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I/ICHOJ'IL3yeMbIe MNOHATUSA

B nacrosmem IlosmoxeHuun, HCHOJIB3YIOTCS
clenyroluue TEPMUHBI u OnpeeneHus,
HAITMCAHHbBIC B TEKCTE C 3arIaBHOW OYKBBI:

Ckonrex, HNucturyr — ABTOHOMHas
HEKOMMepuecKkasi oOpa3zoBaTeibHasi OpraHu3alus
BBICIIETO  MPO(ECCHOHAIBHOTO  00pa3oBaHMsA

«CKOJIKOBCKM MHCTUTYT HAYKHU U TEXHOJOTHII».

OOyuarouuiics, CTyIeHT — JIML0, o0ydJaroleecs B
Marucrparype uim acnupanrype MHctutyra.

1. O01He MoJI0KEeHu s

ITon  nmepeBogom B  nanHoMm  llonoxxenuun
MOHMMAETCS M3MEHEHUE CTYJCHTOM HalpaBlICHUS
MOATOTOBKU (CIEIMATIBHOCTH), MECTa, OCHOBBI
wi GopMbl oOyueHusi B pamkax MHcTUTyTa Min
CBSI3aHHOE C MEPEMEIIEHUEM U3 OJHOIrO BBICIIErO
y4eOHOT0 3aBeJIeHHs B IPYToe.

[Ton BoccraHoBneHueM B naHHOM [lonoxenun
MOHUMAETCs BO300HOBIIEHHWE OOy4YeHHUs paHee
OTYHCIICHHOTO  CTYJAEHTa IO  HalpaBJCHUIO
MOJATOTOBKM  (CHEUUAIBHOCTH) TMpU  HaJUYUU
BaKaHTHBIX MecT B MHcTUTYTE.

OnpenensitomiiM ~ yCJIOBHEM — IepeBoja U
BOCCTaHOBJICHUS SIBJISIETCS BO3MOYKHOCTh
YCIIELIHOTO MPOJOJIKEHUS o0y4eHus B
HNHuctutyre.

[loq  orunMcneHweM  CTyAeHTa B  JIAaHHOM

[TonoxeHnn MOHUMAETCsl MPEKpalleHUEe OKa3aHUs
NHcTuTyTOM 00pa30BaTEIbHBIX YCIYT CTYACHTY.

[Ipu pemiennu Borpoca o0 MEPEBOJIE, OTYUCICHUU
U BOCCTAaHOBJICHHH CTYACHTOB YYUTBIBAIOTCS
mpaBa M  OXpPaHSIEMbIE 3aKOHOM HHTEPECHI
TpakJiaH, UHTEPECHl TOCYJapcTBa W 00IIeCTBa, a

TaKkkKe 1paBa, HWHTEPEChl M  BO3MOXKHOCTH
Nuctutyra.

IlepeBon u BOCCTaHOBJICHHUE CTYJICHTOB
OCYIIECTBIISIETCSA TI0 pe3yJbTaTaM PacCMOTPEHUS
3asiBJICHUS CTyJICHTa ATTecTalMoHHON
KOMUCCHEN. Pemnrenne 0 nepeBo/ie U

BOCCTAHOBJICHUU CTYACHTA IPUHUMACT PCKTOp.

Cocras ATTecTallnOHHON KOMHCCHHU IS
pPacCMOTpPEHHsSI  3asBJICHHH O TMepeBoAe |

Glossary

For this Policy the following terms and
definitions shall be used with the capital letter

Skoltech, the Institute — the Autonomous Non-

Profit Organization for Higher Education
“Skolkovo  Institute = of  Science and
Technology”.

The Student — a person mastering the Master’s
or PhD program at Skoltech.

1. General provisions

In this Policy, transfer shall be understood as
change, by a student, of the program
(specialization), place, basis or form of study
within the Institute or due to relocation from
one higher education establishment to another.

In this Policy, re-enrollment shall be
understood as resumption of studies of a
previously expelled student in the program
(specialization), subject to availability of
student slots at the Institute.

Potential for successful continuation of studies
at the Institute shall be an essential condition of
transfer and re-enrollment.

In this Policy, expulsion shall be understood as
discontinuance of provision, by the Institute, of
educational services to a student.

In resolving the issue of transfer, re-enrollment,
and expulsion of students, the citizens’ rights
and interests protected by the law, the interests
of the state and the society, as well as the
rights, interests and capabilities of the Institute
shall be taken into consideration.

Transfer and re-enrollment of students shall be
based on the results of assessment of the
student’s application by the Attestation
Committee. The decision on the student
transfer and re-enrollment shall be made by the
President.

The composition of the Attestation Committee
for examination of transfer and re-enrollment
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BOCCTAaHOBJICHMM  yTBepxknaaer  JlekaH 1o
00pa3zoBaHMUIo.

[Imata 3a BOCCTaHOBIICHME W TIEPEBOJ HE
B3MMACTCH.

2. lMopsinok nmepeBoaa

2.1. Crynenram WHCTHTYyTa B COOTBETCTBUHU C
3aKOHOJATEIbCTBOM  TapaHTHpyeTcs  cBoOoja
nepeBo/ila C OJHOTO HANpaBJICHUS IOJATOTOBKU
(cmenanbHOCTH), W3MEHEHHE (HOPMBI U OCHOBBI
o0y4yeHHsl, a TaKKe MEepPeBOAa B JPYroe BBICIICE
yueOHOE 3aBelleHHE B TOPSAKE, YCTAaHOBICHHOM
nangHeIM IlonoxeHueM.

2.2. Tlpu nepeBonme crtyaeHta u3z HHctuTyra B
Ipyroe o0pa3oBaTeNbHOE YYPESKICHHE, WIH U3
Ipyroro o0pa3oBaTeIbHOTO  YUPEKICHHUS B
WHCTUTYT 32 HUM COXPAHSIFOTCS BCE MpaBa, Kak 3a
oOydJaromuMcsi BIEpBbIE Ha JaHHOM YpOBHE
(crynenn) BBICIIIETO poQeCCHOHATIBHOTO
o0OpaszoBaHwUs.

2.3. Ilepeon B WHCTUTYT NpOU3BOAUTCS Ha
BakaHTHble MecTa. OOmas TPOAOHKUTETHLHOCTh
o0y4eHHs CTYICHTa INPH IEpPeBOAE HE JOJDKHA
MPEBBIIATh CPOKA, YCTAHOBJIEHHOTO Y4eOHBIM
m1aHoM HWHCTUTyTa 718 OCBOEHHS OCHOBHOM
o0pa3oBaTenbHOI MporpaMMsbl (¢ ydetoM (opmbl
oOydeHus) O6oyee 4eM Ha OJIUH y4eOHBIN TO/I.

2.1. IIpouenypa nepesona B UHCTHTYT
CTY/1IEHTOB M3 APYIHX BbICIIUX y4eOHBIX
3aBeeHNH

2.1.1. TlepeBon cTymeHTa BBICIIETO Y4eOHOTO
3aBelleHusl JJI1 NPOJODKEHHS 00pa3oBaHUS B
WNHCcTUTYTE, B TOM YHCJIE COMNPOBOXKIAIOIUNCS
MEePEBOIOM C OJHOW OCHOBHOUM 00pa30oBaTEIHHOU
IPOrpaMMbl 10  HAIpPABJIEHUIO  IOJATOTOBKU
(crienManbHOCTH) Ha JAPYTyI0, MO BceM (opmam
00y4YeHHsI, a TAK)KE C UX CMEHON OCYIIECTBISIETCS
B CJIEIYIOIIEM MOPSIKE:

- CTYOEHT IoJaeT B  JenapTaMeHT 0
oOpazoBanuto HWuctutyra Ha wums Pekropa
3asiBJICHHE O 3a4UCIICHUM B Mopsjake nepesona. K
3agBJICHUIO TIPUJIATAeTCsl KCEPOKOMHS 3ayeTHOU
KHWKKH (WIM BBIIIACKA U3 3a4ETHOM BEJOMOCTH),

KoTopas BITOCJICICTBHU CBepseTCs C
aKaJEMUYECKOM CITPABKOM.
- ATTecTanmmonHas KOMHUCCHSI MPOBOJUT

aTTecTalldi0 TMOCTynaromero 0e3 ero ydacTtus
MyTeM PacCMOTPEHUSI KOTHH 3a4€THOW KHUXKKH, a

applications shall be approved by the Dean of
Education.

No fee for re-enrollment and transfer shall be
charged.

2. Transfer procedure

2.1. In accordance with the legislation, students
of the Institute shall be guaranteed the freedom
of transfer from a program (specialization), of
change of the study form and basis, as well as
of transfer to another higher education
establishment, pursuant to the procedure
specified in this Policy.

2.2. Upon student transfer from the Institute to
another higher education establishment or from
another higher education establishment to the
Institute, he/she shall retain all the rights as the
individual studying in this level (stage) of
higher professional education for the first time.

2.3. Students shall be transferred to available
slots at the Institute. Total duration of the
student education, upon transfer, shall not
exceed the term established in the Institute’s
curriculum for mastering of the principal
educational program (with account for the form
of study) by more than one academic year.

2.1. Procedure for transfer of students from
other higher education establishments to the
Institute

2.1.1. Transfer of a student for continuation of
education at the Institute, including transfer
from one principal educational program
(specialization) to another, in all forms of
study, as well as with a change thereof, shall be
effected as follows:

- the student shall submit, to the Institute’s
Department of Education, an application,
addressed to the President, for enrollment by
way of transfer. The application shall be
accompanied by photocopy of the academic
record book (or extract from the academic
record), which shall later be checked against
the academic transcript.

- the Attestation Committee shall certify the
applicant without his/her participation, by way
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B HCO6XO,Z[I/IMBIX ClIy4dasx, B 3aBUCUMOCTHU OT
HaIlpaBJICHUA MMOATOTOBKH HJIKM CIICHUAJIBHOCTH, —

IpHIJIaacT MOCTYTAKOIIETO JUISt
aTTeCTAllMOHHBIX WCIIBITAHUI B dbopme
MUCBMEHHOTO  JK3aMEHA, TCECTHPOBAHUS WU
cobecenoBanus.  ATTecTallMOHHAs  KOMMCCHSA

omnpenenseT pa3HULy B Y4YeOHbIX IUIaHAX U
yCTaHaBJIMBACT Kypc 00y4eHusl.

2.1.2. ArtrecTtanMoHHass KOMHUCCHUSI TPUHHUMAET
pelieHne 0 BO3MOYKHOCTH II€pEBOJA IO HUTOram
arrectauMd. Eciau  1no  uToraMm - arrectaunuu
BBISIBJICHA Pa3HUIA B YUEOHBIX IUIaHAX, B TIPUKa3e
0 mnepeBoje, MHCTUTYTOM jenaercss 3amuch 00
YTBEPKACHUM UHAMBUIYAJIbHOTO y4€OHOIO IUIaHa
CTYAEHTa,  IpeIyCMaTpUBAIOLIETO  HEpevyeHb
JUCLUIUIMH (pa3esioB TUCLUUIUIMH), MOAJIeKAIIUX
U3y4EHUI0 M YCTaHOBJEHHBIE CpPOKM CJlauu
9K3aMEHOB W (WJIM) 3a4€TOB ISl JIMKBHUJALUU
aKaJeMUYECKUX 3a/10JKEHHOCTEH.

3anucu O TMEpPe3auyTeHHbIX U3 aKaJeMHUYECKOU
CHpPaBKU JUCUMIUIMHAX (pasfenax AUCLUIUINH),
IIPaKTHKaX, KYypCOBbIX IIpoekTax (pabotax), a
TaKxke 0 JMKBUIAIIH aKaJeMHUYeCcKOn
3aJI0JDKEHHOCTH  BHOcATcs:  MHcTtutytom B
yUYeTHbIE JIOKYMEHTBI CTYJEHTa C MPOCTAaBICHUEM
OLICHOK (3a4€TOB).

2.1.3. Ecam KOJIMYECTBO BAaKaHTHBIX MeCT (Ha
KOHKPETHOM Kypce, M0 OIpPEJIEICHHON OCHOBHOM
o0pa3oBaTeNbHONl MporpaMMme IO HaNpaBIECHUIO
HNOJArOTOBKM  WJIM  CHENHMAJIbHOCTH)  MEHbIIEe
MOJIAaHHBIX 3asBJIEHUI OT CTYAEHTOB, >KEIAOIINX
NIEPEBECTUCH, TO B MOPSAKE KOHKYpCa Ha OCHOBE
pe3yNbTaToB aTTeCTalliy MPOBOAMUTCS OTOOp UL,
HauOoJsiee MOATOTOBJIEHHBIX JJS MPOAOJIKEHUS
o0OpazoBaHwUs.

2.1.4. Ilpu MoJIOXKUTEIBHOM PELIEHUH BOIPOCA O
NepeBoJie, HA OCHOBAHMM IPOTOKOJIA 3aceaHUs
ATTecTallMOHHOH KOMHCCUH, VHCTUTYT BBIIAaeT
CTYIEHTY CIpaBKYy YCTaHOBJIEHHOTo oOpa3ia 3a
noanuceto Pexropa.
2.15 CrygeHt
CIPaBKY B BBICIIIEE o0pa3oBaTenbHOe
yupexJeHue, B KOTOPOM OH oOyyaiucs, ¢
NUCbMEHHBIM 3asBJICHMEM 00 OTYHCIICHUU B CBS3U
C TEepeBOJOM U O Bblaye €My B CBS3U C
NEepeBOJIOM,  AKaJeMHUYeCKOW  CHpaBKU U
JTOKyMeHTa 00 oOpa3oBaHWHM, Ha OCHOBaHUH
KOTOPOTO OH OBUI 3a4MCJIEH B BY3, U3 JIMYHOTO

MMpEaACTaBIACT YKa3aHHYIO

Jena.
2.1.6. Ilpuka3 o0 3auuClIE€HHUH CTyJEHTa B
HNHCcTHTYT B TOpsAAKE TepeBoja  HM3/AaeTcs

of review of the academic record book copy
and, where necessary, depending on the
program or specialization, shall invite the
applicant for assessment in the form of a
written examination, test or interview. The
Attestation Committee shall determine the
difference in the curricula, and establish the
study plan.

2.1.2. The Attestation Committee shall make a
decision on possibility of the transfer according
to the assessment results. If the assessment
reveals difference in the curricula, the Institute
shall make, in the order on transfer, an entry on
approval of the student’s individual study plan
providing a list of disciplines (parts of
disciplines) to be studied, and the established
time for passing examinations in order to
eliminate academic backlogs.

Entries on the credit transfer from the academic
transcript, for the disciplines (parts of
disciplines), practical trainings, course projects
(papers), as well as on liquidation of academic
backlogs shall be made by the Institute into the
student’s records, with grades to be filled in.

2.1.3. If the number of student slots (in a
specific Year of study, under a certain principal
educational program in a training area or
specialization) is less than the number of
submitted applications from the students
wishing to transfer, then the individuals best
prepared for continuation of the education shall
be competitively selected on the basis of the
assessment results.

2.1.4. In case of a positive decision concerning
the transfer, on the basis of the minutes of the
Attestation Committee meeting, the Institute
shall issue, to the student, a standard transfer
certificate signed by the President.

2.1.5. The student shall submit such certificate
to the higher education establishment of his/her
previous study, with a written application for
expulsion due to the transfer, and for issuance
to him/her, in view of the transfer, of an
academic transcript, and of the document on
education (by virtue of which he/she had been
enrolled at the higher education establishment),
from the personal file.

2.1.6. The order on the student enrollment in
the Institute by way of transfer shall be issued
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pektopoM  HMHctuTyra — mocie  HOJy4YeHHUs
JOKyMeHTa 00 00pa3oBaHMU U aKaJIEeMUYCCKOU
CIpPaBKU (aTTECTALlMOHHAs KOMMCCUS IPOBEpSET
COOTBETCTBHME  KONUHU  3aUETHOH  KHIDKKU
aKaJeMUYECKOH CIIpaBKe), KOTOpbIE MPUIIaraloTcs
K JUYHOMY Jeny cryaeHrta. Jlo mnosyyeHus
JOKYMEHTOB peKTop MHcTuTyTa HMeeT IpaBo
JIOITYCTUTh CTyZEeHTa K 3aHATUSAM
COOTBETCTBYIOIIUM IIPHUKA30M.

2.1.7. B HOBOE JIMYHOE J1€]0 CTyJAEHTAa 3aHOCUTCS
3asBJICHUE O MEpPEeBOJIE, aKaJeMuyeckas CIpaBKa,
JOKYMEHT 00 00pa30BaHUM U BBINMHCKA U3 IPUKA3a
O 3aYUCICHUU B TOpPSJKE MEpeBOa, a TaKKe
JOTOBOP CO  CTYIEHTOM, €CIH 3a4HCIICHHE
OCYILECTBIISICTCSI HA OCHOBAHUU J0r0OBOpa MecTa ¢
OIIATOW CTOMMOCTH OOyuY€HUs, UHIUBUIYaTbHBIN
y4eOHBIM IJIaH MO JMKBUIALMHM aKaJeMHYECKOU
3a/I0JDKEHHOCTH  (IIpY  HAJIM4YMM), BBIIUCKA U3
peumieHUss  ATTECTallMOHHOM  KOMHCCHMM U
BEJIOMOCTH TIepe3aueTa JUCIIUILIHH.

2.1.8. OcCBOEHHBIE CTYJIEHTOM IIpU IOJIyYEHUU
BBICIIETO  OOpa3oBaHMsS  AWCHMIUIUHBI  WIU
MIPAKTUKHU C OIICHKOW MJIM 3a4€TOM, TOJTYICHHBIMU
B JpPYroM BYy3€, MOTYT OBITh I€pe3auTeHbl B
MOPSITKE YCTaHOBJICHHBIM MHCTUTYTOM.

2.1.9. Cpoku JHMKBUIAIIMA  aKaJIEMHYECKUX
3a/I0JDKEHHOCTEH COCTaBISIOT, Kak MPaBWIIO HE
Oosee ABYX MecALEB MOCIE M3JaHUS MpHKa3za O
3aUMCIICHUH CTYJEHTa B MOPSIIKE MepEeBOIa.
2.1.10. B cyuae, ecnu CTyIEHT HE JIMKBUIUPOBAI
B YCTaHOBJEHHBIE CPOKH  aKaJeMHUYECKue
3a/10JKEHHOCTH, OH MOJUIEKUT OTYUCIICHUIO.
2.1.11. 3auncieHHOMY B TMOpSAKE MEpeBoaa
CTYIECHTY odopmisieTcs " BBITaCTCS
CTyJIEHYECKHI OWJIeT W BEIOMOCTh Iepe3adyera
JUCITUTLINH, 3aBepEHHBIC TTO/IITHCHIO
YIIOJTHOMOYEHHOTO JIIIA.

2.2. IIpouenypa nepeBojaa CTyIeHTOB U3
HNucTuTyTa B Apyrue Boicuiue yyeOHble
3aBeJeHHs

2.2.1. Ilpu MoJIOXKUTEIBPHOM PELIEHUH BOIPOCA O
nepeBojie cryaeHta MHcTuTyTa B ipyroe Bbiciiee
yueOHOe 3aBelleHHe, MPUHUMAIOIIMK BYy3 BBLAAET
CTYAEHTY CIpaBKy YCTaHOBJIEHHOro oOpa3ua.
CryneHT npeicTaBisieT yKa3aHHYHO CIIPAaBKy B
WMHCTUTYT ¢ NUCbMEHHBIM 3asBICHUEM Ha HMs
pPEeKTOpa 00 OTYHCIICHUH B CBSI3U C MIEPEBOIOM H O
BblJJaY€ €My  aKaJeMHUYeCKOHl  CIpaBKH U

by the President of the Institute after receipt of
the document on education, and the academic
transcript (the Attestation Committee shall
check correspondence of the academic record
book copy to the academic transcript) which
shall be attached to the student’s personal file.
Before the documents are received, the
President shall have the right to admit the
student to classes, by the relevant order.

2.1.7. The application for transfer, the
academic transcript, the document on previous
education, and an extract from the order on
enrollment by way of transfer, as well as the
contract with the student if the enrollment is
effected on the basis of a tuition fee payment
contract, the individual curriculum for
liquidation of academic backlog (if any), an
extract from the decision of the Certification
Committee, and the record of discipline credit
transfer shall be entered into the student’s new
personal file.

2.1.8. Credits for the disciplines or practices
with a grade or credit received in another
higher education establishment may be
transferred pursuant to the procedure set by the
Institute.

2.1.9. The time for liquidation of academic
backlog shall not normally exceed two months
after issuance of the order on the student
enrollment by way of transfer.

2.1.10. In case the student has failed to
liquidate academic backlog within the
prescribed time limits, he/she shall be expelled.
2.1.11. A student ID card, and the record of
credit transfer certified by the authorized
person shall be issued to the student enrolled by
way of transfer.

2.2. Procedure for transfer of students from
the Institute to other higher education
establishments

2.2.1. If a positive decision is made on transfer
of a student of the Institute to another higher
education establishment, the admitting higher
education establishment shall issue a standard
transfer certificate to the student. The student
shall submit such certificate to the Institute,
with a written application, addressed to the
President, for expulsion due to the transfer, and
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JIOKyMeHTa 00 o0pa3oBaHuM, Ha OCHOBAHHUHU
KOTOPOTO CTYIEHT ObLT 3aunciieH B UHCTUTYT.

222. B Tteuenne 10 pgHeW co OHA IOOadu
JOKYMEHTOB W3JaeTcs MPUKa3 00 OTYHUCICHHUH
CTYJICHTA B CBSI3H C MTEPEBOOM.

W3 nuuHOrOo nena CTyJIeHTa BBIJACTCS Ha PYKH

JOKYMEHT 00 00pa3oBaHMM, Ha OCHOBaHUH
KOTOpPOro OH Obul 3auucieH B MHcTHTYT,
obhopmisieTcss M BBLIACTCS  aKaJeMU4YecKas

ciopaBka. Jlomyckaercs Bblgauya JOKyMEHTa Ha
PYKH JIMILY, UMEIOLEMY Ha 3TO JOBEPEHHOCTb.

2.2.3. 3aBepeHHas KomMs  JIOKyMEHTa 00
o0pa3oBaHWM, BBIIUCKAa W3  TpUKaza 00
OTYHCIICHUH B CBS3M C MEPEBOJIOM, CIIpaBKa O
BBIIIOJTHEHUM ~ Y4eOHOTrO IUIaHa, Ha OCHOBE
KOTOpOH BBIJaBajlaCh aKaJleMHUYECKas CIIpaBKa,
a00  KCEpOKONMs  aKaJeMHUYEeCKOH  CIpaBKH
OCTAOTCS B IMYHOM JETI€.

2.3. [Ipouenypa nepeBoaa CTyJI€HTOB BHYTPH
Hucruryra

2.3.1. TlepeBoa cTynmeHTa ¢ OJHOTO HAIPaBICHUS
MOJITOTOBKH (CIEIUAIILHOCTH) Ha JIPYroe, BHYTPH
I/IHCTI/ITYTa OCYHIGCTBJ'ISIGTCSI 10 J'[I/ILIHOMy
3asIBJICHUIO CTYJICHTa Ha UMs pekTopa MHcTuTyTa
nojgaHHoe B JlemapraMeHT 1Mo 00pa3oBaHUIo.

2.3.2. IlepeueHbp  IHUCIUTUIMH
NOJJIeKAIINX  Tepe3aueTy,
Jocmade M UX  OOBEMBI
ATTecTallMOHHON KOMUCCHEH.
2.3.3. OOs3aTeNbHBIM  YCIIOBHEM  IEepeBoOja
SBIISICTCS. ~ HAJIMYME  BaKaHTHBIX  MECT U
COOJTI0ZICHIE HOPMAaTHBHOTO CPOKa O0yUYEeHHUSI.
2.3.4. Ilpu nepeBone PexTtopom m3maercs mpukas
0 TiepeBojic. Brimmcka W3 mpuKa3a BHOCHTCS B
JUYHOE JIeJI0 CTYJeHTA.

2.3.5. B cnydae oTkaza
yKa3bIBa€TCs MPUYMHA OTKa3a.

(pa3znemnos),
nepearTecTaum,
OTIPENIEIISIOTCS

Ha 3asABJICHUU
3. OTuucienue cryaenra u3 Uucruryra.
3.1. OcHoBaHus oruncjenus u3 Uucruryra.

CtyneHT MOXeT ObITh oTuucieH u3 MHcTuTyTa

for issuance to him/her an academic transcript,
and of the document on previous education (by
virtue of which the student was enrolled at the
Institute).

2.2.2. Within 10 days after the date of the
documents submission, the order on the student
expulsion due to the transfer shall be issued.
The document on previous education by virtue
of which the student was enrolled at the
Institute shall be taken out of the student’s
personal file, and issued to him/her, and the
academic transcript shall be issued to the
student. It shall be permitted to give out the
document to a person with the power of
attorney.

2.2.3. A certified copy of the document on
education, an extract from the order on
expulsion by way of transfer, and the academic
performance certificate on the basis of which
the academic transcript was issued or the
academic transcript photocopy shall remain in
the student’s the personal file.

2.3. Procedure for transfer of students
within the Institute

2.3.1. Students shall be transferred from one
program (specialization) to another, within the
Institute, upon the student’s personal
application addressed to the President of the
Institute, and submitted to the Department of
Education.

2.3.2. The list of the disciplines (parts) subject
to credit transfer, re-assessment or additional
examination, and workload shall be determined
by the Attestation Committee.

2.3.3. Availability of student slots, and
observance of the standard period of study shall
be an indispensable condition of the transfer.
2.3.4. The President shall issue the transfer
order. An extract from the order shall be
included into the student’s personal file.

2.3.5. In case the application is refused, the
reason for refusal shall be stated on the
application.

3. Expulsion of a student from the Institute
3.1. Grounds for expulsion from the Institute

A student may be expelled from the Institute on
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IIpu CJICAYOIUX OCHOBAHUAX!

-[lpy  ycrmemiHOM — 3aBepIIEHUH  MPOTPaAMMBbI
00y4eHus;
-3a  aKaJeMHYECKYI0 HEYCIEBACMOCTb. Ilo

pemenuto {ucnumimnaporo CoBeTa CTYAEHT
MOXKET OBITh OTYHUCIIEH U3 UHCTUTYyTa IpHU
HaJIMYUU y HEro IBYX u Oonee
HEYJIOBJIIETBOPUTEIbHBIX OLEHOK W/WIKN 0oO0uIe
yCIIEBAEMOCTH KaK MMHUMYM 32 JIBa MOAYJISl HIKE
cpenneit onenku “C”;

-3a HapylleHUuEe HOPM aKaJeMHYECKON YEeCTHOCTH.
Pemmennie 00  OTYMCIIEHMHM  MPUHUMAETCS
HuctunmunapasiM COBETOM;

-3a He MPOXOXKJIEHUE HTOTOBOM aTTeCTallH -
MIOJIyYEHUE HEYAOBJIETBOPUTENIBHOIO pEe3yibTaTa
nipu 3amute BKP;

-IIpy HE MPOXOKAECHUHM WUTOrOBOM aTTECTAUUH B
CBSA3M C OTCYTCTBHEM 0€3  yBaKUTEIbHOU
IIPUYMHBI, T.€. 0e3 MOCJIEAYIOIEr0
MpeNoCTaBleHUsl  OPUIMANBHBIX JOKYMEHTOB,
MOATBEPXKJAIOMIUX  YBAKHUTEIBHOCTh  MPUYUHBI
OTCYTCTBHSI ~ CTYJEHTAa Ha TOCYJapCTBEHHOM
HK3aMeHe/3alInuTe BBIITYCKHOM
KBaJTM(DUKAIIMOHHOM paboTe;

-3a HapylieHue YcraBa U IMpaBWJl BHYTPEHHETO
pacniopsinka MHcTHTyTA;

-3a HecoONIO/IeHHEe HOPMATUBHBIX aKTOB U
noynoxkeHud  MIHCTHTyTa  perjaaMeHTHPYROIIMX
00pa3oBaTeNbHYIO0 JAeATeNbHOCTh. PemieHne 00
OTYMUCIICHUU TpUHUMaeTcs JlucuurnaInHapHbIM
Coserom. ®DakTbl u MOATBEPKICHUS
HEeCcOOII0IeHUS HOPMAaTHBHBIX aKTOB u
MIOJIO’KEHUN JIOHOCSITCS bi (0] CBEICHMUS
JucuunimHapHoro Cosera COTPYJIHUKOM
JlenaprameHTa 1o o0pa3oBaHUIO;

-Ilpu HeBbIXOJE CTyIEHTAa M3 AaKaJeMHUYECKOTO
OTIYyCKa B CPOK, YCTaHOBJICHHBIM MPHUKA30M O
MIPEIOCTABIIEHUH aKaJeMHUECKOT0 OTITyCKa;

-IIpu npencraBieHny TOMJIOKHBIX (TTOIETBHBIX )
JOKyMEHTOB, CBSI3aHHBIX C OOyYe€HHUEM B
HNHcTuTyTe M 1pyrux yudeOHBIX 3aBEJICHUSIX, B TOM
YUCIIE JIOKYMEHTOB 00 o0Opa3oBaHuH,
MEJIUIIMHCKUX CIIPaBOK;

- IIpn nHOM HamepeHHOM BBeneHuM MHCcTUTYTA B
3a0IyX/IeHue c LEbIO MOJTy4EeHUS
HEOOOCHOBAaHHON MaTepHalbHOW BBITOABl WU
UHBIX TpeuMyllecTB. Pemienne o0 oTyuCIeHUU
npunuMaercs JucuunmuHapasiM COBETOM;

-ITpn HACTYIIJICHUH OPUINYECKON

the following grounds:

- Upon successful completion of the training
program;

- For academic failure. By the decision of the
Disciplinary Board, a student may be expelled
from the Institute if he/she has two or more
failed grades, and the general academic
performance for at least two academic terms is
lower than “C” average;

- For breaking the norms of academic honesty.
The decision on the expulsion shall be taken by
the Disciplinary Board;

- For failure to pass the final attestation: getting
a poor result during thesis defense;

- Upon failure to pass the final attestation due
to absence without a valid excuse, i.e. not
followed by submission of official documents
evidencing validity of the excuse for absence of
the student at the state exam/defense of the
graduation thesis;

- For violation of the Institute’s Charter, and
internal code of conduct;

- For flagrant noncompliance with the
Institute’s  statutory acts, policies and
regulations  regulating the  educational
activities. The decision on the expulsion shall
be taken by the Disciplinary Board. The facts
and evidences of noncompliance with the
statutory acts and policies shall be notified to
the Disciplinary Board by a worker of the
Department of Education;

- Upon failure of the student to get back from
the academic leave of absence at the time
prescribed by the order on granting the
academic leave of absence;

- Upon submission of any false (forged)
documents related to studies at the Institute and
at other educational establishments including
documents on education, and medical
certificates;

- Upon intentionally misleading the Institute in
order to obtain financial or other benefits. The
decision on the expulsion shall be taken by the
Disciplinary Board,;

- Upon incurrence of legal liability including
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OTBETCTBEHHOCTH, B TOM YHCJIE IIOJy4CHHE
CYAUMOCTH  3a  COBEpILIEHHE  CTYJICHTOM
HNPOTUBOIIPABHOTO  TIOCTYNIKA B  OTHOIICHHH
WuctutyTa, ero oOydaronmxcsi Wik pabOTHHKOB,
KoT/a pUMEHEHHE MHBIX Mep K
NPaBOHAPYLIMTENIO MPU3HAECTCS HEJOCTATOYHbIM;
-[Ipu TpyOoM HapymieHUHM MpaBWJI BHYTPCHHETO
pacnopsiika, HAHECEHUM CYIIECTBEHHOTO Bpeza
JenoBoi perryranuy HCTUTYTa U HECOOII0IeHIH
OOIIECTBEHHOTO MOPAIKA U OOMICTIPHHATHIX HOPM
noBefieHUsT B 37aHusAX MHctHTyra M 3a  ero
npesenamy;

-CoOCTBEHHOE JKeJIaHHUe CTYJICHTA;

He pomyckaetcst oT4rciieHue CTyJIeHTOB BO BpeMsi
ux OO0JIC3HH, KAaHHKYJ, aKaJCMHUYECKOTO OTITyCKa
WM OTITYCKa M0 OEPEeMEHHOCTH U POJaM.

3.2. Hopsaok orunciaenus: u3 Uucruryra.

3.2.1. Ilpu ycmemHOM 3aBEpUICHUU CTYIEHTOM
o0Opa3oBaTeNbHOW HporpaMMel, JlemapramMeHT Mo
00pa30BaHUI0 COBMECTHO ¢ JlemapTaMeHTOM IO
IOpUAMYECKUM Bompocam HMHcTuTyTa TrOTOBHT
IPOEKT MpHKa3za 00 OTYMCIIEHUU Ha IMOANHCAHUE
Pextopy Wuctutryra. CTyaeHTy  BblIaroTCA
COOTBETCTBYIOIIME JIOKYMEHThl 00 OKOHYaHWHU
00y4eHwusl.

3.2.2. IIpu BO3HMKHOBEHUH WHBIX OCHOBAHUH IS
OTYHCIICHUs CTyAEHTa, paboTHUK JlemaprameHTa

no  oOpa3oBaHMIO  HAmNpaBisieT  CTYACHTY
yBeIOMJIEHME 00 OTYUCIEHHMM B CpOK, HE
MIPEBBIIAIOIINI JBYX MeECSIIECB co OHS

BO3HHMKHOBEHUS OCHOBAHHS JUISI OTUYUCIICHHS (MIH
JIHS TIPOBEJCHHs 3acefaHusi JUCIUIUTHHAPHOTO
CoBera, Ha KOTOPOM OBUIO NPHHATO peUIeHUe 00
ortuncieHnr (B ciydae  OTYUCICHHS 32
aKaJIEeMHYECKYIO HEYCIIeBaeMOCTb, HECOOIIOICHHE
OpaBWJl  aKaJeMHUYeCKOW  YEeCTHOCTH WU
HEecOONIOICHNe  HOPMaTHUBHBIX aKTOB u
noynoxkeHud  VHCTHTyTa  perjaMeHTHPYROMMX
00pa30BaTeNbHYIO JACSITEIBHOCTD)).

VYBepomsieHue 00 OTYHMCICHHHM MOXKET OBbITh
BPYy4€HO  JMYHO, JIMOO  HampaBIeHO  TIO
AJIEKTPOHHOM I1OYTE CTYJEHTY Ha KOPIIOPATUBHBIN
AJIEKTPOHHBIN ajpec.

[Tocne otnpaBku yBenomieHus, JlenapTaMeHT 1o

suffering a conviction for any unlawful act
committed by the student in respect of the
Institute, its students or workers, where the use
of any other measures towards the delinquent is
recognized insufficient;

- Upon flagrant violation of the internal code of
conduct, infliction of essential damage to the
business reputation of the Institute, and failure
to observe the public order and the generally
accepted norms of conduct at the buildings of
the Institute and beyond:;

- The student’s own free will.

Expulsion of students during their illness,
vacations, academic leave of absence or
maternity leave shall be prohibited.

3.2. Procedure for expulsion from the
Institute

3.2.1. Upon the successful completion of the
program by a student, the Department of
Education, jointly with the Legal Department
of the Institute, shall prepare a draft order on
expulsion to be submitted to the President of
the Institute for signing. The relevant
documents on the program completion shall be
issued to the student.

3.2.2. If any other grounds for the student
expulsion arise, a staff member of the
Department of Education shall give the
expulsion notice to the student, within the
period not exceeding two months from the day
when the grounds for expulsion arose (or from
the day of holding the meeting of the
Disciplinary Board at which the decision on
expulsion was made, in case of expulsion for
academic failure, for noncompliance with the
rules of academic honesty or noncompliance
with the Institute’s statutory acts and policies
regulating the educational activities).

The expulsion notice may be delivered in
person or emailed to the student’s corporate
email address.

After sending the notice, the Department of
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00pa30BaHUIO0 COBMECTHO ¢ JlemapTaMeHTOM IO
IOpUIMYECKUM BompocaM HMHcTUTyTa T'OTOBHT
IPOEKT MpHKa3za 00 OTYMCIEHUM Ha IMOANUCAaHUE
Pexropy UucTuTyTa.

3.3.3. Ilpu oruucieHuu 3a HapylleHUs YcTaBa U
NpaBWiI  BHYTPEHHETO  pacropsiika,  JHUIO
oOHapyxuBIIee (AKT COBEPIICHHS CTYIACHTOM
JMCIATUTMHAPHOTO NPOCTYTIKA, OIHCHIBAET
CIlyuuBIIEECS B CIY)KEOHOM 3amucKke Ha HMs
Jexana no obpazoBanuo. Ecinu dakt HapymieHus
ObUT OOHApYXE€H  HECKOJBKMMHU JIULAMH, TO
COCTABJISICTCS] COBMECTHBIN aKT O TIPOU30IIC/IIICM.

Jlekan mo oOpa3oBaHHIO B TeueHHE 5 paboumx

THEH ¢ MOMEHTa TMOJY4YeHHUS  CIIy:KeOHOM
3alMCKW/aKTa  3alpamuBaeT  OT  CTyJeHTa
(mocpencTBom OTIPaBKH ANEKTPOHHOTO

COOOIIIEHUS), COBEPIIMBIIECTO IUCHUILTHHAPHBINA
MPOCTYIIOK, OOBACHUTENbHYIO 3alUCKy. B ciyuae
OTKa3a CTyIEHTa TNPEACTaBUTHh OOBSCHEHHE (WIH
OTCYTCTBHSI OTBETa B  YCTAHOBIIGHHbIE B
COOOIIIEHUU CPOKH) COCTABIISIETCSI aKT 00 OTKase
CTYACHTa TPEACTaBUTh OOBACHEHHE MO0 (aKTy
HapymeHus (akT He TOJy4YeHHsT OTBeTa B
YCTaHOBJICHHBIE CPOKH). IIpn HaJIM4uu
JOCTaTOYHBIX ~ OCHOBAaHUU Ui  OTYUCIICHHS
cTyaeHrta, JlemaprameHT 1O  00pa30BaHUIO
COBMECTHO ¢ /JlemapTaMeHTOM MO IOPHINYECKUM
BompocaM MHCTUTYyTa TOTOBUT MPOEKT MpHKasza 00
OTUUCIIeHUH Ha noamnucanue Pextopy MHcTuTyTa
3a HapymeHWe YcTaBa M TpPaBHJ BHYTPEHHETO
pacropsiaxa.

CrnyxxeOHast  3alMCKa/aKT TMPHUKIAABIBAETCS B
KauyecTBE OJHOTO M3 JOKYMEHTOB - OCHOBAaHHMM K
MPOEKTY MPHUKa3a 00 OTYUCICHHH.

3.34. Ilpm oTuyucieHUH 1O COOCTBEHHOMY
’KEJIAHUIO CTYJCHT HalpaBiseT 3asBJICHUE HA UMS
Jllekana mo oOpasoBanuto. Ilpu oTCyTCTBHHM
IPYTUX  OCHOBAaHMW  JUIS ~ OTYHCIICHHS, Ha
OCHOBaHMM 3TOTO  3asABJICHHUS  COCTaBJISAETCA
MPOEKT MpHKa3za 00 OTYMCIIEHUU Ha IMOANHCAaHUE
Pexropy MWHcturyra. Ilpu Hamuumm 1Opyrux
OCHOBaHUH Ui OTYMCIICHHUS, CTYZIEHT
OTYHCISETCA 1O JAHHBIM OCHOBaHMSAM (2 HE TIO
COOCTBEHHOMY KEJIaHHIO).

Education, jointly with the Legal Department
of the Institute, shall prepare a draft order on
expulsion to be submitted to the President of
the Institute for signing.

3.3.3. In case of expulsion for violation of the
Charter, and internal code of conduct, the
person discovering the fact of the disciplinary
offense committed by the student shall describe
the incident in a written notification addressed
to the Dean of Education. If the fact of the
violation has been discovered by several
persons, a joint report on the incident shall be
drawn up.

Within 5 business days after receiving the
notification/report, the Dean of Education shall
request (by sending an electronic message) an
explanatory note from the student who has
committed the disciplinary offense. In case the
student refuses to provide an explanation (or no
reply is received when due), a report on the
student’s refusal to provide the explanation of
the violation fact (report on failure to receive
the reply when due) shall be drawn up. Where
there are sufficient grounds to expel the
student, the Department of Education, jointly
with the Legal Department of the Institute,
shall prepare a draft order on expulsion to be
submitted to the President of the Institute for
signing for violation of the Charter, and
internal code of conduct.

Notification/incident report shall be attached as
one of the documents being the grounds for the
draft order on expulsion.

3.3.4 In case of expulsion of the student’s own
free will, he/she shall submit the application to
the Dean of Education. With no other grounds
for expulsion, a draft order on expulsion to be
submitted to the President of the Institute for
signing shall be prepared on the basis of this
application. If there are any other grounds for
expulsion, the student shall be expelled on
these grounds (and not of his/her own free
will).
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4. BoccTaHOBJIeHHE B COCTAB CTY/I€HTOB
HucruryTa.

Boccranosiienne  crypentoB B MHcTuTyTe
OCYILECTBIISICTCS IPU HAIMYMH BaKaHTHBIX MECT.

CryneHT  OTUMCIIEHHBIH 1O  HMHUIMATHUBE
HHCTHUTYTa MOXKET OBITH BOCCTAHOBIJICH PELICHUEM
Pexropa MHCTHTYyTa B TE€YeHHME JABYX JIET IOCIE
OTYUCIICHUS.

CTygeHT  OTYMCIEHHBIH 1O  COOCTBEHHOM
WHUIIMATUBE  MOXET  ObIThb ~ BOCCTAHOBJICH
pemieHueM PekTopa MHCTUTYTa B TEUYECHHE IISITH
JIET TOCJIe OTYUCICHUS C COXPAHEHHEM OCHOBBI
00y4yeHUs, B COOTBETCTBUU C KOTOPOWM OH
oOy4a’cs 10 OTYHCICHUS.

Crygnenry, BOCCTAHABIIMBAIOIIEMYCSl  TOCIIe
OTUYHUCIIEHUS U BBIXOSIIEMY M3 aKaJeMHUECKOIO
OTITyCKa COCTaBIISIETCS CHeIHabHBIHI
WHIMBUIYAJIbHBIN yueOHbIN Tutad. Ecnu crymeHt,
BOCCTAHABJIMBAIOLUICS TIOCIE OTYMCICHUS WIN
BBIXOJSIIMN U3 aKaJleMUYEeCKOro OTIIyCKa, UMEET
aKaJEeMHUYECKHE 3a10JDKEHHOCTH 0 TUCLHUIUIMHAM
(yacTM AMCUMIUIMH), 3TU JUCUUIUIMHBI (YacTH
JTUCIUTUINH) B 00s3aTeIbHOM MOPSIIKE
BKJIIOUAIOTCS B CIELUAIbHBIA HWHIUBUIYAIbHBIN
yueOHBI IUTaH IS TOBTOPHOI'O H3YYEHHUS B
MOJTHOM 00beMe (B 00beMe YacTH TUCITUTLINHEI).

CryneHT, OTUNCIICHHBIN 3a HAapylleHue YcTaBa U
IIpaBun BHyTpeHHero pacnopsaka HHcrutyra,
HecoOI0/IeHne HOPMaTHBHBIX aKTOB "
nonoxenud  MHCTHTyTa  perjsaMeHTHPYROIIMX
00pa30BaTEeNbHYI0 JAEATENbHOCTb, MOXET ObITh
BOCCTAHOBJIEH HE paHee, 4YeM B CIEeAYIolEeM
y4eOHOM ToAy, ¢ AaThl Hayayua yueOHOro rnepuojaa
(Momyisi/cemecTpa), B KOTOPOM ObLT U3/1aH MpUKa3
00 OTYHCIICHUHU.

CryneHTbl, OTYHCIEHHBIE 33 aKaJEeMHYECKYIO
HEYCIIeBAEMOCTh MOKET OBITh BOCCTAHOBJIICH HE
paHee yeM uepe3 | akageMHUYeCKUil ceMmecTp ¢
JIAThI Havaia y4e0HOTO nepuo/ia
(Monynsi/cemecTpa), B KOTOPOM OBLT M3JIaH MPHKa3
00 OTYHCIIEHUHU.

CTylleHT, OTYMCIICHHBI 3a HEMNPOXOXKICHHUE
HTOFOBOI>'I arrecraiguu 110 HpI/I‘{I/IHe HOHy‘IeHI/IH
HEY/IOBJICTBOPUTEIIPHOM  OIICHKA Ha  3allHTe

4. Re-enrollment in the Institute

Re-enrollment of students in the Institute shall
be subject to availability of student slots.

A student expelled at the initiative of the
Institute may be re-enrolled by the decision of
the President of the Institute, during two years
after the expulsion.

A student expelled of his/her own free will may
be re-enrolled by the decision of the President
of the Institute, during five years after the
expulsion, with preservation of the study basis

under which he/she studied before the
expulsion.
A special individual study plan shall be

prepared for a student being re-enrolled after
expulsion, and getting back from an academic
leave of absence. If the student being re-
enrolled after expulsion or getting back from
the academic leave of absence has academic
backlogs in any disciplines (parts of
disciplines), these disciplines (parts of
disciplines) shall be mandatorily included into
the special individual study plan for repeated
study in full (to the extent of the discipline
unit).

A student expelled for violation of the Charter,
and internal code of conduct of the Institute, for
noncompliance with the Institute’s statutory
acts and policies regulating the educational
activities may be re-enrolled no earlier than in
the next academic year after the date of
beginning of the academic  period
(module/semester) in which the order on
expulsion was issued.

A student expelled for academic failure may be
re-enrolled no earlier than in one academic
semester after the date of beginning of the
academic period (module/semester) in which
the order on expulsion was issued.

A student expelled for failure to pass the final
attestation due to getting a poor grade for thesis
defense or due to non-admittance to the thesis
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BBITTYCKHOH KBaJU(UKAITMOHHON paboThl, (Hanee -
BKP), 1100 mo mpuumMHE HENOMyCKa K 3aluTe
BKP, Moker OBITH BOCCTaHOBJIEH C JAThl,
NPEIIIeCTBYIONMEH  Jare  3alUIaHupPOBAaHHOU
UTOTOBOWM  arTecTalMu He Oojee dYeM Ha
KOJIMYECTBO HEJENIb, OTBEJACHHOE HA MOATOTOBKY
BKP u ykazanHoe B paboyeM ydyeOHOM ILIaHE
TEKYIIETO BBIITYCKHOTO Kypca.

CryneHT, BBIXOASIIMM M3  aKaJeMHUYECKOIO
OTIyCKa, JIONMYCKaeTcs K y4yeOHOMY Iporeccy ¢
JaThl, CHEAyIOUEed 3a JaTod, YyKa3aHHOW B
NpUKa3e O TMPEJOCTABICHUH AaKaJeMHUYECKOTO
OTIyCKa.

,Z[JI?I BOCCTAHOBJICHHA ITOCJIC OTUHMCICHUA HUJIN JJIA
BbIXOJJa M3 aKaACMHUUYCCKOro OTIIyCKa CTYACHT

nogaer B JlemaprameHT 1o  00pa30BaHMIO
NHCEMEHHOE  3asBIieHME Ha UMa  PexTopa
Wucturyra c npocsOoi 0

BOCCTAHOBJICHUH//IONMYCKE K y4eOHOMY MpOIECCY
N YKa3aHHUCM [OaTbl BOCCTaHOBHeHI/Iﬂ/Z{OHYCKa K
yueOHOMY MpoIlecCy.

3asiBIIEHUE TOJUIEKUT PACCMOTPEHHUE B TEUEHUU 7
pabounx aHeil. Ha ocHOBaHuMM  pelIeHUS
ATTECTallMOHHOM KOMHCCUU HW3JIaeTCsl MpUKa3 o
BOCCTAaHOBJIEHUU (B Cllyyae MOJOXKHUTEIHLHOIO
pelieHus).

CTyzneHT mosiydaeT yBEJIOMJIEHHE O PELEHHH OT
JlenapramenTa mo oOpas3oBaHuio B TeueHuH 10

JHEl ¢ MOMEHTa TMoJa4yd 3asBJIEHUS Ha
BOCCTaHOBJICHHE.

B cinydae 1ONOXHTENBHOIO  pEIIEHUs Ui
JlemapraMeHT 10  00pa30BaHMIO  T'OTOBUT

UH/IMBUYaJIbHBIA y4eOHBIH IUIaH CTyJIEHTa C
Y4€TOM MPOUIEHHBIX paHee AUCIUILINH.

defense may be re-enrolled on the date
preceding the date of the planned final
attestation by no more than the number of
weeks allotted for preparation of thesis, and
specified in the working curriculum of the
current graduating cohort.

A student getting back from an academic leave
of absence shall be admitted on the date
following the date specified in the order on
granting the academic leave of absence.

For re-enrollment after expulsion or for getting
back from the academic leave of absence, the
student shall submit, to the Department of
Education, a written application addressed to
the President of the Institute, containing the
request for re-enrollment/admittance to the
academic process, and stating the date of re-
enrollment/admittance to the academic process.

The application shall be examined within 7
working days. On the basis of the decision of
the Attestation Committee the order on re-
enrollment shall be issued (in case of a
favorable decision).

The student shall receive, from the Department
of Education, a notice on the decision within 10
days after submission of the application for re-
enrollment.

In case of a positive decision, the Department
of Education shall prepare the student’s
individual study plan, with account for the
previously studied disciplines.
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