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1. O6umue MoNoKEHHs

1.1. Ilparuna BHYTPEHHETO TPYAOBOrO
pacnopsiaka (nanee — IlpaBuna) —
JIOKaJILHBIN HOPMaTUBHEIN aKkT
ABTOHOMHOHR HEKOMMEpPYECKOH
obpazoBaTenpHOH OpraHH3alluu
Bricirero obpazopanus «CKOJIKOBCKHM
HHCTUTYT HayKd U TexXHOJIOIHiH»,
perfaMeHTHPYIOIHI B COOTBETCTBUY C
TpynmoeeiM  Kogexkcom  Poccuiicko#
denepallid W WHBIMH (eaepantbHEIMU
3aKOHaMH  IOpAHOK  IpHeMa |
YBOJIBHEHMS paOOTHHKOB, OCHOBHBIC
pasa, 0053aHHOCTH u
OTBETCTBEHHOCTH CTOPOH TPYZOBOLO
IOTOBOpa, peXHM paboThl, BpeMs
OTABIXa, IPHUMEHAeMEBIe K paboTHHKaM
Mepbl IOOHIPEHHs M B3BICKAHHUSA, a
TaKXe HMHBIE BOHPOCH! PErylIMpOBaHHS

TPYHOBBIX OTHOIICHHIA y
paboTroaaTens.
1.2, Ilpasuna pa3paboTaHbI B

COOTBETCTBHHA C TPYIOBBIM KOJEKCOM
Poccuitckont Mepepanuy,
(penepaibHBIM 3aK0HOM 0T 29.12.2012
Ne 273-03 «O6 obpazopanuu B
Poccuiickoft  Denpepanium»,  HMHBIMH
HOPMATHBHBIMM TPABOBBIMH  aKTaMHM

Poccuiickoit Deaepallnu, a TaKxe
YCTaBOM ABTOHOMHOH
fieKoMMepUYeCKol  00pa3oBaTeIbHOR

OPTaHU3allUd. BBICIIETO OOPa30BaHUI
«CKONKOBCKHUHM MHCTUTYT HAyKd W
TEXHOJIOTHEY.

1.3. Hacrosmue [IpaBuia melcTBYIOT
B  OTHOIIEHMH BceX pabOTHHKOB
paboTomaTeNnsi HE3aBHCHUMO OT MecTa

1. General Provisions

1.1, Internal labor
regulations(hereinafter referred to as
the Rules) comprise internal policies
and procedures of the Autonomous
Non-Profit Educational Organization
Of Higher Education “Skolkovo
Institute of Science and Technology”
which regulates the procedure for
admission and dismissal of employees,

basic  rights,  obligations  and
responsibility of the parties to the
employment agreement, work

schedule, time off work, incentives
and penalties applied to employees, as
well as other issues that regulate labor
relations with the employer in
accordance with the Labor Code of the
Russian Federation and other federal
laws.

1.2. The Rules have been developed
in accordance with the Labor Code of
the Russian Federation, Federal Law
No. 273-FZ of 29.12.2012 “On
FEducation in the Russian Federation”,
other laws and regulations of the
Russian Federation, as well as the
charter of the Autonomous Non-profit
Educational Organization of Higher
Education “Skolkovo Institute of
Science and Technology™.

1.3. These Rules apply to and binding
for all employees of the employer
regardless of their work performance



BBITIOJIHEHUS ~ HMU paboTh 153
00A3aTe/bHBI A1 UCIIOMHEHH HMH. B
OTHOILEHHH ITHCTAHIIHOHHBIX
pabOTHUKOB JAHHBIE ITpaBuna

JEHCTBYROT € YYETOM OCOOCHHOCTEH,
YCTaHOBJIEHHBIX TPYIOBBIM KOAEKCOM
Poccuiickoit Oenepanuy, TOKaTbHBEIM
HOpMaTHBHBIM axToM paboTonarers,
PETYIHPYIOIUM 0OCODEHHOCTH TpyHAa
JUCTaHIMOHHEIX pabOTHUKOB B
HMuctutyre, ycnopuil 3aKnmoueHHOrO €
JMCTaHIHOHHBIM paboTHIKOM
TPYAOBOI'0 JOTOBOPA.

1.4. o BCEM
YPeryJHpOBaHHEIM
ITpaBumamuy, paboTHIKH 1
paboTonaresns PYKOBOZCTRYIOTCSA
TIOJNIOKEHUAMH  TpyzoBOro  Kojexca
Poccuiickoii  Demepaliui,  UHBIMH
HOPMATHBHBIMH TIPABOBHIMM  aKTaMHU
P®, a TaKxe JIOKAJIbHBIMH
HOPMAaTHUBHBIMH aKTaMu MHCTHTYTA.

BOIIpOCaM, HE
HACTOAUIHMH

1.5. Bce  paboruHKH
JOIDKHBL  OBITH
HACTOAIIUMHA
POCITHCE.

HMuctuTyTa
O3HAaKOMIEHBl C
IIpaBunamu 01

2. TepMMHbI H ONIpeesIcHH,
IIpuMeHsieMblie COKpaeHus

HHeruTyT - ABTOHOMHaA
HEKOMMepYecKas oOpazoBaTenbHas
OpraHH3allis BEBICHIEro OOpasOBaHHSI
«CKONKOBCKMM HUHCTUTYT Hayky H
TEXHOJOIUI»,

ABTOHOMHAS
obpazoBarenbHas

Pabotoaarenn -
HEKOMMepJecKas

site. As for remote employees, these
Rules apply in terms of the special
aspects stipulated by the Labor Code
of the Russian Federation, the
employer’s internal policies and
procedures that regulate the special
aspects of labor of remote employees
at the Institute and terms of an
employment agreement signed with a
remote employee.

1.4. As for all other issues not
regulated by these Rules, the
employees and the employer shall
refer to the provisions of the Labor
Code of the Russian Federation, other
regulations and laws of the Russian
Federation, as well as internal policies
and procedures of the Institute.

1.5. These Rules shall be delivered to
all employees of the Institute against
signature.

2.  Terms, definitions and
abbreviations

Institute — the Autonomous non-profit
educational organization of higher
education “Skolkovo Institute of
Science and Technology™.

Employer — Autonomous non-profit
educational organization of higher



OpraHmzalys BeICIIEro 00Opa30BaHUL
«CKOJNKOBCKUH WHCTHTYT HAyKH H
TEXHOIOTHIY, BCTYIMBIIAs B
TPY/I0BbIE OTHOLUEHHUS C pabOTHUKOM.

PaGoTtHUk — (u3UUeckoe JHIO,
BCTYIIBLIEE B TPYAOBEIE OTHOLICHUS C
paboTopareneM.

JHCUNMIVIHHAPHBIE NPOCTYNOK —
HEMCIOJIHEHHUE WM HeHajJexalree
UCITONIHEHHE pabOTHUKOM M0 €ro BHHE
BO3JIOXKEHHBIX H& HEro TPYMOBBIX

00s13aHHOCTEH.
JokHOCTHAS HHCTPYKOUSI —
JIOKYMEHT, permaMeHTUPYIOIHH

JEATENLHOCTL PabOTHHKA B CTPYKTYpe
UnCcTHTYTa,  KOTOPBIE  CONEPIKHT
TpeboBaHHA K KBaIH(HKALHA
pabOTHHKA W  COCTaBy TPYAOBBIX
obsi3aHHOCTEM, a TakXke  MOXKeT
COMleP)KaTh HHBIE ITOMOoXKeHUd. J{nd

PabOTHHKOB, OTHOCAIIHXCS K
pykoBoncTBy WHCTHTYTA, TPYIOBBIE
00s3aHHOCTH MOTYT OBITB
YCTaHOBIEHEI JOKaNkHBIMHE
HOPMAaTHBHBIMHA AKTaMH,
OIIPEAENAFONIMMY pacnpeaeneHue
nojioMo4uit B MHCTHTYTE.

PaGouee m™Mecro - Mecro, Tie

pabOTHHK IOMDKEH HAXOOHTBCH HITH
Kyla emy HeoOXomuMO nNpuOLITE B
CBSI3M ¢ ero paboToit u KoTopoe NMpsIMo
WIM  KOCBEHHO  HAXOAMTCA IO
KOHTpOJIeM paboTomaTeis.

AJIMEHMCTPATMBHBIA TeEpcOHal —
paborauky MHCTHTYTa, 3aHMMAIONIHE
JOJKHOCTH pyKkoBojHTesek "
CIICHMAITHCTOB, HEeTIOCPeICTBEHHO

education “Skolkovo Institute of
Science and Technology” that has
employment relations with the
employee.

Employee — an individual who has

employment relations with the
employer.
Disciplinary  offense -  non-

performance or improper performance
of the assigned labor duties by an
employee through their fault.

Job description — a document that
regulates the activities of an employee
within the Institute, which contains
requirements for the qualifications of
the employee and their
responsibilities. The document may
also contain other provisions. For
employees  belonging  to the
management of the Institute, labor
duties can be established by local
regulations defining the distribution of
powers at the Institute.

Workplace — a place where an
employee must work or where they
must arrive to work and which is
directly or indirectly under the control
of the employer.

Administrative staff — the managers
and specialists of the Institute who
directly perform management
functions and who  perform



OCYUIECTBILIONMILE byHKIUH
VIIPaBIEHHS, BBITIOJNHSIOUIHE Y4ueOHO-
BCIIOMOTaTeNbHEIE, HHIKEHEPHO-
TEXHHYECKHE,
XO3AHCTBEHHEIE, TIPOU3BOACTBEHHBIE H
UHBIE BCIIOMOTATENbHBIE (hYHKLHH.

Hayussie padoTHUkH — pabOoTHHKHU

HHcTHTYTS, oOamaronme
HeoDXomuMoR  KBauuKanued  H
IpOQeCcCHOHATLHO 3AHUMAIOIIUECs

Hay4HOH M (HIIK) Hay49HO-TEXHUIECCKOH
JAEATENBHOCTBIO, 3aMelarnme
JOMKHOCTH B COOTBETCTBHH €
flepeyHeM JOIKHOCTEH, ITOMNEKAIUX
3aMELLEHUTO o KOHKYpCY,
KBANU(QHKAITHOHHBIMU
CIPAaBOYHKKAMH, TIPOECCHOHANBHBIMU
KBalM(QUKALMOEHBIMH rpynnaMu
JoibKHOCTeH  paboTHHKOB — cdepsl
Hay4HBIX HCC/IeNOBaHUH U pa3paboToxk,
a TAKXKE YTBEDKAECHHBIMH
npodecCHOHATLHEIME CTaHAAPTaMH.

Ipodeccopeko-npenogaBaTebeKH
cOCTAB — IIearorHyeckue paboOTHUKH

HucruryTa, obnamaromme
HeoOxomumolt  KBanupuKamued  H
OCYIUECTRIISIONIIE y4eOHo-

METOAMYECKYIO, 00pa3oBaTENbHYIO |
HayY4HO-HCCIeI0BaTENbCKYO

IeATebHOCTD )54 3aMelIarollHe
JOMKHOCTH B COOTBEICTBHH €
Homenknarypoit IOJDKHOCTEH
e arornIeckux paboTHHUKOR
opraHu3auui, OCYIIECTBIIAIOMIMX
00pa30BaTENBHYIO IEeATeNbHOCTb,
JOTDKHOCTEH pyKoBoAMTENEH
00pa3oBaTeNbHEIX OpraHuzaiui,
yTBepKIaeMOH [TpaBuTENBCTBOM

Poccuiickoll Penepaniuu.

aIMHHHCTPATHBHO-

educational, engineering and technical,
business-administrative, and other
support functions.

Research scientists — the employees
of the Institute who have relevant
qualifications and who are engaged in
scientific and (or) scientific and
technical activities professionally, and
who fill the positions listed as those

that are filled via competition,
according to qualification reference
books, professional  qualification

groups of positions of employees in
the field of scientific research and
development, and according to
approved professional standards.

Faculty members — the teaching team

of the Institute with relevant
qualifications that performs
educational-methodological and

research activities and fill positions in
accordance with the List of positions
of teaching staff of educational
institutions, positions of heads of
educational organizations approved by
the Govemment of the Russian
Federation.



Hay4no-negarorudeckue paboTHHKH
— Hay4dHble paboTHHKM HHCTUTYT2Z H

regarortyecKue pabOTHUKH,
OTHOCAIITHECH K  HIpodeccopcKo-
IIPEII0IABATEILCKOMY COCTaBy
WHcTHTyTa.

Ilpsimoii PYKOBOJAMTENb

(HenocpexCTBEHHBI PYKOBOANTENL)

— PYKOBOAMTENb, CTaBfAIGUE 1epen
pPabOTHUKOM 3a0a9H,
KOHTPOJIMPYIOUINE KX  BEIIOJHEHHE,
OIICHHBAIOIIMH 3¢ GEeKTUBHOCTD
pabotel  paboTHMKa, a  TaKxe
OTBETCTBEHHBIN 3a pElIeHHEe TeKYILHX
aIMHHHCTPaTHBHBIX BOIIPOCOB,
CBA3AHHBIX c OCYLIECTBICHHUEM

pa6OTHHKOM pr,IIOBOfI JEATCTIBHOCTH .

B MucTHTyTE.

DYHKOHOHANBHLIA PYKOBONTEIL —

PYKOBOIHUTEIE, OTBEYAOIIUH 3a
OCYII[ECTBIEHHUE B Uncturyte
OIpeaeneHHOro HallpaBieHUS
JEeATEeIIbHOCTH, KYpPHPYIOUHHA
JedTeIsHOCTh padOTHHKOB PasiMYHEBIX
CTPYKTYPHBIX NoJpasieIeH i
MucTuTyTa, 38eHCTBOBAHAEIX Ha 3TOM
HalpaBIICHHH, KOHTPOJIHPYIOLIHMH

cobmoficHne IEHCTBYIONMX TIPaBHi H
IPOUEIYP ¥ YHACTBYIOUMI B OneHKe

3 HEKTHBHOCTH JESTENBHOCTH TaKHUX

pabOTHUKOB.

NHocTpaHHbIA rpamaaHuH — I
memeft  HacTosmmx [lpasun  mon
MHOCTPAHHBIM rpakaHHHOM
DOHMMAeTcs (U3HYECKOE JHHO, He
SIBIISIOIIIEECS TPaKIaHHHOM

Poccuiickoil ®enepaliud U HUMEIOLIEE
OKa3aTenbeTBa, JIMO0 HE HMerouee
H0Ka3aTeIbCTB HAIMYMS I'paXXIaHcTBa

Academic personnel — research
scientists of the Institute and
pedagogical employees which are
members of Faculty of the Institute.

Direct supervisor (immediate
supervisor) — a supervisor who sets
tasks for an employee, who controls
their implementation, evaluates the
employee’s performance, and who is
also responsible for addressing daily
administrative issues in connection
with the employee’s work at the
Institute,

Functional supervisor — a manager,
who is responsible for a eertain area of
activity at the Institute, who supervises
the activities of employees of various
structural divisions of the Institute
involved in this area, who monitors
compliance with rules and procedures
in force and participates in evaluation
of the performance of such employees.

Foreign citizen — for the purposes of
these Rules, a foreign citizen is an
individual who is not a citizen of the
Russian Federation and who has
evidence or does not have evidence of
citizenship (nationality) of a foreign
state.



(moppancTBa) HHOCTPaHHOIO
rOCyNapcTBa.
TIcC — podeccopeKo-

IpenoJaBaTeIbCKUi COCTaB.
P® — Poccuiickas Menepaiins.

TK P® — Topynosoi
Poccuiickoil Gemepanui.

KOJIEKC

3. Ilopsinok 3aK/I0YEHHUS H
H3MeHeHHSI TPYJI0BOTO JOrOBOPa

3.1. TpynoBsle OTHOMICHUS BOZHHUKAIOT
Mexay paboTHHKOM H paboToparenem
Ha OCHOBaHHHM TpPYIOBOIQ [OTOBOpA,
33KJII0Ya8MOI0 MMH B COOTBETCTBHH C
TpynoseiM KonekcoM PD. B cnygasx u
IOpsIIKE,  KOTOpBIE  YCTaHOBIIEHEI
TPYZOBBIM  338KOHOZATENBECTBOM M
WHBIMM HOPMATHUBHBIMH IPABOBBIMH
aKTaMH, CoiepKalluMHU HOPMBI
TPYLZOBOTO npasa, TPYJIOBBIE
OTHOUICHHS. BO3HHKAIOT HA OCHOBAHWH
TPYZOBOI'O JOrOBOpa B pe3yibTate
u30paHyd Mo KOHKYpPCY Ha 3aMeLIeHHe
COOTBETCTBYIOIIEH JOIKHOCTH.

3.2. TpynoBo# DOroBop — COmIAlIeHUE
MeXay paboromaTteneM W pabOTHHKOM,
B COOTBETCTEHHU C  KOTOPBIM
paboToaarens o0s3yercd
NPEeNOCTaBUTE PabOTHHKY paboTy mo
0DyCNORIEHHO! TpyoOBOH QYHKIIHH,

obecrieayTh YCIIOBHS Tpyaa,
DpeyCMOTPEHHBIE TPYOBBIM
38KOHOIATEbCTROM " HHBIMU

HOPMATHBHEIMHM IIPABOBBIMHM aKTaMH,
COJlepXallliMH  HOPMBI  TPYOBOTO

Faculty - higher-education teaching
personnel.

RF - the Russian Federation.

LC of RF — Labor Code of the

Russian Federation.

3. Procedure for conclusion and
amending an employment
agreement

3.1. Employment relations  arise
between an employee and an employer
under an employment agreement made
by them in accordance with the Labor
Code of the Russian Federation. In
cases and according to the procedure
stipulated by labor legislation and
other regulations and laws pertaining
to labor, employment relations arise
under an employment agreement as a
result of election through a
competition to fill the position.

3.2. Employment agreement — an
agreement between an employer and
an employee under which the
employer undertakes to provide the
employee. with a job according to the
specified job function, to provide the
working conditions according to the
labor legislation. and other regulations
and laws pertaining to labor, internal
policies and procedures and this
contract, to pay wages to the employee



IpaBa, JIOKAILHBIMH HOPMATHBHBIME
aKTaMH W JaHHBIM  COTJAUICHUEM,
CBOCBPEMEHHO M B IIOJHOM pa3Mepe
BBITLIAUKBATE PabOTHUKY 3apaboTHYIO
nnaTty, a paboTHUK obsa3yercs JUYHO
BBIIIOJIHATE  OMNPEHNENIeHHYK)  3THM
CODIAIICHUEM TPYIORYIO (DYHKIHIO B
WHTEpecax, INOJA  YIpaBICHHEM H
KOHTponeM paboTronaress, cobIOIaTh
Hacrosamue IIpasuia.

3.3. Tpynosoit goroBop odopMiseTcs
B IMCHMEHHOH  (QopMe, B JABYX
IK3EMILIApAxX, KaXAbIH M3 KOTOPBIX
[IONITHCHIBAETCS CTOPOHAMH, Ha
PYCCKOM ¥ aHINHMHCKOM sf3bIKax. B
CIlyuae PACXOXKACHHA MEXKAY IBYMS
BEPCUAMU, BEPCHsI HAa PYCCKOM A3BIKE
HMeeT NMpeHMyLlecTBeHHY0 cury. [Tpu
3aKIIOUEHHHM  TPYIOBOIO JOTOBOpa ¢
HHOCTPAHHBIM IPAXIAaHHHOM, B CIIydae
He0OX0AMMOCTH [IPEIOCTaBACHH A
3K3eMIINApa TPYZAOBOFC JOrOBOpa B
OpraHbl YIpaBI€HHS IO BOIpOcaM
Murpainuid MHHUCTEPCTBA BHYTPEHHHX
Jen PO, TPY/A0BOH JOTOBOP
odopmMiIsieTcsl B TpeX SK3eMILIpax.
OpnuH 3K3eMIUIAp TPYLOBOrO JIOroBopa
nepegaeTcs  pabOTHHKY, npyroit
Xpanures y padoronares. lonyduenue
pPabOTHHKOM DK3EMILISpa TPYAOBOIO
JOTOBOpAa JOJDKHO IICATBEPKIATHCS
NOJAIUCEI0 pabOTHHKA Ha JK3EMIULIpE
TPYZOBOTLO [AOTOBOpa, XpaHAmeMmcs Yy
patoToaaTes.

3.4. Tpynosoi JIOTOBOP, He
oopMIIeHHEII B IHCHMEHHOH dopme,
CYUTAETCS 3aKIKYEHHBIM, eciu

paboTHHK nNpucTynuna x pabore ¢

in full and in a timely manner, and the
employee undertakes to personally
perform the job function specified in
this contract in favor of and under
management and control of the
employer, to comply with these Rules.

3.3. An employment agreement is
made in writing in Russian and
English in two copies, each of which 1s
signed by the parties. In the event of
any discrepancies between the two
versions, the Russian version shall
prevail. When making an employment
agreement with a foreign citizen, and
when required to submit a copy of the
employment agreement to the
migration authorities of the Ministry
of Internal Affairs of the Russian
Federation, the employment agreement
is made in three copies. One copy of
the employment agreement is for the
employee, while the other is kept by
the employer. The receipt of a copy of
the employment agreement by the
employee shall be acknowledged by
the employee’s signature on the copy
of the employment agreement that is
kept by the employer.

3.4. An employment agreement that is
not made in writing shall be deemed
valid if the employee has embarked on
work with the knowledge of or at the



BECAOMa  MAM 110 MOPYUEHHIO
HaJUTeXaliM oOpasoM
YIOTHOMOYEHHOT'0 Ha 3TO

npencrasurens paboromarens. Ilpn
GaKTHHEeCKOM [OMyIIeHUH paboTHHKa

k pabore HamIexamuMm obpasoMm
YIOTHOMOYEHHBIM Ha 3TO
IpeACTaBUTENEM paboTogarenst

paborofarens o0A3aH  OQOPMHUTE ¢
pabOTHHKOM TpYIOBOH JOroBop B
nUCeEMeHHON (dopMe He mo3sjHee Tpex
(3) paboymx  mgHelh co  mOHA
(aKTHIECKOro JOonyuleHHs paboTHUKa
K pabore.

3.5. JlokyMeHTBI, TpeABABIsSEMbIE NTPH
3aKJTIOYCHHH TPYZOBOIO J0I'0BOPA.

3.5.1. Ilpu 3AKITIOUEHUN
TPYLOBOIO JIOTOBOPA, HIO,
IOCTYyIIaroee Ha pabory,

npexpsBaser B JlemapraMeHT Mo
padoTe. ¢ HepCOHAIOM:

bl nacnoprT HWiIH HHOM JOKYMCHT,
YJIOCTOBepHI-OHIHﬁ JTHUHOCTD,

*  TPYAOBYK) KHHXKY ®  (MIH)
CBEIEHHUS O TPYIOBOH NesTeNbHOCTH,
3d  MCKIIOYEHMEM  CAyYyaeB, €CiH
TPYAOBOH  HOIOBOp  3aKIH0OYAETCH
BIIEPBEIC;

®  JOKYMECHT, TOATBEPXKAAIOILIHA
perucTpaLyo B crcTeMe
HHAHBUYIBHOTO
(IepcOHR(MHUIIMPOBARHOrO) y4eTa, B
TOM u4Hcie B GopMe 3IEeKTPOHHOIO
JIOKYMEHTA,

bl JOKYMCHTBEI BOMHCKOI'Q ¥YHCTa -
ong BOEHHOOOS3aHHBIX 51 TN,

instruction of a duly authorized
representative of the employer. If an
employee is actually admitted to work
by a duly authorized representative of
the employer, the employer shall make
an employment agreement with the
employee in writing no later than three
(3) business days from the date when
the employee was actually admitted to
work.

3.5. The documents to be submitted
for making an employment agreement.

3.5.1. When making an
employment agreement, the person to
be hired shall present the following
documents to the HR Department:

e passport or another

document;

identity

¢ work book and (or) information.
about labor activity except for the
cases when it is the first employment
agreement of the employee;

e a document that confirms
registration in  the  individual
(personified)  accounting  system,

including an electronic document;

e  military registration documents -
for draft-age persons and persons that



HOANEXKAIMX TIPH3BIBY Ha BOEHHYIO
cITyx0Yy;

® JOKyMeHT 00 ofpa3oBaHuu U

(unu) 0 KBAIMQUKAIMH HIH HAJIHYUH
CHENMANBHBIX  3HAHWH npu
NOCTYIUIEHUH Ha paboTy, Tpebyrollyio
CIICIHAJIBHBIX 3HAHHMH WIH
CIICLIMANBHON OATIOTOBKY;

®  COPAaBKY O HAMYHU (OTCYTCTBUM)

CYIMMOCTH M (MNH) (hakTa yrOTOBHOIO
[IpecielOBalusa JUO0 O MpeKpallleHun

yrOJIOBHOT'O IIpeCHeaOBaHU  TIO
pealbIIHTHPYIOMIHM OCHOBaHMSIM,
BLIIAHHYIO B IOpSAKe # 1o (opwme,
KOTOpBIe YCTaHABIHUBAIOTCS
demeparbHbIM OpraHoM
HCTIONHHUTENHHON ‘BHACTH,
OCYUICCTBASIOIHM  QYHKUMH IO
BbIpaboTKe U peanuzanun
roCyaapCTBeHHOH TIOJIUTHKH "

HOPMaTHBHO-IIPABOBOMY
peryJupoBaHuio B cepe BHYTPEHHHX
nen, - OpH DOCTYIUIEHHH Ha paboTy,

CBA3aHHYI0 €  IGATECIBHOCTBIO, K
OCYIIECTRICHHIO KOTOpPOH, B
cooteerctBur ¢ TK P®d, wunemM
henepabHbIM 3aKOHOM HE
IOIIyCKAIOTCSL JIMLA, HMEIoINe Wi
MMEBILIAE CYIOHMOCTE,
[IOJBEPraIOLIMECS WIN
TIO/[BEPTaBIIHECS YT OJIOBHOMY
[PECiIeIOBAHHIO.

3.5.2. Ilpu 3aKIIOUCHUH
TPYIOBOr0 ZOrOBOpPa NOCTYTIAIOMIMH Ha
paboTy  HHOCTpPaHHBIH  I'PaKIaHHH
upenbsenser B JlemapTamMeHT 11O

paboTe ¢ MepCOHaNoM. IOMOIHHTCILHO
K JIOKYMEHTaM, YKa3aHHEIM B 11.3.5.1:

®  BUJ Ha XKHUTEIBCTBO, 3a

10

are liable for military service;

e  an educational certificate and (or)

qualification or special knowledge
certificate — when applying for a job
requiring special knowledge or special
training;

e acertificate of presence (absence)

of a criminal record and (or) the fact of
criminal prosecution or termination of
criminal prosecution on exonerative
grounds issued in the manner and in
the form established by a federal
executive body, which. develops and

implements the state policy and legal

regulation of internal affairs when

applying for a job to which the persons

who have or had a criminal record,
who are or have been subjected to
criminal prosecution are not admitted
in accordance with the Labor Code of
the Russian Federation or another
federal law.

3.5.2. When making an
employment agreement with a foreign
citizen, apart from documents

specified in clause 3.5.1., they have to
additionally submit the following to
the HR Department:

e a residence permit except for



HCKIIIOHUCHHEM Clly4aes,
YCTaHOBACHHEIX tbenepanbHbIMU
3aKOHaAMM  HIH  MEXIYHapOAHBIMU

porosopamu P®, - IpH 3aKiTOdeHHH

TPYLOBOIO JIOrOBOpa € TIOCTOSHHO
NpOXUBAIOMIKMM B P® WHOCTpaHHEIM
rpaXKAaHUHOM;

®  pagpelwienre HA paboTy WAH
IaTeHT, 38 MCKIIOUEHHeM CIIyJaes,
YCTaHOBIEHHBIX degepaTpHBIMH
3aKOHAMM WM MEXIYHapOIHbIMH

noropopamu P®d, - npu sakimroueHAN.

TPYLOBOTO JOTOBOpa C BPEMEHHO
npebpBatoniuM B PO HHOCTpaHHBIM
IPaxIaHUHOM;

® Dpa3pelieHWe Ha  BpEeMEHHOe
npoxuBanue B PO, 3a umcxmodenneM
CIIy4Jaes, YCTaHOBIIEHHEIX
(enepanbHEIMU 3aKOHaMU 0167

MEKITYHAPOJHBIMU JOTOBOpaMH PD, -
DU 3aKIFOYEHHH TPYJIOBOTO AOr0OBOpA
C BpPEMEHHO TIPOXKHMBAIOIIUM B PO
HHOCTPAHHBIM IPaXXJaHHHOM,;

e joroBop (mosuc) AOOPOBONBLHOIO

MEIUIIHHCKOTO CTPaxoOBaHuA,
IefcTByromui Ha Teppuropuy PO, 3a
HCKITIOYEHUEM CIIy4aes, eCIH
paboTonaTens 3aKmoYaeT v
MEAULIMHCKOA OpraHuzanueil JIOroBop
0 IPEeIOCTARIEHH} IJIATHBIX
MEIHUIIUHCKAX  YCOyr  pabOTHHKY,
SIBITSTFOIIEMYCS. WHOCTPaHHBIM
FPKIAHHHOM, U CIly4aes,
YCTaHOBICHHBIX benepanbHLIMY
3aKOHaMH WIH  MEXIYHapOJHLIMH
noropopaMu P®, - Ipu 3aKkAOUEHUH
TPYLOBOI'O JOrOBOpa €  BpPEeMEHHO
MpeORIBAIONINM B Poccuiickoi
Deaepanun HHOCTPaHHBIM

IpaKIaHHHOM.

11

cases stipulated by federal laws or
international treaties of the Russian
Federation, when making an
employment agreement with a foreign
citizen permanently residing in the
Russian Federation;

* a work permit or license except
for cases stipulated by federal laws or
international treaties of the Russian
Federation, @ when  making an
employment agreement with a foreign
citizen temporary staying in the
Russian Federation;

e a Russian Federation temporary

residence permit except for cases
stipulated by federal laws or
international treaties of the Russian
Federation @~ when  making an
employment agreement with a foreign
citizen temporarily residing in the
Russian Federation;

o  voluntary health insurance that is
valid in the Russian Federation except
for cases. when the employer has a
foreign citizen medical service
agreement with a medical organization
and except for the cases stipulated by
federal laws or international treaties of
the Russian Federation, when making
an employment agreement with a
foreign citizen temporarily staying in
the Russian Federation.



3.5.3. [Ipu 3aKTFHOYEHUA
TPYZAOBOIO AOrOBOpa NOCTYIalOUIHH Ha
paboTy HHOCTpaHHBIH IpaXIaHUH HE

OpeabABIICT paboTozarenio
NOKYMEHTHl BOHHCKOTO ydeTa (3a
UCKIIIOYEHHEM clIyyaes,
YCTaHOBJIEHHBIX denepatbHbBIMH
33KOHAMH  MIH  MEXIYHapOAHbLIMH

norosopamMiu P®, yxazamu Hpemzxema
P®, nocranosnenusmy llpasutenscTsa
P®).

3.5.4. [IpeAOCTaBJICHUA
BT OT, IIPELyCMOTPEHHBIX
JTOKAIBHBIMH HOPMATHBHBIMHA aKTaMH
WuctutyTa, pabOTHHKM, SBIAIOLIHECH
MHOCTPaHHBIMM TIpaXKJaHaMy, BIIpaBe
JOIOJIHATEIBHO  IIPeJOCTaBUTh, €
coOmoaeHHEM TpeboBaHHMil
3aKOHOJATENBECTBA O IIEPCOHANBHBIX
JTaHHBIX, JOKYMEHTEL
COTMPOBOXKIAKMINX HICHOB WX CEMEBH,
BKITIOYAs TIPUMEHHMBIE s
COOTBETCTBYIOIIYX Ilejded, HO HE
OrpPaHUYMBAsACE MMM, [JIOKYMEHTHI,
YIOCTOBEPSIIOMIAE JIMYHOCTH WICHOB
CeMBM, @  TaKke  JOKYMEHTSHI,
[TOITREIKIAIONIHE HaJIWyne
POJCTBEHHOH CBA3H.

JIna

3.5.5. Juo, rmocrynaromee Ha
padory B WHCTHTYT 1O BHEIIHEMY
COBMCCTUTCALCTBY, HE IPEABLABIAET
TPYIOBYIO KHIDKKY B Cilydae, €CIIH IIO
OCHOBHOMY MecTy pPadOTEI
paboToaTeb BEIET TPYHAOBYIO
KHIDKKY Ha JaHHOTO pabOTHHKA HITH
ecni. B cooTBeTcTBUM ¢ TK P®, HHbIM
dbegepabHBIM  3aKOHOM  TPYJOBas
KHIDKKA Ha paboTHHKa HE

3.5.3. When entering into an
employment agreement, a foreign
citizen does not have to submit

military registration documents to the
employer (except for cases stipulated
by federal laws or international treaties
of the Russian Federation, orders of
the President of the Russian
Federation, decrees of the Government
of the Russian Federation).

3.54. In order to receive the
benefits established by the internal
policies and procedures of the
Institute, in compliance with the
requirements of the personal data
protection legislation, the employees
who are foreign citizens have the right
to additionally provide documents of
their accompanying family members,
including but not limited to documents
applicable for the relevant purposes,
identification documents of the family
members as well as documents to
prove the kinship.

3.5.5. A person who takes
employment at the Institute as a
second job does not have to present a
work book if it is kept and maintained
by their main employer or if the work
book for the employee did not have to
be issued in accordance with the Labor
Code of the Russian Federation or
another federal law.

When hiring a person for a second job



oopMIISITack.

IIpu  npuweme wa  pabory 1O
COBMECTUTENLCTRY, Tpebyrouryo
CrelManbHbIX 3HaHMH, paboTomarens
nMeeT  npaBo  noTpeboBarb  OT
pabOTHUKE TIPeIBIBICHHA JOKyMEHTa
o6 obpazopammm ®W  (wuH) O
KBaJIMUKALMK JTHOO €ro Hajjiexale
3aBEPEHHON KOMHH.

3.5.6. B oTnmenpHBIX cioy4asx, C
yaetom cneunduxku paborsr TK PO,
HHbIMH  QelepalbHBEIMH  3aKOHAMH,
YKa3aMHu Ilpesnnenrta P® H
noctanosnenusmMu [Ipapurenscrea Pd
MOJKET IIpeIyCcMaTpHBaTLCA
HEOOXOIMMOCTh IIPEABSBIEHUS IIPH
3aKNIOYEHUHM  TPYAOBOIO  JIOroBOpa
JOHOHATENBHBIX JOKYMEHTOB.
3anpemraercs TpeboBaTe OT JHIa,
MQCTYIAIEro Ha paboTy, JOKYMEHTHI
MIOMUMO mIpeaycMoTpeHHbx TK PO,
UHBIME  dejlepalbHBIMA  3aKOHAMU,
yKazaMU IIpesunenra P® 17}
nioctaHoBiIeHuAMH [parutenscrea PO.

3.5.7. Ipu oOparnieHun 3a
CTaHAAPTHBIM HAJOFOBBIM  BBIUETOM

JMIIO, TOcTyHaiouee Ha pabory,
JOTIOTHUTENLHO NpeNBABISET
pabotomareo JIOKYMEHTEL,
NIOATBEPKAAROIIHE IpaBo Ha

HAJIOTOBBIH BBIYET, a TakkKe, B ciydae
TPYAOYCTPONCTBA HE C IIEPBOI'0 MeCsHId
HAIOTOBOTO IIEPHOMa, CIPaBKy O
OOMy4YEHHBIX [OXO0ax ¢ Havajia
HajJoOroBOIO HepHoja Mo ApYroMy
MecTy paboThl.

requiring special knowledge, the
employer has the right to require that
the employee submit an educational
certificate and (or) qualification or a
duly certified copy of it.

3.5.6. In certain cases when a job
entails specific features, the Labor
Code of the Russian Federation and
other federal laws, orders of the
President of the Russian Federation
and decrees of the Government of the
Russian Federation may require
submission of additional documents
for making an employment agreement.
It is prohibited to demand that an
incoming employee submit documents
other than those stipulated by ‘the
Labor Code of the Russian Federation
and other federal laws, decrees. of the
President of the Russian Federation
and decrees of the Government of the
Russian Federation.

3.5.7. When applying for a
standard tax deduction, an incoming
employee additionally presents the
employer with documents confirming
the right to a tax deduction, and if they
take employment not from the first
month of the tax period, they have to
submit a statement of income earned
from the beginning of the tax period at
the previous job.



3.5.8. Juuo, nocTynmaromee Ha
paboTy, /A obecneveHns cOOMIOAEHAS
CBOMX INpaB M 3aKOHHBIX HHTEPECOB
TaKKe BIIpaBe MIPEJIOCTARUTE
paboTomaTenio, ¢  cODIMIOAeHHEM
TpeOoBaHuMl  3aKOHOJATEIbCTBA O
MEPCOHATIBHBIX JTAHHBIX, HHBIE
TOKYMEHTB! 110 CBOEMY YCMOTPEHHIO.

3.6. B cmyyae 3aKMHOYEHUS TPYZLOBOTO

JIOTOBOPA c HHOCTPAaHHBIM
rpaIaHUHOM,  IPHUBIEKAEMOro B
KayecTBe

BBICOKOKBaTMHIHPOBAHHOIO
CHENUATNCTa, W BCTYIUIEHHE B CHIY
KOTOpPOro 0OYCIOBIEHO IIONIYYEeHHUEM
IaHHBIM BBICOKOKBATU(PHUIAPOBAHHBIM
CIENHATTMCTOM pa3pelreHys Ha paboTy,
TAKOH TPYJAOBOM IOroBOp BCTYIAET B
CWIy HE DpaHee JHA I[ONy4YeHHUS
WHOCTPaHHBIM I'PasKIaHHHOM
paspemesust Ha pabory. CeeneHus o
TIOJIYUEHHOM paspelleHnr Ha paboty
IIPH 5TOM BHOCATCS B TPYHOBOH
ZOTOBOD.

37. B ciy4ae, ecad Ha IO,
MOCTYIAK0IEe Ha paboTy BIIepBbIE, HE
ObLI OTKPBIT HHIIABUIY IBHBII
JIHIEBOH CYET, paboToaTenem

OpeICTABIMOTCS B COOTBETCTBYIOLIHH
TEPPUTOPHATbHBIH oprag
Ilencuonroro ¢onma P® ceenenus,

HeoOXOo[uMBIE IS perucTpanuu
YVKa3aHHOTO  JIHI]a B CHCTEME
HHIMBHILYaTBHOTO

(epcOHMDUIHPOBAHHOTO) YYeTa.
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3.5.8. In order to ensure the
observance of their rights and lawful
interests, an incoming employee has
also the right to submit to the
employer other documents at their
discretion in compliance with the
requirements of the personal data
protection legislation.

3.6. If an employment agreement is
made with a foreign citizen that is
being hired as a highly qualified
specialist and the entry into force of
such a contract is bound by their
receipt of a work permit, then such an
employment agreement shall enter into
force no earlier thari the day the
foreign citizen receives the work
permit. In such event the information
about the work permit obtained shall
be included in the employment
agreement.

3.7. If an individual personal account
has not been opened for a persen hired
for the first time, the employer shall
submit the information for registering
the person in the individual
(personified) accounting system to a
corresponding local agency of the
Pension Fund of the Russian
Federation.



3.8. B ciydasx, npenycmotpernnx TK
PO u  ussiMu degepanbHEIMH
3aKOHaMHM, TIpH IpueMe Ha paboTy zo

3aKIMOYCHHMS  TPYJOBOIO  JOrOBOpa
IIPOBOIUTCS IpeBapUTETHHBII
MEJMUUHCKMHA  OocMOTp., YKazaHHbIH
MeAUIMHCKHH OCMOTP
OCYILECTBIISICTCA 33 CUeT CpEACTB
paboTogaTens.

3.9. Odopmrnenue nprema Ha paboTy.

3.9.1. TIpuem Ha paboty
oopMIIsieTCs IIPHKa30M
paboToaaTens, H3/1aHHBIM Ha
OCHOBaHHMH 3aKII0U9EeHHOI0 TPYAOBOIO
noropopa.  ComepsxaHue — IIpHKaza
paboTtonarend ZOJKHO
COOTBETCTBOBATE YCIOBUAM

3aKIKIYEHHOIO TPYAOBOI'O JOroBOpa.

3.9.2. Ilpuka3z paboTojmaresns o
npueMe Ha pabory oOpgBngeTcs
paboTHUKY nox POCIIHCH B

TpeXOHEBHBIM cpok (3 mHA) co OHA
¢axrudeckoro Havana paborel. Ilo
TpeboBanuio paboTHuka paboTogarens

00s3aH  BBIJATH €My  HaJUIeKaIe
34BEPEHHYI0  KONWIO  YKa3aHHOTO
IpHKa3a.

3.93. Ilpu npueme na paboty (mo
TIONIIMCAHHS.  TPYLOBOr0  HOIOBOpA)
paboroparens 00A3aH  O3HAKOMETE
pabOTHHKa IO POCIIHCEH ¢ MPABUIAMHA
BHYTPECHHETQ TPYAOBOTO pacIoOpAmIKa,
HHBIMI NOKANBHBIME HOPMATHBHBIMU
AKTaMHU, HEMOCPEACTBEHHO
CRI3aHHBIMH c TPYHOBO
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3.8. In cases stipulated by the LC of
RF and other federal laws, a person to
be hired shall undergo a preliminary
medical examination before entering
into an employment agreement. The
medical examination shall be at the
expense of the employer.

3.9. Hiring procedure.

3.9.1. The employer issues an
order based on the signed employment
agreement. The employer’s order shall
be in line with the terms of the signed
employment agreement.

3.9.2. The order on hiring is presented
to the employee against their signature
within three (3) days from the work
commencement. At the request of the
employee, the employer shall provide
them with a duly certified copy of the
order,

3.9.3. When hiring (prior to
signing the employment agreement),
the employer shall familiarize the
employee  with  internal  labor
regulations, other internal policies and
procedures directly related to the
employee’s labor activity against
written acknowledgment.



IesTelIbHOCTHIO paboTHHKA.

3.10. TpynoBas KHHXKKA.
3.10.1. PaboToparenn BEIET
TPYAOBBIE  KHIDKKM Ha  KaKIOro

paboTHMKa, MpopaboTaBHIEro Y HEro
CBBIILIE IIATH (5) JHEH, B crydae, Koraa
pabota y paHHOro paboToparens
sBsIAeTcs g paboTHHKA OCHOBHOH (32
HCIJIFOMEHHEM  CIIyYa€B, €CIH B
coorseTcTBHM ¢ TK P®, wussM
(denepalbHBIM  3aKOHOM  TPYIOBas
KHHKKa Ha pabOTHHKA HE BENETCS).

3.10.2. B cnyuae otcyTerBUsA Y
Juia, TocTynaroulero Ha o paboTy,
TPYHOOBOM KHIDKKH B CBA3HM C €€
yTpaToH, NOBpEXASHHEM HIH 1O HHOH
npyuuHe padoToarens o0g3aH 110
[IHCLMEHHOMY 3asBJICHHMIO 3TOTO JIHI[A
(¢ yxkazaHWeM IPHYHHBEL OTCYTCTBHS
TPYAOBOH KHMXKH) -0QOPMUTh HOBYIO
TPYNOBYIO KHUKKY (32 HCKITIOUCHHEM
Cilly4daeB, ecid B cooTBeT¢TBHH ¢ TK
P®, wuHEIM QedepanbHBEIM  3aKOHOM
TPYNOBaf KHIKKA Ha paboTHHKA He
BEHETCH ).

3.11.
paboTy.

HcnriTanue npu npHeMe Ha

3.11.1.  Ilpu 3AKITIOUEHHH
TPYHOBOIO  JIOTOBOpa B HEM IO
COTTIAlIEHHIO CTOPOH MOJKeT OBITh
IIPEexyCMOTPEHO YCIIOBHE 00
HCOBITaHMKM  paboTHHKA B Ueasx
IPOBEPKH ero COOTBETCTBHSA
nopydaeMo# pabore.

HcnriTande npy npueMe Ha paboty He
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3.10.Work book.

3.10.1. The employer maintains work
books for each employee who has
worked with the employer for more
than five (5) days if the work for this
employer is the employee’s main
employment (except for cases when
the employee’s work book is not
maintained in accordance with the
Labor Code of the Russian Federation
and other federal laws).

3.10.2. If an incoming employee
does not have a work book due to its
loss, damage or due to other reasons,
the employer shall issue a new work
book upon written application of this
employee while indicating the reason
for the absence of the work book
(except for cases when the work book
for the employee is not maintained in
accordance with the Labor Code of the
Russian Federation and other federal
laws).

3.11.
period.

Employmerit probationary

3.11.1. By agreement of the
parties, a provision may be included
into an employment agreement to
stipulate a probationary period for the
employee to verify their fitness to the
job to be taken.

The following categories are not



YCTaHaBIUBACTCH OJIs:

®  ITHIl, H3OPAHHEIX 110 KOHKYPCY Ha

3aMeIIeHAe COOTBETCTBYIOWEH
JOJDXHOCTH, MPOBEIEHHOMY B IOPAIIKE,
YCTaHOBIICHHOM TPYIXOBBIM
3aKOHOJATENLCTBOM u UHBIMH
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH,
CO/ICpKAIMUMHA  HOPMBI  TPYZOBOIO
[pasa;

° 6ep6M€HHBIX HKCEHINHH B YCHIIMH,

HMELMK JAeTedl B BO3pacre [0
nomytopa (1,5) net;

L JIMU, HE€ JOCTUIIMX BO3pacTta

BoceMHanuaru (18) net;
®  JIHIO,  MOJYYHBIIHX
npodeccuonansgoe obpasosaHue WK

BbIcUlee OOpA30BaHME IO HMMEIOLUM:

TOCYIApCTBEHHYO AKKPEIHTALHIO
00pa3oBaTeNBHREIM — IIPOIpaMMaM  H
BIIEpBBIE MOCTYIAIOMKX Ha paboTy Imo
Oy 4YeHHO’ CIOELHATIBEHOCTH B
teyegue opnHoro (1) roma co mgHA
IOy YeHHS IIpodeCcCHOHANTBHOIO
obpazopaHus COOTBETCTBYIOUIErO
YPOBHA;

e i, u3GpaHHBIX HAa BBHIGOPHYIO

NOIDKHOCTE Ha OITAYHBACMYI0 padoTy;

® I, NPHUIVIAlICHHBIX HA paboTy B

NOpAAKE  IepeBofla OT  HApYyroro
paboTomaTens IO  COMIACOBAHUIO
MeX 1y paboToaaTensIMu;

b JUL, 3aKNIYariIux I’py,HOBOﬁ

JOrOBOP Ha CPOK 0 ABYX (2) MeCHIEs;

o HHBIX JIHI], B ClIydanax,

npenycMmotpeHHbIX TK P®, wunbiME
¢eneparbHBIMU 3aKOHAMH,

cpenuee.
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subjected to a probation:

e persons elected through a

competition held in the manner
prescribed by labor legislation and
other regulatory legal acts pertaining
to the labor law;

s  pregnant women and women with

children under the age of one and a
half (1,5) years;

e  persons under the age of eighteen

(18);

» persons who have received
secondary vocational education or
higher  education under  state-

accredited educational prograrms and
who landed a job in their degree field
for the first time within one (1) year
from the date of graduation;

e persons elected to a paid elective

position;

e persons hired by transfer from

another employer under agreement
between employers;

e persons who enter into an

employment agreement for a period of
two (2) months maximum;

other persons in the cases
stipulated by the Labor Code of the
Russian Federation and other federal
laws.



3.11.2. Cpox HCITBITAHHS HE MOKET
IpeBhIIaTh Tpex (3) Mecsues, a A
pektopa MHctuTyTa, IPOPEKTOPOB,
IJIaBHOTO Oyxrairepa W ero
3aMecTHTEe e, PYKOBOAMTENEH
dunuanos, NOpPEACTABUTENLCTB — WITH
FHEIX O0OCOONEHHBIX CTPYKTYPHBIX
nogpasaenenuii Mucruryra - mectH
(6) Mecsies, ecmH  HMHOE  HE
YCTaHOBJIEHO (PeHCPaIbHBIM 3aKOHOM.
IIpu 3aKII09eHUH TPYI0BOIO TOrOBOpa
Ha cpok or AByx (2) mo mectu (6)
MECSIIEB  HCIBITAHHE HE  MOXET
IIPEBLIIIATE ABYX (2) HEIENb.

3.11.3. B cpox HCHObITaHHE He
3aCYHUTBIBAIOTCS IIEPUOJ  BPEMEHHOMH
HETPYAOCHOCOOHOCTH  paboTHMKA M
npyrue TIEPHOJIBI, KOTIa OH
(baxTHHECKHM OTCYTCTBOBAI Ha paboTe.

3.11.4. Ipu
HGYZL_OBHGTBOPHTGHBHOM pe3yiibTate
HUCIThITAHHU A P aG_OTO).IaTeJIB Meer

IPaBo [0 UCTEYEHUS CPOKA MCTIBITAHHA
PacTOPrHYTh TPYAOBOM [OTOBOp C
pabOTHMKOM, IpeiyIpeauB ero ob
3TOM B IIUCEMEHHOH (hopMe He mo3Hee
yem 3a Tpe (3) mHA ¢ yKasaHHEM
NPUYUH, ITOCIY>KUBIINX OCHOBAHHEM
JUIS TIPH3HAHMA 3TOro paboTHHKA HE
BBIJIEPKABIINM HCTIBITAHHE.

3.11.5. Ilpu
HEYIOBJICTBOPHATCIBHOM PE3YNBTATE
HCIILITAHHA paCTopKeHyuEe TPpYHOBOIO
A0roBopa I'Ip()IdBBOlIHTCH 6@3 BEITTNATEL
BBIXOJIHOI'O mocodus.
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3.11.2. The probationary period
for the President of the Institute,
provosts, chief accountant and their
deputies, heads of  branches,
representative offices or other separate
structural divisions of the Institute
shall not exceed six (6) months unless
otherwise provided by federal law.
The probationary period for other
positions shall not exceed three (3)
months. When making an employment
agreement for a period of two (2) to
six (6) months, the probationary period
shall not exceed two (2) weeks.

3.11.3. Sick leaves and other periods
when the employee was actually
absent from work are not counted
within the probationary period.

3.114. If the results of the
probation are unsatisfactory, the
employer has the right to terminate the
employment agreement with the
employee before the probationary
period expires while notifying them in
writing not later than three (3) days in
advance with indication of the reasons
of probation failure.

3.11.5.  If the trial result is
unsatisfactory, the employment
agreement 1s terminated without

severance pay.



3.11.6. Ecnu  cpok  MchetaHus
HCTEK, a PpabOTHUK UpOIOKaeT
paboTy, TO OH CYHTAETCS.
BBLAEPKaBILHM HCTIBITaHHe U
nocuenyoliee pacTopKeHHe
TPYZAOBOIO  AOroBOpa  AONYCKaeTCs

TOJBKO Ha 00IIMX OCHOBaHUSX.

3.11.7. Ecnn B nepuos, HCHbITAHUS
paboTHUK I[IpUAeT K BBIBOLY, YTO
opemioxedHas eMmy — pabora  He

ABJIAETCA OJIA HEro ogxXoasiuedf, To o
HMEET I[IPaBO PacTOPTHYTE TPYAOBOMH
JOroBOp MO CODCTBEHHOMY KEIaHHIO,
npeaynpenuB o6 aToM paboromatesns B
nUCEMEHHOR dopMe 3a TpH (3) nuA.

3.12. Hsmenenne YCHOBUIA
TPYAOBOro jgorosopa. Ilepesonm ma
IPYIYEO padoTy.

3.12.1.  V3meHenue onpeleleHHBIX
CTOPOHAMH  YCIOBMH  TPYIOBOTO

JIOroBOpa, B TOM 4HCE IIEpeBOJ Ha
Ipyryo paboTy, IOIYCKATCA TOIbKO
II0 COMNTAIEHHUIO CTOPOH TPYAOBOrO
JIOTOBOpa, 3a HCKJIFOUYEHUEM CIIyYaes,
NpeENyCMOTPEHHBIX TK PD.
Cornamenue 0b M3MEHEHUU
ONpeleNIeHHBIX CTOPOHAMH YCIIOBHM
TPYAOBOIO JOroBopa 3aKiIloyaercs B
ITHCBEMEHHOH dopMe.

3.12.2.  Tlepeson Ha Apyryro pabory
[IOCTOSIHHOE  MJAM  BpPEMEHHOe
U3MEHEHHe TPYIOBOH (hYyHKITMH
paboTHHKA M (MAH) CTPYKTYPHOIO
HoJ(pasjieNeHust, B KOTopoM paboraer
pabOTHHUK (ecnu CTPYKTYpPHO®
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3.11.6.  If the trial period has
expired and the employee continues to
work, then they are considered to have
passed the frial and the subsequent
termination of the employment
agreement is allowed only according
to the standard procedure.

3.11.7. If, during the trial period,
the employee decides that the job
offered is not suitable for them, then
they have the right to terminate the
employment agreement of their own
accord with a three (3) day notice to
the employer.

3.12. Changing the terms of the
employment agreement. Transfer to
another job.

3.12.1. Changing the terms of the
employment agreement agreed by the
parties, including transfer to another
job, is allowed only by agreement of
the parties to the employment
agreement except for cases specified
by the Labor Code of the Russian
Federation. An agreement to amend
the terms and conditions of an
employment agreement agreed by the
parties shall be made in writing.

3.12.2. Transfer to another job is a
permanent or temporary change of the
labor function of an employee and (or)
the structural unit at which the
employee works (if the structural unit
was indicated in the employment



nojpasienedne  ObUIO  yKazaHo
TPYJIOBOM IIOFOBOpE), npu
IPOAOIDKEHUH paboTel y TOro ke
paboTofaTens, a TakKe IepeBo] Ha
paboTy B APYI'YEO MECTHOCTHL BMECTE C
paborogareneM. IlepeBom Ha Apyryio
paboTy  HONyCKaeTcss  TONBKO ¢
NMCBMEHHOTO COrnacus paboTHHKA, 3a
HCKITIOYEHUEM ClIy4aes,
PENyCMOTPEHHBIX YaCTSIMH BTOPOH M
TpeTeei crathu 72.2 TK PO,

B

3.12.3. He  tpebyer  corjacus
paboTHUKA JIepeMelIeHHe €ro y TOoro
Ke paboTomarens Ha Apyroe pabouece
MECTO, B  JApyroe  CTIPYKTYpHOE
rojipasaeneHne, pacioJokeHHOe B TOR
e MECTHOCTH, NOpY4YeHHEe eMy paboTh
Ha JIpyroM MeXaHH3Me WM arperare,
€eCIH 3TO He BIeYeT 3a coboH
H3MEHEHHS ONpeNeNleHHBIX CTOPOHAMM
YCIOBHHA TPYA0BOIO JOTOBOpA.

3.12.4. B cmywae, xorma 1o
OpHYHHaM, CBI3aHHBIM C H3MEHEHHEM
OpraHu3aIliOHHbIX HITH
TEXHONIOIMYECKHUX  YCIOBUH  Tpyna,
OIIpefe/NeHHblEe CTOPOHAMK YCIOBHA
TPYLOBOTO IOTOBOpa HE MOTYT OBITH
COXpPaHEeHkl, JIOILy CKaeTCs HX
H3MEHEeHHEe mo HHULIHATHBE
paboTomatens, 3a  HCKIIOYEHHEM
M3MCHEHHSA TPYZIOBOIA hYHKITHH
pabOTHHKA. 0O NPEACTOIMIHX
H3MEHEHHX OIpelNeNeHHBIX
CTOPOHAMHM  YCIOBHE  TPYIOBOIO
IOTOBOpa, a TakkKe O NpUYUHaX,
BBI3BABIIIMX HEOOXOMMMOCTH  TaKHX
U3MeHeHui, paboTozaTens  06a3aH

YBEAOMUTE PabOTHHKA B ITHCLMEHHOMH

20

agreement) while continuing to work
for the same employer as well as
relocation with the employer. Transfer
to another job is subject to written
approval of the employee except for
cases stipulated by parts two and three
of Article 72.2 of the Labor Code of
the Russian Federation.

3.12.3. The approval of the
employee is not required if they move
with the same employer to another
workplace, to another structural unit
located in the same area, or they are
instructed to work on another
mechanism or unit if this does not
entail changes in the terms of the
employment agreement as agreed by
the parties.

3.124.  If the terms of the
employment agreement agreed by the
parties cannot be preserved due to a
change in the organizational or
technological working conditions, they
may be changed at the initiative of the
employer with preservation of the
employee’s labor function. The
employer shall notify the employee in
writing not later than two (2) months
in advance about the upcoming
changes in the terms and conditions of
the employment agreement agreed by
the parties, as well as about the
reasons that caused such changes
unless otherwise provided by the
Labor Code of the Russian Federation.



dopme He mozgHee 4em 3a ABa (2)
Mecdla, eclld MHOE He IIPeIyCMOTPEHO
TK P®. Ecam paloTHUK HE coriaceH
paboTaTe B HOBBIX YCIIOBUSAX, TO
padorogaTens 00g3aH B IIHCHMEHHOMH
dopMe NOPEIIOKHUTE eMy JpPYIYIO
uMeronytocs y pabortomarens paboTy
(KaK BaKaHTHYK JOJUKHOCTh  WJIH
paborty, COOTBETCTBYIOLIY IO
kBaM(ukaimy pabOTHHKA, TaK H
BaKaHTHYH) HUKECTOSIIYIO JTOJKHOCTE
WIM  HIDKEOIUIa4MBaeMyro.  pabory),
KOTOPYK pabOTHUK MOKET BEHIIONHATH

C YYEeTOM ero COCTOSIHHS 30O0POBBS.
IIpn  »>ToM  paboromaTens  0OsA3aH
TpeJiararh pPabOTHUKY BCE

OTBEYAOIIHE YKa3aHHBIM TPeOOBaAHUIM
BaKaHCH¥, HMEIoIuecs Yy HEro B
JAHHOH MECTHOCTH.

4. Tlopagok mpekpauyeHus
TPYAOBOIO 10TOBOPA

4.1, Ilpexpaienne TPYAOBOTO
HOroBopa MOXET UMETh MECTO TOJBKO
0 OCHOBAHHWAM, IIPELYCMOTPEHHBIM
TPYHAOBBIM 32KOHONATENBCTBOM.

4.2. [lpexpaienue CPOYHOTO
TPYAOBOro A0roeopa (MyHKT 2 4acTu
nepeo#t crareir 77 TK P®, crates 79
TK PD).

4.2.1. Cpounnlii TPYZOBO#H
JIOTOBOP MpEKpaIlaerca ¢ UCTeUSHUEM
cpoka ero fAeiicTBud. O MNpeKpalleHHuH
TPYOOBOTO JOTOBOpa B CBi3H ¢C
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If the employee disagrees to work
under the new conditions, then the
employer shall offer them in writing
another job available (both a vacant
position or a job matching the
qualification of the employee and a
lower vacant position or lower-paid
job), which the employee can perform
given their health conditions. In such a
case, the employer shall offer the
employee all the vacancies available in
the area, which meet the specified
requirements.

4. Employment agreement
termination procedure

4.1. An employment agreement can
be terminated only due to reasons
stipulated by labor legislation.

4.2. Termination of a fixed-term
employment agreement (clause 2 of
Part One of Article 77 of the Labor
Code of the Russian Federation,
Article 79 of the Labor Code of the
Russian Federation).

4.2.1. A fixed-term employment
agreement is  terminated upon
expiration. The employee shall be
notified in writing of the termination



HACTEUEHHEM CcpoKa ero AedcTBHA
paboTHHK TTOIDKEH OBITH
TIpeNyIPEeXAeH B NMUCEMEHHOH QopMe
He MeHee YeM 3a TpH (3) KaleHIapHbIX
IOHS IO YBOJIBHEHHS, 32 HCKIIOYCHHEM
ciyyaeB, KOrja  HUCTeKaeT  CpokK
neHcTBUA CPOYHOI0 TPYAOBOTO
AOTOBOpa, 3aKMIOUEHHOIO HA BpeMs
HCIIONIHEHH 00sa3aHHOCTEH
OTCYTCTBYIOUIETO pabOTHHKA.

4.2.2. Tpynoroit JIOCOBOD,
3aKJIIOYEHHBIM HA BPEMS BBIIONHEHMS
OIpeneNieHHOH padoThl, IpeKpaaeTcs
MO 3aBepiNeHME 3TOH paboTel, IIpH
3ToM OQOpMISEeTCs akT O TpHEeMe
paboT, BRIIOJHEHHBIX [0 CPOYHOMY
TpynoBOoMy gHorosopy (Ilpunoxenue
Nel2Z), saxmroueHHOMY Ha BpeMmd
BBITIONTHEHUS ONIPeeNeHHON paboThL.

4.2.3. Tpynoso#t JIOFOBOP,
3AKJIIOUEHHBIH Ha BpeMs MCIIOJHEHHA
00sA3aHHOCTEH OTCYTCTBYIOIICTO
paboTHHKa, TPEKPamasTcs ¢ BEIXOJOM
aToro paboTHUKa Ha pabory.

4.2.4. Tpynosoii JIOTOBOP,
3aKJIOYCGHHBIH 74 BBIONHEHUS
CE30HHBIX pabot B TeHeHHE
OTIpEJIEJIEHHOTO  mepuoja  (ce3oHa),

IIpeKpalaerca Mo OKOHYAaHHM 3TOro
nepuoza (ce3oHa).

4.3. Pacropixenue TPYZOBOTO
JOrosopa N0 HMHHUMATHBE pabOTHHKA
(ro coOCTBEHHOMY KeNaHuIio) (ITYHKT 3
yactu nepeod craten 77 TK PO,
craresa 80 TK PD). |
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of the employment agreement upon
expiration at least three (3) calendar
days before dismissal except for cases
when  the  expired fixed-term
employment agreement was entered
into to assume the duties of an absent
employee.

4.2.2. An employmerit agreement
for the duration of a specific work
terminates upon completion of this
work followed by drafting a certificate
of acceptance of works performed
under the fixed-term employment
agreement (Appendix 12) made for the
duration of a specific work.

4.2.3. An employment agreement
for the duration of the performance of
the duties of an absent employee
terminates when this employee comes

back for work.

4.2.4. An employment agreement
for the performance of seasonal work
during a certain period (season)
terminates at the end of such a period
(season).

4.3. Termination of an employment
agreement on the employee’s part (of
their own accord) (clause 3 of the Part
One of Article 77 of the Labor Code of
the Russian Federation, Article 80 of
the Labor Code of the Russian



4.3.1. PabotHuk wMeer mnpaBo
pacTOprHyTh  TPYILOBOH  HOTOBOP,
npenynpeaus o0 3ToM paboTojaTens B
NUCHMEHHOM dopMe He TIo3JHEee HeM 3a
nBe (2) HeJemd, ecld WHOH CpoK He
ycranosineds TK PO wm  uHBIM
(enepanbHBIM  33aKOHOM.  TedeHHe
yKa3augoro CcpokKa HadyMHaeTcs Ha
CNEIYIOIHHA [(eHb IIOCTEe MONY4YEHUs
paboTomareneM 3asgBicHUS paboOTHHKA
00  yBONBHEHHHM Ha  OyMaXHOM
HocHTene. Bonensnsasienue paboTHHKA
O pacTOPXKEHHM TPYIOBOIO JIOTOBOpA,
BBIP@KEHHOE B 3IIEKTPOHHOM IHCEME,

HaNpaBICHHOM TONBKO 10
3JMEKTPOHHOH IouTe, He SBITeTCA
OCHOBaHUEM JUIL  PacTOPXKEHHMA
TPYAOBOIO IOrOBOpa U HE SBISIETCS
Ha/IeXalumm IIpeaynpexieHueM
paboropaTesst.

43.2. Ilo commamieHuIo MeXAY
paboTHHKOM U paboTogarenem
TPYHAOBOH  HOrOBOp MOXET OBITh

pacTOprHyT H [0 HCTEYeHUS cpoka
npenynpexaesus o6 yBoabHeHHH. [Ipu

3TOM HENOCPEACTBEHHBLH
PYKOBOJHTEb  paboThuka  o0s3aH
YAOCTOBEPHUTHCA B OTCYTCTBUH
MaTepHalbHOH 33J0JKEHHOCTH

paboTHHKa mepen paboromareneM, a
TIPH HAIWYUY TAKOH 38JI0/DKEHHOCTH —
IPUHITH MEpBL. [0 €€ IIOoralleHuIo
pabOTHUKOM.

4.3.3. Ho HCTEYEHUS
HpeAyIpexIeHUs
pabOTHHK UMeeT NIpaBo B N1000e BpeMs

OTO3BaThL CBOC 3ajABJICHHE B

CpOKa

00  YBOIBHEHHH
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Federation).

43.1. The employee has the right
to terminate an employment agreement
by notifying the employer in writing
no later than two (2) weeks unless
another period is stipulated by the
Labor Code of the Russian Federation
or another federal law. The specified
period begins the next day after the
HR  Department  receives  the
employee’s letter of resignation in
hard copy. The will of the employee to
terminate the employment contract,
expressed in an e-mail sent only by e-
mail, is not a basis for termination of
the employment contract and is not a
proper warning to the employer.

4.3.2. By agreement between the
employee and an employer, an
employment agreement may be
terminated even before the expiry of
the letter of termination of
employment. With this in mind, the
employee’s immediate supervisor shall
make sure that there is no material
debt of the employee to the employer,
and if there is a debt, they have to
ensure the employee pays it off.

43.3. Before the expiry of the
letter of termination of employment,
the employee has the right to withdraw
their application from the HR



HenapramenTe 1o pabore c
NIEPCOHATOM. YBOJABHEHHE B 3TOM
Ciiyyae He NPOU3BOIUTCS, €CIIH HA €ro
MECTO He IIpHIVIallleH B INHCBMEHHOH
bopme npyroit paboTHUK, KOTOPOMY B
cootBeTcTBUH ¢ TK P® u wuHbIMH
GenepanbHBIMM 3aKOHAMH HE MOXET

OBITh  OTK&3aHO B  3aKIHOUEHUM
TPYAOBOIO JOroBOpa.

4.34. [lo  wucredeHHHm  cpoka
Opelynpekaends o0  yROJbHEHHU

pabOTHHK HMEET MpPaBO TIPEKPATUTD
paboTy.

4.3.5. Ecam mo mcreueHun cpoxa
npenynpexjenus o0  yBONBHEHUH
TPYLOBOH AOTOBOD HE OBLT PacTOPTHYT
W pabOTHUK HE HACTagBaeT Ha
YBOIIBHEHUH, TO HEHCTBHE TPYIOBOTO
A0TOBOPa MPOAOIIKAETCSL.

4.4. PacropxeHue TPYLOBOFO
JloroBopa To HHULHMATHRE
paboroparens (crarss 81 TK Pd).

4.4.1. Tpynosoit nmorosop moxer
OBITE PacTOPrHYT paboTomaTeseM B
CIydasx:

1) nuksupanun MHCTHTYTA;

2) COKpalleHUS YHCICHHOCTH WIH
mrara paboTHUKOB MHCTHTYTS;

3) HECOOTBETCTBHA
3aHUMaeMoK
BBINOJHIEMOHN
HEIO0CTAaTOYHOMH.
NOATBEPXKICHHON
aTTecTaLHH;

paboTHMKa
JOIDKHOCTH 181054
pabore  BCreAcTRHE
KBaIA(QUKAIUH,
pe3yJIbTaTaMu
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Department at any time. In this case,
dismissal does not take place unless
another employee is invited in writing
to fill this position, who cannot be
denied to enter into an employment
agreement in accordance with the
Labor Code of the Russian Federation
and other federal laws.

4.3.4. The employee has the
right to stop working upon expiration

of the letter of termination of
employment.
4.3.5. If, after the expiry of the

letter of termination of employment,
the employment agreement has not
been terminated and the employee
does not resign, then the employment
agreement continues.

4.4. Termmnation of an employment
agreement on the employer’s part
(Article 81 of the Labor Code of the
Russian Federation).

4.4.1. An employment agreement
may be terminated by the employer in
the following cases:

1) liquidation of the Institute;

2)  downsizing the
employees;

Institute’s

3) employee’s unsuitability for the
position or work performed due to
insufficient qualifications as
confirmed by qualification status;



4) cMeHBI COOCTBEHHHMKA HMYILIECTBA
HucTuTyTa (B OTHOINGHHMH pPEKTOpa,
IPOPEKTOPOB U IVIABHOTO DyXranrepa);

5) HeoAHOKPATHOTO  HEUCHOMHEHUS
paboTHUKOM  0e3  YBa)KHTENBHBIX
IIPHYHH TPYAOBLIX O0A3aHHOCTEH, eciy
OH HUMEET NUCHUILTHHAPHOE
B3bICKaHHE;

6) OJHOKPAaTHOrO rpy6oro HapyLieHus
pabOTHHKOM TPYORBIX 06S3aHHOCTCHH:

a) Iporyyia, TO €CTh OTCYTCTBHA Ha

paboueM MecTe 0€3 YBaKHTEIbHBIX
NPUYHH B TEYEHHUE Beero paboyero mHS
(cMeHBI), He3aBHCHMO oOT ero (ee)
OPOJOIKHUTENBHOCTH, a TakkKe B
Cllyyae OTCYTCTBMA Ha pafotdeM Mecre
6e3 yBaXUTENbHBIX MpPHYHH Oonee
geTeIpex (4) Yacos [OAPS B TEYECHHE
pabouero aHs (CMeHEI);

0) mosBnexus paborHuka Ha paboTe
(Ha cBoem paboyem MecTe 6O Ha
TeppuTOpuM MHCTHTYTA Wik 00BeKTa,
rie mno IHopydeHHR paboToparens
paborHUK JOIDKeH BBITTOJIHSITh
TPYAOBYIO (QYHKLUMIO) B COCTOSHHH
ANKOTOJIBHOTO, HAPKOTHYECKOTO WIIH
HMHOFO TOKCHYECKOTO ONbIHEHHS;

B) pasrilalleHds OXPaHAEMOH 3aKOHOM
TalHbI (rocynmapcTBeHHOH,
KOMMEpUYECKOH, cnyebHOH M HHOM),
CTaBIllEH U3BECTHOH pabOTHWKY B
CBSISH C HCIIOJIHEHHEM HM TPYJOBBIX
o0s3aHHOCTEH, B TOM qucie
pasrialleHHsT [IePCOHAABHBIX JAHHBIX
Ipyroro paboTHHKA;

I') COBEpUIEHHS MO MECTY paboTH
XALIEHHS (B TOM YHCIE MEJNKOro)
TyHKOTO UMYIHECTRa, pacTparsl,
YMBIILIEHHOTO €10 YHUYTOXKEHUS HIIH
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4) change of the Institute ownership
(with respect to the President, Provosts
and Chief accountant);

5) multiple failures by the employee to
perform their duties without just
causes, if they have a disciplinary
sanction;

6) one-time gross violation of labor
duties by an employee:

a) absence from the workplace without
just cause during the entire working
day (shift) regardless of its duration, as
well as in case of absence from the
workplace without just cause for more
than four hours (4) straight during the
working day (shift);

b) being at work (at their workplace or
within the Institute area or at site
where the employee must perform
their labor function wupon the
employer’s instruction) in a state of
alcoholic, narcotic or other
intoxication;

c) disclosure of secrets protected by
law (state, commercial, official and
other secrets) that have become known
due to their labor duties including
disclosure of personal data of another
employee;

d) committing a theft (including petty
stealing) of someone else’s property at
the workplace, embezzlement,
deliberate destruction or damage to



TIOBPEKICHHU, YCTaHOBJIEHHBIX
BCTYMMBIIMM B 3aKOHHYIO  CHILY
[IPUTOBOPOM cyna UK
[IOCTAHOBJIEHHEM  CYAbM,  OpraHa,
JODKHOCTHOTO LA,
YIIOJTHOMOYEHHBIX pacCMaTpHBaTh
nena 00 aAMUHUCTPATHBHEIX
NPaBOHAPYIICHUAK;

1) YCTZHOBJEHHOTO KOMHCCHEH IIO
oxXpaHe Tpyla WM YIIOJTHOMOYEHHBIM
0  OXpaHe  Tpyda  HapyIeHus
paboTHUKOM  TpebOBaHMN  OXPaHBI
TpyZda, eclid 3TO HapylIeHHe IOBJIEKIIO
32 cobol  THOKKME — TOCIEeNCTBHS
(HecwacTHBIH ciryqai Ha
[IPOM3BOLACTBE, aBapHs, Karacrpoda)
nubo 3aBEIOMO CO3MaBalio PEaTbHYIO
YIpo3y HaCTYINICHHS TAKHX
TIOCIEHCTBUIA,

7) coBepIHeHHs BHHOBHBIX IeHCTBH
PabOTHHKOM, HEIOCPEICTBEHHO
OOCHY)XHBAIOLIMM  JEHEXKHBIE  WiIH
TOBapHble  LIEHHOCTH, €CIM  3TH
OeUCTBHS Nal0T OCHOBAHHUE JTSL YTPATHI
JoBepHA K HEMy CO  CTOpPOHBI
pabotonarens;

8) COBEPIUCHHS paboTHUKOM,
BBITIOJTHAIOLTHM BOCIIMTATEN LHBIE
GYHKIIMM, aMOpaJbHOTO IPOCTYIKA,
HECOBMECTUMOIO € MPOROIDKEHHEM
JTaHHOH paboTsi;

9) [IPUHATHA HEe0OOCHOBEHHOTO
pEeLIEHHI PEKTOPOM, IIPOpPEKTOpaMH H
ITIaBHBIM OYXTalTepoM, IOBIEKIIEro 3a
coboif  HapymCHME  COXPaHHOCTH
UMYIIECTBd,  HENPaBOMEpPHOE  €ro
HCIIOJB30BaHHE HIH MHOH  ymepO
uMmyiecTBy MHCTHTYTA;

10) OJIHOKPAaTHOTO rpyooro
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property as established by a court
verdict that has entered into legal force
or by a decision of a judge, an
authority or an official authorized to

address cases of administrative
offenses;
e) violation of labor protection

requirements established by a labor
protection commission of a labor
protection officer by the employee if
this  violation  entailed  serious
consequences (a work-related injury,
accident, disaster) or knowingly
created a real threat of such
consequences;

7) commitment of wrongdoings by an
employee who directly deal with
monetary values or merchandise if

such actions result in loss of
confidence on the part of the
employer;

8) commitment of an immoral offense,
incompatible with further work by an
employee who perform educational
functions;

9) making an unjustified decision by
the President, provosts and chief
accountant, which impaired, caused
inappropriate use or done other
damage to the property of the Institute;

10) one-time gross violation of labor



HapyIIeHUs PEKTOPOM, TPOPEKTOpaMH
CBOUX TPYIOBBIX 00g3aHHOCTEH;

11)  npexcrasneHus — pabOTHHKOM
paboTtoparenio LIOJIOMKHBIX
JOKYMEHTOB pH 3aKITIOUEHHH
TPYZIOBOT'O IOTOBOPA;

12) npenycMOTpeHHBRIX  TPYIOBBIM

IOTOBOPOM C peKTopoM MHCTHTYTa;

13) B ApyTHX Cilyyasx, yCTaHOBISHHBIX
TK PO u ueeiMu deepaibHEIMH
3aKOHAMH.

4.4.2. He
YBOJILHEHHE

JOITYCKAeTCs
paboTHHKA 1o
HHHUIMaTHBE paboronarens (3a
UCKJIFOYEHWEM  clyuas JIMKBHIAIHU
HHctutyTa) B Itepuoy ero BpeMEHHOH
HETPYAOCHOCOOHOCTH M B  TIEPHOT
TIpeOBIBaHMs B OTITYCKE.

4.5. TlpexpauieHue TPYIOBOIO
JIOTOBOpa ¢ pabOTHUKOM, SBIISIONIHMCS

HHOCTPadHbBIM I'PaXKIaHHHOM (GT&TBF{
327.6 TK P®).

Hapsmy C OCHOBAaHHMSIMH,
HNpemyCcMOTPEHHBIMU TK PO,
OCHOBaHHMEM IIpEKpallleHus TPYIOBOro
JIOTOBOPa ¢ PAOOTHHKOM, ABJISIONIMMCS
HHOCTPAHHBIM  TPaXHAHMHOM  MJIH
nunoM 0e3 rpakIaHcTBa, BT !

1) aHHyIHpOBaHWE pa3pellleHus Ha
paboTy HAW MaTeHTA, JHOO OKOHYAHMSI
CpOKa ux JeficTBUS, 34 MCKITIOYEHHEM
CITy4aes, YCTAaHOBIEHHBIX
(enepanbHBIMU 3aKOHAMH WIH
MEKIYHAPONHBIMU AoroBopamMd P, -
B OTHOIIEHHH BpPEMEHHO
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duties by the President, provosts;

11) submission of false documents for
entering into an  employment
agreement;

12} stipulated by the employment
dgreement with the President of the
Institute;

13} in other cases stipulated by the
Liabor Code of the Russian Federation
and other federal laws.

4.4.2. An employee cannot be
dismissed on the part of the employer
(except for the case of liquidation of
the Institute) during sick leaves and
vacation.

4.5. Termination of an employment
agreement with a foreign citizen
employee (Article 327.6 of the Labor
Code of the Russian Federation).

Apart from the grounds stipulated by

the ILabor Code of the Russian
Federation, the  grounds for
termination of an  employment

agreement with a foreign citizen
employee or a stateless person are as
follows:

1) cancellation of a work permit or
license or their expiration except for
cases stipulated by federal laws or
international treaties of the Russian
Federation with respect to a foreign
citizen or stateless person staying in
the Russian Federation;



npedriBalomero B8 PO uwHoCcTpaHHOTO
IpaskIanuHa HITH Juna Bes
rpa/1aHCcTBa;

2) aHHYIUpOBaHHE IUOO0 OKOHYAHHUE
CpOKa JeHCTBHS  paspellieHus Ha
BpeMeHHOe npoxupaHue B P, 3a

MCKITFOUEHHEM CJIyYacB,
YCTaHOBIEHHBIX (eneparbHBIMI
3aKOHaMM WM MEXIyHapOXHBIMY
noroBopamMH P®, - B OTHONIEHHH
BpEMEHHO [poXHBawonmero B PO

UHOCTPAHHOTO TpaKHaHUHA WIH JIULA
0e3 rpaKaaHCTBa;

3) amHyIUpoBaHHE IJHOO OKOHYAaHHE
CpoKa AeHCTBUS BHAA Ha WKUTEIBCTBO B

PO, 3a HCKIIOYEHHEM  CIIY4Yaes,
YCTaHOBIEHHBIX dbenepatbHEIMH
3aKOHaMH  WIH  MEeXIYHApOIHBIMU

norosopamu. PO, B OTHOIIEHUHU
TIOCTOSHHO [NpoXuparomero B PO
AHOCTPAHHOTO IpakAaHuHa WIH JIMHa
6e3 rpaKaaHCTRa;

4) OKOHYaHWE CcpoKa [JedcTBHMA Ha
TeppuTopuu P® pmorosopa (mommca)

JI0OPOBONBHOTO MEIUIIMHCKOTO
CTpaxoBaHua JHOO  IpeKpanieHHe
JeHCTBHS AKIAKYEHHOI'0
paboTtonatenem c MEIHLIMHCKOH
opra"usauuei JIOroBopa 0
OpeoCcTaBlIeHu TUIATHBIX
MEIHIUHCKHX  ycoyr  paboTHUKY,
ABJISIOIIEMYCS HHOCTPAHHBIM
rpax(laHMHOM WM JuuoM  Oes
rpa)kIafcTBa, KOTOphle 00ecreynBaoT
OKazanue TaKoMy pabOTHHKY
[IEpBHYHOHU MEHKO-CaHUTAPHON
HOMOIIH U CHELHATH3UPOBaHH 0N

MEAUIUHCKOH IIOMOLIY B HEOTJIONKHOH
GopMe, 3a HCKIIOYEHHEM CIIy4aes,
YCT@HOBIICHHBIX denepanbHBIMU
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2) cancellation or expiration of a
Russian Federation temporary
residence permit except for cases
stipulated by federal laws or
international treaties of the Russian
Federation with respect to a foreign
citizen or stateless person temporarily
residing in the Russian Federation;

3) cancellation or expiration of a
Russian Federation residence permit
except for cases stipulated by federal
laws or infernational treaties of the
Russian Federation with respect fo a
foreign citizen or stateless person
permanently residing in the Russian
Federation;

4) expiration of voluntary health
insurance that is valid in the Russian
Federation or termination of a foreign
citizen/stateless  person  medical
service agreement with a medical
organization, which ensures the
provision of primary health care and
emergency medical service to such an
employee except for cases stipulated
by federal laws or international treaties
of the Russian Federation with respect
to a foreign citizen or stateless person
staying in the Russian Federation;



3aKOHAMH WM MEXIAYHAapOIHBbIMU
norosopamu Pd, - B oTHOmEHHH
BpeMeHHO IIpeOpiBatomeroc B PO

MHOCTPAHHOI'O I'pa)KAaHuHa WM JIHIa
Oe3 rpaxkiaHcTBRa,

4.6. Odopmienne MpeKpaleHHs
TPYZOBOI'O JOTOBOPA.

4.6.1. [TpexpamieHre  TpPYZOBOro
Jgorosopa  OhOpMAsETCS  MPHKA30M

PexTOpa UM HHOIo YIOJHOMOYEHHOIO
HM Ha 3TO NMUlIA.

4.6.2. C IIpUKa3oM 0
IPEKpalieHld TPYIOBOro JOTOBOpa
paBOTHUK HONKEH OBLITL O3HAKOMIEH
MoJ POCIHCE COTPYIHHKOM
JemaprameHta — no pabote c
ITepCOHaIIOM. o TpeBGoBaHUI0
paborHuxka  paboromarens  0b6s3aH
BBLIATE €My HaAJeKanuMm obpazom
38BCPEHHYIO  KOMHIO  YKa3aHHOTO
IIpUKa3sa,

4.6.3. B cnyuae, xorma mpmkaz o
NIPEKPALIeHAH TPYIOBOIO [OTOBOPa
HEBO3MOXHO JMOBECTH [0 CBEIEHHUS

paboTHHKa MITH paboTHHUK
OTKa3bIBAeTCAd O3HAKOMUTECS C HHM
nox POCITHCE, coCTaBNAeTCs
COOTBETCTBYIOILHI aKT, a Ha Hpukase
IIPOH3BOAUTCA COOTBETCTBYIOMIAS
3AIIUCH.

4.6.4. JHem IIpEKpaIeHus

TPYAOBOTO JOrOBOpa BO BCEX CIIYYasx
ABASIETCA TOCHENHMH JleHb paboTe!
paboTHHKA, 32 UCKIIOUSHHEM CIIYYAEB,
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4.6. Formal procedure for termination
of an employment agreement.

4.6.1. Termination of an
employment agreement is formalized
by an order of the President or another
person authorized by the President.

4.6.2. An officer of the Human
Resources Department shall present
the order on the employment
agreement termination to the employee
for familiarization followed by
signing. At the request of the
employee, the employer shall give
them a duly certified copy of the order.

4.6.3. In the event that the order
on the employment agreement
termination cannot be brought to the
notice of the employee or the
employee refuses to read it and sign, a
relevant statement is drawn up and a
record about this fact is made on the
order.

4.6.4. In all cases, the day of the
employment agreement termination is
the last workday of the employee
except for cases when the employee



Korga paboTHHK  (QakTHUECKH He
paboTan, HO 34 HUM, B COOTBETCTBUU C
TK P® wnu uHeM  degepanbHBIM
33KOHOM, COXPaHIOCh MeCTO paloThl
(momxHoceTe). Ilpwr npenocraBieHuu
OTITyCKAa c IOCIIeIYIOMHM
YBOJIBHEHMEM  JHEM  YBOJIBHEHHS
CUMTAaETCs MOCHeIHUH JeHb OTIYCKA.

4.6.5. He

IO3HEee U
NpeKpallleHus TPYyAOBOTO  IOrOBOpA
pabOTHUK o0s3aH BEPHYTH
paboTojaTenio  Bce  HMYUIECTBO,

llepe/laHHoe: eMY I HCIIOJHEHHS ero
TOJDKHOCTHRIX 00sI3aHHOCTEH, a TaKKe
0pOPMHUTE obxoaHoM JTHCT c
TOATIHCAMA YIIOITHOMOYEHHBIX
pabOTHHKOB Hncturtyra nubo
COTIaCOBANHBII B CHCTEME
ANEKTPOHHOIO JOKYMEHTo000pOoTa,
TTOATBEPIKAAFOIIHX OTCYTCTBHE
3AA0IKEHHOCTH YBOTBHIEMOIO
paboTHHKa 1iepen paboropareseM.
Popma 0OXOIHOTO JHCTAa NIPHBEACHA B

[punoikenyn 1 K HacTOAIIUM
[IpaBunam.
4.6.6. B  neHs  nmpexpamenus

TPYZIOBOrO J0rOBOpa paboTomaTenhb
o0s3aH BhLIATh PAbOTHHKY TPYHOBYIO
KHIDKKY WITH IPEeJOCTaBHTE CBEICHUS O
TPYHOBON JESTENbHOCTH Yy J2HHOI'O
paboTomaTens M TPOU3BECTH C HHM
OKOHYaTeNbHBIH pacHer. Ilo
[IYCEMEHHOMY 3afRJIEHHI0 pabOTHHKa
paboronarent Takke 00d3aH BBIZATH
emy 3aBepeHHbIe HaIe)XXalIHM
obpazoM KOIWH JOKYMEHTOB,
CBSI3aHHBIX ¢ paboToii.

did not actually work but their job
(position) was protected in accordance
with the Labor Code of the Russian
Federation or other federal law. When
a leave with subsequent job
termination is granted, the last day of
the leave is considered the day of job
termination.

4.6.5. No later than the day of the
employment agreement termination,
the employee shall return to the
employer all the property entrusted to
him for the performance of their
official duties and obtain signatures of
authorized employees of the Institute
or approved in the electronic
document management system for an
employee exit form to confirm the
absence of debts to the employer. The

employee exit form is shown in
Appendix 1 to these Rules.
4.6.6. On the day of the

employment agreement termination,
the employer shall give out the work
book to the employee or provide
information about the work activity
with this employer and make a final
payment. Upon a written request of the
employee, the employer shall also
provide them 'with duly certified
copies of documents related to the
work activities.



4.6.7. 3anuce B TPYAORYIO
KHWXKKY W BHeceHHe HHGMOPMalUHH B
CBEIEHHS O TPYAOBOM JEATEILHOCTH
o6 OCHOBaHMM ¥ O IpUYUHE
MIPEKpAIIEHHs TPYJAOBOro JIOrOBOpa
JOJKHA TPOH3BOAUTECA B  TOUHOM
COOTBETCTBHHU ¢ opmyanpoBkamMu TK
P® unu uHoro QgeaepassHOrO 3aKOHA 1
CO CCBUIKOM Ha COOTBETCTBYIOIIHE
CTATb, YACTh CTaThH, ITYHKT CTAThby
TKPD wim wunOro <enepassHOTO
3aKOHa.

4.6.8. B cnydae, xorma B JeHb
[IpeKpallleHus TPYAOBOrO JIOTOBOpA
BBLJATH TPYLOBYK)  KHUKKY  HJIM
[PEeIOCTaBUTh CBEACHHA O TPY/AOBOH
AeSTeNbHOCTH y JAHHOI'O
paboTonaresns pabOTHHKY HEBO3MOKHO
B CBS3M C €ro OTCYTCTBHEM b0
OTKA30M OT [ONYYEHMs YKa3aHHBIX
OOKYMEHTOB, paboTojarens o6s3aH
HanpaBUTh pabOTHHKY YBEZOMIIEHHE O
HE0OXOZUMOCTH SABUTHCS 33 TPYMOBOM
KHMKKOH Jsmmbo JaThk cornacue Ha
OTHpaBiICHHE €e TIO0 IoYTe UIH
HampasuTh paboOTHHKY 11O II04YTe
3aKa3HBIM ITACEMOM C YBENOMIIEHHEM
CBEIIEHUS 0 TPYA0BOH NesTeNbHOCTH 33
IEPHOJ paboTel Y JaHHOrO
paboropartens Ha OyMaXHOM
HOCHTETIE, 3aBEPEHHBIC HAJJIEKAIIHM
obpazoM. Co [OHS  HalpaBjicHHA
YKa3aHHBIX YREIOMIICHHS WIH IMHCHMA
paborojgarens  ocroOOXKEAaeTCI  OT
OTBETCTBEHHOCTH 33 3aIEePXKKY BhIIAYH
TPYIOBOi KHIKKH WU
IIPEAOCTABICHMS CBENCHHH 0 TPYNOBOH
IesTeTbHOCTU y JAHHOTO
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4.6.7. Records in a work book
and entering information about labor
activities such as grounds and reason
for termination of an employment
agreement shall be made strictly
according to the wordings provided in
the Labor Code of the Russian
Federation or another federal law
while making a reference to a relevant
article, part of the article, clause of the
article of the Labor Code of the
Russian Federation or another federal
law.

4.6.8. If it is impossible to give
out a work book or provide
information about the work activity on
the day of the employment agreement
termination due to the employee’s
absence or their refusal to receive
these documents, the employer shall
send the employee a notification
stating the necessity for them to pick
up the work book or to give consent to
have the work book sent by mail or to
have a duly certified hard copy of
information about labor activity with
the employer sent to them by
registered mail. The day when the said
notification or letter 1s sent, the
employer shall be released from any
liability for the delay in giving out a
work book or providing information
about the work activity at this
employer. The employer shall not be
held liable for the delay in giving out a
work book or for the delay in
providing information about the work
activity with them in cases when the
last day of work is not the same day



pabotoparens. Paboronatens Takke He
HECET OTBETCTBEHHOCTH 3a 3a/IePiKy
BBIAAYM TPYAOBOH KHIDKKH MWIKM 32
3aJePIKKY [IPENOCTaBlIeHHs CBEJIEHHH 0
TPYAOBOH JIEATEILHOCTH y HAaHHOIO

paboTomartens B CITy4asx
HECOBITAIEHHS IIOCIEIHETO IHA
padoTel ¢  AHeM  OhOpPMIICHHA
NpeKpaledss TPYIOBBIX OTHOIIEHHH
IIpM  YBOABHEHWH  pabOTHHKA TO
OCHOBAHUID, NPELYCMOTPEHHOMY
MoANyHKTOM "a" mnyHkTa 6 uwacty

nepeoit crarsn 81 MAM OyHKTOM 4
yactu nepeo#l crarer 83 TK PD, u npu
YBOJLHEHUH JKEHIIIHHE, CpoK
OeWCTBUS  TPYAOBOrO JACrOBOpa ¢
KOTOpOH OBLT NPOANEH A0 OKOHYAHHS
OepeMEeHHOCTH IJIH JO0 OKOHYaHWA
OTIyCKa MO DEpeMEeHHOECTH M PoJaM B

COOTBETCTBUH € YACTEI BTOPOH CTaThh
261 TK P®.

4.6.9. Ito MHCBMEHHOMY
obpaleHuo paboTHHKE, HE
NOJNYYUBILETO  TPYNOBYIO  KHMIKKY
TocJie  YBONBHEHMs, paboromarens

obg3aH BBIIATH ee He No3zaHee Tpex (3)
pabounx pHeli co nus obpamieHus
paboTHHKa, @ B CiIydYae, Eeclid B
cootrBercTBHH ¢ TK P®, uHeM
(enepatbHbBIM 3aKOHOM Ha paboTHHKA
He BeJeTcH TpynoBas KHIDKKZ, IO
o0palleHuo paboTHHKa (B
ITUCbMEHHOH dopme WK
HaIpaBIeHHOMY B LIOpSZIKE,
YCTAaHOBNEHHOM paboTonareneMm, IO
anpecy 3IIEKTPOHHOH TTOYTEI
paborojaTens), HE  ONYYHBILETOQ
CBE/ICHMH O TPYAOBOM IEATENBHOCTH Y
IAHHOTO paboTosaTens nocine
VBONBHEHHA, paborodatens obsa3an
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when termination of labor relations
were formalized when the employee is
resigned on the grounds stipulated in
subparagraph “a” of Paragraph 6 of the
Part One of Article 81 or Paragraph 4
of Part One of Article 83 of the Labor
Code of the Russian Federation, and
when the labor relations are terminated
with a woman, the term of the
employment agreement with whom
was extended until the end of
pregnancy or until the end of maternity
leave according to Part Two of Article
261 of the Labor Code of the Russian
Federation.

4.6.9. Upon written request of an
employee who has not received their
work book after their resignation, the
employer shall give it out no later than
three (3) workdays from the date of
the employee’s request, and if, in
accordance with the Labor Code of the
Russian Federation and other federal
laws, a work book is not maintained,
at the request of the employee (in
writing or sent in the manner
established by the employer to the
employer’s e-mail address), who has
not received information about the
work activity from this employer after
resignation, the employer shall issue
such information no later than three
(3) workdays from the date of the
employee’s request in the manner



BBiaTh WX He mnosgHee Tpex (3)
pabounx pgHe#t co mHA ofpammeHus
paboTHHKa CcHocoOOM, YKa3aHHBIM B
ero obpaumienuy (Ha  OyMaKHOM
HOCHTENE, 3aBEPEHHOM HAJIEIKAUHM
obpaszoMm, WK B (HOpME IITEKTPOHHOTO
JOKYMEHTA, ITOIIUCAHHOr0 yCUIeHHON

KBanH(pHUUHPOBAHHON 3JIEKTPOHHOMH
MOANKCHI (IpU  ee HAIHYAM Y
paboromarers).

5. OcnHosHble ipaBa
o0s13aHHOCTH PabOTHUKOB

5.1. PaboTHuK
IIPaBo Ha:

HWucTutyTa  uMeer

a)  3aKIioueHHe, — H3MCHEHHE |
pacTopKeHHe TPYAOBOIO [IOroBopa B
MOpsSiZIKE W HA YCIOBHAX, KOTOpbBIE
yeraHoBneHEI [TK PO,  uHbIMUH
beaepalbHPIMH 38KOHAMY;

0) TIpenocTaBneHHEe eMy paboTHI,
00ycIOBIEHHOK TPYLOBBIM
JTOTOBOPOM;

B) pabodee MecTO, COOTBETCTBYIOLIEE
roCyJlapCTBEHHBIM HOPMATHBHEIM
TpeGOBaHUIM OXPaHbI TPY/IA;

I') CBOEBPEMEHHYIO U B IIONHOM 00BeMe
BLIIIATY ~ 3apaboTHOM  mJIaTel B
COOTBETCTBHH co cBoei
KBaJu(PHUKALKEH, CIOMKHOCTRIO TPYIa,
KOMMHECTBOM H KadecTBOM
BBITIONHEHHON paboThl;

) OT/BIX, obecneyrBacMbIH
YCTaHOBJICHHAEM HOpMaJIbHOH
IPOACJLKUTENEHOCTY pabouero
BpEMEHY, COKpallleHHOro padboyero
BPEMEHH VIS OTHENBHEIX Ipodeccuil |
KaTeropuii pabOTHHKOB,

specified in their request (duly
certified hard copies and a soft copy
signed with an enhanced qualified

electronic signature (if the employer

has it).

5. Basic rights and obligations of
employees

5.1. An employee of the Institute has
the right to:

a) enter into, amend and terminate an
employment agreement in the manner
and on the terms stipulated by the
Labor Code of the Russtan Federation
and other federal laws;

b) have the job stipulated by the
employment agreement;

c) have a workplace that meets state
regulatory requirements for labor
safety;

d) timely and full payment of wages in
accordance with their qualifications,
complexity of work, scope and quality
of work performed;

e) rest due to provision of normal
working hours, reduced working hours
for certain professions and categories
of workers, weekly days off, holidays,
paid annual leave;



NpelOCTaBIeHHEM EXXEeHEEIbHBIX
BBIXOIHBIX e, Hepabounx
NpazJHHYHBEIX OHEeH, OoIrTaduBacMbIX
@KETOIHBIX OTILYCKOB;

e) [OJIHY O IOCTOBEPHYIO

HHQOpPMaU 00 YCTOBHAX Tpyda H
TpeOOBaHUIX  OXpaHbl Tpyda Ha
pabouem MecTe, BKIIIOYAS PeaTU3aHI0
npaB, [pe0CTaBIeHHBIX
34KOHOAATENECTBOM O CIIEHHUATBHOM
OLICHKE YCIIOBHI Tpy/Ia;

)K) MOATOTOBKY W IOMONUUTEIHHOE
npodeccnoHansHoe  obpasoBaHue B
nopsanke, ycranosnenuom TK P,
HHBIMM (heepaibHBIME 3aKOHAMMY,

3) oObelMHEHUE, BKIIOYAs TIPABO HA
CO3/IaHUE NPOQPECCHOHATHHEIX COI030B
M BCTYILICHHEe B HHX [N 3allHTH
CBOMX TPYHOBBIX IIpaB, cBOOOJM W
3aKOHHBIX HHTEPECOB;

W) Y9acTHe B yTIpaBieHHH UHCTHTYTOM
B npegycmorpenusix TK PO, wHBIMH
dhenepatbHEIMH 3aKOHAMU Qopmax;

K) BeJleHHE KOJJIGKTHBHBIX
[EPETOBOPOR H 3aKAI0UCHHEE
KOJNEKTHBHBIX JIOrOBOPOB 51
COrjIaldIeHHH yepes CBOHX
HIpeaCTaBUTENEH, a  TaKKe Ha
HMH(pOPMAIHIO 0 BBITOJIHEHUH
KOJUTEKTHBHOIO AOroBopa,
COFrJIALIeHH}I;

) 3alMUTY CBOMX TPYAOBBIX IIPas,
CBODOA M 3aKOHHBIX WHTEPECOB BCEMH
HE 3alpeeHHBIMH 3aKOHOM
criocodamu;

M) pa3spelieHHe MHIWBHIYAIBHBIX U
KOJUIEKTHBHBIX ~ TPYIOBBIX  CIOpOB,
BKJIIOYas [paBo Ha 3a0acTOBKY, B
nopsiike, ycrawopieHHoM TK P,
HHBIME QenepanbHbIMU 3aKOHAMM;

f) reliable complete information on
working conditions and labor safety
requirements at the  workplace
including the rights on a special
assessment of working conditions
provided by legislation;

g) training and additional professional
education as established by the Labor
Code of the Russian Federation and
other federal laws;

h) association including the right to
form trade unions and join them to
protect their labor rights, freedoms and
legal interests;

1) participation in the management of
the Institute in the manner stipulated
by the Labor Code of the Russian
Federation and other federal laws;

j) collective bargaining and collective
agreements and contracts through their
representatives, as well as receive
information on the performance of
collective agreements, contracts;

k) protection of labor rights, freedoms
and legal interests by all means not
prohibited by law;

) settlement of individual and
collective labor disputes including the
right to strike in accordance with the
procedure stipulated by the Labor
Code of the Russian Federation and



H) BO3MCUICHHUE Bpenad, NPHUYHHCHHOIO
MY B CBJ3H C HCIIOJIHCHHCM TPY A0BBIX

00s3aHHOCTEH, " KOMTEHCAIHIO
MOpABHOI'G  Bpela B NOPSIKE,
ycrapopneanom TK PO, wuapMu
henepaibHbIMH 3aKOHAMHE;

0) o0g3aTeNnbpHOe COLIAILHOE
CTPaxoBaHue B cIIyJasx,
IIPeyCMOTPEHHBIX benepatbHEIMA
3aKOHAMH;

1) 3aIUTY CBOMX IIEPCOHAIBHBIX
IaHHEBIX, 0bpabaTeiBaeMBIX
paboTonaresneM, B nopsaKe
ycranosiaerHom TK  P®, wHBEIMH

denepalbHEIMH 3aKOHAMH;

p) TIONYyYEHHE CONUWAIBHBIX JIBIOT,
IIPEeA0CTARIISEMBIX paboTonarenem
paGoTHHKAM, B HopsnKe,
YyCTaHOBIEHHOM JTOKATBEHBIMHA
HOPMAaTUBHBIMU aKTamu MHCTHTYTa;

c) yuacTue B OTKPBITBIX
MEPOIPUATHIX, IPOBOIMMBIX
JHCTHTYTOM, MHEIX MEPONPUATHIX B
COOTBETCTBHU c JIOKAIIBHBIMH
HOPMATHBHBIMM aktamMu HHCTATYTE,
KyIBTYDHEIX, CIIOPTHBHBIX i
ITPOCBETUTEIBCKUX MEpOIPUSTHAX
Hucruryra;

T) OCYWIECTBICHHE JPYIux I[pas,
npexycMoTpeHHbIx TK PO, wuHpIMHU
tdenepansHBIME - 3aKOHAMH,  HMHBIMH
BOPMaTHBHLIME HPaBOBLIMHM 2KTaMH,
COMAEPKAMHUMH  HOPMBI  TPYAOBOIO
IpaBa, YCTaBOM. M  JIOKAJIBHBIMH
HOPMaTHBHBEIMH axkTaMHM MHCTHTYTa,
TPYAOBBIM JIOTOBOPOM.

5.2. HayudHo-nieqarorudeckue

other federal laws;

m) compensation for harm caused
while performing their labor duties
and compensation for moral damager
in the manner stipulated by the Labor
Code of the Russian Federation and
other federal laws;

n) mandatory social insurance in cases
stipulated by federal laws;

0) protection of personal data
processed by the -employer in
accordance  with the proeedure
stipulated by the Labor Code of the
Russian Federation and other federal
laws;

p) receiving social benefits provided
by the employer to employees in the
manner prescribed by the internal
policies and procedures of the
Institute;

q) participation in open events held by
the Institute, other events. in
accordance with the internal policies
and procedures of the Institute,
cultural, sports and educational events
of the Institute;

r) exercise other rights stipulated by
the Labor Code of the Russian
Federation and other federal laws,
other regulatory legal acts containing
labor provisions, the charter and
internal policies and procedures of the
Institute, and an  employment
agreement.

5.2. In addition to the rights stipulated



paboOTHHKH HHuctuTyTa
JAOTIONHHUTENBHO K fpaBam,
IIpeayCMOTpEHHBIM I11.3.1 HacTosux
[1paBun, UMEIOT IPARO:

a) BECTH Hay4yHBIE MCCIEA0BaHUS,
peanu3ys CBOM Hay4dHBIE HHTEPECH, B

TOM YHCJIE Y4YacTByd B  HAyUHO-
HCCIIeI0BATEBCKOM NesTeJIbHOCTH
HMHcTHTyTa B YCTAaHOBJIEHHOM B
HucTutyTe nopsske;

6)  [OnB30BaTECST B [OPHIKE,
YCTaHOBIEHHOM JOKAJIbHBIMU

HOPMATUBHBIMM akTamMM HIHCTHTYTa,
TEXHHYECKUMH CPEICTBAMH O0YdeHuUS
U yuebHBIM O0OpYIOBAHHEM, a TakkKe
BEIYHCIHUTENBHEIME HM  IHGPOBBIMH
pecypcamy, OHOIHOTEYHBIM U
ayoUTOpPHBIM ¢oHmoM HMHcTutyTa B
HeNsIX  OCYLHECTBIIEHHS HayqHO-
NCHArorHuecKol NesTelIbHOCTH;

B) BbHIOMpaTh METOHBI ¥ CpencTsa
obyuenus, Hanbomee TIIOJTHO
OTBEYaromue 3aIlIaHHPOBaHHbIM
00pa30BaTeNbHBIM pe3yAbTaTaM,
UHAMBHIYATHEHEIM 0COOEHHOCTSM,
HOTPEOHOCTAM oOyJamoumxes U
00ECIeUHBAIOIINE BBICOKOE KAYyeCTBO
00pazoBaTEIIBHOIO MIPOIIECCa;

) Ipeanarath TeMBl H COJEpIKaHHE
HAYYHEIX IPOEKTOR JUTA 00yJaronuXcs,

y4acTBOBATE B OpraHuzalyy
IPOEKTHOH AEATENBHOCTH
ofyuarommxcs, OCYLIECTBIATE
PYKOBOJICTBO HCCIIEA0BATENECKON

(Hay4YHO-HCCTEAOBATENLCKOMH),
IIpOEKTHOH 5| HNpaKkTHIeCKOH
JEeSTEeIBHOCTBIO 00y aroIuXes;

1) ONIPENENSTh HANPABICHUS H METObI
Hay4YHBIX HCCIENOBaHMH, pa3paboTok,
OMBITHO-KOHCTPYKTOPCKHX pabor,
HAy4HO-HCCIeAOoBaTeNbCKUX paboT, B
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in clause 5.1. of these Rules, Faculty
and Research Scientists of the Institute
have the right to:

a) conduct scientific research while
pursuing their scientific interests
including participation in the research
activities of the Institute in the manner
prescribed by the Institute;

b) In accordance with the internal
policies and procedures of the
Institute, use teaching aids and
educational equipment as well as
computing and digital resources,
library and lecture halls of the Institute
to carry out scientific and teaching
activities;

c) choose teaching methods and aids
that best meet the planned educational
objectives, individual characteristics
and needs of students while ensuring
high quality education;

d) propose topics and content for
scientific ~ projects for  students,
participate in project activities of
students, supervise research, project
and practical activities of students;

e) determine spheres and methods of
scientific  research, development,
experimental design work, research
work including those implemented at



TOM UHCJE peanu3yeMBIX 3a cuUer
TPaHTOB;

€) INPUMEHSATh B paboTe MepeaoByio
HAYYHO-TEXHUYECKYI0 HHDOPMALIMIO ¥
OIIBIT c LIEJIBIO Hanbomee
2 GEeKTHBHOIO MPOBENEHUs HAYYHOTO
UCCIIEIOBAHNA, Pa3palboTOK, OIBITHO-
KOHCTPYKTOPCKMX  pabor, Hay4HOo-
HCCIEIOBATENBCKHX pabor,
peanu3yeMEIX B TOM HYUCJIE 3a CcHeT
TPaHTOB;

K) TpelaraTb  IIPOEKTHE  HOBBIX
METOUK, YIeOHBIX JUCLIMILIHH, HOBBIX

y4eOHUKOB W  y4eOHBIX Iocobuit,
hopMBL  KOHTPOIH 3HaHUH  ®
AOCTIOKEHHH  CTYAEHTOB, a4 TaKKe

OLICHUBATH 3TH 3HAHUSA U NOCTHXKCHHUS;
3) y4acTBOBATH B IIPOEKTHOH M
IKCTIEPTHO-aHANIHTHIeCKOM pabote
WncTuTyTa B HOPAAKE, YCTAHOBIEHHOM
€ro  JIOKAIBHBIMM  HOPMATHBHBIMU
aKTaMHu.

5.3. Pabornuxk MHcrHTyTa 0653aH:

a) JNOOpPOCOBECTHO MCIONHATE CBOM
TPYIOBBIE COA3AHHOCTH, BO2JIOKEHHEIE
Ha  HEero TPYHOBBIM  JOFOBOPOM,
TODKHOCTHON MHCTPYKIIHEH;

6) cobmomars HacTosmme IIpaBuia,
HHEBIE JIOKAIbHBIE HOPMATHBHBIE AKTHI
paboronarerns, TIPUKa3bl,
pacnopmKeHys HENOCPENCTBEHHOIO H
QYHKLUMOHANBHOIO — PYKOBOIMTENCH,
CBSA3aHHLIE C  TIOpYYEHHOH  emy
TPYAOBOH QyHKIUeEL;

B) coOMIOAaTE TPYAOBYIO JUCLIMILTHNHY;
r) cobmopark TpeOOBaHUA O OXpaHe
Tpyla 1 oOecriedeHH0 6e30MacHOCTH

Tpyna;

the expense of grants;

f} apply advanced  scientific
information and  experience to
efficiently conduct research,

development, R&D projects, research
work, including those implemented at
the expense of grants;

g)  propose  drafts of new
methodologies, academic disciplines,
new textbooks and teaching aids,
means of control of knowledge and
achievements of students; evaluate
knowledge and achievements;

h) participate in the project work and
expert analytics of the Institute as
prescribed by its internal policies and
procedures.

5.3. An employee of the Institute has
an obligation to:

a) conscientiously perform their
employment  duties under the
employment agreement, job
description;

b) comply with these Rules, other
internal policies and procedures of the
employer, orders, instructions of direct
and functional supervisors in terms of
their job function;

¢) comply with labor discipline;
d) comply with labor protection and
labor safety requirements;



1) OEpesKHO OTHOCHTHCS K MMYLIECTBY
paborozmatenss (B TOM UHCHEe K
UMYILIECTBY TPETBUX ML,
HaxodaIleMyca y paboTogaTensd, eciu
paboToaTeb HECET OTBETCTBEHHOCTH
3a COXPAHHOCTBH 3TOI0 HMMYIIECTBA) H
JIpYrux pabOTHHKOB;
€)  HCHOoJb30BaTh
KOMIIBIOTCPHI,

I1EpCOHATIBHBIE
OPITEXHHKY H HAPYToe
00OpYIOBAHHE  HCKIIOYMTENBHO B
ensx BBITIOJTHEHYIS! TPYNOBOI
(hYHKIMYE, SKOHOMHO H DallHOHAIBHO

pacxoIoBatThk MaTepHasl,
AIEKTPOSHEPTHIO, OpyrHe
MaTepuanbHbIE pecypchl
paboToaTens;

k)  HE3aMCLJIMTEIBHO  COOONIIMTH
pabotopatenio  (HEMOCPENCTBEHHOMY
PYKOBOJUTENO) O  BO3ZHUKHOBEHMH
CHTyally, IpeAcTaBIAone yrposy
KU3HH " 3/I0POBBIO JFOLeH,
COXPaHHOCTH HMYIIECTBa
paboToaarens (B TOM HCIIe
HMYILECTBa TPETHUX TN,

Haxomsameroca y paboromaTens, ecid
paboTofarens HECET OTBETCTBEHHOCTD
33 COXPaHHOCTh 3TOr0 HMYTIIECTRA).

3) [OJIEPXKUBATE YHCTOTY U TOPSIOK
Ha  cBoeM paboueM  MecTe, B
CIYXeOHBIX H JPYTHX TIOMEILCHMAX,
cobronaTh YCTAHOBIEHHEBIH TOPAMOK

XPaHEHHS TOKYMEHTOB U
MaTepUallbHEIX LEHHOCTEN,

) co0NIonare TIOPSAOK  BeJeHUA
[ETOTNpPOM3BOACTRA,  YCTAHOBJICHHBIH
JIOKATEHBIME HOPMATHUBHBIMH aKTaMH
Hacturyra;

K)  Mcrosib3oBaTh g paboumx

KOMMYHHKaUUH 3JIEKTPOHHYIK I04YTY,
IIpellOCTaBIEHHYIO  paboTtomarenem,
[IPOBEPSATh BXOISIIHE 3IEKTPOHHBIE
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e) take good care of the property of the
employer (including the property of
third parties located at the employer if
the employer is responsible for the
safeguard of this property) and other
employees;

f) use personal computers, office
equipment and other equipment solely
for the purpose of performing their job
function; use materials, electricity, and
other material resources of the
employer economically and sensibly;

g) inform the employer (direct
supervisor) immediately about a
situation that poses a threat to the life
and health of people, the security of
the employer’s property (including the
property of third parties located at the
employer if the employer is
responsible for the safeguard of this
property);

h) keep their workplace clean and in
order, as well as service and other
premises, observe the established
procedure for keeping documents and
material values;

i) comply with internal policies and
procedures of the Iostitute for
paperwork and records managements;

j) use the email provided by the
employer for work communications;
check incoming emails every working
day;



[1MCcbMa KaxAbli pabounil nens;

1) HCIIONB30BaTh Bce pabouee BpeMs
A NPOM3BOTUTENBHOTO  TPYAA,
COIVIACOBBIBATE € HEMOCPEACTBEHHBIM
PYKOBOAMTENEM HE0OXOOUMOCTh BCEX
BCTpeU BHE TIPENENOB TEPPHTOPHHU
WMuctuTyTa B TeUeHHe pabotero nus;

M) BO3JEpPKUBATHCH OT AeHcTBHiA,
MEILIAIIUX  JpYrUM  pabOTHHKaM
BBINIOIHATH CBOH TPYHOBBIE
OOA3AHHOCTH, a TaKKe

NPOTHBOPEYAlINX 3aKOHONATEIBCTRY H
OOILETIPHHATEIM NPaBIIAM TIOBEICHS
B obuiecTse, HOpMaM
B3aVMOOTHOIICHHI;

H) HE HCIOIB30BaTh 03 CIeUHANBHOro
MHCHMEHHOTO pa3pelleHns
paboroparens [ONA BRICTYIUICHMM ¥
NyOnMKalpil B CpeacTBaX MaCCOBOH
naopManyH, kak B P®, Tak u 3a
pybexoM, cBeneHud o6 HWHetuTyTe,
IIOJYYEHHBIX B CBS3H € HCIOJHEHUEM
TPYZIOBEIX 00s3aHHOCTEH;

0) He pasmialiaTe W HE JOIYCKaTh
pasTIamieHdss KOMMEpUYecKOH TaBHbI

Mucrutyta,  MBOH  mHbOpMaImu
KOB(QUISHIHATEHOTO Xapaxkrepa,
[OpS/I0OK  ODpallleHHs ¢ KOTOpOi
YCTaHOBJIEH BHYTPCHHUMH
JIOKyMEHTaMH HuctutyTa,
undopManuu KOHOUAECHIHANEHOTO

XapakTepa KoHTpareuToB MuctuTyTa, ©
KOTOpOH paboTHUK OBLT 03HAKOMIIEH H
(AM) K KOTOpO# IOIYyYMNI IJOCTYII B
CBA3H C HCIOIHEHHEM TPYAOBBIX
0bsI3aHHOCTEH, 4 TaKXKe MEePCOHAILHBIX
JAHHEIX JIPYTHUX PaOOTHHKOB;

II) HE COBEpIUATh AEHCTBUI, BISKYIINX
3a co00ll NpUUMHEHHE MaTePHAIBLHOIO
yuepba  HMucturyry. B cnyuae
IIpUYUHEHUS  yuwepba —  HECTH
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k) use all working time for productive
work, coordinate all business trips
made during the working day with the
immediate supervisor if their job
description assumes business travel;

1) refrain from actions that distract
other employees from performing their
labor duties, as well as those that
contradict the legislation and generally
accepted rules of behavior in society,
good relationships;

m) unless expressly permitted in
writing the employer, not to use

information about the Institute
obtained in connection with the
performance of labor duties for

speeches and publications in the media
both in the Russian Federation and
abroad;

n) not to disclose and not to allow
disclosure of the Institute’s trade
secrets and  other  confidential
information the handling procedure of
which 1s stipulated by the internal
documents of the Institute, as well as
confidential information of the
Institute’s counterparties which was
made available to the employee and
(or) to which they gained access while
performing their labor duties, as well
as personal data of other employees;

0) not to do any actions that result in
material damage to the Institute. Be
liable in aecordance with the law in
case of damage done;



OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHO/IATE/IHECTBOM;

P) cobonaTh YCTaHORIEHHBIH
IIOPSIIOK  BIEKTPOHHOH perucTpanuy
UpH BXOHE H BHIXOAE U3 3JaHMH M

[IoMelleH HucTutyTa,
YCTaHOBJIEHHBIH  HOPSIOK  IIpHEMa
TIOCETUTENEH, TMpOBeNeHHs pabodyux

BCTpEY, COBELIaHU}H;
C) MpH HesBKe Ha paboTy B CBA3H C

HACTYIUICHHEM BpPEMEHHOMN
HETPYI0CHOCOOHOCTH, B HHBIX
cIydasx, H3BEIATh BCEMH
JIOCTYTIHBIMH cpeAcTBaMu 1o}
crocobaMy O IpUYHHAX OTCYTCTBHA B
TepBLIH JIeHb BO3HHKHOBEHHU
YKa3aHHBIX 00CTOSTENBCTE

HENOCPEICTBEHHOTO PYKOBOAMTENA a
IIPH HEBO3MOXHOCTH WX H3BCUICHHI -
coTpyAHukoB  MemapraMeHTa — mo
paboTe ¢ MepCOHATOM;

T) B JEHBb BEIXOAa Ha paboTy mnocie
OKOHYaHMsA  IIepHOAa  OTICYTCTBHA
IIpeacTaBuTs B JemaprameHT 110
pabore c IIEPCOHATIOM
OIpaBlaTelbybie  JOKYMEHTB (B
ciIydae OKOHYaHM S BpEeMEHHOH
HeTPYAOCIOCOOHOCTH TIPE/CTABUTE B
HenapraMerT no paboTe ¢ mepcoHanoM
HaexalmM obpazoM opOpMIIeHHBIHR
JIHCTOK ~ HETPYNOCIOCOOHOCTH  /ubo
CBE/ICHUA O CEpHMH M HOMEpe JHMCTKa
HEeTPYA0CIOCOOHOCTH,

c(hOpMHPOBAHHOTO MERHIHUHCKOM
OpraHM3auueit B (popMe 3IEKTPOHHOTO
JOKYMEHTa, B TOM Cily4ae ecJH
yKazagHas MeNULHUHCKas OpraHH3amms

o paboroparenhb ABJISIOTCA
YHaCTHUKAMHU CHCTEMEL
WHQOPMAIMOHHOTO  B3aMMOEHCTRHSA

110 06M6Hy CBCOACHHAME B HeisX
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p) comply with the established
procedure for electronic registration
when entering and exiting the
buildings and premises of the Institute,
the established procedure for receiving
visitors, holding working meetings;

q) in case of non-attendance to work
due to sickness and in other cases,
notify the immediate supervisor about
the reasons for absence on the first day
of the sald circumstances via all
available means, and if it is impossible
to the supervisor, notify the officers of
the HR Department;

r) submit supporting documents to the
HR Department on the date of work
commencement (submit a duly issued
temporary disability leave to the HR
Department if it has been a sick leave)
or information about the secries and
number of the disability certificate
formed by a medical organization in
the form of an electronic document, if
the specified medical organization and
the employer are participants in the
information exchange system for the
exchange of information in order to
form a disability certificate in the form
of an electronic document;



GopMHpOBaHHS
HETPYAOCIIOCOGHOCTH B
3JIEKTPOHHOTO IOKYMCHTA);
Y) B ClIy4ae HacTYILICHHS BPEMEHHOH
HETPYAOCIIOCOBHOCTH B NEepHOL
EKETOTHOIO OILTAYHBAEMOI'0 OTITYCKa:
®* B Kpar4ailIie CpPOKH YBEIOMHTH
HETIOCPEACTBEHHOIO PYKOBOJUTENS H
pabotnuxa JenapramenTa no pabore ¢
IIEPCOHATIOM 0 HaCTYILICHHH
BPEMEHHOW HeTpyaoclocobHOCTH, a
TAKXKe COTNacoBaTh ¢ HUMHU [POJICHIE
WA EPEHOC €KEr0JHOrO
OIUTAYMBAEMOIO OTIIYCKA,

* B cliyvae HACTYIIeHHS
BpEeMEHHOH HETPYIOCIIOCOOHOCTH,
HACTYNUBLIER B IICPHOMN €XEeTrogHOro
OILTAaYHBAEMOTD OTIyCKa, IpH
HAaXOXKAEHUM 3a npeneramMd PO —
TIPOBECTH B 3aKOHOHATEIBHO
YCTaHOBIIEHHOM ITOPSI/IKE JIETaTH3AHIO
MeAUIMHCKHX JOKYMEHTOB, BBIIAHHBIX
B HHOCTpPAHHOM rocyaapcTae!,

¢) B ciydae HaCTYIUIEHHS BPEMEHHOM

bopme

HETPYHOCIIOCOOHOCTH B TEpHOX
npeOBIBaHUS B cityxeOHoM
KOMaHIHPOBKe:

*  YBEIOMHTH He mosnuee Tpex (3)
AHeH co OHA HACTYIUIEHHSA BpPEeMEHHOMH
HEeTPYIOCIIOCOOHOCTH

JHCTKa.

temporary disability as

§) in case of temporary disability
during an annual paid leave:

o notify the immediate supervisor
and an HR Department officer about
soon  as
possible, and also discuss with them
whether the annual paid leave is to be
extended or postponed;

e if temporary disability occurred
during an annual paid leave while
being outside the Russian Federation,
medical documents issued in a foreign
state must be legalized in accordance
with  the  legally  established
procedure?.

t) in case of temporary disability
during a business trip:

e notify the immediate supervisor,
an officer of the HR Department about
the temporary disability no later than

! Neramuaanys MEAULHHCKHX JIOKYMEHTOB MOYKET OBITh OCYHIECTBEHA ABYMS CIOCOBAMH:

[} noxymeHT MeIMUMHCKOH OpraHm3auMu 3apepsetcs anocruneM 8 MUJL uin HHOM yHOTHOMOUYEHHOM yUPEKASHHH
B CTPaHe BbiIa4H, 3aTeM OCYIECTBARETCH €0 HOTAPHATLHO 3ABEPEHHbIA NEPEBO, MOCHE YETO - JIEFANH3AlHA B
koHoyabcTBE PO B cTpane BRIRAYM JOKYMEHTA,

2) NOKYMEHT MEIMUHMHCKOH OpraHisalii NOLTEKMT JABEPEHHI0 Ha TeppuTopHH PO B XolCYALCTBE FOCYAapCTRa, Ha
TEPPUTOPHH KOTOPOTO OH ObII BBIAAH, 34TEM OCYIIECTBIRETCS er0 HOTAPHAIRHO 3aBEPESHHRI Neperol, rocie Jero
— jleraxyzauma B JlenapramedTe KOHCYIREKOM cryxbet MUT Pd.

* Medical documents can be legalized in two ways:

3) the document of a medical institution is certified by an apostille in the Ministry of Foreign Affiirs or another
authorized institution in the country of issue, then it is translated and notarized, then it is legalized at the consulate
of the Russian Federation in the country of issue of the document;

4) the-document of a medical institution is subject io certification in the Russian Federation at the consulate of the
country of issue, then it is translated and notarized, then it is legalized at the Department of Consular Service of the
Ministry of Foreign Affairs of the Russian Federation.



HEIOCPEACTBEHHOIC  PYKOBOIHTES,
pabotauka [lemapramenra paboTe ¢
TIEPCOHATIOM 0 HACTYTLIEHUH
BpPEMEHHOH HeTpynocrnocobHocTH, a
TaKxKe COrJIacoBATS, fipu
HEOOXOAUMOCTH, H3MCHEHHE CPOKOB
cinyxeOHOH KOMaHANPOBKH;

® [0 BO3BpAlllEHMH M3 ClyxeOHOM
KOMaHJIUPOBKY (OKOHYaHHH [epHroia
BPEMEHHOIl HeTpyIocnocoOHOCTH) B
Kparyallie CpOKH IIPEACTaBUTh B
JenapTaMeHT Mo paboTe ¢ ITepCoHanoM
HaJJexKamuM oOpasoM ohopMIeHHbIEH
TMUCTOK HETPYHOCHOCOOHOCTH U0
CBEJCHUSA O Cepyd M HOMEpe JHCTKa
HETPYIOCTIOCOOHOCTH,
cOpMHPOBAHHOTO MeIUIHHCKOM
oprauusaiyeii B Qopme 3EKTPOHHOTO
JOKyMEHTa, B TOM Ciydae eciH
ykazaHHas Me[UIHHCKas OpraHu3alus

H paboronarens ABJISAIOTCS
YUaCTHUKaMHU CUCTEMBL
MHQOPMAUOHHOTO  B3aMMOICHCTBUA
no ofOMeHY CBENEHMSMH B UeJiX
bopMHpOBaHHS JIHCTKA
HETPYAOCIOCOOBOCTH B (opme
3MIEKTPOHHOTO JOKYMEHTE;

e B cryHae HACTYILUICHHS

HETPYAOCIIOCOOHOCTH, HACTYIIHBLIEH B
Hepuo CiiyKeOHOH KOMaHIHpPOBKH 3a
Ipefenamu PO, IIPOBECTH B
3aKOHOMATENBHO YCTaHOBIIEHHOM
[OPSOKE JIErANH3ALMI0 METUITHHCKHUX
LOKYMEHTOB, BBIJaHHBIX B
YHOCTPaHHOM TFOCYJApCcTBe. 3aTparsl,
TIOHECEHHBIC paboTHHKOM Ha
JIeTATTH3AMIO MEMLIMHCKHX
OOKYMEHTOB B CBfI3H C BPEMEHHOI
HETPYNOCIOCOOHOCTRIO, HACTYIIHBIIEH
B IEPHOA CIy:KeDHOI KOMaHIHpPOBKH
3a npepernamu P®, Bo3MelleHWIo He

42

three (3) days from the date of the
onset of temporary disability, and also,
if necessary, change the term of the
business trip;

e as soon as possible, submit a duly

issued temporary disability leave to
the HR Department upon arrival from
the business trip (the end of the
temporary disability) or information
about the series and number of the
disability certificate formed by a
medical organization in the form of an
electronic document, if the specified
medical organization and the employer
are participants in the information
exchange system for the exchange of
information in order to form a
disability certificate in the form of an
electronic document;

e if temporary disability occurred
during a business trip while being
outside the Russian Federation,
medical documents issued in a foreign
state must be legalized in accordance
with the legally established procedure.
The expenses incurred by the
employee for the legalization of
medical documents due to temporary
disability that occurred during a
business trip outside the Russian
Federation are not reimbursed;



TIOJIIEXKAT;

X) coONIoJaTh  HPABCTBCHHEIE H
STHYECKHE HOPMBI, cJIeNOBaTh
TpeboBaAHUAM IearoruYeckoi,
cilyeOHOM U aKkageMHYecKOH THKH,
YB&XATh YeCTb W JTOCTOHHCTBO
00yHaIOIIMX A, pabOTHHKOB
Hucturyta,  ApyrEX — YYACTHHKOB

00paz0BaTeNLHOIO IIPoLecca;

1) HE MOMycKaTh AeficTBHH U (wiim)
BbICKA3bIBAHKHN, COHEPIKAILMX MOTHBEI
TIOJIMTHYECKOH, HJIE0JIOTHYECKOH,
pacoBoi, HallMOHaIbHOH WK
PEIUTHO3HON HEHABUCTH WM BPAKABI,

JedcTBu# W (MAM) BBICKA3BIBaHHH

JTUMCKPUMHHAIIMOHHOIO Xapakrepa, B
TOM HHCHE IO NMPH3HAKaM I10ja, Pachl,
1BCTA KOXH, HAlHOHAIIbHOCTH, S3bIKA,
NPOHCXOXKICHHA,  HMYIDECTBEHHOIO,
CEMEHHOTO, COIIHANIBHOT'O 5
JTOJDKHOCTHOTO IIOJIOMEHUS, BO3PAacTa,
MECTa JKHTEIBCTBA, OTHOLIEHUI K
PENUIHH, IIONHTHYIECKHX YOEeKHeHHH,
OPUHAIICKHOCTH HIHA
HEIIPHHAISHKHOCTH K ODIIECTREHHEIM,
HOJUTHYECKEM OOBEIUHECHHUSIM;

q) IpH H3MEHEHHH IIePCOHANBHLIX
JAHHBIX, B TOM HHCIe: (aMIUTHH,
HMEHH, OTYECTBA, aapeca
perucTpanuy, ajgpeca (aKTHYECKOro
MecTa. KHTEIbCTBA, PEKBU3UTOB
IOKYMEHTa, YIOCTOBEPSIOMIErO
JJHYHOCTh, a4 TakXKe IIpH H3IMEHEHHH
CBEICHUH B JIOKYMEHTE,
OOATBCPKAAOIEM  PETHCTpAlUI0 B
cHcTreme HHIHBHIYAIBHOIO
(mepcoHU(GULUMPOBAHHOIO) ydeTa, B
HHBIX JOKYMEHTaX, pasee
NpeabsBICHHBIX paboTonarento,
YBCIOMIAT, O TaKWX H3MEHCHHAX B
IIHCbMEHHOH (opMe B TedeHHE Tpex
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u) observe moral and ethical standards,
meet the requirements of teaching,
official and academic ethics, show
respect for the honor and dignity of
students, employees of the Institute

and other participants in the
educational process;

v) refrain from actions and (or)
statements containing  political,
ideological, racial, national or
religious  hatred or  animosity,
discriminatory  actions and (or)

statements including those that refer to
gender, race, skin color, nationality,
language, origin, material, family,
social and official status, age, place of
residence, attitude to religion, political
convictions, affiliation or non-
affiliation with public and political
associations;

w) notify the HR Department in
writing of changes in personal data
including: last name, first name,
patronymic,  registration  address,
address of actual place of residence,
details of an identity document, as
well as when changing information in
a document confirming registration in
an individual (personified) accounting
system, in other documents previously
presented to the employer, within three
(3) business days from the date when
the change occurred;



(3) pabouux nHe# CO THA H3MEHEHHs
[IEPCOHANbHBIX AaHHBIX JlemapraMeHT
1no padoTe ¢ TePCOHANOM;

OI) TpH [OCTYIJIEHHHM  3alpOCOB
YIOTHOMOUEHHBIX OpraHoB 51
JOJDKHOCTHBIX — JIML, B  CjAydasx,
HPelyCMOTPEHHBIX

3aKOHOJATEJILCTBOM, IIPEACTaBIATE B
JlenapraMeHT o padote ¢ mepcoHanoM
YKa3aHHBIE B 3alIpOcax CBEICHUS,

II) HE MPEACTaBNATL M HE JOIYCKAaTh

TIpencTaBieHus Hnctutyty
IIOJUIOXKHBIX JOKYMEHTOB;

3) HE  COBEpLIAThH NeHCTRHH,
HAHOCAIIINX yiepb JeToOBOM
penyTanuu WncTtaTyTa, €ro
paboOTHHUKOB M obyuaromuxcs, He
pacnpoCTPaHATh CBENIEHUS,
[IOpOYalllMe  JAEJIOBYHD  PEeIlyTalMio
WMucturyra, ero  paboTHHKOB H
0OyYAIOIIMXCH, B TOM UHCAE, B

CpelcTBax MaccoBOM HMHQOpMAaIUH,
YH(bOpPMalHOHHO-
TEIEKOMMYHHUKAITHOHHBIX CETAX;

10) TIPOXOIMTE obs3aTenbHEe
NepHoOIUecKie (B TEYEHUE TPYIOBOM
AEATENLHOCTH) MEVIMHCKHE
OCMOTpPRI,  JOpyrue  oOs3aTenpHbIE
MEIULIHHCKHE OCMOTphI, & TaKKe
TIPOXOOMTE BHEOYEPEHbIE
MeULUHCKHE OCMOTPHI o
HallpaBJIEHHUIO paborogarens B
CIyYasx, NPESYCMOTPEHHBIX

TpynoBeiM KogekcoM PO U uHBIMH
(henepanbHEIMH 3aKOHAMHY;
1) UMeThb B paboyee BpeMs ONpPATHLIHA
BHEINHWE  BHI,  NPUACPKHBATECH
JIENIOBOTO CTHIIA B ONIEXKIE.

5.4. Kpyr obd3ansocTel, KOTOpBIE
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x) submit to the HR Department the
information specified in the requests
from authorized bodies and officials in
cases stipulated by law;

v} not to submit false documents to the
Institute;

z) not to commit actions that damage
the business reputation of the Institute,
its employees and students, not to
disseminate information that discredits
the business reputation of the Institute,
its employees and students in the
media,  information and
telecommunication networks;

zz) undergo mandatory preliminary

(during labor activity) medical
examinations, other mandatory
medical examinations and also
undergo unscheduled medical

examinations on the instructions of the
employer in the cases mentioned in the
Labor Code of the Russian Federation
and other federal laws;

zzz) have a clean look during working
hours, follow a business dress code.

5.4. The scope of duties that each



BBUTOMHACT Kkl paboTHHK 110
cBoelt JOJKHOCTH, npodeccun,
OTIPE/IESIIeTCs TPY/AOBEIM JOTOBOPOM H
JOMKHOCTHOM HHCTpyKIMel.

5.5. PaboTHuKaM 3ampelaeTcs:

a) KypUTh Ha Tepputopuu HMHcTHTYTa
BHE CIEHUAIBHO OTBEHEHHBIX IS
KypeHHUS MecCT;

0) HaxomuTbCs Ha TEPPUTOPHM, B
3MAHUAX W IIOMEIeHusx IHCTHTYTa B
COCTOAHHY AJIKOTOJILHOTO,
HapKOTHYECKOr0o WJM TOKCHYECKOIO
ONBSHEHUS, YIOTpeOAsATE amKOrofb,
HAapKOTHMYECKHUE CPENICTRA;

B) BBIHOCHTH ¢ Mecra paboTer
HMYIIECTBO, OBOPYAOBaHUE, IPEIMETH]
WM  MaTepHaibl, MpPUHAIIEKAIIHES
WuctutyTy, ©O€3 IpenBapuTeibHOTO
MOXYYMeHNs paspelleHns paboTonaresis
B NUCBMEHHOH (opmMe;

T) XpaHUTb M YHNOTpeONAT: NHINY B
nOMeLeHusIX Jrabopatopuit 1 Apyrux
MOMEIICHUsX, HE NPeIHAZHAYCHHBIX
JULSE TpUeMa [TUIHH.

5.6. B obmactm oxpaHel Tpyza,
TIOXKAPHOR 0e30I1acHOCTH, CaHUTapHO-
SAMHAEMHONIOTHYECKUX TpeOoBaHmit u
OXPaHBI OKpyKarolei Cpelr!
pabOTHUKH 0OA3aHEI:

a) cobmogart TpeOOBaHUS OXpaHEl
TpyAa, IIOXKapHOH  0e30macHoCTH,
CaHUTAPHO-3MHIEMHOIOTHUECKHE
TpeboBaHUS;

) IPOXOIUTE obydeHHe 78
HHCTPYKTKH T[I0  OXpaHe Tpyha,
noKapHol GE30MacHOCTH;

B) He3aMeJIUTENbHO
HEeMOCPEeNCTBEHHOTO

H3BEIIATH
PYKOEO/IHTENA
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employee performs under their
position, profession is stipulated by an
employment agreement and job
description.

5.5. Employees shall not:
a) smoke at the Institute outside the
designated smoking areas;

b) be at the Institute in a state of
alcoholic, narcotic or other
intoxication, consume alcohol,
narcotic substances;

c) take out property, equipment, items
or materials belonging to the Institute
without obtaining the employer’s
permission in writing;

d) store and eat food in laboratories
and other rooms not intended for
eating.

5.6. In terms of labor protection, fire
safety, sanitary and epidemiological
requirements and  environmental
protection, employees shall:

a) comply with labor protection, fire
safety, sanitary and epidemiological
requirements;

b) undergo training and briefings on
labor protection, fire safety;

¢) instantly notify the immediate
supetvisor or a higher level supervisor



HJIM BBILICCTOAUICIO PYKOBOAHUTEIL O

1000% CHUTYALMH, YIPOXarOLEeH
KM3HH M 3J0pPOBbIO.  Jtoged, o
MTPOUCIIEIIINX B WNactuTyTe
HECYACTHBIX CIy4asix;

r) IIPOXOIUTE 00sI3aTeNbBHEBIE
MEIHIHHCKHE OCMOTPBI To
HanpapIeHMIo paboTonarens;

In) BBIFIOIHATH Tpebosanud
3aKOHOIATENLCTRA PO 10

HezonacHoMy 00DALIEHIIO ¢ OTXONAMH
H XpaHEHHIO OTXONOB;
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about any situation that threatens the
life and health of people, about
accidents that have occurred at the
Institute;

d) undergo mandatory medical
examinations when instructed to do so
by the employer;

e) comply with the requirements of the
Russian Federation legislation on safe
waste management and storage;

00sI3aHHOCTH padoToaaTess

6.1. PaboronaTtens uMeeT mpaso:

a) 3aKIF0YaTh, H3MEHATH U pPacTopraTh
TPYHOBEIE JOTOBOPEL ¢ pabOTHUKAMH B
TIOpsAAKE U Ha YCJIOBHAX, KOTOPBIC

ycraHopiaener 1K P®,  wuHBIMH
(enepanbHEIMH 33KOHAMH;
6) noompark,  pabOTHHKOB  3a

nobpocoBecTHRIM 3¢ QeKTUBHEIH TPy,

€) TpPaBHIBHO HOpUMEHATH cpexcrsa f) use individual and collective
MHINBUOYAIBPHO® ¥  KOJUIGKTHBHOM  protective equipment in a proper way;
BaIIUTHEL,

k)  mokmmas — paGouee  Mecro, g) turn off electrical appliances when
BBIKJIIOYATE 3NIEKTPONprOOpEI; leaving the workplace;

3) BEIIOJTHATE Tpebopanus  h) comply with the requirements of the
@epepanbHoro 3akoHa or 17.09.1998 Federal ~Law No. 157-FZ of
Neo 157-@3 «06  17.09.1998 “On Immunoprophylaxis
HMMYHOIPOMIITAKTHKE of Infectious Diseases” and Decree of
HH(OEKIHOHHbIX GonesHei» 1 the Government of the Russian
nocranopaenus [Ipasutensctea P® ot Federation No. 825 of 15.07.1999
15.07.1999 No 825 B gactu regarding the implementation of
OCYINECTBIECHHS immunoprophylaxis (preventive
UMMYHOTIpOGUIaKkTUKY  (IpOBeReHUs  vaccinations).

nipoQHITaKTHHECKHX TIPUBHBOK ).

6. OcHoBHbIe nIpaBa U 6. Basic rights and obligations of

the employer

6.1. The employer has the right to:

a) enter into, amend and terminate an
employment agreement in the manner
and on the terms stipulated by the
Labor Code of the Russian Federation
and other federal laws;

b) reward employees for conscientious
and effective work;



B) TpeboBaTb  OT  pabOTHHUKOB
HCIIOJTHEHHSA HMH TPYIOBEBIX
obs3aHHOCTEN 51 BepexHoro
OTHOLLIEHHS K UMYHIECTBY
padoTomaTens (B TOM  4Kcle K
UMYILIECTBY TPETLHX JINLL,

HaxondleMyes y pabdoronareis, eciu
paboToaTENs HECET OTBETCTBEHHOCTH
32 COXPaHHOCTb ITOTO UMYIIECTBA) U

Opyrux  pabOTHHKOB, CcOOMIOACHMSA
HacTosmux Hpaswr;

I)  DOpHUBIEKaTs  pabOTHUKOB K
OUCHUAIITHEAPHOR ¥ MarepuaIbHOR
OTBETCTBEHHOCTH B TopsKe,
ycraHoBiegHoM TK PD, wHBIMHE
(henepanbHBIMHI 3aKOHAMH,

i) IPHHUMATD JOKaJbHBIe
HOPMAaTHUBHbIE aKThI;

e) peann30BbBATE npaea,
NpenocTaBIACHHEIS eMy

3aKOHOJATEICTBOM O  CIeIHaIbHOH
OIEHKE YCIOBUH Tpyaa.

6.2. PaboromaTens HMeeT UHBIE IIpaBa,

IIpeyCMOTPEHHEIC TPYZOBBIM
3aKOHOIATENLCTBOM PO,

6.3. PaboTomarenk obOs3aH:

a) cobmoaaTh TPyJIOBOE
3aKOHOIATEILCTBO % UHEIE
HOpPMATHBHEIE [IpaBOBLIE aKTEl,
COIePKAlMe HOPMEI TPYZIOROTO IIpaBa,
JIOKANIBLHEIE HOpPMaTHBHBIE aKTbl,

YCIOBHS COMNTAlIEEME W TPYMOBEIX
JIOTOBOPOB;
6) npefocrasisTs paboOTHUKaM padoTy,

00YCOBAEHHYIO TPYIOBBIM
JIOTFOBOPOM;
B) ofecrieuuBaTh O€30MAcCHOCTE H
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c) require employees to fulfill their
labor duties and take good care of the
property of the employer (including
the property of third parties located at
the employer if the employer is
responsible for the safeguard of this

property) and other employees;

d) take disciplinary action against
employees in the manner stipulated by
the Labor Code of the Russian
Federation and other federal laws;

e) adopt internal policies and
procedures;
f) exercise the rights on special

assessment of working conditions
granted to it by legislation.

6.2. The employer has other rights
stipulated by the labor legislation of
the Russian Federation.

6.3.The employer shall:

a) comply with labor laws and other
regulatory legal acts containing labor
provisions, internal policies and
procedures, terms of agreements and
employment agreements;

b) provide employees with jobs
stipulated by employment agreement;

¢} ensure the safety and working



YCIOBHA TPYHa, COOTBETCTBYIOLIHE
rocyAapcTREHHBIM HOPMAaTHBHBIM
TpeOOBAHUSIM OXPaHBI TPYAR,;

r) olecreyuBaTh pabOTHHKOB
obopyIOBaHKEM, HHCTPYMEHTaMH,
TEXHHYCCKOH IOKYMEHTanueH H
HHEIMH CpEICTBAMU, HEOOXOIUMBIMH
O UCIHOJNHEHHA HMMH  TPYIOBBIX
06g3aHHOCTEH;

m) obecreurBars paboTHHKAM PaBHYIO
OILIATY 32 TPYA PaBHOI HEeHHOCTH;

€) BBIINIAYMBATE B TIOJHOM pasMepe
[IPHYUTAOLIYIOCH paboTHUKaM
3apaboTHYIO TJIaTy B CPOKH,
YCTaHOBJEHHEIE B cOOTBeTCTRUH ¢ TK
PO, HACTOAIIUMH [Ipapuiamu,
TPYHAOBBIMH IOTOBOPAMU;

%)  3HAKOMATH  pabOTHHKOB  ITOJ
POCIIHCH c [IPHUHUMAEMBIMHA
JIOKaJIBHBIMH HOPMATHBHBIMU AKTaMU,
HENOCPEACTBEHHO CRS3aHHEIMH € HX
TPYLOBO# AeATENEHOCTHIO;

3)  CBOEBPEMEHHO BLIMOJHSTH
NpeAnucanus {QeaepalbHOTO OpraHa
UCHOTHUTENLHOH BJIACTH,
YHOJTHOMOYEHHOTO Hd OCYIIECTBICHHE
benepaibHOrO rocy/AapCTREHHOIO0

Hamzopa 3a CoOMIOAEHUEM TPYAOBOIO

34KOHOJATENIECTBA 54 HUHBIX
HOPMATHBHBIX  IIPaBOBBIX  AKTOB,
CoZepIKalliX HOPMBI TPYXOBOIO IIpaBa,
ApYTHX (GenepanbHeIX OpraHoB
HCTIOJIHUTEILHOH BIIACTH,
OCYILUECTBISIONIMX [OCYAapCTBEHHBIH
KOHTPOsIb (HAJN30p) B YCTAHOBJICHHOU
chepe  HEATENBHOCTH,  VIIAUHBATDH
wrpadbl, HATOKEHHBIE 32 HaPYIIeHAS
TPYZLOBOI'0 3aKOHOHATENLCTBA M HMHBIX
HOPMAaTHUBHBIX  IIPABOBBIX  AKTOB,
COOEPKALUX HOPMBI TPYAOBOI'O IIPaBa;
) cO3/1aBaTh YCIOBUA,

43

‘within

conditions that meet the state
regulatory requirements for labor
protection;

d) provide employees with equipment,
tools, technical documentation and
other means necessary for the
performance of their duties;

e) provide employees with equal pay
for work of equal value;

f) pay the wages due to employees
the periods established in
accordance with the Labor Code of the
Russian Federation, these Rules,
employment agreements;

¢) familiarize employees with the
adopted  internal  policies  and
procedures directly related to their
labor activity against signature;

h) timely comply with instructions of a
federal executive body authorized to
exercise federal state supervision over
compliance with labor legislation and
other regulatory legal acts containing
labor  provisions, other federal
executive bodies exercising state
control (supervision) in the established
area of activity, pay fines imposed for
violations of labor laws and other
regulatory legal acts containing labor
provisions;

i) create conditions to ensure



obecrneynBaronye yuacTue
pabOTHHKOB B YIIpaBJIeHHH
opraHm3alyefl B IIpeLyCMOTPEHHBIX
TK P®, wuHBIMEH (enepalbHBIMH

3aKOHAMH opMax;
K) ofecneunBars OBITOBBIC HYMKIBI

paboTHHKOB, CBA3aHHBIE c
UCIIOJIHEHHUEM FMH TPYIOBBIX
obs3aHHOCTEIH;

1) OCYIECTBIATE obs3aTesibHoe
COLIMAIBHOE CTpaxoBaHue paGOTHHKOB
B TopsIKe, YCTaHORNEHHOM

dbenepanbHEIMU 3aKOHAMHE;

M) BO3MEIATh Bped, TPHYHHCHHBIH
pabOTHUKaM B CBA3H C HCIOJHEHHEM
MMHU TPYIOBEIX 00S3aHHOCTEH, a TaKxKe
KOMIIEHCHPOBATh MOpP@ILHBIA Bped B
IOpSAKE H Ha YCIOBHUAX, KOTOPBIC
ycradopiensl TK  P®, apyramu
GenepabHEIMY 38KOHAMH W HHBIMH
HOPMATUBHBIMH IIPaBOBBIMH  aKTaMH
PO,

H)  KOHTPOJIMPOBaTh  COOJONEHHE
pabOTHUKAMHM TPYIOBOH MUCHMITIMHEL,
0) oTcTpaHsTe ot pabotel  (He
JonyckaTs K pabote) paboTHHKA:

e mosBHBIIEroci Ha pabote B
COCTOSIHHU QIKOI'OJIBHOTO,
HapKOTUYECKOTO WITH HHOTO
TOKCHYECKOI'O OIIbAHEHYS;

He IIPOIIEALIErO B
YCTaHOBIIEHHOM NOpAAKe ODYyUeHHE H
JIPOBEPKY 3HAaHMH ¥ HABBIKOB B
001aCTH OXPAHBI TPYIA;

HE [IPOLIEIIETO B
YCTaHOBICHHOM HIOpsiIKe
00A3aTeNbHbIl MEAMIMHCKHH 0cMOTD,
a TaKXe 00s13aTENRHOE
NCHXHATpHIECKOoe
OCBHIAETENLCTBOBAHHE B  CIIyHasX,
npenyeMoTpeHHEbIX TK PD, npyruMu
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participation of employees in the
management of the organization as
stipulated by the Labor Code of the
Russian Federation and other federal

laws;
j) provide for everyday needs of
employees  associated with  the

performance of their labor duties;

k) provide mandatory social insurance
to employees as prescribed by federal
laws;

1) compensate for harm caused to
employees while performing their
labor duties and compensate for moral
damager in the manner stipulated by
the Labor Code of the Russian
Federation, other federal laws and
other legal acts of the Russian
Federation;

m) monitor that employees comply
with labor discipline;

o) suspend an employee from work
(not allow to work) if they:

e came to work in a state of

alcoholic, narcotic or other toxic
intoxication;
e did not take (training and

knowledge and skills test in the field
area of labor protection;

o have not passed a mandatory
medical examination as prescribed, as
well as a mandatory psychiatric
examination in cases stipulated by the
Labor Code of the Russian Federation
and other federal laws and other
regulatory legal acts of the Russian



desepanbHEIME  3aKOHAMH M MHBIMH
HOPMATHBHBIMU IIPABOBBIMM  aKTAMH
Pd;
¢  IIpU BBIARIEHUH B COOTBETCTBHH C
MEUIIHHCKAM 3AKITIOUEHUEM,
BbIJAHHBIM B IIOPAIKE, YCTAHOBICHHOM
(pemepansHBIMH 3aKOHAMH W HHBIMHK
HOPMATHBHLEIMH IIPaBOBBIMH  aKTaMH
PO, [IPOTHBOIIOKA3aHKIH JUIS
BLINOJHEHH PabOTHHKOM  paborhl,
obycnopieHHOH TPYLOBBIM
JOFOBOPOM;

* B cCllyyae  IIPHOCTAHOBJIEHHUS
HEeHCTBUA Ha CPOK 10 ABYX (2) Mecslles
CHOELHAIBHOrO  OpaBa  paboTHHKA
(MuneH3un,
TPAHCIOPTHEIM CPEACTBOM, IIpaBa Ha
HOILLIEHHE OpYKHU4L, Apyroro
CIENHAaNbHOTO MPaBa) B COOTBETCTRHHE
C (eAepalbHBIME 32KOHAMH W HHBIMH
HOPMATHBHLIMHM [IPABOBBIMH  aKTaMH
P®, ecnu o510 Breyer 3a coboi
HEBO3MOKHOCTE HCIIONHEHMS
paboTHUKOM obs3aHHOCTEH 1o
TPYIOBOMY  JOrOBOPY W €CiIH
HEBO3MO)KHO II€pPEBECTH pabOoTHHKA C
€ro MMCHMEHHOTO COMMIACHS Ha IPYIyIO
UMermyrocs y pabortomarend paboty
(KaK BAKAHTHYIO [ODKHOCTh MM
pabory, COOTBETCTBYFOILYIO
xpaidukanu paboTHHKA, TaKk WU
BaKaHTHYIO HIDKECTOAIIYIO AOJIKHOCTh
HIIH  HIDKeoIUlauMBaeMyio  paboty),
KOTOPYIO PabOTHHK MOMKET BBITONHATE
C YYETOM €r0 COCTOSIHUS 3T0POBbS;

* 10 TpeOOBaHUIO OpPraHOB HIH
JOMKHOCTHBIX JHII, YIOIHOMOUYEHHBIX
(eIepanbHEIMH 3aKOHAMH M HMHEIMH
HOPMaTUBHBEIMHM [IPABOBLIMH aKTAMHK
PD;

_pHGOTHHKOB, ABJSIFOIITUX CA

IpaBa Ha yIOpasjeHue
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Federation;

e have been found to have
contraindications to perform work
stipulated by an  employment
agreement in accordance with a
medical certificate issued in the

manner prescribed by federal laws and
other regulatory legal acts of the
Russian Federation;

e in case of suspension of an
employee’s special right (such as
license, driving license, the right to
bear arms, another special right) for a
period of up to two (2) months in
accordance with federal laws and other
regulatory legal acts of the Russian
Federation and if such suspension
makes it impossible for the employee
to fulfill obligations under the
employment agreement and if it is
impossible to transfer the employee
under their written consent to another
job available (a vacant position or a
job  matching the  employee
qualifications, and a lower wvacant
position or a lower-paid job), which
the employee is fit to perform;

e if so required by bodies or
officials authorized by federal laws
and other regulatory legal acts of the
Russian Federation;

e foreign citizen employees - in



HHOCTPaHHBIMHM TIpaKAaHaMHd — B
cliydasx, NpeaycMOTPeHHbIMHU ¢T.327.5
TK PO;

e B Jpyrux cIyJasx,
npegycmotperaslx TK P, mpyrumn
(emepanbHpIMY  3aKOHAMH ¥ HHBIMM
HOPMATHUBHBIMH IIPABOBHIMH  AKTAMH
P.

) obecrieunBaTs 3AIUTY
IIEPCOHATBHBIX JAHHBIX paboTHHKA;

6.4. Pabotonarens 06si3aH HCIIOIHATH
HHEIE O0OSM3aHHOCTH, IIPETYCMOTPEHHBIE
TPYJZXOBBIM 3aKOHONATENbCTBOM, B TOM
yucie 3aKOHOATENBECTBOM 0
CHEeHATLHONH OLEHKe YCIOBHI Tpyna,
W UHBIMH HOPMATHBHEIMH IIPABOBBIMU
aKTaMH, cogepKauIumMe HOPMbI
TPYAOBOIO  IIpaBa, COIVIALUIEHUSAMH,
JIOKATBbHBIMU HOPMATUBHBIMH  aKTaMH
Y TPYIOOBBIMH JOTOBOPaMH.

7. PaGouée Bpems

7.1. Obumit peXKUM paboThI
Hucruryra — ¢ 0 gacos 00 MmHYT HO
24 yacoB 00 MUHYT ¢ IlOHEAETBHHKA IO
Bockpecenbe. (OcoOEHHOCTH pexuma
paboThl  OTHENBHBIX  CTPYKTYPHBIX
mojgpasgenenuit  MEcTHTYTAa  MOryTt
YCTaHaBJIMBATHCA JIOKAIbHEIMHA
HOPMAaTHBHBIMU akTaMu MECTHTYTA.

7.2. lna  paboraukoB  MHcTHTyTa
YCTAHABIIHBACTCH CIHEAYIOMMHA PEexHM
pabodero BpeMeHu:

Harupuesnas 40-uacopas pabouas
Hemens ¢ ABYMA (2) BBIXOZHBIMEH

cases stipulated by Article 327.5 of the
Labor Code of the Russian Federation;

e in other cases stipulated by the
Labor Code of the Russian Federation
and other federal laws and other
regulatory legal acts of the Russian
Federation.

o) ensure protection of the employee’s
personal data.

6.4. The employer shall fulfill other
obligations  stipulated by labor
legislation including legislation on

special.  assessment of  working
conditions; and other regulatory legal
acts containing labor provisions,
agreements, internal policies and
procedures and employment
agreements.

7.  Working hours

7.1. The general working time of the
Institute is from 00:00 to 24:00 from
Monday to Sunday. Some individual
structural divisions of the Institute
may have different working hours as
stipulated by internal policies and
procedures of the Institute.

7.2. The following working schedule
is established for the employees of the
Institute:

five-day 40-hour work week with two
(2) days off (Saturday and Sunday);



JAusMu (cyb00Ta 1 BOCKpPECEHBE).

ITpogomxHuTeNsHOCTE eKCIHEBHOH
paboTET — 8 4acosB.
[IponomxurensHocTe  pabouero  JmHA
VT CMEHEI, HeIToCpeICTBEHHO
IpeIIECTBYFOMHX HepabodyeMy

NPasIHHYHOMY [IHIO, YMEHBIIAETCH Ha
onuH {1) uac.

Bpewmst Havana padotet — 9.00.
Bpewms oxoHuanns paboter — 18.00.

Bpems nepepriBa A OTAbIXa N
ITUTAHUs IIPOLOIDKUTEIBHOCTE | Yac
— B yuTepnane ¢ 12.00 no 15.00.

7.3. HUcxons H3 ocobenmoctel
BBIIONHAEMBIX 3adad M (pyHKIH,
OTIENEHBIM CTPYKTYPHBIM
HOApas/erneHHsIM, TpyIIIam
paboTHUKOB 110 JOJKHOCTAM
(mpodecceusm, CHEIHATIEHOCTM)

yCTaHaBIMBaeTcd pexuM paboTsl B
cooTBeTCTBMH ¢ [lpunoxeHueM 2 x
Hactosamum Ilpasunam.

7.4. PaboTHUKaM, pexnaM padouero
BPEMCHYU KOTOPBIX OTNHYAETCS OT
ODINMX IIpaBN, YCTaHOBJEHHBIX ¥

paboronarens, pexuMm  pabouero
BpeMEHH  OIpENEeNseTcs TPYIOBBIM
IOFOBOPOM.

7.5. Ocobenroctn pexuma paboyero
BPEMEHH HeJarOTHYECKHX PabOTHHKOB,
orHocamuxces K IHIC.

7.5.1. s [IearOrH9eCKIX
paboTHHKOB, oTHOCAnImExcs kK IITIC,
YCTaHaBJIUBACTCSA COKpalleHHasl
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a working day is 8 hours; the duration
of a working day or a shift
immediately preceding a holiday is
reduced by one (1) hour;

opening hour — 9.00;
closing hour — 18.00;

1-hour lunch break - from 12.00 to
15.00.

7.3. Based on the specifics of tasks
and functions performed, working
schedule of individual structural
divisions, groups of employees by
position. (professions, specialties) is in
accordance with Appendix 2 to these
Rules.

7.4. For employees whose working
hours differ from the general rules
established by the employer, the
working hours are established by their
employnient agreement.

7.5. Specifics of the working time of
Faculty members.

7.5.1. A reduced working time is
established for Faculty members: a
five-day 36-hour work week with two



MPOJOCIDKMTENLHOCTE
BPEMEHU: IISITHAHCBHAL
paboyas  Hemens ¢
BBIXOIHBIMU JHAMHA
BOCKPECEHBE).

padoyero
36-uacopas
maBymsa  (2)
(cybbora,

7.5.2. BpeMs Hauana ¥ OKOHYAHUS
pabotsl, a TaKKe BpeMS
OPEeNOCTaBICHUS nepepeiBa  Uid
OTJLIXa KM MHTAHWUS I1eJarorHYecKUX
pabOTHMKOB  yCTaHasjMBaeTes B
JIOKAIbHEIX ~ HOPMAaTHBHBIX  aKTax
HMucrutyta B COOTBETCTBHH  C
pacOicaHueM yueOHbIX 3aHATHIA.

7.5.3. IIponomKUTENEHOCTE
MEPEPLIBA [0S OTAbIXA M IMTaHus — |
Jac.

7.5.4. Pexum pabovero Bpemenu
M BpEeMEHH OTAbIXa MNeNarorH4YecKux
paboTHUKOB, oOTHOCAmMXcs k IITIC,
YCTaHABIIUBAETCS C YIETOM:

*  MPONODKHUTENRHOCTH  pabouero
BPEMEHH WY HOPM 4acoB
NEIaroru4eckoll paloTsl 3a  CTABKY
3apabOTHON MNATHI, YCTAaHABIHBAEMBIX
NeJaroru4eckuM  paboTHMKaM B
COOTBETCTBHH C 3aKOHOJAATEIhCTBOM
POD;

®  BpEMEHH, HEODXOmMUMOro  JIs
BEIIIOTHEHUS BXOOAIUX B paboyee
BPEMsL TTeJJAFOTHYECKUX PabOTHUKOR B
3aBHCUMOCTH OT 3aHUMaeMOM MMM

JOJIKHOCTH HHBIX HPE,ZIYCMOIPBHHBIX'

KBATH(MKAIHOHHBIMM

XapaKTePUCTHKAMU JOIDKHOCTHEIX
00s13aHHOCTEIH, B TOM qucie
BOCIIUTATEIBLHOMH paboTEI,

(2) days off (Saturday, Sunday).

7.5.2. The start and end of work,
as well as lunch time for teaching
personnel are established in the
internal policies and procedures of the

Institute in accordance with the
curriculum.

7.5.3. The duration of lunch time
is 1 hour.

7.54. The working hours and rest
hours of Faculty members are

established in view of the following:

e the duration of working hours or
the norms of hours of fraining session
at the rate of wages established for
teaching personnel in accordance with
the legislation of the Russian
Federation;

* depending on the position they
hold, time required for teaching
personnel to perform other official
duties under their qualification within
their ~ working time including
educational work, practical training of
students, individual work with
students, scientific, creative and
research work, as well as other



NpaKTUYECKOH IIOATOTOBKOH
o0yHaroIuxcs, MHAMBHIY 2IbHOH
paboTel ¢ OOYHAIOMIMMUCS, HAay4HOH,
TBOPYECKOH W HCCIAEI0BATEILCKOH
paboTEL, a TalOKe Apyroi
neJarori4ecKoi padoTHI,
IIPEAYCMOTPEHHOMN TPYXOBBIMH

(IOIKHOCTHBIMHU)  OOS3AHHOCTAME U
(uny) HMHINBUAYATBHBIM IUIAHOM, -
METOJUYECKOH,  ITOArOTOBHTENLHOMH,
OpPraHy3alMOHHON, HMAarHOCTHYEeCKOH,
paboTbl O BEIEHUI0 MOHUTODHHTA,
paboThl, IpPeayCMOTPEHHOM ILTaHAMY
BOCITHTATENbHEIX, QU3KYIBTYpPHO-
O3[IOpPOBHTENBHEIX, CIIOPTHBHBIX,
TBOPYECKMX H HWHBIX MEpPOLPHATHIL,
IOPOBOIUMEBIX ¢ 00YYArOMHMHCS;

* BpeMEHM, HeoOXOIHMOro  AJs
BBITOJTHEHH S nefarorgyeckuMy

pabOTHHMKAMH ¥ MHEIMH PabOTHUKAMHM

JOMOMHHATEIBHOM paboThI 3a
JIOTIOTHUTENLHYTO OILIaTy 1o
COIJAIIGHUI0  CTOPOH  TPYAORBOIO
Jorosopa.

7.5.5. [Teparoruyeckue
paboTHUKH, oTHOcsmmecs K IITIC,
BEITTOMHSIOT NeAaroruiecKyro,
HAYYHYIO, HCCIIe0BaTENbCKYIO,
OpraHU3alHOHHYI0,  METOHHYCCKYIO,
BOCITUTATENBHYIO pabory,
[IpenyCMOTPEHHYIO TPYHOBBIM
JIOrOBOPOM, JOJDKHOCTHOMI
UHCTPYKLMEH, HHAMBHIYaITbHBIM
ILIaHOM y4eOHO-METOIUYECKOi

paboTel, B mOpenenax 36-uacopoii
pabouei HeleTH.

BBITIOJIHEHUA
paboThI

7.5.6. Pexxum
NpenogaBaTeIbeKON
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teaching work stipulated by labor
(official) duties and (or) an individual
plan - methodological, preparatory,
organizational, diagnostic, monitoring
work, work stipulated by the plans of
educational,  physical  education,
sports, creative and other activities
with students;

e time required for teaching
personnel and other employees to
perform additional work for additional
payment by agreement of the parties to

the employment agreement.

7.5.5. Faculty members perform
pedagogical,  scientific, research,
organizational, methodological,
educational work under an
employment agreement, job
description, an individual plan of
educational and methodological work
within a 36-hour working week.

7.5.6. The working hours for
Faculty members are governed by the



[eAarorHuecKux pPabOTHHKOR,
otHocamuxed k IIIC, perynupyerca
pacnucanuem 3AHATHM.
[Neparornueckue pabOTHHKH,
otHocsauMecs K FIIIC, obOssagsl

3HAKOMHATBCS C PACHUCAHHEM 3aHSTHH
3a0J1aroBpeMeH O M eXKeIHEBHO.

7.5.7. [Tenaroruueckomy
paboTHuKy, oTHocamemyca k IIIIC,
YCTAaHABIUBAIOTCS  TIPHCYTCTBEHHBIE
W/UIM KOHCYIBTAHOHHLIE OHU W/WIH
Yachkl B COOTBETCTBUM ¢ JIOKaIHHBIMHU
HOpMAaTHBHBIMH akTaMu MHCTHTYTA.

7.5.8. Beimonnenue paboTHHKOM
o0fA3aHHOCTEH, CBA3aHHBIX C HAYYHOMH,
HCCIeq0BaTeIbCKOM,
OpraHH3allIOHHOH, METOIMYECKON
padoTOoM; MONKET OCYIUECTBAATRCT Kax
HenocpeacTBeHHO B MHCTHTYTE, Tak U
3a €ro Npeae/iaMH, B COOTBETCTBHH C
JOKANBHEIMMA HOPMAaTHUBHBIMM aKTaM¥
Wucrutyra H pacHopsKEHUAMHA
HEIOCPEINCTBEHHOIO0  PYKOBOIHTEIIA,
IIPH YCJIOBHH, YTO BBIIIOIHEHUE TaKOH
paboTBl  TIPEXYCMOTPEHO  IUIAHAMHM
HAYYHO-HCCIIEA0BATEeNBCKHX pabor,
IIporpaMMamu, rpadgvkaMd W HHBEIMH
BHYTPCHHUMH JOKYMEHTAMHM
HuetutyTa, a Takke COTfacoBaHO C
HEIOCPEACTBEHHBIM PYKOBOJUTEIIEM.

7.5.9. KonTpons cobnroneHns
1€ AAT OTMYECKHMH paboTHUKaMHU,
orHocammmuca k 1IIIC, pacrimcanms
yueOHBIX 3aHATHH, PUCYTCTBEHHBIX
W/MNKM KOHCYJIBTALMOHHLIX JHEH H/HiaH

9acoB, a  TakKKe  BBINIOIHEHHS
HHAMBHIYaIBHOIO IUTaHa  yuebHo-
METOAUYIECKOH paboTEI
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schedule of classes. Faculty members
shall familiarize themselves with the
schedule of classes in advance and
daily.

7.5.7. A Faculty member is
assigned attendance and/or
consultation days and/or hours in
accordance with the internal policies
and procedures of the Institute.

7.5.8. An employee may perform
duties related to scientific, research,
organizational, methodological work
both directly at the Institute and
outside of it in accordance with the
internal policies and procedures of the
Institute and orders of the immediate
supervisor as long as such work is
according to plans of scientific-
tesearch works, programs, schedules
and other internal documents of the
Institute and agreed with the
immediate supervisor.

7.5.9. Duly authorized employees
of the Institute monitor that Faculty
members observe the schedule of
classes, attendance and/or consultation
days and/or hours, as well as the
implementation of the individual plan
of educational and methodological
work.



OCYLIECTBASETCS.  YIOIHOMOYEHHBIMHU
Ha  9TO  HawlexamwuMm  obpaszom
paboTHukamu Mucturyra.

7.5.10. IMepuonsl OTMEHH yueOHEIX
3aHATHE (00pa3oBaTeNbHOro mpolecea)
I ODY4YaroIMXcss TO0  CAHUTAPHO-

3ITUIEMHUOJIOTHUECKHM,

KIUMATHYECKHM W HHBIM OCHOBaHHSIM
ABJAOTCS pabounm BpeMeHeM
NEJarori4ecKux paboOTHHKOB,
otHocsmuxes K HIIC. B nepuoxm
OTMEHBI YaeOHBIX 3aHSTHI

(obpazoBarenpHOro Iponecca) Kak B
OTHEIBHBIX TPyIIax o0ydarouuxcs,
TaKk M 1o VHCTHTYTY B ILENOM 110
CaHHTAPHO-3THIEMHOIOTHIECKEM,

KIAMaTHYECKUM ot IPYTHM
OCHOBAHHSM IIeJaroru4ecKue
pabGOTHHMKH  BBIIONHSIOT  y4eOHO-
METOANYECKYIO, OpPraHHu3aluOHHYIO H
HHYI0O  paboTy, TNpEenyCMOTPEHHYIO
TPYAOBEIMH JIOIOBOpaAMH,
HOJDKHOCTHBIME ~ HHCTPYKUMAMHA U

HHBIMH JTOKaNbHBIMH HOPMAaTUBHBIME
daKTaMH.

7.6. Ilo COralIeH IO MEXIY
paboTHuKOM H padorojareneM MOIYT
YCTaHaBIIMBATLCA KAK IIPM IIpHEME Ha
paboTy, TaK ¥ BIIOCTIEACTBUH HEMONHOE
pabodee Bpems. - HeDONMHBIR pabounit
HeHb W (uau) HemonHas pabouas
HEJETs.

IIpn paboTe Ha YCIOBHMSX HETNOIHOTO
paboyero BpeMeHH oOIlarta TpyJa
paboTHHKA IIPOH3BOIUTCS
[IPOLIOPLMOHANTBHO OTPabOTAHHOMY MM
BpPEMEHHU.

PaboTa Ha YCHOBHSEX HENONHOTO
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7.5.10. The periods when classes
(educational process) are canceled for
students due to sanitary-
epidemiological, climatic and other
reasons are the working time for
Faculty members. When classes
(educational process) are canceled
both in individual groups of students
and in the Institute as a whole due to
sanitary-epidemiological, climatic and
other reasons, teaching personnel
perform educational, methodological,
organizational and other work
stipulated by employment agreements,
job descriptions and other internal
policies and procedures.

7.6. Part-time working day and (or)
part-time  work week may be
established by agreement between the
employee and the employer upon
hiring or later.

When working on a part-time basis,
the employee is paid in proportion to
the time they worked.

Part-time work does not entail any



paboyero BpeMEHH HE BJIEHET [l
PabOTHUKOB KaKuX-Nubo orpaHuyeHuH
MPOAOIKUTCIEHOCTH eXXeroHOro
OCHOBHOIC OILFIAYMBAEMOI0  OTIIYCKA,
MCUHCIIEHHS  TPYNOBOIO  CTaXa M
IPYFUX TPYOBBIX I1pas.

7.7. Korza 1o ycnopusM paboThl NpH
BLIIIOTHEHHH OHpEINeIeHHBIX BHIOB
paboT He MOXeT ObITh CcoBGIIOAeHa
YCTaHOBJIEHHAs 7 NaHHOH KaTeropuu

pabOTHUKOR eXellHEBHAA KA
€XEHeJIeJIbHAs  NPOAOIIKUTEIRHOCTE
pabouero BpeMeHH, MOXeT ObiTk
BBeLEH CYMMMPOBaHHEIH YHEeT
pabouero BpeMEHM C TEM, YTOOBI
IIPOLOJIKATENILHOCTh pabouero
BpeMeHHU 3a COOTBETCTBYIOLIHIHA
YYEeTHBIH IIEpUOX He IMIpeBbllIana

HOPMA&IBHOroO 4cia pabouux Hacos.
VYeTHEIN TepHol MOXeT ObITh paBeH
MECSIIY, KBAPTAIy HIH TOAY.

CymMmupoBasHeid  yduer  pabodero
BPEMEHH MOXeT ObITh BBEICH KakK II0
HgetutyTy B UHenoM, Tak H B
OTHENBHBIX CTPYKTYPHBIX
HnoJpasfeNneHusx W (MNH) QA
OTHENBHBIX KaTeropuil pabOTHHKOB
IpH  BBINOJHEHUM  OINpEHeIeHHbIX
pabor.

CyMMmupoBaHHBIH  yueT  pabouero
BPEMCHH BBOIHTCHA IIPUKA3OM pEKTOpa
HITH WHOTI'0 YHOIHOMOYEHHOT O
AOIDKHOCTHOrO Jnuua. C  [pHKasoM,
BBOMAIIMM  CYMMHPOBAHHBIH  y4der
paboyero BpeMCHH, COOTBETCTBYIOIIHE
pabOTHUKH JOTKHBI ORITH
O3HAKOMUIIEHBI TIOJ POCITHCE.

CyMMHpOBaHHBIH y4eT MOXKeT OBITh
TaKKe YCTaHOBJIEH YCIIOBUSAMU
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restrictions on the duration of the main
annual paid leave, work record and
other labor rights for employees.

7.7. When performing certain types of
work under special conditions and thus
the daily or weekly working hours
established for a given category of
workers cannot be maintained,
cumulative recording of working hours
may be established so that the working
time for the relevant accounting period
does not exceed the normal number of
working hours. The accounting period
may be equal to a month, quarter, or
year.

The cumulative recording of working
hours can be established both for the
Institute as a whole and for individual
structural units' and (or) for certain
categories  of  workers when
performing certain types of work.

The cumulative recording of working
hours is established by an order of the
President or another authorized
official. The employees concerned
shall be familiarized with the order on
establishment of the cumulative
recording of working hours against
their sighature.

The cumulative recording can also be
stipulated by the terms of an



TPYAOBOIO  JOroBOpa
paboTHHKAM B CIydae YCTAHOBIEHMA
MM TIO COTJIALICHHK) PEKHEMa THOKOro

paboyero  BpeMEHH ¢  YUYETHBIM
repuoaom Oonee 1 HsI.

7.8. B WHucturyTte MOXeT
YCTaHaBIMBaTbC  OCOOBI  peKHM

paboThl - HEHOPMHPOBAHHEIH paGouwit
JileHb, B COOTBETCTBHM C KOTOPBIM
OTHENLHBlE pPabOTHHKM MOIYT 110
paclopspKeHHIo.  paboTojaTesss  IIpH
HeOOXOIMMOCTH JMU30UYECKU
IIPHUBIIEKATECS K BBITTOJHEHHIO CBOMX
TPYLOBBIX (YHKLUMH 32 TmIpegenamy

YCTaHOBIEHHOR JU1st HHX
TIPOIOJIKATENRHOCTH paboyero
BpeMeHn.  [lepedens  momxHOCTEH
pabOTHHKOB ¢  HEHOPMMPOBAHHBIM
pabounM  JHeM  IPUBOAHTCS B
[Mpunoxeruu 3 K HACTOALIMM
ITpaBunawm, a TaKXKe MOXKET

YCTaHaBIHMBaTECH HUHBIMH JOKaIbHLIMU
HOPMATHBHBIMH aKTaMH HHCTHT}’T&.

7.9. Csepxypounas paborTa.

7.9.1. Crepxypounas pabora
pabora, BeOTOIHAECMas PabOTHHKOM 1O
WHHUIHATHUBE paboTonarens 3a
opejeaMy  YCTAHOBIEHHOH A
paboTHHKA NPOAOIKUTENLHOCTH
pabodero  BpeMeHH:  eXeTHEeBHOI
paboTHI (cMmeHsl), a py
CYMMHPOB2HHOM  yueTe  paboyero
BPEMEHH - CBEpX HOPMaJBHOIO YHCIIa
pabouMx TaCOB 38 YYETHBIH IIEPHO.

7.9.2. ITpupneyenue pabOTHHKOB
K  CBepXypouHo#i pabore  MOXKET
IPOU3BOIMTECA TOABKO B CIIyYasX W B
nopsnke, upenycmorpedssx TK PO,

OTJACIIEHBIM
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employment agreement for individual
employees if it establishes a flexible

‘working time with an accounting

period of more than 1 day by
agreement of the parties.
7.8. The Institute may establish

irregular working hours when certain
employees, when required and by
order of the employer, may be
occasionally on call to perform their
labor functions beyond the established
working hours. The list of positions of
employees with irregular working
hours 1s provided in Appendix 3 to
these Rules; it may also be stipulated

by other internal policies and

procedures of the Institute.
7.9.0vertime work.

7.9.1. Overtime work is work

performed by an employee as

requested by the employer beyond the
established working hours for the
employee: daily work (shift), and in
the case of cumulative recording of
working hours — in excess of the
normal number of working hours for
the accounting period.

7.9.2. Employees can be engaged
in overtime work only in cases and in
the manner stipulated by the Labor
Code of the Russian Federation.



7.9.3. He JTOHYCKAeTCs
IPHBIICUEHHE K CBepXypOo4HOH paboTe
OepeMeHHBIX KEeHOIUH, pabOTHHKOB B
BO3pacTe A0 BOCEMHAIIATH  JIET,
ApYTUX KaTeropuil paboOTHHKOB B
cootBeTcrBrr ¢ TK PO u wuHbIMEH
(eepadbHBIME 3aKOHAMH.

7.9.4. IIpuBIieueHie K
CBEepPXypouHoi paboTe WHBAIHIOB,
KEHINMH, UMEIOIIUX NeTell B RO3pacTe
Jo 1pex (3) mer, MaTtepell M OTLOB,
BOCIIHTEIBAOLINX be3 cympyra
(cynpyru) metelf B BO3pacTe A0 NATH
(5) neT, pabOTHHKOB, UMEIOIINX JeTeH-
HMHBATHIOB, 5 pabOTHUKOB,
OCYLIECTBISIOMEX VX0 32 OOJIbHBIMH
YJeHaMK UX ceMell B COOTBETCIBUH ¢

MEIUITHHCKIM 3AKTIOYEHUEM,
JOIIYCKacTCA TOJABKO C HX
ITHCBEMEHHOTO corjacuga %S pr
YCIOBHH, €CIIH 3TO HE 3alpeiiecHO UM
IIC COCTOAHHIO 3I0POBBA B
COOTBETCTBHH c MECAHITHHCKHM

3aKIIOYEHHMEM, BBIIAHHBIM B IIOPAJIKE,
YCTaHOBIEHHOM denepansHBIMK
33KOHAMH U HHBIMH HOPMATHBHBIMU
IpaBoBEIMH axkTaMH P®, Ilpu sTom
pabOTHHKH, OTHOCAIHECH K
HEPEYUCIECHHBIM KaTCTOPHAM, AOJDKHEI
OBITH TIOZ POCIIHCH O3HAKOMIIEHBI CO

CBOMM  IIpaBOM  OTKa3aTkCid  OT
CBEPXYpOUHOH paloThI.
7.9.5. ITpoOIKKTENEHOCTE

CBEPXYPOUHOH paboTBl HE MOIDKHA
IIPEBBIIATE HJIs1 Kaxjaoro paboTHuka 4
YacoB B T€YEHHE OBYX (2) nHell moxpsin
u 120 gacos B rox.

7.10. Pabota B HOUHOE BpeMsL.
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7.9.3. In accordance with the
Labor Code of the Russian Federation
and other federal laws, it is prohibited
to engage pregnant women, employees
under the age of eighteen, and other
categories of employees in overtime
work.

7.9.4. Engagement of disabled
people, women with children under the
age of three (3), mothers and fathers
raising children under the age of five
(5) without a spouse, employees with

disabled children and employees who

take care for sick members of their
families in overtime work in
accordance with a medical decision is
allowed only with their written consent
and as long as it is not recommended
for them for health reasons in
accordance with a medical decision
issued in the manner prescribed by
federal laws and other regulatory legal
acts of the Russian Federation. In such
a case, employees listed in these
categories shall be informed of their
right to refuse overtime work against
their signature.

7.9.5. Overtime work shall not

exceed 4 hours for each employee on

two (2) consecutive days and 120
hours per year.

7.10. Work at night.



7.10.1.  Hounoe Bpems - Bpems ¢ 22
9acoB /10 6 4acoB.

7.10.2. LpogomxuTensHOCTS
paboThl B HOYHOE BPEMS COKpamlaercs
Ha omuH (1) uwac Oe3 mocnenyromei
OTpaboTKH.

7.10.3. bepeMeHHBIE  IKCHIUMHEL,
paboTHHKH B BO3pacTe 10
soceMHaguaty (18) sner x pabGore B
HOYHOE BpeMs He A0TYCKAIOTCA..

7.10.4. KeHuuHel, UMEIONIIHE
Aeredl B BO3pacTe JO TpexX JIET,
HHBAIMABL, pabDOTHHKH, HMMEIOUIHE

NieTeH-UHBANMIOB, a TaKxKe pabOTHUKY,
OCYIIECTBIIAIOIINAE YXON 32 OONBHBIMHU
9ileHaMHM HX ceMell B COOTBETCTBHH C
MEIULIMHCKHM 3aKITIOYEHHEM,
BLIZAHHBIM B IOPSALKE, YCTAHOBICHHOM
denepanbHEIMH 33KOHAMH M HHBIMU
HOPMAaTHBHLIMH TIPAaBOBBIMH aKTaMH
P®, mMarepu 1 OTHEI, BOCIHTHIBAIOIIHE
be3 cynpyra (cymnpyru) mgereil B
Bo3pacTe 1o AT (5) Jer, a Takke
ONEKyHB! JeTell yKa3aHHOIO BO3pacTa
MOI'YT IpHBIEKaTbcd K pabore B
HOYHOE  BpeMs TONBKO €  HX
INUCBEMEHHOTO  COIMacusi W Ipu
YCIOBHH, e€cCiH Takas pabora He
3ampelieHa HM [0 COCTOSHHIO
30OPOBRA B COOTBETCTBHH c
MEJMIMHCKMM  3aKiIrodeHueM. [lpum
3TOM YyKasaHHble PabDOTHUKH AOJKHBI
OBITE B IMUCBMEHHOH  (opme
O3HaKOMJIEHBl CO CBOHM IIPaBOM
OTKa3aThcsd OT paboTel B HOYHOE
BpeMs.

7.11.
pabore.

OtcyrerBUe pabOTHUKOB Ha
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7.10.1.  Night time is time from
22:00 to 6:00.

7.10.2. Duration of work at night

is reduced by one (1) hour without a

need to eventually work the reduced

hour.

7.10.3. Pregnant women,
employees under the age of eighteen
(18) are prohibited from working at
night.

7.10.4. Women  with  children
under the age of three, disabled
workers, workers with disabled

children, as well as workers who take
care for sick members of their families
in accordance with a medical decision
issued in accordance with the
procedure stipulated by federal laws
and other regulatory legal acts of the
Russian Federation, mothers and
fathers raising children under the age
of five (5) without a spouse, as well as
guardians of children of this age may
be engaged in night work only with
their written consent and as long as
such work is not prohibited for them
for health reasons in accordance with a
medical decision. In such a case, such
employees shall be informed in writing
of their right to refuse to work at night.

7.11. Absence of workers from work..



7.111. B pabouee BpeMs
paborHHKH  MHerutyra  00sg3aHbI
HaXOIMTHCA Ha CRBoeM padouem mMecTe
WIH B TOM MecTe, KyIa HM
HEOOXOMUMO TIpHOBITE B CBSI3H  C
paboTof M KOTOpOe TMPSMO UM

KOCBEHHO HaxXOIHUTCH 10 KOHTPOIIEM
pa60_T_OL[ElTGJ'[5{', 34 HCKNIOYCHHEM
JHUCTAHIHOHHbIX paGOTHHKOB, KOTOPEIC
BBRITIOJTHAKT CBOMO CPYHKIII/I}O B MCCTe,

OIpEEIeHHOM YCIIOBUSIMHU
3aKIOYEHHOI0 C HWMHM TPYAOBOTO
JIOTOBOpA.

7.11.2.  He JONyCKaloTCs
OTCYTCTBHE pabOTHHKOB WK  HX

CaMOBONLHLIA  yXoi ¢ paboTer Oes

IPEeBAPUTENBHOTO pasperieHus
HETIOCPENICTREHHOTO PYKOBOIUTEILA
WIIH HHOT'O YIIOIHOMOYEHHOI0

TIPCACTaBHTENA pa60T011aTensL

7.11.3.  1lpubrite paboTHHKA Ha
pabotee MECTO MOCKE YCTAHOBIEHHOI'O
BpEMEHY Hayana pabOThI, a Takke
BO3BpalllcCHUE €ro ¢ IlepepbiBa JuIs
OTABIXa U [HTAHUA TIO3KE BPCMEHH,
YCTaHOBIIEHHOTO pEeXHMOM padouyero
BPEMEHY, CUUTACTCA OMO3JaHUEM.

7.11.4. OrcyrctBue pabOTHHKA HAa
pabouem MecTe ©e3 paspeleHHs
padotopaTens H (vm) 6e3
YBXHTENBHBIX  NPHYHH,  HAIHYKE
KOTOpBEIX  JOJHO  TIONTBEPKIATHCS
JOKYyMEHTaIBHO, MOIKET OBITH
IPU3HAHO THCIMITITHHAPHBIM
IPOCTYIIKOM M TMOBIeYh 3a Ccoboil
[IPUMEHEHHE [IpeAyCMOTPEHHBIX
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7.11.1. During working hours, the
employees of the Institute are required
to be at their workplace or in the place
where they need to arrive to work and
which is directly or indirectly under
the control of the employer except for
remote workers who perform their
function in a place determined by the

conditions of their employment
agreement.
7.11.2.  The absence of employees

or their unauthorized departure from
work without a prior permission of
their immediate supervisor or other

authorized representative of the
employer is prohibited.
7.11.3. The arrival of an employee

to the workplace after the established
work start time as well as their return
from lunch break later than the time
established by the working hours is
deemed late attendance.

7.11.4. The absence of an
employee at the workplace without the
permission of the employer and (or)
without just cause subject to
confirmation by documents may be
considered as a disciplinary offense
and entails disciplinary  actions
stipulated by labor legislation.



TPYAOBBIM  3aKOHONATEABCTBOM  MEP
HHCHHHHHH&pHCﬁ OTBECTCTBEHHOCTH.

8. Bpems otabixa

8.1. Beem paboTHHKaM
[PENOCTABIAIOTCA  BBIXOAHBIE  JTHH
(exxeHenenbHEIH HEIPEPBIBHBIH
OTJBIX ). IIpoaomKUTENBHOCTE
€IKEHEENbHOro HETPEPLIBHOTO
OTIBIXa HE MOXeT ObiTh MeHee
42 qaco.

8.2. Hepabouumu mpaznHUMHEIME
JasaMu B Poceuiickoit @enepamun
ABIISIFOTCH:

1,2,3,4,5, 6 u 8 sanaBaps -
HoBoroguue KaHHKYbI;

7 sBaps - PoxaecTBo XpHUCTOBO;

23 depans - Jeus samuTHIKa
OTteuectBa;

& MapTa - MexnyHapoaHbIi KEHCKUH
JeHB;

1 mag - Ilpaspauk Becusr u Tpyua;

9 mas - less [Tobenpr;

12 urons - Jlens Poceun;

4 Hosa6p4 - [leHb HapOAHOTO ENUHCTBA.

IIpuBneyenne paboOTHHKOB K paboTe B
BBIXOJHEBIE U Hepabouue nmpasIHuuHbe
JHH MOXKET IIPOM3BONUTLCA TONIBKO B

CIyyasx H B OPSLIKE,
npexycMoTperHbBIX TK PO,
8.3. llpuBneyenwe K  pabore B

BhIXOOHBIC U Hepa6oqﬂe Opa3iHHYIHEBIC
JHHA.
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8.

Rest time

8.1. All employees are entitled to have
days off (weekly uninterrupted time
off). The duration of a weekly
uninterrupted time-off shall be at least
42 hours.

8.2. Non-working public holidays in
the Russian Federation are:

January 1, 2, 3,4, 5, 6 and 8 ~ New
Year’s holidays;

January 7 ~ Christmas;

February 23 — Defender of the
Fatherland Day;

March 8 — International Women’s
Day;

May 1 - Spring and Labor Day;
May 9 ~ Victory Day;

June 12 — Russia Day;

November 4 — National Unity Day.

Employees can be engaged to work on
weekends and non-working holidays
only as stipulated by the Labor Code
of the Russian Federation.

8.3. Working on weekends and non-
working holidays.



8.3.1. Pabora B BBIXOOHBIE M
Hepabodne IIpa3HHYHEIC IHH
3anperaercs, 3a HCKIIOYCHHEM

cny4aes, npegycmorpenrnix TK P@.

8.3.2. B ciygasx HeoOXojmmocTH
BRITTOJHEHH 3apaiee
HelpeaBUAEHHBIX padoT, OT CPOYHOIO

BBEITONTHEHHMs] KOTOPBLIX 3aBUCHT B
JankHeHuIeM — HopMaibHas — pabora
WHetuTyTa B IENOM  WIM €ro
OTIEILHBIX CTPYKTYPHBIX
noApazicneHul, pabora B BEIXOIHBIC U
Hepaboune Mpas3gHUYHEIEe JTHH

JIONIYCKAeTCs ¢ IIMCBMEHHOTO COITIacHd
pabOTHUKORB.
o e

8.3.5. [Tpusieuerne paboOTHHKOB
K K paBoTe B BeIXOAHBIC W Hepaboume
npasgHHYHeIe JHM 0e3 uX cornmacus
JIOITYCKAeTesl B CIEAYIOIMINX Cllyyasx:

1) nns mpegorspaluenus KartacTpodsl,

IIPOM3BOJACTBEHHOR  aBapum  Jnbo
YCTpaHeHHUs MOCACACTBHH
KaTacTpodl, TIPOU3ROACTBEHHOR

ABAPHH WM CTHXMHHOIO OeICTBH,

2) nus NpenoTBpaliCHHS HECYACTHBIX
CIy4aeB, YHHUYTOXEHMS MHIH IIOPYH
HMYyIIIECTRA paboTomarTens,
roCyAapCTBEHHOTO WK
MYHHUHIAIBHOIO HMYIICCTBA,;

3) 106} BRUIONIHEHUS  paboT,
HEOOXOMHUMOCTS KOTOPBIX 00YCIIOBIEHA
BBEAEGHHEM  upe3BhUaliHOrO  WIH
BOEHHOTO  TIOJOXKEHHA, a TaKKe
HEOT/IOKHBIX ~ paboT B YCIOBHSIX
Ype3BbIMAHHBIX 0OCTOATENLCTB, TO €CTh
B ciaydyae O€ACTBHS MJIH  YIrpO3bl
OeacrBust  (IOKaphl, HABOMHEHWS,
rOJIof, 3eMICTPACEHHUS, JTUACMHH HIH
SIM300THH) ¥ B UHBIX cCilyyasx,
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8.3.1. Work on weekends and
non-working holidays is prohibited
except for cases stipulated by the
Labor Code of the Russian Federation.

8.3.2. cases. where it is
necessary perform  previously
unforeseen  work, the  urgent
completion of which affects the
normal work of the Institute as a
whole or its individual structural
divisions in future, work on weekends
and non-working holidays shall take
place under a written consent of
employees.

In
to

8.3.3. Working on weekends and
non-working holidays without a
consent of employees is allowed in the
following cases:

1) prevention of a catastrophe,
industrial accident or response to a
catastrophe, industrial accident or
natural disaster;

2) prevention of accidents, destruction
or damage to the property of the
employer, state or municipal property;

3) performance of work due to
emergency situation or enactment of
martial law, as well as urgent work in
contingencies such as a disaster or
threat of disaster (fires, floods, famine,
earthquakes, epidemics or epizootic
outbreak) and in other cases
threatening the life or normal living
conditions of the entire population or
part of it.



craBAllHX TIOO YIPO3Y XH3HL MHIH
HOpPMAIIBHEBIC KHU3HCHHBIC  YCIIOBUA
BCETO HACEJICHHA WIIH €0 yacTH.

8.3.4. Ilpusnewenue Kk pabore B
BBIXOHbIe U HepaOouHe NpasgHuYHEBIE
JHH GepeMeHHbIX KEHIITHH,
paboTHHKOB B BO3pacTe 10
BocemHaauaTk (18) jeT 3anpemaercs.

8.3.5. Ilpusnedenue kK pabote B
BLIXOJHBIE B Hepabouye pa3fHHYHbIE
JHY WHBaNPJOB, XEHIUHH, HMEOUINX
Jeted B Bospacte a0 Tpex (3) met,
MaTepedl ¥ OTLOB, BOCIHTBLIBAIOIIMX
Gez cynpyra (cynpyru) perteit B
BO3PACTE JO MATH (5) J1eT, pabOTHHUKOB,
UMEIOIIMX  JeTel-HHBAIUIOB, K
pabOTHHMKOB, OCYIIECTBISIOIIMX YXOJ
33 OONBHBIMH 4WIGHAMKM HX CeMel B
COOTBETCTBHHA c MeTUUHHCKUM
3AKJIFOYEHUEM, JOILyCKAeTCd TOJIBKO
TIPY YCJIOBHH, €CIIH 3TO He 3allpelIeHo
UM 110 COCTOSHHIO 3H0pOBbs B
COOTBETCTBUHM c MEITHLIMHCKUM
3aKJIFOYEHMEM, BBIZAHHBIM B IIOPSJIKE,
YCTaHOBJIEHHOM ¢enepaTbHEIMU
3aKOHAMH H MHBIMH HOpPMAaTHBHBIMH
npaBoBoIME akTamu PO. IIpu astom
pabOTHUKH, OTHOCAIIAECH K
HEPEUHCIIEHHEIM KATETOPHAM, JTOKHEI
OBITH TIOJ POCIHCH O3HAKOMIICHEI CO
CBOMM IIPABOM OTKa3aThCSA OT pabOTHI B

BBIXOIHOK AITH Hepaboyui
TIpa3qHHYHbIN 1eHb.
8.3.6. Bo BCEX CILy4asx.

NpHBJICYEHNI PabOTHUKOB K paboTe B
BBIXOJHBIC M Hepalouue HpazIHAYHbIE
JIHH TAKOE IIPUBIICUCHAUE MPOU3BOAUTCS
HCIJIFOYUTENIBHO MO  [THCHMEHHOMY
pacrnopsbKeHHIo paboroaarens.
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o]

8.3.4. Engagement of pregnant
women and employees under an age of
eighteen (18) to work on weekends

and  non-working  holidays is
prohibited.
8.3.5. Engagement of disabled

people, women with children under the
age of three (3), mothers and fathers
raising children under the age of five
(5) without a spouse, employees with
disabled children and employees who
take care of sick members of their
families in accordance with a medical
decision to work on weekends and
public holidays is allowed only if it is
not prohibited for them for health
reasons in accordance with a medical
decision issued in the manner
prescribed by federal laws and other
regulatory legal acts of the Russian
Federation. In such a case, employees
listed in these categories shall be
informed of their right to refuse
working during days off and non-

working  holidays against their
signature.
8.3.6. In all cases where

employees are engaged to work on
weekends and non-working holidays,
such engagement shall be supported
by a written order of the employer.



9.

9.1. Beem paboTHUKaM
IPEeNOCTaBIIETCS €KETONHbBIH
OCHOBHOM OIUIaYyHBacMbIi OTIYCK C
COXpaHeHHUEeM Mecta paboTel
(mojpkHOCTH) M cpemHero 3apaboTka
[IPOJOIIKATENIEHOCTRIO
KaJeHOAPHEBIX jHel. OnnadyupBaeMbii
OTIIYCK.  JOJKEH  IIPEJOCTABAATRCA
paboTHHKY exerogHo. PaborTHukawm,
3aKITIOYMBIIMM TPYJAOBOH AOroBOp Ha

Ormycka

CpoK g0  mByx (2)  Mecsdles,
TIPENOCTABIIAIOTCS OnnayuBacMble
OTILyCKa 150108 BBIIIIAYUBACTCS

KOMIICHCAUHA TIPH YBOJBLHCHUH M3
pacyera Asa (2) pabounx mHA 3a Mecsl]
paboTEL

9.2. OTnenpHEIM KaTeropuIM
paboTHHKOB WHcTuTyTa B
cootBeTcTBUH ¢ TK PO um uHbIMH
(perepanbHbIMA 3aKOHaMHU
[pefoCcTaBisAeTCs €3KErOQHBIH
OCHOBHOH  OIUlauyMBaeMBIl  OTIYyCK
IPONOIDKMUTENBHOCTEIO  Doyee 28
KaneHfapHBIX  OHEeH  (emerousbrit
OCHOBHOH YIUTHHEHHBIH
onflaqMBaeMblii  otnyck). IlepedeHs

JIOJDKHOCTEH yTBEPXKaeTCd IPHKa3OM
pexropa MHctutyTa.

PabotHukam B BO3pacTe J0
BOCEMHa/ILIATH (18) et
IIPeIOCTaRISIETCS €)KeTOIHBIH
OCHOBHORH YANMHEHHBI
ONaYMBaeMBbIH OTITYyCK
NPOOAKUTEIBHOCTRIO 31
KaJeHTapHbIl JeHb.

Paboruuky, IIPU3HAHHOMY B
YCTEHOBJIIEHHOM  3aKOHONATENHCTBOM
P® TLOPAIKE UHBATHIOM,

28
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9. Leaves

9.1. All employees are provided with
an annual paid basic leave of 28
calendar days with preservation of
their job (position) and average wages.
Paid leave shall be granted to the
employee annually. Employees who
have entered into an employment
agreement for up to two (2) months
are provided with paid leave or
compensation  upon  resignation
calculated as two (2) workdays per
month of work.

9.2. In accordance with the Labor
Code of the Russian Federation and
other federal laws, certain categories
of employees of the Institute are
provided with an annual paid basic
leave of more than 28 calendar days
(annual basic extended paid leave).
The list of positions is approved by the
order of the President of the Institute.

Employees under the age of eighteen
(18) are provided with an annual basic
extended paid leave of 31 calendar
days.

An employee who is a disabled person
in accordance with the procedure
stipulated by the legislation of the



NIPEA0CTaBIISETCH €3KeroJHLIH
OCHOBHOM  OIIaYHBACMBIH  OTIIYCK
OIPOAOIDKUTENBHOCTRI He MeHee 30
KaneHpapHelx  aHed.  Konkpernas
IIPONOILKATEIBHOCTh EKEroaHOro
0OIJ1Ia91BaeMoro OTILYyCKa.
YCTaHaBIHBaeTcs YCJIOBUSMH
3aKJIIOYEHHOIO € HHM  TPYAOBOIO
Jloroeopa.

ExeroqHelli OCHOBHON YIMHHEHHBIH

CITaYUBaeMEI OTIIYCK
IPOIOIIKUTEIBHOCTBIO 56
KaleHJapHBIX AHEeH MpefocTaBisieTcs
pabotHUKaM, 3aMEIIaoIUM
IOJKHOCTH IearoryyecKux
pabOTHUKOB, OTHOcammxcs k ITIC,
pexkropy  Mucrutyra, a  Takxe
IIPOPEKTOPAM, PYKOBOIUTEIAM
CTPYKTYPHBIX roapasaencHul
HMHCcTHTYTa B MX 3aMECTHTENSM, IIpH
YCJIOBHY, 4YTO MX  JeATCeAbHOCTBH
cBA3aHA c PYKOBOJCTBOM

0o0paszoBaTenbHOl, HayuyHOH u (WnH)
TBOPYECKOH, HAYYHO-METOIHUECKOH,
METOIUYECKOU JeSTENBHOCTEIO,

9.3. OTHeIbHBIM KaTeropuaM
paboTHHUKOB, B CIyyasx,
npexycmorperHeix  TK PO, unpiMu
dbemepaTbHEIMA  3aKOHAMM, 4 TaKKe
JTOKAIbHBIMH HOPMATHUBHBIMH aKTaMH
Wncruryra, IpefOCTaBAsIOTCA
eXErojHble JOITOIHUTENIbHEIE
OIIaYXBaEMBIE OTITYCKa.

Ilopsimok ¥ yenoBHS NpemoCTaBIeHHA
TaKuX OTIIyCKOB ompenenstores TK PO
H HHBIMH (DeflepalIbHRIME 3aKOHaMU, a

B CAy4Yask, KOIJla  ©XEromHbId
JOTIOJTHUTENBHEIH OTILYCK
TIPEIOCTABIACTCE  HA  OCHOBAaHHHU
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the

Russian Federation is provided with an
annual basic paid leave of at least 30
calendar days. The specific duration of
an annual paid leave is established by
terms of the employment
agreement.

The -annual basic extended paid leave
of 56 calendar days is granted to
employees who fill the positions of
Faculty members, the President of the
Institute, as well as Provosts, heads of
structural divisions of the Institute and
their deputies as long as their activities

are related to management of
educational, scientific and (or)
creative, research, methodological
activities.

9.3. In cases stipulated by the Labor
Code of the Russian Federation, other
federal laws and internal policies and
procedures of the Institute, certain
categories of employees are provided
with additional annual paid holidays.

The procedure and conditions for
granting such leaves are stipulated by
the ILabor Code of the Russian
Federation and other federal laws, and
in cases where an additional annual
leave is granted on the basis of a local



JTOKAJIBHOrO  HOPMATHBHONO  aKra
Wucturyra COOTBETCTRYIOHIMM
JTOKanbHBIM  HOPMATHBHBIM  AKTOM.
[poaomxuTebHOCTS eKEeTOHOTO
JOMONHUTENBHOTO OILTAHHBAEMOTO
OTHYCKa YKa3bIBAETCA B TPYIOBOM

A0T0B0OPE ¢ PaOOTHHKOM.

*

9.4. PaboTHUKaM ¢ HEHOPMUPOBAHHBIM

pabourM  [OHeM  TpefocTaBisercs
EXKErOIHBIH IOMOJIHUTENhHEIH
OIlJia4HBaeMEBIH OTIIYyCK
NIPOHOIKUTEIBHOCTHIO TpU (3)

KallCHAdpHbBIX JH5L.

9.5. ITponomKUTETBHOCTE €XKETOMHBIX
OCHOBHOI'Q H JOTIONMHUTETbHBIX
OILTAYHUBAEMEIX OTIIYCKOB PaOOTHHKOB
HCUYUCISIETCA B KaJCHOAPHBIX JHIX M
MaKCHMaIbHBIM TIpeacioMm He
OrpaHUYuBaeTCs. Hepaboune
[pasfiHUYHbIE JHH, NPUXOAAILHEcS Ha
IIEPHOMl EXKErOJHOIC OCHOBHOTO HIIM

€7KEr0THOro AOIOIHUTENBHOrO
ONIIaYUBAEMOr0 OTIIYCKA, B YMCIO
KaJleHJapHBIX JHeH oTmycka He
BKJIIOHAROTCA.

9.6. IlopsaoK  MCUYHCIEHHsS  CcTaxa
paboThl,  Jaromero  mpaBo  Ha

SXCrOJHEIC OILIAYUEBACMEBIC OTITYCKA.

9.6.1. B crax paboTsl, marommii
[IpaBO HA E€XErOAHBIA  OCHOBHOIM
OIUIaYMBAEMbIH OTIIYCK, BKIIOYArOTCA:

e  BpeMms QakTHYecKo paboTHI;

*  Bpems, KoTHa paboTHHK

¢daxTHHeCcKH He paboTtal, HO 32 HUM B
COOTBETCTBUHM c TPYZIOBBIM
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regulation of the Institute — by internal
policies and procedures. The duration
of the additional annual paid leave
shall be indicated in an employment
agreemient with an employee.

9.4. Employees with irregular
working hours are provided with an
additional annual paid leave of three
(3) calendar days.

9.5. The duration of annual basic and
additional paid leaves of employees is
calculated in calendar days and is not
limited. Non-working holidays falling
on the annual basic or annual
additional paid leave shall not be
counted as calendar days of the leave.

9.6. The procedure for calculating the
length of work that entitles an
employee for an annual paid leave.

9.6.1. The length of work that
entitles an employee for an annual
paid leave includes:

e actual time worked;

o the time when the employee did

not actually work but, in accordance
with labor legislation and other



32KOHOIATENLCTBOM H
HOPMAaTHBHBIMH IIpaBOBbIMH dKTaMH,
COIEPXKAUIMMH  HOPMEl  TPYLOBOIo
IIpaBa, JOKAJIBbHBIMYA HOPMATUBHBIME

aKTaMH, TPYAOBBIM JOTOBOPOM
COXPAHITOCE MECTO paboTsI
(JOIDKHOCTB), B TOM HHCIE BpeMs
€KEroJHOrO OILNAYUBAEMOT0 OTIYCKA,
Hepaboune NpazAHUYHbIE JIHH,
BBIXOIHEIE JHH U IpyTHe
[IPEZOCTaBNIeMble  pabOTHHKY — JHH
OTIbIXA;

¢  BpeMs BBIHYXIEHHOTO IIpOryia
OPM HE3aKOHHOM YBOJNBHCHHH HIIH
OTCTPaHEHUH oT paboThl 71
IIOCHEAYIONEM BOCCTAHOBIEHHM Ha

npexxHed padote;

®  JIEPHONl OTCTPAHEHUS OT pPadOTHI

paboTHHKa, He IPOLIEIIErO
00s3aTeNbHBIH MEUIMHCKHRE OCMOTD
HE 110 CBOel BHHE:

® BpeMsg  IIPEJOCTABISIEMBIX  TIO

npockOe paboTHHKA OTIOYCKOB 0e3
COXpaHeHHs 3apabOTHOM maTel, He
npeBplmaree 14 kaneHaapHeX AHeH
B TeueHHe paboyero romaa.

9.6.2. B crax paboter, nmaromimii
IpaB0 Ha  €XEerofHell  OCHOBHOH
OTIa4YrBaeMbIH OTIIYCK, HE
BKIJIFOYAIOTCH:

o BpPEMA OTCYTCTBHA pa6OTHHKa Ha

paboTe 6e3 YBaKHTENbHBIX ITPHYHH, B
TOM yucie BCJIEZICTBHE ero
OTCTpaHeHH:d OT paboThl B CIYYAsX,
npeaycMoTperssix TK Pd;

® BpeMs OTIYCKOB M0 YyXOOy 34

pebeHKOM 10  JOCTWKEHHS UM
YCTAHOBJIEHHOIO 3aKOHOM BO3pacTa.

HHBEIMH
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regulatory legal acts containing labor
provisions, internal policies and
procedures, the employment
agreement, their job (position) was
protected, including the time of annual
paid leave, non-working holidays
days, weekends and other days off
provided to the employee;

* the time of forced unemployment

during  unlawful  dismissal or
suspension from work and subsequent
reinstatement at the previous job;

e the period of suspension of an
employee who has not passed a
mandatory  medical  examination

through no fault of their own;

o the time of unpaid leaves granted

at the request of the employee if they
do not exceed 14 calendar days during
the working year.

9.6.2. The length of work that
entitles an employee for an annual
paid leave does not include:

e the time when an employee is
absent from work without just cause
including their susperision in cases
stipulated by the Labor Code of the

Russian Federation:

o the time of parental leave until

the child reaches the age established
by law.



9.7. TIpaBo Ha HCIIOIL30BAHUE OTIIYCKa
3a MepBbIH Tox paboThl BO3HUKAET ¥
paboTHMKAa 0[O HCTeYeHUH ulecTd (6)
MECSIER €r0 HEeNpephIBHON paboThl B
Mucruryre. ITo cornamieHHio cTOpoH
OIJIaYUBAEMBIH  OTIIyCK  pabOTHUKY
MOXeT OBITh MpeJocTaBleH H J0
UCTEeUEHUS IECTH (6) MeCsIIEeB.

9.8. Jlo ucreueHus wecty (0) Mecsaien
HENpPepBIBHONH paboThl OIIIauHBaeMEIH
OTHYCK TI0 3adBACHHI0O paboTHHKA
IOJKEH OBITH IPENOCTABIIEH

b KCHIIMHaM IIepeld OTIIYCKOM II0

OepeMEeHHOCTH ¥ pofaM WM
HEOCPENCTBEHHO I1OCIE HEFO;
*  pabOTHHKAM, YCEIHOBHBIIIHM

pebeHka (meteil) B BO3pacTe A0 Tpex
(3) mecsues;

* B IPYTUX
NpeayCMOTPCHHBIX

3aKOHAMH.

CIyYasx,
(hereparbHbEIMH

9.9. I'padux oTIycKoB.

9.9.1. Otnnyck  3a BTOpo# u
TIOCTEAYIOWHME Toabl paboTEl MOXKET
NPeNoCTaBIATECS B I00OE  BpeMs
paboyero roma B COOTBETCTBHH C
O4EPEAHOCTHIO TpefoCTaBIeHUs
€KETOAHBIX OIUIaYHBACMEIX OTIIYCKOB,
YCTaHOBJIEHHOH y  paboromarend,
KOTOpas OIIPENENsSeTCd EKEerogHO B
COOTBETCTBHH C TpadHKOM OTIIYCKOB,
yIBepXjaeMeIM paboromareieM He
IIo3fHee 4YeM 3a naBe (2) HeaenH Jo
HacTyNJIEeHMA KajeHIapHOTO r'oia.
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9.7. The employee shall be entitled to
have a leave for the first year of work
after six (6) months of their continuous
work at the Institute. By agreement of
the parties, the employee may be
granted a paid leave before expiration
of the six (6) month period.

9.8. Before expiration of the six (6)

months period of continuous work, a

paid leave shall be granted upon a
written request of an employee to:

» women before or immediately

after maternity leave;

e employees who have adopted a

child (children) under the age of three
(3) months;

in other
federal laws.

cases stipulated by

9.9.Leave schedule.

9.9.1. A paid leave for the second
and subsequent years of work can be
granted at any time of the work year
according to the rotation of annual
pald leaves established by the
employer, which is determined
annually in accordance with the leave
schedule approved by the employer
no later than two (2) weeks before the
next calendar year begins.



9.9.2. I'padux OTILYCKOB
obsizarelieH Kak s paboToaTess, Tak
¥ 11 paboTHHKA.

9.9.3. I'padux OTITYCKOB
dopmupyetcs  JlemapramMeHTOM IO
paboTe ¢ IEpCOHWIOM, HCXOIST U3
IIaHYpPOBAHMs  HOPMAJIBHOI'O X072
patoTel MHCTUTYTA B LENOM HIIM €ro
OTHENbHBIX CTPYKTYPHBIX
Tmofpazjienedul, H ¢ y4eTroMm
TIOXKENaHUH pabOTHUKOB, M3TOMKEHHBIX
B WX 3ajiBIECHHIX, COINIACOBAHHEIX C
HENMOCPEICTBCHHBIMH H
OYHKIUOHANEHLIMA (B OTHOIUCHUH
pabotHukoR IIIIC) pYKOBOIMTEIIAMIL.
I'padux  OTIYCKOB  yTBEpXIAeTCS
IIpUKa3oM pextopa MHcTuTyTA.

9.94. DopMa rpadHKa OTIYCKOB
npuBoguTci B llpwnoxeruun 4 K
HacrosawuM [Ipasunam.

9.10. O BpeMeHU Hayana OTIycKa
pPabOTHHK JOIDKEH OBITh H3BELIEH HE
nosaHee yeM 3a ABe (2) Helenu o ero
Hayana.

9.11. Ormycka paboTHuKAM,
OTHOCSIIUMCS X ITIC,
[PEeJOCTaBIMOTCS € YYETOM  HX

yuebHol W MHOH Harpysky, Kak
IIPaBUIIO, 1300] OKOHYAHUU
COOTBETCTBYIOLIEro YIeOHOro rojia.

9.12. Jinnam, paboraromuM 10
COBMECTHTEIBECTBY, eKero/Hble
OIUIaYMBAEMBIC OTIIyCKa
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9.9.2. The leave schedule is
mandatory for both the employer and
the employee.

9.9.3. The leave schedule is
produced by the HR Department
based on a normal work plan of the
Institute as a whole or its individual
structural divisions and based on
feedback of the employees stated in
their applications approved with their
immediate and functional (in case of
faculty) supervisors. The Ileave
schedule is approved by the order of
the Prestdent of the Institute.

9.94. The form of the leave
schedule is provided in Appendix 4 to
these Rules.

9.10. The employee shall be notified of
the beginning of the leave no later than
two (2) weeks before it begins.

9.11. Leaves of Faculty members are
granted in view of their academic and
other workload, as a rule, at the end of
the academic year.

9.12. Part-time employees are granted
an annual paid leave along with the
leave of their main job.



[IPeIOCTABIISIOTCS  OJTHOBPECMEHHO
OTIIyCKOM IO OCHOBHOI paborTe.

c

Eciiu Ha paboTe 0 COBMECTHTENLCTRY
paboTHHMK He orpaborar mectd (6)
MeCALIEB, TO OTOYCK HPeNOCTaBIAETCA

aBagcoM. Ecmu Ha pabore 1o
COBMECTHTENILCTBY
TPOIOIDKHTENBHOCTD €XKETrOIHOr0

OINAYHBAEMOI0 OTIIYCKA paGOTHHKa_

MEHBIIE, YeM [POAOKHUTENIEHOCTh
OTIIYCKa 110 OCHOBHOMY MECTy paboTsl,
TO  pabotomarens MO  Iipockde
paboTHHKA IIPEIOCTARISET eMy OTITYCK
0e3 coxpaHeHHA 3apabOTHOM IUIATEL
COOTBETCTRYIOIUEH

IPONOJLKUTENIEHOCTH,
9.13. OTHenbHBIM = KaTErOpHAM
pabOTHUKOB B CITyJasx,

npenyemoTpeHabx TK PDO u wHBIMEH
thenepanTbHEIME 3aKOHAMM, €3KETOXHBIN
OIJIa4YHBAEMBIH OTITYCK
IIPENOCTABIAETCS 10 WX JHKEIaHHIo B
ynoQHOoe JUTsl HUX BpeMsi:

e paboTHMKaM B  BO3pacTe MO

BoceMHanuaty (18) et (kak uparmio,
JeTOM, HO, TO JXeNaHuw paboTHHKa,
OTITYCK MOXET OFBITH eMy
IPENOCTARIIEH W B IpyrOe BpeMs rofa);

e  OoAHOMY M3 pomuTened (omexyHy,
HONEYUTEII0, IPUEMHOMY POIHUTEINIO),
BOCIIUTHIBAIOIIEMY pebenKa-uHBaIMIa

B BO3pacTe A0 BoceMHanuatH (18) neT;

e  paboTHHKaM, WMEIUM Tpex (3)
u Oonee nmeref B BOzpacte Ji0

neenanuath (12) neT;

®  MyXy B IepHOJA HaXOXICHUS ero
JKEHBI B OTIIYCKE 1o OepeMeHHOCTH H

poaam (exKeronHbii OTIYCK
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If an employee has not worked for six
(6) months at a part-time job, then a
leave is granted in advance. If duration
of the employee’s annual paid leave at
part-time job is less than the duration
of the leave at the main job, then the
employer grants them unpaid leave of
the corresponding duration at the

request of the employee.

9.13. In accordance with the
Labor Code of the Russian Federation
and other federal Ilaws, certain
categories of employees of the
Institute ate granted an annual basic
paid leave whenever convenient to
them:

e employees under the age of
eighteen (18) (in the summer, as a
rule, but at the request of the
employee, a leave can be granted to

them at other times of the year);

o one of the parents (guardian,

curator, foster parent) raising a
disabled child under the age of
eighteen (18);

o  employees with three (3) or more

children under the age of twelve (12);

a husband while his wife is on
maternity leave (an annual leave for
employees listed in this category is



paboTHHKaM, OTHOCAIOMMCS K JaHHOMH
KaTeropyy, NpeROCTaBIsAeTCA
HE3aBUCHMO  OT  BpEMEHM  ero
HENpeprIBHOM paboTsl B FIHCTHUTYTE).

9.14. IIponsienne
nepeHecenne
OILIA4¥BAEMOTO OTITYCKA.

HJIH
CHKESTrogHOoT 0

9.14.1. ExeronHelit ornavynBaeMbii
OTITYCK JIOJOKEH OBITBE IPOIUICH MU
NepeHeceH  Ha  Apyrod  Cpok,
olpenenseMeli  paforomarenseM  C
Y4YETOM TOKelNaHHd paboTHHKE, B
CITy4asx;

®  BpEMEHHOH! HeTpyHocrnocobHOCTH
paboTHUKa;

. HCITOHCHW A P abOTHUKOM BO

BpEMS ©XKETOAHOIO OIUIAaYHBASMOIO
OTITyCKa rOCY/IapCTBEHHBIX
o0sI3aHHOCTEN, ecny Il BTOro
TPYZOBBIM 3aKOHO/IATENECTROM
OPEAYCMOTPEHO  OCBODOXKIEHHE  OT
paboTsr;

s B OpYTHX CILyYastx,
NPENYCMOTPEHHBIX TPYIOBBIM
3aKOHOJATENbCTBOM, JIOKANbLHBIMHU
HOPM@TUBHEIMH aKTaMH.

9.14.2. Ecmu paboTHHKY
CBOEBPEMEHHO He Oblla MpoM3BeacHa
oIIaTa  3a  BPEMA  EKErOJHOIO
OTJIaYUBAEMOTO OTITyCKa nudo

paboTHUK OBLT TIpemyIipexnaeH o
BPEMEHH HayajJla 3TOTO  OTIIycKa
TIO37[HEE YeM 32 JBe (2) Heleld [0 ero.
Hayana, To  paboromarens IO
HHCbMEHHOMY 3aiBIEHMIO padoTHHKa
o0sA3aH  TepeHecTH

€KeTOMHEIH

granted regardless of the time of their
uninterrupted work at the Institute).

9.14. Extension or postponement
of an annual paid leave.

9.14.1.  An annual paid leave shall
be extended or postponed to another
period by the employer based on
feedback of an employee in. the
following cases:

e temporary disability of an

employee;

e fulfillment of public duties by an
employee during an annual paid leave
if the labor legislation provides for
exemption from work for doing this;

e 1n other cases stipulated by labor

legislation, internal policies and
procedures.
9.14.2. If an employee was not

paid in a timely manner for the period
of an annual paid leave or the
employee was notified about the start
time of this leave later than two (2)
weeks before it starts, then the
employer, upon the employee’s
written application, shall postpone the
annual paid leave to another period
subject to agreement with the



OIUTaYMBAaeMEId OTIIYCK Ha Jpyrou
CPOK, COIJIacOBaHHEIM ¢ pabOTHUKOM.

9.143. B

HCKITFOYHTENBHBIX
clyyagx, KOTZa  NPedoCcTaBleHHe
OoTIycka paboOTHHKY B  TeKyUleM

padoyeM romy MOXer HeOIaronpHATHO
OTPa3UTRCA Ha HOPMATBHOM  XOJe
paboTel VHCTHTYTa, HOIYCKAeTCs C
cornacus paboTHHKa IlepeHeceHHe
YacTH  OTIIYCKA Ha  CAeHYIOIHH
pabounii rog. Ilpu 3TOM 4acTh OTIYCKa
He MeHee 14 xaneHjgapHbeix amed
J0IKHa OBITh HCIIONB30BaHa HE [T03KE,
4eM B TEUECHME TOro pabodero roja, 3a
KOTOPBIM  MIPENoCTaBASIeTCd OTMYCK,
OCTaBUIafAcA YacTh OTIYCKa JOJDKHA
OBITL HCIIONBE30BaHa He mo3jHee 12
MECSIIEB IIOCHE OKOHYaHMA TOTO
paboyero rojua, 3a KOTODBIA
[IpeAOCTaBIAETCS OTILYCK.

9.14.4.  3ampeutaercs

HEIIpef0CTABICHHE €KEroIHOro
OILTAYMBAEMOTO OTIYCKa B TeYeHue
aByx (2) mer mompsnm, a Takxe
HelpenocTaBIeHUe eKETOTHOTO
OILIAYHBAEMOr0 OTIycKa pabOTHHKAM
B BO3pacTe 1o BocemHanuarti (18) ser.

9.14.5. ExeromgHpld oIIadiBaeMEIi
OTIYCK MOKET OBITh TepeHeceH Ha
Ipyro CcpoK, OIpemenseMbiii [0
COITIAUIEHHIO MEKIY paboTomareneM U
pabOTHHKOM B IIpelenax TeKyILEro

pabouero roja, 32 KOTOpbIH
HPENOCTABINAETCS OTILYCK. Hans
nepeHoca OTIIyCKa pabOTHHK

penocTanigeT NHCOMCHHOC 3ajdBJICHIE
C VYKasaHHMEM I[IpHYHH, TI0 KOTODBIM

employee.

9.14.3. In exceptional cases, when
granting a leave to an employee in the
current working year may adversely
affect the normal activity of the
Institute, it is allowed to shift a part of
the leave to the next work year upon
the employee’s consent. In such a
case, a part of the leave of at least 14
calendar days shall be used no later
than during the work year for which
the leave is granted, whereas the
remaining part of the leave shall be
used no later than 12 months after the
end of the work year for which the
leave is granted.

9.14.4, It is prohibited not to
provide an annual paid leave for two
(2) consecutive years, as well as not to
provide an annual paid leave to
employees under the age of eighteen

(18).

9.14.5.  An anmual paid leave may
be postponed to another period by
agreement between the employer and
an employee within the current work
year for which the leave is granted. To
postpone their leave, an employee
shall provide a written request with
indication of reasons why it is
undesirable for them to go on leave
within the period established by the



NIpelloCTaBIEHBEe OTIIyCKa B CPOK,
YCTAHOBJIEHHBIH IpakoM OTIOYCKOB,
JUI HETrO HeKedaTelbHO, a TakKxKe
JKenarenbHOH Uil pabOTHHKA ATkl
Hadasla OTIyCKa. YKa3aHHOE 3a4BileHHE

JTODKHO COLIACOBBIBATLCS c
HEIOCPEICTBeHHBIM "
OYHKHUMOHAIEHBIM (1711 paGoTHHKOB
ITIIC) PYKOBOJIATEISME H

[IPeACTaBAATRCS B JlemapTaMeHT 110
paboTe ¢ IIepcoHanoM He MO3IHEee, YeM
3a aBe (2) Hemenw HO JAaThl Hayaia
OTILYCKd, YCTAHOBJICHHOH B rpaduke
OTIIYCKOB, ¥ HE INO3IHEE, YeM 3a IITh
(5) paboumx gHel Mo HarTsl Hayana

OTIIYCKA, YKAa3aHHOH B 3asiBleHHu
paboTHHKA.
9.15. Paznenenue €3KErogHOTO

OTILyCKa Ha YacTH. OT3BIB U3 OTIYCKA.

9.15.1. Ilo cornamenuio MexTy
paboOTHHKOM U paboTonarenem
EXETOAHBIH  OMNauYUBAEMBIN  OTIIYCK
MOXET OBITh pasjlelieH Ha 4yacTd. llpu
3TOM XOTS OBl OfHA W3 Yactel 3TOro
OTIYCKa MODKHA OBITE He Menee 14
KaJIEHJapHBIX JHEH:

Pazpenenne

odopmigercs
YIOJHOMOUEHHOI'O  SIHLE,
HA OCHOBaHHH ITHCHEMEHHOIO
3asgBIEHHS paboTHuKa,
COIIACOBAHHOIO € HEMOCPEACTBEHHBIM
U QYHKIHOHATEHBIM (I paGOTHHKOB
ITIIC) PYKOBOIHUTEIAMH, 6o
HNHCBMEHHOIO coriacus paboTHHKA Ha
IPEANOKEeHUE YIIOJHOMOYEHHOT'O
nmpeAcTaBuTens  paboromarens o
pa3lefeHHH OTIyCKa Ha YacTH, W

OTHyCKa Ha  YacTH
IPUKA30M
U3/1aHHOTO
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leave schedule, as well as the date
when the employee is willing to go on
leave. This request shall be agreed
with the immediate and functional
supervisors (in case of faculty) and
submitted to the HR Department no
later than two (2) weeks before the
start date of the leave indicated in the
leave schedule and no later than five
(5) workdays before the start date of
the leave indicated in the employee’s
request.

9.15. Breaking an annual leave. Recall
from leave.

9.15.1.  An annual paid leave may
be divided into parts by agreement
between the employee and the
employer. In this case, at least one of
the parts of this leave must be at least
14 calendar days long.

The division of leave. into parts shall
be formalized by an order of an
authorized person on the basis of a
written request of the employee,
agreed with the immediate and
functional (in case of faculty)
supervisor, or upon a written consent
of the employee given in response to
the proposal of an authorized
representative  of the employer to
divide the leave into parts; this fact
shall be recorded in the leave



OTpa’kaeTcs B I'padHKe OTIYCKOE.

9.15.2. Or3piB  paboTHHKA  u3
OTIYCKa JOIIyCKaercsi TOJNBKO C €ro
cornacus. Heucronn3oBaHHas B cBs3H
C 5THM 4YacTh OTOYCKAa JOJDKHA OBITH
IpefocTassieHa o Bubopy paboTHuka
B YIOOHOE [UIL HEro BpeMs B TeUEHHE
tekyulero  pabodero  roma  MIH
IpUCOEIMHEHA K  OTNYCKY  3a
cienywomui pabounii ro.

9.15.3. He pomyckaercss oT3BIB M3
OTIlycKa pabOTHHKOB B BO3pacre o
BocemHaauaty (18) et u GepeMeHHBIX
KEHIIH.

9.16. IIpu YBOJBHEHUH
PaOOTHUKY BBHIILIAUHBAESTCS JIEHEMKHAs
KOMITEHCAIIHs 3a BCE
HEUCIIOIb30BAHHEIC OTIYCKA.

9.17. Otnycka 6e3 coxpaHeHHUsS
3apaboTHOM NaTkL.

9.17.1. Ilo CeMEHHBIM
obcTosTenseTRaM U JAPYTUM
YBOKHTENBHLIM IpHYHHAM pabOTHHKY
[0 €ro INHCEMEHHOMY 3asgBJICHHIO
MOKeT OBITh IIPEHOCTABIEH OTIIYCK Oe3
cCOXpaHeHHss  3apaboTHOM  TUTaThL,
HPOIOIKATENEHOCTE KOTOPOTo

OTNPENEIISETCS TI0 COTTIAILEHHUIO MEXAY
PpabOTHUKOM H paboToIaTENEM.

9.17.2. PaboTaukam Wucrnryra
MOIYT MPEIOCTaB/IAThCA OTIycKa 6Oe3
COXpaHeHHd 3apaboTHOM IAThI
INIMTENBHOCTRI) OT 3-~X MecsueB 1o |
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schedule.

9.15.2.  The recall of an employee
from leave is allowed upon their
consent. The remaining part of the
leave shall be granted at a time
convenient for the employee during
the current work year or shall be added
to the leave for the next work year.

9.15.3. Recall of employees under
the age of eighteen (18) and
pregnant women from leave is
prohibited.

9.16. When an employee resigns
they are paid monetary compensation
for all unused leaves.

9.17. Unpaid leave.

9.17.1. An employee, upon their
written application stating family
reasons and other just causes, may be
granted an unpaid leave the duration of
which is specified by agreement
between the employee and the
employer.

9.17.2. Employees of the Institute
may be granted unpaid leave
(sabbatical) for a duration from 3
months to [ year, subject to the
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roga  npu
YCIIOBUH:

HUTHIHH following conditions:

* Duration of work at the Institute at

CAEIYIOTHX

e [IpogomxurensHocTs paboThl B
HMucturyre He MeHee 5 jer.

* OTcyTCTBHE JHUCHATIIHHAPHBIX
B3BICKAHUH Ha MOMEHT
[IpeOCTABICHUS OTITYCKA.

+ XonaraifcTBo pabOTHHKA M3 YHCIIa
Pyxosoactea MHCTHTYTA.

9.17.3. Pabotoparens oba3aH Ha
OCHOBAaHUM ITHCHMEHHOTO 3asBlIEHMA
paboTHYKA IIPEIOCTaBHTh OTILYCK 6e3
COXpaHeHUs 3apabOTHOM ILTaTHI:

®  yYaCTHHKAM
OtevecrBedHoil BOMHBI -
KajJeHNapHEIX JHeH B rofy;

oo 35

¢ paboTarolyM MEHCHOHEpPaM IO
crapocti (O Bo3pacTy) - g0 14
KaJeHOapHBIX AHEH B oLy;

®  DPONUTENIM H 3KeHaM (MYXKbIM)
BOEHHOCIYKallHX, COTPYIHUKOB
OpraHoOB BHYTPCHHIX e,
dbenepansHOM ITPOTYBOTIOKAPHOH
CIIy>kOBI, OpraHoOB II0 KOHTPOJIO 3a
000pPOTOM HApKOTHYECKHX CPENCTB U
HCHXOTPOIIHBIX BEIIECTB, TAMOKEHHBIX
OpPraHOB, COTPYOHUKOB YUPEKIEHHH H
OpPraHoB  YTOJIOBHO-HCIIONHHTENEHOMH
CHCTEMBl, HOrMOMINX MM YMEPIIXX
BCIIEJICTBUE DPaHEHHS, KOHTY3WH WU
yBeUbs, IIONYYECHHEIX [IPH HCITONHEHHH

o0sa3aHHOCTE  BOGHHOH  QIIYIKOBI
(cnyxOsl), 6o BCIICICTBHE
saboneBaHus, CBA3AHHOTO c
IPOXOXKICHUEM  BOEHHOM  CiIyiKOBI

(cyx0BmI), - A0 14 KanesnapHsIX AHEH
B rOf1y;

Benuxoit

least 5 years = No disciplinary sanction
at the time of the leave * Petition of an
employee from among the
Management of the Institute

9.17.3. The employer shall provide an
unpaid leave upon a written request
from the following employees:

o  participants of the Great Patriotic
War — up to 35 calendar days a year;

e  working pensioners (by age) — up
to 14 calendar days a year;

e parents and spouses of military
servicemen, internal affairs officers,
federal fire service officers, narcotic
drugs and psychotropic substance
confrol officers, customs officers,
officers of institutions and bodies of
the penal system, those who died as a
result of injury, contusion or trauma
caused during military service duties,
or as a result of an illness caused by
military service — up to 14 calendar
days a year;



e  paboTarolMM HHBATUAAM - g0 60

KaneHJapHbIX JHEH B TOIY;

®  paOOTHHKAM B CIIydasx POXKIEHMS

pebeHKa, perucTpanuy Gpaka, CMEPTH
ONU3KUX POACTBEHHUKOB - 10 TATH (5)
KaJleH/IapHBIX JHEIH;

° B APYTHX CITyHasix,
npenycMmorpennbix TK PO, wuabIMH

(iJGHEpEUH)HI:IMH 3dKOHaMH.

9.18. J e HbIH
Nearoru4eckuM paboTHHKAM.

OTIIYCK

9.18.1.  Ilemaroruueckue

PabOTHHKHM HE pexe 9eM 4yepes KaXable
10 net HenpepsIBHOM Memaroruyeckon
paboTEl HMEIOT MPaBO. Ha MTHTENbHBIH
OTHYCK CpokoM no omHoro (1) roga,
TIOPSHOK M YCAOBHS IpelOCTABJIEHHS
KOTOPOI'® OINpPeldeNsioTcs B NOpAAKe,
YCTaHOBIIEHHOM (hemepanbHbIM

OpraHOM  HCIIONHUTENIbHOM  BIIACTH,
OCYIIECTBIAIOIIMM  (QYHKIMKX 110
BBIpaboTKe FOCYZIapCTBEHHOM

NONMTHKA U HOPMATHBHO-IIPABOBOMY
PEryIMPOBaHHUIO B cepe 0Opa3oBaHHs.

9.18.2. ITponomxuTensHOCTE

HENPEPLIBHON NefAarorudeckoi pabors:
YCTaHaBAUBaeTCs padoTogareneM B
COOTBETCTBHHU C 3aUCAMH B TPYIOBOMH
KHHXKEe W (dIH) Ha OCHOBaHHH
OCHOBHOH HMHGOpMallMd O TPYHLOBOH
OEATENBHOCTH W TPYIOOBOM  CTaXKe,

dopmupyemoit  pabGoromarenem B
3NEKTPOHHOM BHJAE B COOTBETCTBUH CO
cratbefl  66.1 TK P®, apyrux

HaanexamMM o0pasoM 0GOpMIEHHBIX
IOKYMEHTOB, MOATBEPKIAIOMMX (aKT
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working disabled people — up to
60 calendar days a year;

e employees in cases of childbirth,

marriage registration, death of close
relatives — up to five (5) calendar days;

» in other cases stipulated by the

Labor Code of the Russian Federation
and other federal laws.

9.18. Long leave for teaching
personnel.
9.18.1. At least every 10 years of

continuous teaching work, teaching
personnel have the right to go a long
leave for a period of up to one (1)
year, subject to procedure and
conditions established by the federal
executive body responsible for the
development of state policy and legal
regulation of education area.

9.18.2.  The duration of continuous
teaching work is determined by the
employer by the entries in the work
book and (or) based on information
about labor activity and work
experience generated by the employer
in electronic form according to Article
66.1 of the Labor Code of the Russian
Federation, other duly executed
documents confirming the fact of
continuous teaching work.



HEeIIpepEIBHOH neJarory4ecKoi
paboThI.

9.18.3. ITpu IIPEOCTABIEHHH
IJIMTENLHOI'O  OTIIYCKa CpPOKOM  HO

ogHoro (1) ropa yYuTEIBAETCS:

*  (haxkTHyecKu IpopaboTaHHOe
BpEMSI 3aMelleHus  JO/DKHOCTEeH
[egarorndeckux  pabOTHHKOB 1O
TpyZoBoMy  poroeopy.  Ilepuonsr
(hakTHYECKH NpopaboTaHHOIO BPEeMEeHH
3aMeIeHUS JOJDKHOCTEH
MeJaroruyeckux  pabOTHUKOB IO

TPYZOBOMY JIOIOBODY CYMMUPYIOTCSH,
ecNU  IPONOIDKHTENEHOCTh INEPephIBa
MEXY YBOJBHEHHEM C
IIe1aroriYecKoi pPaboThI 2}
IOCTYINIEHHEM Ha NeNarorHYecKyio
paboty, nubo Tociie YBOTBHEHHA W3
benepanbHEIX OpraHoB
HCTIONHUTEIBHOH BIACTH H OpPraHOB
HCTIONMHUTENbHOM BIaCTH CyOBEKTOB
PO, OCYLLIECTBIIIOIINX
rocyJapcTEEHHOE YUpPaBICHUE B chepe
o0pa3oBaHMsA, OpraHOB  MECTHOIO
CAMOYIIPABIEHUS, OCYINECTBISIOMIHX
ynpaBineHue B cdepe oOpazopaHus,
TIPH YCIOBHH, YTO paboTe B YKa3aHHBIX
OpraHax NpEeNIIecTBOBAA
nemarorgdeckas paboTra, COCTABAAET
He Oonee Tpex (3) mecAues;

®  BpeMsd, KOIZa IeJarorH4ecKui

pabOTHHK (akTHYeckyw He paboTal, HO
33 HMM COXPaHAIOCh MECTO paboThl
(noxkHOCTE) (B TOM YHCIE BpeMs
BBIHYK/IEHHOT'O Ipory.a TIpHt
HEe3aKOHHOM YBOJIbHCHHH WIH
OTCTPaHEHHH OT paboThHi, IepeBone Ha
Opyryio paboTy | IIOCIHEeIyIoleM
BOCCTaHOBJICHMM Ha TIpexHed pabore,
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9.18.3. When granting a long leave
for a period of up to one (1) year, the
following shall be taken into account:

e time of actual work in a position

of teaching personnel under an
employment agreement. The periods
of actual work in a position of
teaching  personnel  under an
employment agreement are summed
up if the duration of the break between
resignation from teaching work and
entering teaching work, or after
resignation from federal executive
bodies and executive bodies of the
constituent entities of the Russian
Federation engaged in state control of
the education sphere, bodies of local
government engaged In management
of the education sphere provided that
the work in these bodies was preceded
by teaching work is no more than three
(3) months;

e the time when the employee — a
member of teaching personnel did not
actually work but their place of work
(position) was retained (including the
time of forced unemployment in case
of illegal dismissal or suspension from
work, transfer to another job and
subsequent reinstatement at  the
previous job, the time when an



BpeM1, Korza EeArOrHYecKui
pabOTHUK HaXOMICAd B OTHYCKE IO
YXOxy 3a peOEHKOM 10 HOCTHEHHS UM
BO3pacTa Tpéx (3) ner);

b BpeMAa  3aMCIOCHHA JOJIKHOCTEH

MeqaroruyeckuX  paboTHHKOB MO
TPYAOBOMY  JIOTOBOPY B  IepHOT
TIPOX 0K IEHUS IPOH3BOICTBEHHOM
[IPaKTUKY, €CIIU IIepephlB MKy THEM
OKOHYaHHs IipodeccHOHTbHOM
o0pazoBarenpHOH OpraHM3aldd WU
oGpazoBarensHO OpraHu3auu
BhICIIETO  0OpazoBaHuA M JHEM
MNOCTYIUIEHHA Ha  IeJarord4eckyro
paboTy He mnpeBbicwa opHoro (1)
MeciIa.

9.18.4. IIpomonskuTesbHOCTS

JAHTENBHOIO OTIyCKa, O4ep&RHOCTE
€r0 IPENOCTABICHUS, pa3fieNieHHe ero
Ha 4acTH, NPOJJIEHHE Ha OCHOBaHUHU
JIACTKA HETPYAOCIIOCOOHOCTH B [IEPHOJ
HAXOKACHUS B JUIMTENBHOM QTIIYCKE,
IpPUCOECOUHEHUE JUIMTEIBLHOTO OTIyCKa
X eXKEeTOTHOMY OCHOBHOMY
OIUIAYHBACMOMY OTITYCKY,
IIPEeOCTaBICHHIE IJIATENBHOTO
OTIIyCKa, paboTtarommm o
COBMECTHUTENBCTBY, OINara 3a cuér
CPEACTB, IIOAYYEHHBIX OpraHW3anuel
OT NPHHOCAILEH TOXOA AEATeNBHOCTH,

" Apyrue BOTIPOCHI, He
IIpefyCMOTPEHHBIE B HOPMAaTHBHBIX
IIPaBOBBIX  aKkTax  Pd, MOT'YT
ONpeNeNsThC KOJUIEKTHBHBIM

HJOroBOPOM B ClIy4ae €ro 3aKIIOUCHHS,

9.18.5. JnuTenbHBIHA OTHYCK
NPeAOCTaBIsAeTCS  IEAAarorHYeCKOMY
pabOTHHKY Ha  OCHOBAaHHH  €ro
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employees,

employee was on parental leave until
the child reached the age of three (3));

e the time of work in a position of
teaching  personnel  under an
employment agreement during the
pertod of practical training if the break
between the day of graduation from a
professional educational institution or
an educational institution of higher
education and the day of admission to
teaching work did not exceed one (1)

month.

9.18.4.  The duration of the long
leave, the granting procedure thereof,
its breaking into parts, prolongation on
the grounds of a sick leave certificate
during the period of being on the long
leave, combining the long leave with
an annual basic paid leave, granting
the long leave for part-time
payment from
organization’s commercial activities
and other issues not stipulated in laws
and regulations of the Russian
Federation, may be specified in a
collective agreement if concluded.

0.18.5. The long leave is granted
to a employee — a member of teaching
personnel upon their application and is



3aABIEHUA U ODOPMISETCS IPHKAZOM
pexTopa.

9.18.6. 3a TeJarorHYeCKUMHU
paOOTHHKAMK,  HaXO[sMMHCS B
IUIMTENbHOM  OTIIYCKe, COXpaHseTcs
MecTO paboThl (IO/HKHOCTB).

19.18.7. 3a
pabOTHHKAMH,

eHaroruIeCKHMH
HaxXOMAIMMHUCT B
JITUTENEHOM  OTHYCKE, COXpaHseTcs
o0BéM  yueDHOH  Harpysky IpH
YCIOBHH, |TO 34 3TOT INEPHON He
YMEHBIIMIOCH KOJHYECTBO HaCOB IIO

yueOHbIM TUTAHAM, yueOHBIM
rpadHKam, obpazoBaTenbHbIM
IporpaMMam WK KOJTMYECTRBO

00yUaromuxcs, y4eOHbIX TPYIIIL.

9.18.8. Bo BpeMsi JIUTENBHOIO
OTI[yCKa He JOIIyCKaeTcs IepPeBOJ
nefarorfyeckoro  paboTHHKa ~— Ha

IpyTyio paboTy, & Takke YBOJIBHEHHE
€ro 10 HHHULMaTUBe paboTonarensd, 3a

HCKITIOYEHHEM JTUKBAJAINH
WucTHTYTA.

9.19. Ornycka 10 GepeMEHHOCTH
U pOJaM.

9.19.1.  Kenmunam 10 Ux
3ASIBSIEHUIO U  Ha  OCHOBAaHHHU
BEIJAHHOT'O B YCTAHOBIICHHOM ITOPSIJIKE
JTUCTKA HETPYIOCTIOCOOHOCTH
OPEXOCTaBAAIOTCH oTmycka 130c)
BepeMeHHOCTH H poaam

npomokuTenbHOCTEIO 70 (B ciyuae
MHOTOIUIOZHOH OepemeHHOCTH - 84)
KaJIeHIapHEIX fHed qo poxos u 70 (B
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formalized by the order of the

President.

9.18.6. The positions of teaching
personnel are protected while they are
on long leave.

9.18.7. Academic workload {for
teaching personnel on long leave is
preserved provided that during this
period the number of hours set in
curricula, study schedules, educational
programs or the number of students,
study groups have not decreased.

0.18.8. Transfer of a teacher to
another job as well as their dismissal
on the part of the employer is
prohibited except for the case if the
Institute is dismissed.

9.19. Matemity leave.

9.19.1.  Upon request and based on
a temporary disability leave and in
accordance with the established
procedure, women are granted
maternity leaves of 70 (in case of
multiple pregnancy — 84) calendar
days before childbirth and 70 (in case
of complicated childbirth — 86, the
birth of two (2) or more children —



Cllydae OCJIOKHEHHBIX POJIOB - 86, NpH
poXneHUH OBYX (2) uiH Ooinee merel -
110) xaneHgapHbIX OHEH ITOCAE pOAOR

c BBITLIATOH nocobus 1o
roCyJapCTBEHHOMY COILHAIBHOMY
CTPaXOBaHUIO.

9.19.2. OTnyck no 6epeMeHHOCTH H

poraM  HMCUHCIIETCI CYMMapHO W
IPeAOCTaBIsgeTCA KEHIIHMHE
NOJNHOCTBI0 HE3aBHCHMO OT YHCHa
JHel, (aKTHYECKH WCIIOJB30BaHHBIX
€10 110 POJIOB.

9.19.3.  llopsnok, pasMep H CpPOKH
BBINIATEL 1ocodus 10
roCyAapCTBEHHOMY COUMANILHOMY
CTpaXOBaHHIO B IIEPUOA OTIYCKa TIO
OepeMEeHHOCTH K polaM, a Takke

CIy4ad, OCHOBaHUS H  ITOPSAOK
BBIILIATEL TAKOI'O mocoOus
paboTHHKaM, SIBJISFOLLMCS
HHOCTPAHHBIMH rpaXIaHamu,
ONPEIETAIOTCS (henepasbHEIMU
3aKOHaMH.

9.20. Otnycka 1©o yxody 3a
pebeHKOM.

9.20.1. [To 3asBACHHIO IKEHIIMHEI

e#l IpenocTaBIfAeTcs OTIIYCK IO YXOAY
3a pebeHKOM [0 [OCTHXKEHHS UM
BO3pacTa Tpex (3) aer.

9.20.2. Ornycka 10 yXxomny 3a
pebeHKOM MOryT OBITH HCHONB30BAHBI
HNOMHOCTBIO HJIM II0 YacTAM TaKxke

oToM pebenka, ©OabyluKkol, aeaoM,

OpYTUM
OIIEKYHOM,

POACTBEHHHUKOM HITH
haKTHIeCKH
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110) calendar days after childbirth
with payment of national social
insurance benefits.

9.19.2. Maternity leave is
cumulative and is granted to a woman
in total regardless of a number of days
she actually used before giving birth.

9.19.3.  The procedure, amount and
terms of payment of national
health insurance benefits during
maternity leave, as well as
cases, grounds and procedure
for payment of such benefits to
employees who are foreign
citizens are governed by federal
laws.

9.20. Parental leave.

9.20.1. At the request of a woman,
she is granted parental leave until the
child reaches the age of three (3).

9.20.2. The child’s father,
grandmother, grandfather, another
relative or guardian taking care of the
child may also avail themselves of
parental leave.



OCYIIECTBIAIOILIHNM YXOM 32 PeOCHKOM.

9.20.3. Ilo 3asBOEHHIO KCHUIMHBI
HITH U1, bakTHIecKH
OCYLLIECTBIASIOLIErO YXOH 3a peOSHKOM,
BO BpeMs HaXOXIEHUS B OTITyCKaX. II0
yXony 3a pedeHKOM OHM  MOIYT
paboTath Ha YCIOBHIX HEIOIHOTO
pabodero BpEeMEHH WM Ha JOMY C
COXpaHEHXEM IIpaBa Ha [IOJy4CHHE
nocobus MO roCyapCTBEHHOMY
COIMaThHOMY CTPaxOBaHHIO.

9.20.4. Ha mepuom otmycka o
yxony 3a pebeHKOM 3a pabOTHHKOM
coXpaHsercst MECTO paboTsl
(OMKHOCTE).

9.20.5. Otnycka po yxomy 3a
peOeHKOM 3aCUMTEIBAFOTCS B OOILMH U
HEMpPEPBIBHLIM  TPYIOBOM CTaX, a
TaKke B cTax  paborel 1o
CTEMATBEHOCTH (38  HMCKIIIOYEHHEM
CIydaeB  JOCPOYHOrO  Ha3HAYECHHHA
CTpaxoBOif TIEHCHH IO CTAPOCTH ).

9.20.6. Tlopsinox, pazmep ¥ cpoxu
BBLIIIATEE nocobus 1o
rOCYApCTBEHHOMY COLHAILHOMY
CTPaxXOBaHUIO B IIEPUOA OTIIyCKa IO
yXOmy 3a pebeHKOM, a TaKkKe CIIydaH,

OCHOBaHHS M MOPSAOK  BBIILIATHI
TaKoro nocobug paboTHHKaM,
SIBISIOLIIMCS WHOCTPaHHLIMH
rpaxIaHaMHu, OTIPEIEIISTHOTCH

denepansHEIMA 3aKOHAMH.

10. OcobennocTH peryJHpoBaHHsl
TPYAA IeJaroruyecKux paboTHHKOB,
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9.20.3. While on parental leave, at
the request of a woman or a person
taking care of the child, they can work
part-time or at home while retaining
the right to receive national social
insurance benefits.

9.20.4.  While on parental leave, an
employee retains their job (position).

9.20.5.  Parental leaves are
included in the total and continuous
work record and in the professional
work record (except for cases of an
early insurance old-age pension).

9.20.6. The procedure, amount and
term of payment of state social
insurance benefits during parental
leave, as well as cases, grounds and
procedure for the payment of such
benefits to employees who are foreign
citizens are governed by federal laws.

10. Specifics of regulation of labor
of Faculty members



OTHOCHIIUXCS K Npod)eccopeKo-
MpenoaaBare/ibcKoMy COCTaBY

10.1. K NeHaroruyeckon
NeATEIIBHOCTH B HNucTuryre
AOIYCKAKOTCS JIMIA, UMEIOTIKE BBICIISe
obpazoBaHue %1 OTBEYAIOMIHE
KBaMHu(pHUKANKOHHEIM  TpeOOBaHUIM,
YK43aHHBIM B KBaJIM(PHKALIMOHHBIX
CIIpaBOYHHUKAX, %4 (vnm)
NIpoeCCHOHANBHEIM cTaHaapTaMm
(oOpa3zopaTenbHbIi LIEH3).
ObpazoBaTenbHbid LIEH3
[IOATBEPKIAETCH  NOKYMEHTAMH. 00
00pa30oBaHHd K (MIIH) KBaTH(DHKALIHH,
B TOM qycie TOKYMEHTaMH
YHOCTPaHHBIX rOCyaapCTB 00
obpazoBaHuy ¥ (MITH) KBATHGHKAIMH,
NOTYy4YeHHBIMH B HHOCTPaHHOM
TOCYJapcTBC M IPH3HAHHBIMH Ha
TEPPUTOPUH PD B TMIOPAAKE,
YCTAHOBIEHHOM  3aKOHOAATEILCTBOM
PO.

10.2. K negarorauecKoi
HeATeJEHOCTH He JIOITYCKAroTCS IHIA:

L] JIHIIICHIBIE

npaga  3aHUMaThbCA
NEeNaroru4eckoid  JAesITCNBHOCTRIO B
COOTBETCTBHH C BCTYITHBITHM B

3aKOHHYIO CHITY IIPUrOBOPOM CYJa;

b HMCHOIIHC 150108 HMEBIIIHE
CYOIHUMOCTD, HOABEPTraBIIAEC
YIONOBHOMY IpecieJOBaHHIO (3&
HCKITKOYICHHEM | JIHI, YTOI0BHOE

npeciefoBaHte B OTHOMEHHH KOTOPBIX
NpeKpalieHO M0 peabUIuTHPYIOUUM
OCHOBAHHSM) 32 TIPECTYIIIEHHS TIPOTHB
JKU3HH U 310pOBbi, CBOOOIEI, YECTH U
IOCTOMHCTRA JIUYHOCTH (32
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10.1. Persons with  higher
education and who meet the
qualification requirements specified in
the qualification reference books and
(or) professional standards
(educational qualification) are
admitted to teaching at the Institute.
The educational qualification is
confirmed by educational certificates
and (or) qualifications including
educational certificates of foreign

states and (or) qualifications obtained

in a foreign state and recognized in the
Russian Federation in the manner
prescribed by the legislation of the
Russian Federation.

10.2. The following persons are
not admitted to teaching activities:

o those deprived of the right to
engage in teaching activity due to a
court verdict that has entered into legal

force;

those who have or have had a
criminal record, who have been
prosecuted (except for persons whose
criminal  prosecution has  been
terminated on rehabilitating grounds)
for crimes against life and health,
freedom, honor and dignity of the
person  (except for  unlawful
hospitalization to a psychiatric hospital



HCKITIOYEHHEM HEe3aKOHHOMH
FOCITHTANH3AUMN B MEAWIHHCKYIO
OpraHH3aIHIo, OKa3BIBAOIIYIO
[ICHXUATPHUECKYIO IOMOIIIE B
CTAMOHAPHBIX YCIOBUAX, U KIIEBETHI),
[IOJIOBOM  HENPUKOCHOBEHHOCTH  H

nonoBoH CROGONBI JTHYHOCTH, IPOTUB
CEMBH  H
370POBbs HaceeHus U OOIEeCTBEHHOH
HPaBCTBEHHOCTH,
KOHCTHTYIIMOHHOTO CTpos u
0ez0IIaCHOCTH I'OCYHApPCTBa, MHpa |
Oe30MacHOCTH 4YEJIOBEUECTBA, a TakkKe
IpOTHB oDIecTBEHHOH Oe30macHoCTH

(za HUCKJIIOUSHHEM cllyiaes,
npeaycMoTpeHHsplx 4. 3 cr.331 TK
PO);

*  HMEKUIUE HECHATYIO WU

HEIIOTAIISHHYIO CYIMMOCTE 3a HHEBIe
YMBIIIJIEHHBIE TSDKKHE W 0c000 TKKHE
IIPECTYIUIEHKS, He YKa3aHHbIe B abzalle
TPEThLEM HACTOSIIEH HYacTH;

. MTPH3HaHHEBIC HC,H,BECIIOCO6HBIMI/I B

YCTaHOBIIEHHOM (enepaabHBIM
3aKOHOM IOPSIKE;

e  UMerolHe 3aboJIeBanA,
IPey CMOTPEHHBIE TIepeUHEeM,
YTBEPHK/TAEMBIM dejlepaTbHbIM
OpraHoOM  HMCNONHMTENBHOH  BNAcTH,
OCYIIECTBISIOIIMM  QYHKUMH IO
BbIpaboTKe TOCYIaPCTBEHHOM
TOAUTHKH U HOPMATUBHO-TIPABOBOMY
PEryIHUPOBAaHHUIO B obnactu
3IPaBOOXPAHCHUSL.

10.3. OcobeHHOCTH 3aKITFOYeHHS
TPYLOBOrO JIOrOBOpA c
IeJaroruyecCKMMU paboTHHKAMH,

otHOocgmmMuca K TTTIC.

HCCOBCPIICHHOICTHHX,

OCHOB.
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and slander), the sexual inviolability
and sexual freedom of the person,
against the family and minors, public
health and public morality, the
foundations of the constitutional
system and security of the state, peace
and security of mankind, as well as
against public safety (except for the
cases stipulated in Part 3 Article 331
of the Labor Code of the Russian
Federation);

o those having an unexpanded or

unexpired conviction for other
intentional serious and particularly
serious crimes not specified in the
third paragraph of this part;

o those who have been recognized

as legally incompetent in accordance
with the procedure stipulated by
federal law;

e those who have diseases

stipulated by the list approved by a
federal executive body responsible for
the development of state policy and
legal regulation of health care.

10.3. Specifics of an
employment agreement with Faculty
members,



10.3.1. TpynoBuie foroopsl Ha
3aMelIeHHe JOIKHOCTEN
MeJaroruuecKkux pabOTHHKOR,
oTHoCcsmmmxeds  k IIOIC,  moryr

3aKJIFOYaTECA KakK Ha HEOHpG,f._[BIICHHBIfI
CPOK, TaK ¥ Ha CpPOK, OHpBEEHeHHBIﬁ
CTOPOHAMH TPYIOBOI'O J0r0OBOpa.

10.3.2. 3aKIrOUEHHI0  TPYAOEROIO
JIOTOBOPa Ha 3aMEHICHHE IODKHOCTH
[EXAr 0L MYECKOro paboTHUKA,
otuocguierocs k  IIIIC, a Taxxe
IEPEeBOAY Ha TaKyw JIOMKHOCTB
IPERIeCTBYeT H30paHue o KOHKYPCY
Ha  3aMeulIeHHEe  COOTBETCTBYIOLIEH
IOIKHOCTH.

10.3.3. B eI COXPaHEHUS

HENpepBIBHOCTH yueOHOro Impoluecca
DOMycKaeTcs 3aKIFoUeHHe TpPYIOBOIro
JOTOBOPA HA 3aMEHIEHHE JODKHOCTH
Meqaroru4eckoro paboTHHKA,
otnocsulerocs K ITIC, 6e3 u3bpanus
no  KOHKYpCY  Ha  3aMelIeHHS
COOTBETCIBYIONIEH  OJKHOCTH  IIPH
npreme Ha. paboty 10
COBMECTHTE/ILCTRBY - Ha CpoK He Ooree
opgoro (1) roma, a mus 3aMeleHHA
BPEMEHHO OTCYTCTBYIOIIETO
paboTHUKa, 3a KOTOPBIM B
COOTBETCTBHUH C 3aKOHOM COXpPaHsieTcs
MecTO paboThl, - A0 BBIXOMA 3TOrO
paboTHHKa Ha PadoTy.

10.3.4.  Tlpu uzbpanuu paboTHHUKA
IO KOHKYPCY Ha 3aMCIUICHHE paHee

3aHMMaeMOd MM 110 CPOYHOMY
TPYLOBOMY  LOIOBOPY  JOJIKHOCTH
[Ie1aroru4ecKoro paboTHUKa,
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10.3.1. Employment  agreements
for higher-education teaching
personnel can be made both for an
indefinite period and for a period
agreed by the parties to the
employment agreement.

10.3.2. An employment agreement
to fill a position of higher-education
teaching personnel as well as transfer
to such a position is awarded after
election through competition.

10.3.3. To maintain the continuity
of ‘the educational process, it is
allowed to award an employment
agreement for filling the position of
Faculty member without a relevant
competition when hiring for part-time
jobs for a period of one (1) year
maximum and for substituting a
temporarily absent employee whose
position is protected in accordance
with the law until this employee comes
back to work.

10.3.4. When an emplovee is
elected through a competition to fill
the position of a Faculty member
previously held by them under a fixed-
term employment agreement, a new



orHocameroca k  IIIIC, HoBEIH
TPYIOBOM  JOroBOp  MOXeT  He
3aKII09aThes. B aTOM ciydae HeHCTBUE
CPOYHOIO TPYAOBOIO IHOTOBOPA C
paboTHHUKOM TpOIeBACTCS TIo
COTJIAIIGHUIO CTOPOH, 3aKII0YaeMOMY
B MHCHMEHHOH bopme, Ha
OHpejieIeHHEIH cpoK He Gonee naTu (5)
7eT WIH Ha Heopeae e HHEIH CpoK.

10.3.5. IIpu Ieperoae Ha
JTOMKHOCTD MeAarorayeckoro
pabotHuka, oTHocsmerocs K IHIC, B
pe3ynbrare M30paHUs 0 KOHKYPCY Ha
COOTBETCTBYIOIIYIO JODKHOCTE CPOK
JeficTBMA TPYIOBOIO JAOrOBOpa €
pabOTHHKOM MOXXET OBITE H3MEHEH II0
COINIAIIEHHAIO CTOPOH, 3aKIIFOUaeMOMY
B [HCEMEHHOM dopme, Ha
OIIpeleNIeHHEbIH cpoK He bonee natH (5)
JIeT WK Ha HeONpeneneH b CpoK.

10.3.6. B udemax moATBepKAcHUA
COOTBETCTBHS PabOTHUKA 3aHMMacMOk
PM  JOMKHOCTH  MEAarornYecKoro
paboTHHKa, OTHOCALIErocs K
TIpo(heccopcKo-TIPenoIaBaTeNhCKOMY
COCTaBY (za HCKITIOUEHHUEM.
pabOTHHUKOB, TPYAOBOI HOroBOp ¢
KOTOPBIMH 3aKJII04EH Ha

OIpeneNIeHHEIH CPOK), ONUH pa3 B NIAThH
(5) neT NpoOBOAUTCSA aTTECTALHSL.

10.4. JononunuTensHBIE
OCHOBaHHS MpeKpalleHuss TPYXOBOro
JIOToBOpa c eNaroruuaecKuM

paborHukoM, oTHocsmumest K TTIC,

e  [OBTOpHOE B TeyeHue omgoro (1)
roga Ipyboe HapymmeHue ycTasa
HNHCcTHTYTS;
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employment agreement may not be
made. In this case, the term of the
fixed-term employment agreement
with the employee is extended by a
written agreement of the parties for a
certain period not exceeding five (5)
years or for an indefinite period.

10.3.5. When transferring to a
position of Faculty member based on
competition results, the term of the
employment agreement with the
employee can be changed by a written
agreement of the parties for a period of
five (5) years maximum or for an
indefinite period.

10.3.6. To confirm the adequacy of
an employee for the job of a Faculty
member (except for employees with
whom an employment agreement is
made for a certain period), an
assessment is conducted once every
five (5) years. '

10.4. Additional grounds for
termination of an  employment
agreement with a Faculty member:

e repeated gross violation of the
Institute’s charter within one (1) year;



g I[IPUMCHCHHE, B TOM YHHUCJIC

OJHOKpaTHOe, METOIOB BOCIUTAaHMs,
CBA3AHHBIX C QHU3MYECKHM u (HIM)
TICUXHIECKHM HACHIIHEM Haj
NHYHOCTBIO 00YHAIOIEerocs.

10.5. JomonHuTeNbHbIE
00A3aHHOCTH M OTBETCTBEHHOCTH
MeJarord4eckux paboTHHKOB.

10.5.1.  ITomumo obs3aHHOCTEH,
YCTaHOBIEHHBIX  11.5.3  HACTOSIIHX
IpaBun, nemarormyeckue pabGOTHHKH,
otrocamuecs k IIT1C, obs3aHb!:

®  OCYUIECTBISATE
JeATeNbHOCTh
npodecCHOHATBHOM YpOBHe,
obecrieusBaT: B IOJHOM  oObeMe
pealn3alHio IPernoaBacMbIxX yaeOHRIX
mpeaMeTa,  Kypca,  JIUCIJHITHHEL
(Momymna) B COOTBETCTBHH c
YTBEp K IeHHOH paboueli nporpaMmoii;
cobronaTh MIPaBOBkIE,
HPaBCTBEHHBIE M 3THYECKHE HOPMEI,
CNe10BAaTh TpeOOBaHHAM
MpodecCHOHANBHOR STHKY;

®  yBaXaTh 4YecTh H JOCTOHHCTBO
o0y4aroIuxcs ¥ APYTUX YYACTHHKOB
00pa3oBaTeNsHbIX OTHOUIEHHIT;

CBOIO

Ha BBEICOKOM

®  pasBUBATE Yy  oDyHarOmMXcs
NO3HABATE/ILHY IO AKTHBHOCTE,
CAMOCTOATEILHOCTS, HUHHUIAATHBY,
TBOpYECKUE CITOCOOHOCTH,

(GOopMHPOBATh IPaXKTAHCKYIO TIO3ULILIO,
CIIOCOGHOCTH K TPYOY H JKHU3HH B
YCIIOBUSX COBpEMEHHOI0 MHpa,
¢opMupoBaTH y ofyuaromxes
KYJILTYpY 300pOBOro M 0e30MmacHoOro
obpaza JXHU3HH;

° [IPHEMEHATE NCIarorHaeCcKu
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e use of educational methods that

involved physical and (or) mental
violence against the personality of a
student.

10.5. Additional  duties and

responsibilities of teaching personnel.

10.5.1.  In addition to the duties
stipulated by clause 5.3. of these
Rules, Faculty members are obliged
to:

perform their functions at a high
professional level, ensure the full
implementation of academic subjects,
courses, disciplines (modules) in
accordance with the approved work
program;

. comply with legal, moral and
ethical  standards, follow  the
requirements of professional ethics;

¢ respect the honor and dignity of
students and other participants of
educational relations;

develop the cognitive activity
among students, their independence,
initiative, creativity, form a ecivil
position, the ability to work and live in
the modern world, form the culture of
healthy and safe lifestyle among
students;

to apply educationally grounded



obocHoBaHHBIE U O0ecIeuuBarOLInE
BRICOKOE  KauecTBO  0oOpa3zoBaHus
GopMBI  MeTORBL  OOyHeHHS |
BOCITHTAHHUS;

®*  VYUTEIBATh 0cOOCHHOCTH
NICUXO(U3HIECKOTO Pa3BUTHA
o0yqaroIuXcss W COCTOSHHE  HX
30POBhA, COOMIONATh CHELHANbHbIE
YCIIOBHS, HeoOXonuMble s
IOIYy4EHUs] OOpa3oBaHHs JHIIAMH ¢
Or paHHYEeHHBIMH BO3MOKHOCTIMH
3[0POBBS, B3aUMOACHCTBOBATL  IIpu
HEOOXOAUMOCTH €  MEAHIHHCKHME
OpPraHU3aIMAMUY;

° CHCTeMaTHYECKH IIOBBINATE CBOM

npodecCHOHANEHBIN YPOBCHB;

b NPOXOOUTD aTTeCcTallHIo Ha
COOTBETCTBHE 3aHUMACMON JOKHOCTH
B mopAIKe, YCTAHOBIEHHOM

3aKOHOHATENLCTBOM 00 00pasoBanyy;
¢ [POXOAUTE B COOTBETCTBHH C

TPYIOBEIM 3aKOHOJIATEJILCTBOM
TIpeIBapUTENbHBIC TIPH IIOCTYIICHHH
Ha  paBoTy W  mepuomHYecKHe
MEIMIMHCKHE OCMOTPBEL, 4 TaKxKe

BHEOUEPEIHBIE MEAUIMECKHE OCMOTPEI
TI0 HallpasiieHUIo paboToaaTens;

¢ IIpOXOAMTL B  YCTaHOBIEHHOM
3aKkoHomarenscTBOM  P@  nopsgke
obydeHue M [POBepKY 3HaHUH
HaBBIKOB B 00J1aCTH OXPaHbI TPYIA,

e cobmonaats yctaB UHCTHTYTA;

. COBCPUICHCTROBATE
TEOPETHYCCKHE 3HAHUA, HpaKTH‘-IeCKPIf;I
OTIBIT, METOALI BEACHUA HaquOﬁ'

pa60'r51, IIeJaroruieCKOoe MacTepCTBO,
& TaKXe OCYIICCTRIATL IOOTOTOBKY
HaYUHO-IICHATI'OTHUSCKHX Kaapos;

L OCYIICCTBIIATD MCTOAHYCCKOE
PYKOBOIOCTBO CaMOCTOATCIIBHBIMH
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and efficient forms, methods of
teaching and upbringing;
o take into consideration the

peculiarities of the psychophysical
development of students and their state
of health, comply with special
conditions necessary for education of
persons with disabilities, and interact,
if required, with medical institutions;

e  gystematically improve their
professional level;
e pass certification for  the

adequacy for the job in the manner

prescribed by the legislation on
education;

e in accordance with labor
legislation, pass preliminary and
periodic medical examinations upon
admission to work, as well as
unscheduled medical examinations

when instructed to do so by the
employer;

* undergo training and testing of
knowledge and skills in the sphere of
labor protection as stipulated by the
legislation of the Russian Federation;
comply with the charter of the
Institute;

¢ improve theoretical knowledge,
practical experience, methods of
conducting scientific work, teaching
skills, and train scientific and teaching
personnel;

methodically
independent  studies

supervise

of students,



3AHATHSAMH obyyvaronmxcs,
PYKOBOJHTE Hay4YHO-
HCCJIeIOBATEIBCKOM paboToi
obygaromuxcs;

®  HECTH OTBCTCTBEHHOCTD 3a
aXTyalnbHOCTh u Hay4yHO-
METOAMYECKMHA  ypoBeHb  y4eOHOIL

paboOTBl M UCCAEROBAHUH, BBIMTONHATH
HX B YCTAaHOBJEHHBIE CPOKH, HECTH
OTBETCTBEHHOCTh 33 JJOCTOBEPHOCTH U
KaYeCTBO [I0NYUYEHHBIX PE3YILTATOB;

*  OpOSBIATh OOBLEKTUBHOCTL IIPH
OLeHKe 00pa30BaTCIbHEIX Pe3yIbTaToB
00y4arOIIHUXCH;

s He JIOIIYCKATE HapyIIeHH
HUHTEIUTSKTY AIbHBIX (aBTOpCKHX,
CMEXHBIX, [aTCHTHBIX) IpaB, B TOM
qHCTe IIPUCBOEHHSA aBTOPCTBA
(nmarpar), a TaKKe BBISBIATE |
IpeceKaThb (haxTe! HapYILEHs
oOyuaronmMucst ©H  pabDOTHHKAMH
HucTuTtyTa HHTEIIEKTY b HBIX
(aBTOpCKHX, CMEXHBIX, I[IATEHTHBIX)
mpaB, B TOM UHCIE IPHCBOEHM

aBTOpPCTBa (IL1aruar);

¢  BRIJOJHATL HHBIE O0A3aHHOCTH,
YCTaHOBIIEHHEIE JIOKaIbHEIMH
HOPMATHBHEIMH aKTaMH.

10.5.2.  Ilemarormueckuil paboTHUK,
orHocamuica x IIIC HMuctuTyTa, He
BITpaBe OKa3bIBATh. ITATHBIE
00pa3oBaTe bHEIE YCIyTH
obyqaromumca WHCTHTYTa, eclmu 9TO
MOXET TpHBECTH K  KOH(AUKTY
HHTEPECOB IeNaroruyecKoro
paboTHUKA.

10.5.3. Ilenarormueckum
paboTHuKaM, ortHocammMmcs k IITIC,
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manage the research of students;

¢  bear responsibility for relevance

and scientific and methodological
level of educational work and
research, timely  implementation

thereof, bear responsibility for the
authenticity and quality of results;

» not to be biased when assessing
the educational progress of students;

s  prevent infringement of
intellectual (copyright, neighboring,
patent) rights including usurpation of
authorship (plagiarism), identify and
combat violation of intellectual
(copyright, neighboring, patent) rights
including usurpation of authorship
(plagiarism) by  students  and
employees of the Institute;

fulfill other obligations stipulated
by internal policies and procedures.

10.5.2. A Faculty member of the
Institute is not entitled to provide paid
educational services to students of the
Institute, if this may lead to a conflict
of interests of the teacher.

10.5.3. A Faculty member is
prohibited from using educational



3alpelraeTcsa HCITIOIB30BATE
06paSOBaT€}I BHYKY [OSATCABHOCTE s

TIOITUTHYECKOH aryTanum,
NPUHYKIEHUS o0yYarommxcs K
APUHITHIO TEOTTUTHYECKHX,

PENUIHO3HBIX WM MHBIX YOexmeHwuid
nubo OTKa3y 0T HHX, A PazKUTaHHs
COLMAILHOH, pacoBOM, HAlMOHAILHOM
HIM  PEIWTHO3HOM — pO3HW,  Lid
aruTaluH, NpoNarauIupyomei
UCKJIFOYMTENBHOCTE,  ITPEBOCXOACTRBO
nuf0 HENONHOIEHHOCTh IPAXAAH IO
[IpH3HAKy  CONMAaIbLHON,  pacoBOi,
HalMOHANBHOH, PENUTrHO3HOH  HIH
A3BIKOBOM  IIPHUHAMNIEKHOCTH,  HX
OTHOIIECHMS K PEIUIdM, B TOM 4YuCIIe
[IOCPEICTBOM coobILEeHus
obydarommmMest HEAOCTOBEPHBIX
cBefIcHUH 00  WCTOpHYecKHX, O
HalUOHAIBHBIX,  PEAUTHO3HBIX |
KyNBTypHBIX TpaIuLMAX HApOJOB, a
TAKKE 1715 TOOYXKIEeHUs 00yHarOIHXCS

K  JAEUCTBHAM, IIPOTUBOPEYAIIIM
Konctutymuu PO.

10.5.4. ITegaroruyeckue
paboTHukY, oTHocammMecs k [IIIC,
HECYT OTBETCTBEHHOCTD 3a
HEUCHONHEHHE WM HeHajJexalilee

HCHOMHCHUE BO3JIOXEHHEIX Ha HHX
obs3apHoOCTed B IIOPSIKE W B CIIydasnx,
KOTOpBIE YCTaHOBIEHE! (DeepaNbHEIMH
3aKOHAMH. Heucnonuesue 5R105
HeHajIexarniee HUCIIOJIHEHIE
TielaroruIecKuMHy paboTHHKaMH,
orHocsuMuca K IHIC, obszannocTelt,
IIPELYCMOTPEHHBIX m.10.5.1
HacToAmux [IpaBui, yYUTHIBAETCA IPU
TTPOXOK/IEHHH MMM aTTeCTALMH.
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activities for political solicitation,
forcing students to accept political,
religious or other beliefs or reject
them, to incite social, racial, national
or religious hatred, for promotion of
the  exclusivity, superiority  or
inferiority of citizens using social,
racial, national, religious or linguistic
attributes, their attitude to religion,

also by providing  inaccurate
information to students about the
historical, national, religious and

cultural traditions of peoples, as well
as to encourage students to take
actions that contradict the Constitution
of the Russian Federation.

10.5.4. Faculty = members are
responsible for non-performance or
improper performance of their duties
in the manner and in cases stipulated
by federal laws. When Faculty
members pass attestation, their non-
fulfillment or improper fulfillment of
the duties stipulated in paragraph
10.5.1. of these Rules will be taken
into consideration.



11. OcoGeHHOCTH peryiupoBanus
TPYAa HAYYHBIX PaGOTHHKOB

11.1. OcobeHHOCTH  3aKIIOUEHHS

TPYOOBOIO  JOI'OBOpPa ¢ HAYYHBIM
pabOTHHKOM,

11.1.1. Tpynoseie 1OrOBOpPEl Ha
3aMENIeHHe  NOJIKHOCTEH  HAy4YHBIX

pPabOTHUKOB MOTYT 3aKNIOUATBCS KAK
Ha HCOIpeJdeNeHHbIH CpoK, Tak ¥ Ha

CpOK, ONpEAENEHHbIE  CTOPOHAMH
TPYIOBBIX JOTOBOPOB.
11.1.2.  3aKkiioueHHr0  TPYIOBOro

JOTOBOPA HA 3aMelIeHHE OTACNLHBIX
IOJDKHOCTEH HaydyHBIX PabOTHHKOB, a
TAKKE [IEPEBOMY HA COOTBETCTBYIOLIHE
IOJDKHOCTH  Hay4HBIX  pPabOTHHUKOB
NpeIIECTBYET H30paHue 1I0 KOHKYPCY
Ha  3aMellleHHe  COOTBETCTBYIOMIEH
JOJDKHOCTH.

IlepeyeHs  NOMKHOCTEM — HAYYHBIX
paboTHHKOB, MTOZIECKAIIHX
3aMeIEHHIO 110 KOHKYPCY, U IMOpPIAIOK
TMPOBENEHHE YKa3aHHOIO KOHKypca
olpeeNaoTes heaepaTbHEIM OpPraHOM

HCIIONHUTENbHOM BJIACTH,
OCYIIECTBIAOMUM  QYHKIMH IO
BEIpaboTKe roCyAapCTBCHHO

[ONMTHKH KM HOPMATHBHO-IIPABOBOMY
pEryaHpoBaHui0 B cepe HaydyHOH u
HAYYHO-TEXHUUYECKOH  JIEATETBHOCTH,
IO COINIACOBAHMIO C (elcpalbHBIM

OpPraHOM  HCIONHHMTENLHOM  BIACTH,
OCYWIECTBIISIOIAM  QYHKOHA 110
BbipabOTKe roCyAapCTBEHHOH

HOIMTUKH K HOPMAaTUBHO-[IPABOBOMY
peryIupoBaHuIo B cdepe Tpyra.
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11. Specifies of regulation of labor
of scientific employees

11.1. Specifics of an
employment agreement with a
Research scientist.

11.1.1.  Employment agreements

for Research scientists positions can
be made both for an indefinite period
and for a period agreed by the patties
to the employment agreement.

11.1.2 Employment agreements to
fill certain positions of Research
scientists as well as transfer to such
positions is awarded after election
through competition.

The list of Research scientists
positions to be filled through
competition and the procedure for
holding such a competition are
governed by the federal executive
body responsible for the development
of state policy and legal regulation of
scientific activities in agreement with
the federal executive body that
develops public policy and legal
regulation of labor.



11.1.3. B  memsax  coxpaHeHHS
HENPEPBIBHOCTH Hay4yHOH
JedTeAbHOCTH JOILYCKAeTCs

3KUTIOYEHHE TPYAZOBOrO TOFOBOpa Ha
3aMeIeHre  JIOJDKHOCTH  HAYYHOI'O
paboTHHKa Oe3 M30paHud Mo KOHKYpCY
Ha  3aMEUICHHE  COOTBCTCTRYIOUIEH
JOJDKHOCTH IIPH IIpHeMe Ha padoTy 1o
COBMECTHUTENBCTBY HAa CpPOK He Oosiee
ofdoro (1) roma, a misg 3aMeleHUS
BPEMEHHO OTCYTCTBYIOLIETQ
paboTHuKa, 33 KOTOPBIM B
COOTBETCTBHH C 3aKOHOM COXpaHgeTcs
MECTO paboThI, - IO BBIXOAA 3TOrO
paboTHika Ha paboTy.

11.1.4.  Ilpe n36panun paboTHUKA
O KOHKYpCY Ha 3aMelicHHE paHee
3aHMMAaeMOH HMM 10  CPOYHOMY
TPYZOBOMY  JIOTOBOPY  [OJDKHOCTH
HAaYYIHOI'0 PabOTHUKA HOBEIA TPYIOBOM
DOroBOP MOXKET He 3aKIovaThes. B
3TOM  CiIydae JIeHCTBHE CPOYHOIrO
TPYHZOBOIO [OTrOBopa ¢ pabOTHHKOM
NpOJIeBaeTCs [0 COrTALIEHHIO
CTOPOH, 3aKTI0YAEMOMY B IIHCHMEHHOM
dopMe, Ha oOnpemeneHHBIH CPOK He

fdomee AT (5) Jer wnM  Ha
HEONpeNeIeHHBIH CPOK.
11.1.5.  TIlpm repesoe Ha

JO/DKHOCTh HAy4yHOro pabOTHHKa B
pesyiabrare u30paHus Mo KOHKYpCY Ha
COOTBETCTBYIOIIYIO HOJIKHOCTH CPOK
OeHCTBUS  TPYAOBOIO  JIOTOBOpa C
paboTHUKOM MOXKET OBITE M3MEHEH I10
COIMIAICHUIO CTOPOH, 3aKIIOYaeMOMY
B MUCBEMEHHOH GOpMe, B COOTBETCTBUH
C YCJIOBUAMH IPOBEAEHNS KOHKYpCa Ha
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11.1.3. To maintain the continuity
of the scientific process, it is allowed
to award an employment agreement
for filling the position of a Research
scientist without a relevant
competition when hiring for part-time
jobs for a period of one year maximum
and for substituting a temporarily
absent employee whose position is
protected in accordance with the law
until this employee comes back to
work.

11.1.4. When an employee is
elected through a competition to fill
the position of a Research scientist
previously held by them under a fixed-
term employment agreement, a new
employment agreement may not be
made. In this case, the term of the
fixed-term employment agreement
with the employee is extended by a
written agreement of the parties for a
certain period not exceeding five (5)
years or for an indefinite period.

11.1.5.  When transferring to a
position of Research scientist based on
competition results, the term of the
employment agreement with the
employee can be changed by a written
agreement of the parties for a period of
five (5) years maximum or for an
indefinite period.



olipenerieHHbIH cpoK He Domee msTu (5)
JeT UIIY Ha HeoIIpeIeNeHHBIH CPOoXK.

11.1.6. B uemix DOATBEPKICHUS
COOTBETCTBHA PabOTHHKa 3aHHMaeMOi
MM IOJDKHOCTH Hay4HOro paboTHHKA
(3a UCKNIOYCHHEeM Hay4yHbIX
pabOTHHKOB, TpPYJIOBLIE MOrOBOPHI €
KOTOPBIMH 3AKITHOYEHbI Ha
ONpEeIeNCHHBIA  CPOK)  IIPOBOIUTCS
arrecTalMs B CPOKY, OIpefeiIieMble
TOKAJbHBIM HOPMATHBHBIM aKTOM, HO
He vame oxHoro (1) pasa B aBa (2)
roma H He pexce ogHoro (1) pasa B nate
(5) ner.

11.2. {lommmo 00a3aHHOCTEHH,
MpEenyCMOTPEHHbBIX I1.5.3 HACTOSIIHX
Ipasumn, Hay4Hble paboTHUKU
00s3aHEL:

®  OCYLIECTBISTh HAYYHYIO, HaYyYHO~
TeXHUYECKYIO IeATeNbHOCTE U (WUIIH)
9KCIIEpUMEHTANBHEIE pa3paboTky, He
Hapyuias mpaBa U CBOOOJLI YeJIOBEKA,
HE TpPHUMHAL Bpeda ero KU3HH |
3M0POBBIO, & TaKkKe OKpyKaromei
cpenie;

®  OOBEKTHBHO
OKCHOEPTHU3Bl  TIPEACTARIEHHBIX MY
HaYyYHBIX U HAYYHO-TEXHHYECKHX
[IpOrpaMM M IPOCKTOB, HAYIHBIX H
(unu) HAyYHO-TeXHHYECKUX
pe3yAbTATOB M IKCIEPHUMEHTANBHEIX
pa3padoToK;

e  (dopMHpOBaTE Yy OO0YUYaKOLIMXCHA

OCYIIECTBIIATh

npopeccHOHaNbHbIE — KayecTBa IO
U30paHHbIM npogeccHH,
CIIEMAIBHOCTH HIM  HAIPABICHHEO
TIOJTOTOBKH;

® pa3BUBaTh Yy  OOYyYAIOLIUXCH
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11.1.6. To validate the adequacy of
an employee for the Research scientist
position (except for Research scientists
the employment agreements with
whom are made for a certain period),
they are certified within the time limits
governed by internal policies and
procedures but not more often than
once every two (2) years and at least
once in every five (5) years.

11.2. In addition to the duties
stipulated by clause 5.3. of these
Rules, Research scientists shall:

e engage in  scientific  and
scientific-technical activities and (or)
experimental development without
violating human rights and freedoms,
without causing harm to life and health
of the persons, as well as the
environment;

e conduct expert examinations of
scientific  and  scientific-technical
programs and projects submitted to
them, scientific and (or) scientific-
technical results and experimental
developments without bias;

e infuse professional qualities in
students;

encourage independence,



CaMOCTOSITENEHOCTD,
TBOPYECKHE CIIOCOOHOCTH.

WHULUATHRY,

12. Iloompenus 3a ycrexu B padore

12.1. 3a A00pocoBecTHOE
HCHOJIHEHHE TPYILOBBIX 0OO0N3aHHOCTEH
paboToaarens IIPUMEHSET K
pabOTHHKAM CHeNYIONIe MEPEI
[IOOUIPEHHUS:

e  00BABIEHHUE ONIArOAaPHOCTH;
*  BLINNATa IPEeMHUHY;
®  HarpakACHHE HEHHBIM IIOHAPKOM;

*  HarpaxIcHHE [IOYETHOH
rpaMoTOH;

®  pyrue BHIIbI NOOLIPEHKH,
[IpefyCMOTpPEHHBIE (hemepasbHBIMK
3aKkoHaMH PO  u  JOKaIBHBIMM

HOPMAaTHBHBIMH aKTaMU paboTogaTensl.

12.2. Iloompernue ohopmuseTcs
I[pUKE30M paboTomaTeNs, ¢ KOTOPBIM
paGoTHUK [ODKeH OBITh O3HAKOMIICH
[IOJ POCIKUCE, H 3aHOCATCS B TPYHOBYIO
KHMXKKY paboTHHKa (Kpome CiIydaes,
Korga B coorBerctBUM ¢ TK PO,
UHBIMH  (eflepadbHEIMH  33KOHAMH,
TpyAoBas KHIKKa Ha pabOTHHKA He
BEJISTCSA).

13. JAucuounnmuaapHas
OTBETCTBEHHOCTH pAabOTHHKOR

13.1. Hos

: Uened MpHUMEHEHUs
HACTOSAIIEH

J1aBbI Ipapun
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initiative and creativity of students.

12. Rewards for employees

12.1. The employer applies the
following incentives to employees for
the conscientious performance of
employment duties:

e  expression of gratitude;

o  bonuses;

o awarding of a valuable gift;

e awarding with a certificate of
honor;

o other ftypes of incentives
stipulated by federal laws of the
Russian  Federation and internal
policies and procedures of the
employer.

12.2. A reward is issued against
an order of the employer, and the
employee is familiarized with it
against their signature; the fact of
reward is recorded in the employee’s
work book (except for cases when the
work book for the employee is not
maintained in accordance with the
Labor Code of the Russian Federation
and other federal laws).

13. Disciplinary liability of employees

13.1. For the purposes of this
chapter of the Rules, the following



MPUMEHAIOTCA CIEAYIOUUE TEPMUHBI U
HX OIIpeneNeHus:

e  JIMCURIUIMHAPHBIE OPOCTYIOK -
HEWCIOJHEHHE WM HeHajjiexaliee
HCIIONHEHHUE pabOTHUKOM [0 ero BHHE

BO3JIOKEGHHBIX Ha HEro TPY/AOBBIX
00s13aHHOCTEH.

e [pybriii JAUCHMTUTHHAPHBIN
MIPOCTYIIOK - OfHOKparHoe rpyboe
Hapyliedue paboTHHKOM TPYHOBBIX

0bA3aHHOCTEH, BHIpasHUBIicecs B

a) Tporyse, TO €CTh OTCYTCTBHH Ha
paboduem Mecte 6e3 yBaXKUTENBHBIX
NpHYMH B TEYEHME BCero pabouero
IHSL, HE3aBHCHMO oT ero
TIPONOKATENLHOCTH, & TakkKe B
clydae OTCYTCTBUS Ha pabodyeM MecTe
0e3 yBaXXUTENBHEIX IIpHYUH Oojee
4eTEIpeX (4) JacoB MOIPSH B TEUeHHE
pabouero nHs;

0) nosBiIeHHH paboTHWKA Ha paboTe B
COCTOSIHMHU aTKOI OIBHOTO,
HAPKOTHYECKOTO 1581851 UHOTO
TOKCHYECKOI'O OITESHEHHUS;

B) pa3rilallieHHH OXpaHseMOH 3aKOHOM
TalHEI (rocynapcTBeHHOM,
KOMMepYecKoH, cily)keOHON H HHO),
CTAaBIIEH M3BECTHOH pabOTHHKY B
CBA3K C MCIOJHEHHEM HM TPYIOBEIX
00g3aHHOCTEH, B TOM  YHCIe
pasrnalleHi [IepCOHANBHBIX JAHHBIX
Ipyroro paboTHUKA;

T) CcOBEpIIEHHH @0 MecTy paboTs
XHIEHHs (B TOM YHCIE MEJKOro)

qyKOTro UMYIIECTBA, pacTparsl,
YMEBIIUIEHHOM €70 YHHYTOXKEHHH MIH
IOBpEXIEHUH, YCTAHOBACHHBIX
BCTYNMBIIUM B  33aKOHHYIO  CHILy
IIPHIOBOPOM cyna 50 151
IIOCTAHOBJICHAEM  CYIbHM,  Oprama,
JOSIKHOCTHOI'O THa,
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terms and their definitions are applied:

Disciplinary offense non-
performance or improper performance
of the assigned labor duties by an
employee through their fault.

o  (ross disciplinary offense is a
one-time gross violation of labor
duties by an employee as follows:

a) absence from the workplace without
just cause during the entire working
day (shift) regardless of its duration, as
well as in case of absence from the
workplace without just cause for more
than four (4) hours straight during the
working day (shift);

b) coming to work in a state of
alcoholic, narcotic or other toxic
intoxication;

c) disclosure of secrets protected by
law (state, commercial, official and
other) that have become known to the
employee in connection with the
performance of their labor duties,
including the disclosure of personal
data of another employee;

d) committing a theft (including petty
stealing) of someone else’s property at
the workplace, embezzlement,
deliberate destruction or damage to
property as established by a court
verdict that has entered into legal force
or by a decision of a judge, an
authority or an official authorized to
address cases of administrative



YIIOJTHOMOYEHHBIX paccMaTpHBAaTh
aena 06 AAMUHUCTPATUBHBIX
IIPaBOHAPYLLIEHUAX;

A} YCTaHORIEHHOM KOMHCCHEH o
OXpaHe TpyAad WiH YNOJTHOMOYEHHBIM
10 OxpaHe  Tpyda  HapylleHHH
pabOTHHKOM  TpeOOBaHHWH  OXpaHbI
TpyZa, eci 3TO HapyLIEHHEe IOBIEKIIO
3a  co0OH  TKKME  TOCNeACTBHs
(HecuacTHBIH cnydal Ha
FIDOM3BOICTBE, aBapus, KatacTpoda)
b0 3aBeloMO CO3FABAIO PEANBHYIO
YyTpo3y HACTYIICeHUA TaKUX
IIOCAECTBH;

€) COBEpIISHMM BWHOBHEIX IeHCTBMI
pPabOTHHKOM, HEIOCPEACTREHHO
O0CIYKMBAIOWIHM  [JeHeXHbIE  Win
TOBapHBEIE  1IEHHOCTH, ©CIH  3TH
NEHCTBYS NAOT OCHOBAHME JIJI YTPATHI
JOBEpHA K HEMY CO  CTOpPOHEI
paboropatens;

x) COBEPIUEHU
BEIIOJIHAIOLIAM
byHKITHY,
HECOBMECTHMOTO
JaHRol paboThl;
3) HHOM  HapylIeHWH
00A3aHHOCTEH,
OCHOBaHHEM
COOTBETCTBUH
3aKOHOJATEIHCTBOM.

o JlvcummiMHapHas KOMECCHA
KOJUlerHanpHslt  opran  HMHcTHTYTS,
CO3JAaHHBIM  ANd  OCYIIEeCTBIEHHA
JAUCUUIUTMHAPHOTO IPOH3BOJCTRA.
Jmcrnnuxapaas
OTBETCTBEHHOCTh
OTBETCTBEHHOCTH paboTHUKa,
IpeIyCMOTPeHHOH TK PO,
HacTosnuMH [1pasunamu.

e  JlucuunnvHapHOE B3BICKAHHE -—

pabOTHHKOM,
BOCHHTATE/IEHbIE
aMOpAIBHOIO [POCTYIIKA,
C IIPOJOIKEHHEM

TPYZOBEIX
ABISIOUIEMCS
YBONBHEHHS B
TPYHOBBIM

LI
c

BHIL
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offenses;

e) violation of labor protection
requirements established by a labor
protection commission or a labor
protection officer by the employee if
this  violation  entailed  serious
consequences {a work-related injury,
accident, disaster) or knowingly
created a real threat of such
consequences;

f) commitment of wrongdoings by an
employee who directly deal with
monetary values or merchandise if

such actions result in loss of
confidence on the part of the
employer;

g) commitment of an immoral offense
by an employee who perform
educational functions;

h) other violation of labor duties,
which is a foundation for dismissal in
accordance with labor legislation.

e The Disciplinary Committee — a
collegiate authority of the Institute,
which is intended for disciplinary
proceedings. ‘

Disciplinary liability — a type of
employee’s liability stipulated by the
Labor Code of the Russian Federation
and these Rules.

e  Disciplinary sanction —a measure



Mepa
OTBETCTBCHHOCTH,

paboTHRKY 3a
JUCHMITITHHAPHOTO

YUETOM  TSOKECTH  COBEPIICHHOTO
IIPOCTYNIKA U OOCTOATENBCTB, IIpH
KOTOPBIX OH ObII COBEpIIEH.

o  JIUCIUMIUIMHAPHOE IIPOM3IBOICTBEO
— IIPOLIECC PACCMOTPEHMs BOIpoca o

JHCLUIITHHAPHON
OpUMeHseMas K
coBeplUIeHHE
OpoCTYIKA e

[PUBSIEIEHUH paboTHHKA K
AUCHUILTAHAPHON OTBETCTBEHHOCTH.

e Unuunwmarop AUCLUTIIHHAPHOTO
IIPOH3BOJICTRA ~— HEMOCPEICTBEHHBIN

160 PYHKIMOHATBHBIH PYKOBOIHUTED
pabOTHHKE, HHOE JIMALIO,
YIIOTHOMOUEHHOE TPHKA30M peKTopa

Macturyra (B TOM 4HCle
YIIOTHOMOYEHHOE HA  NPOBEACHHE
IIPOBEPKH ).

e JIporokon 3aceTaHus
DU CUMILTMHAPHOM KOMHCCUH —
JOKYMEHT, B KOTOPOM OTP&XKaETCs X0
3aceaHus OUCLHANIMHAPHOR
KOMHCCHH U IIPHHSATOE e pelenve.

*  YIONHOMOYEHHBIH YYIaCTHHK
JUCLMILTHHAPHOM KOMUCCHH —
YUYACTHHK AMCLUITIHHAPHON KOMUCCHHY,
KOTOPOMY TIpeficeIaTelh
JUCHUIUIMHApHOM  KOMMCCHM  J1a’

[IOpYyYEHHE MOATOTOBHTE MATEPHAIIBI
JUCHMILTUHAPHOTO IPOU3BOJACTBA ISt
HX paccMOTpeHHsS Ha 3acefaHuH
OVCUHILTAHAPHOH KOMUCCHH.

13.2. 3a COBEpIICHHE
AUCHUIITHHAPHOTO IPOCTYIIKA
paboTojaTent UMCET NPaBO MPUMEHHTH
CIeyoLHe AUCLMILIMHAPHEIE
B3BICKAHUA:

. 3aMECYaHHCE,
® BBIT'OBOP,

97

of disciplinary liability applied to an
employee for committing a
disciplinary offense in view of the
severity of the offense and the
circumstances under which it was
committed.

e Disciplinary proceedings — the
process of examination of the issue of
imposing a disciplinary liability on an

employee.
e The initiator of disciplinary
proceedings — the immediate or

functional supervisor of an employee,
another person authorized by the order
of the President of the Institute (also
authorized to conduct an inspection).

»  The minutes of a meeting of the
Disciplinary Committee — a document
where progress of a meeting of the
Disciplinary Committee and decision
taken by it are recorded.

* An authorized participant of the
Disciplinary Committee — a member
of the Disciplinary Committee who
was instructed by the Chair of the
Disciplinary Committee to prepare the
materials of disciplinary proceedings
for their consideration at-a meeting of
the Disciplinary Committee.

13.2. The employer has the right
to apply the following disciplinary
sanctions for committing a disciplinary
offense:

e  warning;
e  reprimand;



YBOJIBHCHHE no

COOTBETCTBYIOIIMM OCHOBAHH M.

13.3. 3aMevyaHue
JUCIAILTHHAPHOE
OpUMEHSETC] K
AMEIOLIM
B3BICKAHU,
JHCUHIIIHHAPHEIH
orHeceHHbIH ~ TK
denepanbHBIMH 3aKOHAMU K
JUCLUIINMHAPHLIM  [POCTYIKAM, 3d
KOTOpEIC paboronarens BIIpaBe
IPUMEHHUTE YBOJIbHEHHE o
COOTBETCTBYIOLIMM  OCHOBaHHAM, 4
TaloKe He OTHECEHHBIH HaCTOMIIHMU
IlpapumamMu K ITHCHUILIHHAPHLIM
IPOCTYIIKAM, 33 KOTOPBIA TIPUMEHSIETCS
BBITOBOP. |

Kak
B3BICKAHHE
paboTHHKaM, He
OUCIHUILTHHAPHOIO

COBEPIIMBIINM
IIPOCTYTIOK,  HE
P®, HHBIMH

13.4. Beirorop KaK
AUCUUITITHHAPHOE B3BICKaHHE
npuMenseres K paboTHMKaM B

CHEAYIONIMX CTydasX:
®  COBEpIIEHHBIH pPabOTHUKOM, He

HMEFOILHM JUCLUILTHHAPHOTO
B3BICKAHU, JHCLALITMHAPHBIH
TIPOCTYIIOK IIOBJIEK HapyLIeHHE
OXpaHAEMBIX  3aKOHOM  DNpaB H

HHTEpecOB MIICTHTYTa, B TOM HHCIE

MaTepHalNbHEIH  ymepd MMYyIIECTBY
paboromarens (B TOM  yucie
UMYIIECTRY TPETBUX T,

HaxojgiueMycss y pabortonarens, eciH
paboTOJATENs HECET OTBETCTBEHHOCTH
32 COXPAaHHOCTh 3TOr0 MMYLIESCTBA),
b0 CO3faN peallbHYIO BO3MOXKHOCTE
TaKOI'o HapyIeHHud,;

¢  COBCPIICHHBIH paOOTHHKOM, He
HMEOIHM JACHUILIHHAPHOTO
B3LICKaHM, AMCHHILTHHAPHBIH
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disciplinary

e  dismissal for appropriate reasons,

13.3. The  warning as a
disciplinary sanction is applied to
employees who have not had a
sanction, who have
committed a disciplinary offense not
classified by the Labor Code of the
Russian Federation and other federal
laws as disciplinary offenses for which
the employer has the right to dismiss
the employee for appropriate reasons,
nor classified by these Rules as
disciplinary offenses to which the
reprimand applies.

13.4. The reprimand as a
disciplinary sanction is applied to
employees in the following cases:

e a disciplinary offense committed
by an employee who didn’t have a
disciplinary  sanction entailed a
violation of the Institute’s rights and
interests protected by law including
material damage to the employer’s
property (including property of third
parties held by the employer, if the
employer is responsible for the
safeguard of this property), or created
a real possibility of such a violation;

e a disciplinary offense committed
by an employee who didn’t have a

disciplinary sanction has led or could



IIPOCTYIIOK IIpUBEN JINOO MOT IPHBECTH
K BO3BHMKHOBEHHIO yHIepOa peryTaluu
WHCcTHTYTA;

®  COBepIIEHUE HMHOI0
THCHUTIINHAPHOIO IIPOCTYIKA
pPabOTHHKOM, MMEFOIIHM
TUCHHMIUIKHAPHOE  B3BICKAHHE,  3a
UCKJIIOUYEHHEM  CydaeB, Korja Ho

pelIeRnio paboTomaresiss B KadecTBe
IHCIHILIMHAPHOTO B3LICKaHUs
[IPUMEHSETC YBOJbHEHNE pPabOTHHKA
0O OCHOBAHHIO, HpPENyCMOTPEHHOMY
IMYHKTOM 5 4acTH HepBoi crateu §1
TK PD,

13.5.

VYBonbHEHYE Kak
DUCIUILTHHAPHOE B3LICKaHHE
[IPUMEHAETCA K paboTHHKaM,
COBEPLIUBIIMM IpyOBIit
OUCHUINIMHADHBIA ~ OPOCTYIIOK, B

cilydasx, npenycMoTpeHHRX TK Pd,
HHLIMH (perepanbHbIME 3aKOHAMM, B

TOM  YHCNIE 33  HEOJTHOKpaTHoOE
HEUCHojJHeHwe  palOoTHUKOM  Oe3
YBOXKHTEABHBIX  IPHYMH  TPYIOBBIX
obs3aHHOCTEH, ecIH OH  MMeeT
JVCLIMITIMHApHOS B3BICKAHHUE,
HalpUMep:

®  COBEpIIECHHE pabOTHHKOM,
HMEFOIITHM JTHCIHUIIIHHAPHOE
B3BICKAHHE, JUCLIMTLIMHAPHOTO
IIPOCTYIIKA, KOTOPEIi IIOBIEK
HapylUleHue  OXpaHAEMbIX 3aKOHOM

IpaB U uHTEepecoB MHCTUTYTa, B TOM
yKcjle MaTepHalbHBIA ymiepd, aubo

CO3Jal  pPEWIBHYKY  BO3MOMKHOCTB
TAKOI0 HapYIIeHUS.
13.6. IIpyHIUNOEL  paccMOTpeHHs

Oen ¢ [OpHBICUYCHHU pa60THHKa K
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lead to damage to the reputation of the
Institute;

commitment of another
disciplinary offense by an employee
who had a disciplinary sanction except
for cases when, by the employer’s
decision, the dismissal of an employee
is used as a disciplinary sanction on
the grounds specified in paragraph 5 of
Part One of Article 81 of the Labor
Code of the Russian Federation.

13.5. Dismissal as a disciplinary
sanction is applied to employees who
have committed a gross disciplinary
offense in cases stipulated by the
Labor Code of the Russian Federation
and other federal laws, among other
things, for repeated non-performance
of labor duties by an employee without
just cause if they had a disciplinary
sanction, for example:

e a disciplinary offense committed
by an employee who had a disciplinary
sanction entailed a violation of the
Institute’s  rights and  interests
including material damage or created a

real possibility of such a violation.

13.6. Principles of consideration
of cases when an employee can be



AUCLHUIUTHMHAPHON OTBETCTBEHHOCTH!

*  [IpPUBJICYCHHE padoTHHKA K
JUCLUMIUINHAPHOK  OTBETCTBEHHOCTH
BO3MOXXHO TONBKO 3a [OKa3aHHBIE
BWHOBHEIE HapyuIeHHs,
HapyLIeHH,
pabOTHUKOM YMBIILTEHHO, JHOO B
pe3yAbTaTe HEOCTOPOKHOCTH, KOIa
paboTHHK Mor [IPEeIOTBPaTHTh
HapylleHHE TPYINOBBIX O0S3aHHOCTEH,
HO He IMpefupHHAl HeodXOIUMEBIX
JICHCTBHI;

* pabOTHHK, IIPUBICKAEMBIH X
JHCIMIUIMHADHOR  OTBETCTBEHHOCTH,
He 0bs3aH JIOKa3bIBaTh CBOIO
HEBHHOBHOCTE, OJIHAKO HE MOKeT OBITh
JUUIEH pasa NpeACTaBIATh
JI0Ka3aTeNbCTBA CBOGH HEBHHOBHOCTH;
®  HEyCcTpaHWMEIE  COMHCHHI B
BHHOBHOCTH HPUBIEKAEMOI0 K
NUCLIMILUIMHAPHOH  OTBETCTBEHHOCTH
paboTHHUKA TPAKTYIOTCA B €T0 IOIL3Y.

13.7. Hopsgox Cco3JaHus 158
paboTEl AUCLHUIUTHHAPHOH KOMHCCHH.

13.7.1.  JucimrmumHapHas

KOMMCCH bopmupyercs B
COOTBETCTRHH C HpPHKAa3oM peKTopa
HucTuTyTa 0 bOpPMUpPOBAHUH
M CHUIUIMHApHOK KOMMCCHH
exxerogHo. Ilpuxaz o dopmupoBaHuu

AHCHUTINMHAPHOK KOMHCCHU
(IlpmioxxeHne 5 K = HACTOAIIMM
ITpaBmmam) JOJKEH cOZepxaTh
[IEpCOH AN LHBIH COCTaB
JACHUILTMHAPHOM KOMHCCHH.
IIpukazom 0 (hopMHUPOBAHHU
JHCLUITIHHAPHON KOMUCCHH

T.C.
HOITYIICHHBIC

100

subjected to disciplinary liability:

e a disciplinary liability may be
imposed on an employee only for
proven guilty violations, i.e. violations
committed by the  employee
deliberately or as a result of

negligence when the employee could

prevent the violation of labor duties
but did not take the necessary actions;

¢ an employee who is subjected to
disciplinary liability does not have to
prove their innocence but they cannot
be deprived of the right to present
evidence of their innocence;

s insurmountable doubts about the
guilt of the employee subjected to
disciplinary liability are interpreted in
their favor.

13.7. The procedure for
establishment and operation of the
Disciplinary Committee.

13.7.1. The Disciplinary
Committee is annually summoned by
an order of the President of the
Institute on the formation of the
Disciplinary Committee. An order on
the summoning of the Disciplinary
Committee (Appendix 5 to these
Rules) shall list the participants of the
Disciplinary Committee. The order on
the summoning of the Disciplinary
Committee shall appoint the Chair of
the Disciplinary Committee.



Ha3HAYyaeTCs NpeacenaTenb
JHCHMIUIMHAPHON KOMHCCHH.

13.7.2. JucuunnuHapHas
KOMMCCHSA  COCTOMT M3 mata  (5)
YeJToBeK.

13.7.3.  Pabortuux HucrutyTa

MOKeT OBITh HA3HAYEH YYaCTHHUKOM
IUCHUIITHHAPHON KOMHMCCHU TOJBKO €
ero cormnacus.

13.7.4.  Ilpencenarens
JUCUUIUIHHAPHON KOMHCCHH:

¢  Ha3zHayaeT 3aMECTHTEIA
LpeJcenaTens JUCLHITTUHAPHOH
KOMHUCCHH;

s BeieT 3ace1aHus
JUCHIMIDIMHAPDHON KOMUCCHH;

®  OpraHuzyer HCCleI0BaHNe
JIOKa3aTeIbCTB u M3yUeHHE
00CTOATENBCTR COBEpPIICHHUS
IHCUUIUTHHAPHOTO MPOCTYIIKA;

®  IIPHBIEKAET K pabote
AUCHUIUIMHAPHON  KOMHCCHH  HHBIX

paboTHHKOB UMHCTHTYTA B KadecTse
3KCIEPTOB;.

¢  paccMaTpHBaeT BOIpOC 06
OTCTPaHECHUH YJacTHUKA (Y44CTHHKOB)
DUCLMIUTMHAPHOM ~ KOMHCCHH —~ OT
y4aCTHA B THCLHUILTHHAPHOM
IIPOU3BOACTBE  II0  KOHKPETHOMY
JUCIMILTHHAPHOMY IPOCTYIKY B IIEJAX
IIPEXOTBPATICHHS KOH(NMKTA
HHTEPECOB.

13.75. B OTCYTCTBHE
IpeLiceaaTes TUCHHUTIIMHAPHOM.
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13.7.2. The Disciplinary
Committee censists of five (5) people.

13.7.3. An employee of the
Institute may be appointed as a
member of  the Disciplinary

Committee only upon their consent.

13.7.4. Chair
Committee:
appoints the deputy chair of the
Disciplinary Committee;

of  Disciplinary

¢ conducts meetings of the
Disciplinary Committee;

e  supervises the examination of
evidence and the circumstances under
which a disciplinary offense was
committed;

involves other employees of the
Institute as experts in the activities of

the Disciplinary Committee;

» considers 1ssues of removing a

participant  (participants) of the
Disciplinary Committee from
participation in disciplinary

proceedings for a specific disciplinary
offense to prevent a conflict of
interest.

13.7.5.  In the absence of the Chair
of the Disciplinary Committee, their



KOMHCCHE €ro (QYHKIHH HCIONHIET
3aMECTHTEIIb npeAceaaTens
JHCIUILIHHAPHON KOMHCCHH.

13.7.6.  3acenanus
OUCLUIZIMHAPHON KOMUCCHH SBISIOTCS
3aKpPbITHLIMH. ITo PELLEHUIO
npeacenaTess JUCLHILTHHAPHON
KOMHCCHH 3acelaHus MOTYT
TPOBOJUTRCSE € HCIONB30BAHUCM
CPEICTB YIaJ€HHOH CBA3M.

13.7.7.  JMucuunsunapHas

KOMHCCHA IIPpaBOMOYHA PacCMaTpUBaTh
Zena O IpHUBIEYEHHM paboTHHKA K
JUCHUILIMHAPHOH  OTBETCTBEHHOCTH,
€CIIA B 3aCEJaHHH yUacTBYeT HEe MeHee

3-X  YYacCTHHUKOB JIMCHHILTMHAPHOU
KOMUCCHH.
13.8. ITopsnox IPUMEHEHU

JHACITHILTHHAPHOI'Q B3BICKAHUIA.

13.8.1. 3a KK b
JUCUMILIHHAPHBIA TPOCTYIIOK MOMKET
OBITH  NPUMEHEHO  TONLKO  ONHO

JHCUHMINIHHAPHOE B3bICKaHHUE.

13.8.2. 3a coBeplIeHHE JUIAIIErocs
JUCHHINIUHAPHOIO IIPOCTYIIKa, KOIAa
pabOTHHK  IPONOIDKAET  COBEPIIATH
J1836:080070% (03 JHCHUIITHHAAPHBIH
IPOCTYIOK  HECMOTps  HA  yiKe
HaJIOXKEHHbIE Ha HEro
JUCLMIIIHHAPHBIE B3BICKaHHA, K HEMY
MOryT OBITh  HPHUMEHEHBI HOBBHIC
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functions are assumed by the deputy
chair of the Disciplinary Committee.

13.7.6. The meetings of the
disciplinary committee are closed.
Meetings can be held using remote
communication aids by a decision of

the Chair of the Disciplinary
Committee.
13.7.7. The Disciplinary

Committee is authorized to consider
cases on 1mposing a disciplinary
liability on an employee if at least 3
participants of the Disciplinary
Committee attend to the meeting,.

13.8. The . procedure for
imposing of a disciplinary
sanction.

13.8.1.  Only one disciplinary

sanction may be imposed for each
disciplinary offense.

13.8.2. For a continuing
disciplinary =~ offense, when an
employee continues to commit a
disciplinary = offense  despite a

disciplinary sanction already imposed
on them, a new disciplinary sanction
may be imposed on them.



JHCHHIITHHAPHLIC B3bICKAHMA.

13.8.3.  JlmcuunnuuapHoe
B3bICKAaHHE MPUMEHAETCS He II03[IHEee
oadoro (1) wMecama ¢co  gHA
OOHapyXEeHUA TPOCTYIKA, HE CUMTas
BpPEMEHH Borne3Hn paboTHHKA,
npeOBIBaHUA €70 B OTIIYCKE.

13.8.4. Lnem
JIUCITUILTHHAPHOT O
SIBJIACTCS JIeHb,
HENOCPeICTBEHHOMY
paboTHHKA  CTano
COBEpIIEHHH
IIPOCTYIIKA.

OOHapyKEHUA
IIpOCTyTIKA
KOTAa
PYKOBOAUTEIIO
U3BECTHO O
JHCIHIUTHHAPHOTO

13.8.5.  HucnurmuinAapHOE
B3bICKAHHE HE MOXET OBITh MPUMEHEHO
rnozgHee 1ecTH (6) MECAUEB cO JHA
COBEpIIEHHS.  IIPOCTYIKa, a IO
pE3yNbTaTaM  PEeBH3MH,  POBEPKU
bHHAHCOBO-X03AHCTBEHHON
JeATEe/IbHOCTH WM ayJUTOPCKOH
IIPOBEPKH - I037Hee NBYX (2) Jer co
JAHs ero coBepuleHWs. B ykazanuble
CPOKM  HE  BKIIOYAeTCS  BpeMsA
IIPOM3BOACTEA 110 YIOJNOBHOMY JETY.

[3.8.6.  JucuunnuHapHoe

B3BLICKAHHE  HajJaraercs  IPHKA30M
pektopa MucturyTa. [lpukas pextopa
HMucruTyTa 0  mpuMeHeHMH K
paboTHUKY JUCLHUILIHHAPHOIO
B3bICKaHMA  (mpuiioxkeHwne 6 K
HacToAmmMM IlpaBunam) oObsBAAETCH
paborHuKy JlenapramMenToM mo pabore
C TIEPCOHANIOM HOJ POCIHHCH B TCUYCHHE
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13.8.3. A disciplinary sanction is
applied no later than one (1) month
from the date of detection of the
offense, not counting the time of the
employee’s illness and their being on
leave.

13.8.4.  The day of detection of a
disciplinary offense is the day when
the employee’s immediate supervisor
became aware of the commitment of a
disciplinary offense.

13.8.5. A disciplinary sanction
cannot' be applied later than six (6)
months from the date of the
misconduct and based on the results of
a revision, examination of financial
and economic activities or an audit —
later than two (2) years from the date
of its commitment. The said time
limits do not include the time of the
criminal proceedings.

13.8.6. A disciplinary sanction is
imposed. by an order of the President
of the Institute. The order of the
President of the Institute on imposing
a disciplinary sanction on an employee
(Appendix 6 to these Rules) is
announced to the employee by the HR
Department against their signature
within three (3) business days from the



Tpex (3) paboumx naHeH CO [OHA €ro
H3aHHI, He cuMTas BPEMCHH
OTCYTCTBHsL paboTHHKa Ha paborte. B
clIydae OTKa3a paboTHHKa
O3HAKOMHTBCS € YKa3aHHBIM IPUKA30M
mon POCIIUCH COCTAaBIISIETCA
COOTBETCTBYIOUIMM aKT.

13.8.7.  Pexrop WucruryTa
IPHHAMAET pelleHne O IPHMEHEHUH K
paboTHUKY JMCIHIUTHHAPHOTO
B3BICKAHHMs HA OCHOBAHUM HPOTOKONA
3aCeqaHUs IHCIHITTTHHAPHOH
KOMUCCHY M TpPHIONKEHHEIX K HeMy
MaTepHaNOB. Perrenus
JUCLHATUIMHAPHONH KOMHCCHHI HOCST 7S
paboTronaresns PEKOMEHIATeIBHBII
XapaxTep.

13.8.8. PaboTHHK, X KOTOpOMY
OBLIO IPUMEHEHO JUCLHILIMHAPHOE
B3BICKAHKE B BHIC 3aMEUa”Hvd HIU
BLIOBOPA,  CHUTAeTCH  HMMEIOMINM
JACUMILTHHAPHOE B3BICKAHHE B
TeyeHue opHoro (1) roma co OHA
M3IaHMs [pHKasa O [puMeHEeHHH
JUCIUMIUIHHAPHOrO B3bicKasus. Eciu B
TedeHue oauoro (1) roma co mHA

IPUMEHEHUS JHUCIUIIIHIHAPHOIO
B3bICKaHMs  paCoTHHK He  Oyzaer
HOABEPTHYT HOBOMY

AUCIIMIINTHHADHOMY B3BICKaHUIO, TO OH
CUHUTacTCA HE HMEIOMTHM
JHCIIHIUTHHAPHOIQ B3BICKaHHA.

13.89.  [QucunnmiHapHoe

B3bICKAaHHE B BUE 3aMeYaHHA HWIH
BBIIOBOPA MOXeT ObITh CHATO ¢
pabOTHUKA MAOCPOYHO [0 HCTEUEHHs
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date of its issuance, not counting the
time when the employee was absent
from work. If an employee refuses to
familiarize themselves with the order,
an appropriate act is made.

13.87. The President of the
Institute takes a decision on imposing
a disciplinary sanction on an employee
based on the minutes of the meeting of
the Disciplinary Committee and the
materials attached thereto. Decisions
of the Disciplinary Committee are
advisory for the employer.

[3.8.8. An employee who has been

subject to a disciplinary sanction in the

form of a warning or reprimand is
deemed to have had a disciplinary
sanction within one (1) year from the
date of the order on imposing the
disciplinary sanction. If, within a year
(1) from the date of imposing a
disciplinary sanction, the employee is
not subjected to a new disciplinary
sanction, then they shall be deemed to
have no disciplinary sanction.

13.8.9. A disciplinary sanction in
the form of a warning or reprimand
may be removed from an employee
ahead of time before the end of the



ogHoro (1) rojma HpHKazoM peKTopa
HHucTuryTa.

13.8.10. Bompoc o  mocpoynom
CHATHUH c paboTHHKA
JAACITHUILTHHAPHOTO B3bICKAHM
paccMaTpHBaeTcss  Ha  3acelaHuud
JHMCLUUIIEHapHOR KOMHCCHH o
Ipocsoe caMoro paboTHHKa,

XOHATafCTBY ero HeoCpPelCTBEHHOro
PYKOBOOHTENS WM  IpelncefaTens
TUCLHANIHHAPHON KOMHUCCHH.

13.8.11. OcHorauuem i1t
IOCPOYHOI0 CHATHS JUCLUILIHHAPHOIO
B3BICKAHUA ¢ pabDOTHHKA SBIsETCS

J0OPOCOBECTHOE  BBINOJHEHHE UM
CBOHX 00A3aHHOCTE,
HEYKOCHHTEIILHOE cobnroieHne
NeHCTBYIOLIETO 3aKOHOIATENLCTRE,

TPYAOBOR NMCLUUILIHHEL, IIPUHATHE Mep
IJT MCTIpABIEHMS TOITYIIEHHBIX paHee

HapyIlleHui, a TaKxe HWHEIE
3aCIYKHBAFOIHE BHUMaHUI
00CTOATENLCTBA.

13.8.12. PexoMenganuu
JMCLIHAIUTMHAPHON KOMHCCHH O CHSITHH
HIIH 006 oTKase B CHSITHHA
JUCIIMITIHHAPHOI'O B3BICKAHWS

HanpasisiloTcs  pextopy  HucTtuTtyra
IS IPUHSTHS PELIeHH.

13.9. Hopsinox BEECHMS
HUCIHTITHHAPHOTO IPOU3BOJICTRA.

13.9.1. Tlo
COBEPUIEHHOTIO

BBIABJICHHSA
PabOTHHKOM

taxry
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year by an order of the President of the
Institute.

13.8.10.  The issue of early lifting of
a disciplinary sanction from an
employee is considered at a meeting of
the Disciplinary Committee at the
request of the employee, at the request
of their immediate supervisor or the
Chair of the Disciplinary Committee.

13.8.11.  The grounds for the early
lifting of a disciplinary sanction from

an employee are conscientious
fulfillment of their duties, strict
compliance ~ with  the  current

legislation, labor discipline, following
lessens learned, and other noteworthy
circumstances.

13.8.12.  The recommendations of
the Disciplinary Committee on lifting
or refusal to lift a disciplinary sanction
are sent to the President of the Institute
for making a decision.

13.9. The procedure for
disciplinary proceedings.

13.9.1. Upon detection of a
disciplinary offense committed by an



JUCLUMIJIMHAPHOIC  OPOCTYNKAa  HE
nosgHee 2 pabouux [Hed co gHA
BBISIBJICHHUS HHUIMATOP
TUMCUUILUTMHAPHOTO NIPOU3BOICTRA
COCTABJISIET AKT IO OJIHOI M3 (opMm,
npuBeAeHHbIX B [Ipunoxenusnx 7 - 9 k
HactosAmuM [IpaBunawm.

13.9.2. Wrunuarop

AUCLUILUTUHAPHOTO IIPOM3BOICTRA
HEe3aMEIIUTEIPHO  IIPYW.  BLIABIEHHH
daxTa COBEPIICHMS AMCHUIDTHHAPHOI'O
IIPpOCTYNKA HpemiaracT pabOTHHKY
naTh oObsAcHeHHe. Ecny 1o ucreueHun
nByx (2) paboumx gHeH yKazaHHOe
0OBACHEHHE paboTHHKOM He
IPENOCTaBIeHO, TO  COCTaBJIIercs
COOTBETCTBYIOIIMI akT mo Qopme,
npuBeneHHoR B Ilpunoxenun 10 K

HaCTOAIIHUM ITpaBunam.
Henpenocrapnenue paboTHUKOM
OODBACHEHHS He SIBJISETCSI
[IPENSTCTBUEM TS IPOBEICHNS
JUACHKIUIMHAPHOIO IPOH3BOACTBA M
TpUMEHEHMA JUCHHILTHAPHOTO
B3BICKAHU,

13.9.3. O0ObsicHene MOXET OBITh

JaHo Kak caMuUM paOOTHHKOM B
nuchkMeHHOR opMme (0OBACHUTENBHAS
3amycKa), Tak U B (opMe 3aIicH CO
CIOB pabOTHHKA B &KTE O BLIABACHHH
NUCIMIUIMHADHOTO  MPOCTYIKA, HOJ
KOTOpOH paboTHHK AenaeT Haamnuck «C
MOUX CJIOB 3allUCaHO BEPHO» H CTABHT
CBOFO IIOMIHCH.

13.9.4. B cinywae, ecam npu
COBEpIICHUH JHUCIUIIMHAPHOTO
MPOCTYIKa IPUCYTCTBOBAIM  HHBIE
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employee and no later than 2
workdays from the date of the
detection, the initiator of the
disciplinary proceedings makes an act
according to one of the forms provided
in Appendices 7-9 to these Rules.

13.9.2. Immediately upon
discovering a disciplinary offense, the
initiator of  the disciplinary
proceedings invites the employee to
give explanations. If after two (2)
business days such an explanation is
not provided by the employee, then an
appropriate act is made in the form
provided in Appendix 10 to these
Rules. The employee’s failure to
provide an explanation is not a cause
not to conduct disciplinary
proceedings and not to impose a
disciplinary sarction.

13.9.3. An explanation can be
given by the employee themselves in
writing (an explanatory note), and can
be written from the employee’s words
in a disciplinary offense act in which
the employee makes the record “The
above 1s an accurate record of my
statement” and signs.

13.9.4. If other employees were
present  during committing a
disciplinary offense or they were



paboTHHKHY, OO OHM HMHBIM 06pazom
OB OCBEIOMIIEHBI o0
OOCTOATENIBCTBAX €0 COBEpIUEHHS, Y
HUX TakKe 3aIpaIIMBaOTCS
NUCEMEHHBIE NOSCHEHHS 00
0OCTOATENBCTBAX TIPOUCIIENAIETO,

13.95. Tlo pe3yibTaTaM
IOATOTOBKY AOKYMEHTOB, YKA3aHHEBIX B
1.13.9.1-13.9.4 pacrosmwux Ilpasun,

cbopa  HMHBIX  JOKa3aTeNbCTB W
CBHAETEABCTB 00  0OCTOATENBCTRAX
HEUCIIOTHEHUS (HeHagIexallero
UCTIOJHECHHA) TPYAOBBIX 0083aHHOCTEH,
HHHIHATOP JUCLUILIMHAPHOTO
IIPOU3BONCTRA COCTaBIIAET

NpPEJNCTABICHHE B AHCLUUILIHHAPHYIO
KOMHUCCHIO II0 (pOpMe, [IpHBEICHHOM B
Ilpmnoxenuy 11 X HaCTOSIIAM
IlpaBunam, u He nosguee cemu (7)
paboynx aHelf ¢ MOMEHTa BEISBIECHHS
HapylIeHHA HAIPaBIsSeT YKA3aHHOE
TIpeNCTaBIeHUE npencenareino
IUCIUIITHAPHOR KOMUCCHH,

13.9.6. B Teuenne pecstu (10)
pabounx [HeH Iocae  ITOyYeHHs
[IpeACTaBl eHuUs AVCHMIUTHHAPHAS
KOMHCCHMA  [OJDKHA  PaccMOTPETh
YKa3aHHOe IPeACTaBICHUE H IIPUHSATH
OJIHO U3 JIBYX DCILICHMIA:

® O HOpUBIeYEHHU pabOTHHKEZ K
IHCHHUIUIMHAPHOR OTBETCTBEHHOCTH U

IPUMEHEHHH K HEMY
JIUCUHIIEHAPHOTO B3BICKAHHS;

e 00 oOTKaze B  TPHUBICUEHHH
paboTHHUKA K JUCUMTITHHAPHOH
OTBETCTBEHHOCTH.

13.9.7.  JucuunnuHapHas
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otherwise aware of the circumstances
of its commitment, then they are also
requested to  provide  written
explanations about the circumstances
of the incident.

13.9.5.  After preparation of the
documents specified in clauses
13.9.1.-13.9.4. of these Rules, the
collection of other evidence of the
circumstances of non-performance
(improper performance) of labor
duties, the initiator of the disciplinary
proceedings makes a submittal for the
Disciplinary Committee in the form
provided in Appendix 11 to of these
Rules, and no later than seven (7)
workdays from the date of detection of
the offense, sends the specified
submittal to the Chair of the
Disciplinary comimittee.

13.9.6.  The Disciplinary
Committee shall consider the submittal
within ten (10) business days after
receiving it and shall make one of two
decisions:

e to subject an employee in
question to a diseiplinary liability and
impose a disciplinary sanction on
them;

o 1o refuse to impose a disciplinary
liability on the employee.

13.9.7.  The Disciplinary



KOMHCCHA  BBIHOCHT
OTKa3ze B IIPHUBJIEYEHUU pabOTHHKa XK
BHCUMIIMHAPHON OTBETCTBEHHOCTHU

® IIpH OTCYTCTBHH B JEHCTBHSAX
pabOTHUKA IIPH3HAKOB COBEpIIEHMs!
MUCHUILTMHAPHOTO MPOCTYIIKA,

* pu OTCYTCTBHH COOBITUS
OUCHRILTHHAPHOIO IIPOCTYIIKE;
* 1pu HEe3HAYUTEALHOCTH

BEISIBAICHHBIX HapyIIeHHH;

® TINpH OTCYTCTBUH JOKA3aTEHhCTB
BUHBI pabOTHHKA,

s  1pu YCTEUCHUH cpoxa
OpPHBICHEHAL paboTHuKa K
JMCUHITMHAPHOR OTBETCTBeHHOCTH.

[Tocne

13.9.8. TTOTYYCHHUS
[IpeaCTaBIEHMs IpeacenaTent
JHCLHILTHHAPHOK KOMMCCHH
Ha3zHa4daeT YIIOMHOMOYEHHOTO
YYacTHHKA JHUCHHIUIMHapHON
KOMHMCCHH. |
13.9.9. YojmoModeHHBIN
YYaCTHHK JUCUMIUIMHAPHOM
KOMUCCHH:

®  TOTOBHUT Marepuan

JUCIHHIITHHADHOI'O TPOH3BOACTEA;

e cobupaer ZOKa3aTenbeTRa
BHHOBHOCTH / HEBMHOBHOCTH
paboTHuKa,

* sampamigBaeT |y  pabOTHUKOB
HMuctrryta HeoOXOAHMBIE TOKYMEHTHI,
MaTepHalbl, MOACHCHHS.

13.9.10. HMudpopmaumd mo 3ampocam
YIIOJIHOMOUYEHHOTO YYaCTHUKA
JUCHUIUTHHApHOM KOMHCCHH
IPENOCTaBIIAETCS paboTHUKaMH

pemicHHe 00
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Committee makes a decision to refuse
to subject an employee to a
disciplinary liability in the following
cases:

e when there are no signs of a
disciplinary offense in the employee’s
actions;

e when a disciplinary misconduct
event did not take place;

e when discovered violations are
insignificant;

e when there is no evidence of the
employee’s guilt;

e upon expiration of the term when
an employee can be subjected to a
disciplinary liability.

13.9.8. Once the submittal has
been received, the Chair of the
Disciplinary Committee shall appoint
an authorized participant to the
Disciplinary Committee.

13.9.9.  An authorized participant
of the Disciplinary Committee will:

»  prepares materials for disciplinary
proceedings;

e collects evidence of the
employee’s guilt/innocence;

*  requests the necessary
doecuments, materials, explanations
from other employees of the Institute.

[3.9.9.  Information requested by
an authorized participant to the
Disciplinary Committee is provided by
the employees of the Institute within



Hncrutyra B Teuenuwe Tpex  (3)
pabourux AHe# ¢ marbl HanpapjIeHUs
saripocoB. HeobocHOBaHHBIH OTKa3 B

IpenoCTaBleHud  uHDOpMaUMUH  He
JIONYCKAETCS.
13.9.11. Joboe aumo, uUMEIOIee

HHPOPMAIUIO 110 (DAKTY BHISBIECHHOIO
JICIHILTHHAPHOTO TPOCTYITKA, BIIpaBe

[PEACTaBUThL  JJg  IPHOOINEHHA K
MaTepraiam JUCIIMIUTHHAPHOTO
OPOM3BOACTBA  CBOH  HMHCBMEHHBIE
TIOSICHEHU, UMEIOLIWECT V  Hero

OJOKYMEHTEI H HHEBIC JOKa3aTelIbCTBA.

13.9.12.  [HoxkazaTenbCTBaMH B
paMkax JUCILUTUIMHAPHOTO
[IPOU3BOACTBA MOTYT SIBIIATHCS:

®  IIpenacTaBieHHe 0
JUCIIUILTHHAPHOM IIPOCTYIIKE;

®  [IHCHMEHHBIE 00BACHEHHS
paboOTHHKE, TIPHBJIEKAEMOTO K

A CLII'II"I}IHHapH()ﬁ OTBETCTBEHHOCTH;

®  yCTHBIE OOBSICHeHMT paboTHHKA,

OPUBIEKAEMOro K JHCLHILIMHADPHOK
OTBETCTBEHHOCTH (B  cCiydae e€ro
OPUCYTCTBUA Ha 3aCENaHAM ),

®  axTHl / pelIieHHs MO Pe3yJIbTaTaM
IPOBEPOK JesTeNbHOCTH MWHETUTYTa,

COCTaBIICHHbIE YIIONHOMOYEHHBIMHI
oprasamy;

¢  JIOrOBOpHI, ITHCbMd, TETETPAMMEL,
coofnIeHus, HallpaBlleHHEbIE 110
JNeKTPOHHON  1modTe M WHEBIE
HUCBMEHHEIE I0Ka3aTeIbCTBa;

®  AKThI DKCIEPTHSEI;

®  HHLIC IOKA3aTeILCTRA.

13.9.13. Ilpu paspeluesun

JTUCIMIUTIHAPHON KOMHCCHeH nefa IIo
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three (3) business days from the date
of receiving the requests.
Unreasonable refusal to provide
information shall not be tolerated.

13.9.11.  Any person who has
mmformation about the revealed
disciplinary offense has the right to
submit their written explanations,
documents and other evidence in their
possession to be included into the
materials of disciplinary proceedings.

13.9.12. Evidence under
disciplinary proceedings may
include:

e a submittal on a disciplinary
offense;

e written explanations of the
employee subject to disciplinary
liability;

e oral pleadings of the employee
subject to disciplinary liability (if
present at the meeting);

e acts/decisions based on the results
of inspections of the Institute’s
activities made by authorized bodies;

e contracts, letters, telegrams,
messages sent by e-mail and other
written evidence;

e  examination reports;
e  other evidence.

3.19.13. When the Disciplinary
Committee considers the case on the



CYIIECTBY HH OHO M3 BLINIEYKA3AHHBIX
JIOKa3aTeNbCTB He HMEEeT
NpedMYyIIECTBEHHOR — CHIBI  Tiepex
APYTHUMHY J0Ka3aTebCTBAMH.

13.9.14. OO0 0OKOHYAHHK TIOAI'OTOBKHU
MaTEePHAIIOB JIMCIIMTLTHHAPHOTO
NPOM3BOACTBA YIIOIHOMOYEHHBIH

YYACTHUK AUCUMILIHHADHOR KOMHCCHH

~

B TCUCHHE > pa_60‘IHX JHCH H3BEeINaeT

npeacegaTens JUCIMTITMHApHON
KOMHCCHHM II0 aapecy 3JIeKTPOHHOMR
FIOYTHI, [IpeAOCTARICHHON
paboTomarenem.

13.9.15. Tlpencenarens
JUCIUATUIRHAPHOR KOMUCCHH
onpenenset BpeEMA U MECTO
[IPOBEAEHUS 3aceaHus

JII/ICI_II/IHJIHHapHOﬁ KOMHUCCHH, a TakKXe
Kpyr JIAL, NOSICRAIUX TPHTTAICHHIO
Ha  3acedaHHe. HpHI‘JTaIHeHHH a

3aceliagHe ,ZIHCHHHJIHH'apHOﬁ
KOMHCCHH HanpaBIIAKOTCA
ITPUTTIAIICHHBIM JIHLamM Ha

KOPHOPaTUBHEIH afpec 3IEeKTPOHHOM
TOYTHL

13.9.16. B cily4ae HESBKH
MPUTIAINCHHBIX HA 3acejlaHue JHII
JUCLHITTHApHAS KOMHCCHSI
paccMaTpuBaeT  BOOPOC B HX
orcyTcTBue. OTCYTCTBHE HA 3acelaHuy
IPUITIAIIeHHBIX JIUn, BIJTFOYAs
paboOTHHKA, B OTHOLIEHHH KOTOPOTO
HaYaTO OUCHUTUTHHAPHOE
IIPOM3BOACTBO, He ABIACTCA
OCHOBaHHEM Ut OTIIOKEHHS

3aceNaHus.
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merits, none of the above evidence
takes precedence over other evidence.

13.9.14. The authorized participant
of the Disciplinary Committee within
3 business days notifies the Chair of
the Disciplinary Committee of the
completion of the preparation of
materials for disciplinary proceedings
by an email address provided by the
employer.

13.9.15. The  Chair of the
Disciplinary Committee appoints the
time and place of the Disciplinary
Committee meeting, as well as the
persons to be invited to the meeting.
Invitations to the meeting of the
disciplinary committee are sent to the
invited persons to their corporate email
addresses.

13.9.16.  If the persons invited to the
meeting fail to attend, the Disciplinary
Committee shall consider the issue in
their absence. The absence of invited
persons from the meeting including the
employee in respect of whom
disciplinary proceedings have been
initiated shall not be a reason for
postponing the meeting.



13.9.17. B

3aceNaHuu
TUCHUITTHHAPHOH KOMHCCHH
paccMaTpUBAOTCH' MaTepHaIbI
IHCHUTLTHHAPHOIO IPOM3BOICTRA,

MOTYT OBITL 3aCHYIIAaHB OO0BICHEHUS
pabOTHHMKA, B OTHOILUEHHH KOTOPOIO

Havaro OUCHMITIIRHAPHOE
IIPOM3BOACTBO  (IIpH  YCHOBHUH  ETO
OPUCYTCTBHS Ha 3acelaHuH ),
BAKTHOYEHUS IPUBICYEHHBIX
IKCIIEPTOB, MOIYT  HCCIEeI0OBaThCA

HHEBIE J0Ka3aTelIbCTRA.

13.9.18. IucumniuHapHas

KOMHCCHS [IPH PACCMOTPEHHH BOIIPOCa
0  HAIOKEHWH  JUCHAIIHHAPHOIO
B3BICKAHHSl  YYWTHIBAET  THKECTS
COBEPIIEHHOTO IIPOCTYTIKE U
0DCTOATENLCTRA, IPH KOTOPBIX OH OBLI
coBepIleH (KaK CMArdaiollue, TaK H

OTAr4aroIIMe TUCUUIUIHHAPHY IO
OTBETCTBEHHOCTE ).
13.9.19. CwmsrgawonmMe

00CTOATENLCTBAMU SIBIIAIOTCH:

¢  IpenoTBpalleHHe PaOOTHHKOM, B
OTHOUIEHHH KOTOpOI'O BeIeTCs
NUCLMIUTHHAPHOE IIPOM3BOACTBA,
HeOMarompusITHEIX MOCAEACTBUHR
JUCLUILTHHAPHOTO IPOCTYIIKA;

¢ TIOJHOE J100poBOIBHOE
BO3MeINleH e yuiepda, NpHIMHEHHOIO
JMCHHIUVIHHAPHBIM IIPOCTYIIKOM;

®  yCTpaHEHHUE HapyLICHUH
TPYLOBBIX 0Of3aHHOCTEH K MOMEHTY
PacCMOTpPEHHs [iena ANUCIUILIMHAPHOH
KOMUCCHEH;

o npusHaHue paboTHUKOM dakTa
COBEPUIEHUA JUCUHUMITMHAPHOTO
IIPOCTYNIKA ¥ I[pPEJOCTaBIICHUE MM
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13.9.17. At the meeting, the
Disciplinary Committee considers the
materials of disciplinary proceedings,
explanations of the employee
subjected  to  the  disciplinary
proceedings (if present at the meeting),
findings of the experts involved and
other evidence.,

13.9.18.  When considering the
imposition of a disciplinary sanction,
the Disciplinary Committee takes into
account the severity of the offense and
the circumstances under which it was
committed (both mitigating and
aggravating the disciplinary liability).

13.9.19. The mitigating
circumstances are:

e prevention of the adverse
consequences of the disciplinary

offense by the employee subjected to
the disciplinary proceedings;

e full voluntary compensation of
damage caused by the disciplinary
offense;

e rectification of the violation of
labor duties by the time the case is
considered by the Disciplinary
Committee;

e cmployee’s confession of the
commitment of a disciplinary offense
and providing all the circumstances of



MONHOK  HHQOpPMAauWH IO BCEM
0OCTOATENBCTBAM €T0 COBEPLICHNS;

®  aKTHBHOE Yy4acTHe pabOTHHKA,
TIPHUBJIEKAEMOr0 X JMCLMILIMHAPHOM

OTBCTCTBEHHOCTH, B JHCHHILTHHADHOM

[IPOU3BOACTEE, AOOpPOBONIBHOE
COAEHCTBHE B YCTAaHOBJIEHUH (DaKTOB
[0 [IeNy;

¢  UHBIE obcToATeNBCTRA,
[IpHU3HAaHHEIE TaKOBBIMHU

JAHCLHILTHHAPHON KOMHUCCHEH.

13.9.20.  OrArqaromuMu
0OCTOATENBCTBAMY SBISAFOTCH:

®  COBEpUICHHE paboTHUKOM
HECKONBKHX U CLATUIHHAPHBIX
[IPOCTYIKOB B TEYEHHUE 1
KaJIEHJIapHOTO To/a;

®*  MpefocTaBlieHue
(aJIbCHOAIIAPOBAHHLIX JOKYMEHTOB M

JOKa3aTenbCTR, YHUUITOKEHHE
JOKYMCHTOB H  JOKa3aTelLCTBE B
mpolecce OCYILECTBIIEHUS

JUCITUIITTHHAPHOTO ITPOKM3BOACTRA.

13.9.21. Ecmu JUCIMITHHAPHAA
KOMHCCHA  BBIHECET  pelIeHHE O
[PUBIEUSHHH padoTHHKa K
OTBETCTBEHHOCTH, TO B IIPOTOKOJE

JOJDKHO COIEpPXaThCsl XOHATAWCTRO K
pexTopy MHCTHTYTa © npuMeHeHHH
JUCHUIUIMHAPHOIO B3BICKAHU K
paboOTHHKY ¢  yKa3aHHEM BHJA
PEKOMEHIYEMOI0  HHCIMINIHHAPHOIO
B3BICKAHKA,

13.9.22. Peurenue IUCLHIUIHHAPHOM
KOMHCCHHA TIPHHEMAeTCH myTeM
OTKPBITOrO I0JIOCOBAHUSA B OTCYTCTBHE
JHL, He SABIAMMXCS YJacTHHKaMU
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its commitment;

e collaboration of the employee
subjected to disciplinary liability in
disciplinary proceedings, voluntary
assistance in establishing the facts of
the case;

»  other circumstances recognized as
such by the Disciplinary Committee.

13.9.20. The aggravating
circumstances are:
e the employee has committed

several disciplinary offenses within 1
calendar year;

» provision of fake documents and
evidence, destruction of documents
and evidence during disciplinary
proceedings.

13.9.21. If  the Disciplinary
Committee decides to hold the
employee liable, then the minutes must
contain a solicitation to the President
of the Institute for taking a disciplinary
sanction against the employee while
specifying  the type of the
recommended disciplinary sanction.

13.9.22. The decision of the
Disciplinary Committee is made by
open vote while persons who are not
members of the  Disciplinary



JHCIHITIHHApHOH KOMHCCHH.
Y4acTHUKH JACITUILIMHAPHOM
KOMHCCHH, [pPUHSABIIME YyYacTHe B
3acellaiyK, TOJOCYIOT  «3a» WM
«IIPOTHUBY II0 CIEIYIOUIMM BOITPOCAM:
®  COBEpIINT A pabOTHHUK

AUCLMILIAHAPHEIH OPOCTYIIOK;
®  JOMXHO Jii ObITb HANOKEHO HA

paboTHuUKA JUCHUIITUHAPHOE
B3BICKAHME;

e JOJDKHO JM OBITE HAJIOXEHO Ha
paboTHEKA HpeLIOKEHHOE

OHUCHUIIJIMHAPHOES B3BICKAHHE.

13.9.23. Penienue [IpHHKEMAETCS
OONBPIIHHCTBOM TOAOCOE YUYACTHHKOB
HUCHUIUTHHAPHOH! KOMHCCHH,
YYACTBYIOLWIMX B  3acefaHHH. [lpu
PaBEHCTBE  TONOCOB  PeINaIOLIHM
ABIgETCA rofoc LpeacenaTens

JHCTIUITMHAPHOH KOMHCCHH.

13.9.24. Ilpencenarens
IUCIMIIMHAPHON KOMHCCHY Oriauiaet
[PUHSTHIE PELICHES.

13.9.25. Ilpotoxon 3acelaHus
JIMCIMIUIMHAPDHONH KOMHUCCHY JIOTIKEH
OBITE MOJITOTOBIIEH YIIOJTHOMOUYEHHBIM
YUACTHHKOM IOUCIUIUTHHAPHOK
KOMUCCHH W ITO/IIMCaH MpefceaaTeneM
JUCLUIDTHHAPHON KOMUCCUH B TEYEHHE
Tpex (3) pabouux gHell ¢ Hartel
3acelanmsl.

13.9.26. Kormus IPOTOKOIIA
3acenaHus AMCHUIITMHAPHOM
KOMHMCCHH B JEHb €ro MOJIUCAHHS
Hampagjisercs B JlemapTaMeHT 1o

pa60're C IIECpCOHAJIOM.
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Committee shall not be present during
the vote. The members of the
Disciplinary Committee who attend to
the meeting vote “pro” or “contra™ on
the following issues:

e  whether the employee
committed a disciplinary offense;
¢  whether a disciplinary sanction
should be imposed on the employee;

has

e  whether the proposed disciplinary
sanction should be imposed on the
employee.

13.9.23.  The decision is made by a
majority vote of the members of the
Disciplinary Committee who attend to
the meeting. In case of equality of
votes, the vote of the Chair of the

Disciplinary Committee shall be
decisive.
13.9.24. The  Chair of the

Disciplinary Committee announces the
decisions taken.

13.9.25.  The minutes of the meeting
of the Disciplinary Committee shall be
prepared by an authorized member of
the Disciplinary Committee and signed
by the Chair of the Disciplinary
Committee within three business days
from the date of the meeting.

13.9.26. A copy of the minutes of
the Disciplinary Committee meeting is
sent to the Human Resources
Department.



13.10. PaboTHHK, IpuBiiekaeMBblii K
JHCLUIUIMHAPHON  OTBETCTBEHHOCTH,
BIIPARBE:

* 3HaKOMHTBECH C  MaTepualiaMmu
AACIHUILTHHAPHOTO [IPOU3BO/ICTRA,
IOJIYYUTE KOTIHIO MpHKa3a 0
HATOXKEeHHHU OUCLUTUTHHAPHOLO
B3BICKaHH4, B TTOpAAKE,
ycraHoeneHHoM TK PO;

*  aBaTth 00BACHEHHS H
MpeICTARIATE JIOKa3aTeNbCTRa B
paMKax JHACITUITHHAPHOTO
IMPOU3BOJICTRA;

e 00xanoBaTh NPHKa3 O HATMKEHUN
JUCLHAIUIMHAPHOTO  B3BICKAHMA B

IOPSIZIKE, YCTaHOBIICHHOM
3aKOHO/ATEIBCTBOM.

13.11. Konrpoib cobmoaenus
JHCIHIITHHADHOM KoMHccueH
MPUHIMOOB, IOpsAKa X CPOKOB
OCYIHECTBICHUST  OHCHHIUIHHAPHOIO
IIPOM3BOZICTBA, MpaB ¥  3aKOHHBIX
WHTEPECOB YYaCTHUKOB
AMCLIUIITMHAPHOTO IIPOU3BOJICTBA,

H3JIOKEHHBIX B HacTosmux [Ipapumax,
OCYIIECTBIIfET pexrop MHcTHTYTA.

13.12. B TeueHue cpoka aeicTRHS
JHWCLMITTIMHAPHOIO B3BICKAHHI MEpHI
MOOILPEHNS, YKA3dHHbIE B HACTOSIIHX

IIpaBmnax, K pabOTHHUKY He
IPUMEHSIOTCAL.

14. CoobmeHus o HApyIIeHUAX

14.1. PaGoTHHKH HucTuTyTa
HMEIOT NpaBo coo0mIaTh o
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13.10. An employee subjected to a
disciplinary liability has the right
to:

o familiarize with the materials of

the disciplinary proceedings, receive a

copy of the order on the imposition of

a disciplindry sanction as stipulated by

the Labor Code of the Russian
Federation;

e give explanations and submit
evidence in the course of the

disciplinary proceedings;

o appeal the order to impose a
disciplinary sanction in the manner
stipulated by law.

13.11. The President of the
Institute controls the observance of the
principles, procedure and term of
disciplinary  proceedings by the
Disciplinary Committee, the rights and
legitimate interests of the participants
to disciplinary proceedings set forth in
these Rules.

13.12. The incentive measures
specified in these Rules shall not be
applied to the employee in the course
of duration of a disciplinary sanction.

14. Reporting of misconduct

14.1. Employees of the Institute have
the right to report violations of labor



HApYIIEHUAX TPYAOBOH HUCLHILUTHHEI,
NONOKEHHUH JIOKATBHBIX HOPMATHBHBIX
axToB  MHCTHTYTa,  JONYIUECHHBIX
ApyruMu  paboTHHKaMi HHCTUTYTAa,
BKIFOYas (aKrbl JUCKPUMUHALHH U
pecnefioBanys, (aanee — cooOImeHHe 0
HapyLieHUH ).

14.2. Coobmenne 0 HapyHIeHUH
HallpaBiIAeTCs C azpeca
KOPIIOPATHBHOM SIIEKTPOHHOH NOYTHI
Ha anpec ombudsman(@skoltech.ru u

paccMaTpuBaeTes pabOTHHAKAMH,
YITOJIHOMOYEHHBIMH PEKTOPOM
WuctutyTa Ha [IpOBEICHUE

COOTBETCTBYHOLIHX TPOBEPOK,.

14.3.B cnyyae BRISABIEHUS I[IPU3HAKOB

310ynoTpebneHui, HapyUIeHW
3aKOHOIATeIbCTBA Poccuiickon
Oenepanuu  cobpanHas HHGOpPMAaLUs
IepenaeTcs B JeénaprameHT
De30macHOCTH.

14.4.B ciy4yae BBIABIEHHA IIPH3HAKOB
HApYIUeHMs TPYLOBOH [HMCIIHILTHHEL,
HODM, YCTAHOBJIEHHBIX JIOKAIBLHBIME
HOPMaTHUBHBIMH akTaMH MEcTHTyTAa,
COCTABIAETCA aKT B COOTBETCTBHH C
MOPSIOKOM, yCTaHosieHHBIM 11.13.10.1

Hacrosumx  [IpaBmn, — coOpamHas
AHQOpMaIus Hepenaercs TS
pPacCMOTPEHUS HucnumtuHapHoi
KOMHCCHEH.

14.5. YDOTHOMOYEHILIC paboTHHKH
AHGOPMHPYIOT paboTHuKa,
HalpaBHBHIETO coolreHue 0
HApYIIEeHUH, 0 pe3yIbTaTax
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discipline,  provisions of local
normative acts of the Institute,
committed by other employees of the
Institute, including the facts of
discrimination and harassment
(hereinafter referred to as a report of
misconduct).

14.2. A report of misconduct is sent
from the corporate e-mail address to
the address ombudsman(@skoltech.ru
and is considered by employees
authorized by the President of the
Institute to conduct relevant checks.

143.In case of revealing signs of
abuse of power, violations of the
legislation of the Russian Federation,
the collected information is transferred
to the Security Department.

14.4. In case of revealing signs of
violation of labor discipline, the norms
established by the local normative acts
of the Institute, an act is drawn up in
accordance  with the procedure
established by clause 13.10.1 of the
present Regulations, the collected
information  is  transferred  for
consideration by the Disciplinary
Commuittee.

14.5. The authorized employees inform
the employee who sent the report of
misconduct of the results of
consideration of the circumstances set
out in the report within 10 working



PacCMOTpPEHU M3JI0IKEHHBIX B
COOOIIEHIH 0 HapyIIeHHH
OBCTOATENLCTE  MyTeM  HaNpaBIeHHs
nHchMa c ampeca

ombudsman(@skoltech.ru wa ampec
KOpIIOPAaTHBHOH IEKTPOHHOH I10YTHI
pabotHuka B TeueHue 10 paboumx
AHEH cO AHA NOCTYIUIEHHS COOOUICHMS
0 HapyuleHuH,

14.6. PaGoTHHKY,  cooOIIMBLIHE  ©

HaApyUICHHH,  He MOFYT OBITE
DOABEPTHYTEI  KakomMy —  nubo
NpecIeJOBaHUI0 B CBSI3H c

co0OIIEeHUEM O HAPYIIEHUH.

15. Marepuannuasg
OTBETCTBEHHOCTL CTOPOH TPYX0BOIO
A0T0BOPA

15.1. Cropora TPYIOBOTQ
J0TOBOpa (paGoTonartens 142021
paboTHHK), TNpHYHHUBLIAS  YIuepd
Apyroit cropoHe, BO3MEMIAET 3TOT
ymepd B cootBercteuu ¢ TK PO m

HHEIMH (b_eﬁﬁpHJIBHBIMI/[ 3aKOHaMH.

15.2. Marepuansnas
OTBETCTBEHHOCTL CTOPOHBI TPYAOBOTO
JoroBopa  HacTymaeT 3a  yuepo,

IPUYMHEHHBIH € Apyrod CTopoHe
3TOIO JOrOBOpa B PE3yNbTaTe €€

BUHOBHOTO IPOTHROIIPABHOIO
[IOBEeHUSA (neficTeuit WK
Oe3melcTBUs),  €CMM  HHOE  He

npeaycmorpedo 1K PO uam mHBIMK
benepasbHBIME 3aKOHAMHE.
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days.

i4.6. Employee cannot be retaliated in
any way for reporting of
misconduct.

15. Pecuniary liability of the parties
to an employment agreement

15.1. A party to an employment
agreement (employer or employee)
that caused damage to the other party
shall compensate this damage in
accordance with the Labor Code of the
Russian Federation and other federal
laws.

15.2. Pecuniary liability of a
party to an employment agreement
arises for damage caused by it to the
other party of this contract as a result
of its guilty illegal behavior (actions or
inaction) unless otherwise stipulated
by the Labor Code of the Russian
Federation or other federal laws



15.3. Kaxnasn U3 CTOPOH
TPYAOBOroO HoroBopa obd13aHa 10Ka3aTh
pasMep IPUUMHEHHOTO el yuiepha.

15.4, Pactopxenue  Tpyaororo
JOroBopa nocne MpUYMHEHUs yiepba
HE BjIedeT 3a coboii ocBODOMIEHHS
CTOPOHEI 3TOr0 IOTOBOpPA oT
MaTepHaANIEHOH OTBETCTBEHHOCTH,
npegyeMoTpensoi TK PO uwiau wHBIMI
benmepabHBIMHE 3aKOHAMHU.

15.5. Paborofarens,

OpUYHHUBIIMY  yHIepd  HMYILECTBY
paboTHMKa, BO3ZMELIAET 3TOT yilepd B
IIOJHOM 00beMe B NOPAZIKE U pasMepe,

ycraHoBaeHHEIMU TK P®, wuHBIMEH
(eneparbHEIME 3aKOHAMY.

15.6. MopanbHbIH Bpel,
[IPMYHUHEHHBbI paboTHUKY

HENPaBOMEPHBIMH  JeHCTBHSIMH MM
bespelicTRuEM paboronarens,
BO3MelaeTcss paboTHHKY B JIEHEXNHOH
dbopMe B pasMepax, OnpeneiIdeMbIX

COINTallJGHHEeM  CTOpPOH  TPYAOBOIO
JOrOBOpa.
15.7. Ipu HapyLIeHU]

paborojareneM YCTaHOBIEHHOTO CPOKa
BBIILTATEL 3apaboTHOH IUTAaThI, OFUIATHI
OTIIyCKA, BBUIUIAT [PH YBOJLHCHHH U
(vnm) ApPYTHX BBIILIAT,
[PUYHTAIIIMXCH paboTHHKY,
paboTogaTens obsA3aH BEIILTATHTS UX C
YILIaTOH [IPOIIEHTOB (reHexHoR
KOMITEHCALIMK) B pa3sMepe He HuKe
ogHOM c¢To naTmaecsTol  (1/150)

H7

15.3. Each of the parties to an
employment agreement shall prove the
amount of damage caused to if.

15.4, Termination of an
employment agreement after causing
damage does not entail the release of
the party to this contract from
pecuniary liability stipulated by the
Labor Code of the Russian Federation
or other federal laws.

15.5. An employer who has
caused damage to the employee’s
propeity shall compensate this damage
in full in the manner and amount
stipulated by the L.abor Code of the
Russian Federation and other federal
laws.

15.6. Moral damage caused to an
employee by unlawful actions or

inaction of the employer shall be

compensated to the employee in cash
in the amount specified by agreement
of the parties to the employment
agreement.

15.7. If the employer breaches
the established term of the payment of
wages, leave payment, payments upon
resignation and (or) other payments
due to the employee, the employer
shall pay them with interest (monetary
compensation) in the amount of not
less than one hundred and fiftieth
(1/150) of the Central Bank of Russia
key rate in force at that time of



HNEHCTBYIOUIEH B 3TO BpeMs KIOUEeBO
cTaBkH LlenTpaisHoro 6anka P® ot ue
BbITLJAYECHHBIX B CPOK CYMM 32 Kam/Iblii
IeHE  3alIEPIKKH, HaywHas  CO
CIIEIYIOLIETO THS fociie
YCTAHOBIIEHHOI'O CpPOKa BBILIATHL IO
IeHb axTIgecKoro pacuera
BKJTFOYUTENIBHO. IIpu  HemonHoM
BBHIIUIATE B  YCTAHOBIGHHBIX  CpOK
3apaboTHOH TwTaTel W (WAH) APYrHX
BBIILIAT, [IPUYUTAIONIAXCS PaOOTHHKY,
pasmep IPOIEHTOR (eHexHOM
KOMIIEHCaIMH) HCUHCHAETCH H3
(aKTHYECKH He BBILTAYECHHBIX B CPOK
CYMM.

15.8. TpynoBeiM AOTOBOPOM MM
3aKJIIOYAaEMBIMH B ITHCBMEHHOH dopMme

COrNAalICHHSMY, ITIpHIaraeMbBIMH K
HEMY, MOXEeT KOHKPETH3HPOBATHCS
MaTepYaIbHas OTBETCTBEHHOCTL
CTOPOH 2Toro moroeopa. Ilpum stom
AOTOBOpPHAs OTBETCTBEHHOCTD

paboTozarens mepen pabOTHHKOM He
MOJKET OBITh HIDKe, a paboTHHKA TIepe]
paboromareneM - BBIIE, YeM 5TO
npegycMorpeHo TK P® wid uHBIMH
penepabHEIMU 3aKOHAMH.

15.9. PabotHuK. o0s3aH
BO3MECTHUTH paboToaaTento
DpUYMHEHHBIH eMy HpsMOit
IeHCTBHUTENBHBIH yep0.

Hemnonydenssle moxoner (ymyuieHHAs
BBITO/Ia) B3bICKAHHIO ¢ paboTHHKA He

nogyuexar. MaTepHa.HBHaff
OTBCTCTBEHHOCTD pBﬁOTHHK&
HCKIIIOYaeTC s B Cirydasax

BO3HHKHOBCHHA yLuepGa BCIICOCTBHE
HGHpCOﬂOHHMOI"‘I' CHJibl, HOPM&IBHOIO
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amounts not paid on time for each day
of delay starting from the next day
after the due date for payment till the
day of actual settlement including. In
case of an incomplete payment of
wages and (or) other payments due to
the employee on time, the amount of
interest (monetary compensation) shall
be calculated from the amounts
actually not paid on time.

15.8. An employment agreement
or agreements made in writing and
attached thereto may specify a
pecuniary liability of the parties to this
contract. With this in mind, the
contractual liability of the employer to
the employee cannot be lower and that
of the employee to the employer
cannot be higher than that stipulated
by the Labor Code of the Russian
Federation or other federal laws.

15.9. The  employee  shall
compensate the employer for the direct
actual damage caused to it. Unreceived
income (loss of profits) shall not be
collected from an employee. Pecuniary
liability is not applied to an employee
in cases of damage done due to force
majeure, normal economic risk,
extreme necessity or necessary
defense, or the employer’s failure to
ensure proper conditions for the



XO3AMCTBEHHOI0  pHCKa,  KpaiHei
HEOOXOMMMOCTH MM HeoOXOmHUMOit
0DOpOHE! 6o HEUCIIOTHEHU A
paboTromaTeneM  OOsS3aHHOCTH  IIO

o0eclleYeHHIO HaIeXalpX YCIOBHH
AT XpaHEeHHMs UMYIIIECTBa, BBEPEHHOTO
pabOTHUKY.

15.10. MartepuansHas
OTBETCTBEHHOCTEL B IOIHOM pazMepe
IIPUYUHEHHOr0 yiepda BO3NaraeTcs Ha
paloTHHKA B ClyHasX:

1) xorna B cootBeTcTBUH ¢ TK PO mnn
UHBIMH (efepanpHBIMU 3aKOHAMU Ha
paboTHHKA BO3NOXKCHA MaTepHalbHAs
OTBETCTBEHHOCTE B IIOJTHOM pa3sMepe 3a
yiuepd, HpUYMHEHHBIH paboTojaTento
opH HCIIONHEHHN
TPY/AOBEIX 00g3aHHOCTEI;
2) HejocTauM LEHHOCTEH, BBEPEHHBIX

CMY Ha OCHOBAHHH CIELHATLHOIO
MHCBMEHHOI'O Jorosopa HITH
IIOJIYHEHHBIX MM 110  Pa3s0oBOMY
JOKYMEHTY,

3) YMBIILIEHHOTO IIPHYHHEHHS
yiepba;

4) npuuBHeHus yuiepba B COCTOSHHH
ANKOT0JABHOr0, HApKOTHUYECKOI'0 HITH
MHOTO TOKCHYIECKOTO OTIbSHEHHS,

5) npuuMHenus yuiepba B pe3yihTare
NIPECTYNHBIX  AeHCTBHH  pabOTHHKA,
YCTAHOBIEHHEIX IPUTOBOPOM CY/a;

6) npuuuHeHHs yiepba B pesyJIhTare
aIMHHHCTPATUBHOIO IIPOCTYIIKE, €CIH
TaKOBOH
COOTBETCTBYIOUMM T'OCYIaPCTBEHHEIM
OpraHoM;

7) pasriamnieHus CBEIICHU,
COCTABAAIOIIMX OXPaHAECMYIO 3aKOHOM
TafHy (rocyapcTBeHHYIO,

pabGOTHHKOM

YCTAaHOBJIICH.
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storage of property entrusted to the
employee.

15.10. Pecuniary liability in full
amount of the damage caused
shall be borne by an employee in
the following cases:

1) when, in accordance with the Labor
Code of the Russian Federation or
other federal laws, the employee is
liable in full for damage caused to the
employer while performing their labor
duties;

2) shortage of assets entrusted to them
under a special written agreement or
received by them under a one-time
document;

3) deliberate infliction of damage;

4) causing damage in a state of
alcoholic, narcotic or other
intoxication;

5) damage caused as a result of
criminal actions of an employee as
established by a court verdict;

6) damage caused as a result of an
administrative misconduct if such

doing has been established by a

relevant state authority;

7)  disclosure of  confidential
information protected by law (public,
official, commercial or other) in the



CITyKeOHYI0, KOMMEDUECKYID  HIH
HHYIO), B ClIydasX, NPeqyCMOTPEHHBIX
(benepaTbHBIME 3AKOHAMM;

8) npuuuHenMs ymepba He HpH
UCTOIHEGHHH pPabOTHHKOM TPYIOBBIX
00s3aHHOCTEH.

B OCTalbHBIX CIydasax 3a
INPUYHMHEHHBIR yiepd paboTHMK HeceT
MaTepHaIbHYIO OTBETCTBEHHOCTH B
Ipefenax CBOEro CPeaHero MecIuyHOro
3apaboTKa.

16. ®opma onaarel TPyaa, MOPSIOK,
MeCTO M CPOKY BBIILIATEHI
3apaboTHON MIaThI

16.1. Bemiara 3apaboTHOit
FUIATBI  TPOM3BOIOUICS B JEHEKHOH
Popme B Bamore PP (B pybnasx). B

CIIyyasx, HPENYCMOTPEHHBIX
3aKOHOAaTENRCTBOM PO o BamorHOM
PETYIMPOBAHAHU H BaTIOTHOM

KOHTpOIIE, BbliIaTa 3apaboTHOM IIaThl
MOJKET IMPOU3BOAUTECA B MHOCTPAHHOH
BaJIIOTE.

16.2. 3apaboTHad jIaTa
BhIILTAYUBacTcsi  pabOTHHMKY, — Kak
MPaBUIO, B MECTE BBIMONHEHUS MM
paborel  nubO  mepeBONHTCH B

KPeOUTHYKD OPTaHH3alHI0, YKa3aHHYK

B 3adBJCHUH pabOTHHKa, Ha YCIIOBHAX,
OIIPEENEHHBIX TPYIOBBIM JIOTOBOPOM.
PaGoTauk BIpaBe 3aMEHUTh
KPENUTHYIO OPraHM3allHio, B KOTOPYIO
HoJDKHA OBITH IepeBefeHa 3apadoTHas
IU1aTa, COOBIUME B MUCEMEHHOH Qopme
paboToaTernto 0b U3MEHEHUH
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cases stipulated by federal laws;

8) damage caused while an employee
was not performing their labor duties.

In other cases, the employee is
financially liable for the damage
caused within the limits of their
average monthly wages.

16. Remuneration, procedure, place
and terms of payment of salary

16.1. Salary is paid in cash in the
currency of the Russian Federation (in
rubles). In cases stipulated by the
legislation of the Russian Federation
on currency regulation and currency
control, salary can be paid in foreign
currency.

16.2. The salary is paid to the
employee, as a rule, at the place where
they work or it is transferred to a credit
institution specified in the employee’s
application on the terms governed by
an employment agreement. An
employee has the right to change the
credit institution to which the salary is
to be transferred, informing the
employer in writing about the change
in the details for the transfer of salary
no later than fifteen (15) calendar days
before the day of payment of the



PEKBU3HUTOB JUIA NepeRoja 3apaboTHOH
IUIATE] He NMO3JHEE YeM 3a MSTHAIUATH
(15) xanenpmapupIx mHEH OO JHSA
BBLITUIATEI 3apaboTHON IIIATEL.

16.3. 3apaboTHas iaTa
BBRITIJIAYHBAETCS HEIOCPEeICTBEHHO
paboTHHKY, 32 MCKIIOUECHUEM CIIYYaeB,
Korga  MHOM  cnoco®  BHILIATHI
npeLycMaTpUBaeTCs benepatbHLEIM
3aKOHOM HJIH TPYIOBEIM JOTOBOPOM.

16.4. BriwiaTta 3apaboTHOH
[UI4TBI ITPOM3BOAMTCA ABa (2) pasa B
Mecall — 10 w 25 upcma Kakgoro
Mecsta. Ilpw  coBmagenuuw — gHA
BhIIIATEl  3apabOTHOM  Iatel ¢
BBIXOIHEIM 15005 HepabounM
pazHUIHBIM IHEM BEIIIATA
3apaloTHOM  IUIATBl  FPOU3BOIUTCH
HaKaHyHe 3Toro mHs. 3apaboTHas

INIATa BBIIAYMBACTCS B CIEAYIOLIEM
TIOpsaKe:

16.4.1. 25 ypcna KaKIaoTo
Pacd4eTHOIO Mecana — 3a repuog ¢ I mo

15 wyucaa pacyeTHOro Mecsua B
pasmepe, PAacCcUHTAHHOM
IPOIOPIMOHAIBHO 0TpaboTaHHOMY
BpEMEHHU 54 c yUeTOM
KOMIIEHCALMOHHBIX, CTUMYIUPYIOIIHX
(IIOOLIPHUTENBHBIX)  BBIUIAT, KPOME
BBIILIAT, IIPUHATHE  peIcHHE O

BBIIIJIATE KOTOPBIX B COOTBETCTBHH C
TPYAOBEIM  3aKOHOZATENbLCTBOM P,
NOKanbHBIMA HOPMAaTHBHBIMH aKTaMu

paboTojaTenst  IPOM3BOAMTCS IO
pe3yisTaram paboTsl 3a
OIpeneneHHEIH NIEPROJ (Mecsi,

KBapTaj, INONroja, I'Om, HHOe), 3a
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salary.

16.3. Salary is paid directly to
the employee except for cases where
another method of payment is
stipulated by federal law or an
employment agreement.

16.4. Salary is paid twice a
month: on the 10th day and 25th day
of each month. If the salary pay day
coincides with a day off or a non-
working holiday, salary is paid before
this day. Salary is paid as follows:

16.4.1. On the 25th day of each
financial month for the period from
the 1st to the 15th of the month in an
amount calculated in proportion with
the time of actual work and taking
into account compensations, incentive
payments except for payments, the
decision on the payment of which is
made in accordance with the labor
legislation of the Russian Federation,
internal policies and procedures of the
employer is paid versus the results of
work for a certain period (month,
quarter, six months, year, other) after
personal income tax;



BBEIYETOM Hajora Ha  JOXOJIbI
(DU3HIECKHX JIML;

16.4.2. 10 YyHCIa Mecsa,
CIEefyIOIIere  3a  pacyeTHRIM, —

OKOHUATENBHBIH. pacueT 2a mecsil. [Tpu
OCYILECTBICHUU OKOHYaTeIbHOTO
pacyeTa 3a Mecsl, B COOTBETCTBHHU C
38KOHOAATEIECTROM P, w3
3apaboTHOH ILIATH pabOTHHUKOB
[IPOM3BOAUTCS YAEPXKAHHE  BceX
IPUMEHMMBIX HaJIOr0B (B 4YacTH, He
YACPKAHHOH B COOTBETCTBHH  C
MONOXKEHUAMH Dpeaslaylero adzana
HACTOAIIETO I[IYHKTa), a8 TakyKe HHBIX
yiaepKaHuit #3 3apaboTHON MAaTHl B
NOps/IKE, NPEAYCMOTPEHHOM CTaThAMMU
137-139 TK P®.

16.5. Ilpp  kaxnmod  BBIIUTaTe
3apaboTHOH mmatel (ABa (2) pasa B
Mecal) pabOTHHKY B IIHCBMEHHOMH
dopmMe myTeM HalpaBIeHHs Ha ajpec
3A€KTPOHHOK II0YTHI,
IIpeIoCTaBIIeHHOU pabotopmarenem,
IPe/I0CTaBIAeTC PacYeTHBIH JTUCTOK, B
KOTOpOM OTpakaercs HHQOpMAlng o
COCTABHBIX YacTsx 3apaboTHOH ILIATHI
3a COOTBETCTBYIOIUIA EPH O,
pasMepax HHBIX CYMM, HAYMCIICHHBIX
paboTHUKY, B TOM dHuclIe 006 omare
OTIIyCKa, O pasMepax ¥ 00 OCHOBAaHUAX
IpOU3BECHHBIX YIEPIKaHHH, a TaKKe

obeit IEHEXKHOM CyMMe,
nognexaueH BBITLIIATE. Qopma
PACYETHOrO JHCTKA YTBEPKAAETCS B
paMKax YUETHOU TIOJIMTHKH
HUnctuTyTa.

16.6. Ormnara OTIIyCKa
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16.4.2. On the 10th day of the
month following the financial month
is the final settlement for the month.
In accordance with the legislation of
the Russian Federation, when
making the final payment for a
month, all applicable taxes (not paid
in accordance with the provisions of
the previous paragraph of this
clause), as well as other deductions
from salary as stipulated by Articles
137-139 of the Labor Code of the
Russian Federation are withheld.

16.5. Upon each payment of
salary (twice a month), an employee is
provided with a payslip by sending it
to their personal electronic account.
The payslip contains information on
the components. of salary for the
corresponding period, the amount of
other sums accrued to the employee
including leave pay, the amount and
grounds for the deductions made, as
well as the total amount payable. A
form of the payslip is approved within
the framework of the accounting
policy of the Institute.

16.6. Leave pay is made no later



IIPOU3BOUTCA HE TO3/IHEE UeM 3a TPH
(3) nust mo ero Hauana. Bo uzbexanue

HAPYIICHHA 3aK0HOIaTC/ILHO
YCTaHOBJICHHBIX CpOKOB OIL1aTheI
OTITYCKA HC JAONYCKaeTCsa

corjacopaHue padOTHUKY IlepeHoca
EXEroJHOr0 OILTAYHBAEMOTO OTIIYCKA
OTHOCHTEIBHO JIATEL,
3aIUTAHUPOBAHHON B YTBEPKICHHOM B
HajniexaleM  Topgake  rpaduke
OTIYCKOB, €CIM Iiojava pabOTHHKOM
3agBICHHAA Ha €YKET'OIHBIH
OIJIAYWBAEMBIH OTITYCK OCYLIECTBIEHA
TIO3QHEE YeM 3a 0Tk () pabounx queit
JI0 HAYajIa OTIyCcKa.

16.7. {Ipu BRIIIATE 3apaboTHOH
raTel paboronarens 06s13aH H3BEIIATH
B nHMcbMmeHHo#  dopMme  Kaxnoro
paboTHHKA:

® 0 COCT4BHEIX 4acTaX 3apaboTHOM
IaThl, [pUYATaoNIeHcs oMy 3a
COOTBETCTBYIOLHI nepro;

* 0 paMepax  HHBIX  CYMM,
HAauHCIIEHHBIX pabOTHUKY, B TOM YUCITE
AeHeXHOH KOMIIeHCAIUK 3a
HapyIIeHne paboTomarenem
YCTAaHOBIEHHOTO cpoxa
COOTBETCTBEHHO BHILIATHI 3apaboTHOH
ILTaThl, OMNATHl OTITycKa, BBHILIAT IpPH
YBONBHEHNH U (FUIH) JPYTHX BBHITLIAT,
NPHUIMTAIOMMXCS PaOOTHHKY;

e 0 pasMepax U 00 OCHOBaHMSX
TIPOM3BEICHHBIX YEpKaHM;

e 00 o0mell JAeHeXXHOH CcyMMe,
IIoIIesKaleil BpITIaTe.

16.8. PacueTtHble JIHCTKH,
colepkallpe ykazaHHele B 1.15.7
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than three (3) days before the leave
begins. In order to avoid violation of
the terms of leave pay established by
law, it is prohibited to shift an
employee’s annual paid leave with
respect to the date planned in the duly
approved leave schedule if the
employee submits an application for
annual paid leave later than five (5)
business days before the beginning of
the leave.

16.7. When paying salaries, the
employer shall notify each employee
in writing of the following:

» the components of the salary
payable to them for the corresponding
period;

¢ other amounts accrued including
monetary compensation for breach of
the established term of the payment of
wages, leave payment, payments upon
resignation and (or) other payments
due to the employee;

e the amount and foundations for
the deductions made;

e the total amount payable.

16.8. Payslips  containing the
information on salary for the relevant



IIpaBui cegeHus o 3apaboTHOH miaTe
3a COOTBETCTBYIOIINH IIEPHOT,
PacCBUIAIOTCA Ha  I[IPEIOCTaBICHHEIE
paboromareneM agpeca 3IEKTPOHHON
moytel  palOTHWKOB ¢ ajpeca
3JICKTPOHHOM! IIOYTHI
salary(@skoltech.ru. Tlo mHceMenHoMy
3adBIEHMI0O  pabOTHMKA  PacueTHBIH
JTUCTOK MOXeT ObITh HalpaBleH Ha
HHOH aipec »IeKTPOHHOHW TIOYTHI,
YKa3aHubli pabOTHUKOM.

17. Tlopsigox paceMOTpeHHS N
paspemieHHs HHIUBHIYA/IBLHBIX
TPYAOBBIX CTIOPOB

Ilopsanox paccMOTpEeHUS  TPYHOBBIX
CIIOPOB  Mexay paboromareneM u
pabOTHHKOM, MeXy paboTomaTeneM K
JIMLOM, paHee COCTOARBINUM B
TPYZOBBIX  OTHOLIEHHSIX C  3THM
paboTtogaTeneM, a TaKKe MEXOY
paboTonaTeneM U JTULOM, H3bSBUBIIAM
KenaHue 3AKITIOYUTH TPYHOBOH
IOTOBOp ¢ paboromareaeM, B cilydyae
OTKa3za paboTojarens OT 3aKIIOUEHMs
TaKoro jorosopa peryiupyercs TK PO
M UHBIMH (efepaTbHBIMH 3aKOHAMH, 4
MOPAZOK  PACCMOTPEHHA eI IO
TPYAOBBIM cHopam B cynax
ONpPENeNAeTCs, Kpome TOTO,
IrpaxaaHCKiM NpoLecCyaIbHBIM
3aKOHOAATENLCTROM PD.
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period specified in clause 15.7. of the
Rules shall be sent to the employees’
e-mail addresses provided by the
employer from the e-mail address
salary(@skoltech.ru. Upon a written
request from an employee, the payslip
can be sent to another e-mail address
specified by the employee.

17. Procedure for settlement of

individual labor disputes

The procedure for settlement labor
disputes between an employer and an
employee, between an employer and a
person  who previously had an
employment relationship with this
employer, and between an employer
and a person who wanted to make an
employment agreement with an
employer and the latter refused to do
so, is regulated by the Labor Code of
the Russian Federation and other
federal laws, and the procedure for
hearing cases on labor disputes in
courts is additionally governed by the
civil procedure laws of the Russian
Federation.



®UO paboruuka/ Name of the employee
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OBXOJXHOH JUCT

EMPLOYEE EXIT FORM

Hata yBonsHenus/ Date of dismissal

[Tprnoxenue No |
x [TpaBunam BHYTpeHHEro TpY10BOTO PacropsAaka
Appendix 1
to the Internal Labor Regulations

Ilepeyens
MATEPHANbLHBIX
LeHHocTed 1
JOKYMEHTALUH,
[1O/IJI KA LT
nepegaye
Paboromarenio
NpH YBOJBHEHHH
List of material
assets and
documentation to
be transferred to
the Employer
upon dismissal

Or1BeTcTREHHOE
CTPYKTYpPHOE
MoApAa3seIeHHe
Responsible
structural
subdivision

OHO
Name

Mecrononomx
CHHe
Location

Moamuces
Signature

Jara
Date

Kommen
Tapuu
Comme
nts

PatGouas
JOKYMEHTALIHA U
obopyaoraHue
Work documents
and equipment

HenocpencTreHHEH]
PYKOBOAMTEh
Immediate
supervisor

D yHKIHOHAABHERIH
PYKOBOZWTENb {1
paboruuxoe [TITC)
Functional
supervisor {in case of
faculty)
Heraprament
obpazopanus (ans
paGotHuxos [II1C)

Education

Department

(ini case of faculty)
O0BeKTb! PHHAHCORO-
MaTepHanbHoH AHMUHHCTPATUBHBIH
OTBETCTBEHHOCTH | ACMApTAMEHT
Material assets Finance and

Administration
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Department
HorepeHHocTH [TpaBogoit
Powers of the JenapTaMeHt
Attorney Legal Department
KomnstoTeproe HenaprameHsT
obopyioBaHue KHPOPMALLHOHHBIX
Computer TEXHOA0T M
equipment IT Department
MobuisHas cea3p | DUHAHCOBO-
Mobile services | anMMHHCTPaTUBHDII
AenapTaMeHT
Finance and
Administration
Department
Kunne @uHaHCOBO-
Housing AJIMHHHCTPATUBHBIN
JelapTaMeHT
Finance and
Administration
Department
OuHaHCORAA @uHAHCORO-
38 0/KEHHOCTh aAMMHUCTPATHBHBEHA
Financial debts AenapraMeHT

Finance and
Administration

Department
byxranrepckas PuHaHCOBO~
OTYETHOCTE aIMHHHCTPATHBHLIH
Accounting AeNapTaMmeHT
reporting Finance and

Administration

Department
JIMC Henapramenr no
Voluntarily paboTe ¢
Health insurance | nepconanom

Human Recourses

Department

Tlpomnyck Ha HenapravenT
xamrryc / BesonacHocTY
[Tponyck Ha Security department
aBTOMOOMTB
Passes

JenapTament no pabore ¢ nepcoHanomM /

HR Department

«

»

20
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[Tpunoxenue Ne 3

K [lpasunaM BHYTPEHHErO TPYNOBOrO pacnopajika
Appendix 3

to the Internal Labor Regulations

Hepevenb gosxuocTeit pAGOTHHKOB ¢ HEHOPMHDOBAHHEEIM PAlo4YnM dem
€ YKa3aHIEM HPOJ0/KATENbHOCTH €XKErOHOI0 A0N0JAHHTEALHOT0 OTIYCKa
The list of positions with irregular working hours with the duration of additional annual leave

HaumenoBanHe JOMKHOCTH ITpoAdKNTENLHOCTE eHKEroJHOTO
Position JOIMONHHTEABHO OILTAYHBAEMOI0 OTIYCKA
Duration of additional annual leave

Pexto 3 KameHAAPHEIX JHA
p

President 3 calendar days
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[Npunoxenue Ne 5

i [IpaBusam BHYTPEHHErO TPYIOBOTO pacnopaaKa
Appendix 5

to the Internal Labor Regulations

HPUKA3 / ORDER No

O gopsmiposanin Jucunnangapioii Kosuecnn /
On the Formation of the Disciplinary Committee

C HEIBIO obecrneyenns CcoDINIOAeHMS
TpeboBaHUi  TPYZAOBOTO  3aKOHOJATENLCTBA
Poccuiickoit Depepanun, ofecrievueHus
BCCCTOPOHHETO, TOJHOTO M OOBEKTHBHOIO
PACCMOTPEHHA  CHUTYAUMi, CBA3AHHBIX C
HAPYUIEHUAMH  TPYJOBBIX obsa3aHHoCTE i
padoruukaMd B  CKOJKOBCKOM  HHCTUTYTE

HayKW ¥ TexHonoruit (aanee - «Muerurym»),

In order to ensure compliance with the labor
legislation of the Russian Federation, to ensure
comprehensive, complete and objective
resolution of the situations related to violations
of employment duties by the Employees in
Skolkovo Institute of Science and Technology
(hereinafter - "the Institute"),

HPUKA3BIBAIO /I hereby order:

1. Cdopmuposars Jlncuunavxapryio
KOMHCCHIO B CIIEAYIOLEM COCTaBE:

2. VcraHoBHTDH cpox OCYHIECTBIICHUA
nonHomMouri JMCUHIITUHAPHOH KoMHCCcHH
B yKa3aHHRIX COCTaRaxX — C JaThl M3JaHHA
HacTofAWero npuKasa 1o F.

tud

O3HaKoMMTE C COAEpKaHHEeM HACTOAIIEro
rnpurKasa, paboTHHKOB HHeruryTa,
YKa3aHHbIX B HACTOALLEM DIpHKa3e.

4. KouTtpons 3a MCMONHEHUEM HACTOANIETO
[pUKa3a OCTaBJAO 3a CODO0I.

Pexrop / President

1. To form the Disciplinary Committee in the
two compositions with membership of the
employees as follows:

2. To set the period for execution of the
duties of the  established personal
compositions of the Disciplinary Committee
as from the date of issuing of the present
Order till .

3. To familiarize with the contents of the

present Order employees mentioned in the
Order.

4. This Order shall be followed by myself.
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i [paBuaam BHYTpeHHEro TPYAOBOIO Pacnopsika
Appendix 6

to the Internal Labor Regulations

Mocksa / Moscow

NPHUKA3 / ORDER N
O nasiokeHHH ANCHHIVIHHADHOTO B3bIckaunsa/ On imposing a disciplinary sanction.

« » 20
coOBITHS).

(MpexocTaBUTE  OMHCAHHE

On

.20 (provide the description
of the event).

HucuunuHapaoil  koMHccHell OLIIO yCTaHOBAEHO
copepiticie (PHO) ROMKHOCTHOTO KpOCTYIKa, a
HMEHHO:  HApPYUIEHB  ITYHKT/MYyHKTHI
JomxHocTHOH uHETPYKUHH (YKa3aTh OOMMKHOCTE),
(TpYHOBOIrC JOrOBOpPE, JOKANBHOTO HOPMATHBHOLO
akra). Ha ocuoBaunm c1. 192, ¢1.193 Tpynororo
xozekca Poccuifckoit Qenepannm,

Disciplinary Committee has detected disciplinary
offence, through improper fulfillment of the job
duties i.e. articles ... ... of the Job Description
{Employment Agreement, Policy, Order). Based on
the Cl. 192, 193 of the Labor Code of the Russian
Federation,

ITPHKA3LIBARD/ I hereby Order:

1. Tlpumennts k WO, Homxuoctsh, (3 B psge
CyUaes Takoke: MoJpa3feNeHte), 3a HeHaeWallEe

UCNOAHEHHE BO3JIOMKEHHBIX Ha Hero/Heé
obsa3zanHocTel, a HMEHHO: HeHazexalee
HCHOMHEHHE MYHKTA/MYHKTOB ...... HomxrHoctuo#
HHCTPYKLIMH HomxHocTs, JHCIMIFYHAPHOE

B3BICKaHHE B BHAE 3aMedaHus / BRITOBOPA.

1. For improper execution of job responsibilities, i.e.
violation of paragraphs ....,.. of the Job Description
of Position, to impose a disciplinary sanction of
warning / reprimand on Empioyee’s name, Position,
(subdivision if required).

2. Pykosogutemo [lemapramenta no pabore ¢
nepcoHanoM {PUO) esnaxomuts {QHO paborHuka)
¢ Hactoamum [lpukazoM nmon  pocnuce B
YETAHOB/ICHHbIE 3akoHogarenscTBoM Poccuiickoii
Denepaliui CpoKy.

2. Head of HR Department (Name) shall familiarize
(Employee’s name) with the present Order upon
signature within the timeframe established by the
legislation of the Russian Federation.

3. KonTponb 3a ucnonnenneM Hactodmero llpukasa
OCTaBAAN 32 -coboii.

3. The execution of the present Order will be
followed by me personally.

QOcHoBaHus!

IMucementoe odbsichenne GHO paboranka
JlOMKHOCTHAY MHCTPYKUMA (oMkHOCTE) o7 . 20 1.
Iporoxon JuCunIsMHAPHON KOMHCCHH

Hnute aoxymentel (cayxefHas 3aMHCKa PYKOBOIMTENA IOAPA3IENeHNs, NpoUite)

Grounds:
Written explanatory note from (Employee’s name)
Job Description of the (Position) dated . 20

The Minutes of the Disciplinary Committee

Other documents (Internal Memo of the Immediate Supervisor etc.}
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Pextop/ President AL Kyaewos / A.P. Kuleshov

C Hpurasoar ozuaxosmen/ I confirm that I've been familiarized with this Order

(dama, QHO, nodnucy/ date, name, signature)
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x [IpaBHamM BHYTPEHHETO TPYAOBOTO pacriopaaka
Appendix 7

to the Internal Labor Regulations

AKT Ob OBHAPYXKEHMM AUCHUILTHHAPHOT'O ITPOCTYIIKA/
ACT OF DISCIPLINARY OFFENCE DETECTION

20

L.

OUO, R0MKHOCTH THL, COCTABHBIIUX aKT
Name and position of the drafters

1)
2)

2

@®HO, nomxHoCcTs pabOTHUKE, COBEPILHBILETO
JUCLUILTHHAPHEIA NPOCTYIIOK (Janee —
PaGotuuk)/ Name and position of the employee
committed Disciplinary Offence (hereinafter —
Employee)

CTpykrypuoe noapasaenenue Paboruuka/
Department of the Employee

Bpems cocragrenus akra/Time of drafting the Act

Mecro cocrasnenus/Place of drafting the Act

Hactosunm aktom yaocTopepsercs corepiienne PabotHukoM cienyroutero JMCUMITIMHAPHOTO
npoctynka/ By the present Act the following Disciplinary Offence committed by the Employee is fixed:

CyuwHocts, Jata 1
BPEMS COBEPIUCHHS
POCTYIIKA,
COINYTCTBYIOIIHE
obcrostensersa/ The
nature of the Offence,
date and time of the
Offence, related
circumstances

Cognepxatue nannoro akra nojrsepxaaem/ [ confirm the correctness of the data in the present Act:

PHO, 10mBKHOCT,
MTOATIHCE JIMIL, 1) /
COCTABUBIIIMX AKT ;
Natne, position and 2) /
signatures of drafters ;

3) /
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C coodepacanuest nacnosuyezo Axma osnaxomien, o neobxoduMochiu npedOCMAGUML HUCLMEHHBIC
obvscienus ¢ coomeememeuu co cmamveti 193 Tpydosozo xodexca P® yeedomuen /1 confirm that I
have been familiarized with the content of the present Act and notified that T have to provide
explanations in writing according to the ¢l.193 of the Labor Code

DHO, ddma, nOONUCH! Name, date, signature
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Kk [IpaBuiaM BHYTPEHHEFO TPY/IOBOIO PACHOPSAKA
Appendix 8

to the Internal Labor Regulations

AKT OB OIIO3JAHNI HA PABOTY/ LATE FOR WORK DETECTION ACT

o 20
®HO, RomKHOCTH AKL, COCTABKRIINX KT 3]
Name and positions of the drafters 2)
3)

CTpykTypHoe noapaszesienye — 00LeKT NpoBepkH
#sxi paboTuukos/ Department — subject for attendance
check

Bpewms cocrasaenns/ Time of drafting the Act

Mecto cocrasnenns/Place of drafting the Act

[To pesysbTataM nposepk# sBkH pabOTHHKOB YCTaHOBIEHO oTo3AaHue Ha paboty/ As a result of attendance check

the lateness for work was detected

GHO, nomkHoCTE OMO3AARIIEro padoTHHKE
Name and position of employee late for work

HpogomkurensHocTs onozaadus/Duration of tardiness

Bpems npixoaa Ha pabory/Time of attendance

Co cnos PaSornnka npuydunoil onozjanus seusiock / The reason for being late for work according to employee

was

C moux cnoB 3anucano Bepto / The above is an accurate account of my statemerit

signature)

(noamick,

B coorsercTsuu co ¢r. 194 Tpynosoro Koaexkca PO ¢ PaGoTHuka Gsiio 3aTpeGoBano oObACHEHHE B THCHMEHHO
dopme/ According to the cl.194 of Labor Code the employee has been required to present explanation in writing

Comepxanue JaHHoro akra monrsepicnaes/ I confirm the correctness of the data in the present Act:

DOHO, 1omKHoCTE,
MOAMHCE KL, 1)

/ ;

[IPHCYTCTBYIOILMX MIPH

COCTaBJeHMH aKTa 2)
Name, position and
signatures of persons 3)

present




C codepacanuen nacmosugeao Axma osiaxomaen/ I'm familiarized with the content of the présent Act

DO, nodnucs/ Name, Signature
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K [IpasuiaM BHYTPEHHErO TPYIOBOTO paclopsika
Appendix 9

to the Internal Labor Regulations

AKT Ob OTCYTCTBUU HA PABOYEM MECTE/
ABSENCE AT WORK DETECTION ACT

|I__I| 20HW r.
QHO, A013KHOCTD UL, COCTABUBLINX aKT 1)
Name and position of the drafters 2)
3)

CrpyKrypHoe 11o/ipasjenenue — 00beKT NPOBEPKU
ABKH padoTHuKos/Department — subject for
attendance check

Bpewms cocraraenus akra/Time of drafting the Act

Mecto cocrapiienusi/Place of drafting the Act

ITo pesynbTaTam npoeepku ABKH pabOTHHKOB YCTAHOBIEGHO OTCYTCTBME HA pabouem Mecre/ As a result
of attendance check the absence at work has been was detected

DHO, 10mKHOCTD OTCYTCTBYIONIErO padoTHUKA
Name and position of employee absent at work

[TpopomkuTensHOCTL OTCYTCTRHA (BpeMA
OTCYTCTBHS, KOJIMYECTRO HACOB/ B TEUEHHE BCETO
JtHST)

Duration of absence (period, duration/ during all
working day)

Conepxcanne nannoro akra noareepxcagem/ [ confirm the correctness of the data in the present Act:

DUO,

AOJKHOCTSD, 1) / :
IMO/IITHCH JIHIL,

COCTaBUBINKX 2) / ;
AKT

Name, position | 3) /

and signatures of
drafters

C codepocanuem nacmosiyezo Axma 03HAKOMACH, 0 HEOOXOOUMOCHIU APEAOCIMABUIY NUCLMEHIIbLE
obwacHenus @ coomesemcemesuu co cmamseli 193 Ipyoogozo koderca P® yeedomaen /I confirni that I've



been familiarized with the content of the present Act and notified that I have to provide explanations in
writing according to the ¢l.193 of the Labor Code

DHO, oama, noonucy/ Neme, date, signature
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K IIpaBiiaM BHYTPEHHErO TPYA0BOTO PACNOPRAKA
Appendix 10

to the [nternal Labor Regulations

AXT O HEIPENOCTABJERUN NUCHMEHHBIX OFBSICHEBMHA /
ACT ON THE FAILURE TO PROVIDE EXPLANATIONS

" 1" 20_ E‘,

DU, TOMKHOCTH AL, COCTABUBILIMX KT
Name and position of the drafters

OHO, pomxnects paboTHHKA, COBEPIHINBIIErO
JHCLUMIIURApHLIH TpocTynok (anee — PaboTauk)/
Name and position of the employee commitied
Disciplinary Offence (hereinafier — Employee)

Bpewms cocrannerns akra/Time of drafting the Act

Mecto cocrarnenus/Place of drafiing the Act

HacTosuyM akToM YAOCTOBEPAETCA HeNpeNOCTABMEHHE THCEMEHHBIX 00BACHEHHH B OTHOWEHHH
COBEPLUBHHS AUCLUIAMHAPHOIO NPOCTynKa. YBenoMieHHe 0 HeoDXoAMMOCTH APeJOCTaBHTh THCBEMEHHbIE
O0BACHEHNA B CPOK A0 6o nomyveHo paboTHHKOM _ , 0 4eM CBHIETENbCTBYET JIMUHas NoiNHeh
pabOTHUKA HA YBEROMACHHH.

By the present Act we confirm that has not provided written explanation on committing disciplinary
offence. Employee was required to provide explanations -in writing till on as confirmed by
his personal signature.

Coznepxanue gaHHoro akra nogreepxuaem/ | confirm the correctness of the data in the present Act:

®HO, AOMKHOCTE,

MOARKCE JTHL, 1) / ;
COCTABUBIIHX aKT 2} / ;
Naine, position and 3) /

signatures of drafters
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IMTpunoxenue Na 11

K IlpaBuiam BHYTpPEHHEro TPYJOBOTO Pacnopaika
Appendix 11

to the Internal Labor Regulations

B JIMCUHMOAHHAPHYIO KOMUCCHIO

CKOMKOBCKOTO HHCTHTYTA HAYKHM M TEXHONOTHH

To the Disciplinary Committee

of the Skolkovo Institute of S¢ience and Technology

Ot/ From:

NMPEACTABJEHUE O NPUMEHEHUH MEP ZUCHHOJIMHAPHON
OTBETCTBEHHOCTW/ REPRESENTATION ON THE DISCIPLINARY OFFENCE

OHO, nomxHocTs paboTHHKA, TONYCTHBIIETO
JACHUMTMHAPHBIN OpocTynox (aanee —
PadoTiuk)

Name, position of the liable employee
(hereinafter — Employee)

CrpyxrypHoe noapasnenenye / Department

Henocpencreenunlit pykosoautens (GPHO,
AdomkHocts)/ Immediate Supervisor (name,
position)

QyHxuHoHanbHbii pykopogutens (BHO,
nomkHocTh)/ Functional Supervisor (name,
position)

T[Ipouy paccMOTPETh BO3MOXKHOCTE MPHMEHEHUS Mep AHCUMILIHHAPHOM OTBETCTREHHOCTH K PaGoTHHKY
B CES3M C COBEPUHIEHUEM AMCHMIUIMHAPHONO NPOCTYIKA, BhIpasuplierocs B/ Please consider the
possibility to impose Disciplinary Sanction to the Employee due to the following Disciplinary Offence

Tpunowenus/ Attachments:

TMoanuce/ Signature
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[punoxenyue Ne 12

K [TpaBuaaM BHYTPEHHETO TPYLOBOTO paclopsaika
Appendix 12

to the Internal Labor Regulations

AKT 0 BeInoJiHeHHH padoT no IlpoexrTy

®HO

JOMKHOCTD

Tloapasjenenne

Pexeusutel TpyznoBoro
JIOroBopa

HenocpeacTeeH bl
DYKOBOAHUTED

Ilepnos Beinoaxenus: pador no IpoekTy:

20 - 7 20
[To IMpoekTy « » (Haseanue npeexma} (Haszganue cMpPYKmMypro2o
nodpasdenenus)  (Hanee — IlpoekT) M ero 3Tamnos, (DHO pabomuura 6

UMEHUINENbHOM Raderice) BBUTONHWI CNEyIOllHe TOpYYeHHRle eMy paboThl B COOTBETCTBMM C
HoKHOCTHOM HHCTPYKEVEH, 8 MMEHHO:

U0 B

PaboTonaress 00ATEEDHIACT KAYECTBEHHOE U CBOEBPEMEHHOE BhllojiHeHue PaboTHHKOM NODYYEHHBIX
eMy paboTt mo [Ipoekty.
PaboTel M0 TPYAOBOMY JOI'OBOPY BHHIONHEHbI B [TOJHOM 00BEME.

HenocpencreerHblil pykoBoanTens

PaboTHuK
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