEHUS UM
BO3pacTa Tpex (3) Jer.

9.20.2. Otmycka 10 yXoay 3a
peOEHKOM MOTYT OBITh HCHOJIb30BaHbI
MOJIHOCTBIO WJIM TI0 YacTAM TaKke
OTIIOM pebOeHKka, O0al0yIIKoH, Ie/0M,
JIPYTUM POJICTBEHHHKOM W
OTEKYHOM, bakTHuecKu
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110) calendar days after childbirth
with payment of national social
insurance benefits.

9.19.2. Maternity leave is
cumulative and is granted to a woman
in total regardless of a number of days
she actually used before giving birth.

9.19.3.  The procedure, amount and
terms of payment of national
health insurance benefits during
maternity leave, as well as
cases, grounds and procedure
for payment of such benefits to
employees who are foreign
citizens are governed by federal
laws.

9.20. Parental leave.

9.20.1. At the request of a woman,
she is granted parental leave until the
child reaches the age of three (3).

9.20.2. The child’s father,
grandmother, grandfather, another
relative or guardian taking care of the
child may also avail themselves of
parental leave.



OCYILECTRIISIONIUM YXOJ 32 PEOCHKOM.

9.20.3. [lo 3asdBIEHUIO >KEHIIHUHBI
W aMna, bakTuyecku
OCYIIECTBIISIOIIETO YXOJ 32 PEOCHKOM,
BO BpeMsl HaxOXKICHHs B OTITycKax IO
yXoay 3a peOEeHKOM OHH MOTYT
paboTaTh Ha YCJIOBHSIX HEMOJIHOTO
pabodero BpEeMEHHM WIM Ha JIOMY C
COXpaHEHHWEM TMpaBa Ha TOJyYeHHUE
nocodus 1O roCy1apCTBEHHOMY
COILIMAJILHOMY CTPaXOBaHHUIO.

9.20.4. Ha mnepuox ormycka IO
yXoay 3a peOCHKOM 3a pabOTHUKOM
COXpaHsieTcs MECTO paboThI
(IOMAKHOCTB).

9.20.5. Otnycka 1o  yxomy 3a
peOCHKOM 3aCUUTHIBAIOTCS B OOIIMI U
HENIPEPBIBHBIA  TPYAOBOM CTax, a
TaKkke B  CTaxX  pabOThl IO
CHEUAIbHOCTH (32  HUCKJIIOYEHUEM
Clly4aeB  JIOCPOYHOTO  Ha3HAYCHUS
CTPaxOBOI MEHCUU TIO0 CTAPOCTH).

9.20.6.  Ilopsamok, pa3mMep U CpPOKH
BBITLJIATHI nocoous 1o
rocy/1apCTBEHHOMY COITUATEHOMY
CTpaXOBaHHIO B TEPHOJ OTIIyCKa IO
yXoay 3a peOEHKOM, a TaKkxke Ciydaw,

OCHOBaHMA U TOPSJOK  BBIIUIATHI
TaKoro nocoous paboTHHKAM,
SIBIISTFOTIIAMCS WHOCTPaHHBIMU
rpa)kJ1aHaMH, OTIpENIeNIAI0TCS

dbenepaabHBIMU 3aKOHAMU.
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9.20.3. While on parental leave, at
the request of a woman or a person
taking care of the child, they can work
part-time or at home while retaining
the right to receive national social
insurance benefits.

9.20.4. While on parental leave, an
employee retains their job (position).

9.20.5. Parental leaves are
included in the total and continuous
work record and in the professional
work record (except for cases of an
early insurance old-age pension).

9.20.6. The procedure, amount and
term of payment of state social
insurance benefits during parental
leave, as well as cases, grounds and
procedure for the payment of such
benefits to employees who are foreign
citizens are governed by federal laws.



10. OcoOeHHOCTH peryJJUpOBaAHMS
TPYyAAa MeJarorn4ecKkux padoTHUKOB,
OTHOCSIIIIMXCH K MPo(eccopCcKo-
NpPenoaaBaTejbCKOMY COCTaBY

10.1. K IIeJarornuecKoun
NS TENBHOCTH B WNucruryte
JOITYCKAIOTCS JIUIA, UMEIOIINE BHICIIIEE
oOpasoBaHue u OTBEYAFOIIIHE
KBAIM(UKAIIMOHHBIM  TPEOOBAHUSAM,
yKa3aHHBIM B  KBaJIH(UKAIMOHHBIX
CIIPAaBOYHUKAX, 17} (nn)
podheCCHOHAIBHBIM cTaHJapTaM
(oOpazoBaTeabHbIN IIEH3).
OO6pazoBaTebHbBIM 1IeH3
MOJATBEPXKIAETCS  JTIOKyMEHTaMH 00
oOpa3zoBaHuu W (WiM) KBadu(UKAIUY,
B TOM qucIie JTOKYMEHTaMU
WHOCTPaHHBIX rocyJ1apcTB 00
oOpa3zoBaHuu M (WIM) KBanu(UKAIUY,
MOJTyYCHHBIMU B WHOCTPaHHOM
rocyJapcTBe MW TPHU3HAHHBIMU  Ha
TEPPUTOPUHU PO B MOpsIAKE,
YCTaHOBJIEHHOM  3aKOHOJATeIbCTBOM
P®.

10.2. K IIEeJarornuecKoun

ACATCIIBHOCTHU HE JOITYCKAIOTCS JIMIIA:

L JJMOHICHHBIC  IIpaBa  3aHHMMATbLCA
HCH&FOFHHCCKOﬁ JCATCIBHOCTBIO B
COOTBCTCTBUH C BCTYIIMBIINM B

3aKOHHYIO CHIIY IPUTOBOPOM CYJIa;

®  uUMeEKIIue Wi MMEBIIINE
CyJIUMOCTb, MOJIBEpraBIIHECs
yrOJIOBHOMY  MpeciefoBaHuio  (3a
UCKIIIOUEHHUEM JINII, YTOJIOBHOE

MpECIeIOBaHNE B OTHOIIEHUH KOTOPBIX
MPEKPAICHO MO PeadMIUTUPYIOIIUM
OCHOBAHMSIM) 32 MPECTYIUICHUS MTPOTHB
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10. Specifics of regulation of labor
of Faculty members

10.1. Persons with higher
education and who meet the
qualification requirements specified in
the qualification reference books and
(or) professional standards
(educational qualification) are
admitted to teaching at the Institute.
The educational qualification 1is
confirmed by educational certificates
and (or) qualifications including
educational certificates of foreign
states and (or) qualifications obtained
in a foreign state and recognized in the
Russian Federation in the manner
prescribed by the legislation of the
Russian Federation.

10.2. The following persons are
not admitted to teaching activities:

those deprived of the right to
engage in teaching activity due to a
court verdict that has entered into legal
force;

those who have or have had a
criminal record, who have been
prosecuted (except for persons whose
criminal  prosecution has  been
terminated on rehabilitating grounds)
for crimes against life and health,
freedom, honor and dignity of the



KU3HU U 3JI0POBbS, CBOOOJIbI, YECTH U
JOCTOMHCTBA JIMYHOCTHU (3a
HUCKJIFOUEHUEM HE3aKOHHOU
TOCTIMTAITU3AIIH METUITUTHCKYIO
OpraHu3alluIo, OKa3bIBAIOIILYIO
MICUXUATPUUECKYIO MTOMOIIIb B
CTAIMOHAPHBIX YCIIOBUSX, U KJICBETHI),
[I0JIOBOW  HENPUKOCHOBEHHOCTU U
MOJIOBOM CBOOOJBI JTUYHOCTH, MPOTHUB
CEMbM U  HECOBEPIUICHHOJETHUX,
3I0pOBbSI HACEJICHUSI U OOIECTBEHHOM
HPaBCTBEHHOCTH, OCHOB
KOHCTHUTYITMOHHOTO CTpOs u
0€30MacHOCTH TOCYAapCTBa, MHUpa U
0€30MacHOCTH 4YEJIOBEYECTBA, a TaKKe
MPOTUB OOIIECTBEHHON 0€30MacHOCTH
(3a HCKIIOYEHUEM CJIy4aes,
npeaycmorpeHubix 4. 3 c¢r.331 TK
PD);

B

UMEIoIINe HECHSATYIO WIH
HEMOTAlIEHHYI0 CYJIUMOCTh 33 HWHBIE
YMBIIUJIEHHBIE TSHKKUE U 0CO00 TSHKKUE
MIPECTYIJICHUS, HE YKa3aHHbIE B ab3ale
TPETHEM HACTOSIIIIEH YaCTH;

L4 IMPHU3HAHHBIC HeI[eeCHOCO6HBIMI/I B

YCTaHOBJICHHOM benepabHBIM
3aKOHOM TOPSIKE;

®  UMEIONIHe 3a00JIeBaHNA,
IPeyCMOTPEHHBIC NepeyHeM,
YTBEPKTAEMBIM dbenepanbHBIM
OpraHOM  HCIIOJHUTENILHON  BJACTH,
OCYIIECTBISIOMUM  (QYHKIMA IO
BBIPaOOTKE roCyJ1apCTBEHHOMN
MOJIUTUKU W HOPMATHUBHO-TIPABOBOMY
pEryJIUpPOBAHUIO B obnactu
3IPaBOOXPAHEHUSI.

10.3.
TPYJIOBOTO

OcoOCHHOCTH 3aKIIFOYCHUS
A0TO0BOpa C
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person (except  for  unlawful
hospitalization to a psychiatric hospital
and slander), the sexual inviolability
and sexual freedom of the person,
against the family and minors, public
health and public morality, the
foundations of the constitutional
system and security of the state, peace
and security of mankind, as well as
against public safety (except for the
cases stipulated in Part 3 Article 331
of the Labor Code of the Russian
Federation);

e those having an unexpanded or

unexpired conviction for  other
intentional serious and particularly
serious crimes not specified in the
third paragraph of this part;

e those who have been recognized

as legally incompetent in accordance
with the procedure stipulated by
federal law;

° those who have diseases

stipulated by the list approved by a
federal executive body responsible for
the development of state policy and
legal regulation of health care.

10.3. Specifics of an
employment agreement with Faculty



neaaroru4ecKuMu paboTHUKaMU,
otHocsiumucs K [TIC.

10.3.1. TpynoBble AOrOBOpPHI  Ha
3aMelleHue JOJKHOCTEN
MEJAarOru4ecKux pabOTHHUKOB,
otHocamuxcs  k  IIIIC,  moryt

3aKJIIOYaThCSl KaK Ha HEONpeaeTIeHHBIN
CPOK, TaK M Ha CpOK, OIpeIeJICHHBIN
CTOPOHaMH TPYAOBOTO JIOTOBODA.

10.3.2. 3aKJIIOYCHUIO  TPYAOBOTO
JIOTOBOpa Ha 3aMEIICHHE JIOJKHOCTH
I1€1arOrM4eCKOr0 pabOTHHKA,
otHocsmierocst k IIIIC, a Taxxke
MepeBOJly Ha Takyl JIOJHDKHOCTh
MIPEANIECTBYET U30paHue MO KOHKYPCY
Ha 3aMelleHue  COOTBETCTBYIONICH
JOJKHOCTH.

10.3.3. B LEJIAX COXpaHEHHUS

HETMPEPHIBHOCTH Y4EOHOTO mMpoliecca
JOTyCKaeTCsl 3aKIOYeHHUE TPYAOBOTO
JIOTOBOpa Ha 3aMEILECHHUE JOJKHOCTH
eIaroru4yeckoro paboTHUKa,
otHocsiierocst k IIIIC, 6e3 u3bpanus

Mo  KOHKYpCY  Ha  3aMelleHue
COOTBETCTBYIOIIECH JIOJDKHOCTU  TIPHU
npueme Ha paboty o

COBMECTHUTEIBCTBY - Ha CPOK HE Oojee
oaHoro (1) roma, a js 3aMenIeHUs
BPEMEHHO OTCYTCTBYIOIIIETO
paboTHUKa, 3a KOTOPBIM B
COOTBETCTBHH C 3aKOHOM COXPAHSICTCS
MECTO paboTBl, - JI0 BBIXOAA 3TOTO
paboTHUKA Ha padoTYy.

10.3.4. [Ipu wu30panuu pabOTHHKA
0 KOHKYpPCY Ha 3aMelleHUEe paHee
3aHUMAaeMOW KM 1O  CPOYHOMY
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members.
10.3.1. Employment  agreements
for higher-education teaching

personnel can be made both for an
indefinite period and for a period
agreed by the parties to the
employment agreement.

10.3.2. An employment agreement
to fill a position of higher-education
teaching personnel as well as transfer
to such a position is awarded after
election through competition.

10.3.3. To maintain the continuity
of the educational process, it is
allowed to award an employment
agreement for filling the position of
Faculty member without a relevant
competition when hiring for part-time
jobs for a period of one (1) year
maximum and for substituting a
temporarily absent employee whose
position is protected in accordance
with the law until this employee comes
back to work.

10.3.4. When an employee 1is
elected through a competition to fill
the position of a Faculty member



TPYJIOBOMY  JIOTOBOPY
MeJIarOrM4ecKoro

otHocsamerocss k  IIIIC,  HOBBIA
TPYAOBOM  JIOrOBOP  MOXET  HE
3aKiro4darbes. B 3ToM citydae nencrsue
CPOYHOIO TPYAOBOIO JIOrOBOpa C
PabOTHUKOM MPOJIJIEBAETCS o
COrJIAIICHUIO CTOPOH, 3aKI0YaeMOMY
B MMACbMEHHOU dbopwme, Ha
OTIPE/ICJICHHBIN CPOK He Oosiee msaTH (5)
JIET WUJIM HA HEONPEAEIEHHBIN CPOK.

JOJKHOCTH
pabOTHUKA,

10.3.5. [Tpu epeBoIe Ha
JIOJHKHOCTh NeAaroruyeckoro
pabotHuka, otHocsmerocs k [IIIC, B
pe3ynpTaTe u30paHus MO KOHKYPCY Ha
COOTBETCTBYIOIIYIO JOJDKHOCTh CPOK
JNEUCTBUSL  TPYIJOBOIO JIOTOBOpa C
PaOOTHUKOM MOKET OBITh M3MEHEH I10
COTJIALLIEHUIO CTOPOH, 3aKJIF0YaeMOMY
B MMUChbMEHHOMN dbopwme, Ha
onpeereHHbI CpoK He Ooiee msTH (5)
JIET WJIA Ha HEOPEIeTIEHHBIN CPOK.

10.3.6. B uemsix mnoaTBep:kACHUS
COOTBETCTBHUSI PAO0OTHUKA 3aHUMAEMOU
UM  JIOJDKHOCTH  TIE€arOTHYECKOTO
paboTHUKa, OTHOCSIIETOCS K
PO eCCOPCKO-MPENOIaBaATEILCKOMY
COCTaBy (3a UCKJIIOYEHUEM
pabOTHUKOB, TPYAOBOM JIOTOBOP C
KOTOPBIMHU 3aKJTIOYEH Ha

OTIpeIeTICHHBIN CPOK), OJTUH pa3 B MATh
(5) neT mpoBOAMTCS aTTECTAIIMS.

10.4. JlonmoJHUTENbHbIE
OCHOBAHHUSI TPEKpalleHUuss TPYI0BOrO
JI0TOBOpa c nearornyeckum

paboTHukoM, oTHOCsUMCs K TTTIC.
®  TIOBTOpPHOE B TeueHue oaHoro (1)
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previously held by them under a fixed-
term employment agreement, a new
employment agreement may not be
made. In this case, the term of the
fixed-term employment agreement
with the employee is extended by a
written agreement of the parties for a
certain period not exceeding five (5)
years or for an indefinite period.

10.3.5. When transferring to a
position of Faculty member based on
competition results, the term of the
employment agreement with the
employee can be changed by a written
agreement of the parties for a period of
five (5) years maximum or for an
indefinite period.

10.3.6. To confirm the adequacy of
an employee for the job of a Faculty
member (except for employees with
whom an employment agreement is
made for a certain period), an
assessment is conducted once every
five (5) years.

10.4. Additional grounds for
termination of an  employment
agreement with a Faculty member:

e repeated gross violation of the



roga Trpybdoe
HNucTuryTa;
® [pPUMEHEHHE, B TOM  YHCIE
OJIHOKpPAaTHOE, METOJI0B BOCIIUTAHMS,
CBS3aHHBIX C (U3HYECKUM | (WJIH)
IICUXUYECKUM HACUJIUEM HaJ
JUYHOCTHIO 00YYaOIIEerocs.

HapylIeHue ycTaBa

10.5. JlonmoJHUTENbHBIE
00SI3aHHOCTM M OTBETCTBEHHOCTh
NeJarornyeckux paboTHUKOB.

10.5.1. [Tomumo 00s13aHHOCTE,
YCTAaHOBJICHHBIX  1.5.3  HACTOSIINX
[IpaBun, memarorudeckue paOOTHUKH,
otHocsmuecs K [1I1C, o0s3anbI:

®  OCYIIECTBIISITh
NeSATEeIbHOCTD
npodecCuoHaTLHOM YPOBHE,
obecrieynBaTh B TOJHOM 0ObeMe
peanu3aluio IpenoaaBaeMbIx yIeOHBIX
npeaMera, Kypca, T CIUTLTHHBI
(Momymst) B COOTBETCTBHU c
YTBEPKICHHON pabodeil mporpaMMoi;
cobJroaaTh MIpaBOBHIC,
HPaBCTBEHHbIE W OSTUYECKHE HOPMBI,
cJe10BaTh TpeOOBaHUSIM
npo¢eCCUOHAILHON ATUKHU;

e yBaXaTh YECTh U JOCTOUHCTBO
0oOyJaromuxcsi U APYruX YYaCTHHUKOB
00pa3oBaTeIbHBIX OTHOIICHHUH;

CBOIO

Ha BBICOKOM

e pa3BuBaTh y  OOydYarommuxcs
MMO3HABATEJIbHYIO aKTUBHOCTb,
CaMOCTOSITENIbHOCTb, WHUIINATUBY,
TBOPYECKHUE CIOCOOHOCTH,

(bopMHUPOBATh TPAKIAHCKYIO MO3HUIIHIO,
CIIOCOOHOCTh K TpPYAy W JKH3HU B
YCIOBUSX COBPEMEHHOTO MUpa,
dhopMupoBaTh y 00yUaroIMXCcs
KyJIbTYpy 3J0pPOBOTO M 0€30MacHOTO
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Institute’s charter within one (1) year;

use of educational methods that
involved physical and (or) mental
violence against the personality of a
student.

10.5. Additional  duties and
responsibilities of teaching personnel.

10.5.1. In addition to the duties
stipulated by clause 5.3. of these
Rules, Faculty members are obliged
to:
e perform their functions at a high
professional level, ensure the full
implementation of academic subjects,
courses, disciplines (modules) in
accordance with the approved work

program,;

e comply with legal, moral and

ethical standards, follow the
requirements of professional ethics;

e respect the honor and dignity of
students and other participants of
educational relations;

e develop the cognitive activity
among students, their independence,
initiative, creativity, form a civil
position, the ability to work and live in
the modern world, form the culture of
healthy and safe lifestyle among
students;



o0Opasza >K13HH;

®  MPUMCHSTH nearoruaecku
00OCHOBaHHbIE M O0ECIeUnBaIOILINE
BBICOKOE€  KauyecTBO  0Opa3oBaHUs
dbopmbl  MeToapl  OOy4YeHHS U
BOCTIMTAHUS;

®  YUUTHIBATH 0COOCHHOCTH
NCUXO(PU3UIECKOTO pa3BUTHSA
oOydaromuxcsi W COCTOSHHE WX
3I0pPOBbs, COOJO/IATh  CIICIIHAIBHBIE
yCIJIOBHSI, HEO0OXOIMMBIC TUTST
MOJIyueHus: 00pa3oBaHUs JIMIAMHU C
OTpaHUYCHHBIMU BO3MOKHOCTSIMU
3J10pOBbsl, B3aMMOJECHUCTBOBATH IIPU
HEOOXOAMMOCTH C  MEIUIIUHCKUMHU
OpTraHU3AIHSIMY;

CHUCTEMAaTUYECKU TMOBBIIIATh CBOU
npodeccroHaIbHbIN YPOBEHb;

®  [IPOXOAUTH aTTECTALIUIO Ha
COOTBETCTBUE 3aHUMAEMOM TOJKHOCTH
B HOPSAKE, YCTaHOBJICHHOM

3aKOHOJIATEILCTBOM 00 00pa30BaHNH;
®  TPOXOJUTh B COOTBETCTBUU C
TPYJIOBBIM 3aKOHO/IaTeIHCTBOM
NpeaBapUTeIbHBIC TMPU TOCTYIUICHUU
Ha  paboTy ©W  MEPUOTUYECKHUE
MEIUIIMHCKUE OCMOTPBI, a TaKxke
BHEOUYCPETHBIC METUITMHCKUE OCMOTPBI
10 HATPABJICHUIO pabOTOIATEIS;

® [POXOAUTH B  YCTAHOBJIEHHOM
3aKkoHOmarenscTBOM  PD  mopsake
oOyueHHe U TPOBEPKYy B3HAHUU U

HABBIKOB B 00JIaCTU OXpaHbl TPYa;
e coOmopaars yctaB UHcTUTYTA;

®  COBEpUICHCTBOBATH
TEOPETUYECKUE 3HAHUS, NPAKTUYECKUN
ONBIT, METOABl BEICHUS HAYy4YHOU

pa6OTbI, meaarornieCckoc MacTepcCrTBo,
a4 TaKXC OCYIICCTBIITL ITOATOTOBKY
HAayYHO-IIEAArOrnICCKUX KaJapOB,
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to apply educationally grounded

and efficient forms, methods of
teaching and upbringing;
e take into consideration the

peculiarities of the psychophysical
development of students and their state
of health, comply with special
conditions necessary for education of
persons with disabilities, and interact,
if required, with medical institutions;

e systematically improve their
professional level,
e pass certification for the

adequacy for the job in the manner

prescribed by the legislation on
education,;

e in accordance with labor
legislation, pass preliminary and

periodic medical examinations upon
admission to work, as well as
unscheduled medical examinations
when instructed to do so by the
employer;

undergo training and testing of
knowledge and skills in the sphere of
labor protection as stipulated by the
legislation of the Russian Federation;

e comply with the charter of the
Institute;

e improve theoretical knowledge,
practical experience, methods of
conducting scientific work, teaching
skills, and train scientific and teaching
personnel;



®  OCYILECTBIIATH METOINYECKOE
PYKOBOJCTBO CaMOCTOATEIbHBIMU
3AHATUSIMU oOyJaromuxcs,
PYKOBOJIHTB HAy4HO-
HCCIIEI0BATENIbCKON paboToii
00yJaroIMXCs;

®  HEcTu OTBETCTBEHHOCTh 3a
aKTyaJIbHOCTb U Hay4HO-
METOAUYECKHI  ypOBEHb  Y4eOHOM

paboThl W WCCIEAOBAHUM, BBITIOIHSATH
WX B YCTAaHOBJICHHBIC CPOKH, HECTH
OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH U
KQ4eCTBO IOJIYYCHHBIX Pe3yJIbTaTOB;
MPOSIBIISITh  OOBEKTUBHOCTH  IPHU
OIICHKE 00pa30BaTEIbHBIX PE3YIbTATOB
00yYaroIMXCs;

e He JOITYCKaTh HapyIIEHUS
WHTEJUICKTYalTbHBIX (aBTOpCKHX,
CMEXHBIX, IMATCHTHBIX) MpaB, B TOM
quCIIe IIPUCBOEHUS aBTOPCTBA
(mmaruat), a TaKXe BBIBIATH U
IpeceKaThb (baxThI HapyLIEHUs
oOyJarormumucs ¥ pabOTHUKaAMU
HNucturyTa HMHTEJIJIEKTYaJIbHBIX
(aBTOPCKHUX, CMEXHBIX, TATEHTHbIX)
npaB, B TOM 4YHCJE MPUCBOCHUS

aBTOpCTBA (ILJIaruar);

®  BBINOJHATH WHBIE OOSI3aHHOCTH,
YCTaHOBJICHHBIC JIOKATbHBIMH
HOPMATHBHBIMH aKTaMHU.

10.5.2.  Ilemarornueckuii pabOTHUK,
otHocamuiica k IIIIC MuHcTtuTyTa, HeE
BIIpaBe OKa3bIBaTh IJIaTHBIE
oOpa3oBaTeIbHbIE yCIIyTu
oOyuaromumcss MHCTUTYTa, €ciu 3TO
MOXXET TPUBECTH K  KOH(QIIUKTY
WHTEPECOB MeIarOTUIECKOTO
paboTHUKA.
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e methodically supervise
independent studies of students,

manage the research of students;

e bear responsibility for relevance

and scientific and methodological
level of educational work and
research, timely  implementation

thereof, bear responsibility for the
authenticity and quality of results;

e not to be biased when assessing
the educational progress of students;

e prevent infringement of
intellectual (copyright, neighboring,
patent) rights including usurpation of
authorship (plagiarism), identify and
combat violation of intellectual
(copyright, neighboring, patent) rights
including usurpation of authorship
(plagiarism) by  students  and
employees of the Institute;

fulfill other obligations stipulated
by internal policies and procedures.

10.5.2. A Faculty member of the
Institute is not entitled to provide paid
educational services to students of the
Institute, if this may lead to a conflict
of interests of the teacher.



10.5.3. [lemarornueckum

pabotHukam, otHocsmmmcs k [ITIC,
3amnpeniaeTcs WCIIOJIh30BATh
00pa30BaTENbHYIO JEATEIIBHOCTD IS

MOJIUTHYECKOU aruTalyu,
MPUHYKJICHUS oOy4JaroIuXxcs K
MNPUHATHUIO MOJIMTHYECKUX,

PETUTHO3HBIX WM HHBIX YOCXKICHUN
00 OTKa3y OT HUX, JUIS pa3KUTaHUs
COLIMAJIbHOM, PAacOBOM, HAIlMOHAJIbHOM
WIA  PEIWrMo3HOM  pO3HH, 1A
aruTaluu, MpOIara”AupPyromen
HCKIIIOUUTEIBHOCTh,  MPEBOCXOJICTBO
700 HEMOJHOIICHHOCTh TpaXkJlaH 10
[PU3HAKY  COLMAJIbHOW,  PACOBOM,
HAIMOHAJIBHOM,  PEIIMTHO3HOW  WJIHU
SI3bIKOBOM  TIPUHAJUJIC)KHOCTH, 170,
OTHOUICHHSI K PEJINTHH, B TOM YHCIE

MTOCPEACTBOM COOOIIeHHS
oOy4Jaronmmcs HEJIOCTOBEPHBIX
CBEICHUI 00  HCTOPUYECKHX, O
HallMOHAIBHBIX,  PEJMTHO3HBIX U

KyJIbTYPHBIX TpaJHULHIX HApOJOB, a
TaKKe I MOOYKIEeHUs 00y4YaroInuXcs

K  JEUCTBUSIM, MPOTUBOPEYAIITAM
Koncruryuuu PO.

10.5.4. Ilegaroruueckue
pabotHuku, otHocsmmecss k [IIIC,
HECYT OTBETCTBEHHOCTH 3a
HEHUCIIOJTHCHUE WJIM HEHaJIeKaIee

HCIOJHCHUE BO3JI0KCHHBIX Ha HUX
00s13aHHOCTEH B MOPSJKE U B CIydasXx,
KOTOpPBIE YCTAHOBJICHBI (pefepabHBIMU
3aKOHAMH. Hewncnonnenue WA
HEeHaJJIe)KaIlee HCTIOJTHEHUE
e Jaroru4eCKUMHU paboTHUKaMHU,
otHOocsmmmucs K IIIC, ob6s3ananoCTEH,
MIPEYCMOTPEHHBIX m.10.5.1
HacTtosux IIpaBui, ydutsiBaeTcs mpu
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10.5.3. A Faculty member is
prohibited from using educational
activities for political solicitation,
forcing students to accept political,
religious or other beliefs or reject
them, to incite social, racial, national
or religious hatred, for promotion of
the  exclusivity, superiority or
inferiority of citizens using social,
racial, national, religious or linguistic
attributes, their attitude to religion,
also by providing  inaccurate
information to students about the
historical, national, religious and
cultural traditions of peoples, as well
as to encourage students to take
actions that contradict the Constitution
of the Russian Federation.

10.5.4. Faculty  members  are
responsible for non-performance or
improper performance of their duties
in the manner and in cases stipulated
by federal laws. When Faculty
members pass attestation, their non-
fulfillment or improper fulfillment of
the duties stipulated in paragraph
10.5.1. of these Rules will be taken
into consideration.



IMPOXOXKXKACHUHU UMH aTTCCTAINH.

11. OcoGeHHOCTH peryJIMpoOBaHUsA
TPYda Hay4YHbIX PA0OTHHMKOB

11.1. OCOOEHHOCTH 3aKJIFOUEHUSA

TPYZOBOIO  JOrOBOpa C  Hay4YHBIM
PabOTHUKOM.

11.1.1. TpynoBsle OOroBOpHl Ha
3aMElIEHNE  JOJDKHOCTEH  HAy4YHBIX

pa6OTHI/IKOB MOT'YT 3aKJIKOYaTbCA Kak
Ha HGOHpCI[GJIGHHBIﬁ CpPOK, TaK M Ha

CpPOK,  OMNpENEICHHBbI  CTOPOHAMU
TPYJIOBBIX JOTOBOPOB.
11.1.2. 3aKJIIOYCHUIO  TPYAOBOTO

JIOTOBOpa Ha 3aMEIlEHHE OTIEIbHBIX
JOJDKHOCTEM HAay4YHBIX PaOOTHUKOB, a
TaKkKe MepeBOAy Ha COOTBETCTBYIOLINE
JOJDKHOCTH ~ HAy4YHBIX  paOOTHUKOB
MpeIuecTByeT n30paHue 1Mo KOHKYpPCY
Ha  3aMELIEHUE COOTBETCTBYIOLIEH
JOJKHOCTH.

[lepeuenp  TOMKHOCTEH  HAy4YHBIX
pabOTHUKOB, TTOIJTeKATITIX
3aMEIIEHUIO TI0 KOHKYPCY, U MOPSIOK
MPOBEAICHHUS  YKa3aHHOTO KOHKypca
onpenensorca (enepaibHbIM OPraHOM
MCIIOJIHUTENIbHON BJIACTH,
OCYUIECTBISIOIUM  (QYHKIMH IO
BBIPA0OTKE rocyapCTBEHHOM
MOJINTUKA W HOPMATHUBHO-TIPABOBOMY
peryaupoBaHuio B cepe HaydyHOU U
HAyYHO-TEXHUYECKOW  JCSATEIHHOCTH,
[0 COIJIacCOBaHUIO C (eaepaabHbIM

OpraHoOM UCIOJIHUTEIHHOM  BIACTH,
OCYIIECTBISIOMIUM  (YHKIMA IO
BBIPaOOTKE roCyJ1apCTBEHHOM
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11. Specifics of regulation of labor
of scientific employees

11.1. Specifics of an
employment agreement with a
Research scientist.

11.1.1. Employment  agreements

for Research scientists positions can
be made both for an indefinite period
and for a period agreed by the parties
to the employment agreement.

11.1.2. Employment agreements to
fill certain positions of Research
scientists as well as transfer to such
positions is awarded after election
through competition.

The list of Research scientists
positions to be filled through
competition and the procedure for
holding such a competition are
governed by the federal executive
body responsible for the development
of state policy and legal regulation of
scientific activities in agreement with
the federal executive body that
develops public policy and legal
regulation of labor.



HOJUTUKA M HOPMATHBHO-IIPABOBOMY
peryJInpoBaHHIO B chepe Tpya.

11.1.3. B
HENIPEPBIBHOCTU HAy4YHOU
JeSATeTLHOCTH JIOTTYCKaeTCs
3aKJII0YEHUE TPYAOBOTO JOTOBOpa Ha
3aMelleHre  JODKHOCTH  HAy4yHOTO
paboTHuKa 0e3 u30paHusl MO0 KOHKYPCY
Ha  3aMeIIEHHE COOTBETCTBYIOUIEH
JOJKHOCTH TpU MpUEME Ha paboTy 1o
COBMECTUTEILCTBY Ha CpPOK He OoJjee
onHoro (1) roma, a nis 3aMelIeHUS
BPEMEHHO OTCYTCTBYIOIIIETO
paboTHUKa, 3a KOTOPBIM B
COOTBETCTBUH C 3aKOHOM COXPaHSIETCS
MeCTO paloThl, - JI0 BBIXOJA O3TOTO
paboTHHKA Ha paboTYy.

nesx COXpaHCHUA

11.1.4. [Ipn wm3bpanum paboTHHKA
N0 KOHKYpPCY Ha 3aMElIEHUE paHee
3aHUMAaeMOM UM 1O  CPOYHOMY
TPyAOBOMY  JOTOBOPY  JOJDKHOCTHU
Hay4qHOTO pabOTHHUKA HOBBIN TPYI0BOI
IOTOBOP MOJKET HE 3aKkjirodarbes. B
OTOM CJy4dae JIEUCTBUE CPOYHOTO
TPYJIOBOTO JIOTOBOpa ¢ pPabOTHUKOM
MPOIJIEBAETCS o COIJIALIEHUIO
CTOPOH, 3aKJII0YaEMOMY B TMCbMEHHOMN
dbopme, Ha OMpENCICHHBIA CPOK HE

Obomee maTM  (5) JeT wWIM  Ha
HEOIPEECIEHHBINA CPOK.
11.1.5. [Tpu epeBoIe Ha

JOJKHOCTh HAay4HOro pabOTHHKA B
pe3ynbTaTe u30paHusi Mo KOHKYpPCY Ha
COOTBETCTBYIOIIYIO JIOJDKHOCTH CPOK
JNEUCTBUS  TPYAOBOrO JOTOBOpa C
PabOTHUKOM MOXKET ObITh U3MEHEH I10
COTJIAIIEHUIO CTOPOH, 3aKII0YaeMOMY
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11.1.3. To maintain the continuity
of the scientific process, it is allowed
to award an employment agreement
for filling the position of a Research
scientist without a relevant
competition when hiring for part-time
jobs for a period of one year maximum
and for substituting a temporarily
absent employee whose position is
protected in accordance with the law
until this employee comes back to
work.

11.1.4. When an employee is
elected through a competition to fill
the position of a Research scientist
previously held by them under a fixed-
term employment agreement, a new
employment agreement may not be
made. In this case, the term of the
fixed-term employment agreement
with the employee is extended by a
written agreement of the parties for a
certain period not exceeding five (5)
years or for an indefinite period.

11.1.5. When transferring to a
position of Research scientist based on
competition results, the term of the
employment agreement with the
employee can be changed by a written
agreement of the parties for a period of
five (5) years maximum or for an



B MUCbMEHHOH (hopMe, B COOTBETCTBUU
C YCIIOBUSIMH IIPOBEJIEHUS KOHKYpCa Ha
ompesieNieHHbIN cpok He Oosee matu (5)
JIET WIA HAa HEONPEIETIEHHBIN CPOK.

11.1.6. B wmemsix mnOOATBEPKICHUS
COOTBETCTBUSI PAOOTHUKA 3aHUMAaEMOM
UM JOJDKHOCTH HAy4YHOro pabOTHHKA
(3a UCKIIIOUEHHUEM Hay4YHbIX
pPabOTHUKOB, TPYIOBBIE JOTOBOPHI C
KOTOPBIMHU 3aKJITHOYEHBI Ha
OTIPENICJICHHBIM  CPOK)  IIPOBOJMTCS
aTTecTalvsi B CPOKH, ONpeAessieMble
JIOKaJbHBIM HOPMATHUBHBIM aKTOM, HO
He dame oxHoro (1) pasa B aBa (2)
roja v He pexe ogHoro (1) pasa B msTh
(5) ner.

11.2. [Tomumo 00s13aHHOCTEM,
MPEAYCMOTPEHHBIX 11.5.3 HACTOSIIHUX
[TpaBun, Hay4YHbIE pabOTHUKHU
00s13aHBbI:

®  OCYIIECTBJIATh HAY4YHYIO, HAyYHO-

TEXHUYECKYIO JCSATEIbHOCTh U (WJIN)
OKCIIEpUMEHTATIbHBIE Pa3paboOTKu, HE
HapyIas mpaBa U CBOOOJbI YEJIOBEKA,
HE TIPUYMHSS Bpela €ro JKU3HU U
3I0POBBIO, a TaKXKe OKpYy)Karolen
cpene;

00BEKTUBHO OCYIIECTBIISITh
OKCIIEPTHU3Bl  TMPEACTABICHHBIX €My
HayYHBIX H  HAyYHO-TEXHHYECKHUX
IporpaMM H TPOEKTOB, HAyYHBIX U
(nm) Hay4YHO-TEXHUYECKUX
pPE3yNbTAaTOB M  AKCIIEPUMEHTAIBHBIX
pa3paboToK;

e (QopMupoBaTh y OOyYarOIIUXCS

npoeCCHOHANIbHBIE ~ KadyecTBa IO
n30paHHBIM npodeccuu,
CHCIMATILHOCTH WU HampaBlIeHUIO
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indefinite period.

11.1.6. To validate the adequacy of
an employee for the Research scientist
position (except for Research scientists
the employment agreements with
whom are made for a certain period),
they are certified within the time limits
governed by internal policies and
procedures but not more often than
once every two (2) years and at least
once in every five (5) years.

11.2. In addition to the duties
stipulated by clause 5.3. of these
Rules, Research scientists shall:

e engage in  scientific  and
scientific-technical activities and (or)
experimental development without

violating human rights and freedoms,
without causing harm to life and health
of the persons, as well as the
environment;

conduct expert examinations of
scientific ~ and  scientific-technical
programs and projects submitted to
them, scientific and (or) scientific-
technical results and experimental
developments without bias;

e infuse professional qualities in

students;



MOJTOTOBKU;
e pa3BuBaTh y  OOydYarommuxcs
CaMOCTOSITENIbHOCTb, WHUIIMATUBY,

TBOPYECKUE CITIOCOOHOCTH.

12. IHoompeHus 3a ycnexu B padore

12.1. 3a 100pOCOBECTHOE
UCTIOJTHEHUE TPYIOBBIX O0S3aHHOCTEH
paboTonaTelnb IPUMEHSET K
paboTHHKaM CleayIoIue MEpbI
TOOIIPEHHS:

e  0o0BsIBICHUE 0Jar0apHOCTH;
e  BHIILJIATA IIPEMUH,
®  HarpaXJICHHE IICHHBIM ITOAAPKOM;

®  HarpaxJeHue MMOYETHOM
rpaMoTOM;

e  Jpyrue BUJIbI MMOOLIPEHU,
MPEAYCMOTPEHHbBIE benepanbHBIMU
3aKOHAMHU P® u JIOKaJIbHBIMU

HOPMAaTUBHBIMH aKTaMH pabOTOIaTES.

12.2. [Toompenue odopmisiercs
NpHUKa3oM paboroaarens, ¢ KOTOPBIM
pabOTHUK JIOJDKEH OBITh O3HAKOMJICH
IOJT POCITUCh, M 3aHOCSTCS B TPYJIOBYIO
KHUKKY pabOTHUKa (Kpome CIydaes,
korma B coorBeTctBHM ¢ TK PO,
UHBIMU  (eJlepalbHBIMA ~ 3aKOHAMH,
TpyJIOBas KHIKKa Ha paOOTHHKA HE
BECTCHA).
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e  encourage independence,
initiative and creativity of students.

12. Rewards for employees

12.1. The employer applies the
following incentives to employees for
the conscientious performance of
employment duties:

e  expression of gratitude;
e  bonuses;

e awarding of a valuable gift;

e awarding with a certificate of
honor;

e other types of incentives
stipulated by federal laws of the
Russian  Federation and internal
policies and procedures of the
employer.

12.2. A reward is issued against
an order of the employer, and the
employee is familiarized with it
against their signature; the fact of
reward is recorded in the employee’s
work book (except for cases when the
work book for the employee is not
maintained in accordance with the
Labor Code of the Russian Federation
and other federal laws).



13. JucuumjiuHapHasi
OTBETCTBEHHOCTHb PA0OTHUKOB

13.1. [ns  uenerl nOpuMEHEHUS
HaCTOSAIEH IJIaBBI [IpaBun
IIPUMEHSIOTCS CIEAYIOIINE TEPMUHBI U
UX OIPENIEICHHUS:

e  JIMCUMIUIMHAPHBIA IPOCTYNOK -

HEUCIIOJITHEHUE WM  HEHAJJIeXKalee
WCIIOJTHEHHE PaOOTHUKOM I10 €ro BUHE
BO3JIOKEHHBIX HA HEro TPYAOBBIX
00s13aHHOCTEH.

e ['pyOmrii JTHUCUUATITMHAPHBIN
OPOCTYIOK - OJIHOKpaTHOe rpydoe

HapyuieHue pabOTHUKOM TPYAOBBIX
00s13aHHOCTEM, BBIPA3UBILIEECS B:

a) mporyie, TO €CTb OTCYTCTBUU Ha
pabouem wmecte 0€3 YBaKUTEIbHBIX
OPUYMH B TEYEHHE BCEro pabouero
THS, HE3aBUCHMO oT ero
OPOJOKUTEIPHOCTH, a Takke B
cily4ae OTCYTCTBHSI Ha paboueM MecTe
0e3 yYBaOXWTEJIBHBIX MPUUHUH OoJee
yeThipex (4) 4acoB MOApsA B TEUEHUE
pabouero AHs;

0) mosiBIieHMM pabOTHUKA Ha paboTe B
COCTOSIHUH aJIKOTOJIBHOTO,
HApPKOTHUYECKOTO WIH HUHOTO
TOKCHYECKOTO ONbSHEHUS;

B) pa3rJalleHUHd OXpaHsSeMOW 3aKOHOM
TalHbI (rocynapcTBEHHOM,
KOMMEPUECKOH, CIIy’)XKeOHOM U HHOI),
CTaBIICH W3BECTHOM pabOTHUKY B
CBSI3M C HUCIOJHEHHUEM UM TPYIOBBIX
00s3aHHOCTE, B TOM YHCJIIE
pasrialieHud MEePCOHABHBIX JaHHBIX
IpYroro pabOTHHKA;

I') COBEpPIICHUH TI0 MeCTy paboThl
XUIIEHUs (B TOM 4YHCIE€ MEJIKOTO)
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13. Disciplinary liability of employees

13.1. For the purposes of this
chapter of the Rules, the following
terms and their definitions are applied:

e Disciplinary offense — non-
performance or improper performance
of the assigned labor duties by an
employee through their fault.

e Gross disciplinary offense is a
one-time gross violation of labor
duties by an employee as follows:

a) absence from the workplace without
just cause during the entire working
day (shift) regardless of its duration, as
well as in case of absence from the
workplace without just cause for more
than four (4) hours straight during the
working day (shift);

b) coming to work in a state of
alcoholic, narcotic or other toxic
Intoxication;

c) disclosure of secrets protected by
law (state, commercial, official and
other) that have become known to the
employee in connection with the
performance of their labor duties,
including the disclosure of personal
data of another employee;

d) committing a theft (including petty
stealing) of someone else’s property at



qyK0T0 UMYIIECTBA, pactparsl,
YMBILIUIEHHOM €r0 YHUYTOXKEHUU WU
MOBPEKACHUH, YCTaHOBJICHHBIX
BCTYNIUBIIKM B  3aKOHHYIO  CHIY
IPUTOBOPOM cyna 17031
MOCTAaHOBJICHUEM  CylIbU,  Oprasa,
JOJHKHOCTHOTO auia,
YIOJTHOMOYEHHBIX paccmaTpuBaTh
nena 00 aJIMUHUCTPATUBHBIX
MpaBOHAPYIICHUSX;

1) YCTAaHOBJIIEHHOM KOMHCCHEH IO
OXpaHe TpyAa WK YMOJTHOMOYEHHBIM
N0  OxpaHe TpyAa  HapyluleHUHU
pabOTHUKOM  TpeOOBaHUN  OXpaHbI
TpyZJa, €CJIM 3TO HApYyIIEHUE MOBIEKIIO
32 co00OM  TSDKKME  TOCJENCTBUS
(HEecyacTHBIN CiIydau Ha
MIPOM3BOJICTBE, aBapusi, KaracTtpoda)
a100 3aBEIOMO CO3/1aBaji0 pPeaIbHYIO
yIpo3y HACTYIIJICHUS TaKHX
MOCJIC/ICTBUM;

€) COBEpIIEHWU BUHOBHBIX JEHCTBUI
pabOTHUKOM, HEIMOCPEICTBEHHO
OoOCITy’>KUBAIOUIUM  JCHEXKHBIE  WIU
TOBapHbIE  IIEHHOCTH, €CIU  3THU
NENUCTBUA J1al0T OCHOBAHUE JIJISl YTPAThI
JI0Bepusi K HEMYy CO  CTOPOHBI
paboTomarens;

x) COBEPILEHUS pabOTHHUKOM,
BBITIOJTHSIOLINM BOCIIUTATEIbHbIC
GyHKIIUM, aMOpajbHOIO MPOCTYIKA,
HECOBMECTHUMOIO C IPOAOHKEHHUEM
JaHHOW paboThI;

3) WHOM  HapylleHUHU
00s3aHHOCTEN,
OCHOBaHUEM
COOTBETCTBUU
3aKOHOJIaTEIHLCTBOM.

e JlucuuMmiauHapHas KOMHCCHS
KOJUIerManbHbll  opran  MHcrturyTa,
CO3MaHHBI N7 OCYIIECTBICHUS

TPYJIOBBIX
SABJISIFOIIIEMCS
YBOJIbHEHUSI B
TPYJIOBBIM

TUTST
c
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the workplace, embezzlement,
deliberate destruction or damage to
property as established by a court
verdict that has entered into legal force
or by a decision of a judge, an
authority or an official authorized to

address cases of administrative
offenses;
e) violation of labor protection

requirements established by a labor
protection commission or a labor
protection officer by the employee if
this  violation  entailed  serious
consequences (a work-related injury,
accident, disaster) or knowingly
created a real threat of such
consequences;

f) commitment of wrongdoings by an
employee who directly deal with
monetary values or merchandise if

such actions result in loss of
confidence on the part of the
employer;

g) commitment of an immoral offense
by an employee who perform
educational functions;

h) other violation of labor duties,
which is a foundation for dismissal in
accordance with labor legislation.

e  The Disciplinary Committee — a
collegiate authority of the Institute,

which is intended for disciplinary



JTUCLUITIMHAPHOTO MPOU3BO/ICTBA.
e JlucuuruinHapHas

OTBETCTBEHHOCTD — BUJT
OTBETCTBEHHOCTH paboTHHKaA,
MPEyCMOTPEHHOM TK PO,

HacTosMu [IpaBunamu.

e JlucummiuHapHOE B3BICKAHHE —
Mepa JTUCIUTUIMHAPHON
OTBETCTBEHHOCTH, TMpHUMEHsIeMas K
pabOTHUKY 3a COBEPIIICHUE
TUCIUIUIMHAPHOTO  TMPOCTYNMKa  C
Y4€TOM  TSDKECTH  COBEPIIEHHOTO
MpPOCTYIIKA H  OOCTOSATENBCTB, TMPHU
KOTOPBIX OH OBLJT COBEPIIIEH.

e JlucuMIiMHApHOE TMPOU3BOJICTBO
— MPOLIECC PACCMOTPEHHsI BOMpPOCa O

[IPUBJICYCHUN paboTHHKA K
JUCLUIUIMHAPHON OTBETCTBEHHOCTH.
e lHunmatop  JIHUCUUILUIMHAPHOIO
IIPOM3BOJICTBA — HENOCPEICTBEHHBIN
PYKOBOJHUTEIb paboTHUKa,
pykoBoautens  JlemapraMeHTa IO

paboTe ¢ IepCOHAIOM.

e [Ipotokon 3acelaHus
JTUCHUTUTMHAPHOU KOMHCCHUH -
JIOKYMEHT, B KOTOPOM OTPa’KaeTCs XOJI
3aceaHus JTVCHUTUTMHAPHOM

KOMHCCHUHU U IIPUHATOC eu peUICHuUcC.

13.2. 3a COBEPILEHUE
TUCIUTUTHHAPHOTO POCTYTIKA
paboToaTeslb UMEET MPaBO MPUMEHUTH
CIIeIyIOIIHe IUCUUTUTAHAPHBIC
B3BICKAHWSI:

e  3aME4YaHue;

®  BBITOBOD;

®  YBOJIbHEHHUE 1o
COOTBETCTBYIOIIIUM OCHOBAHHMSIM.

13.3. 3ameuanue Kak
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proceedings.

e Disciplinary liability — a type of
employee’s liability stipulated by the
Labor Code of the Russian Federation
and these Rules.

e Disciplinary sanction — a measure
of disciplinary liability applied to an

employee for committing a
disciplinary offense in view of the
severity of the offense and the
circumstances under which it was

committed.

e Disciplinary proceedings — the
process of examination of the issue of
imposing a disciplinary liability on an

employee.

e The initiator of disciplinary
proceedings — the  immediate
supervisor of an employee, the Head
of the HR Department.

e The minutes of a meeting of the
Disciplinary Committee — a document
where progress of a meeting of the
Disciplinary Committee and decision
taken by it are recorded.

13.2. The employer has the right
to apply the following disciplinary
sanctions for committing a disciplinary
offense:

e  warning;
e reprimand;
e dismissal for appropriate reasons.

13.3. The warning as a



JTUCIUIIIIMHAPHOE B3bICKAHUE
npuUMeHsieTCss K  paboTHUKaM, HeE
HMEIOILINM JUCHUILITMHAPHOTO
B3BICKAHUS, COBEPUIUBILIUM
TUCHUUIUIMHAPHBIA ~ MPOCTYNOK,  HE
OTHECCHHBIN TK PO, WHBIMU
beneparbHBIMU 3aKOHAMH K
JTUCHUIUIMHAPHBIM ~ MPOCTYNKaM, 3a
KOTOPBIE paboToarenb BIIPaBe
MIPUMEHHUTh YBOJIbHEHUE 10
COOTBETCTBYIOIIIMM  OCHOBaHHUSIM, a
Tak)K€ HE OTHCCCHHBIM HACTOSIIMMHU
[IpaBwiamMu K JIUCHUIUIMHAPHBIM

MIPOCTYMKaM, 332 KOTOPBIM IPUMEHSAETCS
BBITOBOD.

13.4. Brirosop
JTUCITUTUTHHAPHOE
MpUMEHSIETC K
CIIEYIONIUX CITyqasiX:
COBEPILECHHbIA pPaOOTHUKOM, HE
UMEIOIIUM JUCHUTIIMHAPHOTO
B3bICKaHUS, JTUCHUTITUHAPHBIN
MPOCTYIIOK MOBJIEK HapylieHue
OXpaHSEeMbIX  3aKOHOM  TIpaB |
uHTepecoB MHCTUTYTAa, B TOM YHCIE
MaTepualbHBIA  ymiepd HUMYIIECTBY
paboromaTens (B TOM qucie
UMYIIIECTBY TPETHUX T,
HaxoJAImeMycsi y paboromarens, eciu
paboTo/iaTesib HECeT OTBETCTBEHHOCTH
3a COXPaHHOCTh JTOr0 MMYIIECTBA),
00 co3/1all peAIbHYI0 BO3MOXHOCTH
TaKoro HAPYIICHUS;

KaK
B3BICKaHHE
pabOTHUKaM B

®  COBEpIIEHHBIH paOOTHUKOM, HE
UMEIOLIUM JTUCIHUIUIMHAPHOTO
B3BICKAHMUA, JTUCIUTIMHAPHBIN

MPOCTYIIOK TIPUBEJ JINOO MOT IPUBECTH
K BO3HUKHOBEHHIO yIiepOa peryTaruu
HNucTuryra;
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disciplinary sanction is applied to
employees who have not had a
disciplinary  sanction, who have
committed a disciplinary offense not
classified by the Labor Code of the
Russian Federation and other federal
laws as disciplinary offenses for which
the employer has the right to dismiss
the employee for appropriate reasons,
nor classified by these Rules as
disciplinary offenses to which the
reprimand applies.

13.4. The reprimand as a
disciplinary sanction is applied to
employees in the following cases:

e a disciplinary offense committed
by an employee who didn’t have a
disciplinary = sanction entailed a
violation of the Institute’s rights and
interests protected by law including
material damage to the employer’s
property (including property of third
parties held by the employer, if the
employer 1is responsible for the
safeguard of this property), or created
a real possibility of such a violation;

e a disciplinary offense committed

by an employee who didn’t have a
disciplinary sanction has led or could
lead to damage to the reputation of the
Institute;



®  COBEpIICHHE WUHOTO
JTUCIMILTAHAPHOTO IIPOCTYIIKa
pabOTHUKOM, UMEIOIIAM
TUCIHMIUIMHAPHOE  B3BICKaHWE,  3a
UCKITIOYCHUEM  CJIydaeB, KOTJa IO
peleHno  paboTojaresi B KauecTBe
JAUCHIUTUTMHAPHOTO B3bICKAHMSI
MPUMEHSETCS YBOJbHCHHE paOOTHHKA
0 OCHOBAHMIO, TNPEAYCMOTPEHHOMY

IIYHKTOM 5 4YacTu IepBou crtatbu 81
TK PO.

13.5. VYBoJbHEHUE KaK
JAUCLUILTUHAPHOE B3bICKAHHE
MIPUMEHSETCA K paboTHHKaM,
COBEPILUBILNAM rpyObIit
AUCHMIUTMHAPHBIM ~ NPOCTYNOK, B

ciaydasx, npeaycMoTtpeHHsix TK PO,
WHBIMUA (peiepalIbHBIMM 3aKOHAMU, B

TOM  4YHCIIe 3a  HEOAHOKpPATHOE
HEUCIIOJIHEHHE  paboTHHKOM  0e3
YBOXHUTEIBHBIX TNPUYUH  TPYAOBBIX
00s3aHHOCTEH, e€cIu OH  HMeECT
JTUCIUILTHHAPHOE B3BICKAHUE,
HaIpuMep:

®  COBEpUICHUE pabOTHUKOM,
UMEIOILIUM JUCIUIUTMHAPHOE
B3BICKAHUE, JTUCIHUILIMHAPHOTO
HpPOCTYTIKA, KOTOPBIii HIOBJIEK
HapylIeHHEe OXpaHSIeMbIX 3aKOHOM

npaB U uWHTepecoB MHCTUTYTa, B TOM
yucjae MaTepualibHbIA yiiepo, Jmbo

co3lan  peajbHyl0  BO3MOXKHOCTb
TaKOTO HapyIICHUSI.
13.6. [TpuHUIMIIBI  paccMOTpEHUs

Jen O TMpHUBICYCHUH pPaOOTHUKA K
JTUCIUIIIMHAPHON OTBETCTBEHHOCTH:

®  [IPUBJICYECHUE paboTHUKaA K
JTUCIUIIIIMHAPHOU OTBETCTBEHHOCTH
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commitment of another
disciplinary offense by an employee
who had a disciplinary sanction except
for cases when, by the employer’s
decision, the dismissal of an employee
is used as a disciplinary sanction on
the grounds specified in paragraph 5 of
Part One of Article 81 of the Labor
Code of the Russian Federation.

13.5. Dismissal as a disciplinary
sanction is applied to employees who
have committed a gross disciplinary
offense in cases stipulated by the
Labor Code of the Russian Federation
and other federal laws, among other
things, for repeated non-performance
of labor duties by an employee without
just cause if they had a disciplinary
sanction, for example:

e a disciplinary offense committed
by an employee who had a disciplinary
sanction entailed a violation of the
Institute’s  rights and  interests
including material damage or created a

real possibility of such a violation.

13.6. Principles of consideration
of cases when an employee can be
subjected to disciplinary liability:

e a disciplinary liability may be
imposed on an employee only for



BO3MOXXHO TOJBKO 3a JOKa3aHHBIC

BUHOBHbBIE HapyIICHUS, T.C.
HapyLICHHUS, JIOTyIIIEHHBIE
pabOTHUKOM  YMBIIIIEHHO, JHOO B
pe3yabTare HEOCTOPOXKHOCTH, KOrJa
paboOTHHUK Mor PEIOTBPATUTH

HapylIeHue TPYAOBBIX OOS3aHHOCTEH,
HO HE TPEANPHUHSAT HEOOXOIMMBIX
JICUCTBUM;

e pabOTHHMK, TIPUBJIEKAEMbIH K
JTUCHUIUIMHAPHOW ~ OTBETCTBEHHOCTH,
HE 00s13aH JIOKA3bIBATh CBOIO
HEBHHOBHOCTH, OJJHAKO HE MOJKET OBIThH
JIAIIEH nmpaBa MIPEACTABIATh
JI0Ka3aTeJIbCTBA CBOCH HEBUHOBHOCTH;
®  HEyCTpaHUMBbIE COMHEHHS B
BUHOBHOCTH MIPUBJIEKAEMOTO K
JTUCHUTUIMHAPHON OTBETCTBEHHOCTH
pabOTHUKA TPAKTYIOTCS B €0 MOJIb3Y.

13.7. [Topsnox CO3JIaHUA u
pabOThI TUCIIUIUIMHAPHON KOMHUCCHH.

13.7.1.  JlucumminHapHas

KOMHCCHS dbopmupyercs B
COOTBETCTBUM C TMPHUKA30M pEKTOpa
WNHuctutyTa 0 dbopMupoBaHuU
JUCLMILIMHAPHOM KOMHUCCUU
exxeronHo. Ilpukaz o ¢opmupoBanuun
TUCIUTLTHHAPHOM KOMHUCCUU
(ITpunoxkxenne 5 K HACTOSUIUM
[TpaBumam) TOJDKEH COJZIepKaTh
MEPCOHAIBHBIN COCTaB
JOUCLMILTUHAPHOM KOMUCCHH.
[Tpukazom 0 dbopmMupoBaHUU
OUCLUILTUHAPHOM KOMHUCCUU
Ha3Ha4yaeTcs npeaceaaTesb

HHCHHHHHH&pHOﬁ KOMUCCHH.
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proven guilty violations, i.e. violations
committed by the  employee
deliberately or as a result of
negligence when the employee could
prevent the violation of labor duties
but did not take the necessary actions;

e an employee who is subjected to
disciplinary liability does not have to
prove their innocence but they cannot
be deprived of the right to present
evidence of their innocence;

e insurmountable doubts about the
guilt of the employee subjected to
disciplinary liability are interpreted in
their favor.

13.7. The procedure for
establishment and operation of the
Disciplinary Committee.

13.7.1. The Disciplinary
Committee is annually summoned by
an order of the President of the
Institute on the formation of the
Disciplinary Committee. An order on
the summoning of the Disciplinary
Committee (Appendix 5 to these
Rules) shall list the participants of the
Disciplinary Committee. The order on
the summoning of the Disciplinary
Committee shall appoint the Chair of
the Disciplinary Committee.



13.7.2. JucuunnuHapHas

KOMHUCCHSI COCTOMT U3 1matu  (5)
YeJIOBEK.

13.7.3.  PaboTtHuk Hucturyra

MOXET OBITh Ha3HAYCH YYaCTHHUKOM
JUCLUIIMHAPHON KOMHUCCHHU TOJBKO C
ero coryjacus.

13.7.4. [Ipencenarens
JTUCHUTUTMHAPHONW KOMHUCCHH:

e  Ha3HaAyaeT 3aMECTHUTEIISA
npeacenarens JTUACHUTLTAHAPHON
KOMUCCHU;

e  BeJeT 3aceaHus
JTUCLUITIMHAPHON KOMUCCHU;

®  OpraHusyer HCCJICIOBAHNE
JIOKa3aTeJILCTB " MU3y4YEeHUE
00CTOSITEIILCTB COBEPIIICHUS
TACHUATIIMHAPHOTO MPOCTYIIKA;

®  TIpUBJIEKAET K paboTe
TUCHUIUIMHAPHOW  KOMHUCCHUU  HHBIX

pabotHukoB MHcTUTyTa B KadecTse
AKCIEPTOB;

®  paccMaTpuBaET BOITPOC 00
OTCTPAHEHUHU YYaCTHHKA (Y4aCTHHKOB)
TV CHUATUIMHAPHOW KOMHCCUU OT
y4acTHs B JUCUUIIIMHAPHOM
IIPOU3BOJICTBE 1o KOHKPETHOMY
TUCLUUIUTMHAPHOMY IPOCTYNKY B LEJSAX

MIPEAOTBPALICHUS KOH(IMKTA
HUHTEPECOB.

13.75. B OTCYTCTBUE
npeacenaTes TUCHUTUTMHAPHOM
KOMHCCUU €r0 (YHKLUUU HCIHOJHSIET
3aMEeCTHUTEb npezcenaTens

,Z[PICHPIHJIHH&pHOﬁ KOMUCCHH.
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13.7.2. The Disciplinary
Committee consists of five (5) people.

13.73. An employee of the
Institute may be appointed as a
member  of the  Disciplinary
Committee only upon their consent.

13.7.4. Chair  of
Committee:

e appoints the deputy chair of the
Disciplinary Committee;

Disciplinary

e conducts meetings of the
Disciplinary Committee;

e supervises the examination of
evidence and the circumstances under
which a disciplinary offense was
committed;

e involves other employees of the
Institute as experts in the activities of
the Disciplinary Committee;

e considers issues of removing a

participant  (participants) of the
Disciplinary Committee from
participation in disciplinary

proceedings for a specific disciplinary
offense to prevent a conflict of
interest.

13.7.5. In the absence of the Chair
of the Disciplinary Committee, their
functions are assumed by the deputy
chair of the Disciplinary Committee.



13.7.6.  3acenanus

TUCLUUIUITMHAPHON KOMUCCUU SIBJIIFOTCS
3aKpBITHIMU. Ilo PELLIEHUIO
npencenarenst JTVCLUTUIMHAPHOU
KOMMCCUU 3acelaHus MOTYT
IIPOBOAUTECA € MCHOJIb30BAHUEM

CPEACTB yAAICHHOM CBSI3H.

13.7.7. JucuunnuHapHas

KOMHCCHS MTPAaBOMOYHA paccMaTpUBaTh
Jena O TpHUBJICUEHUH paOOTHUKA K
TUCHUIUIMHAPHOM ~ OTBETCTBEHHOCTH,
€CJIM B 3aCEIaHUH Y4aCTBYET HE MEHEE

3-X  y4YaCTHMKOB  JUCIHIUIMHAPHON
KOMUCCHH.
13.8. [Topsinok IPUMEHEHUS

JAUCHUIIMHAPHOI'O B3bICKAHMA.

13.8.1. 3a KK IbIN
JTUCHUTUIMHAPHBIA TPOCTYIIOK MOXET
ObITh ~ TIPUMEHEHO  TOJIBKO  OJHO

AUCHUILIIMHAPHOC B3bICKAHUC.

13.8.2. 3a coBeplIeHUE MJIAIIETOCS
JVCLUIUIMHAPHOTO TMPOCTYIKA, KOrAa
pabOTHHUK  TPOJOJIKAET  COBEPIIATH
JUISIIANCSA JUACHUTLTAHAPHBIN
MPOCTYIIOK  HECMOTPS Ha YK€
HaJIO)KCHHBIC Ha HEro
JTUCUUTUIMHAPHBIE B3BICKAHUS, K HEMY
MOTYyT OBITb NPUMEHEHbI  HOBBIE
JTUCLUIIIMHAPHBIE B3bICKAHUA.

13.8.3. JlucuunnuHapHoe
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13.7.6. The meetings of the
disciplinary committee are closed.
Meetings can be held using remote
communication aids by a decision of

the Chair of the Disciplinary
Committee.
13.7.7. The Disciplinary

Committee is authorized to consider
cases on 1imposing a disciplinary
liability on an employee if at least 3
participants of the Disciplinary
Committee attend to the meeting.

13.8. The procedure for
imposing of a disciplinary
sanction.

13.8.1. Only one disciplinary

sanction may be imposed for each
disciplinary offense.

13.8.2. For a continuing
disciplinary  offense, when an
employee continues to commit a
disciplinary  offense  despite a

disciplinary sanction already imposed
on them, a new disciplinary sanction
may be imposed on them.

13.8.3. A disciplinary sanction is



B3bICKAaHUE IPUMEHSETCS HE IO3]HEee
ogHoro (1) wmecama co  JHA
OOHapyXEeHHsI NPOCTYNKA, HE CUUTas
BpEMEHU 00se3Hu paboTHHKA,
MpeObIBAHUSI €T0 B OTITYCKE.

13.8.4.  Jlaem oOHapyKEeHHUs
JIUCUUTUTMHAPHOTO pOCTYyTKa
SIBIISICTCA JICHb, KoTrJa

HETMOCPEICTBEHHOMY  PYKOBOJHUTENIO

paboTHHUKA  CTaJlO0  HW3BECTHO O
COBEpIIICHUU JTUCIUTUIMHAPHOTO
MPOCTYIIKA.

13.8.5.  JucuuniauHapHoe

B3BICKAHUE HE MOXET OBITh MPUMEHEHO
no3gHee mectu (6) MecsleB co JaHS

COBEpIIICHUS]  MPOCTyNKa, a  TI0
pe3ynbTaTaM  pPEBH3UH,  IMPOBEPKHU
(MHAHCOBO-X035HCTBEHHOM

NCATEIPHOCTH WM ayJUTOPCKOM

MPOBEPKH - TMO3AHEE IBYX (2) JeT co
THS €ro CcoBeplIeHHs. B yka3aHHBIE
CPOKM  HE  BKIIOYACTCS  BpeMs
MIPOM3BOICTBA 110 YTOJOBHOMY JIETTY.

13.8.6.  JlucuuniauHapHoe

B3BICKAHWE  HAJAraeTcsl  IPHUKA30M.
[Ipuka3z o mpuMeHEeHUU K PaOOTHUKY
JTUCITUTUTTHAPHOTO B3BICKAHUS
(mpuioxkenne 6 K HACTOSIIUM
[IpaBunam) oOBsBAsIETCS PAOOTHUKY
JlemapraMmeHTOM 1o  paboTe  C
MEPCOHATIOM TIOJl POCIHUCH B TEUYCHHE
Tpex (3) pabouux JHEH CO JHS €ro
W3IaHWs, HE  CUuTas  BPEMEHU
OTCYTCTBUA paboTHHKA Ha pabore. B
ciiyJae OTKa3a paboTHUKA
O03HAKOMUTHCS C YKa3aHHBIM MPUKA30M
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applied no later than one (1) month
from the date of detection of the
offense, not counting the time of the
employee’s illness and their being on
leave.

13.8.4. The day of detection of a
disciplinary offense is the day when
the employee’s immediate supervisor
became aware of the commitment of a
disciplinary offense.

13.8.5. A disciplinary sanction
cannot be applied later than six (6)
months from the date of the
misconduct and based on the results of
a revision, examination of financial
and economic activities or an audit —
later than two (2) years from the date
of 1ts commitment. The said time
limits do not include the time of the
criminal proceedings.

13.8.6. A disciplinary sanction is
imposed by an order. The order on
imposing a disciplinary sanction on an
employee (Appendix 6 to these Rules)
i1s announced to the employee by the
HR Department against their signature
within three (3) business days from the
date of its issuance, not counting the
time when the employee was absent
from work. If an employee refuses to
familiarize themselves with the order,
an appropriate act is made.



oA POCIINCH COCTaBJIACTCA

COOTBETCTBYIOIIUH AKT.

13.8.7.  Pemenue o NpUMEHEHUHU K
paboOTHUKY JTUCIUIIMHAPHOTO
B3bICKAHUSA MPUHUMAETCS
YIOJTHOMOYEHHBIM JUIIOM Ha
OCHOBaHMM  TPOTOKOJA  3aceldaHus
JAUCUUTUITMHAPHOM KOMHCCUU u

NPUWIOKEHHBIX K HEMY MAaTEpHUANIOB.
Pemenusa quciumuiMHapHOM KOMHUCCUU
HOCSIT PEKOMEHIATEIbHBIN XapaKTep.

13.8.8.  PaboTHuUK, K KOTOpOMY
ObUIO TMPUMEHEHO JUCIHUIUIMHAPHOE
B3bICKAHME B BHUJE 3aMEUaHUs WIU
BBITOBOpPA,  CUYUTACTCA  HMMEIOIIUM
JAUCLUILTUHAPHOE B3bICKaHHE B
teuenne opHoro (1) roma co gHsA
W3JlaHusl TpUKaza O NPUMEHEHUHU
JTUCIMIUTHHAPHOTO B3bICKaHusA. Ecim B
teyenue opHoro (1) roma co aHsA
MIPUMEHEHUS JTUCIUTUIMHAPHOTO
B3bICKaHUSI  paOOTHUK He  Oyner
MOJIBEPTHYT HOBOMY
JUCIUILUTMHAPHOMY B3BICKAHUIO, TO OH
CUHUTACTCS HE HUMEIOLIUM
JAUCLUILTUHAPHOTO B3bICKAHUSI.

13.8.9.  JIucuuniauHapHoe
B3BICKAHWE B BHUJIE 3aMCUaHUA WJIU
BBITOBOPAa MOXET OBITHh CHSTO C
pabOTHHUKA JOCPOYHO JIO0 HCTCUCHUS
ogHoro (1) roma mpukazoM peKTopa
HNucturyTa.

13.8.10. Bompoc o
CHSITUU C

JOCPOYHOM
paboTHHKa

104

13.8.7. Decision on imposing a
disciplinary sanction on an employee
is made by the authorized person
based on the minutes of the meeting of
the Disciplinary Committee and the
materials attached thereto. Decisions
of the Disciplinary Committee are
advisory.

13.8.8. An employee who has been
subject to a disciplinary sanction in the
form of a warning or reprimand is
deemed to have had a disciplinary
sanction within one (1) year from the
date of the order on imposing the
disciplinary sanction. If, within a year
(1) from the date of imposing a
disciplinary sanction, the employee is
not subjected to a new disciplinary
sanction, then they shall be deemed to
have no disciplinary sanction.

13.8.9. A disciplinary sanction in
the form of a warning or reprimand
may be removed from an employee
ahead of time before the end of the
year by an order of the President of the
Institute.

13.8.10.  The issue of early lifting of
a disciplinary sanction from an



JAUCIUILTHHAPHOTO B3bICKaHUS
paccmMaTpuBaeTcsi ~ Ha  3aceJaHHUU
IUCUUIUIMHAPHOM  KOMHCCHH IO
npoceoe camoro paboTHHKa,
XO/IaTaliCTBY €ro HEMOCPEICTBEHHOTO
PYKOBOIUTENSI WM TPEAceaaTes
AUCUUTUTMHAPHON KOMUCCHH.

13.8.11. OcHoBanuem T
JIOCPOYHOT'O CHATHS JTUCIHUIITMHAPHOTO
B3bICKaHUSI C PaOOTHHMKA SIBJISACTCS

JO0OpPOCOBECTHOE  BBIMIOJTHEHHE UM
CBOHMX 00s3aHHOCTEH,
HEYKOCHUTEIHHOE coboieHre
JCHCTBYIOIIETO 3aKOHO/IaTeJIhCTBRA,

TPYAOBOW AUCUMIUIMHBI, IPUHATHE MEP
JUIS. UCTIPABJICHUS JOMYIIEHHBIX paHee

HapylICHUH, a TaKXKe VHBIE
3aCITyKUBAIOIIUE BHUMAaHUSI
00CTOSTENLCTBA.

13.8. [Topsnox BEICHUS

AUCHTUIUIMHAPHOTO IIPOU3BOJACTBA.

13.9.1. [lo ¢dakty  BbIABICHUS
COBEPILIEHHOTO pabOTHUKOM
JUCUUIUIMHAPHOTO  MPOCTYNKa  HE
no3niHee 2 paboumx JAHEH cO [OHS
BBISIBIICHUS WHUITAATOP
JTUCITUTUTMHAPHOTO IIPOU3BOJCTBA

COCTaBIISIET aKT MO OJHOM U3 (dopm,
npuBeneHHbIX B [Ipunoxenusx 7 - 9 k
HacrosAmuMm lIpaBunam.

13.9.2. Nuunumarop

JTUCIUTUITMHAPHOTO MIPOU3BOCTBA
HE3aMEJIMTEIbHO TpU  BBISBICHUU
(dakTa COBEpIICHUS ITUCHUILUIMHAPHOTO
OpOCTyNKa TMpeasiaraeT  pabOTHUKY
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employee is considered at a meeting of
the Disciplinary Committee at the
request of the employee, at the request
of their immediate supervisor or the
Chair of the Disciplinary Committee.

13.8.11. The grounds for the early
lifting of a disciplinary sanction from

an employee are conscientious
fulfillment of their duties, strict
compliance  with  the  current

legislation, labor discipline, following
lessons learned, and other noteworthy
circumstances.

13.9. The procedure for
disciplinary proceedings.

13.9.1. Upon detection of a
disciplinary offense committed by an
employee and no later than 2
workdays from the date of the
detection, the initiator of the
disciplinary proceedings makes an act
according to one of the forms provided
in Appendices 7-9 to these Rules.

13.9.2. Immediately upon
discovering a disciplinary offense, the
initiator of  the disciplinary
proceedings invites the employee to
give explanations. If after two (2)



naTth o0bsicHeHue. Ecnu 1o ncreueHun
IByX (2) paboumx pAHEW yKa3zaHHOE
00BbsSICHEHUE pabOTHUKOM HE
MPEeIOCTaBIEHO, TO  COCTaBIIAETCA
COOTBETCTBYIOIIMKA akT 1o (dopme,
npuBeaeHHol B Ilpumoxennn 10

HACTOSILIUM [IpaBunam.
HenpenocraBnenue PabOTHUKOM
00BsICHEHUS HE SIBJIIETCS
MPENITCTBUEM TUTS MIPOBEICHUS
JTUCHUIUIMHAPHOTO  TPOM3BOJICTBA U
MIPUMEHECHUS JTUCHUTUTMHAPHOTO
B3BICKAHHUSI.

13.9.3. OObsicHEHHE MOXKET OLITh

JaHO Kak caMUM pabOTHUKOM B
NUCbMEHHOU (opme (0OBsSICHUTENbHAS
3allucKa), Tak U B (opme 3amucu co
CJI0B paOOTHHKA B aKT€ O BBIABICHUU
JUCHMIUIMHAPHOTO  MPOCTYINKa, TMOJ
KOTOPOM pabOTHUK JenaeT Haamuch «C
MOMX CJIOB 3aIIMCAaHO BEPHO» U CTaBUT
CBOIO IOJIHUCH.

13.9.4. B cnywae, ecium npu
COBEpPILIEHUH JTUCHUTUTMHAPHOTO
NPOCTYNKa TNPUCYTCTBOBAIM  HUHbBIC
pabOTHUKH, JIMOO OHM MHBIM 00pa3oM
ObLIH OCBEJIOMJICHBI 00
0OCTOSITENTLCTBAX €r0 COBEPIICHUs, Y
HUX TaKKe 3aIpanuBarOTCs
MUCHMEHHBIC HOSICHEHUS 00

00CTOSITEILCTBAX MpoucCmecamero.

13.9.5. ITo pe3ysbTaram
MOJITOTOBKHU JJOKYMEHTOB, YKa3aHHBIX B
m.13.9.1-13.9.4 wnacrossmux IlpaBui,

cOopa  HWHBIX  JOKa3aTeJIbCTB u
CBUIETEILCTB 00 00CTOATENLCTBAX
HEUCIIOJHEHUS (HEeHaIeKaIIero
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business days such an explanation is
not provided by the employee, then an
appropriate act is made in the form
provided in Appendix 10 to these
Rules. The employee’s failure to
provide an explanation is not a cause
not to conduct disciplinary
proceedings and not to impose a
disciplinary sanction.

13.9.3. An explanation can be
given by the employee themselves in
writing (an explanatory note), and can
be written from the employee’s words
in a disciplinary offense act in which
the employee makes the record “The
above 1s an accurate record of my
statement” and signs.

13.9.4. If other employees were
present  during  committing a
disciplinary offense or they were
otherwise aware of the circumstances
of its commitment, then they are also
requested to  provide  written
explanations about the circumstances
of the incident.

13.9.5. After preparation of the
documents  specified in clauses
13.9.1.-13.94. of these Rules, the
collection of other evidence of the
circumstances of non-performance
(improper performance) of labor



UCIIOJIHEHMSI) TPYJOBBIX O0S13aHHOCTEH,
MHUIIATOP JTUCIHUIUIMHAPHOTO
IIPOU3BOJCTBA COCTaBJIIsIET
Npe/CTaBlICHUEe B AUCHUILTUHAPHYIO
KOMUCCHIO 10 (opme, IMpUBEICHHON B
[Ipunoxenun 11  k  Hacrosmmm
IIpaBunam, u He mnozaHee ceMu (7)
pabounx AHEH ¢ MOMEHTa BBISIBICHUS
HapyIICHUs] HAMpaBisieT YyKa3aHHOE
MIPEICTABICHHE peceaaTento
JUCLMIUIMHAPHON KOMHCCHHU.

13.9.6. B Teuenue npecatu (10)
pabounx JHEW TMOocie MOJy4eHHUs
MIPEICTABIICHUS TUCITUTUTMHAPHAS
KOMHUCCHUSI ~ JOJDKHAa  PacCMOTpPETh
yKa3aHHOE MpEeJICTaBICHUE M IPUHATH
OJIHO U3 JIByX PEUICHUN:

® 0 T[puBICUYEHUU PAOOTHUKA K
JTUCIUIUIMHAPHON OTBETCTBEHHOCTU U

NPUMEHEHUU K HeMY
JAUCUUIUTMHAPHOTO B3BICKAHUS;

e 00 oOTKaze B MPHUBJICUCHUU
paboTHHKa K JUCUUIIIIMHAPHOM
OTBETCTBEHHOCTH.

13.9.7.  JlucummiinHapHas

KOMHCCHSI  BBIHOCHUT peIlieHue o0

OTKa3€¢ B IIPUBJICUCHHU pa6OTHI/IKa K
,Z[PICHHHHHH&pHOﬁ OTBCTCTBCHHOCTH:

® pu OTCYTCTBHM B JIEMCTBUSX
pabOTHUKA TMPU3HAKOB COBEPIICHUS
JUCHUATUIMHAPHOTO IPOCTYIIKA;

e 1pHu OTCYTCTBUU COOBITHS
JUCHUATUIMHAPHOTO NPOCTYIIKA;
e Ipu HE3HAYUTEIIbHOCTH

BBISIBJICHHBIX HAPYIICHHIA,
® pu OTCYTCTBHHM JI0Ka3aTEIIbCTB
BHUHBI PaOOTHUKA;
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duties, the initiator of the disciplinary
proceedings makes a submittal for the
Disciplinary Committee in the form
provided in Appendix 11 to of these
Rules, and no later than seven (7)
workdays from the date of detection of
the offense, sends the specified
submittal to the Chair of the
Disciplinary committee.

13.9.6. The Disciplinary
Committee shall consider the submittal
within ten (10) business days after
receiving it and shall make one of two
decisions:

e to subject an employee in
question to a disciplinary liability and
impose a disciplinary sanction on
them;

e to refuse to impose a disciplinary
liability on the employee.

13.9.7. The Disciplinary
Committee makes a decision to refuse
to subject an employee to a
disciplinary liability in the following
cases:

e when there are no signs of a
disciplinary offense in the employee’s
actions;

e when a disciplinary misconduct
event did not take place;

e when discovered violations are
insignificant;

e  when there is no evidence of the
employee’s guilt;



e 1pH UCTEUCHUHU Cpoka
MPUBJICYCHUS paboTHHKA K
JAUCLMIUTHHAPHON OTBETCTBEHHOCTH.

13.9.8. JlokazarenbcTBaMu B
paMKax IUCUUTUTMHAPHOTO
HPOU3BOJICTBA MOTYT SIBIISITHCSL:

®  TIpeACTaBJICHUE 0
AUCUUIUIMHAPHOM MPOCTYIIKE;

®  TUCHbMEHHbBIC OOBSICHEHHUS
paboTHHKa, IPUBJIEKAEMOT0 K

JTUCITUTUTMHAPHON OTBETCTBEHHOCTH;

®  yCTHbIE OOBSCHEHUS pPaOOTHUKA,
NPUBIEKAEMOTO K JUCIUIUIMHAPHON
OTBETCTBEHHOCTH (B  Cily4dae €ro
NPUCYTCTBHS HA 3aCEIaHUN ),

®  aKThl / pEIIEHUs MO Pe3yJIbTaTaMm
MPOBEPOK JIeATeTbHOCTH MHCTHTYTA,

COCTaBJICHHBIC YIIOJTHOMOYCHHBIMH
opraHamu;

®  JIOTOBOPBI, NHUCHMA, TEJICTPAMMBI,
COOOIICHMUS, HaIpaBJICHHBIC 1o
AJIGKTPOHHOH  IMOYTe | UHBIC

IMHUCBMCHHBIC JOKAa3aTCIbCTBA,
L4 AKTbI 5KCIICPTU3BI,
L HHBIC NOKAa3aTCJIbCTBA.

13.9.9. [Tpu pa3peneHnumn
JTACUUATUIMHAPHOM KOMMCCHEW Jena I10
CYIIECTBY HU OJHO M3 BBIIICYKa3aHHBIX

JI0Ka3aTeIbCTB HE uMeer
NPEUMYIIECTBEHHONH  CHJIBI  Tepen
APYTUMH 10Ka3aTeIbCTBAMHU.

13.9.10. JducuunnuHapHas

KOMUCCHS npu pPaccMOTpEHHUH
BOIIpoOca 0 HAJIOXKEHUH
JAUCLMILTUHAPHOTO B3bICKaHUS

YUUTBHIBAET TSIKECTh COBEPUICHHOTO
OpoCTynKa Hu O0OCTOSATENbCTBA, MPHU
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e upon expiration of the term when
an employee can be subjected to a

disciplinary liability.

13.9.8. Evidence under
disciplinary proceedings may
include:

e a submittal on a disciplinary
offense;

e written explanations of the
employee subject to disciplinary
liability;

e oral pleadings of the employee
subject to disciplinary liability (if
present at the meeting);

e acts/decisions based on the results
of inspections of the Institute’s
activities made by authorized bodies;

e contracts, letters, telegrams,
messages sent by e-mail and other
written evidence;

e  ecxamination reports;
e other evidence.

13.9.9. When the Disciplinary
Committee considers the case on the
merits, none of the above evidence
takes precedence over other evidence.

13.9.10. When considering the
imposition of a disciplinary sanction,
the Disciplinary Committee takes into
account the severity of the offense and
the circumstances under which it was
committed (both mitigating and



KOTOPBIX OH OBbUI COBepIIeH (Kak
CMSATYAIONINE, TaK W OTATYAIONINE
JTUCITUTUTMHAPHYIO OTBETCTBEHHOCTB ).

13.9.11. Cwmsryaronmmu
0OCTOSITENTLCTBAMHU SIBIISIFOTCSI:

®  TpenoTBpaiieHHue PaOOTHUKOM, B
OTHOIIICHUH KOTOPOTO BEICTCS
JTUCIUTLTUHAPHOE IIPOM3BO/ICTBA,
HEeOIaronmpusITHBIX TIOCIICAICTBHMA
JTUCIMILTHHAPHOTO TIPOCTYIIKA;

®  T[IOJHOE 100pOBOJIEHOE
BO3MEUIEHHE YyiiepOa, MPUYMHEHHOTO
JTUCLMIUTMHAPHBIM MPOCTYIKOM;

®  yCTpaHEHHE HapyIICHUN
TPYJOBBIX OOS3aHHOCTEH K MOMEHTY
paccMOTpeHHs Jelia JUCHUTUTMHAPHOU
KOMUCCHUECH;

e [mpu3HaHWe pabOTHUKOM (akTa
COBEpIICHHUS JTUCIHUILIMHAPHOTO
OpPOCTYNKa W TPEJOCTABICHUE UM
noJHOM  uHpOpManuu MO  BCEM
00CTOSTENTLCTBAM €0 COBEPILICHUS;

® AKTHBHOE YydacTue pabOTHHKA,
NPUBIEKAEMOTO K JUCIUIUIMHAPHON
OTBETCTBEHHOCTH, B JAUCIHMILTHHAPHOM

MIPOU3BO/ICTRE, JI0OPOBOJILHOE
COJICHICTBUE B YCTaHOBJIEHUU (HAKTOB
110 ACIY;

®  UHBIC 00CTOSITEILCTBA,
MIPU3HAHHBIE TaKOBBIMH

TACUUATUIMHAPHON KOMUCCHUEM.

13.9.12. Oraryarommmu
00CTOSITENHLCTBAMU SIBIISIFOTCSI:

®  COBEpLICHUE paboOTHUKOM
HECKOJIbKUX JTUCITUTITUHAPHBIX
MPOCTYIIKOB B TEUYCHUE 1
KaJICHJApHOTO ro/1a;

®  [PEJOCTABJICHHE
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aggravating the disciplinary liability).

13.9.11. The mitigating
circumstances are:

e prevention of the adverse

consequences of the disciplinary

offense by the employee subjected to
the disciplinary proceedings;

e full voluntary compensation of
damage caused by the disciplinary
offense;

e rectification of the violation of
labor duties by the time the case is
considered by the Disciplinary
Committee;

e employee’s confession of the
commitment of a disciplinary offense
and providing all the circumstances of
its commitment;

e collaboration of the employee
subjected to disciplinary liability in
disciplinary proceedings, voluntary
assistance in establishing the facts of
the case;

e  other circumstances recognized as
such by the Disciplinary Committee.

13.9.12. The aggravating
circumstances are:
e the employee has committed

several disciplinary offenses within 1
calendar year;

e provision of fake documents and



(banbcuUIMPOBAHHBIX JOKYMEHTOB U

JOKa3aTCIbCTB, YHHUYTOKCHUC
JOKYMCHTOB n JA0Ka3aTCJIbCTB B
IMponccce OCYHICCTBJICHUA

JUCHUILIMHAPHOI'O IIPOMU3BOACTBA.

13.9.13. Pemenue AUCUHMIUIMHAPHON
KOMHCCUU  TNPHUHUMAETCS  IyTeM
OTKPBITOTO TOJIOCOBAHUS B OTCYTCTBHE
JHL, HE SBISIOMUXCA YYaCTHUKAMU
JAUCUUIUTMHAPHON KOMUCCHH.

13.9.14. Pemienue MIPUHUMAETCS
OOJBIITMHCTBOM TOJIOCOB yYaCTHHKOB
JUCHUTUTMHAPHOU KOMHCCHH,
y4acTBYIOIIMX B 3acenanuu. [lpu
pPaBEHCTBE  TOJOCOB  pELIAIOLIUM
SABJISIETCA roJioc npeacenaTens

HHCHHHHHH&pHOﬁ KOMUCCHHU.

13.9.15. TIlpencenarens
JTUCHUTUTMHAPHOW KOMHUCCHM OTJIaliaeT
IPUHSTHIE PEIICHUS.

13.10. PaboTHUK, TpUBIEKAEMBIN K
JTUCIUIUTMHAPHON
OTBETCTBEHHOCTH, BIIPABE:

e  1aBaTh 00BSICHEHUS u

MMpCACTABJIATh 10OKA3aTCIIbLCTBA,

L INOJIYUNTb  KOIIMKO IIPpHUKas3a O
HaJIOXKCHUHN JAUCHUIITIMHAPHOTO
B3bICKAHM, B IMOpAAKE,

yctanoBjieHHOM TK P®;
e  00aJIOBAaTh MPHKA3 O HAIOKCHUH

AUCHUIIIIMHAPHOTO B3bICKaHHA B
IMOpAAKE, YCTaHOBJICHHOM
3aKOHOAAaTCJIbCTBOM.

13. Coo0meHusi 0 HApyHIEeHUsIX
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evidence, destruction of documents

and evidence during disciplinary
proceedings.
13.9.13.  The decision of the

Disciplinary Committee i1s made by
open vote while persons who are not
members  of the  Disciplinary
Committee shall not be present during
the vote.

13.9.14. The decision is made by a
majority vote of the members of the
Disciplinary Committee who attend to
the meeting. In case of equality of
votes, the vote of the Chair of the

Disciplinary Committee shall be
decisive.
13.9.15. The  Chair of the

Disciplinary Committee announces
the decisions taken.

13.10. An employee subjected to a
disciplinary liability has the right
to:

e give explanations

evidence;

e receive a copy of the order on the

imposition of a disciplinary sanction

as stipulated by the Labor Code of the

Russian Federation;

e appeal the order to impose a

disciplinary sanction in the manner

stipulated by law.

and submit

13. Reporting of misconduct



14.1. PaGotHuku HNHucTutyTa
UMCIOT paBo COO0MIaTh 0
HapYIIEHUAX TPYAOBOU IUCITUTUIMHBI,
MOJIOKEHUHN JIOKAJTLHBIX HOPMATHUBHBIX
aktoB  MHcTHTyTa,  JONMYHICHHBIX
apyrumMu  paboTtHukamu MHCTHTYTA,
BKJIFOYas (aKkThl JAUCKPUMHUHAIIUK U
npeciaeaoBanus, (J1anee — COOOIIEHHUE O
HapYILIEHUN).

14.2. CooO1ieHue 0 HapyILICHUU
HaIpaBJIseTCS c aapeca
KOPIOPATUBHON AJICKTPOHHOW ITOYTHI
Ha ajapec ombudsman@skoltech.ru u

paccMaTpuBaeTcs pabOTHHUKAMHU,
YIOJHOMOYEHHBIMU PEKTOpOM
WNucturyTa Ha MIPOBE/ICHHE

COOTBCTCTBYIOIIIMX ITPOBCPOK,.

14.3. B cnyyae BbISABIEHUS NPU3HAKOB

3710ynOTpeOIICHUH, HapyLIEeHUN
3aKOHOJATENbCTBA Poccuiickon
@enepanu  coOpaHHas HHPOpMAIUL
nepeaaeTcs B JlenaprameHT
0€30IacCHOCTH.

14.4. B ciiyyae BBISIBIICHUS TPU3HAKOB
HapylLICHUs] TPYAOBOM JUCLMIUIMHBI,
HOPM, YCTAQHOBJICHHBIX JIOKaJIbHBIMU
HOpPMaTUBHBIMM akTamu HMHcTuTyTa,
COCTaBJISIETCSI aKT B COOTBETCTBHHU C
MOPSIIKOM, YCTaHOBJIEHHbIM 11.13.9.1

Hactoamumx  [IpaBumn, coOpaHHas
uHdopmarus nepeaaeTcs TUISt
paccMOTpEHUS JucuuninmaapHon
KOMUCCHEMN.

14.5. YTIOJITHOMOYEHHBIE pabOTHUKHU
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14.1. Employees of the Institute have
the right to report violations of labor
discipline,  provisions of local
normative acts of the Institute,
committed by other employees of the
Institute, including the facts of
discrimination and harassment
(hereinafter referred to as a report of
misconduct).

14.2. A report of misconduct is sent
from the corporate e-mail address to
the address ombudsman@skoltech.ru
and 1s considered by employees
authorized by the President of the
Institute to conduct relevant checks.

143.In case of revealing signs of
abuse of power, violations of the
legislation of the Russian Federation,
the collected information is transferred
to the Security Department.

144.In case of revealing signs of
violation of labor discipline, the norms
established by the local normative acts
of the Institute, an act is drawn up in
accordance  with the procedure
established by clause 13.9.1 of the
present Regulations, the collected
information is  transferred  for
consideration by the Disciplinary
Committee.

14.5. The authorized employees inform


mailto:ombudsman@skoltech.ru

uH)OPMUPYIOT paboTHUKa,
HAIPaBHUBILIETO cool1eHne 0
HapYILICHUH, 0 pe3ynbTaTax
paccMOTpeHHUs M3JI0KCHHBIX B
COOOILIEHUN 0 HapyILICHUU
00CTOSITEILCTB  TTyTEM  HaAIPaBJICHUS
MMCchMa C aznpeca
ombudsman@skoltech.ru Ha aapec

KOPIIOPATUBHON DSJIEKTPOHHON TMOYTHI
paboTHuka B TeueHue 10 paboumx
THEH CO JTHS MOCTYIUICHUS COOOIICHUS
O HapyIICHHH.

14.6. PaOOTHHKH,  COOOIIMBIIHE O

HapyllIECHUH, HE MOTYT OBITH
MOJIBEPTHYTHl ~ KakoMy —  Ju0OO
IIPECIEIOBAHUIO B CBSI3U c

COOOLIECHUEM O HAapYIIECHUH.

15. Marepunaiabnas
OTBETCTBEHHOCTH CTOPOH TPYA0BOI0
JIOroBOpPa

15.1.
Z0OTOBOpA

CropoHa TPYJI0BOTO
(paboronarenn WIn
pabOTHUK), MpPUYMHUBIIAA  YyIIEpO
IpYro CTOPOHE, BO3MEIAET 3TOT
yimep0 B cootBerctBUM ¢ TK P® u
UHBIMU (peiepaibHbIMU 3aKOHAMH.

15.2. MarepuanbHas

OTBETCTBEHHOCTb CTOPOHBI TPYJIOBOTO
JOroBOpa  HacTymaeT 3a  ymep0,
NPUYUHEHHBIM €K JIpPYyrod CTOPOHE
ATOTO JIOTOBOpAa B peE3yJIbTaTe €€

BUHOBHOTO MIPOTUBOITPABHOTO
MOBEACHUS (meucTBuit UJIN
0e3/IecTBUA), €CJIu WHOE HE
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the employee who sent the report of
misconduct of the results of
consideration of the circumstances set
out in the report within 10 working
days.

14.6. Employee cannot be retaliated in
any way for reporting of
misconduct.

15. Pecuniary liability of the parties
to an employment agreement

15.1. A party to an employment
agreement (employer or employee)
that caused damage to the other party
shall compensate this damage in
accordance with the Labor Code of the
Russian Federation and other federal
laws.

15.2. Pecuniary liability of a
party to an employment agreement
arises for damage caused by it to the
other party of this contract as a result
of its guilty illegal behavior (actions or
inaction) unless otherwise stipulated
by the Labor Code of the Russian
Federation or other federal laws
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npeaycMorpeHo TK P® wnu uHbIMUH
(dhenepaabHBIMA 3aKOHAMH.

15.3. Kaxnas u3 CTOPOH
TPYAOBOTO JIOrOBOpa 00s3aHa 10Ka3aTh
pa3Mmep NpUYMHEHHOTO el yiepoa.

15.4. Pactopxenue  TpyaoBOro
JIOTOBOpa MOciie MPUYUHEHUs yliepOa
HEe BieYeT 3a co00Ol OCBOOOXKICHUSA
CTOPOHBI ~ 3TOr0  JIOTOBOpa  OT
MaTepUaIbHOM OTBETCTBEHHOCTH,
npenycmorpeHHord TK PO wnu nabiMu
(dhenepaabHBIMA 3aKOHAMH.

15.5. Paboronarens,

NPUYUHUBIIMKA ~ yIiepd  HMMYIIECTBY
paboTHUKA, BO3MEIIAET 3TOT yliepo B
MOJIHOM 00beMe B MOPSAKE U pa3Mmepe,

ycraHoBiaeHHbIMU TK P®, wunHbIMU
(dhenepanbHBIMU 3aKOHAMH.

15.6. MopanbHblit Bpe/l,
MIPUYUHEHHBIN pabOTHUKY

HENIPAaBOMEPHBIMU  JICUCTBHAMU  WJIH
Oe3aelicTBHEM paboTonarens,
BO3MeEIIaeTcs paOOTHUKY B JICHE)KHOM
dbopMe B pa3Mmepax, OIPEACIIICMBIX

COTJIAIIIEHUEM  CTOPOH  TPYIOBOIO
J0rOBOpA.
15.7. [Tpu HapyLIEHUU

paboToiaTesieM yCTaHOBJICHHOTO CPOKa
BBITJIATHl 3apa0O0THOM TJIAThI, OTUIATHI
OTITyCKa, BBIMUIAT MPU YBOJBHCHUH U
(nm) JIPYTUX BBITLJIAT,
MPUYUTAIOITIXCS pabOTHHKY,
paboTonaTenb 00s13aH BBHITUIATUTH UX C
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15.3. Each of the parties to an
employment agreement shall prove the
amount of damage caused to it.

15.4. Termination of an
employment agreement after causing
damage does not entail the release of
the party to this contract from
pecuniary liability stipulated by the
Labor Code of the Russian Federation
or other federal laws.

15.5. An employer who has
caused damage to the employee’s
property shall compensate this damage
in full in the manner and amount
stipulated by the Labor Code of the
Russian Federation and other federal
laws.

15.6. Moral damage caused to an
employee by unlawful actions or
inaction of the employer shall be
compensated to the employee in cash
in the amount specified by agreement
of the parties to the employment
agreement.

15.7. If the employer breaches
the established term of the payment of
wages, leave payment, payments upon
resignation and (or) other payments
due to the employee, the employer
shall pay them with interest (monetary
compensation) in the amount of not



YILIaTOU MPOLIEHTOB (meHexHOM
KOMIICHCALIUM) B pa3Mepe HE HUXKE
omHOM cTo mATHaecsaTor  (1/150)
JNEUCTBYIOIIEN B 3TO BpPEMs KIIIOUEBOU
ctaBku LlentpanbHoro 6anka P® ot He
BBIIIJIAYEHHBIX B CPOK CYMM 32 KayKJbII
JI€Hb 3a/IEPKKH, HayuHas co
CHEAYIOLIETO THS nocyue
YCTAHOBJICHHOTO CpOKa BBIIUIATHI 10
JIEHb (akTH4eCcKOoro pacuera
BKJIFOUUTEINBHO. [Tpu HETIOJIHOM
BBIIUIATE B  YCTAHOBJIICHHBIM  CPOK
3apaboTHOM maTel U (WJIM) JPYTUX
BBIIUIAT, MPUYUTAIOMUXCS PAOOTHHKY,
pasmep IIPOLICHTOB (zeHexxHON
KOMITCHCALIH ) HCYUCIISACTCS u3
(aKkTUYECKH HE BBHIIJIAYEHHBIX B CPOK
CyMM.

15.8. TpynoBbEIM JOTOBOPOM WJIH
3aKJII0YaeMbIMU B MUCHbMEHHON (popme

COrJIAlICHUSIMU,  MPWIATaéMbIMU K
HEMY, MOXET KOHKPETH3UPOBAThCS
MarepuaibHas OTBETCTBEHHOCTh
CTOpOH A3TOro porosopa. Ilpm 3TOoM
JOTOBOPHAS OTBETCTBEHHOCTh

paboronarens mepea pabOTHUKOM HE
MOET OBITh HIDKE, a pa0OTHHUKA TEepe]]
paboTomareneM - BBIIIE, YEeM OTO
npeaycMotrpeHo TK PO wim wHbIMU
(benepabHBIMU 3aKOHAMH.

15.9. PabGoTHuk 00s13aH
BO3MECTUTD paboToaarelto
NPUYUHEHHBIN eMy pSIMOU
JEUCTBUTEIBHBIN y1iepO.

Hemnony4yenusie moxoasl (yrmyrieHHas
BBITOJIa) B3BICKAHUIO C Pa0OTHHKA HE
MOJIJIEXKAT. Marepuanbnas
OTBETCTBEHHOCTH paboTHUKa
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less than one hundred and fiftieth
(1/150) of the Central Bank of Russia
key rate in force at that time of
amounts not paid on time for each day
of delay starting from the next day
after the due date for payment till the
day of actual settlement including. In
case of an incomplete payment of
wages and (or) other payments due to
the employee on time, the amount of
interest (monetary compensation) shall
be calculated from the amounts
actually not paid on time.

15.8. An employment agreement
or agreements made in writing and
attached thereto may specify a
pecuniary liability of the parties to this
contract. With this in mind, the
contractual liability of the employer to
the employee cannot be lower and that
of the employee to the employer
cannot be higher than that stipulated
by the Labor Code of the Russian
Federation or other federal laws.

15.9. The employee shall
compensate the employer for the direct
actual damage caused to it. Unreceived
income (loss of profits) shall not be
collected from an employee. Pecuniary
liability is not applied to an employee
in cases of damage done due to force
majeure, normal economic risk,



UCKIIFOYAETCs B ClIy4asx
BO3HHMKHOBEHHUSI yIliepOa BCJEACTBUE
HENPEOJOJIMMON CWIIBI, HOPMaJbHOTO

XO34MCTBEHHOIO  PHUCKA,  KpaWHen
HEOOXOUMOCTH WJIH HEOOXOIUMOMN
000pOHBI 160 HEHCIIOTHCHUS
paboTomareneM  OOS3aHHOCTH IO

o0ecrieYeHNI0 HaJJIeKAIUX YCIOBHUI
JUTSI XpaHEHUST UMYIIIECTBA, BBEPEHHOTO
pabOTHUKY.

15.10. MarepuanbHas
OTBETCTBEHHOCTh B IIOJHOM pa3Mepe
NPUYMHEHHOTO yiiepOa Bo3araercs Ha
pabOTHHKA B CITyJasix:

1) xorga B coorBercTBuU ¢ TK P® mnmn
WHBIMU (efepaTbHBIMU 3aKOHAMU Ha
paboTHHKA BO3J0XKEHA MaTepHalibHAs
OTBETCTBEHHOCTH B TIOJTHOM pa3Mepe 3a
yiiep0, MpUYMHEHHBIH paboTodaTEIO
npu WCTIOJTHEHUH paboTHUKOM
TPYIOBBIX 00S3aHHOCTEH;

2) HemoCTa4d IEHHOCTEH, BBEPEHHBIX

€My Ha OCHOBAaHMHU CIELUHUAIBHOIO
MMCbMEHHOIO J0rOBOpa WIH
MOJIyYEHHBIX MM 1O  pPa30BOMY
JOKYMEHTY;

3) YMBIILUIEHHOTO IIPUYUHEHHUS
yuiepoa;

4) npuyuHeHus ymepda B COCTOSHUU
AJIKOTOJIBHOTO, HApKOTHYECKOr0 WJIU
MHOTO TOKCUYECKOTO ONbSHEHMS;

5) npuuuHeHus yiiepba B pe3yJsbTare
NPECTYNHBIX JEUCTBUM  pabOTHHUKA,
YCTaHOBJICHHBIX IPUTOBOPOM CYya;

6) npuunHEHUs yuiepda B pe3yJbTare
aJIMUHACTPATHUBHOTO TPOCTYIKA, €CIU
TaKOBOWU YCTaHOBJIEH
COOTBETCTBYIOIIUM TOCY/IapPCTBEHHBIM
OpraHoM;
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extreme necessity or necessary
defense, or the employer’s failure to
ensure proper conditions for the
storage of property entrusted to the
employee.

15.10. Pecuniary liability in full
amount of the damage caused
shall be borne by an employee in
the following cases:

1) when, in accordance with the Labor
Code of the Russian Federation or
other federal laws, the employee is
liable in full for damage caused to the
employer while performing their labor
duties;

2) shortage of assets entrusted to them
under a special written agreement or
received by them under a one-time
document;

3) deliberate infliction of damage;

4) causing damage in a state of
alcoholic, narcotic or other
intoxication;

5) damage caused as a result of
criminal actions of an employee as
established by a court verdict;

6) damage caused as a result of an
administrative misconduct if such
doing has been established by a
relevant state authority;



7) pasriaiieHus CBEJICHUH,
COCTABJISIFOLIMX OXPAaHSIEMYIO 3aKOHOM
TalHy (rocynapcTBeHHYIO,
CIIy’)keOHyI0, = KOMMEPUYECKYI0  WJIU
MHYI0), B CIIy4asiX, MPeIyCMOTPEHHBIX
(dhenepaabHBIMA 3aKOHAMH;

8) mnpuunHEeHHs yuepba He MpH
UCIIOJIHEHUH PAOOTHUKOM TPYAOBBIX
00s13aHHOCTEH.

B OCTaJIbHBIX CITyqasix 3a
NPUYMHEHHBIN yIiepd paOOTHUK HECET
MaTepUaIbHYl0 OTBETCTBEHHOCTH B
mpenesax CBOETO CPETHEr0 MECSYHOTO
3apaboTKa.

16. ®opma oniarsl TPyAa, NOPSAOK,
MECTO U CPOKH BBIILJIATHI
3apa0oTHOM MJIATHI

16.1. Brimtara 3apaboTHOM
IUTaThl  MPOW3BOJUTCSA B  JICHEKHOU
dbopme B Bamore PD (B pyOmsax). B
CITydasXx, IPETyCMOTPEHHBIX
3aKOHOdaTeJILCTBOM P® o BamoTHOM
PETYJIUPOBAHUH u BaJIOTHOM
KOHTpOJIE, BBITIJIaTa 3apa00THON TUTAThI
MOJKET TPOU3BOAUTHCS B HHOCTPAHHOU
BaJIOTE.

16.2. 3apaboTHas miara
BBITUIAYMBAETCsI  PabOTHHUKY,  Kak
NpaBWJIO, B MECTE BBIMIOJHEHUS UM
pabotel MO0  mepeBOAUTCA B
KPEAUTHYIO OpPTaHM3ALMIO, YKA3aHHYIO
B 3asBJICHUU paOOTHHKA, HA YCIOBUSIX,
OTIPEICNICHHBIX TPYIOBBIM JOTOBOPOM.
PaboTHuK BIIPABE 3aMEHUTH
KPEAUTHYIO OpPTaHMU3aINI0, B KOTOPYIO
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7)  disclosure  of  confidential
information protected by law (public,
official, commercial or other) in the
cases stipulated by federal laws;

8) damage caused while an employee
was not performing their labor duties.

In other cases, the employee is
financially liable for the damage
caused within the limits of their
average monthly wages.

16. Remuneration, procedure, place
and terms of payment of salary

16.1. Salary is paid in cash in the
currency of the Russian Federation (in
rubles). In cases stipulated by the
legislation of the Russian Federation
on currency regulation and currency
control, salary can be paid in foreign
currency.

16.2. The salary is paid to the
employee, as a rule, at the place where
they work or it is transferred to a credit
institution specified in the employee’s
application on the terms governed by
an employment agreement. An
employee has the right to change the
credit institution to which the salary is
to be transferred, informing the
employer in writing about the change



JI0JDKHA OBITh TIepeBe/ieHa 3apaboTHas
mjaTa, COOOIMB B MUChbMEHHOU (popme
paboToaarento 00 U3MECHEHUU
PEKBU3UTOB JIsl TIEPEBOJIa 3apabOTHON
IUIaTHI HE ITO3JHEE YeM 3a MSATHaAaTh
(15) kanenmapHbIx JHEH 10 [OHS
BBITIJIATHI 3apa00THOM TIJIATHI.

16.3. 3apaboTHas nJara
BBITUIAUMBACTCS HEIMOCPEICTBEHHO
pabOTHHUKY, 32 UCKIIOYEHUEM CITy4YaeB,
KOrjJla  WHOM  Cmoco0  BBITUIATHI
peaycMaTpuBaeTCs beneparbHBIM
3aKOHOM WJIU TPYJIOBBIM JIOTOBOPOM.

16.4. Brimtara 3apaboTHOM
TIaThl MPOW3BOIUTCs ABa (2) pasa B

Meciar, — 10 m 25 4ucia Kaxaoro
Mecsa.  [lpu  coBmajgeHuu — AHS
BBIIJIATHI ~ 3apa0OTHOM  IMIaThl  C
BBIXOIHBIM 1580071 HepabounM
Mpa3THUYHBIM THEM BBIILIATA
3apa0OTHOM  TUIATBI  TIPOM3BOIUTCS
HaKaHyHE »JTOro JHSA. 3apaboTHas

[J1aTa BBHIIIJIAYMBAETCS B CIEAYIOIIEM
TOpsIJIKE:

16.4.1. 25 yucia Ka)k10T'0
pacyeTHOro Mecsia — 3a rnepuoj ¢ 1 mo

15 wd4ucna pacyeTHOro Mecsua B
pasmepe, paccyuTaHHOM
MPONOPIUOHAIBHO O0TpabOTaHHOMY
BpEMEHU u c y4eTOM
KOMIIEHCAIIUOHHBIX, CTUMYJIUPYIOIIUX
(IOOILLPUTENBHBIX)  BBIILIAT, KPOME
BBIIUIAT, MPUHITHE  PEUIEHUE O

BBIIJIATE KOTOPBIX B COOTBETCTBUU C
TPYAOBBIM  3aKOHOJIATENbCTBOM P@,
JIOKaJIbHBIMM HOPMATHUBHBIMU aKTaMH
paboromarens  MPOU3BOIUTCA  TIO
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in the details for the transfer of salary
no later than fifteen (15) calendar days
before the day of payment of the
salary.

16.3. Salary is paid directly to
the employee except for cases where
another method of payment is
stipulated by federal law or an
employment agreement.

16.4. Salary is paid twice a
month: on the 10th day and 25th day
of each month. If the salary pay day
coincides with a day off or a non-
working holiday, salary is paid before
this day. Salary is paid as follows:

16.4.1. On the 25th day of each
financial month for the period from
the 1st to the 15th of the month in an
amount calculated in proportion with
the time of actual work and taking
into account compensations, incentive
payments except for payments, the
decision on the payment of which is
made in accordance with the labor
legislation of the Russian Federation,
internal policies and procedures of the
employer is paid versus the results of
work for a certain period (month,



pe3ynbpTaram paboThI 3a
OTIpeIeICHHBIN TIePUOT (mecs,
KBapTaj, IOJroja, roj, HWHOE), 3a

BBIYETOM Hajora Ha JIOXOBI
(hU3UYSCKUX JINII,

16.4.2. 10 yucia MecsIia,
CICAYIOIIEr0  3a  pacyeTHbIM, —

OKOHYATEJIbHBIN pacyer 3a Mecsl. [Ipu
OCYILIECTBICHUHN OKOHYAaTEJIbHOIO
pacueTta 3a Mecsll, B COOTBETCTBUU C
3aKOHOJATEIbCTBOM PO, u3
3apabOTHOU TJIATHI pabOTHUKOB
MIPOU3BOJIUTCS yAepKaHUE BCEX
MIPUMEHUMBIX HaJOTOB (B 4YacTu, HeE
YAEPKAHHOM B  COOTBETCTBHUM C
MOJIOKEHUSIMA  TIpebIAyIero absana
HACTOAIIETO ITYHKTAa), a TaKXe MHBIX
yAepXaHUM U3 3apaOOTHOM IIaThl B
MOPSAKE, TPEAYCMOTPEHHOM CTaThbSIMHU
137-139 TK PO®.

16.5. [Ipu  xaxngoit
3apabotaor tiatel (1 pas
pabOTHUKY B MUCHBMEHHOU
IyTEM  HaMNpaBJCHUS  Ha
3JIEKTPOHHOU [OYThHI,
MPEI0CTaBICHHON paboTonareneM,
MPEOCTABIISECTCS] PACUETHBIN JINCTOK, B
KOTOPOM OTpaxkaeTtcsi uHbopMalus o
COCTaBHBIX YacCTSAX 3apaOOTHOM ILIAThI
3a COOTBETCTBYIOLIUAMN [epuo/I,
pasMepax HHBIX CYMM, HAYHMCJICHHBIX
pabOTHUKY, B TOM YHCJIe 00 orJiarte
OTIYCKa, O pa3Mepax U 00 OCHOBAHUSX
MIPOU3BEACHHBIX YAECPKAHUM, a TaKxkKe
oO1ei JIEHEKHOM CyMMe,
oJjIe Kallei BhIIJIaTe.

BBITIJIATE
B MECHI)
dbopme
aapec
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quarter, six months, year, other) after
personal income tax;

16.4.2. On the 10th day of the
month following the financial month
is the final settlement for the month.
In accordance with the legislation of
the Russian Federation, when
making the final payment for a
month, all applicable taxes (not paid
in accordance with the provisions of
the previous paragraph of this
clause), as well as other deductions
from salary as stipulated by Articles
137-139 of the Labor Code of the
Russian Federation are withheld.

16.5. Upon each payment of
salary (once a month), an employee is
provided with a payslip by sending it
to their personal electronic account.
The payslip contains information on
the components of salary for the
corresponding period, the amount of
other sums accrued to the employee
including leave pay, the amount and
grounds for the deductions made, as
well as the total amount payable.



16.6. Ormutara OTIyCKa
MPOU3BOANTCS HE TMO3/HEE YeM 3a TPHU
(3) mua mo ero Havama. Bo uzbexanue

HapyIICHUA 3aKOHOAATCIBbHO
YCTAaHOBJICHHBIX CPOKOB OINIIaThI
OTITYCKa HC AOITyCKAaCTCA

corjacoBaHue pabOTHUKY IepeHoca
©XKETOJHOTO OIITAYMBAEMOTO OTITyCKa
OTHOCHUTEJIHLHO JaThI,
3aIIAaHUPOBAHHOW B YTBEPIKJICHHOM B
HaJIJIekKaIEeM MTOPSIJIKE rpaduke
OTITYCKOB, €CIIH Toja4ya pPabOTHUKOM
3asIBJICHUS Ha €)KEeroJHBIN
OTIAYUBAEMbIN OTIYCK OCYIIIECTBJICHA
MO3/IHEE YeM 3a MATh (5) padounx gHEH
710 Ha4aJ1a OTITyCKa.

16.7. [TIpu BbImUTaTe 3apaboTHOMU
1atel paboroaarens 00s13aH U3BEILAThH
B IIUCBMEHHOM  Qopme  Kaxaoro
paboTHUKA:

® 0 COCTaBHBIX YacTiX 3apaOOTHOMN
IJIaThl, IPUYUTAIOIIENCS €My 3a
COOTBETCTBYIOLIUI MIEPUOJ;

e 0 pa3Mepax  HUHBIX  CYyMM,
HAYHMCIICHHBIX PA0OTHHUKY, B TOM YHUCIIE
JIEHEKHOM KOMIIEHCALIUU 3a
HapyllIeHue paboToaTeneM
YCTaHOBJIEHHOTO CpoKa
COOTBETCTBEHHO BBIILJIATHI 3apabOTHOMN
IUIaThI, OIIAThl OTIIYCKA, BBIILIAT IpHU
YBOJIbHEHUU U (WJIM) OPYTUX BBIIUIAT,
MPUYUTAIONINXCS PAOOTHUKY;

e 0 pasMepax W 00 OCHOBAHUSX
MIPOU3BEICHHBIX yAEpKAHUNL;

e 00 o00wmen [aeHEKHOU
IIOUIEXKAIIEN BBIILIATE.

CyMMe,
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16.6. Leave pay 1s made no later
than three (3) days before the leave
begins. In order to avoid violation of
the terms of leave pay established by
law, it is prohibited to shift an
employee’s annual paid leave with
respect to the date planned in the duly
approved leave schedule if the
employee submits an application for
annual paid leave later than five (5)
business days before the beginning of
the leave.

16.7. When paying salaries, the
employer shall notify each employee
in writing of the following:

e the components of the salary
payable to them for the corresponding
period;

e other amounts accrued including
monetary compensation for breach of
the established term of the payment of
wages, leave payment, payments upon
resignation and (or) other payments
due to the employee;

e the amount and foundations for
the deductions made;

e the total amount payable.



16.8. PacueTHnie JINCTKH,
cojepiKallie YykKazaHHele B 1.15.7
[IpaBun cBepenus o 3apabOTHOM TIaTe
3a COOTBETCTBYIOLINI Iepuo,
pacchUIaloTCsl Ha  MPEJOCTaBIICHHbBIC
paboTomareneM anapeca SJICKTPOHHOU
MmouThl  pabOTHHKOB €  ajapeca
BJIEKTPOHHOM I1OYTHI
salary@skoltech.ru. Ilo muceMeHHOMY
3asBJICHUI0 pa0OTHHUKA PaCUETHBIN
JUCTOK MOXKET ObITh HANpaBlieH Ha
MHOM aJpec DIEKTPOHHOM IIOYTHI,
yKa3aHHbIA PAOOTHUKOM.

17. Ilopsaaok paccMOTpeHMs U
pa3pelnieHus HHAUBUAYAJbHBIX
TPYIOBBIX CIIOPOB

[Topsimox paccMOTpeHUsT — TPYIOBBIX
CIIOpOB  MEXIy paboromareneM u
pabOTHUKOM, MEXIy paboToaaTesaeM u
JULOM,  paHee  COCTOSBIIMM B
TPYAOBBIX  OTHOIIEHUSAX C  ATUM
paboTomaTeneM, a TakKkKe MEXKIY
paboToaaTesieM | JIMIIOM, U3bsIBUBIIUM
JKEJIaHue 3aKIIOYUTH TPYAOBOM
JOroBOp € paboromareneM, B Cilyyae
OTKaza paborojaTens OT 3aKIIOYEHHS
Takoro gorosopa peryaupyercs TK PO
1 UHBIMU (pefepalibHbIMU 3aKOHAMH, a
MOPSIIOK  PACCMOTPEHUsT  JIeN 10
TPYJAOBBIM criopam B cynax
onpenensercs, Kpome TOTO,
IrpaXTaHCKUM MPOIIECCyaTbHBIM
3aKOHOATENBCTBOM POD.
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16.8. Payslips containing the
information on salary for the relevant
period specified in clause 15.7. of the
Rules shall be sent to the employees’
e-mail addresses provided by the
employer from the e-mail address
salary(@skoltech.ru. Upon a written
request from an employee, the payslip
can be sent to another e-mail address
specified by the employee.

17. Procedure for settlement of

individual labor disputes

The procedure for settlement labor
disputes between an employer and an
employee, between an employer and a
person who previously had an
employment relationship with this
employer, and between an employer
and a person who wanted to make an
employment agreement with an
employer and the latter refused to do
so, 1s regulated by the Labor Code of
the Russian Federation and other
federal laws, and the procedure for
hearing cases on labor disputes in
courts is additionally governed by the
civil procedure laws of the Russian
Federation.


mailto:salary@skoltech.ru
mailto:salary@skoltech.ru

®UO paborauka/ Name of the employee
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[Tpunoxenue No 1

K [IpaBuiaM BHyTpEeHHEr0 TpyAOBOIO paclopsika

OBXO/IHOM JIUCT

EMPLOYEE EXIT FORM

Hara yBonbHenust/ Date of dismissal

Appendix 1
to the Internal Labor Regulations

Ilepeuennb OTBeTCcTBEHHOE dPUO Mecrtonoaox | Ioanucy | Jara | Kommen
MaTepHalbHBIX CTPYKTYpHOE Name eHHe Signature | Date TapuH
IEHHOCTEH 1 nojpasjaejieHue Location Comme
AOKYMEHTAaIlMH, Responsible nts
MOAJIeKA LU i structural
nepenpaue subdivision
PaGoronaresio
NPH YBOJbHEHUH
List of material
assets and
documentation to
be transferred to
the Employer
upon dismissal
Pabouas Henocpencreennsiit
JOKYMEHTAIUsl 1 | pyKOBOJUTEIb
obopynoBaHue Immediate
Work documents | supervisor
and equipment JenaprameHT
obpazoBaHus (s
pabotaukos I1I1C)
Education
Department
(in case of faculty)
OOBEKTHI ®rHAHCOBO-
MaTepUaIbHOMN aIMUHUCTPATUBHBIN
OTBETCTBEHHOCTH | JAeHapTaMEeHT
Material assets Finance and
Administration
Department
JloBepeHHOCTH IIpaBoBou
Powers of the JernapTaMeHT
Attorney Legal Department




122

KommnbrorepHoe JemaprameHT
obopynoBaHue nH(pOpMaAITMOHHBIX
Computer TEXHOJIOTHI
equipment IT Department
MoOunbHas cBsi3b | DUHAHCOBO-
Mobile services aJIMUHUCTPATUBHBIN
JenapTaMeHT
Finance and
Administration
Department
Kunne DrHAHCOBO-
Housing aIMUHUCTPATUBHBIN
JIenapTaMeHT
Finance and
Administration
Department
duHaHCcOBast DUHAHCOBO-
3aJI0JKEHHOCTh aJIMMUHHUCTPATUBHBIN
Financial debts JernapTaMeHT
Finance and
Administration
Department
Byxrantepckas ®UHAHCOBO-
OTYETHOCTh aJIMUHHUCTPATHBHBIN
Accounting JernapTaMeHT
reporting Finance and
Administration
Department
JAMC JenaprameHT o
Voluntarily pabote ¢
Health insurance | mepconaiom
Human Recourses
Department
IIpomyck Ha JenaprameHT
Kammyc / 0e301macHOCTH
IIponyck Ha Security department
aBTOMOOWIIb
Passes

JlemaptaMeHT 1o padoTe ¢ mepcoHaaoM /

HR Department

«

»

20




[Tpunoxenue Ne 2

k [IpaBuiaM BHyTpeHHET0 TPYIOBOTO pacHopsiika
Appendix 1

to the Internal Labor Regulations

Pesxxumpbl padoyero BpeMeHHU OT/eJIbHBIX CTPYKTYPHBIX NMOAPAa3/aeJIeHui,
rpynin padoTHUKOB MO J0JKHOCTAM (mpodeccusaimM, ciennuaaibLHOCTAM), rpaduku padoTsl
Working hours of individual structural units,

groups of workers by positions (professions, specialties), work schedules

Obmas
TPO/OJIKH- Bpems
Hauvenoan Tponourzkn- TeJbHOCTH nepepbiBa
He pexXuMa TeJIbHOCTh Bpems
. Bpems Hauana nepepbiBa IS OTABIXA
Ioapa3znenenne JloKHOCTD paboThI esKeIHeBHOM aB0THI OKOHYAHHSA st o HTARNS B Ilpumeyanne
Department Position Working padoThI S taI:’t of work padoTsl OTABIXA M Hepuoa Comments
hours Duration of daily End of work - Tirl:le of
description work

Duration of
lunch
break

lunch brake




[Tpunoxenue Ne 3

k [IpaBunaM BHYTpeHHET0 TPYIOBOTO pactopsiika
Appendix 3

to the Internal Labor Regulations

IlepeyeHb 1015KHOCTENH PAOOTHMKOB ¢ HECHOPMHPOBAHHBLIM Pad0YMM JTHEM
€ YKa3aHHeM MPOJ0JIKUTETbHOCTH €5Ker0IHOT0 0NOJTHUTEILHOI0 OTIIYCKA
The list of positions with irregular working hours with the duration of additional annual leave

HanmeHoBaHMe T0KHOCTH HpO)lO.]I)KI/ITeJIbHOCTB €/KEroaHoro

JOMOJIHUTEJbHO OIJIAYUBAEMOr0 OTIYCKA
Duration of additional annual leave

Position

Pexrop 3 KaJeHJapHbIX JTHS

President 3 calendar days




[Tpunoxenue Ne 4

K [IpaBuiaM BHyTpEeHHEro TpyAOBOIO paclopsika

O®OPMA I'PA®UKA OTITYCKOB

Appendix 4

to the Internal Labor Regulations

VTBEPXKJIAIO
Pykosomutens Pexrop
(omKHOCTE)
ABTOHOMHAS HEKOMMepYeCKas 00PA30BATE/ILHAS OPrAHH3AIHS BBICIIET0
o6pazoBanus «CKOIKOBCKMii HHCTHTYT HAYKH H TEXHOIOTHiD»
(nman (pacmmdposka
TIOANHCE) noanmen)
Howme
P Jata coctapnenns| Ha ron
JIOKYMeHTa
T'PA®UK OTIIYCKOB
OTIIYCK
KOJTHYeCTBO]
Koumuectso I
JLOKHOCT (CHeHATLHOCT, T: xa BEke) TICPEHECEHE OTHyCKRA ommen
CTpyKTypHOe nojpasjieenue i ®@amuinst, UMsi, 0T4eCTB( B 10
PYEE AR npodeccus) C Ne x aweii e L4
ek 3am. 03HAKOMIEHHH
ornycka nata
(Beero) AHHAsl 1aT4 HHAs JaTal Jara Havajga
OKOHYAHHS
nauana | oxonuannsy

5

7

8 9 10




[Tpunoxenue Ne 5

k [IpaBunam BHyTpEeHHETO TPYIOBOT'O pacHopsika
Appendix 5

to the Internal Labor Regulations

ITPUKA3 / ORDER Ne

O ¢popmupoBannu Jucuuniaunapuoii Komuccun /
On the Formation of the Disciplinary Committee

C LIENbIO o0ecrieyeHus coomonenust In order to ensure compliance with the labor
TpeboBaHUN  TpymoBoro 3akoHomarenbcTBa legislation of the Russian Federation, to ensure
Poccuiickoii denepanyu, obecnieuenuss comprehensive, complete and  objective
BCECTOPOHHETO, TMOJHOTO U oObekTHBHOTO resolution of the situations related to violations
paccMoTpeHHMs — cuTyauui, cBs3aHHbIX ¢ of employment duties by the Employees in
HapyIICHUSIMHU TPYIOBBIX obsi3annoctert  Skolkovo Institute of Science and Technology
pabotHukamMu B CkonkoBckoM uHcTHTyTe (hereinafter - "the Institute"),

HayK{ U TeXHOJIOTHH (nanee - « THCTUTYTY),
INPUKA3BIBAIO / I hereby order:

To form the Disciplinary Committee in the
two compositions with membership of the
employees as follows:

1. Cdopmupoath HucuunnuHapuyto 1.
KOMUCCHIO B CJIEYIOILIEM COCTaBE:

2.  YCTaHOBUTH CpOK
MIOJIHOMOYMH JIMCIMIUIMHAPHON KOMHUCCHH
B YKa3aHHBIX COCTaBax — C JaTbl U3JaHUS
HACTOSILIETO IIPUKa3a 110 r.

ocymectBiaenuss 2.  To set the period for execution of the
duties of the  established personal
compositions of the Disciplinary Committee
as from the date of issuing of the present
Order till

3. O3HaKOMHTH C COAEpP>KAHUEM HACTOSILETO
NprKasa, pabOTHHUKOB Wucturyra,
yKa3aHHbBIX B HACTOSIIIEM TPUKa3e.

4. KoHTpoJb 3a HCHOJHEHUEM HACTOSIIETO
IpUKa3a OCTaBJISIO 32 COOOA.

Pexrtop / President

3. To familiarize with the contents of the
present Order employees mentioned in the
Order.

4. This Order shall be followed by myself.
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[Tpunoxenue Ne 6

k [IpaBunam BHYTpEeHHETO TPYIOBOTO paclopsiiKa
Appendix 6

to the Internal Labor Regulations

MockBa / Moscow

20 T.

INPUKA3 / ORDER Ne
O HaJI0KeHUM TUCHMILIMHAPHOTO B3bickaHus/ On imposing a disciplinary sanction.

« » 20

coOBITHS).

(HpeI[OCTaBI/ITI: OIIMCaHHUuC

On

__,20  (provide the description
of the event).

JlucrumimHApHON KOMHCCHEH OBUIO yCTaHOBJICHO
coepmieare (PNO) MOMKHOCTHOTO TMPOCTYIKA, a
MMEHHO: HApPYIICHBI  ITYHKT/ITYHKTHI
JlomKHOCTHONH WHCTPYKIMU (yKa3aTh JODKHOCTB),
(TpymoBoro oroBopa, JIOKAJIBHOTO HOPMAaTHBHOTO
akra). Ha ocnoBammu ct. 192, cr.193 Tpymosoro
konekca Poccuiickoit @enepanuu,

Disciplinary Committee has detected disciplinary
offence, through improper fulfillment of the job
duties i.e. articles ... ... of the Job Description
(Employment Agreement, Policy, Order). Based on
the Cl. 192, 193 of the Labor Code of the Russian
Federation,

IMPUKA3BIBAIO/ I hereby Order:

1. [Ipumenurs k DOUO, [domxHOCTh, (2 B psne
CIIydaeB TaxKe: MOJpa3ielieHre), 32 HeHaIeKalee

WCTIOJTHEHHE BO3JI0KEHHBIX Ha Hero/Heé
00s3aHHOCTEW, a  HMMCHHO: HEHaJIexKaIiee
HCIIOJHCHHE IMYHKTa/IyHKTOB ...... HomxHocTHOM
WHCTPYKITUU JlomKHOCTB, JTUCIUTUTHHAPHOE

B3BICKAHHUEC B BUJIC 3aMCUYaHHNA / BBITOBOpA.

1. For improper execution of job responsibilities, i.e.
violation of paragraphs ....... of the Job Description
of Position, to impose a disciplinary sanction of
warning / reprimand on Employee’s name, Position,
(subdivision if required).

2. PykoBomutenmio JlemaprameHTa mo paboTe ¢
riepcorasioM (OHO) ozrakomuts (OO paboTHHKA)
¢ HactosmuMm IlpukazoM 1ox  pocnuch B
YCTaHOBJIEHHBIE 3aKOHOAATeNnbCTBOM Poccuiickoit
denepaliid CpoKH.

2. Head of HR Department (Name) shall familiarize
(Employee’s name) with the present Order upon
signature within the timeframe established by the
legislation of the Russian Federation.

3. KonTtpois 3a ucroaHeHneM Hactosmero [Ipukasa
OCTaBJISIIO 33 COOOM.

3. The execution of the present Order will be
followed by me personally.

OcHOBaHUSL:

IMucemennoe oowsicuenne N O pabdoTHHKa
JlomkHOCTHas MHCTPYKIUS (HOKHOCTR) OT . .20 T.
[Tporoxon JlucuuimHapHO# KOMUCCHT

Wnrle JOKYMCHThBI (cny>1<e6Has{ 3alliucCKa PyKOBOZ[I/ITeJ'Iﬂ noapasacjcHus, npotme)

Grounds:
Written explanatory note from (Employee’s name)
Job Description of the (Position) dated . .20

The Minutes of the Disciplinary Committee

Other documents (Internal Memo of the Immediate Supervisor etc.)
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PexTop/ President A.Il. Kynemos / A.P. Kuleshov

C Ipuxazom osznaxomnen/ I confirm that I’ve been familiarized with this Order

(0ama, ®HUO, noonuce/ date, name, signature)
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[punoxenue Ne 7

K [IpaBunaM BHYTPEHHETO TPYJIOBOTO pacropsaka
Appendix 7

to the Internal Labor Regulations

AKT Ob OBHAPY)XEHUHN JUCHUIIJIMHAPHOI'O ITPOCTYIIKA/
ACT OF DISCIPLINARY OFFENCE DETECTION

o 20 T
OUO, 10MKHOCTH JUL, COCTABUBIINX AKT 1)
Name and position of the drafters 2)

®UO, 10mKHOCTh paOOTHHUKA, COBEPIIIUBIIIECTO
JTMCUUTUTMHAPHBINA IPOCTYIIOK (1anee —
Pab6oTtauk)/ Name and position of the employee
committed Disciplinary Offence (hereinafter —
Employee)

CrpykTypHOoe noapaszaencuue PaboTHuka/
Department of the Employee

Bpewms cocraBnenus akta/Time of drafting the Act

Mecro cocrasnenunsi/Place of drafting the Act

Hacrosium aktoM ynocroBepsieTcst coBepinenre PaboTHukom creayromniero JucuninHapHOTo
npocrynka/ By the present Act the following Disciplinary Offence committed by the Employee is fixed:

CymHocTb, nata u
BpEMSI COBEPIICHUS
MPOCTYTIKA,
COITYTCTBYIOIIIHE
oocrosarenncTBa/ The
nature of the Offence,
date and time of the
Offence, related
circumstances

Conepsxanne nanHoro akta nmoareepxkaaem/ I confirm the correctness of the data in the present Act:

®UO, 10mKHOCTS,

MMOAIHCH JINII, 1) /
COCTaBHBIINX aKT ;
Name, position and 2) /

signatures of drafters ;
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C cooepocanuem nacmosueco Axma 03HAKOMIEH, O HEOOXOOUMOCMU NPedOoCmA8UmMb NUCbMEHHble
o0vsicHenuss 8 coomgeemcmeuu co cmamveti 193 Tpyoosozo kooexca P® ygedomnen /I confirm that 1
have been familiarized with the content of the present Act and notified that I have to provide
explanations in writing according to the cl.193 of the Labor Code

DUO, oama, noonucs/ Name, date, signature
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[Tpunoxenue Ne 8

k [IpaBunaM BHyTpeHHEr0 TPYIOBOTO pactopsiika
Appendix 8

to the Internal Labor Regulations

AKT OB OIIO3JJAHUUN HA PABOTY/ LATE FOR WORK DETECTION ACT

n n 20_ T.

®UO, 10HKHOCTH JINI, COCTABUBIIHNX AKT
Name and positions of the drafters

1)
2)
3)

CTpyKTypHOE TIoJIpasjeiicHue — 00bEKT MPOBEPKH
siBKU pabotHukoB/ Department — subject for attendance
check

Bpewms cocranenust/ Time of drafting the Act

Mecto cocraienus/Place of drafting the Act

[To pe3ynmpTaTaM IpOBEPKH SIBKH PAaOOTHUKOB YCTAHOBJICHO OITO31aHue Ha padoTy/ As a result of attendance check

the lateness for work was detected

®OUO, TOKHOCTE OTO3/IaBIIECT0 PAaOOTHHUKA
Name and position of employee late for work

[IponomkurenbHOCTH ono3nanus/Duration of tardiness

Bpewms npuxopa Ha padoty/Time of attendance

Co cnoB PabotHuka npuunHoii ono3aanus ssunock / The reason for being late for work according to employee

was

C moux cnoB 3anucano BepHo / The above is an accurate account of my statement

signature)

(moamnuce,

B cootBercTBum co c¢1.194 Tpynosoro Konekca P® ¢ PaboTHuka Obu1o 3aTpeOoBaHO 00BSICHEHHE B TUCHBMEHHOM
¢dopme/ According to the cl.194 of Labor Code the employee has been required to present explanation in writing

Coneprxkanue paHHoro akra noareepxkaaem/ I confirm the correctness of the data in the present Act:

®UO, 10KHOCTD,
MOJIHUCH JIMII, 1)

/ ;

HOPUCYTCTBYIOILUX MIPU
COCTABIICHUHU aKTa 2)

/ ;

Name, position and
signatures of persons 3)

present
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C cooeporcanuem nacmosiueeo Axma o3naxomner/ I'm familiarized with the content of the present Act

@UO, noonucv/ Name, signature
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[Ipunoxenne Ne 9

k [IpaBuiaM BHyTpeHHET0 TPYIOBOTO pactopsiika
Appendix 9

to the Internal Labor Regulations

AKT Ob OTCYTCTBUHU HA PABOYEM MECTE/
ABSENCE AT WORK DETECTION ACT

20 T.

®UO, 10KHOCTD JIUII, COCTAaBUBIINX aKT
Name and position of the drafters

CrtpykTypHOE Toapa3aefieHue — 00BEKT MPOBEPKU
sBKkH paboTHHKOB/Department — subject for
attendance check

Bpewmst cocraBnenust akta/Time of drafting the Act

Mecro cocraBnenus/Place of drafting the Act

ITo pe3ynbTaTam MpOBEPKH SIBKM paOOTHUKOB YCTAaHOBJIEHO OTCYTCTBHE Ha pabouem mecte/ As a result
of attendance check the absence at work has been was detected

@O, 10IKHOCTh OTCYTCTBYIOIIETO padOTHUKA
Name and position of employee absent at work

[TpoaomKUTENEHOCT OTCYTCTBHS (BpeMs
OTCYTCTBHSI, KOJIMYECTBO YACOB/ B TCUCHHE BCETO
JTHST)

Duration of absence (period, duration/ during all
working day)

Copepxanne qaHHoro akra moarsepxkaaem/ I confirm the correctness of the data in the present Act:

dUO,

JIOJDKHOCTb, 1) / ;
MOJITHCH JTHII,

COCTaBUBIIUX 2) / ;
aKT

Name, position | 3) /

and signatures of
drafters

C coodeporcanuem nacmoaweco Axma O3HAKOMIEH, O HEOOXO0OUMOCMU NPedoCmAaA8UmMb NUCLMEHHblE
obvscHenuss 6 coomeemcemeuu co cmamvei 193 Tpyoosoeo kooexca PD yseoomnen /I confirm that I've
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been familiarized with the content of the present Act and notified that I have to provide explanations in
writing according to the cl.193 of the Labor Code

DUO, oama, noonucs/ Name, date, signature
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[Ipunoxenne Ne 10

k [IpaBuiam BHYTpEeHHETO TPYIOBOTO paclopsiiKa
Appendix 10

to the Internal Labor Regulations

AKT O HENIPEJOCTABJIEHAA MIUCbMEHHBIX OB bSICHEHUM /
ACT ON THE FAILURE TO PROVIDE EXPLANATIONS

n n 20 T.

®UO, 10KHOCTH JINI, COCTABUBIIHNX AKT
Name and position of the drafters

®UO, 10mKHOCTh PaOOTHHKA, COBEPIIIMBILIETO
JUCLIUIUTMHAPHBIN MPOCTYNOK (Hanee — PaboTHHK)/
Name and position of the employee committed
Disciplinary Offence (hereinafter — Employee)

Bpems cocrasnenus akra/Time of drafting the Act

Mecto cocrasienus/Place of drafting the Act

Hacrosmum akToM YAOCTOBEPSACTCA HEMPEAOCTABIICHNE ITMCHEMEHHBIX 00BSCHCHHH B OTHOIICHWH
COBCPIICHHUA JUCHUILIMHAPHOI'O IIPOCTYIIKA. VBenomiieHue o HCO6XOI[I/IMOCTI/I pe€aOCTaBUTh ITIMCbMCHHBIC
00BSICHEHHS B CpOK 10 OBLIO IIOJIy4€HO pa60THI/IKOM _ 5, 0YeM CBUACTCIILCTBYCT JIMYHAA IMMOAIUCH
pa60THI/IKa Ha YBCIOMIICHUMU.

By the present Act we confirm that has not provided written explanation on committing disciplinary
offence. Employee was required to provide explanations in writing till on as confirmed by
his personal signature.

Coneprxanue maHHoro akra noareepxkaaeM/ I confirm the correctness of the data in the present Act:

®UO, 10KHOCTD,

HOJINCH JIULL, 1) / y
COCTaBUBILHUX aKT 2) / ;
Name, position and 3) /

signatures of drafters
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[Tpunoxenue Ne 11

K [IpaBuiamM BHYTpEHHETO TPYZOBOTO PACIIOpsIKa
Appendix 11

to the Internal Labor Regulations

B /lucuumimHapHyr0 KOMUCCHIO

CKOJKOBCKOTO MHCTUTYTA HAYKH M TEXHOJIOTUIA

To the Disciplinary Committee

of the Skolkovo Institute of Science and Technology

Ot / From:

MPEJICTABJIEHUE O IPUMEHEHUUA MEP JIUCIIUILIMHAPHOM
OTBETCTBEHHOCTHW/ REPRESENTATION ON THE DISCIPLINARY OFFENCE

®UO, nomKHOCTh paOOTHHUKA, TOMYCTHBIIIETO
JTUCHUIUTMHAPHBIN MPOCTYIOK (Janee —
PaGoTHuk)

Name, position of the liable employee
(hereinafter — Employee)

CrpykrypHoe noapasaenenue / Department

Henocpeacreennsiii pykoBoaurens (PUO,
noipkHOCTh)/ Immediate Supervisor (name,
position)

OyHKIIMOHATBHBIN pykoBoaUTENb (DUO,
nowkHocTh)/ Functional Supervisor (name,
position)

[Tpoury paccMOTpETh BO3MOKHOCTh IPUMEHEHHUSI MEP TUCITUILUTHHAPHON OTBETCTBEHHOCTH K PaOOTHUKY
B CBSI3U C COBEPIIICHHEM UCIHUILTMHAPHOTO MPOCTYIIKA, BeIpasuBiierocs B / Please consider the
possibility to impose Disciplinary Sanction to the Employee due to the following Disciplinary Offence

[Tpunoxenus/ Attachments:

[Monmucsk/ Signature
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ITpunoxxenne Ne 12

K [IpaBunam BHyTpEeHHETO TPYIOBOT'O pacHopsiaKa
Appendix 12

to the Internal Labor Regulations

AKT 0 BpInoJiHeHu" padoot no IlpoekTty

5(0)

JlomxHOCTD

[Togpaznenenue

PexBu3uTHl  TPymOBOrO
JI0roBOpa

HenocpencrBennblii
pyKOBOI[I/ITeJII:

Ilepuoa BoimosiHenust pador no Ilpoexry:

20 -/ 120
ITo IIpoekTy « » (Hazeanue npoexma) (Hazeéanue CMpPyKMypHO2O
noopaszoenenusi) (mamee — IIpoekT) m ero 9Tamos, (DUO pabomuurxa 6

UMeHUmenbHOM naodedice) BBIOIHUI CIEAYIOUIME IOpYyYEHHBIE €My paloThl B COOTBETCTBUH C
JIOJDKHOCTHOM MHCTPYKLIMEH, @ UMEHHO:
1 ;

2.
3. ;
4.

Pabotomarens MOATBEPKIAET KAYECTBEHHOE U CBOEBPEMEHHOE BBIMOJHEHHE PaOOTHUKOM MOPYYEHHBIX
emy pab6ort no [Ipoekry.
PaboTsl 10 TPYIOBOMY JOTOBOPY BBIMIOJHEHBI B HOJHOM 00BEME.

HenocpencrBeHHbIN pyKOBOIUTEND

PaborHUK
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